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N IG E R IA  E X P O R T  P R O C E S S IN G  ZO N E S  A C T  
(C A P . N O . 107 L F N  2004)

S E B O R E  F A R M S  E X P O R T  P R O C E S S IN G  Z O N E  R E G U L A T IO N S

In  exercise o f the powers conferred upon it  by section 27 of the Nigeria Export 
Processing Zones A ct, Cap N107, LF N  2004 and'of all other powers enabling it  in that 
behalf, the Nigeria Export Processing Zones Authority with the approval o f the Honourable 
M in iste r o f Comm erce and Industry  hereby make the following Regulations.

1 • » '  * '■■■' (V • . 1 ■

[9 th  Day. o f  A ugust, 2011]

P a r t  I— O b j e c t iv e s , A p p l ic a t io n , D e s ig n a t io n  a n d  M a n a g e m e n t

1. The objective o f these Regulations include, to—

(a) com plem ent and enhance the provisions of the Nigeria Export 
Processing Zone Act,-2004 (’the Act’) ; e. s

. • . i; ‘s . ; ’ /. v ' • .
(b )  provide details .of regulatory and supemsory requirements necessary 

to promote efficient and.profitoble operations in. Nigeria’s Free Trade Zones;
and j* <i »vj.• ‘j

(c) facilitate the, attainm ent o f goals for which Free Trade Zones are
established in N igeria. - j ;  r  . .

2. — (1) These Regulations shall apply .to,the Sebore Farms Export Zone
("the SFEPZ" ,or "the Zone”)  and; all operations and activities carried in the 
SFEPZ or the Zone. ;

(2 ) These Regulations shall take precedence over the Investment 
Procedures, Regulations, and Operational Guidelines for Free Zones in Nigeria, 
2004, or any other regulation, rule, official directive or guideline made by the 
Authority (its successors, transferees or assigns or any successor to the functions 
of the Authority) as regards any; matter pertaining to the SFEPZ.

3. The S F E P Z  was designated as a Free Zone,, by the President on the
21st day o f Novem ber, 2001.

• A l t - :y -  . !><} .. •. " • =
^ A  •* --A j-.; •.

4. — (1) The Management o f the Federal Government Free Zone is vested
in the Authority w hile those o f States and private entities is vested in the 
licensees. ; .. . ... A u v M i r  :-■ • • <

(2 ) Pursuant to theconcession agreement, the Authority has delegated 
SFEPZ Company the responsibility to develop, manage, operate and administer 
the area o f S F E P Z  specified in the said Agreement. •

. ’ • >. «-{’ t o r \ i ir i-  • • . :T.- » • •••• •
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1 )A  W iO '' P art I I

R egistration Procedures  .

■ 5 .--(] D All .entities proposing.to operate in the S F E P Z  shall be registered 
as an approved eqterprise ('Approved Enteiprise’) prior to applying for a licence 
to tu^d^^^,.^/.approy^facUviiy{.in.^ccordance. w ith  the provision of sub­
section (l).o f seclipn9 of the Act. (

(2) Application for registration as an Approved Enterprise shall be made 
■ on such fQjTO.as,raay;be prescribed by the Authority from  tim e to time and 
shall include—'

i
(a);a copy of.the Certificate of Incorporation o f the applicant to be verified 

by the Corporate Affairs Commission (C A C ) or other regulatory bodies for 
companies outside the SFEPZ; ' 1

" (bj  a'copy of thb resolution of the board o f the applicant company for
companies registered in Nigeria; ’

• (c) proof of identificatibn (such as a copy o f the international passport or 
driver's licence in the case of senior management o f the entity, i f  promoted 
by a company or promoters in the case o f sole proprietorship businesses;

’ (̂ 0 aflat registration fee shall be paid by all applicants seeking to register 
an enterprise in the SFEPZ;

• (e) p^ments in respect of registration, licensing and rent can be made in 
by cheques and transfer instructions shall be made in favour o f  SFEP Z o n e;

(/) die Zone Management shall issue a schedule o f  charges applicable in 
the Zone and make copies available on request; and

• 1J- (g) the £one lilanagement may review such charges fro m  tim e to time 
upon approval of the Authority. !• ; -

(3) Subject to fcepnDyisions of the Act, the A uthority m ay grant approval 
- on such terms and conditions as itthinks fit for the registration o f an applicant 
as an Approved Enterprise. - ' v  \

(4) Upon registration as an Approved Enterprise, theA uthority  shall cause
all relevant details concerning an Approved Enterprise to be entered in Che 
FZE Register, and;issue a Certificate of Registration to the A p p roved  Enter­
prise. .*? >' ;

6.— (1) An Approved Enterprises shall furnish all in fo rm atio n  required 
of it inclu ding information on its audited accounts in such num ber o f  copies and 
in such.details;as the Authority may require from tim e tp tim e . \

(2) Any information required by a government institution or department 
concerning an Approved Enterprise may be obtained fro m  the Free Zone 

Registry.



' (a) to the extent that the provisions of the Regulations in question are in 
conflict w ith any nile,or obligation placed upon the an Approved Enterprise 
under any applicable c o m p an y ,la w o r

(b) where such provisions have no application on the ground that the 
business concern w til operate otherwise than as a corporation.

' 8.— id )  The share capital o f an Approved Enterprise shall be denominated 
in Naira or in the U nited States dollars. *!" 1

7. An Approved Enterprise shall comply with the provisions of Regulations
8 to 26 of this Part except—  j, . •i

(b) The share capital ot an Approved Enterprise shall be divided' into
shares. Each share shall be numbered and represented by a share certificate - 
in such form  as the A uthority or the company law applicable to that entity 
may prescribeTrom*time to'tim e/--ni : ^ 1 • • ; j .

,/j I f » . 11 ’ \ ■■'  ■ • v l . '. j f : Vy-y•' ' *.••• »»■ rM” • y •• • • 1 ■
(c) The share capital o f  an Approved Enterprise may be paid in cash or

by way o f  contribution in  k in d o r by a combinationof cash and contribution 
in kind. Any authorisation for contribution in cash ot land shall be subject to 
such conditions as the Aitthority or thecompany law applicable to that entity 
may require.:! *.*'&■ .aif(̂ 3 .. j- \- : *•,? .•#* u<

(J) The share capital o f , an Approved Enterprise,may be altered by a 
resolution duly passed by its shareholders subject to the prior approval of 
the Authority. Details o f each alteration o f the share capital of an Approved 
Enterprise shall be entered in the FZE Register and shall take effect from 
the date o f such registration or as prescribed by the applicable company 

'Law. ’ ‘ v; ‘ ' ” 1 ' L ■ ’ * ;
(e) An Approved Enterprise, undertaking an approved activity shall notify 

the Authority o f  any purchase, assignment or transfer o f its shares except 
where its shares are quoted and are freely transferable on any international 
stock e x c h a n g e . * r ' * •  •• f * - - *

9 4— (a ) T h e  name o f an Approved Enterprise must end with the acronym 
TPZE'. An Approved Enterprise shhll not be registered in the FZE Register' 
with a name, which is not approved by the Authority.

(b) An Approved Enterprise may change its name upon—
l i ' ••• yj uu) * ' d  1 • * vi * » ?•?

(i) a declaration made by its shareholders for the proposed new name; and
0*0 approval o f  the proposed new name by the Authority.

(c) The new name pf the Apprqyed Tnterprise shall be entered in the 
FZE Register and a certificate of change of namejssued by the FZ Registry.i »

(d ) A  certificate o f  change o f name shall specify, among other things, the 
date of registration o f  the new name in the FZE Register. Such new name 
shall take effect on the date o f registration in the FZE Register.

i l
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10.— (a ) An Approved Enterprise shall at all times have an address, 
either in the Zone, in the State or in any other Stale, to which all communications 
and notices may be addressed. |

(6) Details of the registered address and o f any changes, made thereto 
shall be notified, within 14 days, to the F Z  Registry and such details entered 
in theFZERegister.,.

11. An Approved Enterprise shall affix, and keep affixed  its name on the 
outside of every office or place in which its business is carried on in a 
conspicuous position and in letters easily legible in accordance with the 
requirements of the Authority.

-  f 12.— (a),An Approved Enterprise shall have its name w ritten  in legible 
characters in all its official documents, correspondence, notices and other official 
publications and also on all promissory notes , cheques and other bills o f exchange 
and money orders, orders for goods or services signed by or on behalf of the 
an Approved! Enterprise and on all its parcels, invoices, receipts, letters of 
credit and guarantees.' .

*■ ■ • * •- k.-vj ,;t»»/ ■ j- 1'! - • ' 1

(b ) An Approved Enterprise, shall state its registered address in legible 
characters in all its official documents, letters and order form s.

i M 3 .— (1) Shares in an Approved Enterprise may not be issued unless
" f u l l y - p a i d ; : .:>i ' o v ' ■ . i

Y  (2) An Approved Enterprise may not acquire its ow n shares. However, 
an Approved Enterprise may own all of the shares in any other Approved 
Enterprise or shares in any company or other enterprise subject to compliance
with all applicable laws.

(3) . An Approved Enterprise shall issue share certificates to its share­
holders forall sihjares held by the shareholders upon the share capital in respect 
of such shares bfcirig duly contributed in accordance w ith these Regulations.

(4) The secretary shall enter.in die Approved Enterprise's share register 
details concerning the number, amount and owner o f all shares issued by it, 
provided that shares shall not be issued in bearer form .

14.— (1) Afjter the transfer of any share or shares in  an Approved Enter­
prise, the executed share transfer instrument, must be registered in the FZ  
Registiy. " Y  n Y  ' ‘

(2) A  transfer of the share shall be deemed effective as from  the date of
registration or on such date astoiay be prescribed by the com pany law  appli­
cable to that Approved Enterprise. 1 j;

■ •: h i
f



15.— (1) E very Approved Enterprise shall keep at its registered address 
a register o f directors and secretary ;

(2) The register shall contain details of the identity and address of the 
directors and secretary o f the Approved Enterprise, and of any changes made 
thereto. Any such changes shall be entered into the FZ Registry within 14 days 
of the changes in the prescribed form.

(3) A  director o r secretary may be appointed or removed by the Approved 
Enteqmse as provided in the applicable company law.

16.— (1) T h e  business o f an Approved Enterprise shall be managed by 
the directors o f  the Approved Enterprise who may exercise all the powers of 
the Approved En terprise.:;; . .

(2) The directors o f  the Approved Enterprise shall neither be employees 
nor servants o f the Approved Enterprise, but shall manage the affairs of the 

. Approved Enterprise and in respect o f  vicarious liability for negligence the 
directors shall be liab le  as officers o f the Approved Enterprise.

(3) The directors m ay regulate their proceedings as they think fit. Any 
director may call a  meeting o f die directors and any question arising at a meeting 
of the directors shall be decided by majority of votes, each director having one

! ’ ' ; / ,‘T' ■ f l' t : * Pi. V | . 4 . » *vote. . • • V . ; ' ; ■.

(4) The directors may elect a chairperson and may vest in him a casting
vote. ’ ' IV‘ *v i ' • ‘ i\ >'

(5) A ny director may appoint any other director as his alternate who 
shall be entitled to vote in accordance with the appointing director’s instructions 
(if any) separate from  his ow n vote.

(6) A  resolution signed, by all the directors shall be as valid and effectual 
as if  passed at a va lid  meeting o f the directors and may consist of several 
documents in lik e  fo rm  each signed by one or more directors.

(7) A  director shall not be entitled to vote, nor be counted as part of the 
quorum in relation to any resolution which concerns a matter in which he has 
any direct or ind irect interest1 or duty which is!material and which conflicts or

; may conflict w ith  the interests o f the Approved Enterprise unless such interest 
has been disclosed in  w riting  tp the other directors in sufficient detail to provide 
an accurate in form ation thereof and the other directors (or a majority of them) 
resolve that such directorishould be entitled to; vote or be counted as part of the 
quorum. :■ rs* , T • . ■*». ■* r *  .*•

'f(8) T h e  secretary o f  the; Approved Enterprise shall cause minutes’to be 
recorded in
all appointments o f  directors or secretary.
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17.— (1) The objects of an Approved Enterprise is to carry on all such 
business within the area of the Zone as the A uthority m ay perm it under the 
terms of the licence, issued to the Approved Enterprise, as m ay be amended 
from time to time, by theAuthority and in accordance w ith  all applicable laws 
and reguladonsar

(2) An Approved Enterprise m a y -
fa) borrow, grant security, guarantee any obligation o f  any person or 

indemnify any person; 1
(b)  enter into all types of banking and financial transations as provided 

for in these Regulations;
(c) issueVjmake, endorse or draw any negotiable instruments, such as, 

cheques, bill§p|exchange, promissory notes or b ills o f  lad ing in relation to 
. its business ;̂ aad ^ i h i ^ 1  .

" (d) miake, after or dispose of any; investments (w hether or not within 
Nigeria) in relation to its business. ... '

1 8 .^ 1 ) ’An Approved Enterprise may, i f  required, have a seal for the 
purpose of entering into'contracts or other forms o f agreements.

... ;• flofis'/**«r • • • ’,/• _ .. - ' • . J
(2) An Approved Enterprise shall have its name engraved in legible

characters on the seal.
sf.i*? •‘d MOV /-vj. i . *. •: • .

19,— (1) A contract may be entered into by an Approved Enterprise in 
writing—  ■<** . ;

(0  under its seal with the signature o f any director o f the Approved 
Enterprise, o r;

(«0 with the signature of any director and expressed in whatever form of
words to be executed by the Approved Enterprise.

' ■ --c *: • •'*;?<> '• . . . .
(2) A contract inay be entered,into by an Approved Enterprise in writing

by any person acting under the authority of the Approved Enterprise whether 
such authority is express or implied. ‘ ,

(3) Any contract, which purports to be made by or on behalf o f a Approved 
Enterprise, i£ made, accepted or endorsed in the name of, and by or on behalf 
of.,or on.account.of the Approved Enterprise by.a, person acting under its 
authority, is binding. , ;; js! ,

(4) A promissory npte, cheque or other forms o f a b ill o f  exchange is 
deemed to have been m&de, accepted or endorsed on behalf o f  an Approved 

,JEnteq^ise ^nade, accepted orendoraedin the; name,pf, and by or on behalf 
f of or oq atwupt of mi Approved Enterprise by a person acting under its 

authority.



20. Save where an Approved Enterprise is subject to alternative accounting
requirements under the laws applicable to its jurisdiction of incorporation; the 
following shall apply—- . j ! . ' '

(a) every Approved Enterprise shall keep; accounting records sufficient
to show and explain the transactions of such Approved Enterprise and be in 
such form as to disclose with reasonable accuracy, at any time, the financial 
position of the Approved Enterprise at that time and enable the directors to 
ensure that any balance sheet and profit andlloss account of the Approved 
Enterprise prepared under these Regulations complies with the requirements 
of these Regulations ; ■ ; -

(b) the earnings of the Approved Enterprise shall be reported in United 
States dollars while the annual accounts of the Approved Enterprise may be 
prepared either in United States dollars or Naira.

