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S. I. 25 of 2009 I

i . ..

NIGERIAN EXPORT PROCESSING ZONES ACT 
(CAP N 107 2004)

L A G O S  FR E E  T R A D E  Z O N E  R E G U L A T IO N S , 2009

[11//; A u g u s t, 2009]

In  e x e rc is e  o f  (h e  p o w e rs  c o n fe r re d  on  i t  b y  s e c t io n  27  o f  th e  N ig e r ia  E x p o r t  
P ro c e s s in g  Z o n e s  A c t ,  2 0 0 4  a n d  o f  a l l o th e r  p o w e rs  e n a b lin g  i t  in  th a t  b e h a lf ,  th e  
N ig e r ia  E x p o r t  P ro c e s s in g  Z o n e s  A u th o r i t y  w i th  th e  a p p ro v a l o f  th e  H o n o u k a ii i.k 
M  iN i.v m i o f  C o m m k h c k  a n d  INDUSTRY h e re b y  m a k e  th e  fo l lo w in g  R e g u la t io n s —

P a rt  I— G e n e r a l

The objective of these Regulations include, to— '

(</) complement-and enhance the provisions of the A c t;
(/;) provide details of regulatory and supervisory requirements necessary to 

promole cITicicnl and profitable operations in Nigeria’s Free Trade Zones;

(c) facilitate the attainment of the goals for which Free Trade Zones are 
established in Nigeria.

F re e  Z o n e  R e g ist r y

1. The objects of each FZE shall be to carry on such business within the 
area o f the Free Zone as Zone Management may permit under the terms of 
the License issued in respect of the FZE (which may be amended from time to 
time by Zone Management) and in accordance with all applicable laws and 
regulations, and all business and other matters ancillary, conducive or related 
thereto which shall include power for each FZE to borrow, grant security, 
guarantee and obligation of any person or indemnify any person to enter into 
all types of banking and financial transactions, to issue, make endorse or draw 
any negotiable instruments (such as cheques, bills of exchange, promissory 
notes or bills o f lading) in relation to its business and power for each FZE to 
make, alter or dispose of any investments (whether or not within Nigeria) in 
relation to its business.

2. — ( I) All entities proposing to operate in LFTZC shall be registered as 
Free Zone Enterprise (FZE) by the Authority in accordance with section 9( I) 
o f the Act.

(2) The entity proposing to operate as a FZE in LFTZC shall make a 
formal application to Zone Management se c  appendix 11 for sample regulation 
application form A.

(3) Upon an approval being granted to an entity by Zone Management in 
collaboration with the representatives of the Authority, Zone Management shall

Common- . 
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‘£ » s c  &9 dklaiis concerning such enterprise to be forwarded lo the
Aa&foriiy fo ra  C ertificate o f  Registration, duly executed, lo be issued.

(4 )  S u b ject lo  the provisions o f  the Act, the Authority may grant the 
a fip ffw a t sub ject to such lemis and conditions as it thinks fit for the enterprise 
io  undertake the approvafactivity specified in its application brought, pursuant 
lo  sub  regulation 1.

3 . T he documentation required in.respect o f the registration o f  the 
proposed FZE shall include— *.

( a )  a certificate o f incorporation, to be verified with the Corporate A flairs 
Commission (CAC) or other regulatory agencies (for companies already in 
existence outside L FT Z C );

(/>) memorandum and articles o f association of the proposed l;ZF, ;
9

(c) m anagem ent authorization to establish a FZE (lo r com panies 
registered in N igeria) ;

and

( i l )  proof o f identification (copy of international passport or driver's I iccnse 
or National ID card), for senior management o f FZEs (if promoted by a 
company) or promoters (in the case o f sole proprietorship businesses).

4. Zone Management shall issue a schedule o f the Charges ( Tariff) 
applicable in the Zone and make copies available on request lo the operators 
or License Holder. Zone management may review such charges from lime lo 
time, upon the approval Authority. A flat registration fee payment shall be 
made by all entities seeking to register as a FZE within LFTZC as specified in 
Appendix 111.

Transfer
In s truc tion .

5. Tenants making payments in respect o f registration, licensing and 
rent shall make all cheques and transfer instructions in favour o f Lagos l i ce 
Trade Zone Company.

R ig h t o f  the 
R e g is try  lo  
request 
in fo rm a tio n .

Share
C a p ita l.

6.— ( I) Licensees shall provide, File or submit information to the Free 
Zone Registry which shall provide pertinent information too ther Government 
Institutions and has the right to request and receive on timely basis sucb 
information, including audited accounts, as deemed appropriate by Zone 
Management.

7.— (I)  The capital o f each FZE shall be denominated in either local 
currency (Naira) or the United Stales Dollar (U S $ );

(2) The capital o f each FZE shall be divided into shares and each share 
shall be numbered and represented by a share certificate in such form as 
Zone Management may prescribe.



(3 )  T h e 's h a re  ca p ita l o f  a F Z E  m ay be paid in cash o r5 by w ay o f  
co ntribu tion  in kind or by a com bination o f  cash and in kind contribution. A n y  
such au th o riza tio n  shall be subject to such conditions as Zone M anagem ent 
m ay require .

(4 )  T h e  share capital o f  a F Z E  m ay be altered by O w n e r ’s D eclaration  
subject to the p rio r approval o f  Zone M anagem ent. D eta ils  o f  each alteration  
in the share cap ita l o f  a F Z E  shall be entered in the F Z E  Register and shall 
lake  e ffe c t fro pi the date o f  such registration.

* ■ • ! ' t ;
(5 )  A F Z E , being a body corporate, and undertaking an approved ac tiv ity  

shall n o tify  Zon e M anagem ent o f  any purchase, assignm ent or transfer o f  
shares in the Enterprise, except w here its shares are quoted and arc freely  
transferab le  on any International Stock Exchange.

8 .— ( 1) T h e  name o f  a F Z E  operating w ith in  L F T Z C  shall end w ith  the 
acronym  o f  L F T Z C .

(2 )  A  F Z E  m ay change its name by O w ners D eclaration  subject to the 
proposed new  nam e being approved by the A uth ority .

(4 )  T h e  new  name o f  the F Z E  shall be entered in the F Z E  Register and 
a C e rtif ic a te  o f  Change o f  N am e issued by the F Z E  Registry.

(5 )  Each C ertifica te  o f  Change o f  N am e shall specify, am ong other things, 
the date o f  registration o f  new name in the F Z E  Register, being the dale in 
w h ich  such new  name shall lake e ffect.

9 .— ( I ) T h e  Free Zone shall at a ll tim es have an address, c ither in the 
Z o n e , in the State or in any other Slate, to w h ich  all com m unications and 
notices m ay be addressed.

(2 )  D e ta ils  o f  such address, w h ich  shall be its registered address and any  
change o faddress, shall be notified w ith in  fourteen (1 4 ) days to the F Z  Registry  
and d e ta ils  th e re o f prom ptly  entered in the F Z E  Register.

10 . E v ery  F Z E  shall a ff ix  and keep a ffix e d  its nam e on the outside o f  
every  o ffic e  or place in which its business is carried on in a conspicuous position  
and in letters easily  le g ib le 'in  accordance w ith  the requirem ents o f  Zon e  
M a n a g e m e n t.

11. — ( I ) E very  F Z E  shall have its name m entioned in leg ib le  characters  
in a ll business letters, notices and other o ffic ia l publications, on all prom issory  
notes, cheques and other bills o f  exchange and order for money, good or services 
p u rp o rtin g  to be signed by o r on b e h a lf o f  the F Z E  and on all its parcels, 
invo ices, receipts, letters o f  credit and guarantccs.(2) E very F Z E  shall m ention

Name.

Registered
Address.

Sign-Name
Plate.

Business
Letters.
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Share
Transfe r.

S la lu lo r y  
D ec la ra tion  
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D ire c to rs
and
S ecre ta ry .

Status of 
Directors.

its registered address in legible characters in all its business letters and order 
forms.

12.— (I) No share in a FZE may be issued unless the capital thereof is 
fully paid.

(2) FZEs may have one or more shareholders.

(3) No FZE may acquire its own shares. However, any FZE may own 
all o f  the shares in any other FZE or shares in any company or other enterprises 
subject to compliance with all applicable laws.

(4) Every FZE shall complete and issue a share certificate to the owner 
in respect o f all share held by it o f such FZE forthwith upon the share capital 
in respect o f  such shares being duly contributed in accordance with these 
Regulations. «

(5) The Secretary shall enter into the FZE’s share register details 
concerning the number, amount and owner o f all shares issued by it. No shares 
shall be issued in bearer form.

13. After any transfer o f  any share in any FZE, a duly executed instrument 
o f  transfer shall be registered in the FZ Registry. Any share transfer shall be 
deemed effective as from the date o f  registration thereof in the FZE Register.

14.— ( I ) After all re q u ir e m e n ts  o f  th e  la w  as stated in these Regulations 
have been complied with and all required documents have been submitted to 
Zone Management, there shall be made a statutory declaration in the prescribed 
form by a Legal Practitioner that the requirements for registration have been 
complied with.

(2) T h e  A u t h o r i t y  re s e rv e s  the right to accept or refuse the declaration 
within 30 days o f  receipt and shall through Zone Management inform the 
applicant o f  the refusal and ground for refusal.

15.— (1) Every FZE shall keep at its registered address a register o f  
directors and secretary o f  the FZE, and o f  any changes thereto.

(2) I'he FZ Registry shall be notified ofany such changes within fourteen 
(14) days thereof and details promptly entered in the FZE Register in the 
prescribed form.

(3) The Director and the Secretary may be appointed and removed by 
the Licensee subject to the Licensee’s Articles o f  Association.

16. Directors shall neither be employees nor servants o f  the FZE, but 
shall be managers ol'the FZE and in respect o f  the vicarious liability for 
negligence; Directors o f  a FZE shall be recognized as the officers o f  the FZE.



17.— (1 )  T h e  business o f  a F Z E  shall be managed by the directors w ho Directors 
m ay exercise all the powers o f  the F Z E . j M ecim g.

(2 )  T h e  directors m ay regulate the proceedings o f  the m eeting o f  directors  
as they th in k  Fit and a d irector may call a m eeting and question arising at the 
m eetin g  shall be decided by m ajo rity  o f  votes w ith  each d irector having one 
vote.

(3 )  T h e  directors may elect a chairperson and m ay vest in him  a casting  
vote. A  d irec to r m ay ap po in t any other d irector as his alternate w h o  shall be 
en titled  to vote in accordance w ith the appointing  d irec to r’s “ instructions'’ ( i f  
an y) separately  from  his ow n vote.

(4 )  A  resolution signed by a m a jo rity  o f  all the directors shall be as va lid  
and e ffe c tiv e  as i f  passed at a va lid  m eeting o f  the directors and m ay consist 
o f  several docum ents like form  each signed by one or m ore directors.

9

(5 )  A  d irecto r shall not be en titled  to vote or be counted as part o f  the 
quo rum  in re la tion  to an y  resolution w hich  concerns a m atter in w h ich  he has 
d irec t o r ind irec t interest or duty w h ich  is m ateria l and w hich conflic ts  m ay  
c o n flic t w ith  (lie interests o f  the F Z E  unless his interest has been disclosed in 
w ritin g  to the other directors in sufficient details to provide an accurate statement 
th e re o f and the other directors (o r a m a jo rity  o f  them ) resolve that such d irector 
should be en titled  to vote and be counted as part o f  the quorum .

(6 )  T h e  secretary shall cause m inutes to be m ade in books kept fo r the 
purpose o f  each m eeting  o f  the directors and o f  all appointm ents o f  d irectors  
and secretary.

18 . — ( I ) E very  F Z E  shall have a secretary w ho shall be appointed by the Secretaries. 
d irec to rs  and shall have the requisite kn ow ledge and experience to discharge
such functions that m ay be assigned from  tim e to tim e.

(2 )  T h e  duties o f  a secretary shall include am ongst others, the rendition  
o f  p ro per returns to Zone M anagem en t and such adm in is trative  and 
secretaria l duties that m ay be assigned to him  by the o fficers  o f  the F Z E .

19. A  F Z E  m ay have a Seal but it is not required to have one. A  F Z E , Seals, 
w h ich  has a S eal, shall have its nam e engraved in leg ib le  characters on the 
Seal.

2 0 . — (1 )  A n y  contract m ay be entered into in a F Z E  by w r itin g —  C on iruc is .

( a )  u n d er its Seal to g e th er w ith  the s ig natu re  o f  any d ire c to r  o f  the  
F Z E  ; o r

( /; )  w ith  the signature o f  any d irecto r and expressed in w h atever form  o f  
w o rds to be executed by the F Z E  ;



Accounts.

(c) may he made by a FZE on its behalf by any person acting under the 
authority o f  (he FZE whether such authority is express or implied.

(2) Any contract which purports to be made by or on bchalfof a F/.F if 
made, accepted or endorsed in the name of, and by or on b ch a lfo f or on 
account of, the FZE by a person acting under its authority is binding.

(3) A promissory note, cheque or other bill o f  exchange is deemed to 
have been made, accepted or endorsed on behalf o f a PZE if made, accepted 
or endorsed in the name of, and by or on behalf o f  or on account of, the PZE 
by a person acting under its authority.

21.— (I) Every FZE shall keep accounting records sufficient to show  
and explain the transactions o f  such FZE and be such as to disclose with 
reasonable accuracy, at any time, the financial position o f the PZE at that time 
and enable the directors to ensure that any balance sheet and profit and loss 
account o f  the PZE prepared under these Regulations comply with the 
requirements o f these Regulations.

(2) Though the earnings o f every PZE shall be reported in United States 
dollars, the annual accounts o f PZEs may be prepared either in United Stales 
dollars or Naira.

(3) The accounting records shall in particular contain a record o f  the 
assets and liabilities o f the PZE and entries from day' to day o f  all sums o f  
money received and expended by the PZE and the matters in respect o f  which 
the receipt and expenditure lakes place.

(4) The accounting records o f  each FZE shall be kept at its registered 
office in the Free Zone and shall at all time be open to inspection by the 
officers o f Zone Management and by its owners or representatives o f  the 
Owner.

(5) The first “financial year” o f  each FZE shall commence on the dale 
o f  its registration as disclosed in its Certificate o f Registration, 'flic Owner 
may determine the length o f  the financial year o f  its PZE by Declaration (a 
copy o f  which shall be delivered to the FZ registry within seven (7) days o f  
being made and details thereof promptly entered in the PZE Register) provided 
that no first financial year may exceed eighteen (18) months or be for less 
than six (6) months and successive financial years shall be o f  twelve (12)  
months duration beginning after the end o f the previous financial year.

(6) The Owner o f  a PZE may after financial year o f  its FZE by 
Declaration (a copy o f  which shall be delivered to Zone Management and 
details thereof promptly entered in the FZ Register) except that in no 
circumstance may the financial year o f  a PZE exceed fifteen ( 15) months or 
be shorter than six (6) months.
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(7) The directors of every FZE shall prepare for each financial year of 
the FZE a balance sheet as at the last day of its financial year and a profit and 
loss account.

(8) The balance sheet shall give a true and fair view of the state of 
affairs of the FZE as at the end of the financial year and the profit and loss 
account shall give a true and fair view of the profit and loss of the FZE for the 
financial year.

(9) The Authority or Zone Management reserves the right to require that 
the balance sheet and profit and loss account of each FZE comply with 
provisions set down by it from time to time.

(10) Where any FZE owns any other FZE or owns more than half the 
shares in or otherwise controls any other company or enterprise the first 
mentioned FZE shall also prepare group accounts on a consolidated basis and 
where any FZE neither owns less than half the shares in a company or other 
enterprises (not being a FZE) nor control such company or enterprise but 
nevertheless is in a position to exercise a significant influence over such company 
or other Enterprise, then such company or other Enterprise shall be treated as 
an associated company for accounting purposes.

(11) The annual accounts of each FZE shall be approved and signed by
its directors. At least one director shall sign the balance sheet and profit and 
loss account of the FZE. '

(12) A copy of the annual accounts of each FZE shall be delivered tc 
Zone Management within three (3) months of the end of the financial year o 
the FZE oj* such period as the Authority or Zone Management may determine

(13) Each FZE shall be required to appoint auditors from among thos< 
approved by the Authority to make a report to it or Zone Management on al 
annual accounts of the FZE and state whether, in the auditor’s opinion, sue! 
annual accounts have been properly prepared in accordance with thes 
Regulations and present a true and fair view of the FZE affairs in case of—

(a )  the balance sheet of the FZE of the state of affairs of the FZE at th 
end of its financial year;

(b ) the profit and loss account of the FZE, of the profit and loss of th 
FZE for the financial year; and

(c) annual accounts of the FZE prepared on a consolidated basis, of tl 
state of affairs as at the end of the financial year and the profit or loss f< 
the financial year of the undertakings included in the consolidation.

(14) The FZE shall deliver a copy of the auditor’s report (duly signed l 
the auditors) to the FZ Registry, together with the annual accounts.



(15) Where the total net assets o f a FZE falls bilovv 75 per cent o f its 
share capital the directors shall, not later than fifteen/If!) days from the earliest 
day on which that fact is known to a director, duly notify the FZ Registry 
which shall, within seven (7) days o f  such notification to it, take such steps as 
may be appropriate to remedy the situation so as to ensure that (he net assets 
o f  such FZE arc restored to at least 75 per cent o f  its share capital as soon as 
reasonably practicable.

22 . — (I)  Quarterly returns are expected to be provided by every F/.H 
on.thc following—

( a )  Sales Volumes ; and
( b )Flow o f  goods.

(2) Sample returns are as specified in Appendix 11.

23 . — (1 )'A  FZE shall not make a distribution, whether in cash or 
otherwise, to its Owner except out o f  its profits available for that purpose or 
where the share capital o f the FZE is reduced in accordance with the provisions 
o f  these Regulations or where the Free Zone is deregistered and its assets 
distributed to its Owner.

(2) The profits o f a FZE available for distribution arc its accumulated 
realized profits less its accumulated realized losses and alter full.provision 
must have been made for all its doubtful debt. No distribution shall be made 
other than pursuant to an Owner’s Declaration a copy which shall be delivered 
to the FZ Registry within seven (7) days o f being made and details o f  which 
shall promptly be entered in the FZE Register.

24.— ( I) Every FZE shall keep a register in which details shall be entered
as regards the Owner o f the FZE and as regards the ultimate ownership o f  
the FZE and details thereof and the FZE Registry shall be notified o f  any 
changes therein within seven (7) days after it is made and shall promptly be 
entered in the FZE Register.

(2) A Management Operating Officer or Chief Executive O fficer for a 
Zone Management Company shall not be appointed without the prior a p p ro v a l 
ofAuthority.

(3) The appointed Management Operating Officer or C hief Executive 
O fficer shall present to the Authority the following documents:

( a )  a passport photograph ;

( b )Letter ofAppointment, stating the terms and conditions o f  appointment;

( c )  Specimen signature ; and

( d )  A ny other documents as may be required by Authority from time to 

time.
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2 5 . A  copy o f  every O w n e r ’s D ec lara tion  shall be provided to the F Z E  O w n e r’s 
R egistry  w ith in  fourteen (1 4 )  days a fter it is made and details th e reo f shall be ,)cc,liralu)n 
p ro m p tly  entered in the F Z  Register.

. . ■ • iit. ; . ♦:

2 6 .— (1 )  T h e  O w n e r m ay pledge or o therw ise charge all (no t som e) o f  
its shares in its F Z E  to any cred itor as security for any debt or other ob ligation  
incurred or to be incurred by or b ind ing  upon the F Z E  w ill be vo id i f  details  
th e re o f in the proscribed form  are not de livered  to the F Z  R egistry w ith in  
seven (7 )  days o f  the such pledge or other charge. D e ta ils  o f  any such pledge  
or o ther charge shall be entered p rom ptly  in the F Z E  Register.

Security
Interests.

(2 )  E very  O w n er o f  a F Z E  shall cause its F Z E  to keep at its registered  
o ffic e  a register o f  charges and to enter in it details o f  any pledge or other 
charge o f  the O w n e r ’s shares in the F Z E .

(3 )  A  F Z E  m ay grant any security interest perm itted under the Law s o f  
N ig e r ia  from  tim e to tim e to any cred ito r as security for any debt or other 
o b lig a tio n  incurred or to be incurred by or b in d ing  upon the F Z E  or any other 
person and any such security interest shall be vo id  i f  details in the prescribed  
form  arc not de livered  to the F Z  R egistry  w ith in  (7 )  days o f  the date o f  such 
security  interest shall be entered p ro m ptly  in the F Z E  Register.

