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DISCLAIMER 
This guideline document provides the considerations for assessing 

applications for pioneer status incentive from companies with investment 
projects and outlines the application process. The guidelines are issued by the 
Minister of Industry, Trade and Investment for the purpose o7 ensuring clarity 
on the aim and requirements of the pioneer status incentive. In exercise of 
the powers conferred upon the Minister of Industry, Trade and Investment by 
Section 2(1} of the Industrial Development (Income Tax Relief) Act (Chapter 17) Laws of the Federation of Nigeria 2004, the Minister reserves the right to 
amend the guidelines from time to time, as deemed appropriate. 

B 821



S.I. No. 27 of 2018 

FEDERAL MINISTRY OF INDUSTRY, TRADE AND INVESTMENT 
APPLICATION GUIDELINES FOR PIONEER STATUS 

[7th Day of August, 201 7] 
1.0. Foreword 

1.1. The Federal Government of Nigeria (“FGN") is committed to 
encouraging and attracting investments into Critical sectors of the economy 
country, including : 

* Economic Growth and Diversification . ° Industrial and Sectoral Development : ° Employment ; 
° Skills and Technology Transfer : ° Export Development : and 
* Import Substitution, 

. 1.2. Pioneer Status Incentive (“PSI*) is designed to reduce the cost of doing business in Ni geria by provid ing corporate income tax relief to quali fying companies making in vestments in industries designated as “pioneer”, In effect, PSI seeks to enhance the survival, profitabi lity and sustainabi lity of beneficiary companies. 

1:3. By improving location competitiveness, the FGN is confident that the investment inflows item domestic and foreign direct j hvestors as a result of PSI, will further the FGN’s efforts in transforming the Nigerian economy, 

and mode of application for companies making a new. PS| or extension application and outlines the obligations of beneficiary companies, 
1.5. [hereby extend an invitation to all relevant investors to make use of the PSFto enhance their performance and Support the FGN in realizing its growth objectives, 

Dr Okechukwu Enelamah 
Minister of Industry, Trade and Investment 
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2.0. Overview of Pioneer Status Incentive 

_ 2.1. Pioneer Status Incentive is a tax holiday which grants qualifying 

industries and products relief from the payment of corporate income tax for 

an initial period of three years, extendable for one or two additional years. 

2.2. PSI is founded under the Industrial Development (Income Tax Relief) 

Act, No 22 of 1971 (“IDA”). 

As provided in the IDA, an industry or product is designated as pioneer if: 

_ it is not being carried on in Nigeria on a scale suitable to the economic 

requirements of Nigeria or at all, or there are favourable prospects of 

further development in Nigeria ; or 

° jt is expedient in the public interest to encourage the development or 

establishment of such industry in Nigeria. 

The pioneer designation is conferred by the inclusion of the industry or 

product on a list approved by the Federal Executive Council. 

2.3. The key roles of the arms of government involved in the formulation, 

approval and administration of the PSI are as follows : 

2.3.1. Federal Executive Council. 

-° On the authority of the President, the FEC is responsible for amending 

the list of pioneer industries and pioneer products (“Picneer List”) 

from time to time. 

2.3.2. Federal Ministry of Industry, Trade and Investment (“FMITI”). 

° The Minister of Industry, Trade and Investment, is responsible for 

specifying the mode of application for PSI. 

233. Nigerian Investment Promotion Commission ( *NIPC*). 

° .On the delegated authority of the Minister of Industry, Trade and 

Investment, NIPC is responsible for processing PSI applications and 

cancelling pioneer certificates if the provisions of the IDA and this 

guideline document are contravened. 

° On the delegated authority of the President, NIPC is responsible for 

approving and extending PSI, and issuing pioneer certificates.



2.3.4. Industrial Inspectorate Department of FMITI (IID*) : 

» [ID is responsible for certifying the date of productidn/date fr om | which 

the PSI will take effect. 

2.3.5, Federal Inland Revenue Service (“FIRS”). 

» FIRS is responsible for implementing PSI and issuing certificates of 

qualifying capital expenditure. 

2.4. The Pioneer List as approved by the FEC shall be made available 
on the websites of NIPC and FMITI. The Pioneer List shall be reviewed at 

most every two years for possible additions and deletions from the list. Any 
additions approved by the FEC shall become effective immediately after 
approval. Any deletions approved by the FEC shall become effective three 
years after approval. All stakeholders are welcome to submit suggestions to 

NIPC at any time, for additions to or deletion from the Pioneer List, together 

with a succinct rationale, for consideration. 

2.5. This guideline document, application forms for new PSI and extension 
applications, NIPC’s service fee schedule and the annual performance report 

form, shall be made available on the websites of NIPC and FMITI. 

3.0. Considerations & Mode of Application 

3.1. Considerations - 

3.1.1. An applicant must make a new application in the first year of 
production/service and must apply for an extension no later than one month 

after the expiration of the initial tax relief per iod of three years or an extensio 

of one year. 

3.1.2. An applicant must be engaged in an activity listed‘as‘a pionecr 

industry or pioneer product. 

3.1.3. A not-current tangible asset of over one hundred million naira 

(N100 million) shatl be deemed as satisfiable. _ 
. . : 

3.1.4. An applicant must provide evidence of all required legal and 

regulatbne compliance documentation, = = | 

3.1.5. An applicant musi-demonstrate the tangible impact its activity 

(project) will have on Nigeria’s economic diversity and growth, industrial and 

sectoral development, employment, skills and technology transfer, export 

development and import substitution. 

3.1.6. An applicant must make full paymentof fees promptly, when due. 
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3.1.7..During the pioneer period, a performutice report must be submitted a - 

te NIPC annually for monitoring and evaluation purposes.
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3.3. Application Process for Extension Applications 
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3.4. Project Presentation 

3.4.1. Following notification of a company’s interesi to make a new PSI 

application, the company will be required to make a project presentation to 
NIPC, covering all the topics listed below : 

(a) Company overview 

(i) History 

* (ii) Organisational, board, management and shareholding structure 

(b) Project overview 

{i) Sector overview 

(i’} Sector opportunity 

(iif) Description of project 

(iv) Description of production or service delivery process 

(v) Key competitors 

(vi) SWOT analysis 

(vii) Objectives for seeking PSI 

©) Project impact 

(7) Economic diversity and growth 

(ii) Industrial and sectoral development 

(iif) Employment 

_ (iv) Skills and technolog py aranster 

+ (y) Export development 

“ (y) Import substitution 

(vii) Environmental, social and governance policies and plans 

abi 

: (a) Financial analysis 

‘V) Project cost 

(ii) Financing sources , 

: 5 (ii) 5-year projected profi it and loss, cash flow and balance sheet 

“(iv ) 5-year projected tax'savings and utilisation 

3.4.2. Acompany making an application for PSI extension will be required | 

to: make a presentation on the topics listed in 3.4.1; highlighting any material 

changes since the company was initially granted PSI. 

3.4.3. Immediately after such presentation, NIPC will provide feedback 

on the project to the company, ahead of payment of fees and submission of 

the rélevant application form and supporting documents. 
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3.5. Application Forms 

3.5.1. The application form for new PS] applications is in two parts : 
* Part I: To be submitted to NIPC in soft or hard copy with supporting documents, following project presentation and upon payment of fees. The submission should include the following, ainongst others : 
(i) Formal coverin g letter to the Executive Secretary of NIPC 
(ii) Company information 
(iif) Company contact information 
(iv) Company external representative 
(¥) Project overview 

(vi) Project cost 

(vit) Financing sources 
(vii?) Shareholders, directors and management 
(tx) Production and financial performance 
(x) Number of employees and emolument 
(x/) Training cost 

(x7) Skills and technology transfer 
(xii?) Raw materials and components 
(xiv) Export earnings and destinations 
(xv) Infrastructure developed 
(xv/) Environmental, social and governance policies and plans. 
(xvi?) Utilisation of tax savin gs . 
(xviii) 5-year business plan 
(x2) Declaration signed by Chief Executive Officer / Managing Director 

* Part IL : To be submitted to IID in soft or hard copy with supporting documents, following receipt of an approval in principle. The submission should 
include the following, amongst others : 

(?) Formal covering letter to Director of IID 
(i7) Production record 
(iii) 7-months’ sales revenue record 
(iv) 7-months’ cash flow record 
(v) Machinery and equipment 
(vi) Energy and water requirements 
(v77) Environmental impact assessment 
(viii) Declaration signed by Chief Executive Officer / Managing 

Director
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3.5.2. The application form for PSI extension applicatiens is in one part: 

° Extension ; To be submitted to NIPC in soft or hard copy with supporting 
documents, following project presentation on extension and upon payment of 
fees. The submission should include the following, amongst others : 

(i) Formal covering letter to the Executive Secretary of NIPC 

(ii) Certificate of qualifying capital expenditure issued by FIRS 

(iii) Company information 

(iv) Company contact information (if different) 

(v) Company external representative (if different) 

(vi) Project overview (if different) 

(vi/) Total direct investment 

(vii) Production and financial performance 

(ix) Number of employees and emolument 

(x) Training cost 

(xi) Skills and technology transfer 

(xii) Raw materials and components 

(xiii) Export earnings and destinations 

(xiv) Environmental, social and governance policies and plans 

(xv) Utilisation of tax savings 

(xvi) 5-year business plan 

(xvif) Declaration signed by Chief Executive Officer / Managing Director 

3.5.3. Detailed information ofall supporting documents required shall be 
listed in the relevant application form. Submission of incomplete information 

and/or documentation will affect the application process timeline. 

3.6. Due Diligence Visits 

3.6.1. For new PSI applications, two visits will be made to the company’s 
project : 

° Verification visit : Following evaluation and internal due diligence ona 

company’s application, 2 to 3 NIPC stal!l'shall visit the company’s project 

to verify the information provided in its application. If required, NIPC 
may request for the company to furnish it with additional-information 

during the verification visit. 

° Inspection visit : Following evaluation of a company’s application for 

production day certification, 2 to 3 IID staff shall visit the company’s 

project to inspect and gather information for the computation of its 

production day.



3.6.2. For PSE extension applications, one visit will be made to the 
company 'y project : 

Monitoring and evaluation visit : Following evaluation and internal due 
diligence on a company’s application for extension, 2 to 3 NIPC staff 
shall visit the company’s project to verify the information provided in its 
application. Ifrequired, NIPC may request for the company to furnish it 
with additional information during the monitoring and evaluation visit. 
3.7, Certificates 

3.7.1. For new PSI applications, two certificates will be issued to a 
company with a qualifying project : 

* Production day certificate ; Upon determination of a project’s production 
day, 11D will issue a production day certificate to the company. IID will 
send a duplicate copy to the company and request for the company to 

_ elect to receive the original copy of the certificate by courier or to collect 
it in person. 

° Pioneer certificate ; Upon receipt of a copy of the Production day 
certificate from IID, NIPC will issue a pioneer certificate to the com pany 
and request for the company to elect to receive the original copy of the 
certificate by courier or to collect it in person. The pioneer certificate 
will state the period over which the PSI is valid, 

3.7.2. For PSI extension applications, two certificates will be issued toa 
company with a qualifying project : 

* Certificate of qualifying capital expenditure : this is issued to 
companies by the FIRS prior to applying for PSI extension within a 
month before the expiration of the initial PSI period. 

° Pioneer extension certificate ; Upon reaching a decision to extend a 
company’s PSI, NIPC will issue a pioneer extension certificate to the 
company and request for the company to elect to receive the criginal 
copy of the certificate by courier or to collect it in person. The pioneer 
extension certificate will state the period over which the PSI extension 
is valid. 

4.0. Obligations of Pioneer Status Incentive Beneficiaries 

4.1. Annual Performance Report 

4.1.1. Beneficiaries of PSI are required to submit a performance report 
annually to NIPC, 

4.1.2. The annual performance report shall be submitted no later than 30 
June of the following calendar year, providing actual audited financial 
information and the following : 
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(a) Formal covering letter to the Executive Secretary of NIPC 

(5) Company and project information (if different) 

(c) Production and financial performance 

_(a@) Number of employees and emolument 

(e) Training cost 

(f) Skills and technology transfer 

(g) Raw materials and components / . 

' (h) Export éarnings and destinations 
(7) Infrastructure developed 

(7) Environmental, social and governance projects 

(k) Utilisation of tax savings 

(7) Declaration signed by Chief Executive Officer/Managing Director 

(m) Evidence of payment of fees 

4.1.3. Failure to submit the annual performance report for any year, shall 
result in the PSI certificate being cancelled; removal of the campany’s name 

from the list of beneficiaries (posted on NIPC website); and notification to 
FIRS for collection of tax for the unexpired period as well as the period for 
which the report was not submitted. NIPC shall reserve the right 10 proceed 
with the cancellation of a beneficiary’s PSI certificate following two reminders 
sent to the company’s registered address and/or correspondence email address 
provided in its application form or most recent annual performance report. 

4.2. Payment of Fees 

- 4.2.1, The applicable-NIPC service fee schedule. shall bé made available 

on the websites of FMITI and NIPC, ae 

4.2.2. All fees are due within the time frame stipulated by NIPC. Dur ing 

the application process, failure to make fee payments promptly will affect the 

application’ process timeline. During the pioneer per iod, failure to make fee 

payments pr omptly will result iri the PSI certificate being cancelled; removal 

of the company’s name from the list of béneficiariés (posted on NIPC website); 

and notification to FIRS for collection of tax for the unexpired period as well 

as the period for which there was a default in payment of fees. NIPC reserves 

the right to proceed | with the cangellation of a beneficiary’s. PSI. certificate 

following two reminders sent to the company’ ’s registered address and/or 

correspondence email provided in its ‘application for m or rmost receit nt annual 

‘performance report. * 7 ue: 

4.2.3. All fees shall be paid into NIPC’*s account only (pays ment details 

aoe ce provided on NIPC’s service fee schedule).



4.2.4. Pursuant fo sections 8-25 of the Corrupt Practices and other 

Related Offences Act, 2000, tie FCN has a strict zero tolerance policy for 

corruption. Any proven act of corrupti n, gratification or inducement in violation 

of the said Act would be inimical to and icopardise the prospect of being 

granted or retaining a PS! approval and certificate, in addition to being referred 

to the relevant agency of the FGN for investigation and possible prosecution. 

4.3, Impact Assessment 

4.3.1. NIPC shall carry out periodic PS! impact assessment surveys. 

Beneficiary companies are required to furnish NIPC with any relevant 

information requested. 

4.3.2. NIPC shall publish the PSI impact assessment report on its website 

with data presented in an aggregated format. 

4.4, Compliance with IDA and Application Guidelines for PSI 

4.4.1. Beneficiaries of PSI are required to comply with the provisions of 

the IDA and conditions set out in these Guidelines. 

5.0. Contact Information 

5.1. Federal Ministry of Industry, Trade and Investment 

Old Federal Secretariat 

Garki, Area | 

Abuja. 

Key Contacts : 

Minister of Industry, Trade and Investment 

Director, Industrial Inspectorate Department 

Website : 

wie. fimiti gov ng 

Email : address for submission of soft copy of Part II form and 

supporting documents for Production Day Certification 

productionday@siniti. gov.ng 

Hardcopy applications should be addressed to Director, Industrial 

Inspectorate Department, Federal Ministry of Industry, Trade and 

Investment. 
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to
 

Nigerian Investment Promotion Commission 
Plot 1181,Aguiyi Ironsi Street 
Maitama District 
Abuja. 

Key contact: 

Executive Secretary, Nigerian Investment Promotion Commission 

Website : 

WHI pC. LOVNG 

Entail address for submission of soft copy of Part I and exieusion 
application forin and supporting documents : 
psisubmissions@nipe. gov.ng 

Email address for PSI enquiries : 
incentives@nipe. gov.ng 

Telephone number for PS! enquiries : 
+234 (9) 291 4358 

5.3. Federal Inland Revenue Service 

20 Sokode Crescent 

Wuse, Zone 5 

Abuja. 

Key Contact : 

Chairman, Federal Inland Revenue Services 

Website : 

www firs. gov.n
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Code of Conduct Bureau and Tribunal Act, 2004 

CHAPTER C15 

“CODE ¢ GE CONDUCT. BUREAU AND TRIBUNAL ACT 

* ARRANGEMENT OF SECTIONS pe 

- PARTI... 
~ Code of Conduct Bureau - 

Establishment of the Code of Conduct Bureau. 

Aims and objectives of the Bureau. 

Functions of the Bureau. 

Members of staff of the Bureau. 

Conflict of interest with duty. 

Restrictions on specified officers. 

Prohibition of foreign accounts. 

Retired public officers. 

Certain retired public officers. 

Gifts or benefits in kind. 

Restriction on loans, gifts or benefits to certain public officers. 

Bribery of public officers. 
Abuse of powers. 

Membership of societies. 

Declaration of assets. 

Allegation of breach of provisions of this Act. 

Agents and nominees. 

Exemption. 

Indemnity of members of the Bureau. 
PART II 

Code of Conduct Tribunal 

Establishment of Code of Conduct Tribunal. 

Staff. 

Tenure of office of Chairman and members. 

Powers of the Tribunal to impose punishment. 

Rules of procedure and institution of proceedings. 

Power to issue search warrants. 
Part III 

Miscellaneous 

Interpretation. 

Short title.



Code of Conduct Bureau and Tribunal Act, 2004 

SCHEDULES 

FIRST SCHEDULE 
Form(CCB.I) © 

Second schedule 

_, Public officers for the purpose of the Code of Conduct 

THIRD SCHEDULE 
Code of Conduct Tribunal Rules of Procedure 

| 7 CHAPTER C 15 
_ CODE.OF CONDUCT BUREAU AND TRIBUNAL ACT 

An Act to provide for the establishment of the Code of Conduct Bureau and 

Tribunal to deal with complaints of corruption by public servants for the 

breaches of its provisions. 

(1) 

(2) 

(a) 
(b) 
(3) 

(4) 

(1989 No. 1.) ; 
-(1“ January, 1991) 

- (Commencement) 

PART 1 
Code of Conduct Bureau 

Establishment of the Code of Conduct Bureau a 

There is hereby established a bureau to be known as the Code of Conduct 

Bureau (in this Act referred to as “the Bureau). 

The Bureau shall consist of a chairman and nine other members, who shall be 

Persons of unimpeachable integrity in the Nigerian society; and 

At the time of appointment, not less than fifty years. _ 

The chairman and the other members shall be appointed by the President 

subject to confirmation of the Senate: 

‘The chairman and any member shall vacate office upon attaining the age of 

seventy. 

Aims and objectives of the Bureau — 

The aims and objectives of the Bureau shall be to establish and maintain a 

high standard of morality in the conduct of government business and to ensure 

3



Code of Conduct Bureau and Tribunal Act, 2004 

that the actions and behavior of public officers conform to the highest 

standards of public morality and accountability. 

3. Functions of the Bureau 

The functions of the Bureau shall be to- 

(a) receive assets declarations by public. officers in accordance 

' provisions of this Act; —— 
(b) examine the assets declarations and ensure that they comply with the 

requirements of this Act and of any law for the time being in force; 

(c) take and retain custody of such assets declarations, and 

(d) receive complaints about non-compliance with or breach of this Act and 

where the Bureau considers it necessary to do so, refer such complaints to the 

Code of Conduct Tribunal established by Section 20 of this Act in accordance 

with the provisions of Sections 20 to 25 of this Act: | 

Provided that where the person concerned makes a written admission of such 

breach or non-compliance, no reference to the Tribunal shall be necessary. 

with the 

4. Members of staff of the Bureau 

(1) Subject to the provisions of this Act, the tenure of office of staff of the Bureau 

shall be the same as that provided for in respect of officers in the civil service 

of the Federation. 

(2) The power to appoint members of the staff of the Bureau and to exercise 

disciplinary control over them shall vest in the Bureau, and shall be 

exercisable in accordance with the provisions of rules and regulations as may, 

from me to time, be made by the President. 

5. Conflict of interest with duty 

A public officer shall not put himself in a position where his personal interest 

conflicts with his duties and responsibilities.
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6. Restrictions on specified officers 

Without prejudice to the generality of Section 5 of this Act, a public officer 

shal] not- 
. 

(a) receive or be paid the emoluments of any public officer at the same time as he 

receives or paid the emoluments of any public officer; or 

(b) except where he is not employed on full-time basis, engage or: participate in 

the management or running of any private business, profession or trade; but 

nothing in this paragraph shall prevent a public officer from engaging in 

farming or participating in the management or running of any farm. 

a Prohibition of foreign accounts 

Any public officer specified in the Second Schedule to this Act or any other 

persons as the President may, from time to time, by order «prescribe, shall not 

maintain or operate a bank account in any country outside Nigeria. 

(Second Schedule.) 

8. Retired public officers 

A public officer shall not, after his retirement from public service and while 

receiving pension from public funds, accept more than one remunerative position as 

chairman, director or employee of a company owned or controlled by any 

Government or public authority or receive any other remuneration from public funds 

in addition to his pension and the emolument of one such remunerative position. 

3. Certain retired public officers 

(1) Retired public officers who have held offices to which this section applies are 

prohibited from service or employment in foreign companies OF foreign 

enterprises. 

(2) This section applies to the office of President, Vice-President, Chief Justice of 

Nigeria, Governor and Deputy Governor of a State.
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10. Gifts or benefits in kind 

‘1) A public officer shall not ask for or accept-any property or benefits of any 

kind for himself or any other person on account of anything done or omitted to 

be done by him in the discharge of his duties. 

2) For the purposes of subsection (1) of this section, the receipt by a public 

officer of any gifts or benefits from commercial firms, business enterprises or 

‘persons who have contracts with the Government, shall be presumed to have 

been received in contravention of subsection (1) of this section, unless the 

contrary is proved. a: HA 

3) A public officer shall only accept personal gifs or benefits from relatives or 

personal friends to such extent and on such occasions as are recognized by 

custom: 

Provided ‘that any gift or benefit to”a public officer on any public or 

eremonial occasion shall be treated as gifts or benefits to the appropriate institution 

epresented by the public officer, and accordingly, the mere acceptance or receipt of 

ny such gift or benefit shall not be treated as a contravention of this provision. 

1. Restriction on loans, gifts or benefits to certain public officers 

The President or Vice-President, Governor Deputy Governor, Minister of the 

Jovernment of the Federatiori or Commissioner of the Govérnment of a State or any 

ther public officer who holds office of a Director-General or head of any public 

orporation, university, or other parastatal organization shall not accept- 

a) a loan, except from government or any of its agencies or a bank, building 

society or other financial institution recognized by law; or 

>) any benefit of whatever nature from any company, contractor, businessman or 

the nominee or agent of such person: . 

rovided that the head of a public corporation or of a university or other parastatal 

rganization may, subject to the rules and regulations of any such body, accept a loan 

‘om any such body.



12. 

(1) 

(2) 
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Exemption 

The President may by order exempt any cadre of public officers from the 

provisions of this Act if it appears to him that their ‘position in the public 

service is below the rank which it considers appropriate for thé application of 

those provisions... 

The President may by order confer on the Bureau sucii additional powers as 

may appear to it be necessary to enable it to discharge more effectively the 

functions conferred upon it under this Act. | 

Indemnity of members of the Bureau So , 7 

The chairman and other members of the Bureau shall not be liable, ‘and shall be 

indemnified, in any action or litigation for any acts or omissions done or purported to 

be done in the course of the discharge of their duties under this Act. 

20. 

(1) 

(2) 

(3) 

) 

(5) 

PART II 

Code of Conduct Tribunal 

Establishment of Code of Conduct Tribunal 

There is hereby established a tribunal to-be known’ as the Code of Conduct 

Tribunal (in this Act referred to as “the Tribunal”). cca os 

The Tribunal shall consist of a chairman and two other members.- ~ ~ 

The chairman shall be a person who has held or is qualified to hold office as a 

Judge of a superior court of record in Nigeria ‘and shall receive such 

refnuneration as may be prescribed by law. ‘ 

The chairman and other members of the Tribunal shall be appointed by the 

President on the recommendation of the National Judicial Council. 

The National Assembly may by law confer on the Tribunal such additional 

powers as may appear to it to be necessary to enable the Tribunal to discharge 

more effectively the functions conferred on it under this Act.
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21. Staff 

(1) The tenure of office of the staff of the Tribunal shall, subject to the provisions 

of this Act, be the. same as that provided. for in respect of officers in the civil 
service of the Federation. 

(2) The power to appoint the staff of the Tribunal and to exercise disciplinary 
control over.them shall-vest.in the members of the Tribunal and shall be 
exercisable i in accordance with the provisio a8, of. this Act. 

  

22. Tenure of office of Chairman and members. 

(1) Subject to the provisions of this section, a person holding the office of 
chairman or member of the Tribunal shall vacate his office when he attains the 

age of seventy years. 

Provided that the head of a public corporation or of a university or other 
parastatal organization may, subject to the rules and regulations of any such body, 
accept a loan-from any such body. 

12. _ Bribery of public officers 

No person shall offer a public officer any property, gift or benefit of any kind as an 
inducement or bribe for the granting of any favour or the discharge in his favour of 
the public officer’s duties. 

13. Abuse of powers 

A public officer shall not do or direct to be done, in abuse of his office, any 

act prejudicial to the rights of any other person, knowing that such act is unlawful or 

_ contrary to any government policy. 

14. Membership of societies 

A public officer shall not be a member of or belong to or take part in any 
society the membership of which is incompatible with the functions or dignity of his 

office.



15. 

(1). 

(a) 

(b) 

(c) 
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Declaration of assets 

Every public officer shall, within fifteen months after the coming into force-of 
this Act or immediately after taking office and thereafter- 

at the end of every four years; - 

at the end of his term of office; and 

in the case of a serving officer, within thirty days of the receipt of the form 
from the Bureau or at such other intervals as the Bureau may specify, 

submit to the Bureau a written declaration in the Form prescribed in the First 
Schedule to this Act or, in such Form as the Bureau may, from time to time, 

specify, of all his properties, assets and liabilities and those of his spouse or 

unmarried children under the age of twenty-one years. . 

(2) 

(3) 

16. 

(First Schedule.) 

- Any statement in any declaration that is found to be false by any authority or 

person authorized in that behalf to verify it, shall be deemed to be a breach of 

this Act. 

-Any property or assets acquired by a public officer after any declaration 

required by subsection (1) of this section and which is not fairly attributable to 

income, gifts or loan approved by this Act, shall be deemed to have been 

acquired in breach of this Act unless the contrary is proved. 

Allegation of breach of provisions of this Act 

Any complaint that a public officer has committed a breach of or has not 
; complied with the provisions of this Act shall be made to the Bureau.
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Agents and nominees 

A public officer who does any act prohibited by this Act through a nominee, 
trustee or other agent shall be deemed ipso facto to have committed a breach 
of this Act. 

A person who has held office as chairman or member of the Tribunal for a 
period of not less than ten years shall, if he retires at the age of seventy years, 

be entitled to pension for life at a rate equivalent to his last annual salary in 

addition to other retirement benefits to which he may be entitled. 

A person holding the office of chairman or member of the Tribunal shall not 
be removed from his office or appointment by the President except upon an 
address supported by two-thirds majority of each House of the National 
Assembly praying that he be so removed for inability to discharge the 

functions of the office in question (whether arising from infirmity of mind or 

body) or for misconduct or for contravention of this Act. 

A person holding the office of chairman or member of the Tribunal shall not 

be removed from office before retiring age, save in accordance with the 

provisions of this section. 

Powers of the Tribunal to impose punishment 

Where the Tribunal finds a public officer guilty of contravening any of the 

provisions of this Act, it shall impose upon that officer any of the punishments 

specified under subsection (2) of this section. 

The punishment which the Tribunal may impose shall include any of the 

following- 

Vacation of office or any elective or nominated office, as the case may be; 

Disqualification from holding any public office (whether elective or not) for a 

period not exceeding ten years; and 

Seizure and forfeiture to the State of any property acquired in abuse or 

corruption of office. 

10



(3) 

(4) 

(5) 

(6) 

(7) 

24, 

(1) 

(2) 

(3) 
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The punishments mentioned in subsection (2) of this section shall be without 

prejudice to the penalties that may be imposed.by any law where the breach of 

conduct is also a criminal offence under the Criminal Code or any other 

enactment or law. 

Where the Tribunal gives a decision as to whether or not a person is guilty of 

a contravention of any of the provisions of this Act, an appeal shall lie as of 

right from such decision or from any punishment imposed on such person to 

the Court of Appeal at-the instance of any party to the proceedings. 

Any right or appeal to the Court of Appeal from the decision of the Tribunal 

conferred by subsection (4) of this section shall be exercised in accordance 

with the provisions of the rules of court for the time being in force regulating 

the powers, practice and procedure of the Court of Appeal. 

Nothing in this section shall prejudice the prosecution of a public officer 

punished under this section, or preclude such officer from being prosecuted or 

punished for an offence in a court of law. 

The provisions of the Constitution of the Federal Republic of Nigeria 1999, 

relating to prerogative of mercy, shall not apply to any punishment imposed in 

accordance with the provisions of this section. (Cap. C23.) 

