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NIGERIA EXPORT PROCESSING ZONES ACT
(CAP. N.107 LFN 2004)

LEKKI FREE TRADE ZONE REGULATIONS, 2010

In exercise of the powers conferred on it by section 27 of the Nigeria Export
Mrocessing Zones Act, 2004 and of all other powers enabling it in that behalf, the Nigeria
Export Processing Zowes Authority with the approval of the Honourable Minister of
Conmierce and Industry hereby make the following Regulations—

126th dav of March, 2010]
Part 1—GENERAL
The objective of these Regalations include, to—
(@) complement and enhance the provisions of the Act ¢
(h) provide details of regulatory and supervisory requirements necessary
oromate efficient and profitable operations in Lekhi Free Trade Zone
nd

(¢} facilitate the attainment ot the goals for which Free Trade Zone is
atablished in Nigeria.

FREE ZONE REGISTRY

L The objeets of cach IFZE shall be to carry on such Business within the
e of LekKi Free Zone as the LekKi Free Zone Management may, permil
Wy the terms-of the License issued-in respeet of the FZL (which may be
e from tinie (o time by the Zone Management) and in accordance
Wil o} applicable laws and regulations and all business and other matters
Millwy, conducive or reliatéd theréto which shall include power of cach
1 borraw, grant sceurity, guarantee any obligation of any person or
M"""”'Y any person o enter into all types of banking and financial
e, loissuce, make endorse or draw any negotiable instraments (such
::L‘:I‘"\\ bills of exchange, pramissory notes or bills of Fading) in refation

ness and power for cach FZE o make, alter or dispose ol any
uhmnl\(\\'lulhm ‘Or net \\’lllllll Nigeria) in relation to its business.

,1 =) Al entities proposing 1o operate in EIFT7Z shall be repistered as

‘)(‘N)I 1'Hu Enterprise (1FZ1) By the Authurity in accordance with section
the Adl,

(3
ﬂm'lkul ) The entity proposing (o operate as a FZE in LIFFZ shall make a formal
ey
MoLekki Zone Management in the form as may be prescribed.

“PDr(y) Subject 10 the provisions of the Act, the Authority may grant the
by, Moy " Subjec 10 such terms and conditions as it thinks fit for the enterprise

hsub lake (he . approved activity specified in the application brought pursuant
8Ulanon (1) of this regulation.

B 285

Commence-
ment,

Objects.

Registition,



B 286

Documenta-
tion,

Fecs.

Transfer
“Instruction,

Right of the
Registry to
request and’
receive
information,

Share
capital,

- (4) Uponan appnoVal being granted to an entity by the Zone Management
in collaboration with the representatives of the Authority, the Zone Management
shall cause all relevant details concerning such cnterprisc to be forwarded to the

| Authority for a Certificate of Registration, duly executed, to be issued.

3. The documentation required in respect of the registration of the

proposed FZE shall include— :

(a) acertificate of incorporation, to be verified with the Corporate Affairs
Commission (CAC) or other regulatory agencics (for companies already
in existence outside LFTZ) ; _ '

(b) memorandum and articles of association of the proposed FZE ;

(c) Board's resolution to establish a FZE (for companies registered in
Nigeria) ; and

(d) proof of identification (copy of international passport or driver's

licence or National ID card), for senior management of FZEs (if promoted
by a company) or promoters (in the case of sole proprictorship business).

4. Lekki Zone Management shall issue a Schedule of the Charges
(Tariff) applicable in the Zone and make copies available on request (o the

+ -operators or Licence Holder, The Zone Management may review such charges

from time to time, upon the approval of the Authority. A registration fee shall
be paid by all entities sccking to register as a FZE within LFTZ.

5. Enterprises making payments in respcct of registration, licensing
and rent shall make all cheques and transfer instructions in favour of Lekki

Free Trade Zone. i
6.—(])' Licensees shall file or submit information to Government

Institutions to the Free Zone Registry which shall provide pertinent information
to other Government Institutions and has the right to request and reccive on

~ timely basis such information, including audited accounts, as decemed

appropriate by the Zone Management. .

7.—(1) The capital of cach FZE shall be denoininated in cither local
currency (Naira) or the United States Dollar (US$).

(2) The capital of each FZE shall be divided into shares. Each shu.re
shall be numbered. Each share shall be represented by a share certificatc in

*such form as the Zone Management may prescribe.

(3) The shure cupital of a FZE may be paid in cash or by way o
contribution in kind or by a combination of cash and in kind contributio®
Any such authorisation shall be subjcct to such conditions as the'Zont,
Management may require, :

.~ (4) The share capital of a FZE may be altcred by the Owner's pcclx;ll{::gg
subject to the prior approval of the Zone Management. Details 0



deration in the sharc capital of a FZE shall be cntered in the FZE Register
adshall take effcct from the date of such registration.

(S)AFZE, being a body corporate, and undertaking an approved activity
dllnotify the Zone Management of any purchase, assignment or transfer of
fures in the Enterprisc, except where its shares arce quoted and arc frecly
msferable on any International Stock Exchange.

§—(1) The name of a FZE operating within LFTZ shall end with the
aronym of LETZC.

(2) AFZE may change its name by thc Owners Declaration subject to
heproposed new name being approved by the Authority.

(3) The new name of the FZE shall be entered in the FZE Register and
i(ertificate of Change of name issucd by the FZ Registry.

(4) Each Certificate of Change of Name shall specify, among other things,
hedate of registration of the new name in the FZE Register, being the date in
which such new name shall take cffect.

9—(1) Each Frec Zonc shall at all times have an address, cither in the
Fee Zone, in the State or in any other State, to which all communications
wd notices may be addressed.

(2) Details of such address, which shall be its registered address and of
ay chnge of address, shall.be notified within fourteen (14) days to the FZ
Regisry and details thereof promptly entered in the FZE Register.

10, ‘Every FZE shall affix and keep affixed its namc on the outside of
tery office or place, in which its business is carricd on tn a conspicuous
msition andl in letters casily legible in accordance with the requirements of
e Zone Management.

IL—(1) Every FZE shall have its name writtén in legible characters in
dhusiness letters, notices and other official publications, on all promissory
Wes, cheques and other bills of exchange and order for money, goods or
Wices purporting to be signed by or on behalf of the FZE and on all its
P“ffcls invoices, receipts, }cllcrs of credit and guarantcces.

@) Every FZE shall write its registered address in legible characters in
Uisbuginss letters and order forms.

" 2—(1) No share in a FZE may be issucd unless the capital thereof is
Y paid,

Q) FzEs may have onc or more sharchiolders.
B)

. shares in any other FZE or shares in any company or other enterpr ises
o compliance with all applicable laws.

“m‘ No FZE may acquirc its own sharcs. However, any FZE may own
the
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(4) Every FZE shall complete and issue a sharc certificate to the owner
in respect of all shares held by it of such FZE forthwith upon the share capital
in respect of such shares being duly contributed in accordance with these
Regulations.