(4 )  U pon any pledge, charge or o ther security interest being discharged  
or upon any a lteration  in the nam e o f  the cred itor or creditors in whose favour 
such p ledge, charge or other security interest operates, details th e re o f shall be 
n o tifie d  to Z o n e  M anagem ent w ith in  seven (7 )  days and entered p ro m ptly  in 
the F Z E  Register.

2 7 .— ( I )  Zone M anagem en t or the A u th o rity  m ay appoint one or m ore Power to 
co m peten t person as inspectors to investigate the a ffa irs  o f  any F Z E  and m ay Investigate, 
be m ade on the app lication  o f  the O w n er, or o f  the F Z E  or by any cred itor o f  
the O w n e r or by the authority acting un ilaterally  or by any other person provided  
Zon e M anagem ent is satisfied that good reason has been shown or circumstances 
arise for req u irin g  the investigation.

(2 )  A n y  inspector appointed by Z o n e  M a n ag e m en t or the A u th o rity  
pursuant to regulation  27  (1 )  above shall have such pow ers o f  investigation as 
Z o n e  M a n ag e m en t m ay vest in h im .

(3 )  I f  Z o n e  M anagem en t or Free Zon e R egistrar has reasonable cause 
to b e liev e  that any F Z E  is not carry ing  on business or is not in operation, it m ay  
dereg is ter the Free Zon e a fte r m aking  an en qu iry  in w r itin g  to the F Z E  to 
ascerta in  i f  it is ca rry in g  on business or in operation and F Z E  e ither fa ilin g  to  
respond to such en qu iry  w ith in  seven (7 )  days th ereo f or fa ilin g  to dem onstrate  
to the satis faction  o f  Z o n e M an ag em en t that it is carry in g  on business or in 
o p e ra t io n .
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(4) When a FZE is d e re g is te re d , a l l  th e  p r o p e r ly  $ n d  r ig h t s  v e s te d  in  i t  
a n d  n o t O w n e d  b y  Z o n e  M a n a g e m e n t o r  a n y  p e rs o n  a r c jd e c m e d  to  b e  h e ld  b y  
its O w n e r ,  a l l  s u ch  p r o p e r ty  a n d  r ig h ts  s h a l l  b e  f o r f e i t e d  to  a n d  v e s te d  in  Z o n e  
M a n a g e m e n t w i th o u t  c o m p e n s a t io n  e x c e p t  w h e r e  s u c h  d e r e g is t r a t io n  is  as a 
c o n s e q u e n c e  o f  a n y  b re a c h  o f  th e s e  r e g u la t io n s ,  an  F Z  C i r c u la r  o r  th e  te r m s  
o f  th e  L ic e n s e  r e la t in g  to  th e  F Z E .

IXivgear.iiMi
28. — ( I )  A  F Z E  s h a l l  be  d e r e g is te r e d  f r o m  th e  F Z  R e g is t e r  b y  th e

A u t h o r i t y  u p o n  th e  r e c o m m e n d a t io n  o f  Z o n e  M a n a g e m e n t .
#

( 2 )  A  F Z E  s h a ll  b e  d e re g is te re d  u p o n  th e  r e v o c a t io n  o f  i ts  l ic e n s e  (s e e  
re g u la t io n  3 9  fo r  g ro u n d s  o f  r e v o c a t io n  o f  l ic e n s e )  a n d  a n y  o th e r  c i r c u m s ta n c e s  
as m a y  b e  d e te rm in e d  f r o m  t im e  to  t im e  b y  Z o n e  M a n a g e m e n t  u p o n  th e  
a p p ro v a l o f  th e  A u th o r i t y .

Register 
o f Free 
Zone 
Vehicle.

( 3 )  U p o n  d e re g is t r a t io n  o f a  F Z E ,  a l l  t r a d in g  a n d  o th e r  b u s in e s s  o p e r a t io n s  
o f  s u c h  F Z E  s h a l l  c e a s e  a n d  th e  O w n e r  s h a l l  e n s u re  th a t  th e  F Z E ’ s a f f a i r s  a re  
w o u n d  u p  u n d e r  th e  s u p e r v is io n  o f  a n  a c c o u n ta n t  l ic e n s e d  to  c o n d u c t  b u s in e s s  
as s u c h  in  N ig e r ia  as  l i q u id a t o r /  r e c e iv e r  so  as t o —

(<y) e n s u re  th a t  s u c h  w in d in g  u p  is  c o n d u c te d  in  a t im e l y  a n d  o r g a n iz e d  
w a y ,  t a k in g  a c c o u n t  o f  a l l  a s s e ts  o f  th e  F Z E  a n d  th e  c la im s  o f  a l l  c r e d i t o r s  
a n d  e m p lo y e e s  t h e r e o f  a n d  e n s u r in g  th e  p a y m e n t  o r  p r o v is io n  f o r  p a y m e n t  
o f  o r  th e  d is c h a r g e  o f  a l l  c la im s ,  d e b ts ,  l i a b i l i t ie s  a n d  o b l ig a t io n s  o f  th e  F Z E  
s u b je c t  to  th e  l im i t a t io n  o f  l i a b i l i t y  o f  th e  o w n e r  s p e c if ie d  in  th e s e  R e g u la t io n s .

( / ; ) d i s t r ib u t e  a n y  s u r p lu s  a s s e ts  o f  th e  F Z E  to  th e  O w n e r  ;
( c )  c a u s e  to  b e  p re p a re d  b y  th e  l i q u id a t o r  a s ta te m e n t  o f  a c c o u n t  in  

r e s p e c t  o f  h is  a c t io n s  a n d  t r a n s a c t io n s  ; a n d
(i d )e nsu re  th a t  a c o p y  o f  s u c h  r e p o r t  is  d e l iv e r e d  to  th e  F Z E  R e g is t r a r  

w i t h i n  s e v e n  ( 7 )  d a y s  o f  s u c h  r e p o r t  b e in g  m a d e , D e ta i ls  o f  s u c h  r e p o r t  
s h a l l  b e  p r o m p t ly  e n te re d  in  th e  F Z  R e g is te r .

2 9 .— ( 1 )  T h e  F Z  R e g is t r y  s h a l l  c o m p i le  a n d  m a in ta in  a r e g is te r  o f  Z o n e  
M a n a g e m e n t ’ s a n d  L ic e n s e e ’ s v e h ic le s .

( 2 )  Z o n e  M a n a g e m e n t  s h a l l  a p p ly  t o  a n d  r e c e iv e  f r o m  th e  A u t h o r i t y ,  
a p p r o p r ia te  n u m b e r  p la te s  f o r  v e h ic le s  to  b e  r e g is te r e d .
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P a r t  3 - III
L ic e n sin g  P r o c e d u r e s  a n d  R e g u l a t io n ^ ;

3 0 . — ( l )U p o n  successful registration, every F Z E  shall make an application A p p lic a tio n  
fo r operational license in line w ith  the approved activ ities  w ith in  L F T Z  w h ich  fo r License 
inc lude trad ing , services, warehousing, packaging, m anufacturing  etc.

( 2 )  A p p lic a t io n  fo r an o p e ra tio n a l license  sh a ll be m ade to Z o n e  
M a n ag e m en t by co m pleting  the prescribed from  (see appendix 11 fo r sam ple  
licensing application form ). *

(3 )  L icense application form s shall be accom panied w ith  all the required
docum ents as stated on the form . \

3 1 .  Zon e M anagem ent m ay grant approval for a Free Zone Enterprise- Types o f  
License w h ich  allow s aq enterprise to undertake an approved a c tiv ity  w ith in  License 
the Free Z o n e . These activ ities  inc lude—

( a )  t ra d in g ;

( b )  services ;

(c )  w arehousing  ; . f

(^0 m a n u fa c tu rin g ;

(e )  packaging  ; and .

( / )  any other a c tiv ity  as m ay be approved by Zon e M anagem en t.

3 2 . In  determ ining e lig ib ility  fo ra  license, Zone M anagem ent may consider Eligibility
the fo llo w in g —  lor a

( a )  the activ ities in w h ich  the applicant proposes to engage shall be in line L,CU1SC 
w ith , the approved activ ities w ith in  L F T Z ;

( b ) the proposed ac tiv ities  to be carried  out shall add va lue to and be 
consistent w ith , the developm ent program m e fo r the Zone ;

(c )  the a p p lic a n t sh a ll c o m p ly  w ith  the p ro v is io n s  o f  the A c t and 
a p p lic a b le  R u les  and R e g u la tio n s  th a t m ay be put in p lace  by L F T Z C  
fro m  tim e  to tim e  ; and

( d ) the techn ica l, fin an c ia l and m anageria l capab ilities  o f  the applicant.

3 3 . — (1 )  A n  annual licensing  fee  shall be paid by a ll F Z E s . T h is  fee shall Fees 
be paid upon in itia l licensing  and annual ren ew al o f  licenses as specified  in 
appen d ix  111.

(2 )  A n n u a l licensing  fee shall be subject to perio d ic  re v ie w  by Zone  
M a n a g e m e n t upon the issuance o f  a 3 m onths notice to all F Z E s .

(3 )  H o w e v e r, in itia l licens ing  fee shall be w a ite d  by Zon e M an ag em en t.

\
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License.

Continuing
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Renewal of 
License.

Operations 
outside the 
I'ree Zone.
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Revocation 
o f License.

A *
F o r a l l  F Z E  a p p ly i n g  f o r  o p e r a t io n a l  l ic e n s e  w i t h i n  th e  f i r s t  tw e lv e  ( 12 )  m o n th s
o f  c o m m is s io n in g  o f  L F T Z C .  J

*

3 4 .  — ( 1 )  A  l ic e n s e  s h a l l  o n l y  b e  is s u e d  to  a n  a p p l ic a n t  w h o  h a s  s a t is  l ie d  
t h e  r e q u i r e m e n t s  o f  Z o n e  M a n a g e m e n t  in  a l l  r e s p e c ts .

( 2 )  A  l ic e n s e  s h a l l  b e  c o n s id e r e d  p e r s o n a l  to  th e  L ic e n s e e  w h o  s h a l l  n o t  
t r a n s f e r ,  a s s ig n ,  o r  p u r p o r t  t o  t r a n s f e r  o r  a s s ig n  th e  l ic e n s e  in  w h o le  o r  in  p a r t  
w i t h o u t  t h e  p r i o r  w r i t t e n  c o n s e n t  o f  Z o n e  M a n a g e m e n t .

3 5 .  A  l ic e n s e e  s h a l l  a t  a l l  t im e s —
( a )  c o m p l y  in  a l l  r e s p e c ts  w i t h  te r m s  a n d  c o n d i t io n s  o f  l ic e n s e  a n d  le a se  

a g r e e m e n t ;
( b )  c o m p ly  w i t h  th e  A c t  a n d  o t h e r  r e g u la t io n s  a n d  c i r c u la r s  is s u e d  b y  

Z o n e  m a n a g e m e n t ;
( c )  c o m p l y  in  a l l  r e s p e c ts  w i t h  th e  la w s  o f  th e  S ta le  t o  th e  e x t e n t  th a t  (h e  

s a m e  a r e  a p p l i c a b le  in  t h e  Z o n e  ; a n d
(c / )  s u b m i t  t o  Z o n e  M a n a g e m e n t  s u c h  s t a t i s t i c a l  d a ta ,  i n f o r m a t io n  a n d  

r e t u r n s  s u c h  as  th e  r e tu r n s  o n  s a le s  v o lu m e ,  f l o w  o f  g o o d s  a n d  a u d it e d  
a c c o u n t s  o n  a  q u a r t e r l y  b a s is  o r  a t  s u c h  in t e r v a ls  th a t  m a y  b e  p r e s c r ib e d  
f r o m  t im e  t o  t im e  b y  Z o n e  M a n a g e m e n t .

3 6 .  A  l ic e n s e  s h a l l  b e  v a l i d  f o r  o n e  y e a r  a n d  r e n e w a b le  a n n u a l l y  o n —
(a) p a y m e n t  o f  l ic e n s e  r e n e w a l  fe e  ;

(b) s u b m is s io n  o f  d o c u m e n t s ,  r e t u r n s  o r  i n f o r m a t i o n  w h i c h  Z o n e  
M a n a g e m e n t  m a y  r e q u i r e  ; a n d

( c )  p a y m e n t  o f  a l l  o u t s t a n d in g  a m o u n ts  { i f  t o  Z o n e  M a n a g e m e n t .

3 7 .  F Z  S ta tu s  m a y  b e  e x t e n d e d  t o  p r o p e r t y  a n d  a s s e ts  u s e d  b y  a F Z I2  
o u t s i d e  th e  Z o n e  u p o n  a f o r m a l  a p p l i c a t i o n  to  Z o n e  M a n a g e m e n t ,  s u b je c t  to  
t h e  a p p r o v a l  o f  th e  A u t h o r i t y .

3 8 .  A  L ic e n s e e  s h a l l  e n t e r  i n t o  a  s e p a r a te  le a s e  a g r e e m e n t  w i t h  Z o n e  
M a n a g e m e n t  in  r e s p e c t  o f  e a c h  p a r c e l  o f  la n d  w h ic h  th e  L ic e n s e e  p r o p o s e s  
t o  o c c u p y  w i t h i n  th e  Z o n e .

3 9 .  — ( I )  A  L ic e n s e  s h a l l  n o t  b e  t r a n s f e r r e d ,  a s s ig n e d ,  o r  p u r p o r t e d  to  be  
t r a n s f e r r e d  o r  a s s ig n e d  in  w h o le  o r  in  p a r t  w i t h o u t  p r i o r  w r i t t e n  c o n s e n t  o l  
Z o n e  M a n a g e m e n t  a n d  a c c e p t a n c e  o f  s u c h  a s s ig n m e n t  b y  t h e  A u t h o r i t y .

( 2 )  th e  L ic e n s e  o f  a  u s e r  m a y  b e  r e v o k e d  i f  t h e  e x is t e n c e  o f  a n y  o f  th e  
f o l l o w i n g  c i r c u m s t a n c e s  a r e  c o n f i r m e d  b y  a n  i n v e s t ig a t i o n  a n d  assessm ent 
c o n d u c t e d  u n d e r  S e c t io n  3 ( 2 0 )  o f  t h e  A c t —
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( a )  w here it is confirm ed through a w ritten  report that there has been an 
act con trary  to the provisions o f  any law , regulation , c irculars, w ritten  
instructions or d irectives o f  Zone M anagem ent and that the action is to the 
d e trim en t o f  order in the Zone ;

( b ) w here it is established that tax  evasion has taken place w ith  revenues 
and earnings accruing from  activ ities  conducted outside the Zon e being  
d eclared  as incom e earned in the Z o n e or through the presentation o f  
co u n terfe it or m islead ing  docum ents fo r this p u rp o se;

(c ) w here  it is confirm ed by investigations and deliberations, that the 
conditions and qualifications declared in the A pp lication  Form or Operational 
License are not fu lfille d  or have later been lost or have proven false or when  
it is established that changes in the in fo rm ation  declared in the A p p lica tio n  
Form  for O perationa l license have not been reported ;

(c l )  except w here  the existence o f  a state o f  force m ajeure is v e rifie d  by 
the re levan t authority , when it is established through a w ritten  report that 
construction w ork  has not started w ith in  sixty (6 0 ) days o f  the date o f  approval 
o f  construction  projects by Zon e M anagem en t or in the case o f  leased 
prem ises that the operation has not been launched

(e ) w h ere  Zone M anagem ent has tw ice  been denied in fo rm ation  or has 
not received  a response w ith in  the specified  period or has been supplied  
w ith  m is lead ing  or false in form ation  regarding activ ities  in the Zone, w h ich  
it has requested in w ritin g ;

( / )  w h ere  it is established through a w ritten  report o f  Zon e M anagem ent 
that the user or his authorized representative or em ployees have caused 
dam age to fac ilities , m achinery and equipm ent in the Zone or to third parties 
and that this has been repeated despite the issue o f  a w ritten  w a rn in g  ; and

(g )  in the event o f  any other circum stances that m ay be determ ined from  
tim e  to tim e  by Zon e M anagem en t, upon the approval o f  the A u th ority .

(2 )  T h e  L icens ing  fee shall be fo rfe ited  to Zon e M anagem en t and w ill  
not be reim bursed in cases o f  revocation o f  licenses.

(3 )  A n y  enterprise attem pting  to continue its ac tiv ities  in L F T Z C  despite  
the fact its operational license has exp ired  or has been annulled for the above  
reasons, shall be expelled  from  the Zon e by the P o lice or other appropriate  
reg u lato ry  au thority  upon the request o f  Zone M anagem ent and the possessions 
o f  such enterprises in the Zone w ill be subject to liqu idation  in accordance w ith  
ap p licab le  Regulations.

: n \ • •
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P a r t  4 J 

G e n e r a l  R e g u l a t io n s ii
4 0 .  F Z E s . w i t h in  L F T Z  s h a l l  b e  e n t i t le d  to  th e  f o l l o w i n g  in c e n t iv e s  and 

c o n c e s s io n s —
(a)  l e g is la t iv e  p r o v is io n s  p e r t a in in g  to  ta x e s ,  le v ie s ,  d u t ie s  a n d  fo re ig n  j 

e x c h a n g e  r e g u la t io n s  s h a l l  n o t  a p p ly  w i t h i n  th e  Z o n e ;
* j

(b)  r e p a t r ia t io n  o f  f o r e ig n  c a p i t a l  in v e s tm e n t  in  th e  Z o n e  a t a n y  lim e  
w i t h  c a p i t a l  a p p r e c ia t io n  o f  th e  in v e s t m e n t ;

( c )  r e m it ta n c e  o f  p r o f i t s  a n d  d iv id e n d s  e a rn e d  b y  fo r e ig n  in v e s to r s  in  the 
Z o n e ;

(d)  n o  im p o r t  o r  e x p o r t  l ic e n s e s  s h a l l  b e  r e q u i r e d  ;
• # j

( c )  u p  to  1 0 0  p e r  c e n t  g o o d s  m a y  b e  e x p o r te d  in t o  th e  N ig e r ia n  C u s lo m s  
T e r r i t o r y  a g a in s t  a  v a l i d  l ic e n s e  p e r m i t ,  a n d  o n  p a y m e n t  o f  a p p ro p r ia te  | 
d u t ie s ,  s u b je c t  to  e x te n t  f is c a l  g u id e l in e s  o f  G o v e r n m e n t .

( / )  a l l o c a t i o n  o f  la n d  a n d  s p a c e  a t  a r e n t  as  d e t e r m in e d  b y  Z o n e  
M a n a g e m e n t ;

: . ! 
( g )  u p  to  100  p e r  c e n t  fo r e ig n  o w n e r s h ip  o f  b u s in e s s  in  th e  Z o n e  a l lo w a b le ;  ]
( /? )  f o r e ig n  m a n a g e r s  a n d  q u a l i f i e d  p e r s o n n e l  m a y  b e  e m p lo y e d  by j 

c o m p a n ie s  o p e r a t in g  in  th e  Z o n e  ;

( / )  th e  im p o r t  d u t y  o n  g o o d s  in  c o m m e r c ia l  q u a n t i t y  e x p o r t e d  in to  the ! 
N ig e r ia n  C u s to m s  T e r r i t o r y ,  s h a l l  b e  th e  ra te  a p p l ic a b le  in  th e  N ig e r ia n  j 
C u s to m s  T e r r i t o r y  ( i n  th e  s ta te  in  w h ic h  th e y  a re  o r i g i n a l l y  in t r o d u c e  fro m  
th e  Z o n e ) . ; a n d

(J) a n y  s p e c ia l  p r o d u c t  im p o r t e d  in t o  th e  Z o n e  u n d e r  t h is  S c h e m e —
(/')  o n  w h ic h  v a lu e  h a s  b e e n  a d d e d  w i t h o u t  c h a n g in g  th e  e s s e n t ia l \ 

c h a r a c te r  o f  th e  p r o d u c t  a f t e r  p r o c e s s in g  in  th e  Z o n e  ; a n d
:

( ; / )  in te n d e d  f o r  th e  N ig e r ia n  C u s to m s  T e r r i t o r y  s h a l l  b e  g r a n te d  75 j 
p e r  cent  o f  th e  c h a r g e a b le  im p o r t  d u t y  as t a r i f f  r e b a te .

:
4 1 .  — ( 1 )  Z o n e  M a n a g e m e n t  m a y  a p p r o v e  a n y  b a n k in g  in s t i t u t i o n  d u ly  

l ic e n s e d  u n d e r  B a n k s  a n d  F in a n c ia l  I n s t i t u t io n s  A c t  o f  1 9 9 1  as  a m e n d e d  or 
o th e r  r e le v a n t  le g is la t io n  a n d  l ic e n s e d  f o r e ig n  b a n k s  to  e s t a b l is h  a b r a n c h  in j 
th e  Z o n e  f o r  th e  p u rp o s e  o f  p r o v id in g  b a n k in g  s e r v ic e s .