(c) the accounting records shall in particular contain a record of the assets 
and liabilities of the Approved Enterprise and entries from day to day of all 
sums of money received and expended by the Approved Enterprise and the 
matters in respect of which the receipt and expenditure were incurred ;

(d) the accounting records of each Approved Enterprise shall be kept at 
its registered office in the Zone and shall at all times be open to inspection 
by the Authority, other relevant bodies, the public, its shareholders and their
representatives ;  ̂ •

• . 1 - 1  « : •* • ;

21. —(1) The first "financial year" of an Approved.Enterprise shall 
commence on the date of its registration as disclosed in its Certificate of 
Formation.

• J W  (2) The Approved Entexprise may determine.the length of its financial 
year by a resolution duly passed by its director. A copy of this resolution shall 
be delivered to the FZ Registry within 7 days of being made and details thereof 
promptly entered in the FZE Register, provided that no first financial year may 
exceed 18 months or be for less than 6 months.

(3) Subject to the provisions of paragraph (4) of this Regulation successive 
financial years shall be of 12 months duration beginning immediately after the 
end of the previous financial year.

(4) The directors of an Approved Enterprise shall prepare for each 
financial year of the Approved Enterprise a balance sheet as at the last day of 
its financial year and a profit and loss account.

(5) The balance sheet shall give a true and fair view of the state of 
affairs of the Approved Enterprise as at the end of the financial year and the 
profit and loss account shall give a true and fair view of the profit and loss of 
the Approved Enterprise for the|financial year.

Accounts.

Financial 
Year, etc.



(6 ) Th$4Mftpri,ty ^serves thfrright to,require that the balance sheet and
,,prpfita/id lps^ocounf.of,aa Approved,Enterprise com ply w ith provisions as 
set down by it from time to time. : ,

(7) ,W.h.ejre ai)Approved Enterprise.owns any other Approved Enterprise 
.or owns^mpr§;,^^ ;haif; pf the shares in  . or .otherwise controls any other

;. company;pnenterprise the- first mentioned Approved Enterprise shall also 
r; prepare {he grpijp;accounts;on ,a consolidated basis. W here any Approved 
f Enterprise p\ynsiessthanhalfpfi the shares in a company or other enterprise 

(npt.being an;Approyed|Enterprise) npr controls su.ch com pany or .enterprise 
but nevertheless is in a position to exercise a significant, influence over such 
company or oj^er enterprise, thep sjuch company:or other enterprise shall be 
treated as an associated ^  accounting purposes.

(8) The annual accounts-ofan Approved Enterprise shall b e  approved by 
its.dujectpi^^d^^njed.by.pr,pn;b^alf pf;th^directors. A j  least one director 
shaU^ îgn the .bâ tn,cie.sheet and; profit and. loss account o f  the Approved

t e v m q q A v d b o *  aoq: • b u J  *
r ((9) A 'copy bfthe annual accdunts'of the Approved Enterprise shall be

delivered to the FZ Registry within 3 months of the end o f the financial year of
the Approved Enterprise or such longer period-as the Authority may determine.

r. oi w k j  06 ?ormi >  kj Ist.i: bur y *  \  ' » -* ' •
{. , ;(,10) ;̂ n  Approved ]^nterpri$e shall be required, to appoint Auditors lrom

among auditors approved by the Authority to make a report, to the Approved
Enterprise on .all of its annual accounts and state whether, in the auditor’s

; -opinion, stfch-anhuaTaccounts have been properly prepared in accordance
with these Regularions and whether a true and fair view  is given in the case
°f-  '  !

m  men (/)the balance sheet of the Approved Enterprise o f the state o f affairs of 
lb :;.rthe Approved-Enterprise at the^end of its financial year ;

" iJ (7/) the prbfit ahB-loss account o f  tfje Approved Enterprise, o f the profit 
and IbSs of the Approved Enterprise'for the financial y e a r; and

{H i) annual|accounts of the Approved Enterprise prepared on a 
''Consolidate basis, o f  the statebf affairs as at the end o f the financial year 
"and the profit'd? lossfor> the fniariciafyearof the undertakings included in 

: the consolidation. ’ 1 * y. ’ : ,i' '• • ' '*

d jir; i t£1 p)'The'Approved Enterprise shall deliver a duly signed copy o f the 
:*auditbr% report to the'FZ'Registry, 'together with the annual accounts pursuant 
to paragraph (9) of Jhis Regulation/0 '  “ ** ‘ :i‘“ < '

(12) Where1;tlie totalfret as; ats of ah Approved Enterprise, being a public 
• company,(falls below ?)0%: of its share capital the directors shall, not later than 
1" 30 day^frbm therearliest day oh which that fact isknown to a director, convene
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a meeting of the A p p ro ved :Enterprise;for- a date hot later than 6G days from 
that day for the purpose o f  considering steps to be '(if any) taken to deal with
die situation! '•"rurmi noin.^ioot^itu s^byn-t V. • d f / r

v. ' l / ?*» J; *1: « ?' *■«* '
22.—(1) An Approved Enterprise shall not make a distribution, whether

in cash or otherwise, to'its’shareholders except—
w. J*-:.?. \  v.y ' mi* •/■.ipMC* • . v

• (/) out of profits available for that purpose ; or

(//) where the share capital of'the Approved fehterpris.e is reduced in 
accordance with the provisions of these Regulations; or

(///) where the Approved Enterprise is deregistered and its assets 
distributed to its shareholders ; or

(iv) where permitted by the applicable company law.

(2) The profits of ah Approved.Enterprise.available for distribution are its 
accumulated or realised profits less'Tts accumulated or realised losses and 
after full provision must have been made for all doubtful debts or as otherwise 
prescribed by the applicable company law.

(3) No distribution shall be<made other than pursuant to the applicable 
company law or pursuant to an Approved Enterprise's resolution. A copy of
such resolution shall be delivered to the FZ Registry within 7 days of being 
made and details of which shall promptly be entered in the FZE Register.

23, An Approved Enterprise shall keep a register in which details of its 
shareholders and changes thereto shall be entered. The details or charges 
made thereof shall be forwarded to the FZ Registry within 28 days of the entry
in the Approved Enterprise register.-. . . r *

24. A copy of every resolution passed at a meeting of the Approved 
Enterprise requiring special notice shall be provided to the FZ Registry within 
15 days after it is made and details thereof shall be entered in the FZE Register.

25. —(a) (0 A shareholder, of an Approved Enterprise may pledge or
otherwise charge all o f its shares in the Approved Enterprise to any creditor as 
security for any debt or other obligation incurred or to be incurred by or binding 
upon it. ‘ *’

(//) A pledge or charge made pursuant to paragraph (a )(i) of this 
Regulation shall be void if details thereof, in the prescribed form, are not 
delivered to the FZ Registry within &days of the date of such pledge or 
other charge being madeanr*.ni ^  :».;>• »•- 1

(iii) Details o f any such pledge or charge shall be entered in the FZE 
Register.

(b) An Approved Enterprise, shajl keep, at its .registered office a register 
of charges and enter in it details of any pledge qr charge on its shares.

Distribu­
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Ownership.

Notice of 
Resolutions.

Security
Interests.
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Power to 
Investigate.

, , (c) Where it is permissible under the applicable law, an Approved 
Enterprise may from time to time create in favour of its creditors, security 
interest in respect of any debt or other obligation incurred or to be incurred 
by or binding upon it or any other person.•i ' V IK;-. ' 1 I ■ ■' '■ .

(d) Any security interest created by an Approved Enterprise shall be 
void where such security interest is not—

(i) in the prescribed form and does include details o f  the interest 
created ; and; ‘‘ l ' '  ,

( i i )  delivered to the FZ Registry within 28 days o f the creation of the 
security interest. *

(c) The discharged alteration of a pledge, charge or any other security 
interest, a$ specified in paragraphs (a) and (c) o f this Regulation in favour 
of the creditor or creditors shall be notified to the F Z  Registry w ithin 28 
days and details entered into the FZ Register.

26.— (1) The Authority may appoint one or more competent persons as 
inspectors to investigate the affairs of an Approved Enterprise and furnish it 
with report in such form and within such time as it may direct.

(2) Appointment of inspectors may be made on the application o f the 
• Approved Enterprise or by any creditor o {  the Approved Enterprise or by the

Authority'acting unilaterally, or by any other person provided the Authority, 
acting on reasonable grounds, is satisfied that good reason has been shown or
circumstances indicate that the investigation is necessary.

1
(3) An inspector appointed by the Authority pursuant to paragraph (1) of

this Regulation'shall have such powers of investigation as the A uthority  may 
reasonably confer on him. -i

* f ?.'{■' • • *
(4) Investigations carried out pursuant to this Regulation shall not in any 

way interfere with or inhibit the ongoing business or operations o f an Approved 
Enterprise, c ?

. i •’ . •
(5) Where the Authority has reasonable ground to show that an Approved 

Enterprise has—
(0 ceased to operate in the Zone ; or
( i i )  abandoned its property and assets within the Zone.
it may cause an investigation to be instituted on the matter.

(6) Where— ;
i

(a ) it appears that an Approved Enterprise has ceased to carry on 
operations in the Zone and after failing to respond to a w ritten inquiry o f the 
Authority, within 30 days of receipt of such inquiry seeking confirm ation on 
whether or not—



l iy th Q  A pproved Enterprisers carrying on operations in the Zone;

( i i )  theA jpprovedEitterpri.se hasmot abandoned its property in the 
Zone ; or ■. . . .  . •

satisfaction o f  the A u & q rijy  that it is c a ^ rn g  on business in the Zone,

the Authority;’upon such reasonable grounds;'may deregister the Approved 
Enterprise in  accordance;\yith  procedures specified in. Regulation 28 of these 
Regulations pending such tim e asthe Authority, may approve the resumption of 
operations. . .7 Vl5v ... } .. . h ,

■ • ‘ «. '.tv' /*,•»«■ * ».• v m m  M i ’ : ;\t J | J. ( ] ,}• ] ■ | ,. . i i\ ’F J • l i
(7) Upon the deregistration o f an Approved Enterprise, all proprrty and 

rights vested in it  and not pwne^ by. ,ttte{ Authority or any other person are 
deemed to be held by its .shareholders.. ;

(8) W here an Approved Enterprise has been deregistered, other than at 
the instance o f the Approved Enterprise, the Authority and the Approved 
Enterprise shall enter into arrangements on the disposal of any property and 
assets o f the A pproved Enterprise remaining in the Zone where such property 
and assets are not the subject o f immediate sale.

27.— (1) P rior to the issuance of a notice of intention to deregister an 
Approved Enterprise, the Authority shall bring to the attention of the Approved 
Enterprise concerned the breach o f a material provision of the terms of its 
licence.

Procedure
for
D eregistra­
tion.

(2) The fo llo w in g  procedures are applicable to the deregistration of an 
Approved Enterprise fo r a material breach of the terms of its licence—

(a )  the A uthority  must give 21 days notice of the Authority’s intention to 
deregister the A pproved Enteiprise;

(b )  the A pproved Enterprise may, within 7 days of the receipt of the 
notice, in fo rm  the A uthority o f its objection to the notice and take steps to 
remedy same w here such breach is capable of being remedied ;

(c) the A u th ority  and the Approved Enterprise shall endeavour to resolve 
any dispute arising from  the breach failing which the Approved Enterprise 
may w ith in  21 days o f the failure to resolve the dispute refer the matter to 
the M inister, charged w ith responsibility for commerce for resolution; and

(d) notw ithstanding the procedures specified in sub-paragraph (0), (b) 
and (c) o f paragraph (2 ) o f this Regulation, the Approved Enterprise may at 
any time refer such dispute to arbitration for resolution.

(3) The decision o f the Arbitral Panel shall be binding on the Authority 
and the Approved Enterprise.
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Grounds for 
Deregistra-
linn.

(4) Any steps towards the deregistration o f an Approved Enterprise by 
the Authority shall be suspended where the procedures set out in paragraph 
(2) of this Regulation are being taken.

‘ 28. Subject*to; the'procedures'set out in Regulation 27 above; any o f the 
following, inf'so!far ^  they amount tb a material breach o f the terms o f the 
licenceof an Approved Enterprise, may be aground for deregistration, where—

,«r- ; •. t . . * ' *
(0 it is confirmed, through a written-report, that the Approved Enterprise 

has acted contrary-to the provisions of applicable laws, these Regulations or 
Circulars pertaining to the Zone, written instructions and directives o f the 
Authority, and that such acts are detrimental to orderliness in the Zone ;

' ■ • ll" ji • .V : ! Ill 4 /.'• I ! •A *

(/7) itls established that the Approved Enterprise has violated applicable 
tax law provisions leading to tax evasion with revenues and earnings accru­
ing from activitiesrconducted outside the Zone being declared as income 
earned m -the.Zone through the presentation o f fake or m isleading docu­
ments for.that,purpose; ^   ̂ ^  .«

( i i i )  investigations and deliberations reveal that the conditions and quali­
fications declared in the application form which form ed the basis for the 

; issuance qffa licence;to the Approved Enterprise are not fu lfilled  or have 
been proved to.be false in. any material respect or where it  is established 
that changes in.the information declared in the application form  for the 
licence have not been reported as required by the A uthority  or in these 
Regulations;

(fv) astateojf force majeure is declared by the relevant A uthority  through 
a written report that construction work has not started w ith in  60 days (or 
such other period as the Authority may specify) o f the date o f  approval of 
construction projects by. the Authority or in the case o f leased premises, that 
the operation has not been launched within 6 months (or such other period 
as the Authority may specify); ,  ji

J.r »( 4 ;;' .! > ;< :
(v) theAuthority in writing has been denied on two occasions information 

required by it or hashot received a response within the specified reasonable 
period, or has been supplied with misleading or false inform ation regarding 
activities in the Zone; 1':"1 j : ‘

(vi) it is established through a written report o f the A uthority  that the 
Approved Enterprise'orrits responsible or authorised representatives or 
employees have caused-damage1 to facilities, machinery and equipment in 
the Zone owned by'third parties and that this has been repeated despite the

v issue o f ,a ^ y r i t fe ^ ^
(v/i) as a result of any other circumstances as may be determ ined and 

approved from time to time by Authority.



29. Notw ithstanding, the provision of Regulation 29 above, an Approved 
Enterprise shall be deregistered upon a formal written request by that Approved 
Enterprise to the A uthority  for d e r e g i s t r a t i o n . •' ’ , :

j •... • ■ • t i: ' ; 1 •

30. The licence o f a Approved Enterprise may be revoked by the Authority 
following the com m ission o f a criminal offence,bysthe Approved Enterprise or 
where the acts or omissions o f the Approved Enterprise have contravened 
national security or fee  ̂ substantial safety' ahtiseciirity of the Zone or activities
and undertakings carridd^nHvithih'the Z o n e ! ' •' v/,?; ' r ' ' '■

.*>!;• ' r
31, — (1 ) A  fina l and binding decision to revoke a licence granted by the

Authority to’ th?6 Approved'Eritei*prise to1 undertake ati’hpproved activity in 
accordance w ith the procedurestset out’ih the Regulations, shall,also result in 
the d e re g is tra t io n ,^  fro^foe.FZE  Register.