(5) The Secrctary shall enter into the FZE's share register details
concerning the number, amount and owner of all shares issucd by it. No shares
shall be issued in bearcr form.

Registration 13. After any transfer of any share in any FZE, a duly execuled

of " Instrument of transfer shall be registered in the FZ Registry. Any share transfer

:;;::icmd shall be deemed cffective as from the datc of registration thercol in the FZE
' Register.

. Statutory 14.—(1) Afterall requircments of the law as stated in these Regulations
Declaration — have been complicd with and all required documents have been submitied (o
pr the Zone Management, there shall be made a statutory decloration in the
Complianee,

preseribed form by u legal practitloner that the requirements for registration
have been complied with.

(2) ‘The Authority reserves the right to aceept or refuse the declaration
within 30 days of receipt and shall through the Zone Management inform (he
applicant of the refusal and the grounds for such refusal.

Dircclors 15.~(1) Every FZE shall keep at its registered address a register of
and dircctors and sccretary which shall contain details of the identity and address

Secretary.  of (he directors and secretary of the FZE and of any change therceto.

(2) The Director and the Secretary may be appointed and removed by
the Licensee subject to the Licensee’s articles of association.

(3) The FZ Registry shall be notified of any such changes within fourteen
(14) days thereof and details promptly entered in the FZE Register in the
prescribed form. '

Status of 16.—(1) Directors shall neither be employees nor servants of the FZE,
Directors.  but shall be managers of the FZE and in respect of the vicarious liability for
negligence, Directors of a FZE shall be recognised as the officers of the FZE.

aircglors' 17.—~(1) The business of a FZE shall be managed by the Dircctors who
celings. may excrcise all the powers of the FZE.

(2) The Directors may regulate the proceedings of the meeting of dircctor
as they think fit and a Director may call a meeting and any question arising at the
meeting shall be decided by majority of votes with cach director having one volc.

(3) The Directors may clect a chairperson and may vest in him a casting
vote. A Director may appoint any other Director as his alternate who shall be
entitled 1o vote in accordance with the appointing dircctor’s “instructions’
(if any) separately from his own volte.



(4) A resolution signed by a majority of all the directors shall be as
wlid and effective as if passcd at a valid meeting of the directors and may
consist of several documents each signed by one or more dircctors.

(5) A Director shall not be entitled to vote or be counted as part of the
quorum in relation to any resolution which concerns a matter in which he has
iect or indirect interest or duty which is material and which conflicts or
may conflict with the interests of the FZE unless his interest has been disclosed
in writing to the other directors in sufficient detail to provide an accuratc
stement thereof and the other directors (or a majority of them) resolve that
such director should be entitled to vote and be counted as part of the quorum.

(6) The Sccretary shall cause minutes to be made in books kept for the

pipose of each meeting of the directors and of all appointments of dircctors
nd secretary. '

18.—(1) Every FZE shall have a Secretary who shall be appointed by
the directors and shall have the requisite knowledge and expericnce to
discharge such functions that may be assigned to him from time to time.

(2) The duties of a Secretary shall include the rendition of proper returns
the Zone Management and such administrative and sccrctarial dutics that
myy be assigned to him by the officers of the FZE.

19, A FZE may have a Scal but it is not rcquired to have one. A FZE,

which has a Scal, shall have its name engraved in legible characters on the
$eal. '

20.—(1) Any contract may be enter into in a FZE by writing—

. (0)underits Seal together with the signature of any Dircctor of the FZE ; or

(b) with the signaturc of any Dlirector' and cxpressed in whatever form
ofwords to be executed by the FZE ; or

(¢) on its behalf by any person acting under the authority of the FZE
Whether such authority is express or implicd.

(2) Any contract purportedly entered into by or on behalf of a FZE, if
i

e or endorsed in its name by a person acting under its authority is
L'!Illding_ .

(3) A promissory note, cheque or other bill of exchange is deemed to
hrc:gcm‘m is.?ucd, acccpled.or endorsed on bchu!l’ql’a FZEif issucdt accepted
by orsed iy l.hc name of, and by or on behalf of or on account of, the FZE

Person acting under its authority.

u ci;}"‘_‘(l) Cvery FZﬁ shul! keep z[ccountilmg records sul'ﬁci'cm to shgw
I.Q"‘Onub;"n. l‘hc transactions 9[‘ such F“ZE ar?d be s‘th as to disclose with
u"‘tund 0 t\ccuracy, at any time, the financial position of the FZE at that

thable the dircctors to ensure that any balance sheet and profit and
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loss account of the FZE prepared under these Regulations comply with the
requirements of these Regulations. :

(2) Though the earnings of every FZE shall be reported in United States
dollars, the annual accounts of FZEs may be prepared either in United States

dollars or Naira.

(3) The accounting records shall in particular contain a record of the
assets and liabilities of the FZE and entries from day to day of all sums of
money received and expended by the FZE and thc matters in respect of which
the receipt and expenditure took place.

(4) The accounting records of each FZE shall be kept al its registered office
in the Free Zone and shall at all time be open to inspection by the ofticers of the
Zone Management and by its owners or representatives of the Owner.

(5) The first “financial year” of cach FZE shall commence on the dat
of its registration as disclosed in its Certificatc of Registration. The Owner
may determing the length of the financial year of its FZE by Declaration (4
copy of which shall be delivered to the FZ registry within seven (7) days of
being made and details thereof promptly entered in the FZE Register) provided
that no first financial year may cxceed cighteen (18) months or be for less
than six (6) months and successive financial ycars shall be of twelve (12)
months duration beginning after the end of the previous financial ycar,

(6)- The Owner of a FZE may alter the financial year of its FZE by
Declaration (a copy of which shall be delivered to the Zone Management and

* details thereof promptly entered in the FZ Register) except that in no

circumstance may the financial year of a FZE exceed fifteen (15) months or
be shorter than six (6) months.

(7) The directors of every FZE shall prepare for cach financial ycar of
the FZE a balance sheet and a profit and loss account as at the last day of its
financial year.

(8) The balance sheet shall give a true and tair view of the stat of
affairs of the FZE as at the end of the financial year and the profit and lo
account shall give a true and fair view of the profit and loss of the FZL for(h¢
financial year.

(9) The Authority or the Zone Management reserves the right o rc(lufrlcl
that the balance sheet and profit and loss account of each FZE comply wil
provisions set down by it from time to time.

(10) Where any FZE owns any other FZE or owns more than half«“‘.‘
shares in or otherwise controls any other company or enterprise (he “f;
mentioned FZE shall ulso prepare group accounts on u consolidated ""'“ﬂ'
and where any FZE ncither owns less than half the shares in a compil“)"_\.c
other enterprises (not being a FZE) nor controls such company or enterP”



winevertheless is in a position to exercisce a signilicant influcnce ovei such
ampany or other Enterprise, then such company or other Enterprise shall be
mated s an assoeiated company for accounting purposcs.

(1) The annual accounts of cach FZE shall be approved and signed by
isdirectors. At least one Dircctor shall sign the balance sheet and profit and
loss account of the FZE.