Rules of procedure and institution of proceedings 

The rules of procedure to be adopted in any prosecution for the offences under 

this Act before the Tribunal, and the Forms to be used in such prosecutions 

shall be as set out in the Third Schedule to this Act. 

(Third Schedule.) 

Prosecutions for all offences referred to in this Act shall be instituted in the 

name of the Federal Republic of Nigeria by the Attorney-General of the 

Federation or such officers in the Federal Ministry of Justice as the Attorney- 

General of the Federation may authorizes so to do. 

For the purpose of subsection (2) of this section, the Attorney-General of the 

Federation may- 
11



Code of Conduct Bureau and Tribunal Act, 2004 

| after consultation with the Attorney-General of any State in the Federation, 

authorize any officer of the Ministry of Justice of the State concerned to 

undertake any such prosecutions directly or assist therein; or 

) if the Tribunal so requests, or if contingencies so dictate, authorize any other 

legal practitioner in Nigeria to undertake any such prosecution or assist 

therein: 

Provided that the question whether any authority has been given in pursuance 

this section shall not be inquired into by any person. 

) Any person accused of any offence referred to in this Act shall be entitled to 

defend himself in person or by a person of his own choice who is a legal 

practitioner resident in Nigeria. 

s Power to issue search warrants: 

Notwithstanding the provisions of any other enactment conferring power to 

arch, if the chairman of the Tribunal is satisfied that there is a reasonable ground to 

spect. that there may be found in any building or other place whatsoever, any books, 

cords, statements or information in any form whatsoever, which, in his opinion, are 

-may be material to the charge or any trial under this Act, he may issue a warrant 

ider his hand authorizing any police officer or any member of the security agencies 

enter, if necessary by force, the said building or other place and every part thereof, 

id to search for, seize and remove any such material as aforesaid, found therein. 

PART III 

Miscellaneous 

5. Interpretation 

In this Act, unless the context otherwise requires- 

the Bureau” means the Code of Conduct Bureau established by the Constitution 

id under Section 1 of this Act; 

12
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“business” means any profession, vocation, trade or any adventure or concern in the 
nature of trade, and excludes farming; 

“child” includes a step-child, a lawfully adopted child, a child born out of wedlock 

and any child to whom any individual stands in place of a parent; 

“emolument” means any salary, wage, overtime or leave pay, commission, fee, 
bonus, gratuity, benefit, advantage (whether or not the allowance, pension or annuity 

is paid, given or granted in respect of any employment or office); 

“functions” includes power and duties; 

“foreign companies” or “foreign enterprises” mean companies or enterprises in 
which the controlling shares are owned by persons other than the Government, its 

agencies or citizens of Nigeria; , 

“members” include the members of the Bureau or the Tribunal as the case may be; 

“public officer” means a person holding any of the offices specified in the Second 

Schedule to this Act; 

“the Tribunal” means the Tribunal established by and under Section 20 of this Act. 

27. Short title 

This Act may be cited as Code of Conduct Bureau and Tribunal Act. 

13
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SCHEDULES 

FIRST SCHEDULE 

FORM (CCB. 1) 

(Order II Rule (2).) 

Writ of summons in action in personam in the Federal High Court in the Admiralty 

Judicial Division 

Assets declaration form for public officers 

Full name of declarant: ..........ccccececees eee ee creer eee ne ene eee ne ee seen ee een eee reas 

Present appointment and date: ..........:eseceseseeenerere nese ene eseaeecensee seiner ee 

RANK? 21. <sseraccssvcnsoencesteeaaas ee pe bya tu quenmnineena 44 bolsoins ey gumerpersn lv oord spate 

AOGrESS; on... .. scunnvecsste seme oa gecuccinalitiladatys sigsdarene + omovies £5245 sistanaserney 

(a) Last appointment: cceseiliaiea Wa a4 seneegepe qpewee oo ovina HH a FICGIHANN @aLg gt ee seed CO 

(b) Date of appointment: From ............06s1e0 CO cecccececcecceeeeceneeeneees 

Details Of aSSCtS: ....cccee cece eee ee eee eee ee een nee eee EEE EEE EERE EE EEE EERE EE ERE E ET ES 

Cash in hand (if over 841,000) .........c:ceeeee eee eee eee eens newer terres eee ee rene s eee 

Cash in bank in Nigeria (give particulars of banks) .........-..-++sseee were 

Wale es qiulelutelelela elole e1s are/oleeig S12 « sreiata sue tfesere = »1«)+/a/ezeloreimiersietsie es Ss erminjexenie mulcretestieie SAR RCs 2 GG SG GG
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SISESISI #0. PLe © 0 0 wiereieier ee: tiwiei sree 0.6: a etereieieieceieis § 6 54 90:0 :0.0i 60 66 4 6 Se 4 o.e:6 wwe ciel eieieivie © mes 00 « wieisisied ee 6 ¢ 64% 4 bRISIb 4 Sie Gieiioe s 

Landed property in Nigeria (give details together with value of each and annual 

income derived from each)- 

Date acquired Total value 

G) Buildings 0 eeeecccceee 0 caeeusueeeeess 

Gi) Farms a eeciceceeceecece 0 seeaeeueaeaeas 

(ii) Vacant land ke cececccceeeeee cea eeueeeeees 

(iv) Factories saccecseessseesseesse  vaseeenne a 

(v) Other enterprises .........ceccecceeeeee 0 ceeeue esse sees 

How acquired: 

ev eerosene 

Annual income 

Bene e reese rtcceneeee 

ey 

Cl) secs sranausmanns der maaaawinrer) RGA Uedae anon mmeommorns oo vu cnmwon se eeeeaeeneaes Leva eee ee eeees 

(e) Movable property or assets: 

Date acquired Total value Annual income 

(i) Vehicles ke eceee eee crete eee ee ee eee es 

(11) Boats/other means of (ANSPOTT .6.s:cees -e een
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(iii) Machinery, etc. ........cceceeeeeeeeees cee eee es 

(iv) Fumiture wees nen 

(f) How acquired: 

rr 

eco ce wees see ereeeeerererrereseasronsses 

pele Ce ee Oe bce eee wwrrere oes ee eee bes eee oe 

cconecareie) 6 6 6 6.6 8 © wiecefeelereveretere 6 oe scecmsese 6g Be 8 € 88: 

ee I ee CC 

(g) Details of property outside Nigeria (as in (d) and (e) above) 

Total value 

ewe ee ee mere reese saree coe eee sesrasseesererereserenes 

seem e recom eee eeseererecrcee roses eseevesessesresareeeen 

oO min 0 obs w enece bale Ob F wR EEE eC CODE OH ie Meee Re reset ew nes es ee 

GE GBS 6 Foe FeSO erAL oie wc oe avenereiore 60.0008 sieve aliens o 6 6 5S Bieisiere.e © 

errr 

SE M6 0 FW WRC ATT ene bo a wrerererice coe sie veces eMC RLeee FE Ss 8 Cee. eee 4 6 8 eielece 

ecm ccc cette ees wnat ener san ew oseneenereeervosessersasssece 

edie 6 0 0 espera ncereisieia's 2.00 einieiesele 6 6 S00 eles 6 6.018164 © ob eieieneiarerere © 0 ai 

eee e mma m eee rere ese seer aceovecoesn essen sreseaseresesesees 

were re ene ee meee eee e ee eer eee res sssenereresesesesesseseseene 

Annual income 

scene teen c eee ess erccoeccesuesees 

weve merce rect nwceessecarnereseresens 

wee ease nme usec ecesceserseassee® 

wee c een ccc cepeesserersersoescosenes 

A 

emcee et eee PEC ORO e ry eee det A we at 

ee ee 

5 6G Bie OW SKU ieie wie 0 o eveieidisiomale ss oes ewe e868 

woven eames renee asecneoosceeeseaeserse 

0 wb ele cbisie Sioa do Ws ezereterere © 0 es ee Sie eles me fhe
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IID LALLA EEG EGE BY OASIS TRAD VIG vialeian A ERGLRCTSATNATSI619-41» w w-0su'viesuinie'ein's 414 6 44 41000 ce 

TERRES EET EEE T Gee eee eee ee ee ee een nese etn nen eee Gea ednebeseeunssetettscteetecececccs 

CE ERENCE Cette tee tte e ees e etme teers ete eneemetseHeeesenecseecussesceereescoecte 

ESAS EET IESG 8 wi0ieisi noi vie wee vie eiaiS in ool i¥isias9 VOT Fiaiw a 01010 wre leipiniereye; sid 4 4 4 5 ¥isieieainwiciesacd.6.9!ee 

EASE ESICL Ge Sei iwinin| wore) ots relei alesse) e(el9/6;ie76iaieis,0\e\v\« wieieieiwieislefeseiafeys!sie\s/¥ja § 41s 4iv'WiGIE slew: nie ee s¥ecnreresererecare 

(1) Shares, debentures and other securities (i) in Nigeria and (ii) outside Ni geria 

) Details of assets/property of (a) wife/wives (b) children if not public officers, 
liable to assets declaration , 

(i) Wife/wives 

BESEE SENS: 2S, CPPS =0 © 0: oF oF enerelUsei'4i8'8 0S Tali si eleielelelsie sb Gia i¢ :0 |e e.eieiecaevelereieveian'e © wheeelevelsiea © ¥/6"s BTN SIS. 

PEEPLES A ELLA OEEE AIEEE STEEN SERA wee Oe Oa 8 NNER ANN NEWS MRT SWRs onwe 6 us 0 wowewoe nee eee nee ew 

NEN SAS OSS USE BOTS SWS G ie 0\(0/0 00) v wrece) ofeieietee's.6 S & wAisale'eiaielsiniSleia 6 ure e.0:e evmnieia-ern's oie e'e ovo}sreieieieieis @ v4.6 ws 

SEES EBIARISICLD'S @ € SUCH SH 0i;8i 0) we) 0: wisotetera//oie 6 etn 0/66 8tejGioisial.sis 6% sa Yelereialv iv.usuieiviele 0\e's letessiaresefelal «/6)s 6 4(aseidralevelele-siers oie 

PEELE SSSR ONSKR NG 8B 8 L01R:8i8 Oe 6:0 BO RIe eG I0'S @ 5 Fb leleieleieieielS F'6 0 een 0 4 DieiwiEre@ie’y uieie Wie biviO bi S/S\s #6 07d 6 b\w eielUle aalelesare 

(ii) Children 

er ey 

lle ee eR rt ee ee ae a ee er eer TC a ee me ee 

(full names) 
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Solemnly declare that the facts given by me in this form are correct and. that I 

conscientiously believe same to be true by virtue of the provisions of Oaths Act. 

Declared at ......ccceee
eee eee nee rere r eee e ener Registry ...cccsecevereer esse enserens 

ADHUS, gc ..0.02ttinnes csartoninne cc 8% Ay Of cae cesisnuagreeronnemanse re 19a 20 eee: 

Before me 

High Court Judge 

Space for additional relevant information under paragtaphs 6 (a)-(i) if necessary 

For official use 

ie Date of receipt Of Form .......:ssssscee
eeesereeserrr tet 

2. Action taken (a) acknowledgement slip issued 

(b) filed 

(c) sent for variation 

(Receiving officer) 

Acknowledgement slip 

(from Office of deposit) 
Receipt No. .....-..:srrreereee 

Received from .......ccceceeenene erent re eerecess oes Jee AAnepa apes ca Paaeings eorennn sF oReamuearae
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copies of Form CCB.I 

Date oo. ccececec eee eeeeeueeeeeusenas 

SECOND SCHEDULE 

(SECTION 7.) 

Public officers for the purposes of the Code of Conduct 

L The President of the Federation. 

2. The Vice-President of the Federation. 

3, The President and Deputy President of the Senate, Speakers and Deputy 

Speakers of the House of Representatives and of the Houses of Assembly of 
States, and all members and staff of Legislative Houses. 

4. Governors and Deputy Governors of States. 

5. Chief Justice of Nigeria, Justices of the Supreme Court, President and Justices 
of the Court of Appeal, all other judicial officers and all staff of courts of law. 

6. Attorney-General of the Federation and Attorney-General of each State. 

ah Ministers of the Government of the Federation and Commissioners of the 

Governments of the States. 
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Chief of Defence Staff, Head of the Army, Navy, Air Force and all members 

of the Armed Forces of the Federation. 

Inspector-General of Police, Deputy Inspector-General of Police and all 

members of the Nigeria Police Force and other Government security agencies 

established by law. 

Secretary to the Government of the Federation, Head of the Civil Service, 

_ Permanent Secretaries, Directors-General and all other persons in the civil 

service of the Federation or of the States. 

Ambassadors, High Commissioners and other officers of Nigerian Missions 

- Abroad. 

Chairman and other members and staff of the Code of Conduct Bureau and 

Code of Conduct Tribunal. 

Chairman and other members and staff of local government councils. 

Chairman and members of the Boards of other government bodies and staff of 

statutory corporations and companies in which the Federal or any State 

Government has controlling interests. 

All staff of universities, colleges and institutions owned and financed by the 

Federal or State Governments or local government councils. 

Chairman and other members and staff of permanent commissions or councils 

appointed on full-time basis. 

THIRD SCHEDULE 

20



Code of Conduct Bureau and Tribunal Act, 2004 

(SECTION 7.) 

Code of Conduct Tribunal Rules of Procedure 

Commencement and Conduct of Trial 

1. Institution of proceedings 

- The trial of offences under this Act shall commence by way of an application, 
supported by a summary of evidence or affidavit to the Tribunal by the prosecutot. 

Ze Order on an accused to appear 

Where, after the perusal of the application and the summary of evidence, 
affidavit or any furthér evidence in such forms as the Tribunal may consider 

necessary, the Tribunal is satisfied that any person appears to have committed an 

offence provided under this Act, it shall cause that person to be brought before the 
Tribunal on such date and at such time as it may direct. 

3. Commencement of trial 

(1) When the Tribunal is ready to commence the trial, the accused shall be 

brought before it and the Tribunal shall read or cause to be read to him the 

substance of the complaint against him and he shall be asked whether he is 

guilty of the offence or offences charged. 

(2) If the accused pleads guilty, the plea shall be recorded and he may in the 

discretion of the Tribunal be convicted thereon. 

Plea of not guilty or no plea 

If the accused pleaded not guilty or makes no plea or refuses to plea or if the 
Tribunal enters a plea of not guilty on behalf of the accused, the Tribunal shall 

proceed to try the case. 

21



  (1) 

(2) 

(1) 

(a) 

(b) 

(2) 

(3) 

(4) 

(5) 
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Presentation of case for prosecution ~ 

After a plea of not guilty has been taken or no plea has been made, the 

prosecutor may open the case against the accused, stating shortly by what 
evidence he intends to prove the guilt of the accused. 

The prosecutor shall then examine the witnesses for the prosecution who may 
be cross-examined by the accused or his counse] and may thereafter be re- 
examined by the prosecutor. 

Procedure after presentation of evidence by the prosecutor 

After the conclusion of the presentation of evidence by the prosecutor, the 
Tribunal shall ask the accused- 

Whether he wishes to give evidence on his own behalf; and 

Whether he intends to call any witness other than witnesses as to character. 

If, the accused says that he does not intend to call any witness other than 

witnesses as to character, the prosecutor may sum up his case against the 

accused and the Tribunal shall then call upon the accused to enter upon the 
defence. 

Notwithstanding the provisions of paragraph (2) of this rule, the Tribunal 

may, if after hearing the evidence against the accused or any of several 
accused, it considers the evidence not sufficient to justify the continuation of 

the trial, record a finding of not guilty in respect of such accused without 

calling upon him or them to enter upon their defence and such accused shall 
thereupon be discharged and acquitted and the Tribunal shall then call upon 
the remaining accused, if any, to enter upon his or their defence. 

If the accused or any one of several accused says that he intends to call any 
witness, other than a witness as to character, the Tribunal shall call upon the 
accused to enter upon his defence. 

Notwithstanding the provisions of paragraph (4) of this rule, the Tribunal 
may, before calling upon the accused to enter upon his defence, call upon the 
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prosecutor to sum up his case against any one or more of the accused persons 

against whom it considers that the evidence is not sufficient to justify the 

continuation of the trial and, after hearing the summing up, if any, may in its 

discretion, record a finding of not guilty in respect of any such accused or call 

upon any of them to enter upon his or their defence. 

Defence 

When the Tribunal calls upon the accused to enter upon his defence the 

accused or his counsel may open his case stating the facts or law on which he intends 

to rely and making such comments as he thinks necessary on the evidence for the 

prosecution, and the accused may then give evidence on his own behalf, examine his 

witnesses, if any, and, after their cross-examination and re-examination, if any, the 

8. 

W 

(2) 

(3) 

9. 

accused or his counsel may sum up his case. 

Right of prosecutor to reply 

If the accused or any of the accused calls any witness, other than a witness as 

to character, or any document, other than a document relating to charactér, is 

put in evidence for the defence, the prosecutor shall be entitled to reply. 

If the accused has called only evidence as to character, the prosecutor may at 

the close of the case for the defence adduce evidence of previous convictions 

of the accused. 

Notwithstanding the provisions of paragraph (1) and (2) of this rule, the 

prosecution may, with leave of the Tribunal, be heard in reply on a point of 

law or on any new matter or evidence, other than evidence as to character 

introduced by the accused. 

Consideration of findings 

When the case for the defence and the reply of the prosecution, if ‘any, are 

concluded and the Tribunal does not desire to put any further question to the accused, 

the Tribunal shall retire or adjourn to consider its findings. , 
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Announcement of findings 

- After the Tribunal has made its findings, the Chairman shall announce such 
findings and, where the accused is found guilty, it shall impose the appropriate 
penalty prescribed in this Act, and issue an appropriate order accordingly. 

11. Recommendation as to mercy 

The Tribunal may, in addition to its sentence, make an appropriate recommendation 

as to mercy but in any such case shall give reasons for such recommendation. 

12. 

1) 

Notes of evidence to be taken 

The Chairman or any other member of the Tribunal authorized by the 
Chairman in that behalf shall, in every case, take notes in writing of the oral 

evidence, or so much thereof as he considers material, in a book to be kept for 

that purpose and such book shall be signed by the Chairman and not less than 

two other members of the Tribunal including the person who took down the 
notes, at the conclusion of each day’s proceedings. 

The record so kept as aforesaid or a copy thereof purporting to be signed and 
certified as a true copy by the Chairman shall, without further proof; be 
admitted as evidence of such proceedings and of the statements made by the 

witnesses at such proceedings. 

Issue of summon for witness . 

If the Tribunal is satisfied that any person is likely to give material evidence 

or the prosecution or for the defence, the Tribunal may issue a summons to ‘such 
erson requiring him to attend, at a time and place to be mentioned therein, before the 
‘ribunal to give evidence in respect of the case and to bring with him any specified 
ocuments or things and any other documents or things relating thereto which may be 
1 his possession or power or under his control. 

4, Warrant of witness after summons 

If the person to whom any such summons is directed does not attend before 
1e Tribunal at the time and place mentioned therein, and there does not appear to the 
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Tribunal on inquiry to be any reasonable excuse for such non attendance, then after 
proof to the satisfaction of the Tribunal that the summons was duly served or that the 

person to whom the summons is directed willfully avoided the Tribunal on being 
satisfied that such person is likely to give material evidence, may issue a warrant to 
apprehend him and to bring him, at the time and 

place to be mentioned in the warrant, before the Tribunal in order to testify as 

aforesaid. 

15. Local inspections 

It shall be the duty of the Tribunal to make or cause to be made such local 

inspection as the circumstances of the case may require. 

16. Forms 

' Subject to any express provisions of these rules, the Forms cofitained in the 

Annex to these Rules may, in accordance with any instructions contained in the said 

Forms, and with such variation as the circumstances of the particular case may 
require, be used in the case to which they apply, and when so used, shall be good and 

sufficient in law. 

17. Application of Criminal Procedure Act or Code 

Where these Rules contained no provision in respect of any matter relating to 

or connected with the trial of offences under this Act, the provisions of the Criminal 

Procedure Act or, depending on the venue, the Criminal Procedure Code shall, with 

such modifications as the circumstances may require, apply in respect of such matter 

to the same extent as they apply to the trial of offences generally. 

(Cap. C4.) 

18. Interpretation 

In these Rules, “the prosecutor” means the Attorney-General of the 

Federation or any other person authorized by him pursuant to Section 24 of this Act 

to conduct the prosecution of an offence before the Tribunal or to assist therein. 

ao
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Code of Conduct Bureau and Tribunal Act, 2004 

  

ANNEX 

FORMS 

FORM 1 

(Order II Rule (2).) 

The Chairman, 

Tribunal for the trial of offences under the Code of Conduct Bureau and Tribunal 

Act. 

cee eee 

Uo
 

Pursuant to Section 24 of the Code of Conduct Bureau and Tribunal Act, I 

hereby apply to the commencement of a trial for the offence of 

under Section .........66++ of the Act against the 

ocr rennet xn TTIW anv SE ooh SF IPSESSERGS 107919 

In support of this application I attached hereto ......-.-+++e copies of the 

summary of evidence or affidavit for the consideration of the Tribunal. 

If this application is granted, I shall be relying on the facts disclosed in the 

summary of evidence and any further evidence the Tribunal may consider 

necessary at the trial. I attach hereto four copies of the charge against the 

accused. A list of the deponents and their addresses is also attached for the 

purpose of issuing summons to them. 
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POC Dee eum oer eee erro sear ee ooo eeoeses 

Prosecutor 

FORM 2 

Sinamons to accused 

In the Tribunal for the trial of offences under the Code of Conduct Bureau and 

Tribunal Act. 

TO ACE Oi ceeeace caeecenrceeee arisen vere sanemnee casts e1anesesiand atin s uaueaneRes 

Complaint has been made this day Dy ...........0.cccecceeeee ences esse eeeeee eee ees = 

for that O11 (hE scsi. cevwveess GAV GE scxcenecnaes Dh caeceeesa es: in the .............05 

aforesaid did* ...00..ccceeeeeeees deve beseeueseeeessscessaness seen eee eee eeeeeeeeeeeeeeens 

POC mee mm eee eee ree eee eee eee OLEH OER THERESE REE EE EEE HEE HELE OHO EHO CEH EHH OSOMIAH HERES HEO HEH OOHAEH HHU HEH EEE 

DOU POCO eee meee te eee eee EEE HOE O HORE CHE REE ERD EDEL EDO REE SEDO OE HONK OOOH OLEH OMHH SED ESE HSEUHEHOoOeLOOS SHR OSH EOD 

COC Ce meme e ede teem eee e EET OO CUO OBES HO OE EEE SEE EEE EE ESOS OHHH HET H EL OTOH EEO HET ESE SESE HOH ODDO E FOL OSH HERE EOE 

CL eter tetera eet etait etait Tools hoteeretsiLL Tralee cece on 

ee ee 

Chairman of the Tribunal 

* State concisely the substance of the offence. 
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FORM 3 

| Warrant for apprehension of accused 

In the Tribunal for the trial of otianecs under the Code of Conduct Bureau and: Tribunal Act. 

Between 

The Federal Republic of Nigeria 

And 

Accused 

EO? jacsscnsmaeseue) sone sesseseeses Police Officer, compliant has been made - on 

Rony eeesees es over Of: peeceereedenenereeees DY ecestesschevcseeossenaeceeceroreaees - that 

ee thereinafter called the accused, on ~the  ....sceeeweeetes 

"You are hereby commanded to bring the accused before the Tribunal mentioned 

above sitting at ......cessecesseeeeeeres Oil ements oe uqensie to answer the said complaint 

and to be dealt with according to law. 

DATED the........c0eeceeseeeeeeeeees GAY Of. +, cxcwoueres-sotsinnasies «svamnianrice WO. eececeseeeee 

Chairman of the Tribunal 

*State concisely the substance of the offence- 
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FORM 4 

Summons to. witness 

' In the ‘Tribunal for ine trial of the pofence under the Cade of Boxene Bureau and Tribunal 

Act. 

B etween 

The Federal Republic of Nigeria 

And Accused 

TO (Dacerscscccnrcerccnnnnsrcescnnpteaatceseerencapensnsasenersersocasennassedsasensennet 

GI) eeeteeeeeeeerenrereeteetenes sossaisalag ee oeciecn 4 gle eas been charged by 

“Gi bu venyeese vecees cess vvuscvuthat he did iv). ee eeee eater 

poo ne ee weer eas ee ewraseseseaseesonne 

and it appearing to me on.the application of (ii) 

that you are likely to give material evidence therein on. behalf of the prosecutor 

(or accused). 

You are therefore sommonedt to appear before the Tribunal named above sitting at 

eh eos selinta ase susoaaiey scree ON the .eseseseeeeseeeeeeeeees day Of ....cccccessresseres * 

20 eee aeneeene seer at the hour  Of....cscccsesececeecesrereereees in the — 

gowad td sninieeneree ooo noon. to testify what you know in such matter. 

DATED the........cceeeeeeeeeereeeeeereeeneneenanens day Of......s00sccsceree QO cio sidztersion ves 

Chairman of the Tribunal 

(i) Insert name of witness. 

(ii) Insert name of accused. 
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(iii) | Insert the name of prosecutor. 

(iv) | State concisely the substance of the offence. 

  

FORM 5 

Warrant for apprehension of witness in the first instance 

In the Tribunal for the trial of offences under the Code of Conduct Bureau and 

Tribunal Act. 

DO vases 5< eserves oo o ohtbiMeisHits a aPmaBnTewe ve «ienrtie goed) a Woeapmieyd <camnciorvie 2! sacar A.B. has been 

charged DY ......cccseseceeaeeeeeee ne eeee ten eee er nee eee eee eee eee EE es for that he 

OM, HE: -csese wes tsa e+e oun Cay Of. ...seceeseesee reece nereeeere teen et tees Giapcq sss reeers in 

HG coc co wcseeinee doy tate se 2 samen State aforesaid Gid®..........ecceenee teen cena eenene een ees 

And it appearing to me by the Oath Of ....scscssecssererertes that 

etd po aaeiuertersm an sachs 4 v4 eiaieaDI ese is likely to give material evidence concerning the 

said matter and that’ it is probable that he will not attend to give evidence unless 

compelled to do so. 

You are therefore hereby commanded to bring him before the Tribunal named above 

Sitting at ......cccssesssanncerenes vowneren ss sameness suns forthwith to testify to what he 

knows concerning the said matter. 

DATED the..eecccccccesseesseseeen day Of ceccscsescsseeereteeneseseee (D0 vecceeceeeeeee 
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Chairman of the Tribunal 
*State concisely the substance of the offence. 

FORM 6 

Warrant of apprehension of witness 

In the Tribunal for the trial of offences under the Code of Conduct Bureau and 
Tribunal Act. 

Between 

The Federal Republic of Nigeria 

And 

Accused 

a Police Constable or to each and all 
the Constables ..... 0... cecccecceeeeeceseseeeeseeceeeuueueeeeeeeeeeeeeeescc. 

Oe ee was duly summoned to appear before the 
Tribunal named above sitting at....00... 00 coe cece ccecccceccceececececeeee ccc. on 

at the hour 0) ) camammumrenad in the 4 RCO WRC e a 8 69 8 88 Sracerenere wn ee eee. 

And he has neither appeared thereto, nor, offered any just excuse for his neglect. 

. And it has been proved on Oath that the summons has been duly served on him and 
that a reasonable sum has been paid or tendered to him for his costs and expenses in 
that behalf. 
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‘ou are therefore commanded to bring him before the Tribunal named above sitting 

Licccccsccecvcceevececteceseeeseeeeeneeeenensees forthwith to testify to what he knows 

oncerning the said matter. 

Jated the.......cececeeeeeeeeeeers day Of.....ccceeeeeee eens heceaueeeeeueeeeeees 

Chairman of the Tribunal 

) Insert name of witness. 

  

FORM 7 

Warrant for commitment of witness 

In the Tribunal for the trial of offences under the Code of Conduct Bureau and 

Tribunal Act. 

Between 

The Federal Republic of Nigeria 

And 

Accused 

NO eearocncnastibeans 1 4.0 niga 0g nceeeeminelareate and to the Superintendent of .......-...:+1+++ Prison 

AJ nscnecsenecsoecsssssiaeagsscnwaneceecceee having appeared or been brought before the 

‘tibunal named above SittiMg AL....... cs seseveseenecseeeeseecesnnnresneensceta nes jects ca non Ai ema 

NT the..........eceeee eee eees ay Of.....cccecsecreeeseceeteneeneeneeen sees DO aes ea connect to 

astify what he knows concerning a certain matter against 

eee ee ee a eeGih beE TESS es 

efused to take an Oath (or having taken an Oath) refused to answer any (or a 

ertain) question put to him concerning the matter and did not offer any just excuse 

or his refusal. 
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You, the said police Officer, are hereby commarided to convey the said 
eapersity yea si ease safely to the prison, and deliver him to the Superintendent thereof, 
together with this warrant and you, the Superintendent of the said prison, to receive 
him into your custody and keep him for the period of 
PSUR wierniera Ce yale 0 6 94 SSRN Lt RARE TT A toomcareincggy nee ween unless he in the meantime consents to 
be examined and to answer concernin g the matter. 