(2) W here a decision has beeri taken tbVevoke'thelieence and to deregister 
an Approved Enterprise is final and.binding,$ny,licence fee paid to the Authority 
shall .be forfeited to-the Authority. ! • • ;i»; ... t , • ,r : ..

32, An Approved Enterprise shall im m e d ia te ly  re-registered and have 
its licence reinstated by the Authority whereacourt of competent jurisdiction 
qr up arbitral body have adjudged .that such an Approved Enterprise was wrongly 
deregistered o rfe a t, its licence Avas wrongly revoked in the first instance.

33. — (1) The F Z  Registry shall compile and maintain a register of the
AuthoriLy'siand A pproved Enterprises'vehicles., . : q . i . t

(2) The A uthority  shall apply to and receive from the Federal Road Safety 
Commission appropriate-number plates to enable-vehicles operating within the 
ZoacAo.beappropnatply.registwed.. ,  ,  j;: :

; IH — I n^ tment*Procedures ' >  ‘ •"

Follows

• * * •>>
34. Application to undertake an approved activity in the Zone, shall be as
uc ’ i ei^nuri v • * . v  v- * :

’ ( i )  an application shalftie made in the manrier prescribed from time to 
time by the a u th o rity ^ " ->i,? “ > l ' ; ,r‘ *? ' '

(//j on' the submission of an application in the prescribed form, the 
authority shall issue a receipt to the applicant;

( ///)  applications to undertake an iapproved activity in the SFEPZ shall 
• be m ade on formsIprescribed-by the Authority with such:conditions and 

i n l or^ut^on >is ̂ ^^ujL^o^ty-irtay sp^'ify.frfim time to tim e;
• l i y ) , l  he. a p p U c :sir io p :S :] ) a l l  b g a c c o m p a n ie d  by: a fe a s ib ility  study in re ­
sp e c t o f  th e  a p p r o v e d  a c t iv i t y  p ro v id in g  d e ta ile d  in fo rm a tio n  inc lud ing  
th e —
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01
for.
Crim ’<.i t 
Offence.

Conscqu- iu - 
of
Dcreg: '

Reinstatement 
of Licence.

Register of 
Free Zone 
Vehicles.



B 934

(a) Description of the project;: ' A «T**« • • ' ' • * •’ >'*•
(ft) Market survey on the project;
(c) Funding proposals;
(d) Five year financial projections;

/ i i ; vii (e) Environmental impact statement; and
!’ !‘!(/)Any other information as may be specified by the Authority.

Approved ,. T .,.35.r-{1) Application to undertake an approved activity shall be consid- 
Aciivities. ered within 7 days of the receipt of the application and the applicant notified in

writing of the Authority's decision.
i ! r<\ \}2:V-: r  • - ’• ! ••• ’ • . • ..

n? .̂ ‘jv(2 )  ̂ .activities that may be approved by the Authority include—
; m iiu- >(a) Agricultural and Agror related businesses ; :

(ftyp ro d u c ti^  o f food, beverages and Agricultural
. , products for. export and domestic markets ;

(c) Production, trading, marketing, sorting, transhipm ent, providing 
services, packaging, repackaging, general merchandise, assembling, imports, 
exports and re-exports;

(d) Manufacturing of goods for export and domestic markets ;
(e) Carrying out applied research and extension delivery on production 

of exotic livestock, plants, vegetables, seedlings, and other agro input for
wider application; ; ,

.' , r;
(/) production of improved varieties o f agro related products ;i
(g) Constructions, and establishment and maintenance o f m odem  ranches, 

- 'fish  farms, poultry farms, and orchards for general adaptation ;
(ft) Establishing agricultural school, training, conducting seminars and 

workshops on, agriculture-related subjects for practitioners and students of 
agriculture; : *
. s ' . . . - - i !  >n r<- ■ ■ r.

(0  conducting on the job training for fanners ;
. 0 ) Production and selling improved livestock fo i cross-breeding, fruits, 

vegetables, and grains seeds/seedlings to general public ;
(ft) Providing consultancy and technical services o f  agro-related nature 

to farmers nation-wide;
(0  Engineering services of ; all sorts;

(n) Warehousing, freight forwarding and customs clearance ;
(0) Handling of duty free goods (transhipment, sorting, marketing, 

packaging, etc);



(p) Banking, stock exchange and other financial services; insurance and 
re-insurance ;

(q) Wood w ork and.related ac tiv ities ;

(r) Telecommunication goods and services;

(j) Power (E lectric ity ) ;

(f)Import o f A gricu ltu ra l goods for special services, exhibitions and 
publicity; •' .-r; • ) r  ; . < j * ;

(11) International Com m ercial Arbitration Services;
(v) Activities related to integrated Zones ; and
(w) such other activities permissible under the Act as the Authority may 

deem appropriate from  tim e to time. , , .

36. Subject to provision o f  section;1 6 (l) (c) of the Act, petroleum product 
may be imported, taking into, stored; disposed off and exported from the SFEPZ 
in such quantities as the A uthority  m ay approved.

37. The general condition applicable to licences issued by the authority in 
the Zone are contained in the First Schedule to these Regulations!

38. An approved Enterprise shall apply to the Authority for service land 
or factory space in the S F E P Z ’ " '

39.— (1) D evelopm ent o f land in the SFEPZ leased to an Approved 
Enterprise by the Authority shall be in accordance with the terms and conditions 
of the approved perm it issued by the Authority.

(2) Applications fo r build ing permits shall only be submitted to the Au­
thority after the execution o f a lease agreement for the portion of land required 
by the Approved Enterprise.

(3) The Authority shall consider and grant building permit on such terms 
as it deems fit w ith in  24days o f the receipt of the application for the building 
permit.

(4) Any m odification or. correction required by the Authority shall be 
incorporated in the approved building plan and complied with by the applicant.

40. An Approved Enterprise shall construct buildings and structures using 
fire resistant materials in  accordance .wuh building, public health and fire 
regulations as m ay be adoptedby the Authority from time to time.

41. Prior to the com m encem ent o f installation of machineries, the 
Approved Enterprise shall—

(/) apply fo r power, water supply and electrical inspection test; and

Petroleum
Product
Utilization.

Licensing of
Approved
Enterprise.

Application 
for Land or 
Factory 
Space.

Building
Permit.

Compliance
with
Building
Regulations.

Application
for
Inspection 
of Utility 
Facility.



Permit for 
Commence­
ment of 
Operations.

Commence­
ment of 
Operations 
and
Develop­
ment.

Deregistration 
for Failure ta  
Commence 
Operation or 
Develop­
ment.

Limitation 
on Rights to 
Engage in 
Approved 
Activities.

(ii) submit for the approval of the Authority its waste management and 
pollution control plan.

42.— (1) An Approved Enterprise shall prior to the commencement of 
operations apply; to the Authority for a permit to com m ence operation.

(2) The Authority shall within 7 days o f the receipt o f  the application carry 
out inspection of the factory site to ensure compliance w ith  all applicable 
building, factory and public health laws and regulations.

(3) Where there are no violations o f applicable rules-and regulations, ihe 
Authority shall within 14 days after the completion o f inspection issue to the 
Approved Enteiprise a permit for commencement o f w ork.

(4) Where an Approved Enterprise has not com plied w ith  applicable laws 
or regulations, the Authority shall, within 24 hours after the completion of 
inspection issue a notification in writing to the Approved Enterprise and direct 
that the non-compliance be remedied within the period stipulated in the notice.

(5) In the exercise of its responsibilities under this Regulation, the Authority 
shall at all times act reasonably in conducting the inspection and determining 
compliance. ’’ ' V '  '

i - 43.77(1) An Approved Enterprise with a lease bu ilt-up  factory space, 
obtained from the Authority or other Approved Enterprises in the Zone shall 
commence operations within 6 months of the date o f execution o f the lease 
agreement unless the period is extended for a further period o f 3 months by 
the Authority. , V  ; *x ; . ^
i'-’il ij' • ■ ;f i-1 \ V  v‘ f>

44. An Approved Enterprise—

a i(a) with a lease of built-up factory space that fails to commence opera- 
, tipns. within 6 months after the execution o f the lease agreem ent or such

other extension as the Authority may g ran t; or
• • • • ' \

{b) with a lease of land from the Authority that fails to commence de­
velopment and Deration within 3 months  ̂̂  18 months respectively after 
the execution of the lease agreement or such other extension as the Author­
ity may grant, shall in accordance with and subject to the provisions of 

5 ‘•Regulation*27 ofthese Regulations be im mediately deregistered without 
recourse to the Authority. ! ‘ .

- *'45i An Approved'Enterprise may with the approval o f  the Authority 
engage in approved activities provided that the operation o f approved activities 
will not cause damage to human life and property, the environm ent or consti­
tute a threat to public peace, order or national security.
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46. Real property or any part thereof, where developed or not, shall not 
be leased or sub-leased in any form  in the Zone without the prior written ap­
proval of the Authority having been first sought and obtained, such approval 
cot to be unreasonably w ithheld  or delayed.

Lease or 
Sublease lo 
be Approved 
by the 
Authority.

, t t »

47. An Approved Enterprise, wishing to alter, expand or demolish any 
part of a leased factory bu ild ing  must seek the prior approval of the Authority 
and the owner before em barking on any such action.- . /»,

48. All approved Enterprise shall be required to pay applicable ground 
rent at the prevailing Tate to the authority calculated on a monthly basis or as 
otherwise agreed in w riting  between the Authority andian approved Enterprise.

/ ft \i*i ’/ f ( y'i ‘j ' : IJ.v •; *
49. An approved Enterprise shall pay to the Authority the applicable rates 

per annum as m arketing or promotion fees for services provided.
rff ' l l l l),!  .'J j  i.f

50. Where an Approved Enterprise wishes to withdraw from any approved 
activities in the Zone, it shall notify the authority of such decision whereupon 
the Authority shall have the right of-first refusal to take over any of the buildings 
of the Approved Enterprise w ith in  21 business days at an agreed sum and 
payment terms. v  , . ; t f . !.. '

f.: j r •
P a r t  I V — G eneral R eg u la tio n s

'Y; ijj I • ; . ‘ \ it :
51. Approved Enterprises witJiinZone shall be .entitled to the following 

incentives and concessions— .,, • J ..• f )*' . 'J- {>■, ‘Jj 1 •
(a) exemption from  all—  |

(/') Federal, State and Local Government taxes, levies and rates;

(if) regulations pertaining to taxes; levies, duties and foreign exchange; 

(Hi) customs duties and associated fees and charges; and
(i*v) VA T on all im ported products in relation to an approved activity, 

including V A T  on site'construction activities and on locally procured ma­
terials, equipment and service;
(,b) repatriation o f  foreign;capital investment in the Zone at any time with 

capital appreciation on theinve«tmenc^ ,
(c) rem ittanceofprofits  and dividends earned by foreign investors in the

Zone;
(d) exemption from  .the requirement o f importoi;exportlicense5 ;
(e) up to 100%  ;o f  w h a f ]s produced, traded or stored within the Zone 

may be imported, exported pr^e-exported in the,Customs Territory against 
a valid permit, and on payment o f appropriate duties;
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(f)rent free land at construction stage and thereafter rent shall be as 
determined by the Authority; '

(g) permission to have up to 100% foreign ownership o f any business in 
the Zone;

(h) engagement of foreign managers and qualified  personnel by compa­
nies operatingiin the Zone;

(i) import duty on goods manufactured, processed, stored or assembled 
in the Zone and exported into the Customs Territory, shall be at the rate 
applicable to the raw materials in the state in w hich they are originally 
introduced%to the Zone (except where, the raw m aterials are local to the 
Customs Territory)'inwhich event the duty applicable shall be zero-rated, 
provided that VAT shall not apply to such goods;

(j) any special product imported into Zone under this scheme—i
(i) on which value has been added without changing the essential char­

acter of the product after processing in the Zone ; and
'fiOit • .’Vt, i - • •» • . • .*• ■

.. \ i i )  intended for the Custonis Territory. 

shall bejgranted 75 percent rebate on the import duty.

' 5 2 .^ 1 )  Gocids manufactured or produced in the Zone shall be imported 
into the Customs Territory irrespective of whether the goods are prohibited or 
not, upon payment of the appropriate duty.

v • • • i *, !
(2) Such goods shall include furniture, shoes, garments, detergent powder, 

washing liquid, foodstuff and beverage, packaging m ateria ls , hardware, 
household appliances, electrical appliances, building m aterial, paper tissue and 
batteries. >>

(3) Provided that goods that have been assembled or packaged without 
meeting the135% value addition requirement shall not be allowed into the 
Customs Territory. f/

53. — ( I )  Retail trade in the Zpne shall only be conducted with the prior 
approval of the Authority and on such terms and conductions as may be imposed 
by the Authority

(2) Retailtrade shall only be conducted in the Zone w ith  the prior approval 
of and on such terms and conditionsas may be.imposed by the Authority.

54. —(1) Aperson shall not enter, remain in or reside in the Zone without 
the prior permission of the Authority.

(2) Access to the Zone shall be subject to the presentation of a pass and 
■'[ suchdtherconditions as the Authority may stipul^te|rom rime

(3) The Authonty shall not unreasonably withhold or delay any permission 
or approval sought pursuant to paragraph (1) and (2) of this Regulation to the
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extent that it would prevent [or hinder an Approved Enterprise from carrying 
out an approved activ ity . , 1 , .

55.— ( i )  T h e  A uthority  shall have power to take over goods abandoned 
in die Zone and dispose, o f them as deemed fit.• ;• .f'r ■ j- {.•<>< ‘..J •. ■ •*1 i« it. >J;

(2) For the purpose o f this Regulation, goods or property are abandoned 
where the ow ner or person in;procession of such goods acts indifferent as to 
what becomes o f the goods after receiving written notification of the impend­
ing disposal o f  the goods on two consecutive .occasions.

(3 ) A ny costs incurred by the Authority in removing abandoned goods
shall be refunded to the Authority on demand to the Approved Enterprise or 
owner o f the abandoned goods. *

Abandoned
Goods.

56. Goods brought into the Zone by an Approved Enterprise, unless 
otherwise directed by the Authority, may be—

(a) stored, sold, exhibited, broken up, packed, cleaned, marked, remarked, 
loaded, unloaded, reloaded, divided, mixed, separated or otherwise handled;
or : • ' !-• s 1 r ' i 1 1 l m ■ „,.u ■ • ;'

(b) w o rk e d , processed, or reprocessed or otherwise packaged or 
m anufactured; or . Y. . ,............ i • • 11*.- S.l'-iUi : »rt:* * / l.t •

€

(c) consumed, i f  the goods are meant for consumption in the Zone; or

(d) be rem oved from  the Zone or sent into the Customs Territory, whether
as orig inally packed or otherwise subject to the payment of appropriate 
duties and to the provisions o f the Customs; Excise Tariff, Etc (Consolidation) 
A c t;  or w  x:.v *ici . •

(e j subjected to any other activity as may be approved by the Authority.