(12) Acopy of the annual accounts of each FZE shall be delivered to the
Zonc Management within three (3) months of the end of the financial year of the
FZE or such period as the Authority or Zone Management may determine.

(13) Each FZE shall be required to appoint auditors [rom among those
aproved by the Authority-to make a report to it or the Zone Management on
dlannpatl wecounts of the FZL and state whether, in the auditor's opinion,
schannual accounts have been properly prepared in accordance with these
Regulations and present a true and fair view of the FZE alfairs in casc of—

{@) the balance sheet of the FZE of the state ol affairs of the FZE at the
end ot its financial year ; _
() the profit and loss aceount of the FZE, of the profit and less of the
FZE for the financial vear ; and
(c) annual accounts of thiv 174 prepared on a consolidated basis, of the
-Ste o affairs as at the end of the financial year and the prolit or loss for
the financial year of the ubdertakings included in the cansolidation,

(1) “The FZE shall deliver a copy of the auditor's report (duly signed
by e Auditors) to the 17, Ru'l\ll)’ together with the annual accounts.

(15) Wheee the total net assets of a FZE [alls below 75 per cent of its
N capital the Directors shall, not Laer than fifteen (15) days from the
;:”'N day-on which that fact is known to a Directot, duly notify the FZ.
sty whuh shall, within seven (7) days of such notification to it. tike
el steps i may be .1ppm|m we Lo remedy the situation so as to ensure that
ey assets ol such 1715 are lulmul o at least 75 per cent 0! its share
Wil 5 st as reasonably practicable.

—(1) Quarterly returns are u\pu.lul Lo be ]novulul by cvuy FZI
”‘L lollowm g—

(@) sales volumes : and
by Bow of gouds.
@) Sample returns shall be as may be specificd by the Authority.

. B3—(1) A FZE shall not make a distribution, whether in cash or
" “‘“Sﬁ to its Owner except out of its profits available for that purpose or
Cthe share capital of the FZE is reduced in accordance with the provisions
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of these Regulations or where the Frec Zone is deregistered and its ussel
distributed to its Owners.

(2) The profits of a FZE available for distribution are its accumulated
realised profits less its accumulated realised losses and after full provision
must have been made for all its doubtful debt. No distribution shall be made
other than pursuant to an Owner’s Declaration (a copy which shall be delivered
to the FZ Registry within seven (7) days of being made) and details of which
shall promptly be entered in the FZE Register.

24.—(1) Every FZE shall keep a register in which dctails shall be
enlered as regards the Owners of the FZE and as regards the ultimate ownership
ol the FZE and details thereof and the FZ Registry shall be notified of any
_change therein within seven (7) days alter it is made and shall promptly be
entered in the 1Z1E Register.

(2) A Management Operating OlTicer or Chiel Excecutive Officer lora
Zone Management Company shall not be appointed without the prior approval
of Authority.

(3) The appointed Management Operating Officer or Chiel Exccutive

" Officer shall present to the Authority the following documents—

(@) épassport photograph ; _
(b) Letter of appointment, stating the terms and conditions of
appointment ; '

(c) specimen signature ; and

(d) “any other documents as may be required by Authority from time o
time,

25. A copy of every Owner's Decluration shall be provided to the FZ
Registry within fourteen (14) days after it is made and details thercof shall be
promptly entered in the FZE Register.

26.—(1) The Owner may pledge or otherwise charge all (not some) of
its shares in its FZE to any creditor as sccurity for any debt or other obligation
incurred or to be incurred by or binding upon the FZE will be void if details
thercol in the prescribed form arc not delivered to the FZ Registry wilhin
seven (7) days of the date of such pledge or other charge. Details of any such
pledge or other charge shall be entered promptly in the FZE Register.

(2) Every Owner of a FZE shall cause its FZE to keep at its registered
office a register of charges and to enter in it details of any pledge or othef
charge of the Owner’s shares in the FZE.

(3) AFZE may grant any security interest permitted under the laws of
Nigeria from time to time to any creditor as security for any dcbt or ol
obligation incurred or to be incurred by or binding upon the FZE or any othef



peson and any such sccurtty interest shall be void if details in the prescribed
emare nol delivered to the FZ Registry within seven (7) days of the date of
ach security interest. Details of any such sccurity interest shall be entered
omplly in (he EZE Register. '

(@) Upon any pledge, charge or other sccurity interest being discharged
srupon any alteration in the name of the creditor or creditors in whose favour
uch pledge, charge or other security interest operates, dctails thereof shall
k notificd to the Zone Management within seven (7) days and entered
pomplly in the FZE Register.

N.—(1) The Zone Management or the Authority may appoint onc of
mre competent persons as inspectors to investigate the affairs of any FZE
whichmay be made on the application of the Owner, or of the FZE or by any
aditor of the Ownier or by Uic Authority acting unilaterally or by any other
pnon provided the Zone Management is satisficd that good reason has been
s of circumistances arise for requiring the investigation,

() Any inspector appointed by the Zone Management or the Authority
psuant o regidation 27¢1) of this regulation shall have such powers of
imvestigation as the Zone Managenient may vest in him.

3 1 the Zene Management or Free Zone Registrar has reasonable
auseto believe Hrat any FZLE is not carrying on business or is nol in operation,
ity make fecommendation to the Authority torderegister the FAE after
making an enguiry in writing to the FZE to ascertain i itis carrying on business
orin operation and such FZE either failed to respond to such enquiry within
stven (7) days thereof or: failed to demonstrate to the satisfaction of the Zonc
Management that it is carrying on business or in operation.

(4) When a FZE is deregistered all the property and rights vested in it
id nol owned by the Zone Management or any other person are decmed
hcldby its Owncer, all such propcr'ly and rights shall be forfeited to and vested
ihe Zone Management without compensation except where such
dﬂ_ft‘gislrulion is as & consequence of any breach of these Regulations, an FZ
Cireular or the torms of the License relating to the FZE.

Y I . . - A
, B—(1) “A FZE shall be deregistered from the ¥ZE Register by the
Aoy R e ——
ihority upon (he recommendation ol the Zone Management.

. () X FZ1 shall be deregistered upon the revocation of its licence on
M0Ude cpooait oo " i . . :
: WS stated in regulation 39 of these Regulations and any other
LS TTTTRYPAeeA ] ) . o . o d . =

) Mlinces as may be detecemined from time to time by the Zoue
U HTTOTY ¥ o .

"eement uponthe approval of the Authority,

(3)

Wy Upon deregistration of a FZLE, all triding and other business
Mo i
Ul ’

‘ of such FZF shalt cease and the Owner shall ensure that the 1715
R HITTRY | B . e . .
hu“” Ewound up under the supervision of an accountant licensed ta conduct
W such i Nigeriaas Fguidator or reeciver so as to—

3 293

Power to
Investigate,

Daregistra-
tton,



B 294

Register of
Frce Zone
Vehicles.

Application
for Licence.,

Types of
Licence.

Bligibility
fora
Licence.