( 2 )  A n y  b a n k in g  in s t i t u t io n  s o  p e r m it te d  s h a l l  a b id e  b y  th e  la w s  g o v e rn in g  
o f f s h o r e  b a n k in g  in  th e  Z o n e .

4 2 .  N o  r e t a i l  t r a d e  s h a l l  b e  c o n d u c te d  w i t h i n  th e  Z o n e  w i t h o u t  th e  p r io r  ; 
a p p r o v a l  o f  Z o n e  M a n a g e m e n t  a n d  w h ic h  m a y  b e  s u b je c t  t o  s u c h  te r m s  and j 
c o n d i t io n s  as  i t  m a y  im p o s e .
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4 3 .— (1 ) Z one M anagem ent shall have pow er to ta k e |o y cr  goods  
abandoned in the Zone and dispose o f  them in a manner it may deem fit. Goods 
or property arc declared abandoned where the ow ner or person in possession  
has discarded it and acts indifferent as to what becom es o f  it after hc/shc is 
advised tw ice in writing.

Abandoned 
( ioods.

(2) Any cost incurred by Zone Management in removing abandoned goods 
shall be refunded on demand by the Licensee or ow ner o f  the abandoned 
goods.

. . • ii *
44 . G oods brought into the Zone by a L icensee may unless otherw ise A uihori/cd  

directed by Zone M anagement shall—  Activities.

( a )  be stored, sold, exhibited, broken up, cleaned, marked, remarked, 
lo a d ed , un loaded , reloaded , d iv id ed , m ixed  separated or o th erw ise  
m anipulated;

( b ) be worked, processed, or reprocessed or otherw ise manipulated or 
manufactured ;

(c )  be rem oved from the goods arc meant for consum ption  in the 
Z on e ; or

{cl )  be removed from the Zqnc or sent into the custom territory, whether 
as orig inally  packed or otherw ise subject to the payment o f  appropriate 
duties and to the provisions o f  Custom s, E xcise Tariff, etc (C onsolidation)
A ct..

45. A FZE shall prepare and submit to Zone Management on a quarterly (juuricrly 
basis at the end o f  a quarter in the prescribed format, a report on its operations Kqioris, 
including but not limited to production, sales volum e and flow o f  goods and raw 
m aterials during the period.

46 . A FZE shall prepare and keep proper and accurate books o f  accounts Books or 
and records in conform ity with accepted international accounting principles A ccounts 
and standards. Furthermore, supplementary ledgers shall also be kept to provide i,ml ,<ccou!s 
daily entries o f  detailed postijigs on the receipts and issuances o f  raw-materials, 
fin ished products, waste and scraps and shall permit the inspection o f  such 
books, by Z one M anagement as may be required.

(2) A FZE shall have its accounts duly audited as provide for by applicable 
law s and regulations and submit it to Zone M anagement not later than thirty 
(3 0 ) days after its adoption.

the Rules and Regulations set down by Zone M anagement in consultation with 
the Authority.
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( 2 )  A  d r iv e r  o f  a v e h ic le  in (lie  Z o n e  m ust be ill possession  o l a v a lid  
d riv in g  license  issued b y  (lie  F R S C  o r an in te rn a tio n a l d r iv in g  lic en s e  issued  
b y  an a p p ro p ria te  a u th o rity  w h ic h  m ust be a p p ro p ria te  fo r  the c lass o f  v e h ic le  
b e in g d r iv e n . '

4 8 .— ( I )  D e d ic a te d  F re e  Z o n e  C u s to m s , P o lic e  a n d  Im m ig r a t io n  
C o m m a n d  sh a ll be es tab lish ed  to d e a l w ith  aspects o f  m o v e m e n t o f  g oo ds and  
persons in to  and ou t o f  the Z o n e .

( 2 )  It sh a ll be the p r im a ry  re s p o n s ib il ity  o f  the  A u th o r ity  to  c o -o rd in a te  
the a llo c a tio n  o f  a p p ro p r ia te  m a n p o w e r  w ith  th e  re le v a n t s ta tu to ry  b o d ie s  
w ith in  the  Z o n e . It sh a ll be the  p r im a ry  re s p o n s ib il ity  o f  Z o n e  M a n a g e m e n t to  
p ro v id e  and  m a in ta in  a p p ro p r ia te  w o r k in g  fa c il i t ie s  w ith in  the  F re e  Z o n e  fo r  
re le v a n t s ta tu to ry  b o d ies .

I
( 3 )  It  sh a ll be the  p r im a ry  re s p o n s ib il ity  o f  the  s ta tu to ry  o c c u p y in g  the  

p ro v id e d  fa c il it ie s  to  re p a ir  a n y  d a m a g e  to  such  fa c i l i t y  at its s o le  cost w h e re  
such d a m a g e  is o c c a s io n e d  b y  th e  ac t o f  o f f ic e rs  an d  ag en ts  o f  su ch  s ta tu to ry  
body.

4 9 .  W ith o u t  p re ju d ic e  to  th e  A c t ,  th e  fo l lo w in g  C u s to m s  P ro c e d u re s  
sh a ll a p p ly —

(et) e q u ip m e n t and c o n s u m a b le s  to be used in the c o n s tru c tio n  o f  fa c ilit ie s  
m a y  b e  im p o r te d  in to  Z o n e  b y  a L ic e n s e e  fre e  o f  a n y  ta x e s , d u t ie s  o r  
l e v i e s ;

(/> ) th e  p ro c e d u re  fo r  e x p o r t in g  g o o d s  in to  th e  Z o n e  is as set o u t in the  
f irs t  S c h e d u le  o f  th ese  R e g u la t io n s  ;

( c )  th e  p ro c e d u re  fo r  e x p o r t in g  g o o d s  fro m  the  Z o n e  is as set o u t in the  
s e c o n d  S c h e d u le  o f  th e se  R e g u la t io n s  ;

(< /) th e  p r o c e d u r e  fo r  h a n d l in g  g o o d s , w h ic h  r e q u ir e  r e p a ir s  a n d  
m a in te n a n c e , is as set o u t in th e  th ird  S c h e d u le  o f  th ese  R e g u la t io n s  :

( e )  the  p ro c e d u re  fo r  t ra n s fe r r in g  g o o d s  fro m  o n e  lic e n s e e  to  a n o th e r  is 
as set o u t in th e  fo u r th  S c h e d u le  o f  these  R e g u la t io n s  ; a n d

( / )  the  p ro c e d u re  fo r  t ra n s fe r r in g  g o o d s  fro n t o n e  Z o n e  to  a n o th e r  is as 
set in the  fo u r th  S c h e d u le  o f  th e se  re g u la t io n .

5 0 .  — ( I )  A  F Z L  s h a ll o n  th e  e x e c u t io n  o f  lease  a g re e m e n t w i th  Z o n e  
M a n a g e m e n t fo r  b u i lt -u p  leased  sp a c e  o r  lan d  fo r  d e v e lo p m e n t m a y  a p p ly  to  
the  A u th o r ity  th ro u g h  Z o n e  M a n a g e m e n t fo r  w o rk  p e rm its  fo r  its a lie n  w o rk e rs  
in  such  fo rm a t as th e  N IS  m a y  s t ip u la te s  (s e e  a p p e n d ix  I I  fo r  sa m p le  
im m ig ra tio n  a p p lic a tio n  le tte r).

i



(2) Application for work permits for aliens shall only be {accepted by the 
Authority if it is in conformity with the authority’s staled and written 
requirements. On acceptance of an application for work permit for aliens, Zone 
Management on behalf of the Authority shall acknowledge receipt of same.

(3) The Authority shall process an application for work permit for aliens 
and notify the applicant of the grant of the permit or otherwise within ten (10) 
days of the date of submission of the said application.

. (4) A FZE shall forward to Zone Management at the end of each quarter 
such information on the use of its permit to employ aliens as it may stipulate in 
writing.

51. Zone management shall provide security over the premises, properly 
and facilities within the Zone!

52. Except as provided under the Act, an enactment applicable in the 
Customs Territory shall apply within the Zone.

Security.

A p p licab le
I .aws.

D ispu te
Resolution.

53.— (1) Where any dispute arises between a L icensee and another in 
the Zone w hich cannot be am icably settled between the parties, the matter 
shall be referred by either o f  the parties to Zone M anagement for settlem ent 
and its decision  shall be com m unicated to both parties accordingly.

(2) Where any dispute arises between a Licensee and any other 
Government Agency or Department in the Zone, the matter shall be referred 
to the Authority through Zone Management by either of the parties concerned 
and the Authority and Zone Management shall represent the Licensee in all 
negotiations, Arbitration, settlement and reconciliation of the same. In this 
respect, the Arbitration and Conciliation Act Cap 19 Laws of the Federation of 
N igeria 1990 shall apply.

(3) Where any dispute arises between officials of the Government agencies 
operating from within the Zone, the matter shall be referred to the Authority 
through Zone Management by either of the parties concerned, which shall take 
all necessary steps to reach settlement between the parties.

(4) Where any dispute arises between Licensees and their employees 
which cannot be amicably settled between the parties, the matter shall be 
referred to Zone Management which shall take all necessary steps to reach 
settlement between the parties.

(5) In all the above cases, Zone Management reserves the right to Litigation, 
intervene at any dispute in order to maintain industrial peace in the Zone.
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54. In all cases involving litigation in the Zone, the appropriate law in the
Custom s territory shall apply. • ;

55. N o expatriate em ployee o f  any Licensee shall accept employment 
outside the Zone or offer the same services outside the Zone without the 
consent and approval o f  Zone Management and Authority in collaboration 
with other regulatory agencies.

5 6 . — (I )  All Licensees shall observe the relevant measures necessary 
for protection and preservation o f  the Zone environment and the immediate 
host community.

(2 ) FZE shall abide with applicable environmental pollution laws and 
regulations and shall ensure that pollution treatment facilities or other suitable 
devices arc used to ensure that wastes and pollution caused by their production 
processes arc kept within tolerable limits as prescribed by applicable laws and 
regulations.

(3 ) Zone Management shall inspect and monitor the operations o f  anti
pollution devices and measures in the Zone in conjunction with relevant 
Government A gencies and shall apply appropriate sanctions for breaches of 
applicable laws and regulations as provided by the said laws and regulations.

57. M aintenance works executed by Zone Management at the instance 
o f  the investor shall be paid for by the investor.

58. Connection o f  leased space to power, water supply, sew age lines, 
fire fighting system and telecommunication lines shall be at the approved rates 
and thereafter, payments for facilities consum ed will be paid for at rates 
prevailing.

59 . — ( I) Zone Management shall in consultation with the Federal Inland 
Revenue Service (FIRS) publish agreed guidelines as to the tax implication of 
transactions between LFTZC and FZEs with entities within the customs 
territory.

(2) For the time being, the follow ing shall apply regarding Exemption 
from taxes—

( a )  under Section 8 o f  the Act, free zone enterprises operating within 
Free Zone shall be exempted from all Federal, Stale and Local Governmental 
taxes, levies and rates ;

(/>)section 18(1) further provides that all legislative provisions pertaining 
to taxes shall not apply within Free Zone.

(2) Tax implication o f  specified transactions is as specified in the ninth 
schedule.
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B a n k in g  P r o c e d u r e s  ; lf r . ,

6 0 . — (1) Banks in LFTZ shall be granted approval under the Nigeria  
Free Trade Zones Act by the Authority and there shall be two types o f  banks 
in LFTZC and these shall be :

( a )  a bank established and licensed under BOFIA 1991 or other relevant 
leg islations, such a bank shall maintain records and books o f  account o f  its 
operators independent o f  its parent bank ; and

(/>) a licensed foreign bank

(2 ) Banks licensed to operate in LFTZC may be w holly  ow ned by 
N igerians or jo intly  by Nigerians and foreigners, or w holly by foreigners.

61. Only a bank licensed under BOF1A 1991, or other relevant legislations 
or a licensed foreign bank shall qualify to apply to the Authority for approval to 
establish a bank to carry on banking business in LFTZC.

62 . — (1) Sources—

(/') multinational corporations, e.g.

(//') international corporations;

(///)  non-resident individuals;

(/V) FZEs in TFZC ;

(v) regional financial agencies or institu tions;

( v i )  euro-m oney markets, etc.

(/;) Inter-bank borrowing within banks in FTZs or with foreign banks ; 

(c*) Export proceeds ; and 

(et) Equity capital, etc.
i * •* . . ,* i

(2 ) U ses—  ‘

( a )  foreign exchange loans and advances to non-residents and residents ;

( b ) investm ents in International Securities Markets ;

(c) operational expenses ;

( d )  Paym ents o f  dividends ;

( c )  interests on deposits ; and •

(/) paym ents for imports etc.

Licensing
requirem ents

Sources and 
Uses o f  
Funds.

. I . • * ? • ' ll*’ . • •



I . 1 -
Participation 
o f  Free 
Z o n e
Fi l l er  prise 
in the 
N ig e r ia n  
fo re ig n  
f-Achange

63. The guidelines as stipulated from CBN from) time to time shall apply 
in this regards. However, with reference to the C B N ’sjcircular o f  11 lit August
2005, the following guidelines shall apply—^ ,

( a )  applicalion'for foreign exchange for visible and invisible trade 
transactions by FZEs shall not qualify to be financed from the Nigerian 
foreign exchange m arket;

(A) all visible and invisible trade transactions from FTZs to the Nigerian 
Customs Territory are eligible for payment in foreign exchange, using funds, 
purchased from the Nigerian foreign exchange market. However, where 
the FTZ operator opts for payment in Naira, the proceeds there from shall 
not qualify for repatriation in foreign exchange sourced from the foreign 
exchange market o f  the N igerian Customs Territory ;

(e) conversely exports from the Nigerian Customs Territory to the FTZs 
shall attract payment in foreign exchange, and be subject to mandatory 
repatriation o f  proceeds ; and

{ c l )  for visib le  and invisible trade transactions from the Zone and exports 
into the Zone, the relevant existing processes, documentation requirements 
and procedures applicable in Nigeria, including any form o f inspection, shall 
also apply.

Rendition 6 4 .— (1) Rendition o f  Returns—
o f  Returns.

(« ) remittances for imports monthly ;

(A) naira transactions (external accounts ) monthly ;
• •

(c) statements o f  assets and liabilities (m onth ly);

{ c l )  other foreign exchange payments quarterly ;

(e) total credits (loans and advances) quarterly ;

(/) foreign exchange investm ents quarterly ;

{ g )  audited annual financial statements (to be submitted not later than 
three (3 ) months after the end o f  the financial y e a r ) ; and

(//) any other returns that may be required (to be specified by the CBN).

(2 ) Except in the ease o f  regulation 64 (1) ( g )  above, all returns must 
reach the C BN  not later than the lOlli day after the month in which they arc 
due.

Examination 6 5 .—  ( I) The CBN may, from time to time, examine, through its officers
o f Banks. or persons appointed by it under conditions o f  confidentiality, the books or 

other docum ents, accounts and transactions o f  any bank branch carrying on 
banking business in N igeria’s Free Trade Zones. The banks are required to 
provide inform ation in accordance with Section 30 o f  BOFIA.
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(2 )  T h e  o fficers  so appointed by (h e 'C B N  may, in d ie  course o f  the ir
exam ination , seek fo r the directors, managers and o ffic e rs  o f  any bank in 
o F T Z C  such in fo rm ation  and cxp la iia tibn  as they deem  necessary to carry out 
he exam in atio n  o f  the bank. . . *. ■ .• 1 *

. . . .  . . .  . . .  - J t : - .
(3 )  T h e  C B N  may, when deemed necessary, order a special exam ination  

or investigatio n  o f  the books and a ffa irs  o f  a bank in L F T Z .

6 6 .  —  ( 1 )  A  bank in L F T Z  shall have its books audited by an auditor A u d itin g  o f
approved by the C BN . accounts
. » t • * • • * • • Incentives.

(2 )  T h e  au d ito r so appointed shall prepare a report on the annual balance
sheet and the p ro fit and loss account o f  the bank such other in fo rm ation  as 
m ay be prescribed by the C B N  and the report shall be subm itted to the C B N  
not la ter than (3 )  months after the end o f  the b an k ’s financia l year.

. b f

(3 )  T h e  au d itor shall subm it to the C B N  such c la rifica tio n s  in relation to
its au d it as it m ay dem and. j > •

( 4 )  T h e  C B N  m ay order the rem oval o f  an au d ito r fo r professional 
m iscon duct e.g. com prom ising  independence w ith  regards to the bank. In j 
ad d itio n , a bank in L F T Z  shall have an internal a u d ito r  inspection unit, w h ich  
should ensure that the operations o f  the bank co m ply  w ith  statutory provisions
as w e ll as w ith  its internal control regulations.

67 . A  bank operating in L F T Z  en joys the fo llo w in g  incentives—  Kxtcmal 

(</) freedom  to m ove funds in and out o f  the Zone ;

( b ) exem p tion  o f  all its docum ents from  stam p duties ;

(c )  exem p tion  from  w ith h o ld in g  tax requirem ents on interest payable on
deposit, d ividends and ro ya lties ; .

(c l )  e x em p tio n  from  estate du ly , in h eritan ce  or cap ita l gains lax  on 
inh eritance , or capital gains tax on the inheritance o f  its shares or property ;

( c )  interest rates on loans and deposits are free from  dom estic m onetary  
c o n tro ls ; and

( / )  exem p tio n  from  paym ents o f  duties on im ports o f  fu rn itu re , o ffic e  
eq u ip m en t and other fa c ilitie s  necessary fo r its operations. ■ •

* i

6 8 . —  (1 )  A  F Z E  (in c lu d in g  a Free Zon e licensed bank) is a llo w ed  to A ccoun ts  
open “ E x tern a l A ccounts” w ith  licensed com m ercia l banks in the customs Permissible, 
te rrito ry  o f  N ig e r ia  solely for the p u rp o s e o f defray ing  its statutory, operational 
ad m in is tra tiv e  and sa lary expenses. l ’

(2 )  E x tern a l account and the cheques issued for its operations shall be 
c le a rly  m arked  “ E xterna l A cco u n t” w ith  the country o f  perm anent resident o f  
the account ho lder, e.g. “ Externa l A cco u n t-G h a n a” or “ E xterna l A ccoun t- 
Japan” .
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Permissible
Activities.

Prohibited
Activities.

( 3 )  T h e  E x t e r n a l  A c c o u n t  s h a l l  b e  f u n d e d  f r o m  th e  s a le  o f  f o r e ig n  
c u r r e n c ie s  f o r  N a i r a ,  i t  s h a l l  n o t  b e  f u n d e d  w i t h  N a i r a  f r o m  a n y  o t h e r  s o u rc e  
in  N ig e r i a  w i t h o u t  th e  p r i o r  a p p r o v a l  o f  th e  C B N .

( 4 )  P a y m e n ts  ( c r e d i t s )  b y  r e s id e n t s  i n t o  a n  “ E x t e r n a l  A c c o u n t ”  s h a l l  n o t  
b e  a l l o w e d  e x c e p t  w i t h  p r i o r  w r i t t e n  a p p r o v a l  o f  th e  C B N .  H o w e v e r ,  t r a n s fe r s  
f r o m  o t h e r  E x t e r n a l  A c c o u n t s  m a in t a in e d  b y  th e  a c c o u n t  h o ld e r  s h a l l  be  
a l lo w e d .

( 5 )  N o  n o n - r e s id e n t  p e r s o n  in  L F T Z  s h a l l  b e  a l lo w e d  t o  m a in t a in  b o th  an 
E x t e r n a l  A c c o u n t  a n d  a “ R e s id e n t s  A c c o u n t s ”  in  a n y  l ic e n s e d  b a n k  in  th e  
c u s t o m s  t e r r i t o r y .

( 6 )  T h e  C B N  m a y  f r o m  t i m e  t o  t i m e  is s u e  g u id e l i n e s  f o r  th e  o p e r a t io n  
o f  E x t e r n a l  A c c o u n t s  b y  n o n - r e s id e n t s .