Manufactur­
ing and 
Processing.

57. A n  A pproved Enterprise, shall prepare and submit to the Authority at Quarterly 
the end o f  each quarter in  the format prescribed by the Authority, a report on Reports, 

its operations including report on production, sales and flow of goods and raw 
materials during the period.^) jw /i- i •;

58.— (1 ) A n  Approved Enterprise shall prepare and keep proper and Books and 
accurate books o f  accounts and records in conformity with, international Records, 
accounting principles and standards. , f .

(2 ) Supplem entary ledgets shall also, be kept to provide daily entries of 
detailed postings on the receipts^aiid issuances of raw-materials, finished 
products, waste and scrapsl; J f " ‘ ^  ‘ : * ‘
• !r: . - dpcl]?.: V> ?[U . " 'Iv iA • •.

59 . A n  Approved Enterprise shall permit the inspection of its books and
records by the A uthority  as may te,iieasonab]y required. ,

60 . A n  Approved Enterprise shall jh^yeits books of accounts duly certified Audited 
as p ro v id e d fq r by applicable^aws and regulations and submit same to the Accounts. 
Authority not la ter than 30 days after its adoption.

Inspection 
of Books.
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61. Registration of vehicles in the Zone shall be in accordance with the 
rules and regulations laid down by the Authority in consultation w ith  the Federal 
Road Safety Commission. .

62. A driver of a vehicle in the Zone must be in possession o f a valid
driving licence-issued'by the Federal Road S afety  C o m m iss io n  or an 
international driving licence issued by an appropriate authority relevant to the 
class of vehicle being driven., • v,/ • »>. •

63. Dedicated Free Zone Customs, Police arid Im m igration  Command 
shall be established to deal with matters pertaining to the m ovem ent o f goods
and personsinto and outof the Zone: -  . ; - k  /  o

A. ; 1 » ■■ ... .
64. -r< l)  For die purpose of operating within the Zone the following

Customsproc^uresshallapplyr-' \  •,

(1) goods released into the Custoftis Territory shall be classified as im ­
ports and shall be subject to all applicable duties and levies as applicable to 
Free Zone p r o d u c t s J ;  h-

(/i) equipment and consumables to be used in the construction o f facili­
ties, operation o f an Approved Enterprise and production o f Firee Zone prod- 
UQts, irrespective of whether such goods are prohibited or not, m ay be im ­
ported into the Zone by an Approved Enterprise free o f  any taxes, duties or

'{nO.goodSitD-be sold. to=other countries may be brought into the Zone 
firomforeigntemtory and taken out of the Zone to:a foreign territory by an 
Approved Enterprise free of any taxes, duties or levies, irrespective of 
whether.the g o ^ ' are. prohibited or not, and notwithstanding any value

• ' I  4 • ■ iJ ’.J V \  ■ j! I -J) | i l  1 ■ ■ ’ i ■ ! *

addition on the goods in the Zone;

(2) Procedures sefoiit in theSeCond Schedule to these Regulations shall
apply to . . ... { j. t

. .. iQ’.G -lOWMilyyHi *'*?'* >'L- ■ •’ • ‘■*’ i j
(a) import into and export of goods from the Z o n e ;

T [b) thehandliqgofgoods whichrequirerepairs and maintenance ;
(c) transferof;gobd̂ from one Approved Enterprise to another;
(d) transfer of goods from one Free Zone to another ; and 

^  {e) other procedureŝ âjyliĉ ble' to the SFEPZ . ,ri ■

65. —<1) An ApprovedJEnterprise shall on the execution o f  a lease agree­
ment with the Authority for built-up factory space or land fo r developm ent as

its expatriate workers in
such format as the Authority may stipulate. f: - *•

rtA.»' ‘ 1 ■ (2) Applications forwork permits for expatriate staff shall only be ac­
cepted by theAuthority if in conformity with the Authority’s requirements.

y litAh a v t ' U i n&i\ivf



(3) Upon the receipt o f  an application for work permit for expatriate 
staff, the Authority shall process the application within 30 days of the receipt 
of the application. ■J

66. A n A pproved Enterprise shall forward to the Authority at the end of Returns on 
each quarter such inform ation as the Authority may require on use made of the Work
permits issued by. the A u th o rity ,on the employment of expatriate staff. tsTuod *

' ' '** \ ’ f‘"* V* '
. . . *  _ • i . f .  f  i

■ ' , • ‘ n J . J . • i ;  | ■» . , .• . v , «• ( •  / f .  ,

67. The A uthority shall ensure the provision of security over the premises, Provision of 

properties and facilities w ith in  the Zone. security in 
the Zone.

68.— (1 ) T h e  A uthority shall cause to be published a list of charges for Tariffs and
services rendered in the Zone which charges may be revised by the Authority
from time to time as deemed appropriate by the Authority.

V. .••••• ■ 'i • rin r-r r ^  :
(2) The Authority, shall! ensure that copies of the published 1 ist of charges,

and any revision thereto, are made available on request to operators and licences
in the Zone.

69. Except as provided under the Act, an enactment applicable in the Applicable
_..................... / ' • r____________  Laws.

70.— (1 ) A n y  dispute arising between Approved Enterprises in the Zone Seulcmem 

shall first be resolved am icably between the Approved Enterprises. . of Disputes.

(2) W here A pproved Enterprises fail to reach an amicable settlement of 
a dispute, it shall be referred to the Authority for mediation.

(3) Disputes between an Approved Enterprise and a Government Agency 
or Department in the Zone, shall be brought to the notice of the Authority by

Enterprise in a ll negotiations, mediation and reconciliation of the matter.

(4 ) W here  any dispute arises between an Approved Enterprise and its 
employees, w hich cannot be amicably settled, it shall (unless an alternative 
dispute resolution procedure reasonably acceptable to the Authority is stipu­
lated in the relevant employment contract) be referred to the Authority, who 
shall take all necessary steps to setde the matter between the parties.

(5 ) In  a ll cases o f  dispute, in the Zone, the Authority reserves the right to
intervene at any stage o f  any dispute in order to maintain industrial peace in the 
Zone. ” * ' - /  ’•

: 71. In  the resolution o f disputes in the Zone, the appropriate laws of the Applicable 
Customs Territory shall apply unless otherwise agreed by the parties to the Laws for

*. ‘ h... . o: ,  DisPutc
: * ' y f K : f y : k l ; •: ;>!■ .

dispute. • *, j ''.j- ' ' • t i }
Resolution.
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Restriction 
on employ­
ment outside 
the Zone.

Environmen­
tal Safety 
and Pollution 
Control.

Maintenance
Responsibili­
ties.

Implemen­
tation of 
Regulations.

72. An expatriate employee of an Approved Enterprise shall not accept 
employment outside the; Zone or'offer the same services outside the Zone 
without the prior approval of the Authority.

73.— (1) Approved Enterprises shall adhere to applicable environmental

or other suitable devices are used to ensure that wastes and pollutants caused 
by thek.production processes are kept within tolerable lim its as prescribed by 
applicable laws and regulations:

(2) Approved Enterprises shall ensure that pollution treatm ent facilities
or other suitable devices are used to ensure that wastes and pollutants caused 
by their production processes are kept; within tolerable lim its as prescribed by 
applicable laws and regulations: ’

(3) The Authority shall inspect and monitor the operations o f anti-pollu­
tion devices and measures in the Zone and shiall apply appropriate sanctions 
for breaches of applicable laws and regulations.

74.—{1) The Authority shall be responsible for general beautification of 
the Zone and in particular, the Authority shall he responsible fo r the mainte­
nance of facilities such as, roads, drainage, street lighting, w ater supply, sew­
age lines and fire fighting. ••

(2) Maintenance works executed by the Authority at the instance o f an 
Approved Enterprise shall be paid for by the Approved Enterprise.

(3) Connection of factory building to power, water supply, sewage lines, 
fire fighting system ̂ telecommunication lines shall be at the rate approved 
by the Authority.

(4 ) /u i Approved Enterprise that owns and operate factories in the Zone 
shall be responsible for the beautification of the im m ediate surrounding o f its
factories. W f'“* *•'

(5) Payments for services consumed by the Approved Enterprise shall 
be paid at the prevailing rates.

75<—( l)  Implementations of these Regulations shall be by N o tice  duly  
issued or publicly displayed.

■ (2) These Regulations shall come into force on a date to be determ ined  
by the Authority or the Zone Management.

76. A ll matters notprovided in these Regulations except those expressly 
stated therein that they j^ould be p r o v i^  for by specific regulation shall be 
subject to existing lawsj and regulations and all aforesaid Regulations shall 
constitute part of these Regulations. !
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v ; n  ,r!,P A K r . y ^ R E c y w T i ^ s  | t e ^ i N G  t o  B a n k s ^ t k i Z o n e  f)R

'7 7 .^  i )'-'7he'i twd1 ty ^ s ro£%anlcs- licenced- and 'authorized i to ;Of»erate-. Types of.: - >
WitHin the Zon&'are— to'fioiiUV'oKj - i; iw foo  .•••.; ni j,i*! *=n. - Banks and:-. -

. ‘ ‘ ’ ,.v _ Ownership.
(a )  a bank established by a bank licensed under the Banks'and ?Oth'er

''F in a a c ia lln s titu tid n s A e t^ O F IA ^ o r other re lev^ t legislations!; or;
(Jb) a licensedforeign 'bank!bfl; 40 M; ‘ 0ff,T’ ^  w *h,v .1 •/(>.',< oniu;it,:, .

(2) A  bank established in'the 2&ne,* riferredpuniiaht to paragraph (l)(a ) 
ofthis Regulation; shall rnaintr^^
independent o f its parent' b an k .K> JJL> °* m̂'t} i!li 7 ^ Ml :• ■•••;•!

> 'JnW- vTf.' lOi'V'Ut;. f.j’j},: : >J; «,• *Jv*.;*•
(3) Banks licensed,to. operate, in. the Zone may be owned wholly by

Nigerians or foreigners or^dintly.'by Nigerian^ and foreigners! {u 1

78.— (1) O n ly a bank licensed under BO FIA ,1 or titherrelevant legislations Application 
or a licensed foreign bank shaftqaalifyto apply tathe'Authority for approval to t0 Establish 
establish a bank to carry on banking b u s ie s  jin $ $  Zone.,., ^  r  ' a Bank t0

cany on
(2) An application for anloperating.peraut shall ^submitted through the Banking 

Authority to the Central, B^nk; o fN igeria  (C B N ') w  Business.

(/) two copies each o f the applicant's |ylepiorandum and Articles of
Association; . * . ’ " ’ * *“ ' f/ •

' - ‘ ‘ '■ ‘ ? w w / n : f f ) ! ' w  lir‘f-.vo-: • ;<j 'tr* • ••-, si .v* •
(ii) two copies o f the applicant's banking licence, issued by the CBN

under B O F IA , or other, legislations or its banking^ licence'issued by the 
appropriate authority in the country where the bank w^s.incorporated; and

(w ) a  copy o f  .the, applicant's resolution jlulypassed jafa meeting of its 
directors approving the proposed application for a licence to carry on banking 

’"business m M z M p -  ^ ,„  1.
(3) Am endm ents ( i f  any) .to the Memorandum and Articles of the 

Association o f the applicant shall be communicated to the CBN within 4 weeks.

79.— (i) The m inim um  issued and paid up capital for banks licensed under Capital 
BOFIA or under, other legislations and for foreign banks in>the Zone shall be requirements 
USD 10 m illion  or such other amount a& therCBN m ayifom  time to time forBanks 
prespnbe. v  . . ■■■,. ; . _  7 . Zone

' (ii) In  addition* the established

1,. t may
be specified by the C B N  /from tp^tiime^r n ,, j ; >0 ;

(ii‘0, Licensed^banks in^the ^ne^shan appoint fit and proper persons in 
"• .key managementNpQsitipnsj^^ in relevant circular issued by the

CBN from  tim e to tim e. ►. ?

a  ‘ho?t ‘J.
1 ''.vHi.! >;* •>
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Disclosure
Require­
ments.

Sources and 
Uses of 
Funds.

'r .  i'Jv *JOl

!

80, — ( i )  "A bank in the Zone shall be required to disclose to the CBN
the equity interests of its directors or key officers in any A pproved Enterprise 
within the Zone in accordance with the provision o f sub-section (3 ) o f section 
18 of theBQHA. j,,f>, , f : , ,

(2) Failure; to-make the disclosure‘ required in  paragraph (1) of this 
Regulation may result in the removal of the bank directors or officers.

i (3) I t .shall.be .the duty of a; director o f a bank in the Zone who is in 
anyway* whetherjdirectly or indirectly interested in the grant o f an advance, 
loan pr credit facility with the bank, to declare the nature o f his interest at a 
meeting of the board of directors of the bank.

81. — (1) The&ouxces of funds for banks w ith in  the Zone include—

/ > j; (a) deposits, of.nombank customers, such as—

• ^;(0multinational:orintemational Corporations;
I V. . v  ,, ••

(ii) non-resident individuals ;' ;

Xi' (w) Approved Enterprises in the SFEPZ ;
.'iJ *>r». •" -"'..J V. ;• ***

pv) regional Financial Agencies or institutions ; and
* : I 'mV i M' j ■•'(% ‘ 11 : ‘ti • i ;. )• , •

(v) Euro-Money Markets.

/« F ’ borrowing yyithin banks in S F E P Z  or w ith  foreign banks;
ye(C). e x p o r t p n ^ e e d s , .. .

i ; l;(d)EquityCapital.vi -.!!; u k ;>v . •...