DATED the ............0.000008. day Of oo eeecceeeceeeeee es +) rr 

oe ey 

Chairman of the Tribunal 

- (i) Insert name of witness. | 

(i1) Insert name of accused. 

FORM 8 © 

Commitment of reward 

In the Tribunal for the trial of offences under the Code of Conduct Bureau and 

Tribunal Act. 

Between 

The Federal Republic of Nigeria 

And 

Accused 

and Officer-in-Charge of 

Police Station and to the 

seaees ..Prison 
hereinafter galled the accused being 

35 
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brought before the Tribunal named above, SHENAE « canemenemmemenn ants remesigageenenttes 

charged with having 

The hearing of the case being adjourned: 

You, the said Police Officer, are hereby commanded to convey the accused to Police 

Fert oleh lr: *to the prison, and thereto 

deliver him to the Officer-in-Charge */Superintendent thereof, together with this 

warrant, and you, the Officer-in-Charge */Superintendent of the said prison, to 

receive him —_—_ into your custody, and keep him until 

ssa areca w-yreramaut ters wirntuecomnoure egw sen iRWiS C8 HIE RATRATEN'W 70 nireenececen-ne TRS TBI ....the day of 

rr 20 ...e.eeceeeeeeee, and on that day 

to convey him before the said Tribunal at the hour Of ...........:::eeeeee eee ee es in the 

noon to be further dealt with according to law. 
wee coe see verse rsenesesesereseseessseesrer 

SNS Ta Tea e18 1576 ew rescore 856100015) 8, We) Slee reTe Oreterenersse: se 

“Chairman of the Tribunal 

(i) Insert name of accused. 

(ii) State the offence or offences. 

*Delete whichever does not apply.
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FORM 9 

Warrant of conviction 

In the Tribunal for the trial of offences under the Code of Conduct Bureau and Tribunal Act. 

Between 

The Federal Republic of Nigeria 

And 

Accused 

having appeared before the Tribunal named 

above Sitting At .......sscsssseerseeserrennereessenae
senn eases tees is this day convicted for 

that he, On the ......sccscceescnseeeerereeternere nese eese ees Gay Of .....ccseeeeeeeeee teens 20 

at cccccccccccvcccccecccensceseneneneenrouess wit
hin the .........00seee did (ii) 

eee Bleerere ere ane 8 etree 

cunuuacusersnnsseccun
cencuscsnnasessansass

cennwanonganereanese 
cence Coa C0 CCC0SCSSITETLT TTT 

And is adjudged that the accused, for his said offence, be sentenced to. (iii) 

and the accused shall until the conviction and/or sentence . 

he Court of Appeal be in custody at (iv) 
is confirmed or disallowed by t 

sevttainie evavae ald b7olatelajece qe eveioisince/Bas oleislaieiele ole eeamiemmalelg eee ce urns SF SEE 

Chairman of the Tribunal 

(i) Insert name of accused. 

(ii) \ State the offence or offences for which accused is convicted. 

(iii) ‘Insert the Tribunal sentence. 

(iv) Insert name of accused. 
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Interpretation Act, 2004 

CHAPTER 123 
INTERPRETATION ACT 

ARRANGEMENT OF SECTIONS 

Preliminary 

ION 
Application of this Act. 

Operation of enactments 

Passing and commencement. 
Punctuation, headings and descriptive words. 

Amended and substituted enactments. 
Construction of references to portions of enactments 

Effect of repeals, expiration etc. 
Forfeiture . 

Continuation of ex-officio proceedings on death and effect of sanctions on 

civil remedy. 
Enactments binding the state. 

. Construction of statutory powers and duties 

Statutory powers and duties- general. 

Appointments 
Additional provisions as to powers to make subsidiary instruments, etc. 

Payment to precede the performance of certain duties. 

Interpretation of enactments 

Gender and number 

Time 

Distance 

Penalties 

Interpretation of particular expressions, etc. 

Additional provisions as to interpretation of subsidiary instruments. 

Miscellaneous 

Imperial Acts to be read with necessary modifications. 

Citation of Acts 

Printing of enactments with textual amendments
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23, Deviations in forms 
24, — Execution of instruments made by the President 
25, Offences under more than one law 
26. Service by post. 
27, Special provision as to certain statutory bodies 
28, Quorum, 

SECTION 
29, Acts to be read with necessary modifications. 
30. Reference to Acts or Laws to Acts 
31. Jurisdiction over offences against Federal Laws 
32, Law in force with respect to Federal matters 
33, Evidence of signature of fiat or consent of President or public officer 
34,  Ex-officio proceedings not to abate on death 
35, Carrying out of certain orders 
36. Application of fees and forfeitures 
37, Interpretation of this Act, etc 
38.  Repeals and savings, etc 
39, — Short title. 

SCHEDULE 

Enactments repealed 

CHAPTER 123 
INTERPRETATION ACT 

An Act to provide for the construction and interpretation of Acts of the National 
Assembly and certain other instruments; and for purposes connected therewith. 

1. 

[1964 NO. 1] 
[20" January, 1964] 

[Commencement] 

Preliminary 
Application of this Act 
This Act shall apply to the provisions of any enactment except in so far as the 
contrary intention appears in this Act or the enactment in question.
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2) 
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Operation of enactments 

Passing and commencement 

An Act is passed when the President assents tothe Bill for the Act whether or 

not the Act then comes into force. 

Where ino other provision is made as to the time when a particular enactment 

is to come into force, it shall, subject to the following subsection, come into 

force- 

in the case of an enactment contained in an Act of the National Assembly, on 

the day when the Act is passed: 

in any other case, on the day when the enactment is made. 

Where an enactment is expressed to come into force on a particular day, it 

shall be construed as coming into force immediately on the expiration of the 

previous day. 

Punctuation, headings and descriptive words 

Punctuation forms part of an enactment, and regard shall be had to it 

accordingly in construing the enactment. 

A heading or marginal note to an enactment does not form part of the 

enactment and is intended for convenience of reference only. 

Words in an enactment descriptive of another enactment shall not be used as 

an aid to the construction of the other enactment and are intended for 

convenience of reference only.



(1) 

(2) 

(1) 

(2) 

(1) 

Interpretation Act, 2004 

Amended and substituted enactment 

A reference in an enactment to another enactment shall, if the other enactment 

has been amended, be construed as a reference to the other enactment as 

amended. 

Where an enactment is repealed and another enactment is substituted for it, 

then- - 

the repealed enactment shall remain in force until the substituted enactment 

comes into force. 

any reference to the repealed enactment shall, after the substituted enactment 

comes into force, be construed as a reference to the substituted enactment, 

any subsidiary instrument in force by virtue of the repealed enactment shall, 

so far as the instrument is not inconsistent with the substituted enactment, 

continue in force as if made in pursuance of the substituted enactment. 

Construction of references to portions of enactments 

Where an enactment describes a portion of another enactment in terms of a 

word occurring in the other enactment, that word is included in the portion 

described. 

Where an enactment describes a consecutive series of provisions of another 

enactment by reference to the first ‘or last provision of the series, that 

provision is included in the series described. 

Effect of repeals, expiration, etc 

The repeal of an enactment shall not- 

revive anything not in force or existing at the tim 

effect; 

e when the repeal takes
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affect the previous operation of the enactment or anything duly done or 
suffered under the enactment; 

affect any right, privilege, obligation or liability acerued or incurred under the 
enactment; 

affect any penalty, forfeiture or punishment incurred in respect of any offence 
committed under the enactment; 

affect any investigation legal proceeding or remedy in respect of any such 
right, privilege, obligation, liability, penalty, forfeiture or punishment. 

And any such investigation, legal proceeding or remedy may be instituted, continued 
or enforced, and any such penalty, forfeiture or punishment may be imposed, as if the 
enactment had not been repealed. 

(2) When an enactment expires, lapses, or otherwise ceases to have effect, the 
provisions of subsection (1) of this section shall apply as if the enactment had 
then been repealed. 

Forfeiture 

Where an enactment provides that any property shall be forfeited, the 
enactment shall be construed as providing that the property, or where the property is 
duly sold, the proceeds of sale shall vest in the Minister of the Government of the 
Federation responsible for finance and be held by him for the purposes of the 
Government of the Federation. . 

8. 

(1) 

Continuation of ex-officio proceedings on death and effect of sanctions on 
civil remedy 
Any civil or criminal proceedings taken by or against any person by virtue of 
his office shall not be discontinued or abated by his death, resignation, or 
absence or removal from office, but may be carried on by or against, as the 
case may be, the person appointed to perform the duties of the office.
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Interpretation Act, 2004 

An enactment shall not be construed as preventing the recovery of damages in 
respect of injury attributable to any act by reason only of the fact that the 
enactment provides for a penalty, forfeiture or punishment in respect of the 
act. . 

Enactments binding the State , 

An enactment shall not prejudici ally affect- 

the executive authority of the Federation; or 

any property in so far as it is held for the purposes of the Government of the 

Federation. 

The provisions of subsection (1) of this section shal! not apply to an 

enactment- ~ 

if the enactment is expressed to bind the State; or 

in so far as an enactment so provides by other express words or by necessary 

implication, 

And the provisions of the section shall have effect notwithstanding anything in 

section | of this Act. 

10. 

(1) 

(2) 

Construction of statutory powers and duties 

Statutory powers and duties — general 

Where an enactment confers a power or imposes a duty, the power may be 

exercised and the duty shall be performed from time to time as occasion 

requires. 

An enactment which confers power to do any act shall be construed as also 

conferring all such other powers as are reasonably necessary to enable that act 

to be done or are incidental to the doing of it.
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(1) 

ii. 

(2) 

Interpretation Act, 2004 

Where an Act is not to come into force immediately on the passing of the Act 

and confers power to make a subsidiary instrument, to give notice, to 

prescribe forms, to make an appointment or to do any other thing for the 

purposes of the Act, the power may be exercised at any time after the Act is 

passed so far as may be necessary or expedient for the purpose of bringing the 

Act into operation at the date of its commencement, so however that no 

subsidiary instrument made by virtue of this subsection shall come into force 

before the commencement of the Act conferring power to make the instrument 

except in so far as may be necessary for bringing that Act into force. 

Appointment 

Where an enactment confers a power to appoint a person either to an office or 

to exercise any functions, whether for a specified period or not, the power 

includes- 

power to appoint a person by name or to appoint the holder from time to time 

of a particular office; 

power to remove or suspend him: 

power, exercisable in the manner and subject to the limitations and conditions 

_ Gf any) applicable to the power to appoint — 

to reappoint or reinstate him, 

to appoint a person to act in his place, either generally or in regard to specified 

functions, during such time as is considered expedient by the authority in 

whom the power of appointment in question is vested. 

A reference in an enactment to the holder of an office shall be construed as 

including a reference to a person for the time being appointed to act in his 

place, either as respects the functions of the office generally or the functions 

in regard to which he is appointed, as the case may be.
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ii. 

(2) 

13. 

W 

(2) 
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Additional provisions as to powers to make subsidiary instruments, etc, 

Where an Act confers a power to make a SUDEIGIBEY instrument: proclamation 
or OL gation, oS pews shall include- . 

powers to Hake different Brow sion for different ecumstances; 
Sota orgtetn 

power exercisable in- ‘the like. ‘manner. rend subject to. ‘the wis consent and 
conditions (if any), to vary and revoke the instrument, proclamation or 

notification; 

in the case of a subsidiary i instrument, power to prescribe punishments for 
contraventions of provisions of the instrument, not. exceeding as, respects a 
particular contravention- 

in the case of rules of court imprisonment for a term of three months or a fine 
of fifty naira or t both; 

in any other case, imprisonment for a term of § six months or.a fine of one 
hundred naira or both, 

A contravention of a provision of a aabsidtary instrument may ‘be prosecuted 
in a summary manner. 

Condition for performance subject to payment and. I recovery. fines and 
fees. 

Where a sum of money is payable in respect of the petformance of a duty 
imposed by an enactment on any person, that person may abstain from 
performing the duty until the sum is paid or, where the sum cannot be finally 
ascertained before the performance of the duty, until such an amount is paid as 
that person may reasonably estimate (without prejudice to its subsequent 
adjustment) to be the relevant sum. sat 

Where under any Act or Law any person is required to pay any charge or fee 
for any act or thing done, or document issued, or signature or seal affixed to 

9
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any document, by any public officer or. department, or where any person is 

Adjudged by any court, or other authority duly authorized by law, to pay or 

forfeit-any sum of money, such charge or fee and such sum of money shal] be 

paid into the appropriate Treasury, unless the-contrary is otherwise provided 

and if any such charge or fee, or if any commission on money received or 

taken possession of, realized, or otherwise dealt with, is required to be paid to 

any public office or department, such office or department receiving the same 

‘shall pay it into or account for the same in due course to the appropriate 

Treasury. 

Where in any Act or Law power is given to any authority to impose any fine 

or make any order or give any directions whatever and it is stated that such 

fine, order or direction shall be imposed, be recoverable or in any manner 

have effect as if the same were a fine, order or direction, imposed, made or 

given by a court or by a judicial or other officer, any such court or judicial or 

other officer having jurisdiction in the place where such fine, order or 

direction was imposed, miade or given or where the person who was ordered to 

pay the fine or who is required to obey the order or direction resides or may 

happen to be, may take the:necessary steps to enforce the payment of the fine 

or the carrying out of the order or direction, as the case may. be, in all respects 

as if the fine, order or direction had in fact been imposed, made or given by 

such court or judicial or other officer. zs * 

Interpretation of enactments 

Gender and number — +m ca 

In an enactment — 

words importing the masculine gender include females; 

“Words in the singular include the plural and words in the plural include the 

singular. 

Time 

A reference in an enactment to the time of the day is a reference to the time 

which is one hour in advance of Greenwich mean time. 

10
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- (1) 

(2) 
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A reference in an enactment to a period of days shall be construed — 

Where the period is reckoned from a Paruiculed event, as ccltaine the day on 
which the event occurs; bet 

Where apart from this paragraph the last day of the’period is a holiday, as 
continuing until the end of the next following cay which i is Bact a a 

Where by an etiactment any act is authorized or required te to be done ona 
particular day and that day is a holiday, it shall be deemed to be duly done if it 
is done on the next following day which is not a holiday. 

Where by an enactment any act is authorized or required to be done within a 
particular period which does not exceed six days, holidays shall be left out of 
account in computing the period. 

In this section “holiday” means a day which is a Sunday or a public holiday. 

Distance 

In determining a distance for the purposes of an enactment, the distance shall 
be measured i in a straight line on a horizontal plane. ae 

Penalties 

Where a punishment in respect of an offence is provided by an enactment, the 
enactment shall be construed as providing that an offender shall be liable in 
pursuance of the enactment to a punishment not exceeding the punishment so 

provided. 
Where imprisonment in respect of an offence is provided by an enactment, the 

enactment shall be construed as providing that any imprisonment imposed in 
pursuance of the enactment in respect of the offence shall be — 

With or without hard labour as the court imposing the imprisonment may in 
its discretion direct; 

11
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b) With hard labour if no such direction is given. 

(3) Where a punishment is set out at the foot of an enactment, the enactment shall 

be construed as providing that a contravention of the enactment shall be an 

offence for which an offender shall be liable, subject to subsection (1) of this 

_section, to the punishment so set out. 

18. Interpretation of particular expressions, etc. 

(1) In an-enactment the following expressions have the meanings hereby, assigned 

_ to them respectively, that is to say - 

“Act” includes an omission, and references to the doing of an act shall be construed 

accordingly; 

“Chief” means a person who, in accordarice with the law in force in any part of 

Nigeria, is accorded the dignity of a chief by reference to that part or to a community 

established in that part; . 

“Commencement”, in relation to an enactment, means the time at which the 

enactment comes into force, , 
7 

vice-consul, consular agent and wat - ine ea oy & . 

“Consular officer” includes consul-general, con sul, 
he duties of a consul-general, 

any person for the time being authorized to discharge t 

consul or vice-consul; 

“Contravention’’, in relation to an enactment, includes a failure to comply with the 

enactment, 

cludes masters, mates, pilots, 

“Crew”, in relation to a ship or other vessel, in 
din the navigation of the ship 

engineers, -stokers, deck-hands and all persons engage 

or other vessel; 

“Crown Agents” means the body established in the United Kingdom and commonly 

known as the Crown Agents for Oversea Governments and Administrations;



Interpretation Act, 2004 

“Daily penalty”, “weekly penalty” and “monthly penalty”, in relation to. an 
offence, means a penalty for each day, week or month, as the case may be, during 
which the offence is continued after conviction for the offence; 

“Financial year’’ means the period of twelve months beginning on 1 January and 
ending on 31st December, so however that with Tespect to the year 1980 it shall be 
the period of nine months beginning on Ist April and ending 0 on 13 1st December; 

. (1980 No. 2) . 
“Immovable property” means land; 

  

“Inland waters” includes all rivers, creeks and lagoons inside the river bars of 
Nigeria; 

-“Land” includes any building and any other thing attached to the earth or 
: Permneniently fastened to any thing so attached, but does not include minerals; 

“Law” means any law enacted or having effect as if enacted by the regs of a 
State and includes any instrument having the force of law which is made’ under a 
Law; 

‘Legal practitioner” has the meaning assigned to it by the Legal Practitioners Act; 
(Cap. L11.) 

“Local authority” means the local authority of a township; 

“master” in relation to a ship, means any person other than a pilot of harbour master 
having for the time being control or charge of the ship; _ 

“Military forces” means the armed forces of the Federation and includes any person 
who is not a member of the last-mentioned forces but who accompanies, or is 
employed in the service of a body of those forces; 

“Minister”, where no particular Minister is specified in the context, means the 
Minister of the Government of the Federation charged in pursuance of the 
Constitution of the Federal Republic of Nigeria 1999 with responsibility for the 

matter to which the context relates; 

13
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‘Monogamous marriage” means a marriage which is recognized by the law of the 

place where it is contracted as a voluntary union of one man and one woman to the 

exclusion of all others during the continuance of the marriage. 

“Month” means a calendar month reckoned according to the Gregorian calendar; . 

“Oath” and “affidavit”, in relation to a person authorized by law to make an 

affirmation or declaration instead of an oath, includes an affirmation or declaration 

made in accordance with the relevant law, and “swear? shall be construed 

accordingly; 

“Person” includes any body of persons corporate or unincorporate; 

“Police officer” means any member of the police force and “sviperior police officer” 

means a police officer of or above the rank of assistant superintendent, 

“Prescribed” means prescribed by or under the enactment in which the expression 

occurs; 

“Public holiday” means a day which is a public holiday under the Public Holidays 

Act; 
[Cap. P.40] 

“Public officer” means a member of the public service of the Federation within the 

meaning of the Constitution of the Federal Republic of Nigeria 1999, or of the public 

service of a State; 
(Cap. C23.) 

“Qualified medical practitioner” means a person who is a fully registered medical 

practitioner within the meaning of the Medical and Dental Practitioners Act; . 

(Cap. M8.) 

“Regulations”, in an enactment passed or made before the passing of this Act, 

includes rules and bye-laws; 

“Seaman” includes every person (other than a master, pilot or indentured apprentice) 

who is employed or engaged in any capacity on board a ship; 

14
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“Ship” includes every description of vessel used in navigation and not exclusively 
propelled by oars or paddles; 

“To sell” includes to exchange and to barter and to offer or expose for sale; 

“To sign”, in relation! toa person who is s unable to waite his name, means to make his 
mark; . 

“Territorial waters!” means any part of the open sea within thirty nautical miles of 
the coast of Nigeria (measured 1 from low water mark) or of the seaward limits of 

inland waters; 

[1971 No. 38.] 

“Township” means a township established under the Townships Act; 

(Cap. 216. 1948 Edition.) 

“Vessel’’ includes floating craft of every description; 

“Will” includes a codicil; 

“Writing” and expressions referring to writing include printing, lithography, 

photography, typewriting and other modes of representing or reproducing words or 

figures in a visible form; and 

“year” means a period of twelve months. 

(2) Where by subsection (1) of this section or any other enactment a meaning is 

assigned to a word, parts of speech related to the word have corresponding 

meanings. 

(3) | The word “or” and the. word “other” shall, in any enactment, be construed 

disjunctively and not as aimaptyang Simallacitys 

(4) A reference in an enactment, in relation to any matter, to a minister or an 

official described by a designation which — 
. (1977 No. 13.) 
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(b) 

19. 

(1) 

(2) 

20. 

Interpretation Act, 2004 

under the system of government in force in Nigeria or any part thereof; or - 

by reason of any change in the organization of any department or ministry 

~ whether or not by the transfer of functions from one ministry or department to 

another or others, is no longer appropriate, shall be construed in relation to 

that ‘tnatter as a reference to the Minister or, as the case may require, the 

official for the time being charged with responsibility for the matter. 

A reference in‘an enactment, in relation’to any matter to any ministry or 

department or other unit of any government in Nigeria described by a 

designation which — 

under the system of government in Nigeria or any part thereof, 

by reason of any change in the organization of any ministry or department or 

other unit as aforesaid (including the abolition or the amalgamation of any of 

them or the creation of new ones), 

is no longer appropriate, shall be construe 

reference to the ministry or department or 

other unit of any: government:in<Ni 

responsibility for the matter: 

d.in relation to that matter as a 

vas the case may require, to any 

¢ the time being charged with 
’       

  

       

        

     

Additional provisions as to interpretation of subsidiary instruments 

An expression used in a subsidiary instrument has the same meaning as in the 

Act conferring power to make thé. instrument. 

‘In a subsidiary instrument, the expression “the Act” means the Act conferring 

power to make the instrument. 
Miscellaneous 

Imperial Acts to be read with necessary modifications 

Whenever by any Act of the National Assembly, any Act of The National ° 

Assembly is extended or applied to Nigeria or to a State, such Act shall be 

read with such formal alterations as to names, localities, courts, officers, 

person, moneys, penalties and otherwise as may be necessary to make the 

same applicable to the circumstances. 
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21. 

(a) 

(b) 

22. 

(1) 

(2) 

23. 

Interpretation Act, 2004 

Citation of Acts 

An Act may be cited — 

in the case of ‘an Act includéd in a revised edition of Acts of the National 
Assembly which is in force by virtue of an enactment, by its chapter number 
in that edition; 

in the case of any other Act, by the number of the year in which it was passed 
and its number among the Acts passed in that year, 
and the mode of citation authorized by this section shall be in addition to any 
other mode of citation authorized by any other enactment. 

Printing of enactments with textual amendments 

Where an enactment is amended by the insertion or omission of words or by 
the substitution of words for other words, then on printing the enactment at 
any time after the amendment takes effect the person authorized to print the 
enactment shall, if so directed by the Attorney-General of the Federation, print 
the enactment as so amended. 

A direction under subsection (1) of this section in respect of any amendment 

shall include provision requiring the printer to indicate, in such a manner as 
may be specified by the direction, the extent of the amendment and the 
enactment of which it was made. 

Deviations in forms 

Where a form is prescribed by an enactment, a form which differs from the 
prescribed form shall not be invalid for the purposes of the enactment by 
reason only of the difference if the difference is not in a material particular 
and is not calculated to mislead.



24. 

25. 

26. 

(a) 

Gi) 

(ii) 

(iii) 

(b) 

Interpretation Act, 2004 

Execution of Instruments made by the President 

Where a power to make an instrument which is conferred on the President by 

an enactment is exercisable in accordance with the advice of the President or a 

minister of the Government of the Federation, then without prejudice to the 

exercise of the power by the President in person, any instrument made in 

exercise of that power may be executed under the hand of the Secretary to the 

Government of the Federation (or the Deputy Secretary to the Council of - 

Ministers). 

Offences under more than one law 

Where an act constitutes an offence under two or more enactments or under an 

enactment and at common law, the alleged offender shall be liable to be 

prosecuted and on conviction punished under any one of the enactments or, as 

the case may be, either under-the enactment or at common law, but shall not 

be liable to be punished twice for the same offence. 

Service by post 

Where an enactment authorized or requires a document to be served by post, 

whether the word “serve” or some other word is used, then — 

The document may be served by posting an envelope - 

Which contains the document; and 

On which the postage (where any is payable) has been pre-paid; and 

Which is addressed to the person on whom it is to be served at his last known 

address and 

Where the provisions of paragraph (a) of this section have been satisfied as 

respects the document, it shall be deemed to have been served at the time at 

which the envelope would have been delivered in the ordinary course of post 

unless it is proved that the envelope was not delivered at that time. 

18:
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30. Reference in Act or Law to Acts 

Where in any Act or Law reference'is made to any provision of an Act and 

that provision is subsequently repealed and re-enacted without substantial 

modification, the reference in such Act or Law to the provision of the Act so 

repealed shall, if the context so requires and unless the contrary intention 

appears, be construed as a reference to the provision so re-enacted. 

Provisions relating to courts 

31. Jurisdiction over offences against Federal laws 

Where jurisdiction is conferred by any Law upon a High Court or a 

magistrate’s court established for a State with respect to- 

a. The summary trial and conviction; or 

b. The examination and commitment for trial on indictment, or 

C. The trial and conviction on indictment, 

es against the Laws of the State 
Of offenders or persons charged with offenc 

f appeals arising out of any such 
and with respect to the hearing and determination 0 

trial or conviction or out of any proceedings connected therewith, such court shall, 

except in so far as other provision is made by law in force in the State, have the like 

jurisdiction with respect to offenders or persons charged with offences against a 

Federal law committed in the State or who may lawfully be tried for offences 

committed elsewhere. 

” means any law enacted by the National 

e National Assembly, or 

tter within the exclusive 

(2) In this section Federal law 

Assembly, or having effect as if so enacted by th 

having effect as if so enacted, which relates to a ma 

legislative competence of the Federal legislature. 

[L.N.47 of 1955.] 
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27. 

(1) 

(a) 

(b) 

(2) 

28. 

29. 

Interpretation Act, 2004 

Special provisions as to certain statutory bodies 

Where a body established by an enactment comprises three or more persons, 

then — 

Any act which the body is authorized or required to do may be done in the 

name of the body by a majority of those persons or of a quorum of them; and 

in any vote taken at a meeting of the body the person presiding when the vote 

is ordered shall have a casting vote, whether or not he also has a deliberative 

vote. 
(1977 No. 13.) 

Without prejudice to subsection (1) of this section where a body established 

by an enactment comprises three or more persons and is empowered to make 

subsidiary instruments, any such instrument may be executed under the hand 

of any two of the members thereof as may be authorized by such body 

generally for that purpose or specially on any particular occasion: 

Quorum 

Notwithstanding anything contained in any Act or any other enactment, the 

quorum of any tribunal, commission of inquiry (including any appeal tribunal 

established for the purpose of hearing any appeal arising therefrom) shall not 

be less than two (including the chairman): 

Provided that the chairman and the member shall be present at every sitting of 

the tribunal, commission or inquiry throughout the duration of the trial or 

hearing. 
(1987 No. 44.) 

Acts to be read with necessary modification 

Whenever by any Act or Law, any Act is extended or applied to the 

Federation or a State, such Act shall be read with such formal alterations as to 

names, localities, courts, offices, person, moneys, penalties or otherwise may 

be necessary to make the same applicable to the circumstances. 

[Order 47 of 1951.] 
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(1) 

(2) 

(3) 

(4) 

(5) 

Interpretation Act, 2004 

Law in force with respect to Federal matters 

Subject-to the provisions of this section and except in so far as other provision 
is made by any Federal law, the common law of England and the doctrines of 
equity, together with the statutes of general application that were in force in 
England on the 1“ day of January, 1900, shall, in’so far as they relate to any 
matter within the legislative competence of the Federal legislature, be in force 
in Nigeria. 

[L.N. 47 of 1955.] 
Such imperial laws shall be in force so far only as the limits of the local 
jurisdiction and local circumstances shall permit and subject to any Federal 
law. 

For the purpose of facilitating the application of the said Imperial laws they 
shall be read with such formal verbal alterations not affecting the substance 
as to names, localities, courts, officers, persons, moneys, penalties and 
otherwise as may be necessary to render the same applicable to the 
circumstances. 

Every judge or officer of a High Court having or exercising function of the 
like kind, or analogues to the function of any judge or officer referred to in 
any such law, shall be deemed to be within the meaning of the enactments 
thereof relating to such last-mentioned judge or officer, and every magistrate 
or officer of a magistrate’s court having or exercising functions of the like 
kind, or analogues to the functions of any magistrate, justice of the peace or 
officer referred to in any such law, shall be deemed to be within the meaning 
of the enactments thereof relating to such last-mentioned magistrate or officer 
or such justice of the peace. 

Where the great seal or any other seal mentioned in any law it shall be read, in 
its application to a High Court, as if the seal of the High Court were 
substituted therefore, and, in its application to a magistrate’s court, as if the 

seal of the magistrate’s court were substituted therefore. 

[L.N.47 of 1955] 
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33. 

36. 