(@) ensure that such winding up is conducted in a timcly and organised
way, taking account of all assets of the FZE and the claims of all creditors
and employecs thereof and ensuring the payment or provision for payment
of or the discharge of all claims, debts, liabilitics and obligations of the
FZE subject to thc limitation of liability of the owner specificd in these
Regulations ;

() distributc any surplus assets of the FZE to the Owners ;

(c) cause to be prepared by the liquidator a statement of account in
respect of his actions and transactions ; and

(d) ensure that a copy of such report is delivered to the FZ Registrar
within seven (7) days of such report being made. Details of such reporl
shall be promptly entered in the FZE Register.

29.—(1) The FZ Registry shall compilc and maintain a register of the

Zone Management’s and Licensec’s vchicles.
(2) The Zone Management shall apply to and receive from the Authority,
appropriatc number plates for vehicles to be registered.

PARY 2—LICENSING PROCEDURIES AND REGULATIONS

30.—(1) Upon successful registration, cvery FZE shall make an

application for operational licence in line with the approved activitics within

LFTZ which include trading, services, warehousing, packaging,
manufacturing, etc.

(2) Application for an operational licence shall be made to the Zone
Management by completing the prescribed form.

(3) A Licence application form shall be accompanicd with all the required
documents as stated on the form.

31. The Zone Management may grant approval for a Frec Zone
Enterprise Licence which allows an enterprise to undertake an approved
activity within the Free Zone. These activities include—

(a) trading ;

(b) services ;

(¢) warehousing ;

(d) manufacturing ;

(¢) puckaging ; and

(f) any other aclivity as may be approved by the Zone Management.

32. In determining cligibility for a licence, the Zone Management 04

consider the following—

() the activitics in which the applicant proposes to engage shall be in

line with the approved activities within LFTZ ;



. L5
(b) the proposed activities to be carried out shall add value to and be
consistent with, the development programme of the Zone ;

(c) the applicant shall comply with the provisions of the Act and

pplicable Rules and Regulations that may be put in place by LFTZ from
lime to time; and

(d) the technical, financial and managcrial capabilitics of the applicant.

B—(1) A licensing fee shall be paid by all FZEs. This fee shall bc  Fees.
pdupon initial licensing.

.
(2) Fees for licence renewal shall be paid annually and shall be subject
mperindic review by the Zone Management upon the issuance of a-3 month's
wlice (o all FZL.
() However, initial licensing fce may be waived by the Zone
Magement for aft FZEs applying for operational licence within the first
ielve (12) months of commissioning of the LIFTZ.
MH=(1) A licence shatl onty be issuce to an applicant who has satistied — Isswe ol
lieequirements of Authority i all respects. : .
() Alicence shall be considered personal to (he Licensee who shall not
twsler, assig, ar purport (o transfer or assign the licence i whole or i part
wilhout (he prior written consent Authority.

3, Alicensee shall at all times—

Continuing
L . _ o . Obligations,
(@) comply in afl respects with terims and conditions of licence and
lease agreement | '
(h) comply with the Act, othier regulations and circulars issucd by the
Zone Management |
(c) comply in alk kespects with the laws of the State to the-extent that
the same are applicable in the Zone 5 and
() submit to the Zone 'M;_n:mg,cmcnl such statistical data, informsition
adreturns such as the returns on sales volume, flow of goods and audited
&counts on a quarterly basis or at such intervals that may be prescribed
fom time to time by the Zone Management.
36. Alicence shall be valid for one year and rencwable annually on—  Renewal of
Licence.

(0) payment of licence renewal fec ;

(h) submission of documents, returns or information which the Zonc
M“ﬂugcmcnl may requirc ; and

(¢) payment of all outstanding amounts (il any) to the Zone Management.

31. FZ Status may be extended to property and assets used by a FZE  Operations

Uiddo (ks . - .
X 1‘1L the Zone upon a formal application Lo the Zone Management, subject — outside the
“ipproval of the Authority. s SO
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38, A Liccnsce shall enter into a separatc lcasc agreement with (he
Zone Management in respect of each parccl of land which the Licensee
proposcs to occupy within the Zone. ‘

39.—(1) A Licence shall not be transferred, assigned, or purported to be
transferred or assigned in whole or in part without prior written consent of
the Zone Management and acceptance of such assignment by the Authority,

(2) The Licence of a user may be revoked if the existence of any of the
following circumstances are confirmed by an investigation and asscssment
conducted under Section 3(20) of the Act—

(@) where itis confirmed through a written report that there has be an
act contrary to the provisions of any law, regulation, circulars, writlcn
instructions or dircctives of the Zone Management and that the aclion is
to the detriment of order in the Zonc ;

(b) whereitis established that tax cvasion has taken place with revenues
and carnings accruing [rom activitics conducted outside the Zone being
declared as income carncd in the Zonc or through the presentation of
counlerfeit or mislcading documents for this purposc ;

(c) where it is confirmed by investigations and deliberations, that the
conditions and qualifications declared in the Application Form or
Operational Licence are not fulfilled or have later been lost or have proven
false or when it is established that changes in the information declared in
the Application Form for Operational Licence have not been reported :

(d) except where the exislence of a state of force majcure is verificd by

the relevant authority, when it is cstablished through a written report that

_construction work has not started within sixty (60) days of the datc of

approval of construction projects by the Zone Management or in the case

ol leased premises that the operation has not been Taunched within six (6)
months ;

(¢) where the Zone Management has twice been denied information or
has not received a response within the specificd period or has been supplied
with misleading or lalse information regarding activities in the Zone, which
it has requested in writing ;

(f) where it is cstablished through a written report of the Zone
Management that the user or his authorized representative or employces
have caused damage Lo facilities, machinery and equipment in the Zone or
to third partics and that this has been repeated despite the issue ol o wrillen
warning ; and

() in the cvent of any other circumstances that may be determined
from tim¢ to tinc by the Zone Management, upon the approval of the
Authority.



(3) The'Licensing fee is forfeited to the Zone Management and will not
bereimbursed in cases of revocation of licence.

(4) Any enterprise attempting to continue its activities in LFTZ despite
i fact that its operational licence has expired or has been annulled for the
sove reasons, shall be expelled from the Zone by the Police or other
ppropriate regulatory authority upon the request of the Zone Management
ad the possessions of such enterprises in the Zonc will be subject to
liuidation in accordance with applicable Regulations. '

PART 3—GENERAL REGULATIONS -

40. FZEs within LFTZ shall be entitled to the following incentives and
concessions— | ,

(a) legislative provisions pertaining to taxcs, Icvics, dutics and forcign
exchange regulations shall not apply within the Zone;

(b) repatriation of foreign capital investment in the Zone at any time
with capital appreciation of the investment ; '

() remittance of profits and dividends earncd by forcign investors in
the Zone ;

(@) no import or eiport licence shall be required ;

(¢) upto 100 per cent goods may be exported into the Nigerian Customs
Territory against a valid licence permit, and on payment of appropriate
duties, subject to extant fiscal guidelines of Government ;

(f) allocation of land and space at a rent as determined by the Zone
Maagement ;

(®) up o 100 per cent forcign ownership ol business in the Zone
lowable ;

() forcign managers and qualificd personnel may be employed by
“mpanies operating in the Zone ;

.(i) the import duty on goods in commercial quantity exported into the
N"Rcmm Customs Territory, shall be the rate applicable in the Nigerian
I.uxmms Territory (in the state: in which they are originally introduced
i the Zone) 5 and

) any special product imported into the Zone under this Scheme—

() on which value has been added without changing the essential

cha: .

haracter of the product after processing in the Zonc; and

(i) intended for the Ni gerian Customs ‘Territory,

all e granted 75 per cent of the chargcable import duty as tariff rebate,

b icl“‘*{l) The Zone Management may approve any banking institution
“sed under Banks and Other Financial Institutions Act of 1991 as
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amended or other relevant legislation and licensed foreign banks to establish
a branch in the Zone for the purpose of providing banking scrvices.