" ' ^ ‘A^ahk’intheZoneTOay utilize its funds for the fo llo w in g  purposes—
' 'H u ia ' i f i  f j o  v r c o  o )  i  • l  *  .*. :r  ;

(0  foreign exchange loans and advances to non-residents and residents;
~ (ii) investments in international securities markets ;

■■-;(«/)operationalexpenses.; .
v ^v -.r;,(}v)P ayW?nto f  dividends;

• -'j \u\> a(v)^interest on deposits
Hitl 'iniL •jaxtto i !•-, O .:,,; i j t u

. ■ ! ! r'-Hf * yj '-n
; : (3) The sources of and uses of funds by banks in the Zon e shall in addition 

' to the provisipnof this Regulation be’goverried by such guideline, as may be 
' issued from time to time by the CBN? In addition, the fo llo w in g  provisions of 
the CBN circular of irAugust'2005' shall apply—

' (a) application‘for: foreign exchange fo r v is ib le  and invisible trade
transactions by Approved Enterprise shall not qualify fo r financing from the 
Nigerian foreign exchange m arket;

(b) all visible and invisible trade transactions from  the Zone to the Nigerian 
Customs Territory are eligible for payment in foreign exchange, using funds



purchased from  the N igerian foreign exchange market provided that where 
the operator elect to be paid in Naira, the proceeds from such transaction 
shall not qualify fo r repatriation in foreign exchange sourced from the foreign 
market o f the N ig erian  Customs Territory;

(c) on the otherhand, exports from the Nigerian Customs Territory to the 
Zone shall attract payment in foreign exchange, and be subject to mandatory 
repatriation o f proceeds ; and

. ' f • W w i . A ■ 4V'lr 1
(d) for visible and invisible trade transactions from the Zone and exports

into the Zone, the relevant existing processes; documentation requirements » 
and procedures appUcablejn Nigeria, including any form of inspection, shall 
alsoapply.j -et* v.kisi .. ; In. -ru r

82. A  bank operating in the SFEPZ shall (enjoy thefollowing incentives—  incentives.
•i. • -  r -  ■ ■ Ur i r  ■ ,> r

(0  freedom  to m ove funds in and out of the Zone;

j  t $ j.n

( ///)  exem ption from  withholding tax requirements on interest payable 
on deposit, dividends,and royalties;; , ... , • ,

(/v ) exem ption from  corporate tax ;

(v) exem ption from  estate duty, inheritance, or capital gains tax on the 
inheritance, or capital gains tax on the inheritance of its shares or property;

(v0  interest*rates on loans-and deposits-are not liable, to domestic 
monetary co n tro ls ; and

(v ii) exem ption from  pay ment of duties on imports of furniture, office 
equipment and other facilities necessary for its operations.

83.— (1 ) A n  A pproved Enterprise (including a licensed bank) or a non­
resident in the Z o n e is allowed to open external accounts with licensed 
commercial banks in  the Customs Territory o f  Nigeria for the sole purpose of 
defraying its statutory, operational, administrative and salary expenses.

(2) ExteniaJ accounts and the cheques issued for their operation shall be 
clearly marked “External Account" with the country of permanent resident of
the account holder as follow s "External Account-Ghana", or "External Account- 
Japan". ' ■<>,,;<: \r - y  i ■ '■

(3) The external account shall be funded from the sale of foreign currencies

in

(4) Payments made by residents into an external account shall not be 
allowed except w ith , the prior written approval of the CBN; Transfers from 
other external accounts maintained by the same account holder are however 
allowed.;; >,J ^

External
Accounts.

i
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Permissible 
Activities 
by Banks. .

"j ' i n * ;

Prohibited
Activities.

Know Your 
Customer's 
(KYC) 
Directive.

. * i« ihu l lbvb iv tm jm m  ^iuul>xt> ugia'ito - n ;• j> ■ ■ ... ,..
i» *• A<non^eSidentTOth62one>shall;be*allowed to^m aintain both an 
i^exteraah acckiuntianci^’TesidentJs/.accounts hn. any licensed bank in -the 

Custom Territory. • u iw  ’ ’ <V.»'

' ; ‘ ’1 \ (6)The CBNhaayfrom time to time issue guidelines fo r the'operation of 
’external accounts by non-residents: •"*

t ‘ t {; ‘ , : ■ • •  *
84. A bank in the Zone is permitted to—

; u .< J J 1 ;0 $  M b  iViu u  Z M O i f t t W  »'. U ' J <  72) : v i V  i , ; *. *' *. * 11 •.,/ .v

n  I'J l /  •} U S X S M -  , , d , . ; , u \  :•<«- IJ * ■'

’ | {î  -‘'^(n^grantto'any person any advance’ loan s or credit fac ility , or give any 
financial guarantee, or incur any other liability on behalf o f  any person so

to any resident is not more than 35% of the shareholders' fund unimpaired 
by losses; 3#  "to tuo U w m  ab-.-ui * \ 'u o to -ril \ \ )

(iit) lt)%5:o f f  fs phid-up capital to
'!< i ̂  apy. resident AvithouttheGBN pridfapprov ai*; * • <U\>

(/v) make remittances of funds’ afeolad s6r to the Custorris Territory on 
behalf of any non-resident ;.and w.'.A\ rfoh-
xi(v) undertake^anyiother^foreigp-e'xchange transaction as the C B N  may 

v7.u;j&omdime.:tatnfe)piescribe.u on xni It hnr. u

:W*|,J■,'85,{R^KibitM’acfiviti'eisifo?il th&bankssimthe Zone inc lude^--
i , bi:s; : T ‘7>/*t * ,• rfjjj

(/) accepting foreign currency deposits from residents ;
.jauitTwito?noorot fto&jjjnh ?<>j nsr ; " = •  . .•* ■ d.-i '•

(w) a c ^ p tig g .^ ^  (^posit f̂ acgoppt.from.any residents .QrnquL-iesidents;
(»z) granting Naira loans to or raising any Naira loans on behalf Qf residents’nil!; .»;• CVhU’' Uji.w'^air!a SHKOU.Mh; • • * «5

or, non-residents ; i , ' . ,/ --MT/il n?tw vxtsfWti mrnsteo O! t-jv/ou:. . *%(•• ■ • :ar iti \  *«.m
' o p e n in g ^ ^  any resident bankd.e^tcept .external

^pC QU^fc t ,4&Vii i lv i i iMj- i .*• i«?ibi- »vv  v i  h  v;i. * t . - h ;

,r{ ^.borrowing in^m ra irom  .any, resident, including Authorised dealer
■ • ; ; ;P , l ‘ 1 *i

sourcing .foreign exchange: in the: foreign exchange m arket o f the 
Customs Territory; and : ' .

.. . Mj(viO undertaking any o^her transac,tions which are detrim ental to national 
in te f^ -o r^U cft-^ flpn tra iy  tp.fhg?)CBNgviijdelines, - «

86. Financial institutions within SFEPZ are required to com ply with the
■ foUawmg7r - i. ;^ l; • H W u  ■> « \  •-

^vs (d)recordM  complex; unusual'or suspicious transactions ;
*-?A'.>n ?r:;. ?«»• Id  I. ; v

(£) report any smgle transaction, lodgement or transfer o f  funds in excess
of N1,000,000 (One Million Naira) or its equivalent in the case o f an



■H. individual or N 5 ,b 6 6 t6 d 6 tfi^ < ^ iffio h  Naira) oritis equivalent ii\ the case of 
body corporate ?' « « * * * * >

• -'■ ■••••. -  • b'W: W*riU>i Vf:n‘ fWv-j '/fl" ) v':.*
(c) develop programmes to combat the laundering of proceeds of a crime

or other illegal acts w ithin the institution tyhich shallinclude1;
;;5i 16  u h o d h tL  ch y ; i  n r

(i) the designation o f compliance officers a^Ae management level;
(ii) internal audit unit scrutinizing and ensuring that records are well kept;tr \l IV
( iii)  on-going training and awareness for all the staff; and

; > v > r ‘ -:t>
(/v) display o f notice in a conspicuous place directing the attention of 

customers and the general public to thekldatigers associated with money 
laundering arid otfidr ;■ im -

(a) forward all suspicious ttansaction reports and other related investigation 
reports to the Economic'"and ̂ Financial Crimes Commi'ssiori(EFCC) and

hfii

*.• no*'.' v : 1
i.iiv* >1 on-site

investigation by C B N 's  examingrs£and Hi 5tea 'tn y -J i W •* <; ni41 ’
iiviii.tnrC^ensurfc'Striet'jadherebce^d the;provisions',of .the Money,Laundering 
«, tb (Prohibition). Act,' 2 (X)^3«liich.ipfohibits a transaction in exccssQf:N500,000 

(five H un dred  Thousarid^dii its , equivalentvinrthe- case of<an /individual or 
r » ,» N .2.0pO,QQp.(Twp^MiiBon.Nm a^ or itŝ  equiyalent in the case, of a body

itn i^  i fbncontraVention
* o f  its guidelines and‘difectiv^U<ft'ti<»hii>iuU lino, .UuoiVry^' ,'(ionium •?

d ' t u t M C ' V i  /*iP> t:y».Uiy t >.•. I .
/t-V*’ ' i,; i «vWl ^ <0 -,«■ ti* h ..!*> ■ >

88 . — (1 ) Disputes between banks and their customers arising from the 
operations o f  the banks may be referred to the Authority for resolution in

: c o n s u l t a t i o n •* v ^ ‘ A M ■'
4 umay» ni rqthtiu v  ;d r.i •■:■*£ *V; ,?•

(2) Decision in  any dispute does pot preclude a. dissatisfied party from
seeking justice, in the law  courts.

' • ‘i. • \ u,h c'-V;r’vX’•(0 vD’; • c' .*a • *• » ”U. >',r c • >;
89. A  bank operating in-th^Zone may .voluntarily surrender its,licence 

with the prior notification o f the C B N  through the Authority.• V Ji>-v r. °  / j » i
■ w; /

90. T he  grounds for revoking a licence granted to a bank in the Zone 
: may be riny or all o f the fo llo w in g -^  -  - ’T.mwH , w t  *

(0  submission o f false information or data during or after the application 
for a licence ; 4_,. ;

{ii)engaging in  functions or activities outside the scope of the licence;

(fit) persistent fa ilure to comply .with request for information oi data in 
the manner specified by the C B N ;

H 947
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Definition of 
Terms.

(/v) failure tp comply with the provisions o f these Regulation, the N E PZA  
(Banking Business) Regulations or any other directi ve as m ay be issued by
the CBN from time to time ; and

: •• H:-:, ; :
(v) if  the o |m tin g  l i c e ^  o f its parent bank has been

withdrawn by. the regulatory authority of the country in w hich it has its 
principal place 6f  Business; ; 1 ' • ‘*

a* t’• * £ * 3 *  v ; i » r •.*ulNU*. * .»91. In this

( a ) "Resident" means:
‘:(l '■‘ -r'.4" y \ :. ■ ; *;■ ;•' )'<{/. .. f

,(j) a citizen of Nigeria; . . .
(ii) a person granted permission to reside perm anently in N igeria ; or
{iii) a business enterprises or institution registered or incorporated and 

operating in the Customs Territory of Nigeria ;

{b) "non-resident” means: y u ••• * r.

, ! !r (0 any person who is resident outside the Customs Territory o f Nigeria 
spch as expatriate staff in the Zone:; or > •

(ii) anybusiness enterprise or institution registered or incorporated 
and an enterprise from outside the Customs Territory o f N ig eria , such as 
the Approved Enterprise and licensed banks in the Zone.
(c) "external account" meansan  account opened fo r non-residents by 

banks licensed under BOFIA, or other legislations to operate in  the Customs 
Territory of Nigeria. An external, account .is allow ed solely fo r defraying 
statutory, operational, and administrative and salary expenses o f non­
residents, and.it is funded only from the sale o f foreign currencies for Naira, 
and cannot be funded with Naira from any other source w ithou t the CBN's

(d) "resident account" means: any account opened fo r a resident or a 
temporary visitor t6 Nigeria by banks licensed under B O F IA  to operate in 
the Customs Territory o f  N igeria.;

(ie) "Free Zones" means: Export Processing Zones and Free Trade Zones

(J) "Customs Territory" means : areas in N ig eria  w here there are no 
exemptions forpayment of customs duties on imports, com pany income tax
and other such duties and taxes.• * • i»: . < v. * m ’J/ jfi.it.. j v  o . ' . *  •

(g) "Authorised Banks" means : banks licensed under B O F IA , and 
authorized, to,dealin foreign exchange in the Customs T errito ry  o f Nigeria.

■ ■ .( i - ^
noilftffiVli.'Mpiyi. l>vUp ■ 1 i J /■ / i jn
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P a r t  V I— H e a l t h  S a f e t y  a n d  E n v ir o n m e n t  M atters

92. A ll incidents or accidents involving loss and material damage or 
physical injury in the Zone must be reported to the Authority as soon as 
practicable after the occurrence of the incident or accident.

’ ' • ■’ ’ •'■’'} ; ■’"j! ' t’"~’ . / ‘ i •' • * . .
93. An Approved Enterprise that owns a factory in the Zone shall be 

responsible for the beautification of the immediate surroundings'bf its factory 
• and the Authority shall be responsible for general beautification of*the Zone.

94. The A uthority  shall'be responsible for'the maintenance of facilities
including roads, drainage, street lightening, water supply line, sewage line, fire 
fighting. A ny extraordinary maintenance works executed by the Authority at 
the instance o f an Approved Enterprise shall befor the account of the Approved 
Enterprise. . .•>;il/M'n.-q-. & ■ •  j *.

95. The Zone M ^ a g ^ m e n tw ith in  S ^ P Z  shall—  ;:/n;( .

(a) ensure that competent .persons are made to* supervise all facets of

(b) provide a ll necessary HSE equipment and facilities at sites and ensure 
i .their appropriate use ; ,v  •'» ;j.t :-t ’

(c) provide suitable Personal Protective Equipment (PPE) and ensure
their .use-; ,..o . ’ a.: • - * •  , ;* t

(d) assess riegativelimpacts o f its activities on the environment and where
necessary adequately mitigate :the risk of losses or damage arising from 
them ; .. v  i ;  j \ ’ ».

(e) m a ke  conscious e ffo rts  to restore [any negatively* impacted
environm ent; ' ' • i "7 ii

(J) in form  em ployees,Service providers and the general public, when 
necessary,; o f. any known-or. identified potential hazards arising from its 
activities; o \ ■ •, ,r  .

i ,
(g) m onitor a ll  ̂ activities regularly to ensure strict compliance with all 

u. HSE guidelines, laws,;;i^le^;and.regulations.; and.

(h) recognize and reward performance improvement initiatives with regard
•;rtoHSErulps.and,|egula^pjgs5>xu :isi i;ov  u '• •••

96. S ite managers and^superyisors are responsible for effective and 
efficient H S E  oriented operations and must recognize that HSE is an integral 
part of each operation and shall accordingly— .

•J V- ' ‘ *

(a ) , understand and implement the HSE Procedure, as stated in the Regu- 
. lations contained m  this P a r t;

(b) set a safe and gpod.example for other employees and service, provid­
ers as w e ll as client staff to follow ;

Report
Obligation.

Aeshetics..

Maintenance 
of Facilities.

Site
Managers
and
Supervisors 
(centres and 
facilities) 
Responsibili­
ties.



it

' (c) ensure,that.proper work procedures are fo llow ed.and complied with 
at all times|;v ‘ k • ■ ■

fd )  induct new employees on hazards associated w ith  his jo b  ;
n o w .  £ £  V'^’ lO n U jA  $ !♦  O t i r ^ s 'O v f ^  s 'd  Iv U i l l*  *>f|? m  V “ v i t i !  if.-,;...-. •

edge o f  the. hazard associated with, each operation;

(ffensijre^l^ .employees and.semce^prpyider staff members use their

v  r(g) communicate^afe^vork.procedures to each em ployee
- ■ ‘iii(W Qfeserve.othcjr ̂ £̂Lr-and se^ic'e idersstaff members' work practice
„  and contact.where n ^ ssa iyv; V, ,;u;j ; ; , . ; ; .

ensure) all ’facilities and work .environments are ,in an acceptable
n$\

Employee
Responsibili­
ties.