(1) 

Interpretation Act, 2004 

Evidence of signature of fiat or consent of President or public officer 

Whenever the fiat or consent of the Presidént or of any public officer is 

necessary before any prosecution of action is commenced, any document 

purporting to bear the fiat or consent of the President or of the public officer 

concerned shall be received as prima facie evidence in any proceeding without 

proof being given that the signature to such fiat or consent is that of the 

President or the public officer concerned. 

Ex-officio proceedings not to abate on death 

Any civil or criminal proceedings taken by or against any person by virtue of 

his office shall not be discontinued or abated by this death, resignation, or 

absence or removal from office, but may be carried on by or against, as the 

case may be, the person appointed to perform the duties of the office. 

Carrying out of certain orders 

Where in any Act or Law power is given to any authority to impose any fine 

or make any order or give any directions whatever and it is stated that such 

fine, order or direction shall be imposed, be recoverable or in any manner 

have effect as if the same were a fine, order or direction, imposed, be made or 

given by a court or by a judicial or other officer, any such court or judicial or 

other officer having jurisdiction in the place where such fine, order or 

direction was imposed, made or given, or where the person who was ordered 

to pay the fine or who required to obey the order or direction resides or may 

happen to be, may take the necessary steps to enforce the payment of the fine 

or the carrying out of the order or direction, as the case may be, in all respects 

as if the fine, order or direction had in fact been imposed, made or given by 

such court or judicial or other officer. 
[Order 47 of 1951.] 

Application of fees, fines and forfeitures 

Where under any Act or Law any person is require to pay any charge or fee 

for any act or thing done, or document issued, or signature or seal affixed to 

any document, by any public officer or department, or where any person is 

adjudged by any court, or other authority duly authorized by law, to pay or 

forfeit any sum of money, such charge or fee and such sum of money shall be 

paid into the appropriate Treasury, unless the contrary is otherwise provided; 
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and if any such charge or fee, or if any Commission on money received or 
taken possession of, realized, or otherwise dealt with, is required to be paid to 
any public office or department, such officer or department receiving the 
same shall pay it into or account for the same in due course to the appropriate 
Treasury. 

[Order 47 of 1951. L.N. 131 of 1954] 

(2) Nothing in this section shall affect any provision in any Act or Law whereby 
any shares of fines or forfeitures, or of proceeds of forfeitures, are expressed 
to be recoverable by any person, or may be granted by any authority to any 
person. 

[Order 47 of 1951.] 

(3) | Except where the requirement, judgment or commission referred to in 
subsection (1) of this section relates to a function of the Government of the 
Federation, the expression “appropriate Treasury” shall be interpreted as 
meaning the Treasury in the State concerned. 

Provided that nothing contained in this section shall affect the rights inter se of the 
Treasuries of the States of the Federation. 

[L.N. 131 of 1954.] 

ot. Interpretation of this Act, ete (1) Without prejudice to the provisions of 
section 18 of this Act, in this Act the following expressions have the meanings 
hereby assigned to them respectively, that is to say- 

“Act” means an Act of the National Assembly, whether passed before or after the 
commencement of this Act, and includes this Act and an instrument made before the 
first day of October, 1960, in so far as the instrument has effect as an Act; 

“‘Enactment” means any provision of an Act or subsidiary instrument; 

“Subsidiary instrument” means any order, rules, regulations, rules of court or bye- 

laws made either before or after the commencement of this Act in exercise of powers 
conferred by an Act. 
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(2) Nothing in this act shall be construed as purporting to prejudice the provisions 

of the Constitution of the Federal Republic of Nigeria 1999. 
[Cap C23.] 

This Act binds the State. 

38.  Repeals and savings, etc. . 

The enactment specified in the first and second columns of the Schedule to 

this Act is hereby repealed to the extent shown in the third column of that 

Schedule. 
a [Schedule. ] 

39. Short title 
This Act may be cited as the Interpretation Act. 

Schedule 
[Section 38.] 

Enactment repealed 

Chapter ornumber Short title Extent of repeal 

Cap .A2- Acts Authentication Act. In section 3, in subsection (1), 

the words from “and unless” onwards. 

  

CHAPTER 123 
INTERPRETATION ACT 

SUBSIDIARY LEGISLATION 

  

No Subsidiary Legislation 
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Principal Secretary to the: Vice Presiden, “eee 

ys ‘CIRCULAR . oe Syi-ny 

ge Em Se hae, ne Ss Ref-No SGHOPMUS: svIags 
fe ae Sep ae ty Deprerstalabicpit el 

pie ee -Governmett of the Federation,:. 
-» »-The-Presidency, -- 2. 
a EeWingShehn Shagork Compe, 

      

al Feb. 20 2010 

oe ; Palacipall Suen to: ihe: Piosidéat, 

  

All Honourable Ministers, _-. wes 
Head of the Civil Service of the Federation, oye 

. Chief Economic Adviser to the President, ° 
Special Advisers/Senior Special Assistants, 
Service Chiefs/Inspector General of Police, 
Governor Central Bank of Nigeria, 
Chairman Federal Civil Service Commission, 
Chairman, Police Service Commission, 
Chairman, Code of Conduct Bureau, 
Chairman, Code of Conduct Tribunal, 
Chairman, Federal Character Commission, 

-_ Chairman, Revenue Mobilization, Allocation and Fiscal Commission, 
Chairman Federal Inland Revenue Service, 
Chairman, Independent National Electoral Commission, 
Chairman National Population Commission, 
Chairman, Independent Corrupt Practices and other Related Offences Commission, Chairman, Economic and Financial Crimes Commission, 
Chairman, National Drug Law Enforcement Agency, 
All Permanent Secretaries, and Heads of Extra-Ministerial Departments, | 
The Clerk of the Natioan! Assembly, 
Chief Registrar, Supreme Court of Nigeria, 
Secretary, National Judicial Council, 
Accountant-General of the Federation, 
Auditor-General for the Federation, 
Director-General/Chief Executive of Parastatals, Agencies, 
and Government Owned Companies. 

PROCUREMENT RECORDS FOR 2009 FINANCIAL YEAR 
Further to my Circular Ref. No. SGF/OP/V/S.3/VIH/177 of 31st December, 2009 on the Procurement Plans for 2010, ali Accounting Officers are further reminded that they 

i



are statutorily reaeired to prepare Procurement Records for the 2009 Financial Year. In this 

- regard and for the avoidance of. doubt,. Clause 16 (13), Part IV (Fundamental, Principles for 

Procurement) of the, 2007 Procurement. Act provide that: 

_ “Copies of. alf Procurement Records. shall be trasimitted to the: Biren: not as 

'- than ‘3 months after the end-of financial year and shall show: 

@. information: identifying the: procuring entity and the contractors; Le oo. 

~ .€é) the date of the. contract award; a a : an oN a 

Gif} the value of the contract; and © 6 Ae 
 Gvy the detailed records of, the provurement proceedings” ae 

eee Accordingly, alAccounting Officers of Ministries, ‘Départments/Agencies: (MDAs) ° : 

are required to collate-and thereafter submit copies ‘of their: ‘Procurement: R: Records’ for ‘the . a . 

-... 2009 Financial Year tothe Bureau of. Public Prociirement, your ‘submission. whieh stioald'be 7 ee 

eee g, ER hard. and electronic copies ‘should reach the Office of fhe ‘Director-Gener : of ee 

Ty Pepe! Procuremitit ori Gr before Stst March, 2010. Se 

  

  
         

   

    

   

  

sw re 

3. Kindly: ensure immediate compliance seit th 

  

. ” Manumen Yavate Aue, Cr eet 

Secret to eet Governinent of the Feeriton: : 

       



CIRCULAR 

Ref. No. DASD/16/Vol. 4/29 

Federal Ministry of Works; Housing 
. --and Urban Development , 

Headquaters-Mabushi, 

_, Abuja. 
- 12th eneaaty: 2010 

“ Principal Sectetary to eihe President, 

. Principal Secretary to the Vice-President, 

Chief Justice of Nigeria, - 
- Honourable Ministers, 

. Secretary. to the Government of the. Feemtion 
.. Head:of the Civil Service of. the Federation, elo? 
-’ Special: ‘Advisers/Sénior Special Aséistants, 

_ Service Chiefs/Inspector. General of Police, 
The:Chairman;. Federal Civil Service Commission, 

All Permanent Secretaries; =. 
The Clerk of the: Natioanl Assembly, ° coe oo 

~All, Heads of Extra-Ministerial: Departments ard Statutory Agencies, 
ral for the Federation, ~ ! 

Accountant-General of thé’ Federation; | 

Surveyor-General of the. Federation, - 

Chief Registrar, Supreme Court of ‘Nigeria, 

   

"EXECUTION OF BUILDING PROJECTS BY FEDERAL MINISTRIES, 

DEPARTMENTS AND AGENCIES 

You may. wish. to note , that the implimentation, execution and provision of al] Public 

Buildings, their associated infrastructure and maintanance is the statutory responsibility of 
the Federal Ministry of Works, Housing and Urban Development (FMWH&UD). In addition, 

the Ministry is charged with the formulation, coordination, management and implementation 
of policy instruments and programmes for all building works. It is for this reason that all five, 

Federal Government Professional Statutory Bodies (ARCON, CORBON, ESVARBON, 

QSRBN & TOPREC) which regulate the training and practice cf the professions of 
Architecture, Building, Estate Surveying/Valuation, Quantity Surveying and Town Planning 
in Nigeria are under the supervision of the Federal Ministry of Works, Housing and Urban 
Development. 

2. Unfortunately, most Federal Ministries, Departments and Agencies are presently 

embarking on projects without the recourse to the Federal Ministry of Works, Housing and 
Urban Development, which is statutorily mandated to rendered such professional services. 
Some of the MDAs have also embarked on direct employment of professionals sub- 

G
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- professionals. in the building. industry as their staff to carry out. F the: e-phnmiig, 5 dit oo 

- . ‘supervision; and maintenance works, including the purchase of properties. It isonly when ~ 

‘problem a arise in. the execution of ‘projects. that.such MDAs fall back on the Federal Ministry eo 

af Works, Housing‘and Urban Development for resolution. os cE i : 

: “3. This. practice. negate: due: process and has resulted in serious “delays i in. “projet _ 

inplementation, outright. abandonment ‘of projects, shoddy jobs: and litigation; alLof which 

are detrimental’ to the interest of Government: Also; the lack of well- articulated. and-properly eat i sy i 

7 coordinated - ‘documentation by-MDAs. that have. no initiat mandate. for executing projects: 

© Redecak Mi inistry of Works; Housiig and. Urbarr: Developmeit.. “Where. th 

o professional a ‘and technical advice from the: Nadie while stilh being responsible.for awa 

  

>. Consultant fo the Federal Government dxf Building and, Urban: Devel 

am cost ‘fo Government, oats a 

   

    

   

   
   

  

does not make:for accountability sid standardization of f procedures int Go vernment buildi 

. ‘project delivery. 2 . 

. 41 isin be ridted that vi aThasak a provision: Hee ullding piojects is 5 made-in: A oe 

e the tespective Ministries, Departments and Agencies, the responsibility for the implementation, *. i 

“execution and provision. of. such buildings, their infrastructure
. andmarhtenance Ties. with a 

  

: Censiftants, are: - etigaged by ‘MDAs, it-is. the. Fesponsibility-of, such: -MDAs to seék both 

     

      

   

      

ittees ‘and. making 

  

eo payments a and whew die 

ees "5-Ta the light ofthe Toregoiig. Js seealt like to daaskéatt 

a ak: the. Federal ‘Ministry. 6f Works, | Housing and Urban Development 

  

"> Planning; Design, Supervision as well as the Maintenance. of Paul ¢ Bail 

: ‘Signed © is 

. Bye yt athe ett ge Ee : ‘Da Tokur BELLO INGawa, OON, cami 

Pet ee Te ae me Permanent Secretary 

og BO for: Honourable Minister. 

 



CIRCULAR 

Ref. No. HCSF/EMS/CIR/B.64769 
The Presidency, 

Office of the Head of the Civil Service | 

of the Federation 

Establishements and Record Office, 

Federal-Secretariate, Phase II, 

Shehu Shagari Way, 

Abuja. ’ 
14th January, 2010 

The Principal Secretary.to the President, 
Secretary to the Government of the Federation, 
Honourable.Ministers, 
The Chairman, Federal Civil Service Commission, 
The Chairman, Federal Character Commission, 
The Chairman, Independent National Electoral Commission, 
The Chairman, National Population Commission, 
The Chairman, Police Service Commission, 
The Chairman, Revenue Mobilization Allocation and Fiscal Commission, 

' Federal Permanent Secretaries, 
Auditor-General for the Federation, 
Accountant-General of the Federation, 
Surveyor-General of the Federation, 
Director-General/Head of Extra-Ministerial Departments 

YEAR 2011 MANPOWER BUDGET CALL CIRCULAR - 

I wish to refer to our circular HCSF/EMS/EIR/B.64769 dated 11th January, 2010 where 
Ministries, Departments and Agencies (MDAs) were inform that the year 2010 manpower 
budget had been cancelled and subsequently advised to maintain their 2009 Authorised 
Establishments as approved by the Head of the Civil Service of the Federation (HCSF) for 
the year 2010. 

-2. In that regard, you are hereby requested to prepare and submit your manpower 
budget proposals for the 2011 fiscal year. Each MDAs should submit its proposals in 5 hard 
copies and a soft copy in the format attached as Annexures 1(A) and (B). Annexure 1 (A) 
should reflect the personnel Cost Summary and 1(B) should reflect the spread of both the 
existing staff and proposals for new categories of staff foreach Department, Division, Branch, 
Unit and Section. 

3. In addition, MDAs are requested to submit their proposals, with an up-to-date 
Nominal Roll of the Staff as at 30th June, 2009. The nominal roll should be rendered in the 
formats also attached as Annexures 2(A), 2(B), and 2 (C), 3(A) and (B):-



(2 Annexures 2(A) is the Omnibus Nominal Roll of the MDA. It should also provide 

the required information on existing staff and should be numbered serially, grade level 

by grade level, irrespective of Department, starting with the Chief Executive ; 

(ii) Annexures 2(B) is the Departmental Nominal Roll. It should provide the required 

information on each staff, and numbered serially, starting with the Director or the most 

senior officer in the Department ; 

(ii?) Annexures2(C):is the Nominal Roll of the MDAs cadre by cadre. It should 

provide the required infortviation on each cadre, and numbered serially as well, starting 

with the most senior officer in each of the cadres ; 

(iv) Annexure 3 ‘@)i is the Personnel Records Form Summary for all the staff in the 

MDA. : 

4, It is mandatory for all staff in post to'complete the personnel Form i.e Fornt 3(A) 

which must be endorsed by the Director of Human Resource Management/Administr ao 

These forms should be arranged according to grade levels to facilitate easy processing.’ 

5, DEADLINE FOR SUBMISSION OF MANPOWER BUDGET PROPOSALS 

The Manpower Budget Proposals of each MDA must be signed by the Permanent 

Secretary or Chief Executive/Accounting Officer, and it should be submitted not. later than 

15th February, 2010 to the Office of the Director (Establishments and. Industrial Relations), 

Room 332, 3rd Floor, Block A, Office of the Head of the Civil Service of the Federation, 

. Federal Secretariat, Phase II, Shehu Shagari Way, Abuja. 

_ 6. THE SCHEDULE OF MEETINGS 
' The schedule of meetings with the Ministries, Departments and Agencies is attached 

as Annex 4, All MDAs are advised to adhere strictly tothe dates fixed for the meetings as 

request for rescheduling may not be entertained. The meetings will hold in the Office of the 

Director (Establishments and Industrial Relations), Room 332, 3rd Floor, Block A, Office of. 

the Head of the Civil Service of the Federation. 

7. Please, give the contents of this letter the v urgency it deserves. 

Signed 
Dr Epucie ABEBE, mni 

Permanent Secretary (CSO) 

for: Head o the Civil Service of the Federation



  
  

Annex 1A 

OFFICE OF THE HEAD OF THE CIVIL SERVICE OF THE FEDERATION 

PERSONNEL COST SUMMARY 
MINISTRY/AGENCY 

| SALARY GRADE 
LEVEL 

A
U
N
 
R
W
N
 

SUB-TOTAL FOR GL 
02 - 06 

7 
8 

9 
10 

12 

13 <. 
SUB-TOTAL FOR GL 

. 07 - 13 

Re 

14 

15 
16 

17 

SUB-TOTAL FOR GL 

14-17 
TOTAL FOR GL. 02 - 17 

CONSOLIDATED 

GRAND TOTAL   

STAFF 
IN" 

_| POST. } 
| 2008 

  

AU™ ORIZED 

ESi. Ab.. 2009 

vag 

  

PROPOSED 
ESTAB:2011 

  

" FINANCIAL 
PROVISION2011 

(N) 

 



' Annex 1B 

ORRGE OP THE HEAD OF THE CIVIL SERVICE OF THE PEDERZTION 

DETAILS OF ESTABLISHMENT POSITIONS, ACCORDING TO DEPARTMENT ° 

MINISTRY/AGENCY 

sival RANK GRADE 
LEVEL 

      

_| STAFFIN 
POST 

2009 

  

ESTAB. 
2009 

  

AUTHORIZED 

  

PROPOSED | 
ESTAB. 

2011 

‘REMARK 

   



  

Name 

  

NOMINAL ROLL 

(SERIALLY NUMBERED WITHOUT BREAK) 
DEPARTMENT BY DEPARTMENT 

2 3 

Grade _ 

Level 

  

Nature and 
Descrption 

of Job 

  

4 

Date appointed 
Substantive 

Grade 

  

5 

Date appointed 

to the Federal 

Civil Service 

  

Annex 2 (A) 

6 

_ Geographical 

deployment 

 



Annex 2 (B) 

NOMINAL ROLL 
SERIALLY NUMBERED ACCORDINGLY WITH GRADE LEVEL 

S.No. |Name | Rank - Qualifica- Dept. \Date of|State.of|LGA | Date Date | Date |Location 

* tion | Birth | Origin, of Ist |’ of . | of Pres. 
: ; Appt. | Conf. | Appt. 

                          
10 

 



S.No. 

  

OFFICE OF THE HEAD OF CIVIL SERVICE OF THE FEDERATION 
NOMINAL ROLL 

(CADRE BY CADRE IN ORDER OF AUTHORITY) 

MINISTRY/AGENCY 

Name 

    

Grade 

Level 

  

Rank 

ll 

  

Date of 

Ist Appt. 

  

Date of 

Pres, Appt. 

  

Annex 2 (C) - 

Current 

 



Annex 2 (D) 

OFFICE OF THE HEAD OF THE CIVIL SERVICE OF THE FEDERATION 

DEPARTMENT BY DEPARTMENT 

MINISTRY/DEPARTMENT 

GRADE LEVEL SUBMITTED 

02 

03 

04 

05 

06 

SUB-TOTAL FOR GL 02 - 06 

07 

08 

09 

10 

12 

13 

SUB-TOTAL FOR GL 07 - 13 

14 

15 

16 

17 

SUB-TOTAL FOR GL 14 - 17 

CONSOLIDATION       
12



Annex 3A 

OFFICE OF THE HEAD OF CIVIL SERVICE OF THE FEDERATION 
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PERSONNEL RECORDS FORM FOR 2011 
MANPOWER BUDGET 

Ministry/Extra-min Dept : 

Name of Officer (Surname) : 

Other Names : 

Ministry/Dept’s Identity Card No: 

Rank/Cadre: 

Salary Grade Level/Step : 

Dept/Division/Section : 

Date of Birth : 

Date of First Appointment : 

-Date of Present Appointment : 

Date of Last Promotion : 

Location/Posting ; 

. Residential Address As At Ist January, 2009 : 

SIGNATURE OF OFFICER. 

I certify on honour that the part the particulars given above are correct to the best 

of my knowledge. If otherwise, I should be held liable 

Signature of divisional head/sectional head Signature of Director of 

Human Resources 

Management/Administration 

Date : 

‘Official Stamp . 

eee ew mew cere ser as ese res eeesesese ere eeneree 

Forms not personally signed by the DHRM/Admin of the Minis 

Dept will be rejected. 
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Annex J 

OFFICE OF THE HEAD OF THE CIVIL SERVICE OF THE FEDERATION 

YEAR 2011 MANPOWER BUDGET 

DICUSSION SCHEDULE 
  

  

  

  

  

  

S/Noa, Ministries/Departments/Parastatals Day/Date Time 

1. | Public Complaints Commission Monday /10.00am 
1/3/2010 11.30am 

2. | Code of Conduct Bureau 11.30am 

1.60pm 

3. | National Planning Commission - 2.00pm 

3.30pm 

4. | Industrial Arbitration Panel 3.30pm 
| 5.00pm 

5. | Ministry of Power Tuesday 10.00am 
2/3/2010 11.30am 

6. | National Boundary Commission ~ -11.30am 
1.00pm 

7. | Federal Civil Service Commission 2.00pm 

3.30pm 

' 8. | Police Service Commission 3.30pm 

5.00pm 

9, | NIPAD Wednesday 10.00am 

3/3/2010 11.30am 

10.. | National Poverty Eradication Programme (NAPEP) 11.30pm 

1.00pm 

11. | National Character Commission 2.00pm 

, 3.30pm 

12. | Federal Inland Revenue Service 3.30pm 

5.00pm 

13. | Ministry of Justice Thursday 10.00am 
4/3/2010 11.30am 

14. | Ditectorate of Technical Corporation in Africa 11.30am 

1.00pm 

15. | Federal Road Safety Commission 2.00pm 
3.30pm 

16. ‘| National Agency for the Prohibition (Traficking 
Person and Other Related Offences (NAPTP) 3.30pm — 

5.00pm       
  

14 

 



Annex 1-continued 

OFFICE OF THE HEAD OF THE CIVIL SERVICE OF THE FEDERATION 
YEAR 2011] MANPOWER BUDGET 

DICUSSION SCHEDULE 
  

  

  

  

  
  

  

S/No. Ministries/Departments/Parastatals Day/Date . Time 

17. | Institute for Peace and Conflict Resolution Friday - 10.00am 
5/3/2010 11.30am 

18. | Customs, Immigration and Prisons, Pension Office, 11,30am 
Civil Defence, Immigration and Prisons Service Board 1.00pm 

19. | Office of the Auditor-General of the Federation 3.30pm’ 
a { 5.00pm 

20. | Department of Petroluem Resources. * | Monday 10.00am 
, 8/3/2010 11.30am 

22. | Nigeria Customs Service | 11.30am 
1.00pm 

23; National Salaries, Income and Wages Commission ° 2.00pm 
- = . ~~ | 3.30pm 
24, | Federal Ministry of Education Co ~>3.30pm 

, , 5.00pm 
25. | Nigeria Immigration Service ' | Tuesday 10:00am 

) | 9/3/2010 11.30am 
26. | Geological Survey Agency of Nigeria J 11.30am 

ae 1.00pm 
| 27. | Police Pension Office . 2.00pm 

. - 3.30pm: 
. 28. | National Human Rights Commission __ . | 3:30pm 

a 7 5.00pm | 
‘| 29. | Office of the Surveyor-General of the Federation Wednesday - | 10.00am - 

a . | 10/3/2010 11.30am - 
30. | Federal Ministry of Aviation © oo oe 11.30am 

: _ ; 1.00pm 

31. | Ministry of Defence . 2.00pm 
| har: . . ‘ oe Fried 

32. | National Population Commission a 3.30pm. 
-| 5,00pm 

33. | Budget Office of the Federation Thursday 10.08am_ | 
mo - _ 11/3/2010. 11.304m_-         
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Annex 1\-continued 

OFFICE OF THE HEAD OF THE CIVIL SERVICE OF THE FEDERATION 

YEAR 2011 MANPOWER BUDGET 

DICUSSION SCHEDULE 
  

  

  

  

  

          

S/Ne. Ministries/Departments/Parastatals Day/Date Time 

34. |.Ministry of Science and Technology Thursday: 11.30am 
; gi® 11/3/2010 1.00pm 

35. | Ministry of Women Affairs and Social Development 2.00pm 

So | 3.30pm 

36. | Nigerian Prisons Service 3.30pm 
. 5.00pm 

37.° | Code of Conducts Tribunal . Friday ~ ‘| 10:60am 

' 12/3/2010 ‘') 11.00am 

38. | Ministry of Transport 11.30am 
; . 1.00pm 

39. National Bureau of Statistics _. | 2.00pm 

3.30pm 

40. | Ministry of Agriculture 3.30pm 

5 . | 5.00pm 

| 41. | National Refugees Commission Monday 10.00am +} 

, 15/3/2010 11.30am - 

42. | Ministry of Foreign Affairs 11.30am- 

| 1.00pm 
43.. | Ministry of Information -| 2.00pm 

3.30pm | 
44...| Ministry of Niger-Delta 2. |3.30pm 

45.. | Ministry of Police Affairs — - | Tuesday . 10.00am 

{ ” 16/3/2010 11.30am 

46. | Ministry of Culture and National Orientation 11.30am 
1.00pm 

47. | Federal Ministry of Agriculture and 2.00pm 

‘Rural Development 3.30pm 

48. Federal Inland Revenue Service. | 3.30pm 

; a 4, 5.00pm. | 

49. | Nigeria Security and Civil Defence Corps “Wednesday “10.00am’ 
a , 17/3/2010 11.30am 

  
 



Annex 1-continued 

OFFICE OF THE HEAD OF THE CIVIL SERVICE OF THE FEDERATION 
YEAR 2011 MANPOWER BUDGET 

DICUSSION SCHEDULE 
  

  

  

  

  

    

S/No. Ministries/Departments/Parastatals. Day/Date Time 

50. | Federal Ministry of Water Resources ” Wednesday 11.30am 
17/3/2010 1.00pm 

51. | Office of the Accountant-General of the Federation » 2.00pm 
_| 3.30pm 

52. |-Ministry of Commerce and Industry 3:30pm 
5.60pm 

53. | Ministry of Youth Development _ | Thursday: .-}. 10.00am 
| if eg wt 18/3/2010 11.30am 

_| 54. | Federal Inland Revenue Service ~11.30am 

; -.1.00pm 

55. |-Office of the Head of the Civil Service JZ |. 2.00pm 
of the Federation 3.30pm 

-.| 56. ; Ministry of Communication . , _ 3.30pm 
. 5.00pm 

57. | Ministry of Petroleum Resources’. Friday 10.00am 

a 19/3/2010 11.30am 

58. | Office of the Secretary to the Government 11.3Cam 

of the Federation . | 1.00pm 

59. | Ministry of Labour, Employment and Productivity 2.00pm 

3.30pm 

60. | State House . 3.30pm 
: | 5.00pm 

61. | Ministry of Interior . Monday 10.00am 

22/3/2010. 11.30am 

62. | National Sports Commission , 11.30am 

1.06pm 

63. | Ministry of Solid Minerals and Steel Development 2.00pm 
: 3.30pm 

64. Ministry of Finance 3.30pm 
5.00pm 

65. | Ministry of Works | Tuesday 19.00am 

23/3/2010 11.30am         
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Annex 1-continued 

OFFICE OF THE HEAD OF THE CIVIL SERVICE OF THE FEDERATION 

YEAR 2011 MANPOWER BUDGET 

DICUSSION SCHEDULE 
  

  

  

  

S/No. Ministries/Departments/Parastatals Day/Date | Time 

66. |Nigerian Television Authority (NTA) | Tuesday 11.30am 

: 23/3/2010 1.00pm 

67. |Ministry of Environment 2.00pm 

, 3.30pm 

68. |Ministry of Housing and Urban Development 3.30pm 

. , 5.00pm 

69. |Ministry of Health . Wednesday 10.00am 

a 24/3/2010 11.30am | 

70... | National Orthopaedic Hospital Lagos, . 11.30am 

‘| Kano and Enugu 1.00pm 

71. |National Ear Centre, Kaduna 53; 2.00pm 

= the : ot. | 3.30 prit 

72. {National Eye Centre, Kaduna ~ | 3.30pm. - 

ae . 5.00pm         

‘18 

 



CIRCULAR 

Ref. No. HCSF/061/S.1/01/319 

_ Office of the Head of Civil Sevice 
of the Federation, 

The Presidency, 

Federal Secretariat, 
Phase If 

Shehu Shagari Way; 
Abuja. 

25th February, 2010. 