(2) Any banking institution so permitted shall abide by the laws
governing offshore banking in the Zonc.

42, No retail trade shall be conducted within the Zone without the prior

" approval of the Zonc Management and which may bc subject to such terms

and conditions as it may impose,

43.—(1) The Zone Management shall have power (o take over goods
abandoned in the Zone and dispose of them in a manner it may deem fit,
Goods or property arc declared abandoned where the owner or person in
possession has discarded it and acts indifferent as to what becomes of it after
he is advised twice in writing.

(2) Any costs incurred by the Zone Management in removing abandoned
goods shall be refunded on demand by the Licensce or owncer of the abandoned
goods.

44. Goods brought into the Zone by a Licensce may unless otherwise
dirccted by the Zone Management shall—

(«) be stored, sold, exhibited, broken up, packed, cleancd, marked,
remarked, loaded, unloaded, reloaded, divided, mixed, separated or
otherwisc manipulated ;

() be worked, processed, or reprocessed or otherwise manipulated or
manufactured ; '

(c) be removed from the goods that are meant for consumption in the
Zonc ; or

() be removed from the Zone.or sent into the customs territory, whether
as originally pucked or otherwise subject to the payment of appropriate
dutics and to the provisions of Customs, Excise Tariff, etc (Consolidution)
Act. '

45. A FZE shall preparc and submit 1o the Zone Management on il
quarterly basis ut the end of o quarter in the prescribed format, a report on its
operations including production, sales volume and flow ol goods and raw
materials during the period.

46.—(1) A FZE shall preparc and kecp proper and accurate books of
accounts and records in conformity with accepted international accounting
principles and standards. Furthermore, supplementary ledgers shall also be
kept to provide daily entries of detailed postings on the receipts and issuances
of raw-materials, finished products, waste and scraps and shall permit the
inspection of such books by the Zone Management as may be requirced.



(2) A FZE shall have its accounts duly audited as provided for by
;.pplicnblc, laws and regulations and submit it to the Zone Management not
Wer than thirty (30Y days alter its adoption.

47—(1)  Registration-of vehicles an the Zone shall be in accordance
wilh the Rules and Regulations sct down by the Zone Management in
consultation with the Authority.

{2) A driver of a vehicle in the Zone must be in possession of a valid
diving licence issued by the FRSC or an international driving licence issucd
hyanappropriate authority which st be appropriate for the class of vehicle
heing driven.

#8.—(1) Dedicated Free Zonc Customs, Police and Immigration
Command-shall be established to deal with aspects of movement of goods
and persons into and out of the Zone.

(2) Ttshal! be the primary responsibility of the Authority to co-ordinate
e atloction of appropriate manpower with the relevant statutory bodies
within the Zone. It shalt be thesprimary responsibility of the Zone Management
i provide and maintain appropriate avorking facilitics within the Free Zone
forrelevant statutory bwdics. '

() Teshall e the primary responsibility of the statutory hody occupying
the provided lacilitics to repair any damage to such facility at its sole cost
where such damage is occasioned by the act of officers and agents ol such
slatutory body.

49. Without prejudice to the Act, the lollowing Customs Procedures
shall apply—

(a) equipment and consumables to be used in the construction of facilities

may be imported into the Zone by a Licensee frec of any taxes, dutics or
levics ; ‘

(b) the procedure for importing goods into the Zone is as set out in the
first Schedule to these Regulations ;

(c) the procedure for exporting goods from the Zone is as sct out in the
second Schedule to these Regulations ;

(d) the procedure for handling goods, which require repairs and
mamtenance, is as set out in the third Schedule to these Regulations ;

(¢) the procedure for transferring goods from one licensee to another is
Ssetoutin the fourth Schedule to these Regulations ; and

. ) the procedure for transferring goods rom one Zone to another is as
toutin the Tourth Schedule to these Regulations.,

§0.— 1T . o .

Y (D ATZ1 shall on the exceution of a lease agreement with the

ALement Lo : . .
WRement 1oy built-up leased space or L for development may
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apply to the Authority through the Zone Management for work permits lorits
alicn workers in such lormat as the NIS may stipulate.

(2) Application for work permits for aliens shall only be accepted by
the Authority if it is in conformity with the authority’s stated and writlen
requirements. On acceptance of an application for work permit for aliens, the
Zone Management on behalf of thc Authority shall acknowledge receipt of
same.

(3) The Authority shall process an application for work permits for
aliens and notify the applicant of the grant of the permit or otherwise within
ten (10) days of the date of submission of the said application.

(4) A FZE shall forward to the Zone Management at the end of cich
quarter such information on the use of its permit to employ alicns as it may
stipulate in writing,

51. The Zone Management shall provide sceurity over the premiscs,
property and facilities within the Zone.

52. Except as provided under the Act, an enactment applicable in the
Customs Territory shall apply within the Zone.

53.—(1) Wherc any dispute arises between a Licensce and another in
the Zone which cannot be amicably seltled betwecn the parties, the matter
shall be referred by cither of the parties to the Zone Management for settlement
and its decision shall be communicated to both parties accordingly. The
decisions of the Zone Management shall only be valid if taken in the presence
of all parties.

(2) Where any dispute arises between a Licensee and any other
Government Agency.or Department in the Zone, the matter shall be referred
to the Authority through the Zone Munagement by cither of the partics
concerned, The Authority and The Zone Management shall represent the
Licensee in all negotiations, Arbitration, settlement and reconciliation of same.
In this respect, the Arbitration and Conciliation Act Cap 19 Laws of the
FFederation of Nigeria 2004 shall apply.

(3) Where any dispute arises between officials of the Government
agencies operating from within the Zone, the matter shall be referred to the

Authority through the Zone Management by cither of the parties concerued,

which shall take all necessary steps to reach scttlement between the partics.

(4) Where any dispute arises between Licensces and their gmployees
which cannot be amicably scitled between the parties, the matter shall be
referred to the Zone Management which shall take all necessary steps to reach
scttlement between the partics. The decisions ol the Zone Management shal
only be valid if taken in the presence of all partics-;



(5). Inall the above cases, the Zone Management reserves the right to
atervene alany stage ol any dispute in order to maintain industrial peace in
fhe Zone.