6 9 .  A  l i c e n s e d  b a n k  in  L F T Z  is  p e r m i t t e d  t o —

( a )  a c c e p t  f o r e i g n  c u r r e n c y  d e p o s i t s  ;

( b )  g r a n t  t o  a n y  p e r s o n  a n y  a d v a n c e ,  lo a n s  o r  c r e d i t  f a c i l i t y ,  o r  g iv e  a n y  
f i n a n c i a l  g u a r a n t e e ,  o r  i n c u r  a n y  o t h e r  l i a b i l i t y  o n  b e h a l f  o f  a n y  p e rs o n  so 
t h a t  t h e  t o t a l  v a lu e  o f  t h e  a d v a n c e ,  lo a n ,  c r e d i t  f a c i l i t y ,  f i n a n c ia l  g u a ra n te e  
t o  a n y  r e s id e n t  is  n o t  m o r e  th a n  2 0  p e r  c e n t  o f  s h a r e h o ld e r ’ s f u n d  u n im p a ir e d  
b y  lo s s e s .

( c )  g r a n t  f o r e i g n  c u r r e n c y  lo a n s  e x c e e d in g  1 0  p e r  c e n t  o f  i t s  p a id  u p  
c a p i t a l  t o  a n y  r e s id e n t  w i t h o u t  t h e  C B N ’ s  p r i o r  a p p r o v a l ;

( i f )  ma k e  r e m i t t a n c e s  t o  f u n d s  a b r o a d  o r  t o  N i g e r i a  o n  b e h a l f  o f  a n y  
n o n - r e s i d e n t ; a n d

( e ) u n d e r ta k e  a n y  o t h e r  f o r e i g n  e x c h a n g e  t r a n s a c t io n  a s  th e  C B N  m a y  
f r o m  t i m e  t o  t i m e  p r e s c r ib e .

7 0 .  P r o h ib i t e d  a c t i v i t i e s —
( a )  a c c e p t i n g  f o r e i g n  c u r r e n c y  d e p o s i t s  f r o m  n o n - r e s id e n t s  ;
( b )  a c c e p t i n g  N a i r a  d e p o s i t s  a c c o u n t s  f r o m  a n y  r e s id e n t s  o r  n o n 

r e s id e n t s  ;
(c) g r a n t in g  N a i r a  lo a n s  t o  o r  r a i s in g  a n y  N a i r a  lo a n s  o n  behalf o f re s id e n ts  

o r  n o n - r e s i d e n t s ;
(< /)  o p e n in g  a n y  N a i r a  a c c o u n t  w i t h  a n y  r e s id e n t  b a n k  except External 

A c c o u n t ;
( e )  b o r r o w i n g  in  N a i r a  f r o m  a n y  r e s id e n t ,  i n c l u d i n g  a u t h o r i z e d  d c a le i 

b a n k s ,  e x c e p t  w i t h  a p p r o v a l  o f  t h e  C B N  ;

( / )  s o u r c in g  f o r e ig n  e x c h a n g e  in  t h e  f o r e ig n  e x c h a n g e  m a r k e t  f o r  th e  
c u s t o m s  t e r r i t o r y ;



( g )  opening  an account for a custom er whose identity  is unknow n to i t ; 
th e re fo re , account o p en in g  procedures should  co m p ly  w ith  the K Y C  
p r in c ip le ; and

( //)  undertaking  any other transactions w hich  arc in im ical to national 
interest or w h ich  the C B N  m ay specify.

71 . F in ancia l institutions w ith in  L F T Z  arc required to co m ply  w ith  the 
fo llow ing—

(c/) record all com plex, unusual or suspicious transactions ;
\

( b )  report any single transaction, lodgm ent or transfer o f  funds in excess 
o f  N 1,000,000 (O n e M illio n  N a ira ) or its equiva lent in the case o f  an 
ind iv idu a l or N 5,000,000 (F iv e  M illio n  N a ira ) or its equivalent in the case o f  
body corporate ;

(</) develop  program mes to com bat the laundering o f  proceeds o f  a crim e  
or o ther illegal acts through your institution w hich shall include—

( / )  the designation o f  com pliance o fficers  at the m anagem ent level ;

( / / )  in te rn a l au d it u n it s c ru tin iz in g  and en surin g  that records arc  
w e ll k e p t;

(/// ')  on-go ing  tra in ing /aw areness for all the s ta f f ; and

( i v )  disp lay o f  notice in a conspicuous place d irecting  the attention o f  
custom ers and the .general pub lic to the dangers associated w ith  m oney  
lau ndering  and other financia l crim es ;

(cf) forw ard all suspicious transaction reports and other related investigation 
reports to the Econom ic and F inancial C rim es Com m ission (E F C C )/N ig c ria  
F in an cia l In te lligence U n it w ith in  7 days ;

(e ) docum ent copies o f  reports forwarded to E F C C  for on-site investigation  
by C B N ’s exam iners ; and

( / )  ensure strict adherence to the provisions o f  the M o n ey  Laundering  
(p ro h ib itio n ) A ct, 2004 w hich prohibits a transaction in excess o f  N 500,000  
(F iv e  H undred Thousand) or its eq u iva len t in the case o f  an ind iv idu a l or 
N 2 ,0 0 0 ,000  (T w o  M il l io n  N a ira )  o r its equ iva len t in the case o f  a body  
corporate  except such a transaction is made through a financia l institu tion .

Your
Custom er
(K Y C )
D irective.
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P a r t  6  ;
!

H u a i ,t i i  S a i ; i-;t y  A n d  E n v i r o n m h n t

7 2 . A c c e s s  to  the  /.o n e  sh a ll he s u b je c t to  such c o n d it io n s  as /.o n e  
M a n a g e m e n t  m a y  s tip u la te  fro m  t im e  in w r it in g .

7 3 .  A l l  in c id e n ts  in v o lv in g  loss and m a te r ia l d a m a g e  o r p h y s ic a l in ju ry  
m u st h e  re p o rte d  to  Z o n e  M a n a g e m e n t as soon as p ra c tic a b le  a lt e r  a n v  such 
in c id e n t.

7 4 .  S h o p  O w n ers  s h a ll be re s p o n s ib le  fo r  th e  b e a u t if ic a t io n  o f  the 
im m e d ia te  s u rro u n d in g  o f  th e ir  fa c to rie s  and Z o n e  M a n a g e m e n t sh a ll be 
re s p o n s ib le  fo r  the  g e n e ra l b e a u tif ic a t io n  o f  the Z o n e .

7 5 .  Z o n e  M a n a g e m e n t sh a ll be re s p o n s ib le  fo r  the  m a in te n a n c e  o f  such 
fa c il it ie s  such as roads, d ra in a g e , s treet lig h te n in g , w a te r  s u p p ly  lin e , sewage- 
lin e , l ire  f ig h tin g , etc.

7 6 . T h e  m a n a g e m e n t o f  P Z E s  w ith in  L I ;T Z  has the  re s p o n s ib il ity  to -

( a )  en sure  that c o m p e te n t persons arc  m a d e  to s u p e rv is e  a ll facets  o f  
o p e ra t io n s ;

(/>) p ro v id e  a ll necessary U S E  eq u ip m e n t and fa c ilit ie s  at sites and  ensure 
(h e ir  a p p ro p ria te  u s e ;

(c )  p ro v id e  s u ita b le  P e rso n a l P ro te c tiv e  E q u ip m e n t (P P E )  a n d  ensure  
th e ir  u s e ;

(r /)  assess n e g a tiv e  im p acts  o f  its a c tiv it ie s  on the  e n v iro n m e n t an d  where  
n ecessary  a d e q u a te ly  m it ig a te  the  r is k  o f  losses o r  d a m a g e  a r is in g  from  
them ,

(<?) m a k e  c o n s c io u s  e f f o r t s  lo  r e s to r e  a n y  n e g a t iv e ly  im p a c te d  
e n v iro n m e n t ;

( / )  in fo rm  e m p lo y e e s , s e rv ic e  p ro v id e rs  and  the g e n e ra l p u b lic , when  
necessary , o f  a n y  k n o w n  o r id e n tif ie d  p o te n tia l h a za rd s  a r is in g  fro m  its 
a c t iv it ie s ;

0 0  m o n ito r  a ll a c t iv it ie s  re g u la r ly  to  e n s u re  s tr ic t c o m p lia n c e  w ith  all 
I IS E  g u id e lin e s , la w s , ru les  and  re g u la tio n s  ; an d

( / / )  re c o g n ize  and re w a rd  p e rfo rm a n c e  im p ro v e m e n t in i t ia t iv e s  w ith  
regard  lo  I IS E  ru les  and re g u la tio n s .



77 . S ite  m anagers and supervisors are responsible for ejffectivc and Site 
e ffic ie n t U S E  oriented operations and must recognize that H S E  is an integral Mj,n;,t?crs 
part o f  each site. v ' ltMKl1 Supervisors

T h e y  shall—  (Cemres ami
l;iicililics)

( a )  understand and im p lem ent the H S E  Procedure as staled in this Kesponsi- 
R cg u la lio n ; bi lilies.

(/;)  set a safe and good exam ple for other em ployees and service providers  
as w e ll as c lien t s ta ff to fo llo w  ;

( c )  ensure that proper w o rk  procedures arc fo llow ed  and com plied w ith  
at a ll t im e s ;

(</) induct new  em ployees on hazards associated w ith  his jo b  ;

( e )  h ave  in -d e p th  k n o w le d g e  o f  the h azard  associated  w ith  each  
o p e ra tio n ;

( / )  ensure all em ployees and service provider s ta ff m em bers use their 
PPE w h ere  applicab le ;

( g )  co m m u nicate  safe w o rk  procedures to each em ployee ;

( / /)  observe other s ta ff and service providers s ta ff m em bers5 w ork practice  
and correct w here necessary ;

( / )  ensure all fac ilities  and w o rk  environm ents arc in an acceptable  
co n d itio n  to ensure application  o f  sound H S E  practices.

( / )  investigate and report all accidents and near accidents ;

( k )  recom m end and im plem ent co rrective  measures ;

( / )  carry  out periodic H S E  inspections ;
♦

( /; /)  counsel em ployees  and recom m end  e rr in g  em ployees for 
d is c ip l in e ; and

( / / )  ensure that all first aid and fire  fig h tin g  fac ilities  receive adequate  
m ainten ance and arc in good w o rk in g  condition.

78 . E very  em ployee has a personal responsib ility  to contribute to safe Kmployce
w o rk  perfo rm an ce  and this can be achieved through co-operation w ith  the Responsi-
superv isor and other em ployees. Each em ployee s h a l l : H im e s .

( a )  w o rk  safe ly  and e ffic ie n tly  using the PPE provide and com ply w ith  all 
re le v a n t c o m p a n y ’s H S E  P o lic y  as w e ll as o th er ru les and o p e ra tin g  
procedures ;

( /; )  co m p ly  w ith  all re levant statutory laws, regulations and g u id e lin e s ;

( c )  seek guidance from  m anagers or supervisor when in doubt about 
co rrec t w o rk  procedures ;
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(J )  report to the supervisor every accident lor near accidents as well 
as u n sa fe  w ork practice or unsafe conditions that may lead to injury or 
d am age ;

(<•) assist in the immediate counter measures as stipulated in Emergency 
Plans ; and

(/) be disciplined.

7 9 .— (1) Service providers shall—

(« ) Com ply with the I ISC Procedure in this Regulation, as well as laws, 
regulations and standards related to the scope o f  the services provided 
during the performance o f  their contractual obligations ;

(/;) report every accident or near accidents as well as unsafe work 
practices or unsafe conditions that may lead to injury or damage to /.one 
M anagem en t;

(c) co-operate with Zone Management in identifying USE issues during 
the planning, designing and execution o f  work programs ;

(e) provide em ployees with induction, training and PPC to execute their 
specified  work safely and to meet policy and regulatory requirements :

(/) make available to Zone Management for evaluation, records o f its 
past safely performance, present procedures or programmes, and projected 
capability to achieve an acceptable MSB performance and its compliance 
with applicable USE laws, regulations and standards, and

(yj) indemnify Zone Management for any negligence on their part relating 
to USE.

(2) Where service providers fail to meet their obligations to adequately 
advice, train, equip and protect their em ployees in the performance o f  their 
assigned duties, Zone Management shall reserve the right to intervene and 
take any steps necessary to avert 1ISE risks.

80. Induction training will lie conducted by facility managers or supervisors 
when—

(c/)a new em ployee begins work ;
(/;) service provider staff begins working on a site for the lust time :

( t )  new plant or equipment is introduced ;

{(/) p o l i c ie s  o r  p r o c e d u r e s  a r e  u p d a te d  ; a n d
( c )  i t  is  d is c o v e r e d  th a t  a n y  o f  th e  e m p lo y e e s  o f  th e  / o n e  o r  s t a f f  o f  

th e  s e r v ic e  p r o v id e r  is  n o t  s u f f i c i e n t l y  g r o u n d e d  o r  h a s  in s u f f i c ie n t  know ledge 
in  th e  u s e  o f  a s s ig n e d  P P E  a n d  o t h e r  s a f e ly  e q u ip m e n t  in d ic a t in g ,  that 
e m p lo y e e  h a s  n o t  r e t a in e d  th e  r e q u is i t e  u n d e r s t a n d in g  o r  s k i l l .



8 1 . — (1 )  A ll sites arc required to have an equipped F irst-A id  Box and site occupaiimuii
m anagers or supervisors shall be trained in F irst A id . J I ami

• , '• . Safely
(2 )  S ta ff  shall ensure that they report 16 th e ir relevant superior w henever

they arc not iii good health.

(3 )  A n y  em ployee under the in fluence o f  alcohol, narcotics or any other 
in to xican t w h ether prescribed or otherw ise w ill not be a llow ed on the jo b .

(4 )  Horse ply, practical jo kes  and provocation w ill not be a llow ed under 
any circum stances ; and

(5 )  Sexual harassment shall not be tolerated.
\

8 2 . —  (1 )  A ll  em ployers o f  the zone and service providers w ith in  L F T Z  C ontro l o f  
and th e ir s ta ff  shall com ply w ith  any statutory regulations and guidelines set ^ a^a‘dous 
out fo r the contro l o f  hazardous substances using the m anufacturers ’ and 
su p p lie rs ’ 1 IS \L guide and the ir ow n know ledge o f  the w o rk  processes.

(2 )  A ll  em ployers o f  the zone and service providers and their, s ta ff shall 
ensure that exposure o f  workers to hazardous substances shall receive thorough 
and adequate tra in ing  and in fo rm ation  on the H S E  issues re la ting  to such type  
o f  w o rk  and it shall be m andatory for such workers lo undergo periodic m edical 
checks. 9 • * X

(3 )  A ll  waste m aterials shall be disposed o f  ca re fu lly  and in such a w ay  
that they do not constitute any hazard to em ployees, clients, the general public  
and the environm ent.

8 3 .— (1 )  A ll  persons must conduct the ir ac tiv ities  in such a m anner as to 
rem ove the risk o f  fire  and “ N o  S m o kin g ” signs shall be stric tly  obeyed.

Fire
Prevention.

(2 )  C om bustib le  m ateria ls shall not be kept in the o ffices or near any  
source o f  ign ition.

(3 )  A ll  site managers and supervisors shall be responsible for keeping  
th e ir  a c tiv ities  and operational areas safe from  fire .

(4 )  A ll  em ployees o f  the zone and s ta ff o f  the service providers shall 
undergo induction tra in ing  in fire prevention practices, use o f  fire  extinguishers  
and em ergency procedures.

(5 )  It is e v eryb o d y ’s responsib ility  lo prevent the outbreak o f  lire .

8 4 .— (1 )  F ire  fig h tin g  equipm ent shall be provided at strategic locations l ire 
on a ll sites. Fighting.

(tuiilclincN
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(2) All employees o f  (he zone and staff i^f service providers shall 
familiarize themselves with their areas o f  operation and shall give special 
attention to the locations o f  lire extinguishers and other lire fighting equipment. 
They use this equipment promptly to respond to an out break o f  lire.

(3) Fire fighting facilities shall not be blocked from easy access, removed 
or used for purposes other than fire lighting.

(4) In ease o f  any defect or discharge o f  extinguisher, report shall be 
made to the immediate supervisor and no disciplinary action shall be taken for 
reporting such incidents.

85 . — (I )  Fire exists shall be provided at all strategic locations shall not 
be blocked or use as temporary stoics, and where the exits are locked, keys 
shall be provided inside boxes with glass cover which can be broken to access 
keys for use in case o f  an emergency.

(2) Automatic lighting shall be provided in exit corridors, walkways and 
above exit doors.

(3) Muster points shall be identified and made known to all employees of 
the zone and sta ff o f  the service providers.

86. Each FZE shall have an Emergency plan which shall be based on 
the follow ing procedure—

(c/) if  a fire or other em ergency is noticed, raise an alarm ;

(/;) operate any manual or automatic danger alarm system , where ! 
applicable;

.

( c )attack the fire with available fire fighting equipm ent;
4

(c/) call for help by phoning the lire brigade and the Nigerian Police 
w hose Contact details shall be provided at each site ;

( e )close all w indows and doors to prevent easy spread o f lh e  lire :
{

( / )  escape to designated  safe place o r m uster p o in t ; and  

(g)  f ire  m arshals shall g ive  fu rth e r d ire c tive s  to a ll occupants.
*J

87.—  (1) Em ployees o f  the zone and staff o f  service providers shall be 
provided with PPE when and where applicable and necessary.

i
(2) It is mandatory for all em ployees to wear their PPE while executing 

their functions.

(3) Em ployees o f lh e  Zone and staff o f  service providers provided wii 
PPE shall receive adequate training on the use and maintenance o f  PPE.

(4) All PPE provided shall be maintained in good working order.



8 8 .— (1 )  A ll em ployees and services p ro v ider s ta ll requ iring  protective uniform or 

garm ents shall be provided w ith  them by the ir respective em ployer. Overall.

(2 )  These shall be worn at every occasion when the employees arc carrying  
out the ir o ffic ia l assignment.

(3 )  S o iled  garments shall be washed thoroughly in order to prevent fire  
and skin diseases.

(5 )  F a ilu re  on the part o f  the em ployees to com ply w ith  these instructions
w ill  attract appropriate d iscip linary action. 1

(4 )  Rings, bangles, neck chains or loose dresses shall not be w orn

8 9 .— (1 )  Safe ly  shoes shall be w orn at a ll w o rk  areas identified  as having Safety 
risk o f  foot inj ury. shoes.

(2 )  W a lk in g  bare foot as w e ll as the w earin g  o f  slippers and sandals are 
pro h ib ited  in these areas.

9 0 .— (1 )  A pp ropria te  dust masks or breath ing apparatus shall be w orn  
at a ll tim es w h ere  a ir contam ination  m ay exist.

breath ing
A ppara tus .
Far
Protection 
and Gloves.

9 1 . — (1 )  Em ployees o f  the zone and s ta ff o f  service providers shall be Work
brought to the w o rk  practice at all tim es. Practice.

(2 )  W h ere  any unsafe condition  or practice is noticed, it shall be brought 
to the im m ed iate  attention o f  the ir supervisor.

(3 )  W h en  uncertain about the safe practice or procedure for perform ing  
an y jo b , ad v ice  shall be sought from  the ir im m ediate supervisor or safety  
rep resen tative .

(4 ) A ll w ork practices shall be assessed periodically w ith a v iew  to rem oving  
an y hazard  and prom ote good o ccupationa l health o f  the w o rk fo rc e  and 
environm ent.

9 2 . — ( I ) O n ly  em ployees o f  the zone and s ta ff  o f  service providers w ho A u ih o r i/e d  
arc d u lly  and pro perly  au thorized m ay be a llo w ed  access to restricted areas. Access.

(2 )  W here  areas o f  w ork have an im pact on other com ponents o f  a fac ility  
or in w h ich  other w o rk  is underw ay, perm its to w o rk  in the aream ust be sought 
from  the site m anager or supervisor to ensure co -ord ination  o f  ac tiv ities .

9 3 . — ( I )  P rio r to perfo rm in g  w o rk  on e le c trica lly  d riven  equipm ent or higmuiul 
other energy sources, the c ircu it shall be dc-cnergized and the start up sw itch O ut. 
shall be tagged w ith  a “ D anger! D o  N o t O p era te '’ tag.
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(2 )  The technician shall personally lock olit the board to prevent 
electrocution or outbreak o f  fire. ■

i

(3) No one is allowed to remove the tag except the technician or i|ualilled 
officer.

94 .— (1) A Hot Work Permit shall be obtained from Zone Management 
before carrying out any work on any site.

(2) Appropriate fire fighting equipment shall be positioned and manned 
before carrying out such hot work.

Machinery 
and Hand 
totals.

\

95.— (1) The right tool l or the job shall always be used.

(2) Only tools in sound, safe condition may be used.

(3) All equipment on all sites shall be maintained in good working condition.

(4) Only employees o f  the zone and staff o f  service providers who are 
adequately trained may use or work with machine in the course o f  their duties.

(5) Any equipment that could pose a risk to the well being o f  persons in 
and around the work place shall be restricted to authorized persons only and 
shall be clearly marked “AUTHORISED PERSONS ONLY”. A permit to 
work must be obtained prior to working on machine.