Kj  !-.» ,

Service v<\ 
Providers
Responsibili­
ties:" - ,a

(/^investigate and report all accidents and near accidents ;

(Jfc)recommendiarifrimpie^ ';• * ' 'v;: * ,l

'o ^jo(0 :carrydufcj^iodic'HSEinspections*;UiJioj.iwv- ••rm t h m i; * *.• ■
■ • -I’ v  . : ‘ ; ' > ;'-

(m) counsel employees and recommend erring employees for discipline;
k b m > H  *,*b» r  -n •.,:*-

(n) ensure that all first aid and fire fighting facilities-receive: adequate
j k i „ - , I

97. Every employee has a personal responsibility to contribute to safe 
:Work.perfpi^au^\and>^;canrl^iaclueved .through co-operation with the 
superyisotand.otheremployees. Each employee shall—r ^ n .iv  v r

(a) work safely and efficiently using the PPE provided and com ply with 
; ; all relevant co^pany'SiHSE Policy as w ell as other rules and operating 

procedures;
•̂  v, {b) cojpply^with all relevant sta.tutorylaws, regulations and guidelines;

.v ’.r •*'. * # * •• • J- i
' 0 *fc )’Seek'guidance fTom1*managers1 o r’supervisor when in  doubt about 

correct work procedures;
\ \ . ‘ „ M ) i i ' * ’

report to the ?supeiwisoreveiry accident or near accidents as w ell as 
unsafe work practice or unsafe'conditions that may lead to in jury or dam­
age ;• ' ?;r:lijii/jrr- frr/ai -:< v;ir.i*- ■■>}■?'>• .♦

(ie) assist in the immediate counter measures'as stipulated in  Emergency 
P l a n s . ; a n d .. . . ,  ... ;

(/) be d i& ip U n e d /im ^ \? ‘ v;fi h / * :• .

98. — (1) Service providers shall— '' ..........
'iu-vK‘y i*m b z t i V i i t tH  rv ■ . r -.  r̂» . •

(a) comply with the HSE Procedure m this.Regulation, as w e ll as laws,
regulations and standards related to the scope o f the services provided during
'the'petfdrinan^ bb ligationsf-1 ‘ '

•’Wollbi '.)) f[? I? 1f :. jjr. % ,•. ..»•*



(b) report every accident or near accidents as well as unsafe work
practices or unsafe conditions that may lead to injury or damage to 
Zone‘M anagem ent ; r  ' • ' ’ . J

(c) co-operate w ithZone .M anagem en tin  identifying HSE issues during
. the planning, designing and execution of work programs;

(e) provide em ployee^i^ith  induction, training and PPE to execute their 
specified work safely and, to rpjeet policy and .regulatory requirements;

(/) make available to ZoneyMariagement for. evaluation, records of its 
past safety performance, present procedures or programmes, and projected 
capability to achieve an acceptable HSE performance and its compliance 
with applicable H S E  la w £  regulations arid:standards, and

(g) indemnify Zon e M anagem ent for any negligence on their part relating 
to HSE.

■ ; . iv-d? •*, w r  .
(2) W here service -providers'fail to meet their obligations to adequately 

advice, train, equip and protect their employees in the performance of their 
assigned duties, Z o n e  M anagem ent reserves the right to intervene and take 
any steps necessary to avert H S E  risks. '

99. Induction training w ill be conducted by facility managers or supervisors
when-

/i
(a) a new em ployee begins work ; {

(b) service.provider staff begins working on a site for the first t ime;

(c) new plant or equipm ent is introduced;; : •

{cl) policies or procedures .are. updated ; and ,•

(e) it is discovered that any o f the employees of the zone or staff of the 
service provider is not sufficiently grounded or has insufficient knowledge 
in the use o f assigned PPE and other safety equipment indicating that em­
ployee has not retained the requisite understanding or skill.

' */■■ rir \ ;• :■ ■ x \V :--o  *
100.— (1) A ll sites are required to have an equipped First-Aid Box and 

site managers or supervisors shall be trained in First Aid..

(2) Staff shall ensure that they report to their relevant superior whenever 
they are not in good health. " ‘ \  ' 4

(3) Any em ployee under the influence of alcohol, narcotics or any other' 
intoxicant w hether prescribed or otherwise will not be allowed on the job.
• * *.. i . *

(4) Horse ply. practical jokes and provocation will not be allowed under
any circumstances ; and t .' llaJli thbivov:j -  > ■; m *. I * ,

(5) Sexual harassment-shallnot be tolerated > i-

HSE
Induction
Training.

Occupa­
tional Health 
and Safely.

i- *
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Control of
Harzardous
Substances.

Fire
Prevention.

Fire Fighting 
Guidelines.

Fire Exits.

101.— ( ! )  A ll employers of the Zone and service providers w ithin SFEPZ 
and their staff shall comply with any statutory regulations and guidelines set 
out for the control of hazardous substances using the manufacturers' and sup­
pliers' HSE guide and their own-knowledge o f the w ork processes.

• v  , *« *

(2) All employers of the Zone and service providers and their staff shall
ensue that exposure of workers to hazardous substances shall receive thorough 
and adequate training and information on the H S E issues relating to such type 
ofworkand it shall be mandatory for such workers to undergo periodic medical 
checks.; S*jH w V - .. •. -

(3) All waste materials shall be disposed o f carefully and in such a way
that the do not constitute any hazard to employees, clients, the general public 
and the’environment u. ',,‘i

102.-^1) All person must conduct their conduct their activities in such a 
manner as to remove the riskdf fire and MN o Sm oking" signs shall be strictly 

‘obeyed.  ̂ \ ■ w •» ;
. 'jr /  V-1 *:f - fr; • •• s

(2) Combustible materials shall not be kept in the offices or near any 
source of ignition.

(3) All site managers and supervisors shall be responsible for keeping 
their activities and operational areas safe from fire.

(4) All employees of the zone and staff o f the service providers shall 
undergo induction training in fire prevention practices, use o f  fire  extinguishers 
and emergency procedures.

(5) It is everybody's responsibility to prevent the outbreak o f fire.
» • ! •

. r f ,  j - , • • . i .

103.— (1) Firefighting equipment shall be provided at strategic locations 
on all sites. , ' T  "

(2) All employees of the zone and staff o f service providers fam iliarize
themselves with their areas of operation and shall g ive special attention to the

equipment promptly to respond to an outbreak o f fire.

or used for purposes other than fire fighting.
easy access, removed

(^) In. casebf^ariy defect or discharge o f extinguisher, report shall be 
made to the immediate supervisor and no disciplinary action shall be taken for 
reporting suchiheiderits.^ »r;. ^  . • t.v

104.— (1) Fire exists shall be provided at all strategic locations shall not 
be blocked or use as temporary stores, and where the exits are locked, keys 
shall be provided inside boxes with glass cover which can be broken to access 
keys for use in case of an emergency.



(2) Automatic lighting shall be provided in exit corridors, walkways and 
above exit doors.

(3) Muster points shall be identified and made known to all employees of 
the zone and staff o f the service providers.

105. Each Approved Enterprise shall have an emergency plan which 
shall be based on the fo llow in g  procedures—

(a) i f  a fire  or other emergency is noticed, raise an alarm ;
(ib) operate any m anual or.automatic danger alarm system, where 

applicable; '« j
• ' f) i'.vjr *=;0 j'' • • 1

(c) attack the fire, w ith.available fire fighting equipment;
(cl) call for help by phoning the fire brigade and the Nigerian Police whose 

Contact details shall be provided at each site;;
(e) close all w indow s anddpors to prevent easy spread of the fire ; 
(/)escape to designated safe, place or muster point; and 

(g) fire marshals shall give further directivesto all occupants.
i . r -• ? \ ' \  r i  y j  V  1 f

106. —  (1 ) Em ployees in the;Zone and staff of service providers shall be 
provided PPE when and where applicable and necessary.

(2) It is mandatory for all employees to wear their PPE while executing
their functions. ‘ ‘ -

(3) Employees o f  the Zone and staff of service providers provided with
PPE shall receive adequate training on the use and maintenance of PPE.. n,.». ‘ t .

(4) A ll PPE provided shall be maintained in good working order.

(5) Failure on the part o f the employees to comply with these instructions 
will attract appropriate disciplinary action. i

107. — (1) A ll  employees and services provider staff requiring protective 
garments shall be provided w ith them by their respective employer.

(2) These shall be worn at every occasion when the employees are carrying
out their official assignment. ' f » ■ - 1

(3) Soiled garments shall be washed thoroughly in order to prevent fire 
and skin diseases. ;  ; !•••’<•*x u*

(4) Rings, bangles, neck chains or loose dresses shall not be worn

108.— (1) Safety shoes shall be worn at all work areas identified as 
having risk o f foot in ju ry .'• wic ik u  • •..•*>( •=• •

(2) Walking bare foo t as w e ll as the wearing of slippers and sandals are 
prohibited in these a re a s .. ... ‘

Emergency 
Evacuation 
Procedures. •

Personal
Procteclive
Equipment.

Uniform or 
Overall.

Safety
Shoes.
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Brefilling 109^—< 1) Appropriate dust masks or breathing apparatus shall be worn
Apparatus, at alhthnes where ait; contamination may exist.
Ear i . '
Protection ' ; i ; •
and Gloves. /  - j

*  • • f-. . ... ' .
Work 110.— (I)"Employees of the zone and staff o f service providers shall be
Practice. brought to the Zone at all times..

(2) Where any unsafe condition or practice is noticed, it shall be brought 
to the inmiediateiattention of their supervisor. 1

Authorized
Access.

• (3) When uncertain about the safe practice or procedure fo r performing 
any job, advice shall be sought from their immediate supervisor or safety rep­
resentative. l  ; ^  . 1

r %*’ • » -  • i %
s (4) All work practices shall be assessed periodically w ith  a view  to re­

moving ;anyba^rdaiid promote good occupational health o f  the workforce 
and environment ... • 4

•. 111.—r(l)]Gnly employees of the zone and s ta ff o f  service providers 
whb are dully and properly authorized may be allowed access to restricted 
areas. ' • •

s , * ;  s t

* ,"(2) Where areas of work have an impact on other components o f a
factlity or in which other work is underway, permits to w o rk  in the area must 

■■r-be3ought from the site manager or supervisor to ensure co-ordination o f ac-
•.;••.!/ • • • i w .

Tag in and| .£§*? Jjy J12,— (1) Prior to performing work on electrically driven  equipment or 
^ t h f e e n e r g y  sources, thecircuit shall be de-energized and the start up switch 

shall be tagged with a "Danger! Do Not Operate" tag.
•5 , • " • • • • ■ • ••

( (2 )  The technician shall personally lock out the board to prevent electro­
cution or o u tb r^ p ^ ^ e .. . ,

 ̂(3) A  person is not aUowed to remove the tag except the technician or
quaUfiedofficer,. .. . /, ,

’ .  •»

Hot Work ill3,— (1) A Hot Work Permit shall be obtained from  A uth ority  before
(such as carrying out any work on,any site.
Welding, : • • ’ • : -  '
Grinding and *(2 ) Appropriate fire fighting equipment shall be positioned and manned 
Ramc before carrying out spch hot work.

Machimry 
and Hand 
Tools.

114̂ — (1) The right tool for the job shall always be used.
” «, f - •• • ’ -v ; J

(2) Only tools ip sound, safe condition may be used.

(3) All equipment on all sites shall be maintained in good woriking condition.

c
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(4) Only employees o f the zone, and staff of service providers who are
adequately trained may use or w ork with machine in the course of their duties.

, i • 1 J l n l . ’i i •' > j  V- iJ  '■

(5) Any equipment that could'pose a risk to the well being of persons in 
and around the w ork place shall be! restricted lo'aiithorized persons only and 
shall be clearly m arked "A U T H O R IS E D  PERSONS ONLY". A permit to 
work must be obtained prior to working on machine. .

115. — (1) A ll passageways and aisles shall be kept clear of debris and 
electric cables and not be used as floor storage. : r

’ • V • . I..;.., - • .
(2) Wet surfaces shall, be either clearly marked with warning signs or

covered with suitable non-slippery materials. *v

(3) Where fo rk lifts  or other moving machinery must use the same
passageway with pedestrians, adequate warning signs shall be prominently 
displayed and both pedestrians and equipment operator must exercise extreme 
caution. . .

(4) Equipment shall be properly positioned to avoid any obstruction to
the walkways. .  ̂ .. , . . ^ , .

(5) Changes in floor elevation and ceiling heights shall be clearly marked.

(6) Passageways near dangerous operations such as heavy materials 
lifting, machinery operation or welding shall be clearly marked,

(7) Raised w alkw ays and platforms shall have handrails.

116, — {1) A ll  w orking  locations shall kept clean and orderly.

(2) W alking surfaces shall be kept dry and appropriate steps taken to 
ensure that the surfaces are k e p t clean and slip-resistant.

(3) Spills shall be cleaned up immediately.

(4) A ll off-cuts, scrap, waste and debris shall be promptly removed and
safely disposed. ‘;V \ ■

(5) A ll sites and premises shall be kept clean and free weeds and 
vegetation. A ll manholes, pits and floor openings shall be covered when not in 
use and clearly m arked when opened. . ? .u/*; r

(6) All oil and gas fired deyices;shall be equipped with flame failure controls 
which will prevent the flo w  o f fu e l i f  pilots or main burners are not working.

(7) Combustible substances shall b^'stored in special storage areas, not 
in the office and access to these areas shall be prohibited in these storage 
areas..

Walkways.

Working
Locations,
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Stairways 
and Ladders.

Mechanical 
and Manual 
Handling.

Travel and 
Transporta­
tion.

117,—  (1) Stairways or ladders shall be strictly fo r the use o f  qualified 
and trained employees whose schedules o f duty include the use o f  them.

(2) Stairways or ladders shall be kept clean, dry' and non-slippery at all 
times.

(3) The maximum load the equipment can carry shall be clearly indicated
on it.

118.— (1) Lifting and moving objects must be done by mechanical 
devices where practicable;

(2) The equipment used for lifting shall be appropriate fo r liftin g  or mov­
ing task;. . ..........

(3) The maximum load the equipment can carry shall be clearly indicated
on it;  ' ; ^  ^

(4) Lifting and moving devices shall only be operated by employees trained, 
qualified and authorized to operate them.

(5) Every load shall be inspected for sharp edges, w et or greasy patches.

(6) Hand gloves shall be worn when lifting or m oving any load with
sharp or splintered edges. <,,v •

(7) Hand gloves shall be free of oil, grease or agents w h ich  m ight impair 
good grip.