S Inalf cases involving litigation in the Zone, the appropriate law in
fhe Customs (erritory shall apply.

55. No cxpatriatc employcece of any Licensce shall accept employment
antside the Zone or offer the siime services outside the Zone without the
consent and approval of the Zonc Management and the Authority in
collaboration with other regulatory agencics.

56.—(1) All Licensecs shall observe the relevant measures necessary
lor protection and prescrvation of the Zone environment and the immediate
ost commumity.

(2) FZEs shall abide with applicable environmental pollution laws and
rgulations and shiall ensure that pollution treatment facilitics or other suitable
deviees are used 1o ensure that wastes and pollution caused by their production
processes are kept within tolerable limits as preseribed by applicable faws
and regalations.

(3) The Zone Management shall inspect and monitor the operations ol
ai-pollntion devices and measures in the Zone in conjunction with relevimt
(ivérmment Agencies and shall apply appropriate sanctions fur breaches of
applicable laws awed regulations as provided by the said Laws and regulations,

§7. Maintenanee works exceulted by ithe Zone Management an the
wskaee of the investor shallbe paid Tor by the tnvestor,

S8 Connection of leased space (o power, water supply, sewiage lines.
fire lighting system wund telecommunication lines shall be at the approved
ate and thercatter, payments for facilities . consumed will be paid for at rates
prevailing,

- 89—(1) The Zone Maragement shall in consubtation with the Federal
hland Revenue Service publish agreed euidelines as to the tax implication ol
tnsictions between LISTZ and FZEs with entities within the customs territory,

() For the time being, the Tollowing shall apply regarding Exemption

from [aes—-

(@) under Scetion 8 of the Acl. Irec zone enterprises operating within
Free Zones shall be exempted from all Federal, State and Local Government
tiixes, Jevies and rates ; and

(Byseetion 18(D) further provides that all Tegislative provisions pertaining
I tixes shall not apply within Firee Zone.

() Tax implication ol specificd transactions is as specilicd in the ninth
Sehedy|
E.
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PART 4—BANKING PROCEDURES

60.—(1) Banks in LFTZ shall be granted approval under the Nigerig
Frec Trade Zones Act by the Authority and there shall be two types of banks
in LFTZ and these shall be—

(a) abank cstablished and licensed under BOFIA 1991 or other relcvant
legislations, such a bank shall maintain records and books of account of
its operators independent of its parent bank ; and

(h) alicensed foreign bank.

(2) Banks licensed to operate in LFTZ may be owned wholly by
Nigerians or jointly by Nigerians and forcigners, or wholly by forcigners.

61. Only a bank licensed under BOFIA 1991, or other relevanl
Iegislations or a licensed foreign bank shall qualify to apply to the
Authority for approval to establish a bank to carry on banking business in
LFTZ.

62.—(1) Sonrces—

(«) Deposits of non-bank customers, such as—

() multinational corporations ;

(fi) international corporations ;

(iff) non-resident individuals ;

(i) FZEs in LFTZ ;

(v) regional financial agencies or institutions ;
(vi) euro-money markets ; etc.

(b) Inter-bank borrowing within banks in FTZs or with forcign banks:

(¢) Export proceeds ; and

(dj Equity capital, etc.

(2) Uses—

(a) foreign exchange loans and advances to non-residents and
residents ; '

(b) investments in International Securities Markets ;

(c) operational expenses ;-

(d) payments of dividends ;

(¢) interests on deposits ; and

(f) payments for imports, etc.



@. The guidelines as stipulated from CBN from time to time shall
gply in (his regards. However, with reference to the CBN's circular of 11
st 2005, the following guidelines shall apply—

(n) application for forcign exchange for visible and invisible trade
misactions by FZEs shall not qualify to be financed from the Nigerian
forcign exchange market ;

(b) all visible and invisible trade transactions from ['I Zs 1o the Nigerian
Customs Territory arc cligible for payment in forcign cxchange, using funds
prchased from the Nigerian forcign exchange market. However, where
i FTZ operator opts for payment in Naira, the proceeds therefrom shall
ntqualify for repatriation in forcign exchange sourced from the foreign
ecchnpe market of the Nigerian Customs ‘Territory

(c) conversely, exports from the Nigerian Customs Ferritory (o the 1178
shall atract payment in forcign exchange and be subject to mandatory
rpairiation of proceeds ; and

(d) lor visible and invisible trade transactions from the Zone and exports
o the Zone, the relevant existing processes, documentation, requirements
d procedures applicable in Nigeria, m(,ludlng, any lorm ol inspection,
sall also apply.

—(I) The rendition of returns shall be as follows—

remittances for imports monthly ;

(@)
(h)

") naira (ransactions (cxternal accounts) monthly ;

(¢) statements of asscts and liabilitics (monthly) ;
(@) other foreign exchange payments quarterly ;
(¢) total credits (loans and advances) quarterly ;
) loreign exchange investiments quarterly ;
)

ll (8) audited annual financial statcments (to be submitted not later than
"ee (3) months after the end of the financial year) ; and

() any other retums that mary be requived (to be specified by the CBN).

oy ) Lxcept in the case of regulation 64 (1) (g) of this regulation, all
Wi " must reach the CBN not later than the 10th day alter the month in
”hcy are duc.

& | o, ~(1) The CBN may, from time to time, examine, through its officers
W us appointed by it under conditions of confidentiality, the books or
'*m :”iluncnls. accounts and transactions of any bank branch carrying on
‘l' business in Nigeria's Free Trade Zones. The banks are required 10
“information in accordance with Scction 30 of BOFIA.
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(2) The officers so appointed by the CBN may, in the course of theie
examination, scek from the dircctors, managers and officers of any bank iy
LFTZ such information and explanation as they deem necessary to carry ont
the cxamination of the bank. '

(3) The CBN may, when deemed necessary, order a'special examinition
or investigation of the books and affairs of a bank in LFTZ.

66.—(1) A bank in LFTZ shall have its books audited by an auditor
approved by the CBN. '

(2) The auditor so appointed shall prepare a report on the annual balance
sheet and the profit and loss account of the bank and such other information
1y nury be preseribad by the CBN and the veport shall be sabmitied to the
CBN not ater than three (3) months after the end ol the bink's financial year,

(3) The auditor shall submit to the CBN such clarilications in relation -
Lo its audit as it may demand.

(4) ‘The CBN may order the removal of an auditor for professionl
misconduct, for example compromising independence with regards (o (he
bank. In addition, a bank in LFTZ shall have an internal audit or inspection
unit, which should ensure that the operations of the bank comply with statutory
provisions as well as with its internal control regulations.

67. A bank operating in LFTZ enjoys the following mcentives—
(@) frecdom to move funds in and out of the Zonc ;
(b) excmption of all its documents from stamp duties ;

(c) excmption from withholding tax requiremcnts on interest payable
on deposit, dividends and royalties ;

(d) exemption from estate duty, inheritance or capital gains tax on
inheritance, or capital gains tax on the inheritance of its shares or property;

(¢) interest rates on loans and deposits are free from domestic monetary
controls ; and

(f) exemption from payments of duties on imports of furniture, office
cquipment and other facilitics necessary for its operations.