Principal Secretary to the President, 
Principal Secretary. to Acting President, 
All Honourable Ministers/Ministers of State, 
Secretary to the Government of the Federation, 
Chief Economic Adviser to the President, 
Special Advisers/Senior Special Assistants, 
Service Chiefs/Inspector-General of Police, 
Governor, Central Bank of Nigeria, 
Chairman, Federal Civil Service. Commission, 
Chairman, Economic.and Financial Crimes Commission, 
All Department Secretaries and Head of Extra-Ministerial Departments, “e 
Accountant-General of the Federation, , 
Auditor-General of the Federation,  - 
Directors-General and Chief Executives of Extra- 

Ministerial Departments and Agencies, 

GUIDELINES FOR THE PROCUREMENT OF GROUP LIFE ASSURANCE FOR 
. EMPLOYEES OF THE FEDERAL GOVERNMENT FOR 2010 

in compliance with the provisions of the Pension Reform Act (2004) and consequent 
upon the approval by the Federal Executive Council (FEC) of the ratés’ applied in the 
procurement of Group Life‘Assurance for employees of the Federal Government for 2010, it 
has become imperative to issue the following guidelines: 

1.1 The Group Life Insurance Cover will take effect from March 1, 2010 and for a 
period of 12 months; - 

1.2 The payment of premium shall be made directly to the Insurance Companies by the 
Office of the Accountant-General of the Federation; ot ‘ 

1.3 For the purpose of standardization and effective monitoring, the procurement will 
be administered by the Common Services Office in the Office of the Head of the Civil 
Service of the Federation, with a Consortium of the following five insurance brokers: 
Hogg Robinson Nigeria Ltd, Ark Insurance Brokers Ltd, Leverage Insurance Brokers 
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Ltd., Glanvill Enthoven Nigeria Ltd., and Standard Insurance brokers, whose advisory 

role will be at no cost to.the Federat Government, . 

1.4 Rates applicable in the procurement of Group Life Insurance Cover are as stated 

below: 
  

SCHEDULE RATES 

  

Coie Civil Servants (Ministries 3.0 per mille 

and Staff of their Agencies; — 

and other affiliated institution). 
  

Para-Military Staff (Customs, 3.15 per ,, 
Immigrations, Prisons, Fire Service and an 

Civil Defence) , 

  

Armed Forée (Army, _ 3.98 per ,, 

Navy and Air Force) 
  

Police and Intelligence - - 4,54 per ,, 

Community ,       
  

is 5 Group Life Insurance Cover of Federal Goverment Employees in 12010 have been 

procured from the Insurance Companies and Brokers as listed and allocated below: 

  

  

  

  

                

Ministries, Departments | _ Insurance Insurance 

and Agencies tobe Brokers ' | Companies 

Served 

No. : | No} “Name . No. Name 

1.| Office of the Head of Civil 1. Hogg Robinson 1. | AIFCO Insurance 

Service of the Federation | Nigeria Ltd. ©. Plc. 

and Police Formations and 

Commands. , 

2.| Federal Ministry of Education | 2. | Ark Insurance 2. | Guaranty Trast _ 

and its Departments and Brokers Ltd. Assurance Plc. 

_ Agencies; Tertiary Institutions ode 

and other Institutions. 

3.| Armed Forces (Army, | 3. | Leverage Insurance | 3._ Standard. - 

’ | Navy and Air Force Brokers : Alfiance Life 

 



  

  

  

  

  

  

  

  

  

  

        

Ministries, Departments Insurance Insurance 
and Agencies to be Brokers Companies 

Served 

No. No. | Name | No.| Nene 

_ 4, | Federal Ministry of Health 4. |Glanvill Enthoven | 4. Crystalife 

and its Departments and Brokers Ltd. Assurance Co. 
Agencies; Federal Hospitals Ltd. 
and other Institutions 

5. | Para-Military (Immigrations, | 5. | Standard Insurance | 5. | Leadway - 
Prisons, Fire Service and Brokers Ltd. Assurance. Co. 

Civil Defence) ae | Ltd. 

Federal Capital Territory 6. | Boff Insurance 

Authority (FCTA) ‘Brokers 

Nigerian Communications 7. | African General 

"| Commission (NCC) - -| Insurance Brokers 

| Federal Inland Revenue 8. |RIMS Insurance _ 
Service (FIRS) Brokers 

Office of the National 9. | Multi-trade Insurance 
| Security Adviser/Intelligence | Brokers r 
Community 

6. Nigeria Customs Service 10; | Chrome Insurance 6 | NigerInsurance . 

Brokers Ple. , 

7. | Office of the Secretary to the | 11. | Sahab Insurance 7. | Goldlink Life Ass, 
Government of the Federation ' | Brokers L Co. Ltd. 

. | (including Federal Road 

Safety Commission. 

Code of Conduct Tribunal . | 12. | Clarkson Edu & Co. 
a Insurance Brokers 

Special Duties - 13. | Clarkson Edu & Co, 
Insurance Brokers ; 

Federal Ministry of Agriculture 
and Water Resources andits. | 14. | ADS Insurance Brokers| 
Departments and Agencies and. 

| other Institutions .           
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Insurance 

  

  

  

  

  

  

  

  

Ministries, Departments " Insurance 

and Agencies to be Brokers Companies 

Served 

No. No. Name No.| Name 

Independent Corrupt Practices — 
and other Related offences ~ | 15.} Northiink Insurance . | 
Commission (CPC) Brokers 

8. 8. | Lasako Assurance Plc 

Presidency ( State House; 16. | XL Insurance Brokers - 

National Bondary Commission, 

Border Community 
DevelopmentAgency; Office of 
the Senior Special Assistant to 

the President on MDGs; Nigeria 

Institute of Policy and Strategic 

Studies; Bureau of Public 
Enterprises; National Emergency 

Management Agency; Bureau 
of Public Procuvement (BPP); 

Nigeria Extractive Industries . 

Transparency Initiative (NEITY),|) 

‘Ministry of Defence and its .7.| NETA insurance Brokers Co 

agencies (excluding Armed ~ | 9. | Royal Prudent Life 

Forces) 

9, . 
Polic Service Commission 18.) Preferred Insurance ~ 

Brokers a 

Federal Ministry of Labour and | 1.| Competent Insurance. . 

its Departments and Agencies Brokers 

National Planning Commission | 20.| T. A. Braithwaite 
. || Jnsurance Brokers 

Federal Ministry of Information | 21.} Arimoks Insurance Capital Express Ass. 

and Communications and its “Brokers ‘Ltd...   Departments and Agencies and 

other Institutions         
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Ministries, Departments Insurance Insurance 

and Agencies to be Brokers Companies 
Served 

No. No. Name No.| Name 

10. | National Population 22. Brickred Insurance |10.} Capital Express 
Commission Brokers Ass. Ltd. 

Ministry of Police Affairs | 23. | Vision Trust Insurance 

Brokers 

National Salaries and Wages ‘| 24. | Zaphon Insurance - 
Commission Brokers 

| Ministry of Foreign Affairs and | 25.| YOA Insurance Brokers 
its Department s and Agencies . 

__ | National Fiscal Responsiliy "26. | Nationwide Insurance 
11. | Commission - Brokers T.[ Zenith Life 

Ministry of Aviatio’- and its’ | 27.| KogunaandBabura | 
Departments and Agencies; and} ~ _| Insurance Brokers 
other Institutions 

- | Defence Inteligence Agence | 28. Best Deal Insurance 
. Brokers — 

Independent National Electoral 

Commission (INEC) 29. | Davisther Insurance 

Brokers 
12. 12.| Comerstone Life’ 

Ministry of Niger Delta 30. | Laudable Insurance 
. Brokers 

‘| Federal Ministry of Finance and 
| its Departments and Agencies | 31. | Cosmic Insurance Brokers 

Publice Complain Commission | 32. | Linkall Insurance Brokers 

Federal Ministry of Science and | 33. | RDS Insurance Brokers   Technology and its Departments 

and Agencies         
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Development and its 

Departments and Agencies       

Ministries, Departinents Insurance Insurance 

and Agencies to be Brokers Companies 

Served 

No. No. | Name No.| Naime 

13.| Federal Ministry of Women 34:1 First Link 13. 

Affairs and Social Deve- Insurance Brokers 

- Iopment and its Departments — GNI Life 

and Agencies, 

Federal Ministry of Commence] 35. | Magnum Trust Insurance} 

and Industries Brokers 

National Sports Commission - | 36. | Prestige Insurance 

Brokers 

NIMASA Souice Insuitance 

7 Brokers 

Federal Ministry of Culture, | 
Tourism and National Orien- 37. | Unique Fusion Insurance 

tation and its Departments and Brokers 

Agencies . 

Office of the Auditor-General |’ 38. | Stephen & Solomon . 

14. | for the Federation Insurance Brokers | 14 | Crusader Life 

Insurance Ltd. 

Nigerian Drug Law Enforcement] 39. Alpha Choice Insurance | 

Agency Brokers 

Federal Ministry of Justice 40, | Nigerian Life & Provider 

Co. Ltd. 

Fedral Civil Service 41. | Crystal Trust Insurance — 

Commission ‘Brokers 

Ministry of Mines and Steel 42. | Yaddan-G Insurance 

Development: Brokers 

Federal Ministry of Works and 43. | Colenson Insurance 

Housing and its Department Brokers 

and Agencies 

15. 
15.| Intercontinental Life 

Federal Ministry of Youth 44, | CBO Insurance Brokers       
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Ministries, Departments : Insurance Insurance 

and Agencies to be Brokers Companies 

Served 

No. No. | Name No. | Name 

15. | National Infrastructure 45 | Alfan Insurance Brokers 

Commission 

Code of Conduct Bureau 46 |Omo-Well Insurance 

Brokers 

Ministry of Petroluem Resourced 47 |Jonads Insurance Brokers 

Federal Ministry of Transport | 48 |Riskview Insurance ' | 
‘ ’ | Brokers 

16. | Ministry of Interior excluding | _ 16. | Oceanic Life 
paramilitary "149. |Dichmark Insurance 

Brokers 

-Federal Ministry of Power and | 50. |ARN Insurance Brokers- 
‘its Agencies and other | 
Institutions, including Power 

Holding Company of Nigeria 

-| HCN) 

Nigerian Ports Authorty 51. |RIMS Insurance Brokers 

Federal Ministry of Enviroment | 52. | Arimoks Insurance A&G Life 
'|Brokers | Assurance 

i7, 17. 

Revenue Mobilisation 53. |Best Deal Insurance 
Brokers 

Federal Character Commission | 54. |Shepherds Insurance 
Brokers           
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1.6 The Insurance/Pension Desk Officers in the respective MDAs will be respon-. 
sible for interfacing with the Insurance Brokers and Insurance Companies; and liase 
with the Common Service Office, Office of the Head of the Civil Service of the Federation. 

2. Departments and Agencies which get their funding on first line-charge and indepen- 
dent sources are also to apply the above rates for the procurement of Group Life Insurance 
cover for their employees. , 

3. For the avoidance of doubt, those Parastatals and other Agencies for which alloca- 
tions have not been made are to select from among the list of Insurance Brokers and Insur- . 
ance Companies and revert to the Head of the Civil Service of the Federation for ratification. 

4. For purpose of clarity, this Circular does not apply to the Group Life Personal Acci- 
dent Insurance or any other‘cover taken by Ministries, Department Agencies and other Insti- 
tutions. . = oo 

Se Details of claims procedure are avialable to the website of the Office of the Head. of 
‘the Civil Service of the Federation (www.ohesf.gov.ng). a 

- 6. Please bring the contents of this Circular to all concerned for strict compliance. 

STEPHEN ORONSAYE, CON i 
| Head of the Civil Service of the Federation 
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CIRCULAR 

Ref. No. SWC/S/04/S.80/224 
National Salaries, Income and’ 
Wages Commission — 
Office of the Executive Chairman 
Wing B, 3rd Floor, . ._. 
Federal Secretariat Complex, 
Phase I 

Shehu Shagari Way, 

Abuja. 

12th March, 2010. 

Principal Secretary to the President, 
Principal Secretary to Acting President, 
Honourable Minister of Education, 
Honourable Minister of Agriculture and Water Resources, 
Honourable Minister of Defence, 
Honourable Minister of Finance, 
Honourable Minister of Labour and Productivity, 
Secretary to the Government of the Federation, 
Head of the Civil Service of the Federation, 
Executive Secretary, National Commission for Colleges of Education, 
Executive Secretary, National Board of Technical Education, 
Auditor-General of the Federation, 
Accountant-General of the Federation, 
Director-General, Budget Office 

CONSOLIDATED POLYTECHNICS AND COLLEGES OF EDUCATION 
ACADEMIC STAFF SALARY STRUCTURE (CONPCASS) 

The Acting President, Commander-in-Chief of the Armed Forces of the Federal Republic 
of Nigeria has approved anew Salary Structure for the Acadamic Staff of Federal Pol ytechnics 
and Colleges of Education following the separate collective agreements between the Federal - 
Government of Nigeria (FGN) on the one hand and the Academic Staff Union of Polytechnics 
(ASUP) and the Colleges of Education Academic Staff Union (COEASU) on the other, on 
17th February, 2010. : , 

2. The new salary structure, known as the Consolidated Polytechnics and Colleges of 
Education Academic Staff Salary structure (CONPCASS), is attached as Amnex L 

3. CONPCASS is a consolidation of the following components, which.are shown in 
Annex I: 

(i) The Consolidated Tertiary Institutions Salary Structure (CONTISS) approved by the 
Federal Government of Nigeria (FGN) effective Ist January 2007 (FGN Circular No. 

27



SWC/S/04/S.301/1 dated 18th January, 2007) ; 

(ii) Rent Subsidy as approved by the FGN effective Ist January 2007 (FGN Circular 

No. SWC/S/04/S.301/1 dated 18th January 2007 ; and 

(iii) The 53.37 per cent 56 per cent increase on existing emoluments. 

4. The effective date for the implementation of the CONPCASS is Ist July 2009. 

5. All enquiries arising from this circular should be directed to the Chairman, National 

Salaries, Incomes and Wages Commission, 

Cuier R. O. EGBULE, FNIM 

Chairman 
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NATIONAL SALARIES, INCOMES AND WAGES COMMISSION, ABUJA 

Annex I 

CONSOLIDATED POLYTECHNIC AND COLLEGES OF EDUCATION ACADEMIC STAFF SALARY STRUCTURE (CONPCASS) 
FOR ACADEMIC STAFF OF FEDERAL POLYTECHNICS AND COLLEGES: OF EDUCATION 

  

(PER ANNUM) 

1 2 3 4 5 6. 7 8 9 0 dU -BR 314 15 CONPCASS HK NR Rf ho ooN NON Cn i N i i 
  

OL 1073217 1110095 1146973 1183851 1220729 1257606 1294484 1331362 1368240 1405118. 1441995 1478875 1515753 1552630 1589508 
02 1247854 1291957 1334661 1378066 1421470 1464875 1508279 1551684 1595088. 1638493 1681897 1725302 1768706 1812109 1855515 

03 1449363. 1496525 1543687 1590849 1638010 1685171 1732334 1779495 1826657 1873818 1920981, 1968142 "2015303 °2062465 2109627 
04 1632502" 173912 1775323 1846733 1918144 1989534 2060965 2132375 2203786 2275196 2346607 
05 1823167 1898670 1974171 2049673 2125176 2200677 2276180 2351682 2427183 2502686 2578127 
06 - 2014717 2095999 2177279 2258559 2339840 2421120 2502402 2583682 2664963 2746243 2827525 

.. 07 . . 2723069 2836736 2950403 3064070 3177737 3291403 3405070 3518737 3632404 

08 3352334. 3489726, 3627119 3764511 3901903 4039295 4176687 . 4314079 4451471 

09° 4116868 4276848 4436827 4595247 4756786 4916764 50767AS . 5236723 5396703 
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CIRCULAR " 

Ref. No..SWC/S/04/S.80/228 

Office of the Executive Chairman 
Wing, B 3rd Floor, 
Federal Secretariat Complex, 

Phase I 

Shehu Shagari Way, 
Abuja. 

12th March, 2010. 

Principal Secretary to the President, 

Principal Secretary to Acting President 

Honourable Minister of Education 
Honourable Minister of Agriculture and Water Resources 
Honourable Minister of Defence 

Honourable Minister of Finance 
Honourable Minister of Labour and Productivity 
Secretary to the Government of the Federation 
Head of the Civil Service of the Federation 
Executive Secretary, National Commission for Colleges of Education . 

_ Executive Secretary, National Board of Technical Education 
Auditor-General of the Federation 

Accountant-General of the Federation, - 

Director-General, Budget Office 

CONSOLIDATED TERTIARY EDUCATIONAL INSTITUTIONS 
SALARY STRUCTURE (CONTEDISS) 

The Acting President, Commander-in-Chief of the Armed Forces of the Federal Republic 
of Nigeria has approved a new Salary Structure for the NomAcadamic Staff of Federal 
Polytechnics and Colleges of Education following the separate collective agreements between 
the Federal Government of Nigeria (FGN) on the one hand and the Senior Staff Association 
of Nigeria Polytechnics (SSANIP), the non- Academic Staff Union of Educational and 
Associated Institutions (NASU) and the Senior Staff Union of Colleges of Education in Ni emia 
(SSUCOEN) on the other, on 17th February 2010. 

2. The new salary structure, known as the Consolidated Tertiary Educational Institutions . 
S.lary structure (CONTENDISS), is attached as Annex I. 

3. CONTEDISS i is a consolidation of the following components, which are shown i in 
Annex IT: 
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(i) The Consolidated Tertiary | institutions Salary Structure: (CGNTISS) approved by 

the Federal Government of Nigeria (FGN) effective Ist January 2007 (FGN CircuJar No. 

SWC/S/04/S.301/1 dated 18th January 2007) ; 

(ii) Rent Subsidy .as approved by the FGN effective Ist January 2007 (FGN Circular 

No. SWC/S/04/S.301/1 dated 18th January 2007 ; and 

(iii) The 53.37 per cent / 56 per cent increase on-existing emoluments. 

4. The effective date for the implementation of the CONTEDISS is Ist July 2009. 

5. All enquiries arising from this circular should be directed to the Chairman, National 

Salaries, Incomes and Wages Commission. 

_ Cuter R. O. EGBULE, FNIM _ 
_ Ghairman 
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CONSOLIDATED TERTIARY EDUCATIONAL INSTITUTIONS SALARY STRUCTURE (CONTEDISS) 

Annex I 

". NATIONAL SALARIES, INCOMES AND WAGES COMMISSION, ABUJA 

FOR NON- ACADEMIC STAFF OF FEDERAL POLYTECHNICS AND COLLEGES OF EDUCATION - 

  

  

  

_ (PER ANNUM) 

1 2 3. 4 5. 6 “7 8° 9 10° 12 13.4 iS 
CONRAISS ff fe he N & N No oN ON a N Nt Ni 

01 293051 301403 309755 ‘318107 326459 334811 343163 351515 359867. 368219 376571 384923 393275 401627 402792 

02 297110 307376 317642 327908 338174 348440 358707 368973. 379239 389505 399771 410037 420303 430569 440777 _ 
03 311442 323774 336105° 348437 360769 373100 385432 397764 410095 422427 434759 447090 459422 471753° .484777- 

04 353500 367832 382165 396497 410830 425162 439494 453827 468159 482492 496824 511157 525489 539821 55417? - 
05 432016 449481 466947 484412 501878 519343 536809 554274 571740 589205 606671 624136 641602 659067 67653? 
06 «698251 724282 750313 776344 802374 828405 854436. 880467 906498° 932529 958560. 984591 1010621 1036652 106268? 
07 1073217 1110095 1146973 1183851 1220729 1257606 1294484 - 1331362 1368240 1405118. 1441995 1478875 1515753 1552630 1589508 - 
08 1247854 1291257 1334661 1378066 1421470 1464875. 1508279 1551684 1595088 1638493 1681897 1725302 1768706 1812109 1655515 

09 1449363 1496525 1543687: 1590849 1638010 1685171, 1732334 1779495, 1826657 1873818 1920981 1968142 2015303 2062465 2109627 
10 1632502,1703912. 1775323 1846733 1918144 1989554 2060965 2132375 2203786 2275196 2346607 , , 

11 1823167°1898670 1974171 2049673 2125176 2200677 2276180 2351682 2427183 2502686 2578127 

12" 2014717 2095999 2177279 2258559 2339840 2421120 2502402 2583682 2664963 2746243 2827525 

13 2723069 2836736 2950403 3064070 3177737 3291403 3405070. 3518737 3632404 
14 3352334 3489726 3627119.3764511 3901903 4039295 4176687 4314079 4451471 
15 4047462 4204744 4362027 4517776 4676592 4833873 4991157: 5148438 5305720 

Registrar/ , 
Bursar/ - 

Librarian 5396703



ANKEX § 

CONSOLIDATED TERTIARY EDUCATIONAL INSTITUTIONS SALARY STRUCTURE lCONTEDESS) FOR NON-AGADERIC STAFF OF FEDERAL POLYTECHNICS AND COLLEGES OF EDUCATION 
  

  

  

  

  

    

  

4 2 2 8 5 Boal) xat 4g 1 i 2 4 t 8 CokTEDISS ek HR i. N HW Nl x N pi k N Hl K O  CONTESS Sees SEES] GETS 8ESE2 HERTS tTMOTA. tte qazeas Tee G12 TSR ESI aaeG anaes Haat RENT .  . RBS G7) SAG 4 ANOS ase E508 ATR. ge aT S687 Se20T SIRS $4408 VOTAL EMCKLUMEAT 181075, 9520 OLSEN tT tars aemae eses Jee | REM SOT EDS NBT S576 bnereasa Bea0St___aDiAt__SMOTSS_ sin? seeds sstit. saiies sibs stent sata nes guages 388278 aatszy nts 02 COATS AAG 1SEESO «TEST AMIGEE TSENG tbHHN2 © teSRCE’ ~ aeygua WSe98{ GTAP = ON2BBY HRS aoa agra ~ RENT SO AGG ANGE HST «ete d74ty aay saps) Se) SS - Stame:D SB). SHR TOTALEMOLUWENT {8372 OOS OTH. tsa. ange Hie) SES DUST. TET 28ST ETN aN oa are 54.374 Mhernste 2720 SUSE STEN asd aasird  getdaygaster seeery grog SEARO a9 d yikes ie 03° CONTISS = RMT ARRSES ATES ONICHA dust annits ress 212001 2184S ABR NESS ase Osten RENT Heed ATH avo AB TES HS SHIH. Sots ston” sty S 2B RUN, gtsea 6s TOTALEMOLUNEHT DOBBS | MAIGE ISNAT «= MATNET. MSDs astens ages = sragn arse 2esetD BAS 22055) satsg2 He Te ei S374 tnoease M12 AOS ENS MBIT a607ES stg aases9 Ssmet__feods azar aserso asta agen agp anaes "0 CONTIES CMBR tetf02 1842 SEER SZ Rake Sasa «ere? SOND aTasee 282 ATP RENT S875 ABT SS RE Syne gare. Sth BST SIERO Taa TOTALEMOLUNEHT 230482 RAMEE MGTTE | 2SORS LATER OTTZAY—MHBSSB BEETS USE BHMES].«UUEEIRaNBS aay M173 abt 54.57% Incretse S520 __SOTES2 SNES S56H87]___ ane __aastez daeng deo apessg —_egnesp —_asetaa SUNST Speers sang bs C6 CONTISS: meee AIL ANSURTY «SINISE «tg Saar ~Caea asa SHEMG 3725] MUS Sei881 astm “+ RSHT S26 SY ESS TTT TaieS TERY TERN EIS. RRSOP BSNS «eRe reg 
TOPALEMOLUMENT 281882 20807TR MNES Hopes SUS Mote ELT aTes. STE «15550 dase OSG | ABTN katt 
SEATS Inomeee SSG __ 409481 EERE te METH SABSY tages ssertd graze _ SENS SOGETE—_esgttS eaigtg sony BTES33   

  

  

% = CONTISS SEGTS HE = SESE5 pa 446552 S30 43 AEE PGE SO3TS 4S eet 5icees 524448 SS7S5e 551043 
RET S255 SSNS SHR” HMRRES NEST. THOSE IMRT HT «aT aSe eet TOTAL EMOLUMENT 455272. aTaNCS«EEDAT—StRIBG NET OESESETTDR Tene Sategy «OSES EONS HITT. «cen. gS «bane SLATS meses ist251_T26782_ ISOM) TUES __BIDS74 EASED SAS BEDIAT ——tgegn ety asegtn asad $0sue_stoesta—spezeen CONTI Set ESS BNGSSEG BERTIE Gene SRRAET.«THSME.—«TUBTED«—«CTEBOSOD.«CTTSNN:«CTTS.:«~«CHTNG:«~S~CTeG=SCTS PENT TOSS ANSE) AZBTSA ATES 1ETHe2 12139 AEESD.teaT2e «SSRI GERNZ EERE. SRD. tTUEDS tages TES 
TOTALEMOLUMENT «EAGT. FESROZ_ TATRA? THHEGE_THESST.«—SIS32.— BLADE REBETZ.««SHRLTT. «HGR? «MODE. «—««OS2S3.«=«SHRTSSAONEEES CORRE 55.37% Inertase MET W1NUGS_ANGRUES_ANSS0SE 2ST STENG _yageeny fayette ited seagrid _seeiens tara astra agsoen —_ts0g
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be és ae. (Prot Leg 4 5 ca * aoe is ate ergy 1 COMES BAKE DIGG 4058087 dessee WBE TATA Wataes 1254S RGN as farses , . RENT . RS AR EMD OTA RUM, RET | 2TeTazare7e en ER TOTAL EMOLLVENT eT UTE? 1267495 = dgeg2e  aaeses, 12468 Tesi «SHA TNRREST = tenaTgg *  deasses 
STt : 2S518R geri fattees aereeey R CONTES T9753 1448855 i887 = 120IS2 assay 12a 1385165 13TR45T Weatse 4455104 1308373 RENT Sage eaTgTA STRSTR] TUT RSTSE USES GMO | OMEBE | espe 338tad TOTAL EMOLUMENT ‘S362 waters 4413828 1472834 W2ESih = Fabid = TERE: «= seedaOT NGM 41600  14IScT SL.S7N Increase PMT 205988 ETTTS 2058S sasoney 9299139 ; BUSES | BATETS passe ile UES 5 13 CONTISS HeS358G IGS SBS. ie1saay (GF? 227 1735134 WHKS TESS = -1808BES 
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CIRCULAR 

Ref. No: SGFI9/S. 48/C.2/1/385 
‘Office of the Secretary to the. 

__ Government of the Federation, 

_.. The Presidency, 
P-Wing, Shehu Shagari Complex, 
Three Arms Zone, 
Abuja. 
16th March, 2010 

Principal Secretary to the President, 
‘Principal Secretary to the Vice-President, 
All Honourable Ministers/Minister of State, co 

Head of the Civil Service of the Federation, 
Economic Adviser to. the. President, 

Special Advisers/Senior Special Assistants, 
- Chief of Defence Staff/Sérvice Chiefs/Inspector General-of Police, 

:- Governor Central Bank of Nigeria, 

Chairman Federal Civil Service Commission, 

Chairman, Police Service Commission, - 

Chairman, Code of Conduct Bureau, 

Chairman, Code of Conduct Tribunal, ° 
‘Chairman, Federal Character Commission, 
Chairman, Revenue Mobilization, Allocation-and Fiscal Commission, 

Chairman Federal Inland Revenue Service, 
-. Chairman, Independent } National Electoral Commission, 

Chairman National Population Commission, 
Chairman, Independent Corrupt Practices and other Related Offences Commision, 

Chairman, Economic and Financial Crimes Commission, 

Chairman, National Drug ‘Law Enforcement Agency, 

All Permanent Secretaries, and Heads of Extra-Ministerial Departments, 

The Clerk of the Natioan! Assembly, 

Chief Registrar, Supreme Court of Nigeria, ~ 

Secretary, National Judicial Council, 

Accountant-General of the Federation, 

Auditor-General for the Federation, 

Director-General/Chief Executive of Parastatals; Agencies, 

and Government Owned Companies. 

RE-AFFIRMATION OF-THE FEDERAL GOVERNMENT” S 

COMMITMENT TO SERVICOM 

In view of the positive impact of the SERVICOM on the attitude of publice'servants 

to service delivery across the PUB sector, the Feileral Executive Council has re- -ffirmed



its commitment to SERVICOM as the Agency for ie the Federal Government 
Service Delivery Initiative. . 

2. The SERVICOM Office Programmes of Action under the SERVICOM Phase I 
Project have Peen guided by the contents of the Extant Service-wide Circulars issued by this 
Office as follow 

(i) Establishment of SERVICOM Oifice vide Circular No. SGF19/S.48/C.2//47 of 
25th March, 2004. ee o . 

(ii) Establishment of SEK VICOM Ministerial Units vide Circular No. SGFI9/S.48/ 
C.2/283 of 10th March, 2005. 

(iii) Establishment of SERVICOM Institute vide FEC Memorandum Ref. No. EC/ 
05) 402 19th December, 2005. 

(iv) SERVICOM Compliance Evaluation vide Geter No. SGF19/S.48/C.2/296/ 

of 27th June, 2005. : 

There is no doubt that the implementation of Government directive as contained in the 
‘arious Circulars has contributed to the success of Phase I of the SERVICOM Project. 

3. Meanwhile, in order to meet the future challenges of popular demand for SERVICOM 
Jffice needs, the Federal Executive Council has approved the adoption of a critical path under 
he SERVICOM Phase II Project. In this regard; SERVICOM Office will continue to run- 
rogrammes aimed at sustaining the Service Delivery Initiative including the followings : 

@) . Expansion of SERVICOM compliance Evaluation (SCE)to cover more service 

windows in the sectors of public service ; 

(ii) Training Activities will be expanded through the development of. SERVICOM 
Institute to cope with the high demand for institutional knowledge about service delivery, 

from both public and private sectors. In this regard, all MDAs are to note that the 
SERVICOM Institute is the main institution for training programimes for Service Delivery 

in the Federation. 