(8) The route shall be inspected to ensure that it is free from  obstruction 
or spillage, which might cause tripping or slipping.

(9) Employee of ̂ he zone or staff o f a service provider shall not attempt 
to lift or move any load considered too heavy to manage com fortably and no • 
individual shall attempt to lift more than 35kg without assistance.

(10) Where team lifting or moving is necessary, one person shall act as 
co-ordinator, giving orders to lift, lower as the case m ay be.

■V
119*— (1) A ll vehicles are to be driven carefully and w ith  due care.

(2) Reckless or unsafe driving practices shall attract d iscip linary action.

(3) Drivers shall be in the possession o f valid and current driv ing  licences.

(4) Vehicles shall be used for authorized purpose only.
it tr. ■<"' • ■ ''

(5) Accidents and near accidents shall be reported to Z o n e  M anage­
ment

(6) All vehicles shall be properly maintained and kept clean and tidy.



Waste
Manage­
ment.

120. — ( 1) Prior to the commencement of any work activity, managers Job Hazard 
and supervisors shall be required to carry out a hazard analysis to identify and Rc°Islcr* 
assess if  there are any hazards or risks involved in carrying out the activity.

(2) W here hazards are identified, procedures shall be put in place to 
control hazards through elimination; isolation and minimization.

• '  4* '  , . •

(3) The results o f  these findings shall bd documented in the job hazard
register. ‘ ' rv a ‘ ' ‘ ‘

.vijiir- • .. : //.»v • ; -
121. — (1 ) A ll  FZE s and other licensed operators within SFEPZ shall 

have a duty o f  care to ensure that any waste1 generated from their business 
activities either directly or indirectly by outsourced contractors is disposed of 
in a manner w h ich is not hazardous to the health and well being of individuals 
or to the environment.

(2) Waste management procedure shall ensure that any waste generated 
from facilities are—

!
(0  correctly identified  in terms o f their potential hazard,to the environ­

ment and to people handling them.
(it) stored in a manner which ensures not only-spillage but p ohibits 

access to non-authorized persons ; and
(m i) transported according to legislation and disposed of in accordance 

with relevant governm ent policy and best practice.

122.— (1 ) To demonstrate| the commitment of FZEs and other licensed 
operators in S F E P Z  to the H S E  procedure, the maintenance of good commu- 
nication systems shall be mandatory.

. I 1
(2) H S E  awareness programmes and activities shall be undertaken on a

. , . .. :n. •regular basis.

B957

Awareness

123. — (1) A ll  employees apd service providers and their staff shall comply 
with the established H S E  rules, standards, regulations and practices.

» « . r ; .

(2) Failure to com ply w ith these HSE rales, standards, regulations and 
practices shall result in  disciplinary or contractual action, commensurate with 
the seriousness o f  the npn-compliance.

; t ■ 'V \ |  ;
P a r t  V I I —  I m m ig r a t io n  P rocedures

124. In  this Part, the term. -emplpyee" includes contractors or sub­
contractors (or the ir respective i employees) of an Approved Enterprise save 
that an application in  respect o f such contractor or sub-contractor (or its 
respective em ployees) m ay be made either by the contractor, sub-contractor 
or the Approved Enterprise.

Disciplinary
and
Corrective
Action.

Definition of 
“ Employee”
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Publication 
of Guide­
lines.

Visa
Requirement.

Ordinary
Visa.

Business/ 
Tourist/ 
Visitors Visa.

Temporary 
Work Permit 
(TWP) Visa.

125. — (1) The Authority shall work in consultation w ith  the Nigerian 
Immigration Service to publish guidelines, procedures and regulations.

(2) The Fourthi Schedule to these Regulations contains the immigration 
procedures for expatriate workers in the Zone.

126. — < 1) All foreigners seeking entry into N igeria , except ECO W AS  
nationals, or nationals of countries with which N igeria has entered into a Visa 
Abolition Agreement,’ require Visas prior to entry.

■ < ■ i * -i
(2) Visas shall be obtained from Nigeria's Missions abroad.

127. The following are the types of ordinary Visas—
■ ; [ ( :  *>r;i i . . r r  ■' . v } .

(a) business visa;
•# ■ .) ‘ t

(b) tourist visa;
. '• ;• 'M l : Vjr: •

(c) visitors visa;
*v i

. .... (4)-; tra^it^visa,;
(e) temporary work permit (T W P ); and

(/) residence Visa.

128. — (1) All foreigners visiting Nigeria shall possess one o f the visas 
referred to in Regulation 141, as appropriate from the N ig eria  M ission in their 
country or the Nigeria Missiorrclosest to the foreigners normal place o f abode,

0  (2) For short visit Visa the following are required—
. . 1 , , .
(/) a letter of invitation from sponsor in N igeria stating the purpose of

visit and accepting immigration responsibilities;
(//) completed forms Imm.22 with passport photographs affixed  ;

(in') a return ticket;
• A :! s.t. r

(zv) evidence of financial sustainability ; (v)
(v) valid travel document; and

' ‘fx. .*;uJj? •'» * • '■
(W) approved visa fee where applicable.

129. — (1) A Temporary Work Permit (TW P ) Visa is issued to a foreigner 
coming to Nigeria to perform specialized duties for a short duration, such as 
installation or repairs of machinery, feasibility studies, auditing o f accounts, 
training, commissioning of projects, erection o f drilling equipm ent, control of 
natural disaster oil spillage, attending board meetings by non-resident company 
executives, wr.-c;-u r  r-

(2) The Comptroller-General of Immigration in N igeria , is responsible for 
granting approval for the category of visa referred to in paragraph ( /)  o f this 
Regulation which shall be transmitted to Nigeria Missions abroad for issuance.

» ■  I

i



(/) a form al application to the Comptroller-General of Immigration stating 
the pasisport particu i& s{6f  tKerexpatiSafe;purjpose of visifand confirmation 
of acceptance o f im migration responsibilities by the sponsor; : r‘

( //)  evidence o f company^ re^stratibii v ‘ *.,:v ’
i Vl‘(' j .  | .

(zz’z*) evidence o f purchase of equipment, the contract award'and such 
other inform ation relating to the work to be performed

:» 130. For the-issuance-'of-a.TWP Visa’the following’are required—

(v) valid  travel-document i < '? r ' .

(vz) return t i c k e t ‘ 1 ; ‘' ‘ '
• » i ... . / * filler., y- » ; - •- ; ■> : • .

(viQ completed Form  Im m .22 with passport photographs affixed; and

( v / / f ) ^ p p r o v ^ '^ ‘fM,whwappUca^i<;,

• 1 3 1 .— (l);Fore igners  coming to reside in.Nigeria for purposes of work, 
study or accompanying spouses or parents shall possess on-arrival in the country 
an STR  .("Subject To, £egulm$atiiOn Visa”), obtainable at Nigerian Missions

(2 ) ^ e -is s u a n c e  .of S JR ^isa.to  an;employee is subject to. the following
r e q u i r e m e n t ^ ^ : v - , . :ii :: xZ  •

- f , i . ........... - . , ,
(0  a form al application shall be made by the employer to the Nigerian 

M ission abroad iclosest to ;thei employer'normal place of abode, indicating 
job position, and nationality in' addition to: acceptance of immigration 
responsibilities accompanied by a support letter from the Authority;

M ( i i j  com pleted Forms Im m .22 (visa' application form) with passport 
photographs affixed  •r ""' * ''

»( si,« ' j i j i  > * K»3'.;liv « ■ . -.'?r
(z/z) valid  travel docum ent;, . ,
(zv) photocopies o f  educational qualifications, curriculum vitae of the 

employee and previous work experience;
(v) letter o f employment stating the terms and conditions of employment; 
(vz) letter1 o f acceptance cjf offer ;• h '  •'

(vz/) one-w ay t ic k e t ; . , t .

v. ^vi/0 ,orig ina l cpptffi^atss,^sighting; a n d ( . , .

(ix) approved visa fee, where applicable., 1 i-

(3 ) D ependantsjqiningforeign’employeesrequire^
.. - ...» • -V • }iiC;. v -

(0  a formal application from the employer with a support letter from the 
Authority and employer's acceptance of immigration responsibilities;

Require­
ments for 
TWP Visa.

Residence 
STR Visa.
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On Arrival.

On entry.

Registration 
of Stay.

Require­
ments for 
CERPAC.

(if) photocopy;rof:the foreign Employee residence perm it i f  joining  
Employee already in Nigeria.
•I («/) marriage certificate for manied women and birth certificate for 
children; ?| - 7<v. .. •

(iv) one-way ticket or evidence of airline booking ;

(y) valid travel document; and
(vi) approved visa fee, where applicable.

1 132. On arrivaTin Nigeria, all foreigners are required by law  to represent 
themselves before an Immigration Officer for clearance, T h e  visa is issued 
subject to compliance with the Immigration laws on arrival and the final a u - . 
thority for the grant of entry permission rests with the Im m igration  O fficer at 
the port of a r r i v a l ' ! \y ■' <:-i 1 ‘ '

133.— (0 all foreigners whose stay in Nigeria is to exceed 56 days, shall 
register witfcThe Immigration Office .nearest to them  w ith in  21 days of 
arrival ■,,j j ; * . nr-j-rip )! .'ft j 1 •>
5‘ ’ (if) all foreigners coming to reside in N igeria shall regularize their stay 

with Immigration by obtaining relevant residence or w ork p e r m i t ;

<r{iii) movementtfrom one location to another outside norm al place of 
residence in Nigeria4 in excess of two weeks stay must be reported to 
Immigration ujjon.departure and^n arrival at both locations respective ly;

vh (iv) any .request fo^ extension ,ofc visitor's' pass shall be made prior to 
vexpiryifextension] ofvisitisenvisaged?: / •. »'•' ■ -

;yjhonjuA>«rb;ific;M:.:fi.UviiicqjKv.u -^ru  •* > . ’ *
_  l M . - ^ l )  Wife the streamling ;of the residence perm it no.w.issued as the 

Combined Expatriate Residence Permit and Aliens land (C E P P A C ) all for­
eigners residing in Nigeria and expatriates who intend to stay beyond 56 days 
or to reside and work in Nigeria shall regularize their stay by obtaining a 
■CERPAC.- - h i . .* ■ •■. - . i ■

. . , • .’ .'I * v.: "  .
, J35..Por issuance ()f CERPAC the following ar,e required—

(0 a formal application shall be made to the Zone Im m ig ra tio n  Service 
for regularization, stating the post to be occupied, nationality and accepting 
immigration responsibilities;

(if) the application for reguiarisation must be made w ith in  3 months from  
date of arrival.into the country ; f '.r i- •' ' " *

(iif) a valid S IR  (Subject To Reguiarisation) visa must be produced ; 

Q’y) a letter;o f^p jlpyrnent^.^^ri;
(v) a letter^of acceptance of offer ; ?
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•’ .'Mj i$ ; {*.} H-• »'•

at Nigeria M ission where visa was issued ;
* * • p1 * ■* i* - •

(vif) photocopies o f credentials duly vetted at the Mission abroad where 
visa was issued ; ( ,j.

(viif) subject's National Passport accompanied with photocopies of the 
first six pages o f the passport and the page on M ich'visa was stamped ;

• \  V \J *,J5; j: ‘ ‘ ^  .--\2 V  {
(ix) evidence o f quota apprpval is not applicable for Employees;
(jc) board o f directors resolution for top managerial positions of Board of 

Directors, M anag ing  D irectors/GM 's, Finance Controllers etc.
(xi) approved residence permit fee.

136. For dependants above 16 years joining foreign employees, the
following are required— . '  ' " " ‘

(f) a form al application ffom'theforeign employee accepting immigration 
responsibilities. ' ' x ' •> .r - • ,

(if) photocqpy o f husband’s or father's residence permit (if already 
r e g u l a r i s e d ) L‘ ?y ■ - * V

(iif) photocopy; o f ' marriage’ certificate formarried women and birth 
certificate for children;;'jrv :• n  *• -!i ' ’ ! : * »

(iv) letter o f  admission arid photocopy of school identity card where 
applicable;

(v) forms lm m .22 duly completed and vetted;

(vi) approved fee where applicable.

137. — ( 1) Change o f employment by resident expatriate already in Nigeria 
may be permitted subject to the following—

v - r

A uthority  req uesting  !fo r change of employment and acceptance of 
immigration responsibilities;

V;* ) O'' . ' •• •
(» ) letter o f  no objection from former employer;

(iif) letter o f  ’o ffe r o f  employment from Employer in the Zone;

(iv) letter o f  acceptance, o f offer ; , . , :

(v) board o f  d irector’s ̂ resolution (where applicable);
(vi) resident perm it w ith  fonder employer; • . .

’•l

(vii) approved residence'with former employer; and 

(viif) approved residence permit fe e ;

Require­
ments for 
CERPAC 
for Depen­
dents above 
Sixteen 
years joining 
Foreign - 
Employee.

Change of 
employment 
by resident 
expatriate 
already in 
Nigeria.

;  }  V -
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Establish­
ment of Free 
Zone
Expatriate's
Register.

I*'...
)• , 

. vqv •

RE-Entry
Visa.1,1

Expatriate
Quota
exempted.
•* . . i

Fees.

1 i f -

K,t. . ,(2XT̂ <? r^uirements listed in paragraph ( 1) o f this R egulation shall also 
apply to an employee in the Zone wishing to take up em ployment' w ith a com­
pany in another Zone in Nigeria^ ^

138.— (1) An expatriate in a Zone shall be allowed to reside in or outside 
the Zone.

:ii!r } . ni ' > .... * ; . .
. 1 ;(2)The Authority shall in consultation w ith N1S, establish a Free Zone 
Expatriates^ Register In  the Zone. Free Zone Expatriates' Register shall be
maintained fot allFree Zone expatriates residing in and outside the Free Zones.

. • J io . ;n*y ; .,«) • • • ■■
(3) The Register shall contain information such as :
(0  name;
(if) nationality;«• f-gravo'. « >«;.,/ «i • r. ,•

. , (iii) employer; :

; -(iv)£ERPACi.number andyalidity p eriod ; and 

(v) place of residence.

139.— The requirements for a're-entry Visa are as fo llow s— ,

b ;»d d f i  a formal ^pp%ah9p;shdlbe^iade to the A uthority and the N IS  by the 
employer or sponsor accepting immigration responsibilities ; .. , ,

■it:, ri .v (if) a reentry Visa application.form must be com pleted and submitted to 
the Authority and the NIS ; and

(iii) approved fee where, applicable -  . ■

140. All Approved Enterprises are exempted from  Expatriate Quota.

-Jl.s ' \ .1. sj :
■ , h:; 14J. FeesforImmigration Services shall be ipvied in .United States dollars 
\ , and l^.as jublislied by, die Authority .in conjunction w ith  N IS .