68.—(1) A FZE (including a Free Zonce licensed bank) is allowed 10
open “External Accounts” with licensed commercial banks in the customs
Lerritory of Nigeria solely for the purposc of defraying its statutory, operationil
administrative and salary expenses.

(2) External necount and the cheques issued for its operations shall b
clearly marked “External Account™ with the country of perminenl resident
of the account holder, such as “External Account-Ghana™ or “ixtenm!
Account-Japan™.



(3) The External Account shall be funded from the sale of foreign
armencies for Naira, it shall not be funded with Naira from any other source
inNigeria without prior approval of the CBN.

(4) Payments (credits) by rcsidents into an “External Account™ shall
ntbe allowed except with prior written approval of the CBN. However,
mnslers from other External Accounts maintained by the same account holder
weallowed.

(5) No non-resident person in LFTZ shall be allowed to maintain both
nExternal Account and a “Resident Accounts™ in any licensed bank in the
astoms lerritory.

(6) The CBN may from time to time issue guidelines for the operation
o External Accounts by non-residents.

0. Alicensed bank in LIFIZ is permitted to—

(1) aceept Toreign currency deposits ;

(h) grant Lo any person any advance, loans or credit Gacility, or give any
financial guaran(ce, or incur any other liability on behalf of any person so
hat the total value of the advance, loan, credit facility, financial guarantee
Wany resident is not more than 20 per cent of sharcholders” fund unimpaired
by losses ;

(¢) grant lorcign currency loans not exceeding 10 percent ol its paid up
¢pital to any resident without the CBN’s prior approval ;

(d) make remittances to funds abroad or to Nigeria on behall of any
non-resident ; and

() undertake any other foreign exchange transaction as the CBN may
fom (ime to time prescribe.

0. The following activitics arc prohibited in the LKIZ—

(a) accepting forcign currency deposits from non-residents ;

(b) accepting Naira deposits accounts from any residents or non-
Csidents ;

(¢) graming Naira loans to or raising any Naira loans on hehall of
"Sidents or non-residents ; :

() opening any Naira account with any resident bank except External
Ceoun ; ’
(¢) borrowing in Naira from any resident, including authorised dealer
ik : .
ks, exeept with approval of tlic CBN

; ) sourcing foreign exchange in the foreign exchange market for the
Yoms territory ;
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(g) opening an account for a customer whose identity is unknown oj;
therefore, account opening procedures should comply with the KYe
principle ; and

(h) undertaking any other transactions which are inimical to nation
intcrest or which the CBN may specify.

“Know Your 71. Financial institutions within LFTZ are required to comply with the
Customer™ — following—

(KYC)

Dircctive. - (a) record all complex, unusual or suspicious transactions ;

(b) report any single transaction, lodgement or transfer of funds in
excess of M1,000,000 (One Million Naira) or its equivalent in the cascof
an individual or N5,000,000 (Five Million Naira) or its cquivalentin the
casc of body corporate ;

(¢) develop programmes to combat the laundering ol proceeds of s
crime or other illegal acts through your institution which shall include;
(1) the designation of compliance officers at the management level;
(i) internal audit unit scrutinising and cnsuring that records are wel
kept ; '
(iti) on-going training and awarcness for all the stall; and
(iv) display of notice in a conspicuous place dirccting the atienlion
of customers and the general public to the dangers associated wilh money
laundering and other financial crimes ;

(d) forward all suspicious transaction rcports and other relied
investigation reports to the EFCC, Nigeria’s Financial Intclligence Uni
within 7 days ;

(¢) document copics of reports forwarded to EFCC for onssit
investigation by CBN’s examiners ; and

(f) ensure strict adherence to all the provisions of the Money Launderits
(Prohibition) Act, 2004 which prohibits a transaction in cxcess of N500000
(Five Hundred Thousand Naira) or its equivalent in the casc of un individul
or N2,000,000 (Two Million Naira) or its equivalent in the case of boly
comporate except such a transiaction is made through a linancial institution

Part S—Huatrn SAry AND ENVIRONMENY

Access 1o 72. Access to the Zone shall be subject to such conditions as the 20
Zovcs, - Management may stipulate from time to time in writing.
Reporting. 73. Allincidents involving loss and material damage or physical i

must be reported to the Zone Management as soon as practicable altef iy
such incident, -



#%, The shop owner shall be responsible for the beautification of the
fie surrounding of” their factories. The Zone Management shall be
apnsible for general beautification of the Zone.

%, The Zone Management shall be responsible for the maintenance of
whiessuch as roads, drainage, street lightening, water supply line, sewage
i fi fighting, etc. . -

7. The management of FZEs within LFTZ has the responsibility to—

| (o) ensure that competent persons are made to supervise all facets of

qerations ; .
() provide all necessary HSE equipment and facilitics at sites and
asure their appropriate use ;

() provide suitable Personal Protective Equipment (PPE) and cnsure
beiruse ;

() assess negative impacts of its activitics on the environment and

were iecessary adequately mitigate the risk of losses or damage arising
fom them;

{) make conscious cfforts to restorc any negatively impacted
thironment ;

) inform employees, scrvice providers and the general public,
when necessary, of any known or identificd potential hazard arising
fom its activities ;

(§) monitor all activities regularly to ensure strict compliance with all
HSE guidclines, laws, rules and rcgulations ; and

(1) Recognize and reward performance improvement initiatives with
®grd to HSE rules and regulations.

- M—(1) Site managers and supcrvisors are responsible for effective
Mellcient HSE oriented operations and must recognize that HSE is an
“ral part of each site.

) They shall—

(@) understand and implement the HSE Procedure as stated in these
egultions ;

b) set a safe and good example for other ecmployces and service
Poiders a5 well as client stalf to follow ;

31(1() ensure that proper work procedures are followed and complicd with
M imes .
)

W) induct new cmployces on hazards associated with 'thcirjob p

o

have in-depth knowledge of the hazard associated with cach operation |
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Employce

(f) cnsure all employees und scrvice providers' staft use thej; P
where applicable ;

(g) communicate safe work procedures to cach employec ;

(h) observe other staff and service providers’ stalf work practice an
correct where necessary ;

(i) ensure all facilities and work environments are in an accepiabi,
condition to ensurc application of sound HSE praclices ;

(/) investigate and report-alt accidents and near accidents ;

(k) recommend and implement corrective measures ;

(1) carry out periodic HSE inspections ; '

(m) counscl employees and recommend crring employces for discipline;
and

(1) cnsure that all first aid and fire fighting facilities reccive adequat
maintenance and arc in good working condition.

78. Every cmployce has a personal responsibility to contribute tosife

Responsibili- — work performance and this can be achicved through cooperation with the

tics.