4. On the funding of the SERVICOM Project, the Federal Executive Council is 

atisfied with the successes of the scheme at the cessation of the DFID Intervention and has 
2-affirmed its commitment to make fund available to sustain SERVICOM activities. 
.ccordingly all MDAs are to make adequate provision for their budget to meet the cost of 

iture training programmes. 

5. Please bring the contents of this Circular to the attention of all concerned. 

MAuHMuD YAYALE AHMED, CFR 

Secretary to the Government of the Federation. 
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CIRCULAR 

FC 6243/S.1/Vol.XTV/1 

30th March, 2010. 

Principal Secretary to the President, Commander-in-Chief, 

Principal Secretary to Acting President, 

Secretary to the Government of the Federation, 

Head of the Civil Service of the Federation, 

All Permanent Secretaries, 

Auditor-General for the Federation 

Accountant-General of the Federation, 

Surveyor-General of the Federation, 

‘All Heads of Extra-Ministerial Offices. 

COMBINED YEAR 2009 AND 2010 PROMOTION EXERCISE FOR OFFICERS 

ON SALARY GRADE LEVELS 14-16 IN THE FEDERAL CIVIL SERVICE 

The Federal Civil Service Commission intends to conduct Promotion Interview/ 

Examination for officers, who are due for promotion to posts on Salary Grade Levels 15-17 

in all cadres of the Federal Civil Service as at 1st January, 2009 and 2010. Consequently, all 

MDAs are requested to submit separate briefs for the two years in respect of their. eligible 

officers in their organizations who must have spent : 

(i) aminimum of three years on Salary Grade Level 14 and who had their last 

promoticn on or before 1/1/2006 for 2009 and 1/1/2007 for 2010 ; and 

(ii) an.inimum of four years on Salary Grade Level 15 and 16 and who had their last 

promotion on or before 1/1/2005 for 2009 and 1/1/2006 for 2010. 

2. All completed briefs on forms A, B, andC (copies attached) and Annual Performance 

Evaluation Reports (APERS) for qualified candidates should be submitted to the Commission 

as follows : 

(iy Forms A, B, C and APERS for pooled officers through their respective poal 

authorities ; and 

(ii) Forms A, B,C and APERS for non-pool officers by their respective MDAS. 

However, for the avoidance of doubt, it should be clearly noted that the Federal Civil 

Service Commission will not accepts any brief or APERS that is not routed through the 

above channels. 

3. The briefs as embodied in the appropriate forms should be completed as follows : 

Form A : SENIORITY LIsT 

(i) This should be compiled by the Department of Human Resources Mangement 

strictly on seniority basics, clearly indicating the full names of officers, their cadres and 

-their antecedents such as : , 
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(a) Date of Birth ; 

(b) State of Origin ; 

(c) Date of First Appointment ; 

(d) Date of Confirmation of Appointment ; 

(e) Date of Present Appontment ; and 

(f) APER scores for the preceding three or-four years as may be applicable. | 

(ii) A separate forms should be used for each cadre stating clearly the correct cadre 
"title, year, establishment, strenght vacancy position and post/salary grade level ; 

(iii) Apropriate information should be provided in the remarks column in respect of an 
officer ; 

, (a) having spending disciplinary action(s) ; 

(b) on pending regularization ;_ 

(c) on Secondment /Transfer ; 

(d) on Study Leave with/without pay ; 

(e) on Leave of Absence ; and 

(f) on Sick Leave; 

It should be clearly noted that the suppression or non-diclosure of information in respect 
of officers under disciplinary actions or pending regularization will attract sanction from the 
Federal Civil Service Commission. ; 

For B: CarrIER PROGRESSION CHART 

(i) The carrier progression of officers should be stated in the brief, such brief should be 
authenticated by the Director of Human Resources Management after ensuring their - 
accuracy ; and 

(ii) A copy of APER for each year of maturity indicating the average scores of each 
officer should be completed by the Director of Human Resources Management and 
forwarded to the Commission as follows : 

(a) three year APER covering the period 2006-2008, for officers on Salary Grade 
Level 14 for 2009 promotion exercise and 2007-2009 for 2010 promotion exercise ; 
and 

(b) four year APER covering the period, 2005-2008, for officer on Salary Grade 
Level 15-16 for 2009 and 2006-2009 for 2010 promotion exercise. a 

(iii) A copy of letter of last promotion (or present appointment) or gazette publication 
of the promotion or present appointment ; and 

(iv) Acopy of letter of Appointment, Confirmation of Appointment; and Regularization 
of Appointment/Transfer of service issued by the Federal Civil Service Commission should 
be attached to each officer’s returns. 
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Form C:: Brier OF EACH OFFICER PRESENTED FOR PROMOTION 

This must be duly completed by each officer to be considered for promoton and 

information supplied accurately with date as appropriate. The Director of Human Resources 

Management should please ensure that the information’ supplied is correct and duly signed 

on the official stamp. 

4, Two-(2) set of each brief (A, B, and C) specified aboved should be. forwarded to 

reach the Federal Civil Service Commission not later than Friday, 14th May, 2010. Is 18 

therefore strongly advised that the Ministries, Extra-Ministerial Department s/Offices and 

Agencies should cross-check the briefs and APERS in respect of their officers for accuracy 

and submitt same not later'thaii the deadline as failure to comply would lead to the exclusion 

of the officer(s) from the promotion exercise. To facilitate processing of promotion briefs each 

MDA is please advised to forward the briefs for 2009 and 2010 separately: 

COMPLIANCE WITH EXTANT GUILDLINES AND RULES ON PROMOTION MATTERS 

5. Furthermore, the attention of all MDAS is hereby drawn to the Federal Civil Service 

Commission circulars Nos. FC.PS/CIR/Vol.1/2 of 20th: August, 2002 on the responsibilities | 

of MDAS in handling personnel records and making returns on forms A, B, Cand APERS, in 

respect of their officers, to the Commission as well as FC,6296/Wol.X/38 and FC6296/Vol.X/ 

39 of 2nd July 2003 on— . 

(a) ‘Review of Policy on Granting Notional Promotion ; and 

(b) Completion and submission of Annual Performance Evaluation Report APER for 

necessary compliance. . 

‘The MDAS are srongly urged to bring the contents of these circulars to the attention of 

all their staff in the Headquaters and in the field, including those on duty posts outside the 

country,for necessary compliance. It is pertinent to reiterate that pursuant to the provision of 

Guildlines on Appointment, Promotion, and Discipline Revised August 2004, the policy of 

“NO APER NO PROMOTION”, is still in force. Failure to submit the APER scores of . 

candidates on or before the deadline stipulated by the Commission, such candidates ineligible 

for promotion as such candidateés will not be allowed to sit for the examination. Candidates 

are therefore enjoined to personally ensure that their briéfs and APERS are submitted to the 

Federal Civil Service Commission by their MDAS before the deadline in order to avoid 

unpleasant consquences. Returns on Vacancy Positions. - 

6. All MDAs are hereby further enjoined to submit their returns on vacancies for 2009 

and 2010 separately to the Commission for necessary action (i.e vacancies that uccurred 31st 

December, 2008 for 2009 establishment vacancies that uccurred by 31st December, 2009 for 

2010 establishment). The returns should indicate inter alia approved and utilized establishment 

and must be personally signed by the Permanent Secretary/Accounting Officer of the MDA. 

Only vacancies declared on or before the promotion interview/examination wouid be 

entertained. 
: 
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SUBMISSION OF EVIDENCE OF CONVERSION AND OTHER PROFESSIONAL QUALIFICATIONS 

7. AllMDAS should ensure that only officers, who meet the specified conditions in the 
Scheme of Service for appointment into the’ Officers’ Cadre (including possession of 
professional qualifications and registration of advancement) and have.attained the requisite 
maturity on the present posts, are presented for promotion interview. | 

ABDIMIONAL INFORMATION ON PROMOTION INTERV /1EW/EXAMINATION 

8. Itis inportant to inform all MDAS = that the profotion Interview will take the form of 
a written examnation. The duration of the examination shall be one (1) HOE cs he examination . 
paper will consist of 3 Sections— . 

) Section ] = Civil Service Ouedtions, 

(ii) Section iI - Professional Questions; and 

(iii) Section Mm - General Knowledge Questions 

Candidate will be expected to answer all questions. The date of the e: examination will be 
communicated later. C@adidates are also to be guided by the syliabus for the examination that 
had already been circulated. . 

9. Reference material for the examination should include inter alia the Guidelines on 
Appointment, Promotion and Discipline (Revised August 2004) Public Service, Rules, 
Financial Regulation, Civil Service Handbook, Guides to Administrative Procedures 'in the 
Federal Public Service, the 1999 Constitution of the Federal Republic of Nigeria, 
Establishment Circulars other. extant-Acts of th.. National Assembly, Newspapers “and 

- periodicals. . me oO 

10. In order to have a hitch free excersise, Permanent: Secretaries are hereby in formed 
that the Federal Civil Service Commission intends to organize a two day workshop shortly 
on promotion matters for Directors of Human Resources. Management, Deputy Directors, 
Schedule Officers and Heads of Personnel in charge of Appointment Promotion and Discipline 
in all MDAS. A formal request for the release of the participants will be made in due course. 

Ll. The Comunission has in recent times notice that some MDAS submit late, false/ 
inaccurate returns on officers cadres and vacancies that prevented the Commission from 
taking appropriate decisions, thereby leading to unnecessary appeals from candidates. 
Permanent Secretaries and Accounting Officers of MDAS should therefore ensure the accuracy 
of all submission made to the Federal Civil Service Commission in respect of their staff as . 

they would be held persenaily liable for non-adherence to the contents of this circular. They 
are further implored to bring the contents of this circular to all their staff both within and 
outsidé Nigeria for compliance. 

Femi OLAYISADE, #1ni 

Permanent Secretary 

Jor : Hon. Chairman 
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SENIORITY LIST 

FCSC FORM A (2010) 

  

  

  

  

  
  
                        
  

(FOR EACH CADER PRESENTED. FOR PROMOTION). 

MINISTRY/OFFICE........:s:s::seccsesseeeeeesesseeseees 
CADRE. 

DEPARTMENT.........::0:c:eseeeeseee eeaenenneeneesera 
YEAR vesicssecsesccscesesnsereenneenseons Luseendsesenesear 

DIVISION. ....eccssscscsesseestssseseseeeneneeeeecsceesseenenens ESTABLISHMENT..........s:sssssessesseseees ion 

PRESENT GRADE ..........::::sssseseeesseeseeeeteeeeeers STRENGTH.....n.-.csccecssssssssssescresssntesaneece 

PROMOTION........ ee nner ereetenesracaes ACTUAL VACANCIEG......scsssseesees —— 

CONSEQUNTIAL VACANCIES.......4.-+. 

TOTAL,.........ceeeeesseesseeseeeseeeseceeees es 

State of | Date of | Date of | Date of | Date of | 

S/No. Name Origin | ° Birth | First | Confir- | Present Average} Remarks 

- Appt. | mation | Appt. | 2006 2007 2008} 2009 

NOTE: (i) FOR GRADE LEVEL 14 OFFICERS SEEKING PROMOTION TO D (ADMIN/HR) NAME ?....scssssssssssesssssesecetenneee 

GRADE LEVEL 15 THEIR REPOETS SHOULD COVER THE SIGNATURE fesceccccscsssssnscceesereceecenseeneenensesees peeee: 

STAMP & DATE -..... 
FOLLOWING YEARS —2007, 2008 AND 2009 FOR 2010 

PROMOTION INTERVIEW, 

(ii) FOR GL. 15 AND 16 OFFICERS °..2:KING PROMOTION TO 16 AND 17 THEIR REPORTS 

07, 2008 AND 2009 FOR 2010 PROMOTION INTERVIEW 
SHOULD COVER YEARS 2006, 20! 
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FCSC FORM C (2009) 
BRIEF OF EACH OFFICER PRESENTED FOR PROMOTION 

MINISTRY OF 00... .seseeeceeeeseseeseseesesceecseseesesesscscstsecstsecacartessansneseaseess BILE INO saescssstanensnremennencnciSeyresesese 
Soe Bese or eseneisuasiar nant RN UAAUEUEAENET: Sinienrnamnnnennnemnnmnonneevengandios econ OTHERNAMEG. ...0.eeeeeeesesesecceesessesetsescseseeceveceeees 

CAERERTE ES REESE TESEESORSGESAOROSERNSANS SESS ORSSSS SNS te snescennsnnaewsoneunees ¥exee this KON URNS <StNSNCNRTESEAN AUN Rated emenneewersannneneeunccausesusesugeanbevaecs Ua¥SU SNUG SENEAWSKSANSERE<ES9ESERTacéecaeeeee 

eee eee ee eee e NCO OL NUE et eR weet E Tt CRE Te CNL CC ene O UCU TRC CHUTES EASE ESOC eee nee ew eee ne ee nate n tere eee eRe etn E ee OO ESSERE eee ee een eee Hono nese neneennesneennececcanccuscesccccccccecascaseccoeccceccce 

eee ee eee eee ooo NO NOOR ee Nt NR ONT HEE Near edn ee ns TOR Cen N nee Cree eee ee were neste t enone Es awe eee tonne ence nent een eneennnnnntneeetenn tect teteneeen eee e sence ecccccsccccccvenccaccsccconccceccevacececus 

EXTRACT FROM CONFIDENTIAL REPORTS FOR THE LAST 3 OR 4 YEARS 
  

2008 2006 2007 2008 AVERAGE 
| SCORES 

  

              

THE DIRECTCR “ F. ADM/HRM) SHOULD CERTIFY THAT THE INFORMATION SUPPLIED ABOVED IS CORRECT 
HEREUNDER 

NOTE: FOR SGL. 14 OFFICERS SEEKING PROMOTION TO SGL. 15 THEIR REPORTS SHOULD COVER THE 
FOLLOWING YEARS 2006, 2007 AND 2008 FOR 2009 PROMOTION INTERVIEW.



FCSC FORM C (2010) 

BRIEF OF EACH OFFICER PRESENTED FOR PROMOTION 

MINISTRY OF..u.ssccsscecesesescscsseeneestecscsessaescssseeensenenensansecnsnneneasnenaneagngss 
FILE NOL... eeceeeeeeseceeseeeeeeeceeeeeeneees 

SURNAME csccecccssessssssseceeccseesstennessssececsessssnnseeeeeccnnnnmettececenenmnmesessess 
OTHERNAMES .u..sssscscssssececseecessseecssseseessnseennness 

POST FOR WHICH CANDIDATE IS BEEN CONSIDERED. .........ccceseeeseeceeeeeseeeneneeees DEPAR
TMENT. see canadevaensessisueeeassees 

SCHOOLS AND COLLEGES ATTANDED WITH DATES: 

—ccccscescssucsussuacessanuanesensanusessnscs
sseenseessssessssnuessAnenstoreeseHeeesAQnent

nOeSreeenen@hOHesOUQQTaeQQnerneeene ens eeeT eee Eee oii EES 

  

2006 |. 2007 : 2008 _ 2009 AVERAGE 

SCORES 

  

          
  

  
= DIRECTOR OF (ADM/HRM) SHOULD CERTIFY THAT THE INFORMATION SUPPLIED ABOVED IS CORRECT 

7REUNDER | 

NAD Siiccescsseceseeseseeeeseeeeesseeseeseeeesets gosnarts SIGNATURE/STAMP?........cccecesereesseseneseetstesesrenenes 

DAT Eleccccesssceseseseesseeseseeeeseneesaesensecsscrestavensres 
RANK: «ecsensenescesseceaueneccnceccesceseseneresencssessessngeneaties 

NOTE: FOR SGL. 14 OFFICERS SEEKING PROMOTION TO SGL. 15 THEIR REPORTS SHOULD COVER THE 

FOLLOWING YEARS 2007, 2008 AND 2009 FOR 2010 PROMOTION INTERVIEW.



CIRCULAR 

Ref. No. HCSF/707/S.1/1 
Office of the Head of the Civil 
Service of the Federation, 
Federal Secretariat Complex, 
Phasell, Abuja. 
April 29, 2040 

All Federal Permanent Secretaries 
Accountant-General of the Federation 
Auditor-General of the Federation 
Directors of Human Resource Management in Federal Ministries, Departments and Agencies (MDAs) 

2010 AFRICAN REGIONAL CONFERENCE OF THE COMMONWEALTH ASSOCIATION FOR PUBLIC ADMINISTRATION ON MAN AGEMENT (CAMPAM) ABUJA, MAY, 17-19 2010) 
; Following the approval of the Federal Government, the office of the Head-of the Civil - service of the Federation (OHCSF) is organizing. the African Regional Conference of the -ommonwealth Association for Public Administration and Management(CAPAM) from May, ° 7-19, 2010. 

~ 
The Conference, with the theme “Good Governenance, Accountability and T; rust”, is eing held in collaboration with Commonwealth Association on Public Administration ‘and fanagement (CAPAM), at the Transcorp Hilton Hotel, Abuja. 
2. The 3 day event provides aunique platform for Public Administration practicners, ‘perts, academics, researchers and other key stakeholders in the Commonwealth to.explore € dynamics of building accountability and strengthening trust in governance involving tizens, political leaders and the public service. The conference particularly offers the Nigerian iblic Service a veritable opportunity to inprove its effectiveness in enhancing state capability, rough peer learning and knowledge exchange, from the perspective of the changing rele of blic administation and management in different regions of the Commonwealth. 

3. Given the importance of the conference, all Federal Permanent Secretaries are to be 2sent at the event, in addition all Federal Ministries are to nominate two. (2) directorate- ‘el officers to attend the conference, whose names should be forwarded to the Permanent cretary, Manpower Development Office (MDO) on or before May 7, 2010. The discounted istration fee for each delegate is $800 (Eight Hundred USDollars) only which is to be d through United Bank for Africa (UBA) Account No: 04970131001 527 or alternatively he point of registration. Each Ministry will be responsible for the payment of the registration , transportation and local runnin § expenses of its nominees, in line with extant regulations. 
4, Limited spaces are also available to other arms of the enlarged Federal Public Service, ticularly to Chief Executives and Senior Officers from Parastatals and Agencies. These | be offer on the basis of first come first serve. Accordin gly, all Permanent Secretaries are 
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to bring the content of this circular to the attention of Paraststals and Agencies within their 

respective Ministries, and ensure that the comprehensive list of nominees from these 

crganizations, numbering two officers per institution, is received on or before May 7, 2010. 

5. The following help-lines are provided for further enquiries : 

(i) Professor Simon Ogamdi 

. (i 

Permanent Secretary, Specia! Duties, 
Office of the Head of the Civil Servive of the Federation, 

Federal Secretarit Complex, 
Abuja. 
Tel: 08037189731 

Amb. Olukorede Willoughby 

Permanent Secretary, 

Manpower Development Office 
Office of the Head of the Civil Service of the Federation, 

Federal Secretariat Complex, 

Abuja. 
Tel: 08028876082 

(ui) ‘Local Organizing Committe Secretariat 

Office of the Head of the Civil Service of the Feder ation, 

Block A Room 423, . 

Federal Secretariat Complex, 

Abuja. 
Tel: 08035914784, 08055790058 

STEPHEN ORONSAYE, CON 

Head of the Civil Service of the Federation 
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CIRCULAR 

Ref, No. HCSF/CMO/AOD/005/VOL.1/16 
Sth May, 2010 . 

Principal Secretary to the Ag. President, 
Chief Justice of the Federation, 

‘Honourable Ministers, 
Secretary to the Government of the Federation 
Chairman, Federal Civil Service Commission, 
Permanent Secretaries - 
Director-General and Head of Extra-Ministerial Department/Agencies 
Accountant-General of the Federation, 
Surveyor-General of the Federation, 

RETURNS ON APER SCORES FOR OFFICERS ON GRADE LEVELS 14-16 IN THE 
POOL OF THE ‘OFFICE OF THE OFFICE OF THE HEAD OF THE CIVIL SERVICE 

OF THE FEDERATION | 

Following the issuance of the call circular Ref: No. FC .6243/S.1/VOL.XIII/I dated 
30th March, 2010 by the Federal Civil Service Commission for the yéar 2009 and 2010 Promotion Exercise for Officers on Grade Levels 14:16, I am directed to request you to urgently forward APER Scores of pool officers on SGL 14-16 in the Office of the Head of 
the Civil Service of the Federation so.as‘to enable the Office render same to the Federal Civil 
Service Commission. - "t 

2. For the purpose of clarity, the pool cadres for which the exercise is directed at are as 
follows:- 

(i) Administrative Officers 
(ii) — Liberians 
(tii) | Computer Engineers 

(tv) System Analysts 

(vy) _ Computer Programmers 
-(vi) Statisticians 

. Be 
3. Please, endeavour to forward your submission to the undersigned, ‘within. one week: ° - 
from the date of the issuance of this circular. - an 
4. All Directors of Administration/Human Resources Management are advised to 
personally ensure that the content of this Circular is strictly adhered to. © 

TpRAHIM MANE 
Permanent Secretary (CMO) ° 

for: Head of the Civil Service of the Federation 
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CIRCULAR 

Ref, No.SGF/PS/CIR/625/1/227 

7th May, 2010 

All Permanent Secretaries 

Director-General/Chief Executive Officers of Paraststsls and 

Extra-Ministerial Department/A gencies 
Accountant-General of the Federation, 

Auditor-General of the Federation, 

PROCEDURE FOR SIGNING AGREEMENT AND MEMORANDUM OF 

UNDERSTANDING BY MINISTRIES, DEPARTMENTS AND AGENCIES WITH 

FOREIGN COUNTRIES AND AGENCIES ; 

Ithas come to the attention of the Federal Ministry of Justice that the Federal Ministries, 

Departments and Agencies (MDAs) have been entering into Agreements on behalf of the 

Federal Government with foreign countries and their Agencies without reference to the Federal 

‘. Ministry of Justice for necessary advice and vetting. This practice has negatively affected the . 

implemetation of most-of these Agreements. See a 

_. 2, Itshould be noted that in accordance with S.3. (1) (by and (2) (b) of treaties (Making 

Procedure, etc) Act, Agreements-which impose financial, political and social obligations on 

Nigeria or which are of Scietific or technological import requires ratification. Moreover, — 

' MDAs are expected to comply with the provision of S.4 Treaties (Making Procedure, ete.) 

Act, which designates the Federal Ministry of Justice as depository of all treaties by forwarding 

copies of all Agreements signed on behalf of the Federal Government to the Federa Ministry. 

- of Justice for record purposes. For the avoidance of doubt, Section 4 of the Treaties (Making 

Procedure, etc.) Act provides as follows:- OS oo, a 

(i) The Federal Ministry of Justice shall as from the commencement of this Act be the. 

depository of all treaties entered into between the Federation and any other Country ; and 

(ii) Accordinly, all treaties entered into before the commencement of this Act between 

the Government of the Federation and any other country by any Ministry, government — 

agency, body or person shall be deposited with the Federal Ministry of Justice for record 

purposes. . oO a . 

3, MDAsare further required to seek the Federal Executive Council approval to enable 

the Federal Ministry of Justice prepare ratification instruments that will facilitate early . 

implementation of these MOU.and Agreements. 

4. I wish therefore to use this opportunity to urge MDAs to forward copies of all 

Agreements entered into by them on behalf of the Federal Government to the Federal Ministry 

of Justice for record purposes. 
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5. Please, 

General of the Federation and Minister of Justice. 

49 

accept the assurances and the best regards of the Hounourable Attorney- 

ABDULLAHI A. YOLA 

Solicitor-Generul of the Feeeration 

and Permanent Secretary 
Federal Ministry of Justice



CIRCULAR 

Ref. No. FC6243/S.1/VollX VITI/5 

28th May, 2010 

Principal Secretary to the President, Commander-in-Chief 
Principal Secretary to the Vice-President, 
Secretary to the Government of the Federation 
Head of the Civil Service of the Federation, 
All Permanent Secretaries, 
Auditor-General for the Federation, 
Accountani-General of the Federation, 

Surveyor-General of the Federation, 
All Heads of Extra-Ministerial Offices, 

REVIEW (CANCELLATION) OF POLICY ON GRANTING 
OF NOTIONAL PROMOTION 

Further to the Commission’s Circular Ref. No. 6296/VoLX/38 of 2nd July, 2003 on 
review of the policy on Notional Promotion to entitled officers in the Federal Civil Service, 
am directed to inform you that, the Commission has decided to put an end to the issue of 

notional promotion with effect from 1st January, 2011. Consequently, no recommendation 
for notional promotion will be considered with effect from that date. 

2. All MDAs that are in arrears of promotion are hereby directed to conduct promotion 
interviews and. process all Senior Staff Committee recommendations on promotion to the 
Commission on or before 30th Novermber, 2010. 

3. For the avoidance of doubt, any MDAs that fail to conclude its promotion arrears before 
the above deadline would be held responsible for the non-promotion of its staff and would be 
accordingly sanctioned. 

4. Permanent Secretaries and Heads of Extra-Ministerial Depammients are advised to ensure 
strict compliance with this circular, please. 

- + Femi OLayiSADE, 772721. 

Permanent Secretary 
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CIRCULAR 

Ref. No. SWC#S/04/S.3 10/105 

National Salaries, Income and 

Wages Commission, 

Office of the Executive Chairman, 

The Presidency, 

Wing B, 3rd Floor, 

Federal Secreteriat Complex, Phase 1, 

Shehu Shagari Way, 

P. M. B 346, Garki, 
Abuja. 

10th June, 2910 

Chief of Staff to President, 
Deputy Chief of Staff to Vice-President, 

_ Principal Secretary to the President, 
Honourable Ministers, ; 
Secretary to the Government of the Federation, 
Head of the Civil Service of the Federation, 
Chairman Federal Commissions, 
Permanent Secretaries, and Heads of Extra-Ministerial Departments, 
Director-General/Chief Executive of Parastatals, Agencies, 
Clark of the National Assembly 
Auditor-General for the Federation, 
Accountant-General of the Federation, 
Secretary, National Judicial Council 

REVISED FREQUENCY OF MEETINGS AND RATES OF ALLOWANCES FOR | 
PART-TIME MEMBERS OF GOVERNMENT COMMITTEES, BOARDS OF 

FEDERAL AGENCIES, STATUTORY CORPORATIONS AND GOVERNMENT 
OWNED COMPANIES 

The President, Commander-in Chief of the Armed Forces of the Federal Republic of 
Nigeria has approved the review of the frequency of meetings and the allowance payable to 
Part-time Chairmen and Members of Committees, Boards of Statutory Coporations and 
Government Owned Companies. The revised frequen cy of meetngs and the applicable 
allowance which take effect from Ist June, 2010 are as follows : 
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Frequency of Meetings 
Category Designation | Current Rate New Rate 

: (Per Sitting) | (Per Sitting) Current New 
N N 

Special Chairman 115,000 150,000 Minimum 4 
Category Member 100,000 120,000 4 Maximum 8 

Chairman | 72,000 100,000 Minimum 4 
Category A | Member 57,000 75,000 4 Maximum 8 

Chairman 63,000 85,000 | Minimum 4 
Category B Member 45,000 65,000 4 Maximum 8 

Chairman | 57,000 75,000 Minimum 4 
CategoryC | Member 43,000 55,000 4 Maximum 8 

Category D Unlimited but | Not restricted 
(Unclassified) } Chairman 29,000 50,000 only one sitting |‘and allowance 
{c) Presidential) Member 23,000 40,000 allowance per | is payable per 

month sitting 

Unlimited but | Not restricted 
(6) Others | Chairman 29,000 40,000 only one sitting | but allowance 
, Member 23,000 39,000 allowance per | is payable for 

menth amaximum of 

, 4 meetings/ 

~~ | month       
  

2. All enquiries arising from this circular should be addressed to the undersigned. 

Cuter R. O. EcBuLe, FNIM 

Chairman 
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CATEGORISATION OF BOARDS OF FEDERAL PARASTATALS 

SPECIAL CATEGORY 

Police Service Commission 

Federal Judicial Service Commission 

National: Judicial Council 
National Council on Privatization 

Central Bank of Nigeria . 
Nigerian National Petroluem Corporation 
‘National Salaries, Incomes and Wages Commission 

National Planning Commission 
National Economic Intelligence Commision 

National Pension Commission 7 
Petroluem Product Pricing Regulatory Agency 

Federal Mortgage Bank of Nigeria 
Energy Commission of Nigeria 

Petroluem Technology Development Fund 

Economic and Financial Crime Commission (EFCC) 

Niger Delta Development Commission 
Federal Capital Development 

National Boundary Commission 

Presidential Advisory Council (PAC) 

National Emergency Management Agency (NEMA) 

Code of Conduct Tribunal | 
Nigerian Law Reform Commission’. 