Walkways. 96.— (1) All passageways and aisles shall be kept clear o f  debris and 
electric cables and not be used as floor storage.

(2) Wet surfaces shall be cither clearly marked with warning signs or 
covered with suitable non-slippery materials.

(3) Where forklifts or other m oving machinery must use the same 
passageway with pedestrians, adequate warning signs shall be prominent!) 
displayed and both pedestrians and equipment operator must exercise extreme 
caution.

Working
Locations.

(4) Equipment shall be properly positioned to avoid any obstruction to 
the walkways.

(5) Changes in floor elevation and ceiling heights shall be clearly marked.

(6) Passageways near dangerous operations such as heavy materials 
. lifting, machinery operation or. welding shall be clearly marked.

(7) Raised walkways and platforms shall have handrails.

•97.— (1) All working locations shall kept clean and orderly.

(2) Walking surfaces shall be kept dry and appropriate steps taken t° 
ensure thafthe surfaces arc kept clean and slip-resistant.
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' (3) Spills shall be cleaned up immediately. ;

’ (4) All off-cuts, scrap, waste and debris shall be promptly removed and 
safely  disposed.

(5 ) A ll sites and prem ises shall be kept clean and free w eed s and
vegetation. A ll m anholes, pits and floor openings shall be covered when not in 
use and clearly marked when opened. %

» t « *
(6) All oil and gas fired devices shall be equipped with flame failure controls 

w hich w ill prevent the flow  o f  fuel if  pilots or main burners are not working.

(7 ) Com bustible substances shall be stored in special storage areas, not in 
the o ffice  and access to these areas shall be prohibited in these storage areas.

98 . — (1) Stairways or ladders shall be strictly for the use o f  qual ified and 
trained em ployees w hose schedules o f  duty include the use o f  them., t t

(2 ) Stairways or ladders shall be kept clean, dry and non- slippery at all 
tim es.

(3 ) The maximum load the equipment can carry shall be clearly indicated
on it. ,

9 9 . — ( l ) Lifting and m oving devices shall only be operated by em ployees 
trained, qualified and authorized to operate them.

(5 ) Every load shall be inspected for sharp edges, wet or greasy patches.

(6 ) hand gloves shall be worn when lifting or m oving any load with sharp 
or splintered edges.

Sta irw ays 
and Ladders.

M echanical 
and M anual 
1 kindling.

(7 ) Hand g loves shall be free o f  o il, grease or agents which might impair
good grip. ■ :

(8 ) The route shall be inspected to ensure that it is free from obstruction  
or spillage, which might cause tripping or slipping.

(9 ) N o  em ployee o f  the zone or sta ff o f  a service provider shall attempt 
to lift or m ove any load considered too heavy to manage com fortably and no 
individual shall attempt to lift more than 35kg without assistance.

(10 ). (1 ) W here team lifting or m oving is necessary, one person shall act 
as coordinator, g iv ing  orders to lift, lower as the case may be.

100.— ( I) All veh ic les are to be driven carefully and with due care.

(2 ) R eckless or unsafe driving practices shall attract disciplinary action.

(3) Drivers shall be in the possession o f  valid and current driving licenses.

Trave l and 
Transportation.

(4 ) V ehicles shall be used for authorized purpose only.
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(5) Accidents and near accidents shall be repot jed to Zone Management.

(6) All vehicles shall be properly maintained and kept clean and tidy.

101.— (1) prior to the commencement o f  any work activity, managers 
and supervisors shall be required to carry out a hazard analysis to identify and 
assess if there arc any hazards or risks involved in carrying out the activity.

(2) Where hazards are identified, procedures shall be put in place to 
control hazards through elimination, isolation and minimization.

(3) The results o f these findings shall be documented in the job hazard 
register. '

102.— (I) All FZEsand other licensed operators within LFTZ shall have 
a duty o f care to ensure that any waste generated from their business activities 
cither directly or indirectly by outsourced contractors is disposed o f  in a manner 
which is not hazardous to the health and well being o f  individuals or to the 
environment.

(2) waste management procedure shall ensure that any waste generated 
from facilitiesare-

(/) correctly identified in terms o f their potential hazard to the environment 
and to people handling them ;

(/'/') stored in a manner which ensures not only-spillage but prohibits access 
to non-authorized persons ; and

(/it) transported according to legislation and disposed o f  in accordance 
with relevant government policy and best practice.

103. —  (1) To demonstrate the commitment o f  FZEs and other licensed 
operators in LFTZ to the USE procedure, the m aintenance o f  good 
communication systems shall be mandatory.

(2) USE awareness programmes and activities shall be undertaken on a 
regular basis.

104. — ( I) All employees and service providers and their stall' shall comply 
with the established HSE rules, standards, regulations and practices.

(2) Failure to comply with these USE rules, standards, regulations and 
practices shall result in disciplinary or contractual action, commensurate with 
the seriousness o f the non-compliance.
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1,1 ■ Immigration- PRbcftxjR'fcs A nd'R egulations ‘ *

* . , , • ’ . ,

105. The Authority shall work in consultation with the NIS to publish 
guidelines, procedures and regulations, and process all immigration applications.

106 .— (I )  Foreigners seek ing entry into N igeria , except ECOW AS 
nationals or nationals o f  countrieswitlV which N igeria has entered into a visa -  
abolition agreement shall require entry visas prior to entry which shall be from 
N igeria’s M issions abroad. ..

(2 ) Types o f  Ordinary Visas- '
• * %

(*/) business V isa ,’’ ’ . • : ! r
( b )  tourist Visa * it t\ tm \ ■?

( c )  visitors Visa ; , : q: . t ;
(cl )  transit V is a ; , ,
(e ) temporary Work Permit (T W P)1;;" (
(/) residence Visa ; and’ ‘ * ‘ ....... .
(g ) STR Visa. * - 11

. i .

i i.

107 .— (1) Foreigners visiting N igeria shall possess one o f  the visas in 
regulation 106 (2) as appropriate at the Nigerian M ission closest to the foreigners 
normal place o f  abode. . .

•. * , * ■ ; . • ' • ( . *
(2 ) requirements for Short V isit Visa-

(et) com plete application forms with passport photographs affixed ;
( b )  a return t ic k e t; ». ■ 1
(c ) evidence o f  financial sustainability;
(cf) valid travel d ocu m en t; and •
( e )  approved visa fee where applicable.

108 .— (1) Temporary Work Permit (TW P) visa be issued to foreigners 
com in g  into N igeria to perform specialized  duties for a short duration such as 
installation or repairs o f  machinery, feasibility studies, auditing o f  accounts, 
training, com m ission ing o f  projects, erection o f  drilling equipment, control o f  
natural disaster, oil spillage, attending board meetings by non-resident company 
executive.

(2 ) Requirem ent for TW P Visa shall be—

( a )  formal application to the Comptroller-General o f  Immigration stating  
passport particulars o f  the expatriate, purpose o f  visit and confirm ation o f  
acceptance o f  immigration responsibilities by sp on sor;

(/>) ev idence o f  com pany registration ;

(c) ev idence o f  purchase o f  equipm ent, contract award, etc ;

Business/ 
Tourist / 
Visitors Visa.

Tem porary 
W ork Permit 
Visa.
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((f) c a p a b le  a p p r o v a l  f r o m  th e  C o m p t r o l le r - G e n e r a l  o f  im m ig r a t i o n  ;

(e)  v a l i d  t r a v e l  d o c u m e n t  w i t h  a  m in im u m  o f  6  m o n th s  v a l i d i t y ;

( / )  r e t u r n  t i c k e t ;
( g )  c o m p le t e d  a p p l i c a t i o n  f o r m s  w i t h  p a s s p o r t  p h o t o g r a p h s  a f f i x e d  ;

a n d
( / / )  a p p r o v e d  v is a  fe e  w h e r e  a p p l ic a b le .

1 0 9 .  — ( 1 )  F o r e ig n e r s  c o m i n g  t o  r e s id e  in  N i g e r i a  t o  w o r k ,  study, 
a c c o m p a n y in g  s p o u s e s  o r  p a re n ts  s h a l l  a r r i v e  th e  c o u n t r y  w i t h  a n  S T R  (Subject 
t o  R e g u la t io n )  v is a  o b t a in a b le  a t  N ig e r i a  M is s io n s  a b r o a d .

\

( 2 )  R e q u i r e m e n ts  f o r  Is s u a n c e  o f  S T R  V is a  to  E m p lo y e e s —

( a )  f o r m a l  a p p l i c a t io n  f o r  S T R  v is a  s h a l l  b e  m a d e  b y  th e  E m p lo y e r  to  the  
N ig e r ia n  M is s io n  a b r o a d  c lo s e s t  t o  th e  e m p l o y e r ;

(b)  c o p ie s  o f  O f f e r  o r  A c c e p t a n c e  o f  e m p lo y m e n t ,  c r e d e n t ia l s  o f  the  
e m p lo y e e ,  c o p ie s  o f  f r e e  Z o n e  o p e r a t io n a l  l ic e n s e  o f  e m p l o y e r ;

( c )  v a l i d  p a s s p o r t  o f  th e  e m p lo y e e  w i t h  a t  le a s t  6  m o n t h s  v a l i d i t y  : a n d
(cf) f i v e ( 5 )  p a s s p o r t  s iz e  p h o to g r a p h s  o f  th e  e m p lo y e e .

1 1 0 .  — ( I )  A l l  e x p a t r ia t e s  w h o  in te n d  to  s ta y  in  N i g e r i a  b e y o n d  f i f t y - s i x  
( 5 6 )  d a y s  s h a l l  r e g u la r i z e  t h e i r  s t a y  w i t h  t h e  p r o c u r e m e n t  o f  C o m b in e d  
R e s id e n c e  P e r m i t  a n d  A l i e n s  C a r d  ( C E R P A C ) .

( 2 )  R e q u i r e m e n ts  f o r  C E R P A C —

(a)  f o r m a l  a p p l ic a t io n  to  th e  F re e  Z o n e  I m m ig r a t io n  S e r v ic e  f o r  r e g u la t io n ,  
s t a t i n g  p o s t  t o  b e  o c c u p i e d ,  n a t i o n a l i t y  a n d  a c c e p t i n g  im m i g r a t i o n  
r e s p o n s ib i l i t i e s .  A p p l i c a t i o n  f o r  r e g u la r i z a t i o n  s h a l l  b e  m a d e  w i t h i n  th re e
( 3 )  m o n th s  f r o m  th e  d a te  o f  a r r i v a l  in t o  th e  c o u n t r y  ;

( b )  a  v a l i d  S T R  v is a  ;
( c ) le tte r  o f  e m p l o y m e n t ;

( d )  le t t e r  o f  a c c e p ta n c e  o f  o f f e r ;

(<?) a n  a p p l i c a t i o n  f o r m  c o m p le t e d  a n d  d u l y  v e t te d  a t  t h e  m is s io n  abroad 
w h e r e  v is a  w a s  is s u e d  ;

( / )  p h o t o c o p ie s  o f  c r e d e n t ia l  d u l y  v e t te d  a t  t h e  m is s io n  abroad w h e re  
v is a  w a s  is s u e d  ;

(g) su b je c t ’ s N a t i o n a l  P a s s p o r t  a c c o m p a n ie d  w i t h  p h o t o c o p ie s  o f  th e  
f i r s t  s i x  p a g e s  o f  th e  p a s s p o r t  a n d  th e  p a g e  o n  w h i c h  v is a  w a s  s ta m p e d  :
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(/7) board of Directors’ resolution for top managerial positions! e.g. Board 
of Directors, Managing Directors, General Managers, Finance Qontrollcrs,
etc ; and .' .

‘ : ' •
(/) purchase of CERFAC form.

(3) Requirements for CERPAC for Dependants above Sixteen Years of 
Age joining the Principal Immigrants shall be—

* , • t  • #

( a )  a formal application from the principal immigrant accepting immigration 
responsibilities;

• • * i *
(b ) photocopy of Husband’s or father’s residence permit (if already

regularized); • # ‘ i;' •
(c) photocopy of marriage certificate for married Women and child birth 

certificate for children;
(*/) letter of admission or photocopy of school identity card where 

applicable; t- |. • ,.. i ■ i ■
(e) application forms completed and vetted ; and 

’• (/) approved fee where applicable.

111.— (I) Change of Employment by Resident Expatriate already in Resiliences. 
Nigeria may be permitted subject to the following—

( a )  formal application to NIS through Zone Management requesting for 
change o f employment and acceptance of immigration responsibilities;

( b )  letter of no objection from former employer;

(c) letter of offer of employment from FZE ;
* • »:« * i • * i * , • . • ’

(<d)  letter of acceptance of offer ;
(e )  board Directors’ resolution (where applicable);

(/) resident permit with former employer;
(g) approved residence,with former employer; and 
(/;) approved residence permit fee.

(2) The provision o f employment with a company in another Free Zone 
in Nigeria

112.— (1) Free Zone Expatriate’s Register shall be maintained for all The
Free Zone Expatriates residing in and outside the Free Zones. Requirement

lo r U e -
(2) The Register shall contain information such as limry Visa.

( a )nam e; • • ••
(b)nationality; •'< ' ■'



In tro d u c t io n .

In tro d u c tio n .

Information.

I \p rc s s io n  
o f  In terest.

< i »(e) em ployer ;=j ' 1
. . . * •. I , ■ 1

(</) CERPAC number and validity period ; and

(t') place o f  residence.

(3 ) The Free Zone M anagement shall render a monthly return of 
expatriates working or living in the Zone (see appendix I I for sample return)

113. The Requirement to Re-Entry Visa shall be—
i • • 1 i

( a )  formal Application to Zone Management and NIS by Employer or 
Sponsor accepting immigration responsibilities;

(/>) completed Re-entry Visa Application Form ; and

(c) approved Fee where applicable.

114. All FZEs are exempted from Expatriate quota.
f

115. fees for immigration services shall be levied in United Stales Dollar 
(U S$) currency and shall be as published by Authority in conjunction with 
NIS.

P a r t  8

iN V IiS T M liN T  A N D  A P P LIC A T IO N  PUOCI-DURI-S

116. The LFTZ application process shall be followed correctly w ith  the 
required information being provided in full and any incomplete application shall 
be returned to the applicant on ground o f  improper completion.

117. A Company wishing to obtain information regarding LFTZ shall 
apply to Zone Management office for an information pamphlet and an application 
for an information pamphlet can be made in writing, by telephone or in person- 
The contact details o f  the Free Zone Management office  are-

Lagos Free Trade Zone Company
Lagoon View Plaza, Plot A4, Ozumba Mbadiwc Street,
Victoria Island, Lagos, Nigeria.
Tel: (01 >4631328-29  
Fax: (01 > 4 6 15908 
E-m ail: lckkiftz@aol.com_
Site O ffice : Itokc Village, Ibeju Lekki Area, Lagos.

118. — ( I) A company wishing to register as an enterprise within U I  ̂
shall apply in writing to Zone Management staling the following in fo rm a tio n

((/) the name and address o f  the applicant's business ;

( b )  the nature o f  the applicant’s business ;



■: . t(c) the name and >position o fth e  a p p l i c a n t " " V
1 ! /■ *,« Ifi» * I' ' i ' J

( d )  the nature o f  the business’that the applicant proposes to conduct in
the Free Zone ; and ’ ^ u /  V'

0 0  any other information that the applicant may consider relevant.
. ; . g • i .■ • t :,  -f • I • • '  ;p * - .  . • . ‘ f i 1. •

(2) Expression o f  interest .shall be .considered for suitability by Zone 
M anagem ent and Applicants w hose proposed business does not meet the Free
Z on e’s requirements shall be'informed in'writing,

;, • . .' • - * . • * • -1 • 11 *
119. Applicants w hose expression o f  interest are su ccessfu l shall be sent A p p lica tio n  

an application pack which shall com prise the fo llow ing documents—r

(a) an application form with relevant a n n e x e s; '  ’ ' ' .

(b) LFTZ Procedures and Operational G uidelines. : -.

j B '1055

h ick .

» \
120. Application to undertake approved activity in a Zone shall be made Submission 

in the Forms provided by Zone M anagement and. the forms shall state the ol 
application fee and such other details as Zone M anagement may stipulate from Appl,Lalion’ 
tim e to tim e. . » I.. • *

121. Zone M anagement shall acknow ledge receipt o f  the com pleted Receipt o l
application form and free to the applicant in writing. ’ . A p p lica tio n .

1 2 2 . — ( I )  A pp lication  to undertake an approved activ ity  shall be * A pprova l o f  
considered  by the Screening C om m ittee consisting o f  the o ffic ia ls o f  the A p p lica tio n . 
Authority within the Zone and Zone Management within a period not exceeding
five (5) working days o f  receipt o f  the application at the Free Zone Management

iV<* ’ ' . » ■ 1 '* * * 'o liic e .

(2 ) The application shall be considered based on the fo llow ing—

(«) that the activities \yhich an applicant intends to undertake in the Zone 
are approved activities within the Zone ;

(/>) that the proposed activities w ill add value to and be consistent with ,
the developm ent programme o f  LFTZ ;

(c ) that the application com plies with the provisions o f  the N igeria Export 
P rocessing Zones Act and applicable rules and regulations that may be put 
in place by Zone M anagement and the Authority from tim e to time ;

( J )  the technical, financial and managerial capabilities o f  the app licant; 
and • •

(<*) the applicant’s experience and track record.
■ • ....... • I):/ I

123. Zone M anagem ent shall notify the applicant o f  the approval o f  
application or otherw ise. ‘ '' ' '

N otice  o f  
A p p ro v a l.
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124. Upon receipt o f  approval to undertake approved activity in the 
Zone, an applicant shall apply to Zone Management for licensing as an approved 
enterprise as provided for by the Act.

■ • t
125. Successful applicants shall be grafted a liccnSc to undertake an 

approved activity within the Zone on payment o f  the appropriate fee. This 
shall be made payable to “Lagos Free Trade Zone Company”.

• r ■ . j
126. As part o f the approval process the applicant’s request for serviced 

land or factory space within the Zone (submitted as part, o f  the application 
process) will be assessed. Should Zone Management be unable to meet the 

applicant’s land and premises requirements, contact shall be made with the 
application to further discuss and refine the requirements.

127. Applicants shall consults with Zone Management regarding the
appointment o f  building contractors and only building contractors approved by 
Zone Management shall be authorized to cany out construction and installation 
works within the Zone. !

128. ;—(1) Buildings and structures to be constructed by or on behalf of 
a FZE shall be permanent structures built with fire resistant material in 
accordance with building, public health and fire regulations adopted by Zone 
Management from time to time.

(2) Application for building permit shall consider and grant building permit 
on such terms as it within four (4) working days o f  the receipt o f  the said 
application. Any modification or correction required by Zone Management 
shall be incorporated in the approved building plan and complied with by the 
applicant.

(3) Development o f  land leased to a FZE by Zone Management shall be 

in accordance with the terms and conditions o f the approved building permit 
issued by Zone Management.

, l
;  '  I  a i

129. Prior to the commencement o f  installation o f  machineries, the 
approved enterprise shall apply for power, water supply and clcctrical inspection 
test, in addition waste management and pollution control plan shall be submitted 
for approval by Zone M anagement before com m encem ent o f  m achine
installations.

#

130. — (1) An approved enterprise shall prior to the commencement of 
operations apply to Zone Management for permit to com m ence operations 
and Zone Management shall within twenty-four (24) hours o f  the receipt of 
the application complete inspection o f the factory site to ensure compliance 
with relevant building, factoiy and public health laws and regulations and shall
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(2 )  W h e re  an approved en terp rise  has not co m p lied  w ith  re levan t 
regu lations, Zon e M anagem ent shall in w r itin g  w ith in  tw en ty -fo u r (2 4 )  hours 
a fte r the co m pletion  o f  inspection n o tify  the approved enterprise o f  the non- 
co m p lia n cc  and directs that it be rem edied w ith in  a stipulated period.