Service
Provider
Responsibili-
tics. .

supervisor and other employees. Each employee shall—

(«) work safcly and cfficiently using the PPE provided and conply
wilh all relevant company’s HSE Policy as well as other rules and operaliig
procedures ;

(b) comply with all relevant statutory laws, regulations and guidelines:

(¢) scek guidance from managers or supervisors when in doubl bt
correet work procedures ;
. . > : <o el
(d) report to the supervisor every accident or near accidents # wel
as unsafe work practices or unsafe conditions that may lead to injury
or damage ;
. e . . ' . [l et
(¢) assistin the immediate counter measures as stipulated in Emetgené!
Plans; and
(f) be disciplined.

79.—(1) Service providers shall—
us well 8

(a) comply with the HSE Procedure in these Regulations, it

laws, regulations and standards related to the scope of the services pr0

during the performance of their contractual obligations . i
. . e afe WO
(b) report every accident or near accidents as wcll as unsill fo I
practices or unsafe conditions that may Icad to injury or amuge
Zone Management ;
' e ]
(¢) cooperate with the Zone Management in identilying 12
during the planning, designing and cxccution of work prograins

Cit®
cf; Is_slll
51



(d) ensure that lines of communication arc open at all levels of
supervision, o ensurc that safe work practices are understood and
inplemented by all partics ;

(¢) provide cmployees with induction, training and PPE to execute their
gecified work sately and to meet policy and regulatory requirements ;

(f) make available to the Zonc Management for evaluation, records of
ils past safety performance, present procedures or programmes and
pojected capability to achieve an acceptable HSE performance and its
ampliance with applicable HSE laws, regulations and standards; and

(¢) indemnify the Zonc Management for any negligence on their part
telating to HSE.

() Where service providers fail to meet their obligations o adequately
abvice, traim, equip and protect their employees in the performance of their
wsigned duties, the Zone Management shall reserve the right 1o intervene
mlake any steps neeessary to avert HSE risks.

&0, Induction training will be conducted by facility managers or
spervisors when—-

() anew employce beging work

(1) service provider’s stal start work on a site for the first time ;

(¢)new plant or equipment is introduced ¢

(d) policies or procedures are updated ;5 and

(e}itis discovered that any of the employces or service provider stafl is
Hsulliciently grounded or have insufticient knowledge in the use of assigned

P and other safety cquipment indicating that the cmploycc has not retained
thquIISIIL understanding or skill.

8l.—(1)  Allsites arc requircd to have an equipped First-Aid Box and
Sllcmdnagcm or supervisors shall be trained in First Aid.

(2) Staft shall ensure that they report to their relevant superior whenever
Yeyare not in gowd health.

(3) Any employee under the influence of alcohol, narcotics or any other
Mokicany whether prescribed or otherwise will not be allowed on the job.

(4) Horsc play, practical jokes and provocation wnll not be allowed
Mt any gircumstances.

(5) Sexual harassment shall not be tolerated.

82--.(1) All employers of service providers within LFTZ and their
\ $hall comply with any statutory regulations and guidelines set out for
! ®niro] of hazardous substances using the manufacturers’ and suppliers’

“8uide and their own knowledge of the work processes.
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(2) All employers and service providers and their staff shall ensure tha
their workers exposed to hazardous substances receive thorough and adequate
training and information on the HSE issucs relating to such type of work und
it shall be mandatory for such workers to undergo periodic medical checks,

(3) All waste materials shall be disposcd of carcfully and in such awyy
that they do not constitute any hazard to employeccs, clients, the general publi
and the environment.

83.—(1) All persons must conduct their activities in such a manneris
to remove the risk of fire and “No Smoking” signs must be strictly obeyed,

(2) Combustible materials must not be kept in the offices or near any
source of ignition.

(3) All site managers and supervisors are responsible for keeping their
activities and operational areas safe from fire.

(4) Allemployces of the zonc and staff of service providers shall undero
induction training in firc prevention practices, usc ol firc extinguishers and
emergency procedures.

(5) Itis everybody's responsibility to prevent the outbreak of fire.

84.—(1) Firc fighting cquipment shall be provided at stralegic
locations on all sites.

(2) Al employees of the zone and stall of service providers sl
lamiliarize themselves with their arcas of operation and shall give speci
atlention to the locations of {ire extinguishers and other fire lighting cquipment
They must be able to use this equipment promptly (o respond to an outbreik
of fire.

(3) Fire fighting facilities shall not be blocked from casy access, removd
or used for purposes other than fire fighting.

(4) In case of any defect or discharge of extinguisher, report shall
made to the immediate supervisor and no disciplinary action shall be takt
for reporting such incidents.

85.—(1) Fire exits shall be provided at all strategic locations and sl
not be blocked or used as temporary stores and where the cxits arc Jocked
keys shall be provided inside boxes with glass covers which can be broken®?
access keys for use in casc of an emergency.

(2) Automatic lighting shall be provided in exit corridors, walkwf

and above exit doors.

. . onloye
(3) Muster points shall be identified and made known to all employ

of the zone and staff of the service provider.



86. Each FZE shall have an Emergency Plan which shall be based on
fic following proccdure—

(@) ifa lirc or other emergency is noticed, raise an alarm ;

(b) operatc any manual or automatic danger alarm systcm, where
applicable ;

() attack the fire with available fire fighting equipment ;

(@) call for help by phoning the firc brigade and the Nigerian Police
whose Contact details shall be provided at cach sile ;

(¢) close all windows and doors to prevent casy spread of the ﬁrc ;

(f) escape to designated safe place or muslter point ; and

(¢) {irc marshals shall give further dircctives to all occupants.

87.—(1) Employces of the zone and staff of the service providers shall
be provided with PPIE when and where applicable and necessary.

(2) Itis mandatory for all employees to wear their PPE while exceuting
their functions,

(3) Employces of the zone and stalf of the service providers provided
with PPE shall receive adequate training on their use and maintenance,

(4) All PPE provided must be maintained in good working order.,

(8) Failurc on the part of the employees to comply with these instructions
will altract appropriate disciplinary action.

88.—(1) All employces and scrvice provider's stalf requiring protective
giments shall be provided with them by their respective employer.

(2) These shall be worn at every occasion when the employees arc
turying out their official assignment.

(3) Soiled garments must be washed thoroughly in order to prevent lire
ad skin discascs.

(4) Rings, bangles, neck chains or loose dresscs must not be worn when
vorking around rotating or electrical equipment.

; 8,9--(I)Sufcly shoes shall be worn at all work arcas identificd as having,
fisk of T injury.

.(2) Walking bare foot as well as the wearing of slippers and sandals arc
Mohibiied in these arcas.

iy ‘).u"(l) Appropriate dust masks or breathing apparatus shall be worn
ltimes where air contamination may exist.

(2)

g Gloves shall to be worn at work arcas identificd as having risk of
|nju

Iy,
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Practices.

Authorized
Access.

Tag in and
Tag out,

Hot Work
(such as
Welding,
Grinding
and Flame
Cutting).
Machincry
and Hand
tools.

(3) Ear plugs or mugs shall be worn whcn exposed to high noise leve]
for a considerable time.
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