National Council on.Public Procurement © 
Nigerian Nuclear Regulatory Authority (NNRA) 

Nigerian Extractive Industries ‘Transperency Initiative 

National Honour Award Committee =~ 

Presidencial Advisory Committee. on Prerogative of Mercy 

Debt Management Office (DMO) 

Infrastructure Concession Regulatory Commission (ICRC) © 

CATEGORY :‘A’ 

Universal Basic Education Commission 
Nigerian Shippers Council 
Nigerian Investment Promotion Commission 

National Brocasting Commission 
Nigerian Communication Commission 

Nigerian Press Council 
National Boards for Technical Education 
West Africa Examination Council 
National Youth Service Commission’ 
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National University Commission 

Nigerian Television Authority 

Federal Radio Corporation of Nigeria 

News Agency of Nigeria 
National Commission for Colleges of Education 

Joint Admissions and Matriculation Board 
National Business and Technical Examiriation Board (NABTED) 

Nigerian Deposit Insurance Coporation (NDIC) 

Corporate Affairs Commission 
Nigeria Export Promotion Council 
Education Trust Fund 

Council for Legal Education 
Nigerian Agreculture Insurance Corporation 

Nigerian Export-Import Bank . 
Nigerian Ports Authority 

Nigerian Airspace Management Agency 

Federal Airport Authority of Nigeria 

Nigerian Civil Aviation Authority 
Securities and Exchenge Commission 
Nigerian Tourism Development Corporation 
Oil'and Gas Free Zone, Onne, Port~Harcourt 
“National Petroleum Investment Management Service . 
Raw Materials Research and Development Council 
Pipelines and products Marketing Company - 
National Insurance Commission: 
Immigration, Prison and Custom’ Board 

_ Nigeria Postal Service 

- National Examination Council 

- Petroleum Equalization Fund Management Board 

Federal Road Safety Commission 
‘National Agency for Food, Drug Administration and Control 

Standards Organisation of Nigeria . 
‘Agriculture Research. Council of Nigeria 

Urban Development Bank of Nigerian PLC 
National Lottery Regulatory Commission 

’ Nigerian Meteorological Agency 
Federal Inland. Revenue Service (FIRS) 
Nigerian Agriculture, Co-operative and Rural Dev. Bank - 
- Bank of Industry 
Defence Industry Corporation of Nigeria 
‘Nigerian National Merit Award Board 

National Drug Law Enforcement Agency 
National Health Insurance Scheme 

Voice of Nigeria
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Maritime Academy of Nigeria, Oron 
National Primary Health.Care De elopment Agency National Bureau of Statistics 
Nigerian Railway Corporation 
National Human Right Commission 
National War College. 
National Institute for Policy and Strategic Sturdies National Inland Water-ways. Authority (NIWA) 
Medical and Dental Council of Nigeria 
Nigeria Accounting Standards Board : 
Power Holding Company of Nigeria (PHCN) 
Federal Road Maintenance Agency (FERMA) 
National Judicial Council €NIC) 
National Frequency Management Council (NFMC) Fiscal Responsibility Commission 
Nigerian Maritime Administration. and Safety Agency (NIMASA) Nigeria Export Processing Zones Authority (NEPZA) 

CATEGORY ‘B’ . 
- Nigerian Institute International Affairs 

. 

. All Federal Universities 
Nigerian Educational Research and Development Council ~ National Teachers Institute 
All University Teaching Hospitals 
Project Development Institute . 
Nigerian Stored Products Research Institute 
National Veterinary Research Institute _ 
National Agriculture Extension and Research Liaison Services, ABU, Zaria Institute for Agricultural Research and Training, OAU, Ife © Federal Institute for Industrial Research, Oshodi 
Nigeria Law School/Council of Legal Education 
National. Hospital , 
Nigerian Institute of Advanced Legal Studies 
Dental Therapist Registration Board 

. Dental Technology Registration Board 
Health Records Registration Board. 
Optometrist and. Dispensary Opticians Board of Nigeria 
Medical Rehabilitation Therapist Registration Board. _ 
Computer Professionals Registration Council ofNigeria 
‘Advertising Practitioners Council of Nigeria 
Nigeria Institute of Public Relations (NIPR) 
Nigerian Institute of Science Laboratory Technology, Ibadan 
Federal College of Chemical and Leather Technology, Zaria Federal School of Survey 

_)



26. 

27. 

28, 

29. 
30. 

3] 

SZ 

33, 

34. 

36. 
37, 
58, 
39. 
40. 
Al. 
42, 
43, 
4A, 
45, 
46. 
AT. 
AB. 
49. 
50. 
51. 
52. 
53. 
54. 
55. 
56. 
57. 
58. 

- 59, 
60. 
61. 
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69. 

Survey Council of Nigeria . 

Council Registered Engineers Nigeria (COREN) 

Council for Nigeria Mining Engineers and Geo-Scientists (COMEG) 

Nationa! Centre for Women Development 

Michael Imoudn Institute for Labour Studies 

Agricultural Credit Guarantees Scheme Fund Board 

- Institute for Medical Laboiatory Technology 

National Centre for Agric. Mechanization, Lorin 

industrial Training Fund, Jos (ITF) 

Nigerian College of Aviation Technology, Zaria 

National Directorate of Employment 

’ Nigerian Institute of Transport Technology. 

All Federal Polytechnics 

All Federal Colleges of Education 

Federal Housing Authority (FHA) a Z 

National Steel Raw Material Exploration Agency, Kaduna 

National Metallurgical Research Centre 

All Specialist Hospitals 

National Postgraduate Medical College 

All River Basic Development Authority 

- National Centre for Remote Sensing 

Scientific Equipment Development Institute 

National Mathematical Centre 

- Forestry Research Institute of Nigeria 

Nigerian Institute of ‘ yceanography and Marine Research 

Lake Chad Research institute 

National Institute of Medical Research 

National Institute for Fresh Water Fisheries Research 

National Institute for Trypanomiasis Research ~ 

Nigeria Institute for Pharmaceutical Research and Development 

Petroluem Training Institute (PTT) 

National Cereals Research Institute 

National Eye Centre | 

All Centres for Energy Research 

National Root Crops Research Institute 

Metallurgical Training Institute 

Cocoa Research Institute of Nigeria (CRIN) 

National Horticultural Research Institute — 

Rubber Research Institute of Nigeria 

Nigerian Institute for Palm Oil Research 

National Research Institute for Chemical Technology, Zaria 

National Centre for Economic Management and Adininistration (NCEMA) 

National Animal Production Research Institute, Shika, Zaria 

National Engineering Design and Devevlopment Centre, Nnewi 
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Administrative Staff College of Nigeria (ASCON) 

Nigerian Accounting Standard Board 

Institute of Child Health, UNIBEN, Benin City 

National Programme on Immunization (NPI) 

Small and Medium Enterprises Development Agency 

National Automotive Council 

National Board for Technology Management 

Regional Centre fo Technology Management 

Nigeria Metallurgical Development Centre, Jos (NMDC) 

National Institute for Hospitality and Tourism Studies 

National Institute for Nigerian Language, Aba 

National Istitute for Education Planning and Administration 

National Office of Technology Acqilisition and Promotion 

National Commission for Mass Literacy, Adult and Non:formal Education 

National Social Insurance Trust Fund (NSITF) 

Nigerian Football Association 

Nigerian Olympic Committee , 

Federal Industrial Safety Council of Nigeria . 

Board of National Parks 

National Board for Community Banks 

Nigeria Film Corporation, Jos , 

Tafawa Balewa Square Management Limited 

Lagos InternationalTrade Fair Management Board . 

National Library of Nigeria | © : 

National Agency for the Prohibition of Trafic in Persons and other Related Matter 

Agricultural Research Management Training Institute (ARMTD) 

Kainji Lake Research Institute 

Nigeria Building and Road Research Institute, Lagos 

Power Equipment and Machine Development Centre 

All Science Equipment Development Institutes 

Centre for Adaptation of Technology, Awka 

National Centre for Technology Management 

Engineering Materials Development Institute, Akure 

Nigerian Natural Medicine Development Agency 

Board for Technology Business Incubator'Centre 

Nigeria Petroleum Development Company Ltd. Benin City 

" National Othopedic Hospitals Management Board. 

Psychiatric Hospitals Management Board 

Utilities Charges Commission 

Geological Survey of Nigeria Agency 

Institute for Peace and Confilict Resolution (TPCR) 

Rural Electrification Agency 

Legal Aid Council 

National Commission for Meseum and Monuments 
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Nigerian Copyright Commission 
Nigerian Security and Civil Defence Corps 
National Orientation Agency . _ 

Nigeria Nuclear Regulatory Authority . 
Nigerian Institute for Social and Economic Research (NISER) 
National Agency for Science and Engineering Infrastructure (NASEI) 
National Institute for Medical Research 
Sheda Science and Technology Complex 
National Space Reseatch and Development Agency, Abuja 
National Information Technology Development Agency 
-Nursing and Midwife Council of Nigeria 

Medical and Dental Council of Nigeria 
Pharmacist Board of Nigeria 
-Radiographers Registration Board of Nigeria ~ 
Centre for Management Development (CMD). 
National Hajj Commission 
Nigeria Christian Pilgtim Commission | 
Enviromental Health Officers Registration Council of Nigeria (EHORECON) . 

CATEGORY ‘C’ | 

National Commission for Nomadic Education 

Medicat Laboratory Science Council of Nigeria 
Nigeria French Language Village, Badagry, Lagos 

Nigeria Arabic Language Village, Ngala, Borno 
African Regional Centre for Space Science and Technical Education 
All Federal Medicat Centres : 
Institute of Archaeology and Museum Studies, Jos ~ 

National Raw Materials Exploration Agency 

Centre for Black and African Arts and Civilization 
Citizingship and Leadership Training Centre 

National Productivity Centre oO 
National Council for Arts and Culture 

Federal Government Staff Housing Loans Board 
All National Parks Service 
National Gallery Ait 

College of Wild Life Management, New Buss 
All College of Forestry . 
Forestry Mechanization College, Afike 
National Oil Spill and Detection Response Agency 

Hydraulic Equipment Development Centre, Kano 
Consumer Protection Council 

National Institute for Sports, Lagos 

National Institute for Culture Orientation 

National Technical Aid Corps 
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All Technology Business Incubator Centre 
National Commission for Refugees 
National Archives 
National Troupe of Nigeria 
National Film and Video Censor Board 
National Books Development Council 
Veterinary Council of Nigeria 
National War Mesuem 
Teacher’s Registration Council 
Centre for Automotive Design and Development 
Federal Road Maintenance Agency 
Institute of Chartered Chemist of Nigeria 

National Centre fot Genetic Resources and Biotechnology 
National Biotechnology Development Agency. 
Institute of Public Analyst of Nigeria i 
Nigeria Coal Corporation’ 

“CATEGORY ‘D? | 
Unclassified Committees 

_ Ad-Hoc Committees/Commission/Panels . 
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CIRCULAR 

SWC/S/04NIII/304 

Office of the Executive Chairman 

Wing, B 3rd Floor, 

Federal, Secretariat Complex, 

Phase I, Shehu Shagari Way, » 

Garki-Abuja, 

ist July, 2010. 

Chief of Staff to the President, 

Principal Secretary to the Vice President, 

Honourable Minister of Police Affairs, 

Honourable Minister of Interior, 

Honourable Minister of Finance, 

Secretary to the Government of the Federation, 

Head of the Civil Service of the Federation, 

Inspector-General of Police, 

Auditor-General for the Federation, 

Accountant-General of the Federation, 

Director-General, Budget Office. 

REVIEW OF THE CONSOLIDATED POLICE SALARY STRUCTURE {CONPOSSI) 

The Presipent, Commander-in-Chief of the Armed Forces of the Federal Republic of 

Nigeria has approved the upward review of the Consolidated Police Salary Structure 

(CONPOSS). A table of the revised salary structure is attached as Annex I. 

@ 

2. Tt should be noted that Rent AJlowance is not part of the consolidated salary. It is 

therefore, payable at the rates contained in Annex II, where an officer is not provided 

accommmodation at Government expense. , 

3. The effective date for the implementation of the Consolidated Police Salary Struccture 

is 1st July, 2010. 

4, This pay increase is granted on the condition that there shall be a noticeable 

immprovement in the productivity and conduct of the officers and men of the Nigeria Police 

Force. The framework on the standards and modalities for achieving this objective will be 

worked out by government and relevant stakeholders not later than 31 st December 2010. 

5. All enquiries arising from this circular should be addressed to the National Salaries, 

Incomes and Wages Commission. 
Signed 

Cnier R. O. EGBULE, FNIM 

Chairman 
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CONSOLIDATED POLICE SALARY STRUCTURE (CONPOSS) 

(EFFECTIVE FROM 1ST JULY 2010) 

ANNEX I 

  

10 

  

RANK 1 2 3 4 5 6 7 8 9 
CONPOSS Re Ri i OR is i Re i tt 

O1 Recruit 97433 . 

02 Pol. Cons. II: 450621 455032. 459443 463854 468265 472676 477087 481497 485908 490319 

03 Pol. Cons. I 457819 463240 468662 474084 479505 484927 490348 495770 501192 506613 

04 Corporal 470846 477360 483873 490387 496900 503414 509928 210441 522955 529469 

05 Sergeant 505896 513463 521030 528597 536165 543732 551299 558866 566434 574001 

06 S/Maj/Cdt: Inspr. 548080 557304 566527. 9575751. 584975 594198 603422 612646 621869 631093 

07 CDT Inspr/Inspr. 740799 755122 769445 783768 798091 = 812415 826738 841061 85. 3384 869708 

08 Cdt. ASP/ASPII 1363392, 1380439 =: 1397486 1414533. 1431580 =: 1448627. Ss: 1465674 =:1482721 1499768 = 1516815 

09 Asst. Sup. of Police 1440620 1460917 1481214 I501511 1521808 1542105 1562402 1582699 1602996 1623293 

10 Cap. Sup..of Police 1552966 1575286 1597606 1619926 1642246 1664566 1686886 1709206 1731526 1753846. 

ll Sup. of Police 1677909 =: 1712529. 1747150 1781770 =: 11816390 ~=—s- 1851010 =: 1885630 =: 1920251 

12 Chief Sup. of Police 1776288 1812892 1849495 1886098 1922702 1959305 1995908 20325 8 

13 Asst. COMPOL 1879678 1919087 1958495 1997903 2037312 2076720 = 2116129 = 2155537 © 

14 Dep. COMPOL =. 2483746 =. 2536439 =. 2589133 2641826 694519 2747213 2799906 | 

15 COMPOL 2699037 2762367 2825697 2889026 29..356  3015685— 

16 Asst. Ins.-Gen. 5445504 5557144 95675277 5787384 © 5903080 
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RENT SUBSIDY FOR THE NIGERIAN POLICE 

ANNEX II 

  

RANK 

  

‘l 2 3 4 5 6 7 8 9 10 
‘CONPOSS i ft N a ft nt i i Nt i 

01 Recruit 0 0 0 O° 0 ) 0 0 0 0 

02 Pol. Cons. II 55599 57031 58463 59895 61328 62760 ~ 64192 65624 67056 68488 

03 Pol. Cons. I 57936 59696 61456 63217: 64977 66737 68497. «= 70257:-=S ss: 72018 73778 

04 Corporal © 62165 64280 66395 68510 70624 72739 = 74854.—s 76969 = 79083 81198 

05 Sergeant 73545 76002 78459 80916 83373 85830 88287 = 90743. s«93200=—:95657 

06 S/Maj/Cdt. Inspr. - 87241 90235 93230 96225 99220 102215 105210 108205 111199 114194 

07 CDT Inspr/inspr. 138453. «:142884. «147314151745 «156175 160606 «165036 «169467173897 —«178328 

08 Cat. ASP/ASPII 177677 —«:182949 «188221 193493 «198765 «204036 «= 209308 += 214580 219852 «225124 

09 Asst. Sup. of Police 209744 216021 =. 222298 «228576 ~=- 234853 «= 241130 ~° 247407 253684 += 259962 266239 

10 Cap. Sup. of Police 244490 «251393 -—-258297. 265200 —«-272103:~«S« 279007 +~=—«-285910 «292813 299717 306620 

ul Sup. of Police 274361 285069 += 295776» 306484 «= 317192 3327900» 338607 «=: 349315 

12 Chief Sup.of Police 304787 316107 3327427. « «338747 «©=— 350067 = «361386 «= 372706 «=: 384026 

13 Asst. COMPOL 336108 +=: 348296. + 360483.» 3372671 «= 384858 «= 397046 «= 409233. 421421 

14 Dep.COMPOL 455460. 475831 496202 516574. 536945 557317 «577688 

15 COMPOL 532144 556627» 581110 605592 630075. Ss: 654558 

16 Asst. Ins.-Gen. 622563 650348 «678132 705916 = 733701 

NOTE: RENT SUBSIDY IS APPLICABLE TO NOtY OFFICERS WHO ARE NOT QUARTERED IN TIE BARRACKS AND ARE NOT PROVIDED ACCOMODATION AT GOVERNMENT 
 



CIRCULAR 

SWC/S/04/V1I1/313 
National Salaries, Incomes and 
Wages Commission 

Office of the Executive Chairman 
‘Wing B, 3rd Floor 

_ Federal Secretariat Complex 
Phase I, Shehu Shagari Way 
Garki-Abuja. 

Ist July, 2010. 
Chief of Staff to the President, 
Principal Secretary -to the Vice President, 

* Honourable Minister/Ministers of State, 
Secretary to the Government of the Federation, Head of the Civil Service of the Federation, Chairman, Federal Commissions, 
Permanent Secretaries and Heads of Extra-Ministerial Departments, ’ Clerk of the ‘National Assembly, 
Chief Executives of Parastatall Agencies, 
Secretary, National Judicial Council, - 
Secretary, Federal Judicial Service Commission, Auditor-General for the Federation, 
Accountant-General of the Federation, 

Director-General, Budget Office, 

REVIEW OF THE CONSOLIDATED TOP FEDERAL PUBLIC OFFICE “HOLDERS” SALARY STRUCTURE (CONTOPSAL) 
- The President, Commander-in-Chief of the Armed Forces of the Federal Republic of Nigeria has approved an upward review of the Consolidated Top Federal Public Office “Tolders’ Salary Structure (CONTOPSAL). The new salary structure is attached as Annex 1. 

2. It should be noted that Rent Allowance is not part of the consolidated salary. It is herefore, payable at the rates contained in Annex II, where an officer is not provided ccommodation at Government expense. 

3. The effective date for the implementation of the new Salary Structure and Rent sllowance is Ist July, 2010. 
. 

4. All enquiries arising from this circular should be directed to the National Salaries, icomes and Wages Commission. 
’ 

Signed 
Cuicr R. O, EGBULE, FNIM 

Chairman 
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CONSOLIDATED SALARY STRUCTUR FOR TOP FEDERAL PUBLIC OFFICE 

HOLDERS* EFFECTIVE FROM 1ST JULY 2010 ; 

  

Category » Office. 

Emolument Per Annum 
  

Step 1 
N 

Step 2 
N 

Step 3 
st 

Step 4 
N 

    1. Members, Industrial Arbitration Panel 4,168,329 5,252,455 7,428,638 
  

  

2. Special Assistant to the President, 

Chief Speech Writer to the President, 

Chief Press Secretary to the President, 

Vice Chairman, IndustrialArbitration Panel 

4,697,068 5,794,862, 

6,336,827 

6.889, 101 | 7,986,654 

  

. Chairman, Industrial Arbitration Panel, 

Chief Physician to the President, 

Deputy Comptroller-General, Immigration 

and Prisons,.and Federal Fire Service 

Deputy Commandant-General, Security and 

Civil.Defence Corps, Deputy Corps Marshal, 

Road Safety Commission 
5,297,138 6,394,700 

  

7,489,376. 8,586,500, 
  

_ Senior Special Assistants to the President, 

Deputy Inspector-General of Police, 

Comptroller-General, Immigration and 

Prisons, Federal Fire Service 

Commandant-General, Security and Civil 

Defence Corps, Corps Marshal, 

Road Safety Commission, Clerk of the 

NationalAssembly 

  

6,420,218 7,518,101 8,611,693 9,709,333 

  

5. Inspector-General of Police 7,250,965 8,348,664 9,442,224 10,540,978 

    6. National Security Adviser 
8,225,900     9,324,409 10,418,287   11,514,621   

  

* Consolidated professional allowance.s should be added as follows: 

- PARA-MILITARY 

Dep. Cont.-General ,- $1,031,5 10 

Controller-General - N1,264,583 

POLICE 
Dep. Insp.-Gen. - 1,264,583 

Insp.-Gen. - NI,287,018 
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RENT SUBSIDY FOR TOP FEDERAL PUBLIC OFFICE HOLDERS 

  

. Emolument Per.Annum 
  

  

; ee a Step | Step 2. . Step 3 Step 4 . 

Category we Off. —~ 3° Noe [oN [oN Be. 

1, Members, Industrial Arbitration Panet-. - | 1,097,372] 1,506,591 | 1,916,399 | 2,326,632 
  

2. Special Assistant fo the President, © oo oe oS 

Chief Speech Writer to. the President, - _- Sete pee tee Preece mae fenee | 

Chief Press Secrétary’ to the Président, fot ipa te ee Beagle 

  

~ Vice Chainnian, Industrial Arbitiation Paneél “1,294,854 | 1,708,520 | 2,120,971. 2,534,961. } 

3. Chairman, Industrial Arbitration Panel, pas! et ae 

Chief Physician to the President, 
~ Deputy Comptroller-General, Customs, 

" Jmmigration and Prisons, 
Deputy Commandant-General, Security 
and Civil Defence Corps, Deputy Corps 

  

  
Marshal, Road Safety Commission 1,521,163 | 1,934,986 | 2,346,947 |. 2;760,798 

4, Deputy Chief of Staff to the Président, . ft S| 

Senior Special Assistants to the President, 
Deputy Inspector-General of Police, 
Comptroller-General, Customs, Immigration 

and Prisons, Commandant-General, 
Security and Civil Defence Corps, 

Corps Marshal, Road Safety Commission, m. ae 

Clerk of the National Assembly 1,787,680 2,201,487 2,613,142 4, 9,021,959 
  

5, Inspector-General of Police 2,100,292 | 2,514,919 2,926,422 +| 3,339,688 
  

6. Chief of Staff to the President, 
National Security Adviser,           
  

Chief Economic Adviser to the President 2,468,198 2,881,913 3,293,594 3,708,305, 

Nore: : : . 

Rent Subsidy is payable to only Officers who are not pr ovided accommodation at Government 

expense. 
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CONSOLIDATED SALARY STRUCTURE FOR T OP FEDERA 
HOLDERS* EFFECTIVE FROM 1ST JULY 2 O10 

Annex | 

L PUBLIC OFFICE 

  

Category Office 

Emolument Per Annum 
  

Step 1 
N 

Step 3 N Step 4 
NN 

  1. Members, Industrial Arbitration Panel 6,336,827 7,428,638 
  2. Special Assistant to the President, 

Chief Speech Writer to the President, 
Chief Press Secretary to the President, ~ 

Vice Chairman, Industrial Arbitration Panel 

4,168,329 |5,252,455 

4,697,068 | 5,794,862 6,889,101 7,986,654 . 
  3. Chairman, Industrial Arbitration Panel, 

Chief Physician to the President, © 
Deputy Comptroller-General, Immi gration 
and Prisons, and Federal Fire Service 
Deputy Commandant-General, Security 
and Civil Defence Corps, Deputy Corps 
Marshal, Road Safety Commission 5,297,138 | 6,394,700 
  4. Senior Special Assistants to the President, 

Deputy Inspector-General of Police, 
Comptroller-General, Immigration and 
Prisons, Federal Fire Service 
Commandant-General, Security and 
Civil Defence Corps, Corps Marshal, 
Road Safety Commission, Clerk of the 
National Assembly 6;420,218 | 7,518,101 

7,489,376 

8,611,693 

8,586,500 

9,709,333 
    5. Inspector-General of Police . 7,250,965 | 8,348,664 9,442,224 10,540,978 
  6. National Security Adviser     8,225,900 | 9,324,409     10,418,287 11,514,621 
  * Consolidated professional allowances should be added as follows: 

POLICE 
Dep. Insp.- Gen. - N1,264,583 
Insp.-Gen. - N1,287,018 

PARA-MILITARY 

Dep. Cont.-General - 1,031,510 
Controller-General - $1,264,583 
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CIRCULAR 

B.6268/S.46/T 2 - 
_ The Presidency, 

Office of the‘Head of the Civil Service 
' of thé Federation, - 
Establishments.and Records Office, 
Federal Secretariat, Phase Il, Abuja. 

| . . 12th July, 2010 
Chief of Staff to the President, - . 
Deputy Chief of Staff to the Vice-President, 
The Principal Secretary to. the President, C-in-C, 
Chief Justice of Nigeria, - 
‘All Honourable Ministers/Ministers of State, 
Secretary to the Government of the Federation, 
Special Advisers/Senior Special Assistants, 
Service Chiefslinspéctor-General of Police, 
Chairman, Federal Civil Service Commission, 
All Permanent Secretaries, me 
Clerk of the National Assembly, — we, 
All Heads of Extra-Ministerial Departments and Statutory Agencies, 
Accountant-General of the Federation, St 
Auditor-General for the Federation, 

. Surveyor-General of the Federation, 
Chief Registrar, Supreme Court of Nigeria. 

SENSITIZATION WORKSHOP IN THE NEW PUBLIC SERVICE RULES 

The. Office ofthe Head of the Civil Service of the Federation in éollaboration with the 
Administrative Staff of Nigeria (ASCON) is organizing a workshop on the new Public Serrvice 
Rules for senior Public Officers on GL.O7 and above in all Ministries, Departments’ and 
Agencies of the Federal and State Governments. m 

2. The raticnale for thie workshop is'to ensure that Public Servants imbibe the current _ 
Public Service Rules as one document that enhances homogeneity in the application of rules 
in the conduct of Government business. In addition, since Public Service Rules is a-major 
subject adopted in the conduct of promotion examination in. both Services, adequate 
knowlledge of it will assist public servants while preparing for such examination. 

3, The workshop objectives are to : 

(i) Analyse and explain the contents ‘and operational modalities of the ew Public 
Service Rules ; 

(ii) Discuss the roles, responsibilities and duties of public officers in the. discharge oF 
their duties; aa 
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(ii?) Arouse the participants’ consciousness on the thinking and desire of government 

in the areas of integrity, honesty, transparency and accountability in the conduct of 

Government business ; 

(iv) Enable participants understand and appreciate the justification for the various 

sanctions for contravening Government rules and regulations ; and 

(v) Provide a central forum for better understanding of Government intentions, plans 

and programmes for increased productivity and improved service delivery. 

4. The expected participants at the workshop are senior Public Officers on GL.O7 and 

above in MDAs. In view of the importance attached to the workshop, all MDAs are mandated 

to nominate at least two officers for each segment of the workshop. The first segment made 

up of the directorate cadre, will take place on the first two days of the workshop, while, the 

second segment made up of schedule officers on GL.07-14 shall take place on.the Jast two 

days of the workshop. Participation is mandatory for all MDAs. 
eee 

Date Venue + Zones 

Oth-12th August, 2010 . Universal Hotel, South-East and 

o Plot 3, Aguleri Street, South-South 

Enugu. 

30th Aug.,-2nd Sept., 2010 © ©ASCON, Badaary Lagos. . South-West _ 

13th - 16th Sept., 2010 Youth Empowerment ‘North-Central, 

Centre, 1 Matasa Drive North-East and _ 

Matasa, off Okada Road, North-West 

Minna. . , 

5. Workshop Fee: Forty Thousand Naira only (440,000.00) to cover workshop materials; 

_ tea/coffee, lunch, conference bag, group photograph and a copy of the Public Service Rules. 

6. Mode of Payment : Payment should be made to ASCON on-line, using the Account 

details provided below : 

Sort Code : 032150973 

. Account Name: ASCON Project Aceoiint Account Number: 

Acct. No.: 0201030002886 
Bank Name : Union Bank PLC, Badagry. 

Candidates are to come with copies of the mandate to show evidence of payment. 

7. Nomination and Workshop Participation: MDAs are required to forward their 

nominations to the Office of the Head of the.Civil Service of the Federation, Block A, Room 

613, 6th Floor for compilation. 

8. For further enquiries on the workshop, please contact the following : 

(a) Mr Bayo Afolenn, 

HOD (Research a and Consultahcy) — 
’ ASCON, Badagry, Lagos. 0803-3182344 
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(b) Mr I. R. Anifowose | 

Establishments and Industrial Relations Department, 
Block A, Room 613, 6th Floor, OHCSF, Abuja. 0802-3119693. 

_ Signed 

Charis Donat 
Permanent Secretary 

_ (Establishments and Records Office) — 
- . for: Head ‘of the Civil SelVice of the Federation 
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CIRCULAR 

Ref. No. SWC/S/O4/VITI3 15 

Otfice of the Executive Chairman 
Wing, B 3rd Floor, 

Federal Secretariat Complex, Phase i, 
Shehy Shagari Way, 

P.M. B. 346, Garki-Abuja. 

29th July, 2010. 