131.—(I) A n approved enterprise that has secured a lease o f  bu ilt-up  
fac to ry  space from  Zone M anagem cnt.shall com m ence its operations w ith in  
six (6 )  m onths o f  the date o f  execution o f  the lease agreem ent. O n application . 
Z o n e  M an ag em en t m ay grant an extension for a period not longer than three
(3 )  m onths. , 1 ;.i ,. • • ’ •

; ;• i, *.»•; *• • i •: • 1 •" • • 5
(2 )  W h e re  an approved enterprise that has secured a lease o f  b u ilt-u p

fac to ry  space fa ils  to com m ence operations w ith in  six (6 )  months after the 
execu tion  o f  the lease agreem ent or such other extension as Zone M anagem ent 
m ay grant, the license o f  the approved enterprise to carry on business in the 
Z o n e  s h a ll be revo ked  w ith o u t any recourse to the A u th o r ity  o r Z o n e  
M a n a g e m e n t. < . t , :?|i ,

( 3 )  A n  approved enterprise that has secured a lease o f  land from  Zone  
M a n a g e m e n t sh all com m ence d eve lo p m en t w ith in  three (3 )  m onths and 
o p era tio n s  w ith in  eighteen ( 1 8 )  m onths o f  the date o f  execution o f  lease 
ag reem ent. O n  application , Zone M anagem ent m ay grant an extension for a 
period  not longer than three (3 )  m onths and six (6 )  months respectively, on 
such term s and conditions as it deems fit . 1 : 5 ’ •

(4 )  W h e re  an approved enterprise that has secured a lease o f  land fails  
to co m m ence develo pm ent'and  or operations w ith in  three (3 )  months and 
eighteen  ( 1 8 )  months respectively a fte r the execution o f  the lease agreem ent 
or such o ther extension as Zone M anagem en t m ay grant, the license o f  the 
approved  enterprise shall be revoked fo rth w ith  w ith o u t any recourse to the 
A uthority .

1 3 2 . A n  ap proved  en terp rise  can engage in ap proved  a c tiv itie s  as 
stipulated by the A c t and for w h ich  Zone M anagem ent has granted it permission  
to engage in the Zone provided the approved enterprise's operation o f  the 
ap proved  a c tiv e ly  does not cause dam age to hum an life  and property, harm  
the en v iro n m en t, constitute a threat to pub lic  peace and o id ei or national 
security.

133 . — ( I )  N o  real property or any part th e reo f w hether developed or 
not, shall be sub dem ised or dem ised in any form  in the Zon e w ith o u t the p rio r  
ap p ro va l o f  Z o n e  M anagem en t having  been first sought and obtained.

perm it to com m ence operatiqn i f  there be no breach o f  applicable law s and
regulations w ith in  tw en ty -fo u r (2 4 )  hours o f  com pletion  o f  the inspection.

( 'onil lKM I- 
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(2 ) A lessee wishing to alter, expand or demolish any part o f  a leased 
factory building'shaII seek the prior approval of'Zone Management heroic 
carrying out such activity and cost involved shall be borne by the investor.

134. — (1) All lessees in the Zone shall be required to pay applicable 
ground rent the prevailing rate to Zone Management calculated on monthly 
basis.

(2 ) In the event o f  failure to make full and timely payment, the lessee 
shall be deemed to be in breach o f  agreement for which Zone Management 
shall at its sole discretion have the rights to withdraw its approval to the lessee 
to carry on activity in the Zone.

(3 ) In the events that such rights have been withdrawn, the Free Zone 
operating license previously granted the lessee shall be withdrawn.

135. — (1) An approved enterprise shall pay the applicable rates per 
annum as Zone Management, Service Charges and Marketing/promotion Fees 
for services provided.

(2) In the event o f  failure to make full and timely payment, the investor 
shall at its sole discretion have the right to withdraw its approval to the investor 
to carry on activity in the Zone.

(3) In the events that such rights have been withdrawn, the Free Zone 
operating license previously granted to the investor may also be withdrawn.

136. — (1) In the event that an investor wishes to disinvesl for any reason. 
Zone Management shall takeover the building without any form o f  compensation 
to the investor.

(2 ) Zone Management shall retain the right to charge the investor in lull 
all cost incurred by Zone M anagement in repairing or restoring the same land 
or buildings.

(3 ) The Investm ent Process F low  is as sp ec ified  in diagram I ol 
A ppendix V.

: I
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137.— (1) An approved enterprise may apply to the Authority lor land or 
faetory space in the Zone to enable it undertake in the Zone the approved 
activity for which approval is granted by the Authority and Zone Management.

I'siyittcni of 
Deposit for 
Lease of land 
or Pre-BuiM 
1‘aciory.

. • i • • / ? • , ' .
138.— (I )  On submission o f  the application, the Licensee may be required 

to pay to Zone M anagement such deposit as Zone M anagement may from 
tim e to tim e stipulate as consideration due for the lease being applied for.

(2) Zone Management shall on receipt o f  an application for land or built- 
up factory space duly acknowledgem ent o f  receipt o f  the said application

may be to the approved enterprises.

(3 ) W here Zone Management refuses the application or fails to allocate  
land or b u ilt- up factory space w ith in  fourteen (1 4 ) w ork ing days or 
acknow ledgem ent o f  receipt o f  the applicatioii or the applicant rejects the 
allocation  within seven (7) days o f  the notification o f  the allocation, Zone 
M anagem ent shall forthwith refund the deposit paid without any deduction and 
w ithout interest.

• * ?
139.— ( l ) The deposit paid in respect o f  a lease for built-up factory space Forfeiture of 

by an approved enterprise shall be applied towards the payment o f  rent for the Deposit for 
built-up factory space as per the terms o f  the lease agreement provided the lx;,sc 
approved enterprise occupies the space within three (3) months o f  the date o f  
the execution  o f  the agreement.

(2) Should the approved enterprise fail to occupy* the leased built-up factory 
space within the period herein stipulated, the deposit paid for the lease shall be I’omm. 
forfeited to Zone Management without any recourse to Zone Management.

(3) The deposit paid in respect o f  a lease for land by an approved enterprise
shall be applied towards the payment o f  consideration for the lease o f  the land /
as per the terms o f  the lease agreement if  the approved enterprise occupies ' 
the land and com m ences developm ent o f  said property within six (6) months o f  
the execution  o f  the lease agreement.

(4) Should the approved enterprise fail to occupy the leased land com m ence 
its developm ent within the time stipulated herein, the deposit paid shall be 
forfeited to Zone M anagement without any recourse to Zone M anagement.
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140. — (1 ) A p p l i c a t i o n  f o r  b u i l d i n g  p e r m i t  s h a l l  b e  s u b m i t t e d  to Zone
M a n a g e m e n t  a f t e r  t h e  e x e c u t io n  o f  th e  le a s e  a g r e e m e n t .

• i i
( 2 )  T h e  a p p l i c a t i o n  s h a l l  b e  s u b m i t t e d  t o g e t h e r  w i t h  t w o  c o p ie s  o f  a 

b u i l d i n g  p la n  w h i c h  m a y  c o n f o r m  t o  t h e  f o l l o w i n g -

( « )  s e l f - d e s i g n e d  f a c t o r y  b u i l d i n g  w h i c h  m a y  b e  o n e  s t o r e y  ty p e  or •; 
m o r e ; P

( b )  t h e  d e s ig n  s h a l l  c o n f o r m  to  N ig e r ia  B u i l d i n g  s ta n d a r d s  f o r  f a c to r ie s ;
i

( c )a rea  t o  b e  c o v e r e d  s h a l l  b e  b e tw e e n  5 0  p e r  c e n t  o f  th e  la n d  le a se d  ;
((/)  b u i l d i n g s  s h a l l  b e  a t  le a s t  2 5  m e t e r  f r o m  th e  c e n t e r  o f  th e  ro a d  to 

a l l o w  f o r  p a r k i n g  a n d  la n d s c a p in g  ; a n d
( e )  p r o v i d e  n o t  m o r e  th a n  t w o  a c c e s s  to  th e  p r e m is e s .

( 3 )  A n y  m o d i f i c a t i o n  o r  c o r r e c t i o n  r e q u i r e d  b y  Z o n e  M a n a g e m e n t  shall 
b e  in c o r p o r a t e d  in  t h e  a p p r o v e d  b u i l d i n g  p la n  a n d  c o m p l ie d  w i t h  b y  th e  app licant.

( 4 )  D e v e l o p m e n t  o f  la n d  le a s e d  t o  a n  a p p r o v e d  e n t e r p r is e  b y  Zone j 
M a n a g e m e n t  s h a l l  b e  in  a c c o r d a n c e  w i t h  t h e  t e r m s  a n d  c o n d i t i o n s  o f  the ; 
a p p r o v e d  b u i l d i n g  p e r m i t  is s u e d  b y  Z o n e  M a n a g e m e n t .

141. — (1 ) A pplication and structures to be constructed by an approved 
enterprise shall be in accordance with the terms and conditions o f  the approved 
build ing permit issued by Zone M anagement.

( 2 )  Z o n e  M a n a g e m e n t  s h a l l  b e  n o t i f i e d  b e f o r e  c o m m e n c e m e n t  o f 
c o n s t r u c t i o n  in  o r d e r  t o  c h e c k  t h e  s e l l i n g - o u t  o f  b u i l d i n g ( s ) .

( 3 )  D u r i n g  c o n s t r u c t i o n ,  Z o n e  M a n a g e m e n t ’ s E n g in e e r s  s h a l l  m o n ito r 
c o n s t r u c t i o n  a c t i v i t i e s  w i t h  a  v i e w  o f  e n s u r in g  q u a l i t y  a n d  c o n f o r m i t y  w ith 
s p e c i f i c a t i o n s .

1
142. — ( I) A n  a p p r o v e d  e n t e r p r i s e  t h a t  h a s  s e c u r e d  a  le a s e  o f  la n d  from 

Z o n e  M a n a g e m e n t  s h a l l  c o m m e n c e  d e v e lo p m e n t  o f  i t s  f a c t o r y  s i te  within 
t h r e e  ( 3 )  m o n t h s  o f  t h e  d a te  o f  e x e c u t i o n  o f  t h e  le a s e  a g r e e m e n t .

( 2 )  O n  a p p l i c a t i o n ,  Z o n e  M a n a g e m e n t  m a y  g r a n t  a n  e x te n s io n  fo ra  
p e r i o d  n o t  l o n g e r  t h a n  t h r e e  9 3  m o n t h s  o n  s u c h  t e r m s  a n d  c o n d i t i o n s  as deemed 
f i t .

1 4 3 . — ( I )  F o r  le a s e d  la n d  a n d  u s e d  w i t h i n  t h e  s p e c i f i e d  p e r io d .  Zone 
M a n a g e m e n t  s h a l l  t a k e  o v e r  s u c h  la n d  a n d  r e n t a ls  a n d  i n f r a s t r u c t u r e  charge 
a l r e a d y  p a id  s h a l l  n o t  b e  s u b je c t  t o  r e f u n d .

( 2 )  H o w e v e r ,  i f  t h e r e  a r c  p r a c t i c a l  r e a s o n s  t h a t  c o u ld  j u s t i f y  th e  d e la y  in 
i m p l e m e n t i n g  t h e  . p r o je c t ,  t h e  i n v e s t o r  s h a l l  a p p l y  f o r  e x t e n s io n  before the 
e x p i r a t i o n  o f  t h e  d e a d l i n e  a s  s p e c i f i e d  in  r e g u la t io n  1 4 2 ( 2 ) .
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144. — (I )  Approved Enterprise w^thland—  J

( a )  an approved enterprise that has secured a lease o f  lahd from Zone 
M anagement shall com m ence operation within eighteen (18) months o f  the 
date o f  execution o f  the lease agreem en t; and

(/>) on application, Zone Management may grant an extension for a period 
not longer than six (6) months on such terms and conditions as deemed fit.

(2 ) Approved Enterprise with Built-up Factory Space—

( a )  an approved enterprise that has secured a lease o f  built-up factory 
space from Zone Management shall com m ence operations in the Zone within 
six  (6 ) months o f  the date o f  execution o f  the lease agreem ent; and

( b )  on application, Zone Management may grant an extension for a period
not ‘ ' ‘ ‘ ‘ 1; • ?.•* ( ■»,!* i ?

(c) longer than three(3) months on such terms and.conditions as deemed  
fit.

145. — (I )  Where an approved enterprise that.has secured a lease o f  
land for developm ent o f  its factory site fails to com m ence operations in the 
Zone within eighteen (18) months after the execution o f  the lease agreement 
or such other extension as Zone M anagement may grant, the permit o f  the 
approved enterprise to carry on business in the Zone shall be revoked without 
any recourse to Zone Management.

146 . — ( l )  Prior to com m encem ent p f.insta lla tion  o f  m achinery, an 
approved enterprise shall apply for power, water supply and electrical inspection 
test.

l;uihirc lo
commence
development
within
stipulated
lime.
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(2 ) C onnection o f  factory buildings to power, water supply, sew age lines, 

fire fighting system  apply for power, water supply and electrical inspection  
test.

(2 ) C onnection o f  factory building to power, water supply, sew age lines, 
lire fighting system  and telecom m unication lines shall be at the approved 
rate.

, . . . . . • .'il. •* <■ ' . 1 • ! I • T •*. • i-i •» »' * '
(3 ) Payments for facilities consum ed shall be paid for at rates prevailing  

and the w aste management and pollution control plan shall be submitted for 
approval at this stage. ,,

147.— (1) An approved enterprise shall prior to the com m encem ent o f  
operations apply to the Authority for permit to com m ence operations and Zone 
M anagem ent shall within twenty four (24) hours o f  the receipt o f  the application 
com p lete inspection o f  the factory site to ensure com pliance with relevant 
build ing, factory and public health laws and regulations and shall permit to

Permit to
Commence
Operations.
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commence operation if th e re  be no breach o f applicable laws and regulations 
within twenty four hours o f completion of the inspection.

(2) Where an approved enterprise has not complied with relevant 
regulations the Authority shall in writing within twenty four (24) hours alter 
(he completion o f inspection notify the approved enterprise o f  the non- 
compliance ancf direct that it be remedied within a stipulated period.

(3)On completion oflhc required remedial action, the approved enterprise 
shall invite (he Authority or Zone Management for inspection and issuance o f  
compliance certificate and the Authority shall within twenty four (24) hours of 
receipt o f the invitation inspect and issue a certificate ofcom pliance if there is 
no breach on the part o f  the approved enterprise.

148.— (1) An Investor wishing to alter, expand or demolish any part o f  
(he purchased factory shall seek the prior approval o f  the Authority before 
carrying out such activity and the cost involved shall be borne by the investor.

(2) In the event that an investor decides to disinvest before the expiration 
o flh c  fifteen (15) years payment period, Zone Management shall take over 
the building at a negotiated and agreed cost and payment terms.

(3) Alteration o f  a*building under rent or lease can only be carried out 
with the prior approval o f the type o f  service to be rendered.

149. No real property or any part thereof whether developed or not shall 
be sub- demised or demised in any form in the Zone without the written approval 
o f  Zone Management.

150. All investors in the Zone shall be required to pay applicable ground 
rent at the prevailing rale to Zone Management which shall be calculated on a 
monthly basis.

P a r t  1 0

H u m a n  R e s o u r c e  P k o d c e d u k e s

151. Zone Management shall in collaboration with the Ministry o f  Labour 
and Productivity, establish a labour and employment service department in the 
Zone and the said department shall regulate the labour market and supervise 
matters relating to the terms and conditions o f  employment, safely, health and 
welfare o f  workers in the Zone.

152. Employment contracts shall contain the follow ing provisions—

(a )  the name of the employer or the group o f  employers and where appropriate 
the name o f the undertaking by which the worker is employed ;
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’ (b )  the name and address of the worker and the plac. • , ■ ,1 . • II . | | ) -.'Ml ; • ••‘ I l l *'r J A1 U) • •
engagement;

. (c )  the nature of t|ic employment contracts ; t;. . t- 
(cf) work hours; holidays and leave of absence ; ,5‘’

e and date of his

i

(e ) the date of execution of the employment contracts ; « ‘
(/) the duration of thc’contract 'if the duration is temporary ;

, . . t " *1 J  1 • ■» ' •
(g) if the contract is for affixed term, the date when the contract expires ;
(/;) the rates of wages and method of calculation thereof and the manner 

and periodicity of payment of wages ; ,
. ) the welfare benefits and house given to the employee ; .and.
I •) the p *» iod of notice to be given by the party wishing to terminate the 

contract, in the light of the conditions and circumstances of the contract.

153. Provisional employment contracts/apprcnticeships, termination of
contracts of employment.

« • , # .
(1) The employer fix a period of time called the apprenticeship period, 

during the course of which either parly may, without prior notice or notice of 
payment of an indemnity, terminate the work relationship.

(2) The relationship period shall he mutually agreed by the parties and 
stipulated in the contract and wages and employee’s work benefits for work 
ending during the course or at the end of the apprenticeship period shall be paid 
for the period during which work was performed.

(3) Apprenticeship contracts may be entered only once between an 
employer and an employee for a specific job.

(4) Employment contacts may be terminated for one of the following
causes— ' . . . .

(a )  by the expiration of the period for which it was made ;. . . .  ’ , r. . ■ «. • *
(/;) by the death of the worker before the expiration of the contract;
(c) by total disability of the employee; • •

(cf)by the retirement o f the employee ;
(e )  by the completion of the contract for specific work ;

(/) by the termination of the employment contract by the employer and 
the employee in instances stipulated in the employment contract in compliance 
with regulations; and •. : . •

(g )  by the resignation of the employee.

Provisional 
employment 
contracts/ 
apprentice
ships, 
termination 
of contracts 
oi
employment.



W henever the termination o f  an employee is grounded on non-compliance 
w ith d iscip linary work regulations, the em ployee inay complain to Zone 
M anagem ent, which shall in consultation with the Federal Ministry o f  Labour 
and Productivity make the necessary decision based on these Regulations and 
the disciplinary regulations applicable in the work place.

M o t l i  H ea t io n  
in
e m p lo y m e n t
c o n d i t io n s .

M in i m u m
wage,
o v e r t im e
p a y  a n d
h o l id a y s .
R e s o lu t io n
o f  d is p u te s .

1 5 4 . W h en ever  an em p loyer , w ithou t due. con sid eration  to the 
em ploym ent contract and without the consent o f  the em ployee, modifies the 
em ploym ent conditions o f  an em ployee resulting in a reduction in the amount 
o f  the em p loyee’s w ages or impairment o f  his dignity, the em ployee may lodge 
a com plaint with Zone M anagement and claim damages.

\

155 . — ( I) The minimum wages in LI-'TZ shall not be less than the 
m inim um  legal w age o f  the country and any overtime work performed by 
an em ployee in excess o f  8 hours per day shall be paid as contemplated in 
the em ploym ent contract.

(2 ) The taking o f  w eekly holiday, annual paid leave and official holiday 
shall be subject to both parties agreement and whenever with the agreement 
o f  the em ployee, leaves arc postponed to another date or arc not taken, the 
benefits shall be as previously agreed by the parties.

R e s o lu t io n  
o f  d is p u te s .

(3) Every em ployee shall be entitled after twelve ( 12) months continuous 
service to a holiday with full pay o f—

( a )  at least six  (6) working days ; or

(/;) in the case o f  persons under the age o f  sixteen years (including 
apprentices) at least tw elve (12) working days ;

( c )  in cases where work is performed for less than tw elve (12) months, 
but not less than six (6) months in the period o f  employment for an employer, 
the em ployee shall be paid with respect to that period o f  employment an 
amount bearing the sam e proportion to full pay for one week at the 
em p loyee’s normal rate.

156.— (1) All disputes between an em ployee and an employer arising 
from the work place and. the contract o f  employm ent shall first be settled 
am icably by the agreed grievance procedure and w henever disputes are not 
settled amicably, the matter may be referred by either parly within ten (10) 
days to the board o f  settlem ent o f  disputes.

(2 ) The Board shall be com posed o f—

(«) the qmploycr in question, or his/her fully authorized representative:

(/>) the employee in question, or his/her fully authorized representative:



(o ) n I'cproscutnlivo o f  Z on e M unagom enl w ho shall he l()o c liu im m ii;
mid ' ' •' • " •" •" ' ■

( J )  the head o f  the labour and em ploym ent services department or his 
representative in the Zone. - ‘ ■

• • » • I
(3) In the absence o f  objections thereto, the decisions o f  the board o f  

settlem ent o f  dispute arc enforceable within ten (10) days after date o f  service  
to service to the parties. • . •.* •’

(4 )  W henever the termination o f  an em ployee is not deemed justified by 
the board o f  settlement o f  disputes, the em ployer shall have the option o f  either 
reinstating the em ployee and paying the em ployee’s salary for the period o f  
-termination, or pay the em ployee by way o f  com pensation forty-five (45) days 
salary for each year o f  service.

(5 ) W henever the termination o f  an em ployee is deemed justified  by the 
board o f  settlement o f  disputes, the em ployee shall be confined and the employer 
shall be obliged to pay fifteen (15) days salary to the em ployee for each o f  
service year.

(6) Every employ in the Zone shall prepare labour disciplinary regulations 
for the em ployer’s work place and implement them after confirmation thereof 
from Zone Management.

(7 ) In all eases, where a dispute is not settled by the board, cither party* 
(or their representatives ) is obliged to report the dispute to the head o f  labour 
and employment services department o f  the Zone and shall invoke the provisions 
o f  the Trade Disputes Act Cap 432 o f  1990 with a v iew  to settling the dispute.

157. Work permit for foreign nationals shall be issued upon the request 
o f  Z o n e  M a n a g e m e n t lo  th e  re le v a n t g o v e rn m e n t a g e n c y , W h e n e v e r  a fo re ig n  
contract o f  em ploym ent com es to an end, either the employer, or the foreign 
national w hose contract has reached its term must inform Zone Management 
and other agencies concerned with em ploym ent o f  foreign nationals o f  the 
term ination o f  the em ploym ent contract.

158.— (1) Each em ployee shall establish a retirement savings account 
(R S A ) with a pension administrator o fc h o ic e  in line with the Pension Reform  
Act 2004 for the purpose of the monthly remission of employee’s retirement 
benefits.

(2 ) A ll em ployers shall remit lo their em p loyees’ R SA s—

( a )  a minimum o f  7.5 p e r  ce n t  o f  the em p loyees’ total em olum ent on 
behalf o f  the em p lo y er; and

Work Permit 
fur l‘oivl)'H  
Nnlioiuils.

Km ploym enl
Benefits.
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(/>) a minimum o f  7.5 per cent o f  the em ployees total emolument on 
behalf o f  the em ployee’s not later than seven (7) days from the day the 
em ployer was paid salary. !

(3) Rules and directives concerning the determination o f  other retirement 
benefits o f  the em ployee shall be in line with the provisions o f  the P e n s io n  
Reform Act 2004 and other relevant laws in the country.

159. The follow ing facilities shall be available within L IT /,—

{ a )  good security network ;

(/)) administrative building;

( c )  separate administrative offices for different regulatory agencies in 
the Zone ;

(c l)  adequate supply o f  clean w ater;

(e) adequate power supply ;

(/) good drainage system ;

(g) Good sewage system ;

(//) efficient telecommunication system ;

(/) good internal road network ;

(/') warehouses ;

( k )  logistics system ;

(/) banking facilities;

(///) standard clinic ; and

(//) fire service building with fire-fighting equipment.

160. The organizational structure or zone management shall be ;>s 
specified in diagram 11 o f  Appendix V.

161. Lagos Free Trade Zone w ill be managed under the overall 
supervision o f  LFTZC and the day to day operations and management ofll>c 
Zone shall be undertaken by LFTZC.

162. LFTZC shall have a C h ief Executive O fficcr(C E O ), who togell>cr 
with the Board o f  Directors shall provide strategic direction to all activities 
within the Zone.

163. In these Regulations—

“ A c I”means the Nigeria Export Processing Zone N o. 63 o f  1992.

“ A p p l ic a t io n  Form” means application for free zone registration an1̂ 
licensing.



" A u t h o r iz e d  B a n k s ”  means banks licensed under B.OFIA, 1991 and 
authorized to deal in foreign exchange in the customs territory in Nigeria.

“A pproved A ctivity” means any o f  the activ ities  specified! in the third
schedule to the N ig e ria  Export Processing Zones A ct N o . 63 i f  1992.

" A u t h o r i t y " means the Nigeria Export Processing Zones Authority 
established pursuant to the Nigeria Export Processing Zones Act No. 63 of 
1992.

“ B a n k  P a y - i n -S I i p ”  means the custom duty receipt as set out in the 
regulations. Excess of N50,000 (fifty Thousand Naira).

“ C o u n t r y  F r e e  Z o n e  G u a ra n te e ”  means a bond or guarantee issued by 
bank or other financial institution acceptable to the Free Zone Customs on 
behalf o f a license on terms and in a form approved by the Authority.

“ C u s to m s  T e r r i t o r y ” , means the Federal Republic of Nigeria excluding 
any area designated as a Free Zone.

“ E m p lo y e e ”  means a person who works in any capacity under the 
instruction of an employer for wages or a salary.

“ E n a c tm e n t”  means a law of the slate whether issued by the Federal 
Government or Local Government but excluding circulars and regulations 
of the free zone.

“ E x p i r y  D a t e ”  means the date specified on the license as the date upon 
which the license will expire.

“ E x p o r t e r ”  in relation to goods for exportation includes the shipper of the 
goods and any person performing. In the case of an aircraft, functions 
corresponding to those of the shipper.

“ E x t e r n a l  A c c o u n t ”  means an account opened for non-residents by banks 
licensed under 130F1A, 1991, other legislators to operate in the customs 
territory of Nigeria. An external account is allowed solely for defraying 
statutory, operational, administrative and salary expenses of non- residents. 
If funded only from the sale of foreign currencies for Naira, and cannot be 
funded with Naira from any other source without the CBN’s approval.

“ F r e e  Z o n e s ”  means Export Processing Zones, Border Free Zones, Free 
Trade Zone, Export Processing Factories and Export Processing farms 
established pursuant to the Nigeria Export Processing Zones Act No. 63 of 
1992.

“ F r e e  Z o n e s  C i r c u l a r ”  means notices or any periodic information from 
the Authority or Zone Management.



“ F r e e  Z o n e  Customs” means a person being an officer o f  the Nigeria 
Customs Service within the Zone, a person acting on the instruction of any 
such officer or any person appointed by the. Federal Government who lbr 
the time being is empowered to carry out all functions related to customs in 
(he Zone.

“ F r e e  Z o n e  I m m ig r a t io n ”  means a person being an officer o f  the N igeria  
immigration Service within the Zone, a person acting on the instruction of 
any such officer or any person appointed by the Federal Government who 
for the time being is employed to carry out all functions related to immigration 
in the Zone ;

“ I m p o r t  D u l y ”  means custom s duties chargeable on imports ;

“ I m p o r t ”means in relation to any goods at anytime between their
importation and the time when they are cleared, any owner or other person 
for the time being possessed of, or beneficially interested in (he goods;

“ L e a s e  A g r e e m e n t ”  means the license issued or to be issued by the 
Authority Zone M anagement to a Licensee ;

“ L ic e n s e e ”  means the h o ld c r o fa  valid and current license ;

“  Minister”Means the Federal Minister charged with the responsibility
for com m erce.

“Non-R e s id e n t ”  means any person who is resident outside the customs 
territory o f  Nigeria (e.g . Expatriate staff in the Zone); or any business 
enterprise or institution registry or incorporated from outside the customs 
territory o f  Nigeria, e.g. approved enterprise and licensed banks in Nigeria's 
free zones.

“ O r d e r ”  means an order issued by the Minister pursuant to Section 24
(2 ) o f  the Act.

“ R e g u la t io n s ”  mean the rules and regulations issued by the Authority/ 
Zone M anagement pursuant to this Act.

“ R e s id e n t ”  means a citizen o f  Nigeria or a person granted permission to 
reside permanently in Nigeria or a business enterprise or institution registered 
or incorporated and operating in the custom s territory o f  Nigeria.

“ R e s id e n t  A c c o u n t ”  m eans any account opened for a resident or a 
temporary visitor to Nigeria by Hanks licensed under BOFIA to operate i» 
the custom s territory o f  Nigeria.

“ R e s t r ic t e d  A r e a s ”  means any area where a risk o f  personal or property 
safety exists is considered a restricted area.

“ S a la r y ”  means w ages set and paid on a monthly basis.

“ S ta le ”  means a Stale in the Federal Republic o f  Nigeria.



“ USJT means the currency o f  the United, St ale o f  America.

“Wages” means remuneration or earnings capable o f  being expressed in 
terms o f  m oney and fixed by virtue o f  a contract by an employer to a worker 
for work done or to be done or services rendered or to be rendered.

“Work Period ’ means a period during which an em ployee places his 
energy or lim e at the disposal o f  the employer.

“Zone Management” means the m anagem ent team o f  the Zone, as 
registered by NEPZA inclusive o f  the representatives o f  N EPZA. The 
d ecisions o f  Zone Management shall only be valid if  taken in the presence 
o f  all parties.

i . *
“Zone Management Company” means Lagos Free Trade Zone Company 

or any agents and third parties appointed by Lagos Free Trade Zone Company 
for the purpose o f  discharging its functions Lagos Free Trade Zone.

164. List o f  Abbreviations

“ Terminal O perator” means the authorized operators o f  tl^c term inals at
the seaports. , t , j

BOI'IA Banks and Other Financial Institutions Act

C B N Central Qank o f  N igeria

C ER PA C Combined Expatriate R esidence Permit and A liens Card

C1TA Companies Income Tax Act

C PC Customs Processing Centre

D IA Destination Inspection Agent

ECOW AS Econom ic Community o f  West African States

EFCC Economic and Financial Crimes Commission

EPZ Export Processing Zone

FGN Federal Government o f  N igeria

R IS C Federal Road Safety C om m ission

FOB Free On Board

FTZ Free Trade Zone

FZ Free Zone

FZE Free Zone Enterprise

FI SE Health, Safely and Environment

K Y C K now  -Y our -  Customer

NAI-ICO Nigerian Airport Handling Company



N E P Z Nigerian Export Processing Zoncj

N E PZ A Nigerian Export Processing Zone' Authority

NIS Nigeria Immigration Service

N PA Nigerian Port Authority

PPTA Petroleum Profits Tax Act •
RAR Risk Assessm ent Report

RSA Retirement Savings Account

SGD Single Goods Declaration

STR Subject to Regularization

LFTZC Lagos Free Trade Zone Company

TW P Temporary Work Permit

VAT ’ Yaluc Added Tax

W HT WithholdingTax

165. These Regulations may be cited as the Lagos Free Trade Zone 
Regulations, 2009.



F irst Schedule. . i • ’ 1
C ustoms P roceduresS. I t

Procedures for Importing G oods into Lagos Free T rade Z one
P t

This deals with the general procedures for importing goods into the Zone 
and gives specific details for importing goods by sea, air and road.

I. Goods shall be imported into Lagos 
with the following procedures—

Free Trade Zone in accordance

(a )  the Licensee shall ensure that the consignor or supplier of the goods 
forwards the Bill of Lading or Air Waybill, the Invoices and Packing List. 
The vcsscl/aircraft’s manifest relating to such goods arc to be clearly marked 
with a statement that “Free Zone Status shall apply” ; and

(b )  the Licensee shall comply with the following requirements in relation 
to the Bill of Lading or Air Waybill (“the Bill”)

(/) the Bill shall indicate that the consignee of the goods is the Licensee 
and specify the Licensee’s address as being “Lagos Free Trade Zone"

(//') if for banking or other reasons the identification of the “Consignee” 
has to be completed differently, the above information must appear 
prominently in the “Marks and Numbers” section of the Bill. The “Notify 
Parly” shall be the Free Zone Licensee. Zone Management shall be
notified to this effect;

:
(///) in relation to air shipments, the “Port ofDischargc” shall be clearly 

specified, and;

(/V) in relation to air shipments, the “Airport of Final Destination” shall 
be clearly specified ;
(c ) Zone Management shall require the shipping line or airline to have a 

separate manifest (in hard and soft cop ies) for goods to be delivered to the 
Z o n e;

(d ) the Shipping Company is required to provide to the Customs and 
Zone Management an advance manifest seven (7) days before arrival of 
the vessel.

( c )  prior to the arrival of the goods or upon shipment, the Licensee shall 
provide to zone Management certified copies of Invoices, Packing List, Bills 
of Lading and other relevant documents. This shall be considered to be a 
“ Transaction Request Order” by Zone Management;

(/) on receipt o f the “Transaction Request Order” with the specific 
documents, Zone Management shall prepare a “Request to Transfer under



C ustom s Escort” or “Transfer R equest” authorizing the goods to be 
transferred from the point o f  discharge to LFTZC; and

(g) the duly authorized and endorsed “Transfer. Request” shall be delivered 
to the relevant Terminal Operator or Aviation Handling Company who shall 
transfer the goods from the Q uayside or Cargo Shed to the appropriate 
stacking area. Upon com pletion o f  stacking, the Transfer Request shall be 
signed by the Terminal Operator or Aviation I kindling Company and returned 
to the Zone.

j
!

ii

I
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2.— (1) For delivery by sea, the invoice relating to the goods shall indicate 
the amount ascribed to insurance o f  the goods during the voyage, even it the 
terms o f  sale arc £X  Works, Free On Board (FOB), C and S or otherwise.

(2 ) Upon receipt o f  dispatch shipping docum ents from the supplier, the 
L icensee shall provide to Zone M anagement certified copies o f  Invoices, 
Packing List, B ills o f  Lading and other relevant documents. This will be 
considered to be a “Transaction Request Order” by Zone Management.

(3 ) Upon receipt o f  the docum ents specified above (“Transaction Request j  

Order”), Zone M anagem ent shall prepare a “Transfer Request” authorizing : 
the goods to be transferred directly from the vessel to the Zone upon arrival. 
T he Transfer Request shall first be endorsed by the Free Zone Customs, the j 
Shipping A gent and the Terminal Operators.

(4 ) The “Transfer Request” shall be noted with the slack address ol the J 
cargo and a stock reference number. The Licensee shall give a blanket authority ; 
to Zone M anagem ent to transfer the goods upon

j
(5) After paying all applicable charges, the Shipping Agent will issue a 

D elivery Order to the L icensee, a copy o f  which shall be made available to 
Zone M anagement.

(6) The duly authorized and endorsed “Transfer Request or Request to 
Transfer under Custom s Escorts “shall be delivered to the Terminal Operator 
w ho shall transfer the goods from the quayside to the appropriate slacking : 
area. Upon com pletion o f  signed by the Terminal Operator and returned to the j 
Zone.

(7 ) With the Delivery Order and the “Transfer Request” the Licensee or i 
Zone M anagement (on request) takes delivery o f  the cargo from the quayside 
or staking area and transports same under Customs Escort to the Zone.

(8) Receipted copies o f  the Transfer Request are then sent to the Licensee, j 
N igeria Custom s Service, the Terminal Operator and or NFA.

• i|



' S pecific P rocedures for Importing G oods "into the' '.I
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3. Specific procedures foV importing goods into the Zone by air are-

(a )  the Nigerian Aviation Handling Company Pic (NAHCO) or appropriate 
aviation handling company shall discharge the aircraft. The cargo is then 
tallied, reconciled to the manifest and transferred to the cargo arrival shed ;

(b )  on receipt of an advice from NAHCO or appropriate handlingcompany,
Iho Licensee shall collect the documentation relating to the goods from the 
airline. Alter paying all applicable charges, the airline will issue a “Delivery 
Order” to the Licensee, a copy of which, shall be made available to Zone 
Management: .. . •>

( c )  on receipt of the relevant Invoice, Air Waybill, Packing List and other 
relevant documents, which.shall be considered to be the “Transaction Request 
Order” Zone Management shall issue a Request to Transfer under Customs 
Escort” duly endorsed by the Free Customs and Airport Customs ;

(cf) the Airline shall make available a separate manifest of all Free Zone 
cargo on-board the flight, the manifest shall be made available to Zone 
Management prior or upon arrival of the flight duly sealed by the airline5 
agents ;

(e) with the Delivery Order and the “Transfer Request”, the Licensee or 
Zone Management (on request) takes delivery of the cargo aiid transport it
under Customs escort from the Airport to the Zone ; and

11 • 1 t • * * ... * • t
(/) on arrival at the Zone, the consignment is,then vyrittcn.off the incoming 

aircraft manifest and a copy of the receipted “Transfer Request” is forwarded 
to NAHCO or appropriate handling company through the Free Zone 
Customs.

S pecial P rocedures for Importing G oods into the F ree Z one by Road Freight

4. Specific procedures for importing goods into the Zone by road arc—

(</) where the Licensee require goods to be delivered to the Zone by road 
freight, the Licensee shall apply in writing to Zone Management for permission 
for the transfer. Such application shall be supported by all relevant commercial
documents:

(/;) where goods require transfer by road freight because they have been 
misdirected in the original delivery process, the Licensee shall support the 
application with a report stating hpw thc.goods were misdirected ;

(c) if Zone Management and Free Zone Customs consent to the 
application, Zone Management shall issue a “Request to Transfer Goods” 
and arrange Customs escort. The “Transfer Request” shall be endorsed by 
Zone Management and Free Zone Customs ;



(e t) upon receipt o f  the “Transfer Request” by tile Boarder Post Customs 
where the goods are being held, the goods shall be delivered to the /.one 
under Customs escort ; and

( e )on arrival at the Zone, the duly authorized and endorsed “Transfer 
Request” is then forwarded to the Customs Command at the point of 
discharge for use by them to c lose the record.

C a r g o  T r a c t  I n v e n t o r y  S y s t e m .

5.— (1) All deliveries o f  goods to LFTZC shall be entered into the Zone's 
“Cargo track” tracking and inventory system.

(2 ) Zone M anagement shall issue stock reports showing a Licensee's 
goods m ovem ent at intervals agreed by the Licensee-and Zone. The Free 
Zone Custom s shall have access to the stock control elem ents o f  the track 
system .

(3 ) Zone Licensee shall on request o f  Zone Management or Free Zone 
C ustom s provide statistical data, delivery and receipt returns and any other 
information that may be called upon from time to time.

(4) Zone Management and the Free Zone Customs shall inspect the 
records and books o f  .account o f  the. L icensee from lim e to lim e after 
reasonable notice.

(5 ) The Licensee shall permit Zone Management and the Free Zone 
C ustom s to access the factory, warehouse, assem bly plant or any other 
premises o f  the Licensee for the purposes o f  examining any good(s) to ensure 
the accuracy o f  the particulars entered in the records and books o f  account of 
the L icensee. Zone Management or Free Zone Customs may require that its 
officers be stationed on the premises o f  the Licensee for the purposes of 
inspection.

R e g u la t io n  49 (3)
S e c o n d  S c h e d u l e

P r o c e d u r e s  f o r  E x p o r t i n g  G o o d s  f r o m  t h e  F r e e : Z o n e :

E x p o r t i n g  G o o d s  f r o m  t h e  F r e e : Z o n e  i n t o  t h e  N i g e r i a n  C u s t o m s

T ER R ITO R Y

I.— ( I) These procedures apply to importers desirous o f  exporting goods 
from the Free Zone into the Nigerian Customs Territory (NCT) in the normal 
course o f  trading activities in commercial quality. The goods shall be subject 
to extant fiscal policy regulations pertaining to importation o f  goods in 
commercial quality into the NCT. Such goods shall be deposited at the bonded 
warehouse located in the buffer zone and operated by the Authority. Without



prejudice to the To regoing, goods declared as personal effects but ip excess of 
the passenger concessions shall be treated in line with provisions of the customs 
baggage code. *

(2) I:or non-prohibitions the importer shall First submit a completed “Form 
M” to his bank (“the Bank”);The “Country of Origin” and the “Country of 
Supply” should be marked as Lagos Free Trade Zone Company. The service 
providers shall issue the RAR upon satisfaction with the submitted documents.

(3) The Authority shall issue a Delivery Order upon receipt of the customs 
Release Order.

Pre-Releasf \

2.— ( I) Pre-releases shall be restricted to perishable goods only.
i % * «

(2) The importer shall apply to the Customs Area Comptroller who merit 
of the application shall convey approval thereto.

(3) However, perfection of such pre-releases shall be a condition for 
granting subsequent pic-release concessions to such beneficiaries.

(4) These rules shall apply where the Licensee wishes to implement a 
duty scheduling system (“the System”) whereby goods required for use on an 
urgent basis in thcNCT can be imported from the Free Zone with payment of 
customs duty deferred to a later time.

(5) To qualify for the System, the Licensee must comply with the following 
procedure—

(a )  the Licensee shall establish and provide an acceptable Guarantee 
from the Licensee’s bank for an amount sufficient to cover the amount of 
customs duty that is expected to be outstanding at any one time ; and

(b ) the Licensee shall then submit an application for regulation under the 
System to Zone Management. If acceptable, Zone Management shall 
countersign the application and forward it to the Free Zone Customs for 
approval. If approved, Zone Management shall open a separate “Cargo 
track” system to record the Licensee’s release of goods under the System.