Chief of Staff to the President, 
Principal Secretary to the President, 
Honourable Ministers/Ministers of State, 
Secretary to the Government of the Federation, 
Head of the-Civil Service of the Federation, 
Chairman, Federal Commissions 
Permanent Secretaries and Head of Extra-Ministerial Departments, 
Clerk of the National Assembly, . 
Chief Executives of Parastatals/A gencies, 
Secretary, National Judicial Council, 
Secretary, Federal Judicial Service Commission, 
Auditor-General! for the Federation, 
Accountant-General of the Federation, 
Director-General Budget Office 

REVIEW OF THE CONSOLIDATED TOP FEDERAL PUBLIC OFFICE 
HOLDERS’ SALARY STRUCTURE (CONTOPSAL) 

Further to my circular on the above subject Ref No. SWC/S/04/VIII/313 dated July Ist. ° 
2010, (copy attached), please find attached the correct version of Annex J and annex II referred 
to therein. , 

2. The discrepancy is regretted. 

(Signed) 

Cuter R. O, EGBULE, MFR 

Chairman , 
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Annex 1 - 

CONSOLIDATED SALARY STRUCTURE FOR TOP FEDERAL PUBLIC OFFICE 
HOLDERS EFFECTIVE FROM IST JULT 2010. 

  

Emolument Per Annum 

: oo . Step1 | “Step2. | Step3. | Step4 
| Category | Office, Mop NM. LL .M f-O§ 
1. Members, Industrial Arbitration Pane} "| 4,168,329 |5,252;455 } 6,336,827. |-7,438;638 
2. Speciat Assistani.to the Prestderit, © A BR 8 tbe 

“Chief Speech Writer to the President, ©. oo Es 
Chief Press Secretary tothe President; ff P Pe ot | Be 
_Viee’ Chairman, Industrial Arbitration Pavel “ft 4,697,068 5,794-862 6,889,101 _ n9sesé Lo 

3° Chaiiman, IndustiatArbitration Panel, ong bo”. ee eae oe 
": Chief Physiclan:to the President, ee a ee ee er. ee 
“Deputy Compiroller-General, ‘Cuistonis. Pompe Oe Pdi RB gree ge Rep 

~ Deputy Cote General inigraton, ft "r= PV Alt ff 
“Prisons sind Federal Fire Service, - i ve 

  

  

  

  

“Deputy: Contniandtint- Geniéral, Secor ie 1° 2 Gee les, ke 
~ chek Ditonto Core a ts eb I : 
: Deptity Comps Marshal, Road Safety" coh Pee Ba Ae te cn eS 
-Commissioh 5,297 138 [6.394,700}.7,489.376 |°8'539,500 [= 

    
  

4, Senior Special, Assistant ta thie President, 
on Inspector-General of Palice,- 8 hee i, Se 

= - Comptroller -Generaf Linmigration, Prisons, | 0 Pb . oe 
| and FedetatFire Service 9 - * | 6,420,21847,518, 201 | 8:615,693- | 9,709,333 fo. 

_ Commandér-General, Seow Chil eps PME be Bh ofl te ee 
| Defence Comps, 7 oy oes 
_ Corps Marshal, Road: ‘Safety Coinmission, 
> Glerk-of the National Assemabl Ye 
_ChieRegistrar. - 

2 ES: _ Inspector General afPolice: - es 7.2509 965 18,348,664 | [oaazai “frosanpisy ooo 

  

              
  

a Comsotidatea professional allowances. should be added as follows. 2 

“POLICE. ig a Maa PARA:MIEITARY | i ns Bale eo 
"2 Dep. Titsp.-Gen’+ ML, 264,583 ee 4 BE “Insp. Gen.- NI,287,018 - co ea 
a Dep Cont. General - NTO31,510 °° " Controlfer-Generat # NE: 264, 593 a 
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Annex II 

RENT SUBSIDY FOR TOP FEDERAL PUBLIC OFFICE HOLDERS | 

  

Category Office 

~ Emolunent Per Annum 
  

Step 1 

N 

Step 2 
N 

Step 3 
N 

  

1. Members, Industrial Arbitration Panel 1,506,591 1,916,399 . 1632 On
 2,32 

  

2, Special Assistant to the President; 

Chief Speech Writer to the President, 
Chief Press Secretary to the President, 

Vice Chairman, Industrial Arbitration Pane] 

1,097,372 

1,294,854 | 1,708,520 2,120,971 | 2,534561 
  

3. Chairman, Industrial Arbitration Panel, 

Chief Physician to the President, 
Deputy Comptroller-General, Customs 
Deputy Comptroller-General Immigration, 
Prisons and Federal Fire Service, 
Deputy Commandant-General, Security and 
Civil Defence Corps, Deputy Corps Marshal, 

Road Safety Commission | 1,521,163. 1,934,986. 2,346,947. 2,760,798. 
  

  
4, Senior Special Assistant to the President, 

Deputy Inspector-General of Police, 
Comptroller-General Immigration, Prisons, 
and Federal Fire Service 
Commander-General, Security and Civil 

Defence Corps, Corps Marshal, 
Road Safety Commission, Clerk of the 
National Assembly, Chief Registrar | 1,787,680 2,201,487 2,613,142. 3,027,559. 
  

5. Inspector-General of Police 2,100,292   2,514,919     2,926,422   3,339,688 
  

NOTE: 

Rent Subsidy is payble to only Officers who are not provided Accommodation at Goverment 

expense. | 

 



CIRCULAR 

’ Ref. No. SWC/S/04/VIII/313 

Office of the Executive Chairman, 
Wing, B 3rd Floor, 

Federal] Secretariat Complex, Phase I, 
Shehu Shagari Way, 

P. M.-B. 346, Garki-Abuja. 

Ist July, 2010, 

chief of Staff to the President, 

*rincipal Secretary to the President, 
tonourable Ministers/Ministers of State, 

secretary to the Government of the Federation, 

tead of the Civil Service of the Federation, 
-hairman, Federal Commissions; 
>ermanent Secretaries and Head of Extra-Ministerial Departments, 
“lerk of the. National Assembly, 

-hief Executives of Parastatals/Agencies, 
‘ecretary, National Judicial Council, 
iecretary, Federal Judicial Service Commission, 
suditor-General for the Federation, 

,ccountant-General of the Federation, 

irector-General Budget Office 

REVIEW OF THE CONSOLIDATED TOP FEDERAL PUBLIC OFFICE HOLDERS?’ 
SALARY STRUCTURE (CONTOPSAL) 

The President, Commander-in-Chief of the Forces of the Federal Republic of Nigeria _ 
as approved ‘an upward review of the Consolidated Top Federal Public Office: Holders’ 
alary Strocture (CONTOPSAL). The new salary structure is attached as Amex 25 

2. It should be noted that Rent Allowance is not part of the consolidated salary. It is: 

1erefore, payable at the rate containd in Annex II, where an Officer-is not provided 
>commodation at Government expences. 

3 The effective date for the implimentation of the new v Salary Strocture and Rent 
-Howance Ist July, 2010: . 

4. All enquiries arising from this circular should dirrected to the National Salaries, 
come and Wages Commission. 

Signed 
Cuiér R. O. EGBuLe, FNIM 

Chairman 
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Annex | 

CONSOLIDATED SALARY STRUCT URE FOR-TOP FEDERAL PUBLIC OFFICE 
. HOLDERS EEC FROM IST JULY 2010 | 
  

Category "Office: 

Emolument Per Annum 
  

Step T NS Step 3 

NO 
Step 4 

wy . 

  

po
w ._ Mesnbers, Industria! Arbitration Panel: 4,168,220] 6,336,827 7,428,638 

  . Special Assistant io the President, . 
Chief Speech Writer to the. President, 

' Chief Press Secretary to the President, - 

“N
D 

“Vive Chairman, Inchistriat Arbitration Pene! - A.097,068}5 794,862, 6,889,108 7,986,654 [> 
  ba Cheirman, Industrial Arbi jtration Panel; 

- Chief Physician to the President, . 
. Deputy 6 oimptrolier-General, Customs oO 
| Deputy Comptroller-General immigration, 

_ Prisons and Federal Fire. Service, 

to
e 

a
T
 

Deputy Commandant-Geiieral, Secuitity i _ —* 
’ Civil Defence Corps, Bepiity Corps oan 

- Rodd Safety Commission Sic cee F 1138 

ne 

6,394,708 

F 

7.489.375: | 83003001 ate a 
  

  
bs Senior ‘Spécial Assistant to the President, 

C Deputy fnspector-Genera! of Police, - 
A Comptdiler-Geaeral Immigration, Piisons, 

- and Federal Fine Service | 
} + Commandant-General, , Security and: Civil 
.” Defence Corps, Corps Marshal, , 
_ Road Safety Commission, 

. Clerk of the Natichal Assembl ys 
- ‘Chief Registrar’, 

o
p
,
 

} 6,420:218 7,518,101. 8,611,693 }, 9,709,333 | 
  
5. faspector-General of Police ™ areal 7280965 8,348,664 | '9,4420924- F10;540,978 f - 
  
6. National Security Adviser” — H.225, 900     9, 324, 409   10,418,287   11,514,621.) °° 
  # Consolidated. professional wants shouid be added as follows: 

“Ponce = 
~— Dep. Insp.-Geit. MI 2364 “583 

_ Insp. Gen. - NI 282, O18 

Daan Mi TARY Eee 

~ Dep. Cont-General -NI 031,510" 
- Coniroller-General- NI, 264 583. 
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RENT SUBSIDY FOR TOP FEDERAL PUBLIC OFFICER HOLDERS 
    

| Category Office 

Emolument Per Annum 
  

  

1. Members, Industrial Arbitration Pane] 

Step 2 

pe 

Step 3 

tt 
Shep 2 

thé 

  

1,506,591 1,916,399 2,326,632 
  2. Special Assistant to the President, 

Chief Speech Writer to the President, 
Chicf Press Secrelmy to the President, 
Vice Chainnan, Industrial Arbitration Pane! 2,534,561 
  3. Chainnan, Industrial Arbitration Panel 

Chief Physician to the President, 
Deputy Comptroller-General, Customs, 
Deputy Compiroller-General Immigration, 
Prisons, Deputy Commandant-General, 
Security and Civil Defence Corps, — 
Deputy Corps Marshal, Road Safety © 
Commission 

1,708,520. 

1,934,986 

2,120,971 

2,346,947 | 2,760,798 
  4. Deputy Chief Staff to the President, 

| Senior Special Assistants to the President, 
Deputy Inspector-General of Police, 
Comptroller-General, Customs, Immigiation }- 
and Prisons, 

- Commandant-General, Sectinty. and Civil 
 Deferice Corps, - 
Corps Marshal, Road Safety Commission, - 
Clerk of the Ni ational Assembly [2205,487, 2,613,142 3,027,559 | 
    >: Inspector-General of Police 3,339,688 
  16. Chief of Staff.to the President, 

National Security Adviser, 
Chief Economic Adviser to the President 

292| 2514,919.     2,881,913   2,926,422 |. 

3,293,594   3,708,305.   Note: 2 

expense. 
Rent Subsidy is payable to only Officers who are not provided accomodation at Government 
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CIRCULAR 

SWC/S/04/S.08/Vol. 1V/207 

National Salaries, Income and 

“Wages Commission _ 

Office of the Executive Chairman 

5th August, 2010. 

- Chief of Staff to the President, 
_ Principal Secretary to the Vice President, 

Honourable Ministers/Ministers of State, 

- Secretary to the Government of the Federation,. 

Head of the Civil Service of the: Federation, ; 

- Chairman, Federal: Commissions, 

~ Federal Permanent Secretaries. and Head of 

' Extra-Ministerial Departments, ~~ 

__ ‘Clerk of the National Assembly, . 

- _ Inspectors-General-and- Chief Executives of. Parastatals! a Ngencies, o 

‘Secretary, National Judicial Council, rar 3 es 

Secretary, Federal Judicial Service Commission, a ye ee et 

Anditor-GeneraF for the Federation, © ev wT age Sag os 

Accountant-General of the Federation, mo Bo 

Director-General, Budget Office - 

REVIEW OF PENSION. N RATES, 

‘The President, Commander-in-Chief of the Armed Forces, has approved an increase in 

‘the pensions of retired public servants under the old, non-contributory Federal pension scheme: 

: -The increase for the different salary structures are shown ini the. tables below = 

_ Increases in Pension afising from the increases granted: to. Harmonised Tertiary 

Institutions Salary Structtire (HATISS/CONTISS) between 2001 and 2007. - 

  

  

  

          

_| SiNa. , Increases on ‘HATISS/CONTISS _— po Corresponding 

op oe ‘Increase On Pension- 

Ln ee (ey. - 

be “22% Increase with effect from {st May 2001 =f .. 19.0 . 

2. 10% -4% Increase on asliding scale with effect rn : 

- from Ist October 2003, -- 60 

ee 15% Isicrease on Consolidated Emoluments 

with effect from Ist January 2007 i: 15.0 

  

_ Increases in Pension arising from the increases granted to Harmonised Public Service 

Salary Structures ———— between 2003 pod 2007. 
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~ , -Incomies and Wages Commission... |: 1s bey 8 ee i a   

  
S/No.| . — Increases on HAPSS/CONPSS Corresponding 

. , Increase On Pension 

(%) 
  1, 12.5%-4% Increase on a sliding scale 

with effect from 1st October 2003. 6.0 
2. | 15%-Increase on Consolidated Emoluments 7 

With effect from. tst January 2007, To w-  0- 

            

The rates of perision increase applicable to CONPSS should also apply to the Armed’ Forces, Police and. the Paramilitary services, because the rates of the.remuneration items - used in the calculation of terminal benefits are the same. ° 2 ' 
For the Top Federat Public Office Holders, only the ‘pension increase’ of-15% with -” effect from Ist January 2007 should apply to'them, since they were not affectéd by the’ - - 12.5%-4% increase‘on 2 sliding scale, em 8 

_ 4, Allenguiries arising from this circular should be directed to.thé' National Salaries, on 

  

ae Signed... a . . on 2 

_ Crier R: O. EaBute, mrix 
’ Chairman “m8 
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CIRCULAR 

Ref. No. SWC/S/04/VIII/354 

Office of the Executive Chairman 
National Salaries, Incomes and 

_ Wages Commission, 
Wing B,3rd Floor, 5 
Federal Secretariate Complex, 

. Phase I, Shehu Shagari Way, 
P.M.B.346, Garki - Abuja. 

" 14th December, 2010. . 

Chief of Staff to the President, . 
Principal Secretary to the Vice President, 
Honourable Ministers of State, 

Secretary to the Government of the Federation, 
Head of the Civil Service of the Federation, . 
Permanent Secretaries/Chief Executives of Parastatals, 
Secretary, National Judicial Council, 

Auditor-General for the Federation, , 

Accountant-General of the Federation, 

Director-General, Budget Office 

CONSOLIDATED RESEARCH AND ALLIED INSTITUTIONS SALARY 
STRUCTURE (CONRAISS) 

The President, Commander- in-Chief of the Armed Forces of the Federal Republic of 
Nigeria has approved a new salary atructure for Research, Training and allied Institutions in 
the Federal Public Service. The new salary structure, known as the Consolidated Research 
and Allied Institutions Salary Structure (CONRAISS) is attached as Annex 1. 

2. CONRAISS embodies an increase on the table of consolidation of the following 
component, which are shown in Annex II. 

(i) The Consolidated Tertiary Institutions Salary Structure (CONTISS) approved by 
the Federal Govenment of Nigeria (FGN) with effect from Ist J anuary 2007.(FGN Circular 
No. SWC/S/04/S.301/1 dated 18th January 2007) ; and 

(ii) Rent Subsidy as approved by the Federal Government with effect from Ist January, 
2007 (FGN Circular No. SWC/S/04/S.301/1 dated 18th January 2007). 

The new salary structure applies to all the staff of Research, Training and Allied 
Institutions and Agencies that currently operate the consolidated Tertiary Institution Salary 
Structure (CONTISS) which came into effect on January 1, 2007. 

4. The effective date of for the implementation of the new salary structureis ist of July, 
2010. 
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5. The pay increase is granted on the condition that there shall be a noticable improvement 

in the productivity and the conduct of employeesof Research,Training and Allied Institution 

in the achievement of the results for which the Agencies were established. the framework on 

the standards and modalities for achieving this objective will be work out by government 

and relevant stakeholders not later than 31st January, 2011 

6. All enquiries arising from this circular should be directed to the National Salaries, 

Incomes and Wages Commission. 

Cer R. O. EGBULE, MFR 

Chairman 
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NATIONAL SALARIES, INCOMES AND WAGES COMMISSION, ABUJA 

CONSOLIDATED RESEARCH AND ALLIED INSTITUTIONS SALARY STRUCTURE (CONRAISS) 

Annex . 

  

  

(PER ANNUM) 

Effective Date : Ist July 2010 

1 2 3 4 5 6 7 8 9 LO ll 12 13 14 15 
CONRAISS ft i ai it ft it ft Ft i it id bi fi ft it 

01 293050 301404 309755 318108 326460 334811 343162 351515 359867 368218 376571 384923 393274 401627 409978 
02 297110 307376 317642 327908 338175 348440 358706 368973 379240 389505 399771 410038 420303 430569 440836 ‘ 
03 311442 323773 336106 348437 360769 373100 385432 397764 410096 422427 434759 447090 459422 471752 484085 
04 353500 367832 382165 396497 410830 425162 439494 453827 468159 482492 496824 511157 525489 539821 554154 
05 432016 449481 466947 484412 501878 519343 536809 554274 571740 589205 606671 624136 641602 659067 676533 
06 698251 724282 750313 776344 802374 828405 854436 880467 906498 932529 958560 984591 {010621 1036652 1062683 
07 1073217 1110095 1145973 1183851 1220729 1257606 129444 1331362 1368240 1405118 1441995 1478875 1515753 1552630 1589508 
OS 1247854 1291257 1334681 1378066 1421470 1464875 1508279 1551684 1595088 1638493 1681897 1725302 1768706 1812109 1855515 

09 1449363 1496625 1543667 159049 1638010 1685171 1732334 1779495 1826657 1873818 1920981 1968142 2015303 2062485 2109627 

10 1632502 1703912 1775323 1846733 1918144 1989554 2060965 _ 2132375 2203786 2275196 2346607 

il 1823167 1898670 1974171 2049673 2125176 2200677 2276180 2351682 2427183 2502686 2578127 

12 2014717 2095999 2177279 2258559 2339840 2421120 2502402 2583682 2664963 2746243 2827525 

13 2723069 2836736 2950403 3064070: 3177737 3291403 3405070 3518737 3632404 

14 3352334 3489726 3627119 3764511 3901903 4039295 4176687' 4314079 4451471 

15 4047462 4204744 4362027 4517776 4676592 4833873 4991157 
  

5148438 5305720
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CONSOLIDATED RESEARCHAND ALLIED INSTITUTIONS SALARY STRUCTURE (CONRAISES) 
  Z 

  

  

  

  

  

  

  

1 3. 4 5 6 7 "8 9 10 vt 12 13 15 
CONRAISS N tt nt n N fi ft Nt fi ft nN N ne i N 

CONTISS 2 4G = 
(Existing) 152544 156850 161156 165462 169768 174074 178380 182686 186992 191298 195604 199910 204216 208522212828 O1 Rent Subsidy 3853039671 4081041950 43090 44229. 45368 46508 © 47648-48787 4992751067 52206 5334654485 

B ayo . : “ . . . Increase 101976 104883 107789 110696113602 116508 119414 122321 125227 128133131040 ° 133946 136852 139759 142665 CONRAISS _* 293050_ 301404 __309755_- 318108 326460 334811. 343162351515 359867368218 376571384923 393274401627 __ 409978. 
CONTISS - 
(Existing) 154637 159930 165223 170516 175809 181102 186395 191688 196981 202274 207567 212860 218153 223446 228739 02 Rent Subsidy’ 39084 40485-41885 4328644687 4608747488489 5029051690 53091 5449255892 57293 58694 37% Pay a ee 
Increase: 103389 106961. 110534 114106117679 121251 124823 128396 © 131969 135541 139113 142686 146258 149830153403 CONRAISS 297110 __307376__317642__327908_ 338175 _348440__ 358706 __ 368973 379240 _389505__ 399771 410038__-420303_—-430569_—_—-440836 
CONTISS oe! (Existing) 162027 168385 174743 181101 187459193817 200175. 206533 212891 219249 225607 231965 238323 244681 251039 03 Rent Subsidy 41039-42721 44404 4608647769 49451 5113452816 54499 56181 57863 5954661228 6291064593 
Increase” 108376 112667116950 121250195541 199832 134123 138415142706 146097 151288 155579 159871 164161 168453 CONRAISS __311442 323773 336106 __ 348437 360769 373100 385432397764 410096422427 «434759 «447090 «459422 «471752 484085 
CONTISS ; (Existing) 183712. 191102198492 205882213272 220662 228052 235442 ~-242832-©—- 250222 257612 265002: 272302-»«- 279782. 287172 O4 Rent Subsidy 46776 48731 50686 5264154596 56551 58506 6046162416 64371 66326 828170236. 72191 T4146 
37% Pay 
Increase 123012 127999 132986 137974 142961 147949 152936157924. 162911 167898 172886177873 182861 187848 192836 CONRAISS _353500__367832__382165 396497 ___ 410830 _425162__ 439494453827 468159 482492 496824 SIIIS7__ 525489 539821 554154 
CONTISS 
(Existing) 224196 233201 242206 «251211 260216 269221 278226 287231 296236 305241 314246 © 323251 «332256 341261 + 350266 05 Rent Subsidy 57486 59869-62252 6463567017 6940071783 74165 76549 «78931 «81314 $3697 86080 88463 90845 

. y ; . ’ Increase 150334 156411 162489 168567174644 180722 186800 192877 198955 205033 211110 217188 223266 ©=—-229343 235421 CONRAISS, 432016 449481 466947__ 484412501878 519343 536809954274. $71740__ 589205 606671 624136 641602659067 __ 676533 
CONTISS . ; ; (Existing) 362757 376206 389655 403104 416553 430002 443451 456900 470349 483798 © 497247 510696 524145 537594 551043 06 Rent Subsidy 92515 96039-99562 103086 106610 110133 113657 117180120704 124228127751 131275 134798138322 141846 

E ‘a a : : : 
Increase” 207128 214707 229987 290866 237445 245025 252604 260184 267763. 275342 282922 290501 298081 + 305660 313239 

CONRAISS __698251__724282 750313776344 __802374__828405__854436__880467__ 906498932529 _958560_ 9845011010621 _ 1036652 __1062683 
CONTISS - a “ (Existing) 57939t 599242 619093 638944 658795 678646 698497 718348 738199 758050. 777901 797752 817603 837454 857305 

O7 Rent Subsidy 120366 124560128754 132948137142 141336 145530149724 153918 158112162306 166501170695 174889179083 
2 Lo Pay : : . 
Increase 373460 386293 399126 411959 424792 437624 450457 463290 476123 488956 SOITBS 514622 527455 540287 553120 

CONRAISS 1073217 1110095 1146973 183851 1220729 1257606 1294484" 1368240 1405118 1441995 1478875 1515753 1552630 1589508 
  

1331362



CONTISS 

  

  

  

  

  

  

  

4616592 

(Existing) 671747 695053 718359 741665 764971 788277 811583 834889 858195 881501 904807 928113 951419 974725 998031 
08 Rent Subsidy 141876 146870 151864 156859 161853 166848 171842 176837 {81831 186826 191820 196815 201809 206803 211798 

' ray Eee 
__Increase” 434231449334 464438 «479542 494646 509750 524854 539958 555062. 570166 585270 "600374 615478 630581 645686 
CONRAISS 1247854. 1291257 1334681 1378088 1421470 1464875 1508279 1551884 1595088 1638493 1681897 1725302 1768708 1812109 1855515 
ae = . oo 7 . —— 

_ _ (Existing) 777984 803243 . 828502 853761 879020 904279 929538 954797, 980056 -1005315 1030574 1055833 1081092 1106351 1131610 
09 oe Sully 167027 172518 178010 183501 188992 194483 199975 205466 210957 216448 221940 227431 232922 238413 243905 

NBs ay . . ' . . 

". Increase 504352 520764 537175. 553587 569998 586409 602821 619232 .635644 652055 668467 684878 701289 717701 734112 
CONRAISS 1449363 - 1496525 1543687 1590849 1838010 1635171 1732334 1779495 182665! 1873818 1920981 196814 22015303 2062465.. 2109627 
CONTISS 5 ; 
(Existing) 871729 909773 947817 985861 1023905 1061949 1099993- 1138037 1176081 1214125 1252169 

10 ae ee 192692 201209 209726 218242 226759 235276 243793 252310 260827 269344 277861 
37% Pay 
Increase” 568081 592931 617780 642630 667480 692329. 717179 742028 .766878 791727 816577 

CONRAISS 1632502 1703912 1775323 ' 1848733 1918144 1989554 2060965 2132375 2203786 2275196 2346607 

CONTISS : 
(Existing) 973305 -1013528 1053751 1093974 1134197 1174420 1214643 1254866 1295089 1335312 1375535 

| a ey 215433 224439 233444 242450 251456 260461 269467 278473 287478 296484 305450 
. ay : : : 
Increase 634429 . 660703 686976 713249 739523 765796 792070 818343 844616 870890 897142° 

CONRAISS _1823167__ 1898670 1974171 2049673 2125176 2200877 2276180 2351682 2427183 2502686 2518127 
‘CONTISS a 
(Existing) 1075353 1118655 1161957 1205259 1248561 1291863 1335165 1378467 1421769 1465071 1508373 

12 Rent Subsidy 238279 247974 257668 267362 277057 286751 296446 306140 315835 325529 335224 
wl Fa S . 

froreose 7O\085 729370. 757654 785938 814222 842506 870791 899075 927359 955643 983928 
CONRAISS _ 2014717 2095999 2177279 2258559 2339840 2421120 2502402 2583682 2664963 2746243 2827525 
CONTISS : 
(Existing) 1445599 1503506 1561413 1619320 1677227 1735134 - 1793041 1850948 1908855 

13 bee anes 329891  346097° 362303 378509 . 394715 410920 427126 443332 459538 
37% Pay . : 
Increase 947579 987133 1026687 106624 11105795 1145349- 1184903 1224457 1264011 

CONRAISS 2723069 2836736 2950403 3064070 3177737 329140 33405070 3518737 3632404 
_ CONTISS : . 

(Existing) 1820908 1891016 1961124. 2031232 2101340 2171448 2241556 2311664 2381772 
14 Rent Subsidy 364874 384348 403823 423297 442771 462245 481719 501193 520667 

53.37% Pa 
: fees” 1166552 1214362 1262172. 1309982 1357792 1405602 1453412 1501222 1549032 
CONRAISS: _ 3352334 3489726 3627119 3764511 3901903 4039295 4176687 4314079 4451471 

- CONTI5SS : 
(Existing) 2232199 2312648 2393097 2473546 2553995 2634444 2714893 2795342 2875791 - 

15 nee Saty 406819 428921 451023 472125 495227 517328 539431 561532 583634 
53.37% Pa 7 . z : . 

therense 1408444 1463175 1517907 1572105 1627370 1682101 1736833 1791564 1846295 
CONRAISS 4047462 4204744 4362021 4517776 A99II5ST . 5148438 
  

sean 

4833813 | 5305720



  

  

CIRCULAR 

HCSF/062/S.14/20 

Office of the Head of the Civil Service 

of the Federation, 

The Presidency, 

Federal Secretariat, Phase II, 

Abuja. 

29th December, 2010 

t 

Chief of Staff to the President, C-in-C, 

Deputy Chief of Staff to the Vice President, 

Honourable Ministers, 

Honourable Ministers of State, 

Secretary to the Government of the Federation, 

Special Advisers/Senior Special Assistants, 
Service Chiefs/Inspector-General of Police, 

Chairman, Federal Civil Service Commission, 

Chairman, National Salaries, Incomes and Wages Commission, 

Permanent Secretaries, 

Accountant-General of the Federation, 

Auditor-General for the Federation, ~ 
Surveyor-General of the Federation, 

Directors-General/Heads of Extra-Ministerial Department, 

Chief Executives of Parastatals and Agencies. 

RE: TENURE OF OFFICE FOR PERMANENT SECRETARIES AND DIRECT ORS 

Further to Circular HCSF/061/S.V/01/68 of August 20,2009, on the Tenure of Office 

for Permanent Secretaries and Directors, all Permanent Secretaries, Heads ofExtrarial 

Departments, relevant Parastatals and-Agencies of Government are directed to furnish this 

Office with the list of Directors: who have spent eight (8) years and above on post, in line 

with the Tenure Policy in the Public Service. 

2, The list, which should reach this Office not later than Friday, January 14, 2011, 

should be accompanied with a comprehensive nominal roll of the directorate level officers of 

the respective Ministries, Extra-Ministerial Departments, relevant Parastatals and Agencies 

of Government. 

- 3. Please, ensure compliance. 

Pror. OLADAPO AFOLABI, CON 

Head of the Civil Service of the Federation 
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