3. Specific procedures for exporting goods from the Zone by sea are-

(a ) the Licensee shall send to Zone Management copies o f the following
documents (as attested by the Bank) -  Bill of Lading, Invoices, Packing List 
and Lx port1 )eelaration documents. This shall be considered to be considered 
to be a “Transaction Request Order” to Zone Management;

(b ) zone Management shall issue a request to the Customs for examination 
of the goods. The application shall be authorized by the Free Zone Customs



and an examination (o f  the goods against the documents submitted shall 
physically carried o u t ;

(c ) the approval to release goods and endorsem ent o f  the Kxport 
Declaration for export is raised to the License or A g e n t;

(</) the L icensee or his agent shall forward the Custom s Release 
D ocum ents and Export Declaration documents to the Terminal Operators 
for release and en dorsem en t;

( c )zone M anagement shall request the Terminal Operators to deliver 
the goods to the relevant vessel. Terminal Operators shall carry out the 
delivery o f  the goods upon payment by the Licensee o f  all storage and 
handling ch a rg es;

(/) the goods delivered on board the vessel shall be tallied and reconciled 
to the vesse l’s manifest by Terminal Operators. On completion o f  the above, 
the Captain o f  the vessel shall endorse the Export Declaration I'orm for 
the free  Zone Custom s as evidence o f  shipment ;

(g) the Licensee shall then receive a Bill o f  Lading evidence the shipment 
o f  the goods on payment o f  all freight charges ; and

(//) the Licensee shall then perfect an Export SGD with the Customs at 
the CPC and present the same together with copies o f  the endorsed Export 
Declaration for final release by Customs.

E x i ’o k t i n u  G o o d s  t o  a  F o r e i g n  T h r r i t o r y  ij y  A ir  I ; r i -:k u i t

4. Specific procedures for exporting goods from the free  Zone by air 
arc—

( a )  the Licensee shall end to the Free Zone Management copies of the 
follow ing documents (as attested by the Banks)-Invoices, Form M. Airway 
Bill, and Packing List. This will be considered to be a “Transaction Request 
Order” by Zone M anagement ;

(/;) Zone Management shall com plete the same procedures as exporting 
o f  goods by sea ; ,

( c )  zone M anagement shall submit the Free Zone Customs Release. 
Export Declaration duly endorsed by Customs and NAI ICO or appropriate 
handling company together with other cargo documents with an application 
to export goods to the Airport Customs for approval;

(c f) airport Customs approves and the Licensee or his agents submit 
release docum ents to NAI ICO or appropriate handling company Tor 
payment or statutory handling charges;

I



(e) the goods shall be released by the Free Zone Customs and transported 
to the airport under Customs escort.The Export Declaration shall accompany 
the goods.

(/) the goods together with the Export Declaration shall be handled over 
to the Airport Customs and NAHCO officials, who shall tally the goods, 
load them unto the aircraft, sign and stamp the Export Declaration. The 
pilot of the aircraft shall endorse the Export Declaration documents; and

(g) the Licensee shall prepare an Export SGD attaching a copy of the 
stamped Export Declaration and other documents and submit them to the 
Free Zone Customs.

T hird Scuj-DULi-. .• . . \

Procedures eor Handling G oods that R equire Repair and M aintenance

I. The Licensee may apply to the Zone Management requesting repair 
of goods situated within the Customs Territory in the Zone and the following 
procedures shall apply-

1 i  , , *

(a )  the Licensee shall submit all relevant Import, Commercial documents 
and all relevant documents as may be required by Zone Management like 
contract or acceptance to repairs or maintain the equipment correspondence 
between the two companies doing the business and duration of maintenance, 
staling clearly the reason for repair and duration of maintenance. This will

•»i
be considered to be a “Transaction Request’'

request to the Free Zone Customs and the D1A for examination of the Free 
Zone items to be consumed during the repair;

(c*) zone Management shall apply to Free Zone Customs D1A for 
examination of the item to be consumed during the process of maintenance 
where goods shall be returned to the Customs Territory after repairs ;

(c l) the DIA shall issue a RAR on the goods utilized on the repairs and 
the necessary duties, levies shall be paid, and the Licensee or Agents shall 
perfect the entries (SGD) accordingly; and , _•. • . , M J ■! • ' • ’ ' •

( c )  for repairs and export to other countries, only Customs examination 
shall be carried out on the goods. Other procedures for export shall follow 
on the utilized goods as prescribed above., ■ * III . * . • • •  ' • r. .

2 . T h e  F o l l o w i n g  p r o c e d u r e s  s h a l l  a p p ly —
,1:. I- ' ' ■ ' ■ ' ' ’

( a )  ihc Licensee submits all relevant documents, stating clearly the 
reason for repair and duration of maintenance. This will be a “Transaction
Request” ';

Goods for 
Repair. 
U o I h i I m s I h i h t i I 

or
Maintenance 
in (lie 
Customs 
Territory



( b )  zone ManagcmciU shall raise a Transact.ionjrcqucst Order and issue 
a request to the Free Zone Customs for examinatiqn o f  the goods requiring 
repair; ' ' ' '

(c) the Free Zone Customs shall then examine the goods, endorse the
:

Transaction request Older and release the goods for repairs ;
.

(J ) goods will then be released from the Zone with the approval 
docum ents;

(t?) the Licensee transfer goods to the Customs Territory for repair;

(/) the Licensee notifies Zone Management and the Free Zone Customs 
on return o f  goods ; and

4 i
\

(g) on completion o f  repairs and the delivery o f  goods into the Free 
Zone, the goods will be examined against the original “Request for Repair” 
and the goods will be returned to Free Zone.

F ourth S chudule

PROCIiDUKIiS l;OR T kANSI-'I-KRING GOODS
i

1. The following procedures shall apply—

(a) the Licensee shall submit to Zone Management copies o f  the Bill of 
Lading, Invoice and the Packing List which shall be considered to be a 
“Transaction Request”;

( b )  zone Management shall issue a Transaction Request Order to l|ie 
Free Zone Customs for examination o f the goods ;

(c) the Free Zone Customs shall authorize the Transaction Request 
Order and carries out an examination o f  the goods against the documents 
subm itted;

t
(c f) the Free Zone Customs shall give approval for the release o f the

good s; I
!

(<?) zone Management shall issue a request to the NPA to deliver the 
goods to the relevant Vessel upon payment o f handling and freight charges 
by the Licensee (if  goods are to be delivered by sea) or release the goods to 
the road hauler under Customs escort if the goods arc to be transferred by 
road ; and

(/) the Free Zone Customs Escort shall return to the Free Zone with 
endorsed Landing certificate from the carrier.

'
!

2. The following procedures shall apply—

(a) the Licensee (se ller) shall raise an Invoice and n otify  Zone 
Management. Which shall be considered to be a Transaction R eq u est;



• : . i. . :■/■ 1 . •. • I ' • ;
(b ) the Licensee (Buyer) shall submit a copy ol the original Invoice covering

the importation and the new Invoice to Zone Management. This shall b e  
considered to b e  a b e  a Transaction R e q u e s t .  The Licensee (seller) completes 
Form M  with the Bank ;

(c )  zone Management shall raise a Transaction Request Order and shall 
issue a request to the Free Zone Customs and DIA for examination of the 
goods;

{ d ) the Free Zone Customs shall authorize the Transaction request Order 
and shall conduct a joint examination of the goods with the DIA ;

(e) the DIA shall issue the RAR and shall dispatch it to the designated 
Bank; \

(/) the Licensee (Buyer) shall submit the SGD at the CPC for processing, 
attaching all commercial documents including the import duty receipt; and

(g) the Free Zone Customs shall endorse the Transfer Request and the 
SGD and shall release the goods on confirmation of the import duty payment.

F if t h  S c h e d u l e

P e r s o n a l  D u t y - F r e e  A l l o w a n c e

P e rs o n a / D u ty  F re e  A llo w a n c e  f o r  a  N ig e r ia  V is ito r  o r  to u r is t  s h a l l  he  
g u id e d  b y  the  p ro v is io n s  o f  co n ce s s io n s  as p u b lis h e d  b y  N ig e r ia n

C u s to m s  S e rv ic e

S ix t h  S c h e d u l e

L a g o s  F r e e  Z o n e  M a r k e t  C a t e g o r is a t io n  f o r  C u s t o m s  D u t y  C o n s id e r a t io n

1. The target market for this category of goods includes Nigeria’s business 
community comprising traders involved in import or export activities, wholesalers 
and retailers.

V

2. A large proportion of this target market for LFTZC currently import 
their goods from Europe, Asia and Middle-East and it is expected that the volume 
o f trade within the Zone will provide a large enough market to serve the needs 
o f this target market, resulting in substantial foreign exchange savings in travel 
expenses and hotel accommodation costs

3. As this category of goods will be purchased in commercial quantities, 
the following shall apply—

(a )  only the categories of goods that arc not banned or prohibited by the 
Federal Government of Nigeria (FGN) will fall under this category ;

(b )  Nigerian importers shall be require to process a Form ‘M’ through any 
authorized dealer bank, whether or not payment is involved ; and

Goods 
imported 
into the 
N C T  fo r 
resale.

( ioods 
purchased 
for personal 
consumption



I  u a v

(c-) customs duly shall be levied on the goods a,l the appropriate rate by 
the Nigerian Customs Service (NCS), at the poiqt o f  exit from the Zone.
unless there is an express exemption o f  duty on such goods.

1 * .  * » -  '

4 .  — ( |)  it is anticipated (hat a significant portion o f  trade from LFT/.C 
will boost exports and trading activities with traders along the Wes! Africa 
coast who traditionally source their imports for their respective countries from 
the Middle-Cast and Far Cast and Far Cast Asia and this category o f  traders 
will constitute a large potential market .for LFTZC, with large or wholesale 
consignments bcing purchascd from LFTZC for export to destinations outside 
Nigeria.

, - , !
(2) As this category o f goods is for export to destinations outside N igcria, 

the following shall apply—
f r • • • . * • I •

(e t) all the.categories o f  goods traded in LFTZC, whether or not the 
goods are banned or prohibited by FGN will under this category ; and

( b )  customs duty shall not be levied on the goods by NCS at the point of 
exit from the Zone.

5. — ( I) This category o f  goods can be purchased for consumption within 
LFTZC, imported into the NCT or exported out o f  the NCT for personal 
consumption and the target market for this category o f  goods includes the 
following—

( a )  West African shoppers and leisure seekers ;
(b) Nigerians ;

(c) expatriate resident in Nigeria ; and
(J) International

(2) As this category o f  goods is for personal consumption purpose only, 
the following shall apply.-

((/) all the categories o f  goods traded in LFTZ, whether or not the goods 
arc banned or prohibited by FGN shall fall under this category ;

(/>) the value o f  this category o f  goods (imported into the NCT) shall bL' 
guided by free zone passenger concession as published by the Nigeria 
Customs Service ;

(c) customs duty shall not be levied on such goods by NCS at the poin* 
o f  exit from the Zone ; and

(e t) all other custom s and licensing requirements that apply to goods 
imported into the NCT from other countries shall not apply to this catcgoO 
o f  goods including the processing o f  form M.

I



(3) Apart from the complexities that will likely be associated with 
administering duty on such small items, the economic and employment benefit 
associated with the increased level of tourism and related economic activities 
resulting from an increased number of domestic, West African and International 
•visitors into the south-south region of the country far outweigh the value of 
duly form personal effects.

S e v e n t h  S c h e d u l e

O r g a n is a t io n  o f  LFTZ f o r  C u s t o m s  P u r p o s e

1. For proper administration of Customs functions in LFTZ, a Customs 
Processing Centre (CPC) shall be established outside the ZoneAThe CPC 
shall be managed by designated officials of the NCS under the control of an 
Area Command.The functions of the CPC, aside from day-to-day management 
of the CPC facilities shall include the following*?-

{a )  liaise with officials ofTBRL on a continuous basis to establish and 
implement effective and efficient customs procedures to be adopted for the 
Zone :

(b ) process the relevant Customs documents for goods entering and exiting
LFTZ; ,

( c )  advise on the proper classification of goods, with LFTZ for Customs 
purpose on ly ;

(c/) determine the duty payable on goods other than goods for personal 
consumption;

(<?) Collect duty on behalf of Government as appropriate.

2. The perimeter of LFTZ shall be fenced to prevent unapproved entry or 
exit o f goods from the Zone. The perimeter of the Zone shall also be monitored 
regularly by the officials of the NCS attached to the CPC.

3. G o o d s  shall be e n te re d  in  th e  CCVO, w h ic h  is  v e ry  im p o r ta n t  fo r  th e  
a d m in is t r a t io n  o f  c u s to m s  d u ty  w i th in  th e  Z o n e  b e ca u se  o f  th e  p e c u lia r  n a tu re  
o f  the Zone/ LFTZ is designed to provide a m ix  o f  services and goods to 
tourists and customers. As such, goods purchased w ith in  the Zone must be 
invoiced separately from services to avoid subjecting the services to customs 
duty. The standardized invoices will also be easily recognized and authenticated 
by the CPC.

4. The invoices shall have special features as advised by the CPC which 
may include US Code for the goods, the quantity of goods sold, the destination 
of the goods and whether or not the purchase qualifies as items for person 
consumption/effects.
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E i g t i i  S c h e d u l e
rj !'•» •; •

C u s t o m s  P r o c e d u r e s  w i t h , LFTZ

1; A11 items imported into LFTZ must be entered by the CPC. The goods 
are not subject to import duty, at this point, due to the lice  zone status of j 
LFTZ. However, upon entry o f  the goods, the appropriate I IS Codes For the 
items must be determined by the CPC and communicated to every importer 
together with the appropriate customs duty rate. This code must be staled on 
every invoices/rcccipls issued by the importcr/scller o f the goods to the buyers 
at (he point o f  sale. The CPC must also have a record o f  the quantity of goods 
imported by each importer into lire Zone for the purpose o f  reconciling with 
the total quantity claimed to have been sold. All the above information must 
be promptly entered into a database designed for such purpose.

Considering the free zone status o f  LFTZ, all goods, including goods that 
are banned or prohibited for importation into the NCT will be allowed lor 
importation into the Zone.

Goods that arc expressly prohibited, from being exported out o f  the country 
may not be allowed into LFTZ frorn the NCT. The exception to this prohibition 
may be items which are designated for input as raw materials for the production 
o la  final product (which in itself is not prohibited). The CPC will be responsible 
for monitoring the movement o f  these prohibited goods.

2. Goods manufactured within LFTZ must be accounted to the CPC in 
terms o f  quantity and materials used for the production. Where inputs into the 
production o f  the goods include items that have been previously imported into 
LFTZ, the CPC must be promptly informed. After inspection o f  the goods 
produced, the CPC must delete the inputs from its records and allocate 
appropriate FIS code to the final product.

3. Goods which became expired, damaged or destroyed after being 
delivered to LFTZ must be reported and accounted for to the CPC lor,the 
purpose o f  its records. Such items must be immediately deleted by the CI’C 
from its records upon confirmation o f  their status.

4. The sellers within LFTZ must be familiar with sales that constitute 
personal effects and indicates this fact on the invoices/rcccipls issued lor 
goods sold which qualify under this category. The rcccipls/invoices for items 
consumed within the territory must also be appropriately denoted. Copies of 
the rcccipls/invoices for goods consumed within LFTZ and for personal effects 
must be forwarded to the CPC on a regular basis or as agreed for the purpose 
o f  updating its records.

i



5. The sellers within* LFTZ’must' be familiar with sales thâ  constitute 
personal effects and indicate this fact on the invoices/receipts issued for goods 
sold which qualify under this category. The rcceipts/invoiccs for items being 
exported by buyers into the NCT must also be appropriately denoted. Copies 
of the rcceipts/invoiccs must also be forwarded to the CPC on a regular basis 
or as agreed for the purpose of updating its records.

Personal 
clTect ami 
Goods
exported into 
NCI'.

The value of this category of goods shall be guided by free passenger 
concession as published by the Nigeria Customs Service.

6.— ( 1) Goods which are'purchased in large quantities from LFTZ and Goods for 
destined for exportation to a country other than Nigeria would qualify under Kxport. 
this category. Invoices for.such goods must be appropriately marked. The 
country of destination must also be indicated. \

(2) Goods that are deemed for “personal consumption*’ will not fall under 
the “goods for export” category.

(3) At the point of purchase of the goods, the sellers would request for 
evidence of the goods outside Nigeria, which may be in the form of air waybill, . 
ocean bill of lading, inland bill of lading or a letter of commitment from the 
transporters, depending on the means of transportation.

(4) The details of the goods purchased for-export shall be entered into a 
database immediately after the purchase, as this would form the basis of 
inspection by CPC at the point of exit. The customs invoice should also be 
provided in quadruplicate, Ihc original copy would be retained by the customer, 
a second copy would be kept by the trader, a third copy would be sent to the 
CPC and the fourth copy to Zone management.

(5) The CPC shall perform the requisite inspection of goods, at the time 
of exit from LFTZ to ensure that the description and quantity agree with the 
customs invoice issued by the seller and after the inspection, a customs 
clearance shall be issued to the exporter by the CPC. The CPC shall also be 
responsible for monitoring the movement of the goods up to the port of exit 
from Nigeria to ensure that the goods are not diverted for resale within the 
NCT. The exported goods shall be deleted from the CPC records.

(6) In a bid to properly monitor the movement of the goods from LFTZ 
without the buyers diverting the goods into the NCT, the CPC may arrange for 
the use of bonded warehouses both at LFTZ and at the port of exit before the 
goods are taken out of the country. For goods to be transported out of the 
country by road, the buyers should be encouraged to have their means of 
transportation ready to transport the goods from LFTZ.
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7. Goods purchased within LFTZ for resale wi(h the NCT qualify under 
this category. This shall represent large or whplesale quantities as agreed 
between TBRL and the CPC which are destined for other parts o f  the Nigerian 
territory outside LFTZ and other free zones in the country, such imports into 
the NCT arc subject to customs duty as appropriate unless there is an express 
exemption o f  duty on such goods.

( 1) Goods that arc deemed for “personal consumption” will not fall under 
the “goods imported into the NCT” category.

(2) Under this category, on the basis o f  the HS Code o f  the goods being 
sold and the appropriate duty rale the traders at LFTZ shall calculate the 
custom s duty on the goods sold to their customers. The duty shall be collected 
on behalf o f  the NCS together with the prices o f  the goods. The sellers will 
then on a periodic basis, as may be agreed with the CPC, reconcile its records 
with that o f  the CPC and remit all the collected duty to the CPC in a manner 
to be agreeable to both parlies. It is the sellers’ responsibility to ensure that 
the duty on invoices marked for entry into the NCT is collected on behalf of 
the Customs.

(3) Once the goods arc to exit from LFTZ, the CPC shall inspect the 
custom s invoice, the receipt o f  payment for the goods and customs duly to 
ensure consistency and correctness. The CPC shall also inspect the goods to 
be imported into the NCT and ensure that they conform to the quantity stated 
in the customs invoice. Any discrepancies shall be resolved before the release 
o f  the goods by CPC to the importer.

Upon inspection to the satisfaction o f  the CPC, a custom s clearance 
shall be issued to the importer. The CPC shall also delete the imported items 
from its records.

N i n t h  S c i i l d u l l

S e r i a l  S u b je c t  M a t t e r  T a x  I m p l i c a t i o n  B a s is  o f  th e  P o s itio n
N o .

1. Purchases made by FZEs N o VAT.
within LFTZ from companies 
operating in the Customs No WHT.
territory.

2. Sales made by FZEs to VAT payable by
companies operating in the purchaser.
Customs territory.

This is in line with 
Sections 11 (2) and 12(9) 
o f the Act which made 
rules for export from 
Nigeria applicable.

This is in line with 
Sections 11(1) and 12(7) 
o f  the Act which made 
rules for import into 
Nigeria applicable.

;

i
}
J

i■)

II
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3. Purchases or sales from VAT and WHT. Section 9 and J 8(1) of
Customs territory by applicable. the Act which granted
unapproved enterprises. tax exemption did not

operate within the Zone 
cover unapproved 
enterprises operating 
within the Zones.

4. Imported goods conveved No VAT This is in line with
through other Ports outside No WHT Section 12(1) and 18 of
the Zones but consigned to (Provided the the Act.
the Zone. goods are \

escorted front 
the Port of entry 
to the Free Zone 

. by the Nigeria .
Customs Service.)

5. . Submission of tax returns 
to FIRS by FZEs.

6. Business activities of head 
office or branch offices of 
FZEs located in customs 
territory dealing with 
approved enterprises.

FZEs to submit 
tax returns 
through Zone 
Management to 
FIRS

VAT and WHT 
applicable.

This is in line with 
Section 40A of 
Companies Income Tax 
Act of 1990, as amended 
(CITA).

This is in line with 
Section 51A of the 
Petroleum Profits Tax Act 
(PFTA) and Sections 8 of 
CITA dealing with 
derivation of income is 
also relevant.

7. Property or assets of FZEs. No VAT.
No WHT.

This is in line with the 
Act.

M a d e  at Abuja this 11 th day of August, 2009.

S in a  A .  A g d o l u a j e  
M a n a g in g  D ir e c to r

N ig e r ia n  E x p o r t  P ro c e s s in g  Z o nes  A u th o r i ty