Part V II I— P h y s ic a l  Pl a n n in g  a n d  C o n s t r u c t io n  P r o c e d u r e s
... ? j« i (h • • ’ • . ■ ■■. •

142. An. A ] ^  may apply to the, A u th ority  for land or
factory space in the Zone to enable it undertakes the approved activity for 
which a licence is granted to by the Authbrity. " - ”  —

• .* !)  r : / y \

143. — (1) Onsubmission o f the application, the A pproved  Enterprise 
may be required to pay to*tfie Authority isuchi deposit s  the A uthority  may

for.

(2) The Authority shall on receipt o f  application for,-the lease p f  the land 
or built-up factory space acknowledge the receipt o f same and shall w ithin 7 
days of the acknowledgment of process and allocate land or bu ilt-up  factory 
space to the Approved Enterprise.



built-up factory space within; 14 working days of receipt of the application or 
the Approved Enterprise rejects the allocation made to it within 7 days of the 
notification o f the allocation, the Authority- shall immediately fefund the deposit 
paid without any deduction on account o f interest.or other charges.

.v  . < - . j j
144.— (1) The deposit paid m respect o f a lease for built-up factory 

space by an Approved Enterprise shall be'applied towards the payment of rent 
for the built-up factory space as per the terms of the lease agreement provided 
the Approved Enterprise occupies the space within 3. months of the date of the 
execution of the lease agreement. - '*'•* - •: •

, .  * t .  . '  i . * . . i f f  j  j

(2) Where the A pproved Enterprise fails to occupy the leased build-up 
factory space w ith in  the period stipulated1 in this Regulation, the deposit paid 
for thedease shall be forfe ited  lo  athe Authority without any further recourse to 
theAuthority. * » ': > w  ...

(3) The deposit paid in respect o f a lease for land by an Approved

of the land as per the terms o f  thedease agreementdf the Approved Enterprise 
occupies the land and commences development of the property within 6 months 
of the execution o f the lease agreement ot such other.period.as.apprpved by 
theAuthority. ’ V •'' V; ^  ■' ■

(4) Where the A p p ro y .^ JEnterprise..fails to occupy the leased, land and 
commence development w ith in  the’time.stipulate^lathis Regulation the deposit 
paid shall be dealt .wath.jo, accordance with the.terms of the relevant lease 
agreement entered into  w ith  A u th o rity ... j  j

145.— (a ) 1 Applications';f o f  building' permits' shall be submitted to die 
. Authority.after,theiexecution.iGf' t^e, lease agreement; and the Authority shall 
consider andgrant build ing permits onjsuch terms astit deems fit within 1:4 days 

mfthe receipt o f  the application,,i}j;ii b o , . ; ; ; i  :!!,,<■?£. *■; •.

i .-j, (b) Save as;ot^erwise.ggreed ^ , t j» A u th p n ^ ,. .^ ^ U c a ^ o a  shall be 
submitted tp g g tb « ;w[it^;% ^ B i< ^ 9i ta:bwiding.plan which may conform to 
the fo llow ing:- -<v • j  • : .... „• ...

Ji:. (vi) .self 4 esigne^ factqryr^inldings of.one storey, type or more;
•. t . *"* * : !

(vii) design to be in line with the Nigerian building standards for factories 
i (where ^ p p l i c a b l g ) i ‘j j is-pjrfcf hr- iv. *' ; 

f ■" fyiii) area to h o  covered shall;be between 50%-70% of the land leased;
(ix) buildings shall be' at leas t ^verity' fi Ve (25 j meters from' the1 centre 

oftheroad  to a llo w  Tor: packing and landscaping rand

(x) provision made for n&Vmore than two:accesses to the premises.



shall te ;̂ corpjorated^in.the approved building plan and com plied with by the 
applicant . ,,

(d) Development of land leased to an Approved Enterprise by the Au­
thority shallbe in accordance with the terms and conditions o f the approved 
building permit issued by the Authority.I • i . -I ' ,‘U ‘-'i ■ • 1 ' j ■ i

146— Buddings and.structures to be constructed by an Approved 
Enterprise shall be permanent structures built w ith fire  resistant material in 
accordanceydth building, public health and fire regulations reasonably adopted 
by the Authority from time to time.

(b) Jhe Authority shall be notified before commencement o f construction 
i <T in order to check the setting-out of building(s).

(c) During construction, the A uthority 's eng ineers  sh all monitor 
construction activities with a view to ensuring quality and conform ity with
specifications.

u" r»s JO:

147.-Ka)/An: Approved Enterprise that has secured a lease o f land

. months ofithe date^ofrexecution of the lease agreement, y

& (b)!On applidadon/the Authority may grant extensions on such terms 
and conditions as deemed fit. l

;; • j)lI148^a^;W here an Approved Enterprise fails to commence development 
of leased land within the Specified periods as may be extended in accordance 
with paragraph'^) of Regulation 52 of these Regulations, the A uthority may in 
accordance with and subject to the provisions set out in  R egulation 29 o f Part

(b) Where reasonable grounds exist for the delay in the implementation 
\ of the project, thp Approved Enterprise shall apply fo r extension before the 

expiration of the deadline stipulated in Regulation 52  o f  these Regulations.

' 149.—-(0 Ah Approved Enterprise that has secured a lease o f land from 
the Authority shall commenceoperation within 18 months o f the date o f execution 
of the lease agreement.,

(xi) On application,' the Authority may grant extensions on such terms 
-  and condition&as deemedfit.,, • A: *.-

j 1 /

(xii) An Approved Enterprise that has secured a lease o f  bu ilt-up  factory
operations in the Zone within 6 
se agreement.

(xiii) On application, the Authority may grant an extension fo r a period 
.nptlongCT than^ months on such ternis.and conditions as deemed fit.

space,from the Authority , shall commence 
months of thp .^ teq f ,execu^pn pf the lea



150. —{a )  W here an Approved Enterprise that has secured a lease of
land for developm ent o f its  factory site fails to commence Operations in the 
Zone within 18 months ;if te r  .the execution o fth e ’lease agreement or such 
other extension as the Authority>may grant/the Approved Enterprise may in 
accordance w ith and subject to, the provisions set out in Regulation 29 of Part 
2 of these Regulations be deregistered; .i .

{b) W here an A pproved1 Enterprise that has* secured a lease of built-up 
factory space fails to commenceoperations-in,the Zone within 6 months 
after the execution o f  the.> lease agreement.or such other extension as 
,the Authority m ay grant, the Approved Enterprise may in accordance 
with and subject to the provisions .set out^in Regulation 29 of these 
Regulations be deregistered jforthw ith  without further ado and any 
recourse to the A u th o r ity  » ' l< jh<\

151. — (a) P rio r ,to commencement of installation o£machinery, an
Approved Enterprise shall apply for power, water supply and electrical inspection 
te$t •* • <.•: ^.} i ? ; i  o ’.v ‘ : y h  *  a v  ■ ' • •• .

f t .  rvXf:••••/'■ '/■ -o ’•:> . •„»
(b) Connection o f factory, buildings, to,power, water-supply, sewage lines,

fire fighting system and telecommunication lines shall be paid for by the 
Approved Enterprise a t  tine-approved rate,:,_; rj - .  -

(c) Payments fo r facilities consumed shall be made by the Approved 
Enterprise at the prevailing rates applicable within the Zone.

i- 5 1
v ffor approval at this stage:

• ju: : • \  •: i iCvVJ. ■ •' 'py-'.rv
152.— (a) A n  A pproved Enterprise shall prior to the commencement of

operations apply to the A uthority for a permit to commence operations.
(6) The A uthority  shall. yrithin 7 days of the receipt of the application 

complete inspection o f  the factory site to ensure compliance with relevant 
building, factory and public health laws and regulations and shall within 24 

'E hours of com pletion o f  the inspection issue a permit to commence operation 
where there are no breaches,of;applicable laws and, regulations.-
- (c) W h e re .a n A p p ro v e d  Enterprise has not complied with relevant 

•J regulations, the A u th ority  shall in writing within;24,hours after the completion 
of inspection notify  the Approved Enterprise, of .the non compliance and 
directs that it be rem edied w ithin a stipulated peri.of ». ; . . ,

(d) On com pletion o f required remedial action, the Approved Enterprise 
shall invite the A u th ority ;fo r ,in s p e c tio n ^  shall within 7 days

! of receipt of: the.invitation, inspect, ajjd issue,a certificate of compliance 
1 /Where there are no breaches ,of applicable laws and Regulations on the part 

of the Approved Enterprise. * #b, -

,r ' i • *» . \ ' ,;‘
! ' '  ’ 4* :,YOhf(n it, * ‘ r • • v *:
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Application 
of this Part 
to contract 
of employ­
ment in the 
Zone.

Responsibili­
ties of the 
Authority.

a f.-vuura *ijr! i r fi; s.vq*v**n3 ’ *.v» .;r? - * .
; »i r(e)TKe Authori^shall act reasonably,in conducting any inspections and 
- determiningcompliance pursuant to this Regulation. . .. •

i?1 i : 153.-^{a) A ii Appfoved Ehterprise.>wishing to alter, expand or demolish

and the costs involved shall be borne by the Approved Enterprise. ■
r  ;(£>) Alteration of a rented or leasedhuilding shall be carried out with the 

 ̂ priof written>:apprbvaljofithe Authority at'the Approved Enterprise's cost, 
* such approval not to be unreasonably withheld or delayed.  ̂ *
,i .i-' • ; . -id

154vRealproperty or any part thereof whether developed or not shall 
not be sub-leased or Je^ed in any. form in the Zone w ithout the prior written 
approval of the Authority, such approval not to be unreasonably withheld or 
delayed.

r's :io , ^ L ; » i r • r  • n v .  ;
‘ . 155. AU^Apprpyejd Enterprises in the Zone shall be required to pay 
applicable ground rent at the prevailing rate to the A uthority  calculated on a 
monthly basis or as otherwise provided in the lease agreem ent entered into

• • i *> #• i

•J i .W illi !

• v )•* Par t  IX — H u m a n  R eso u r c e  R e g u l a t io n  

v' 156. In thW Part—  " [ V • .
. UJ J/.U.i v. 'J\ 1 ;j\* rY. • '

: „v .n. (a) "employee" ineans a person, who works in any capacity under the
instmetionsbf an employer for wages or a salary ; . ,

» . -
. • • .  * * v "  • •

(b) "employer" means SFEPZ or an Export Processing Zone Enter- 
pnses.;• no)■*::?&)r ■ • r x  • • • •

(c) "wages" means remuneration or earnings capable o f  being expressed 
in term  of money and fixed by virtue of a contract by an e m p lo y e r;

: (id) f.salary," meanst>yages that are set and paid on a m onth ly  basis; and
(e) "workperiod": mtans a period during which an em ployee places his

energy op time; at the disposal of an employer. .

• ' ^ 1 5 7 . Employers in'the SFEPZ are subject to the provisions o f this Part 
except where a Contract of employment has been’ submitted to the Authority 
for endorsement by such .employer and it is provided that the provisions of 
such a contract shap apply. f,: v  f! '• ;

• p ' • !•«.*.. • * * % V» **’ **•' * * - ' * " • t ■ 4
: i 5 8 r 4 h ) 'T h e ^ u t h ^ :shall 'be responsible fo r the supervision and 

’ im p le ra e n tk ^  contained in this Part, the enforcement of
the rights of'employees and th^'performance' o f undertakings contained in 
employment contracts. • Y<if .

(2) The Authority may obtain from employers such guarantees as may 
be necessary for the performance o f employer's undertakings w ith  their 
employees.



(3) The A uthority  shall-be responsible for the resolution of trade disputes 
between employers and employees in the Zone in consultation with the Federal 
Ministry o fL ab o u r and Productivity. 1

159. The A u th o rity  shall, w ith the co-operation and participation of 
employers and em ployees, ensure the provisions of welfare benefits required 
by the employees in  the Zone such as housing, sports facilities, health and 
medical services.

160. The A u th o rity  shall in consultation with the Federal Ministry of 
Labour and Productivity, establish a Labour and Employment Service Office 
in the Zone. This O ffic e  shall regulate the labour market and supervise matters 
relating to the terms and conditions o f employment, safety, health and welfare 
of workers in the Zone.

' • < * «  . r . - f j s ; .  . ' _ r ;  * • f  '

161. -— (1 ) W h e n e v e r the w ork period is undetermined, the date of
expiration o f the contract shall be determined as a function of the nature and 
type of the work, the date o f  completion o f the work or the project, or termination 
of the activities o f  the workplace. ' ' j . . .

(2 ) In  a contract fo r temporary period or specific work, neither party 
may unilaterally term inate the contract except in cases where the employment 
contract provides otherwiseldn the event o f Unilateral termination of a contract 
by either party, the other, party- may claim: damages through the Board of 
Settlement o f  Disputes referred to in Regulation 186 below.

(3 j The continuous nature o f work shall not render permanent employment 
contract for a determ ined period o f time. / .  t

• ■ • . in- ■. !,-t ■'* ••
I > ; "s'-* ".*X| ) 1

162. — (1 ) Em ploym ent contracts shall contain the following provisions :

{a ) the name o f the,employ er or group of employers and where appropriate, 
the undertaking by w hich the employee is employed;

(b) the name and address ,of the employee and the, place and date of his 
engagement;

.....  (c) the nature o f  the employment contract;f \ ■; tVf a-* ,* t ,f.j i /•; ; . . • *
(cl) work, hours, holidays and leave of absence ;

• (e )th e  date o f  execution o f the employment contracts;

(/) the duration o f  the contract where the duration is temporary ;

(g ) i f  the contract is fo r a fixed :terrn,'the date when the contract expires;

(/i) the rates of'wa'ge's'and njethod o l calculation thcreofand the manner 
' ^nd regulation oif'payment qjf^/pge^; ,■ ^  J  J V

( i )  the w elfare  benefits and accommodatiamprovided to.the employee; 
and

Welfare of 
Employees

Labour and 
Employ­
ment 
Services 
Office.

Work
Period.

Employ- 
men i
Contracts.
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Provisional
Employment
Contracts/
Apprentice­
ship.

Termination 
of Contract 
of Employ­
ment.

Modification 
in Employ­
ment.

•;(/)'Ihe appropriate period of notice to be given by the party wishing to 
terminate the contract, in the light of the conditions and circumstances of 
the contract.; i •• •, - V 1 4 • *

(2) Employment.contracts shall be prepared in an appropriate number of 
copies;, one oftvhich/shall be kept by the employee, another by the employer.

163.— (1) The employer may fix a period o f tim e ("the apprenticeship 
period’̂ during the course of whicl? either party may, w ithout prior notice or 
payment of^an.indemnity,Terminate the work relationship.

(2) The apprenticeship period shall be mutually agreed between the parlies
and stipulated’in the contract. ( , i

(3) Wages and employees' work benefits for w ork ending during the 
course or at the end o f the apprenticeship period shall be paid for the period
duringwhiefr workvvas performed.
\v :>>• on»‘.p6jo ([ai lv>> ■••• ■ y

(4) Apprenticeship contracts may be entered into only once between an 
employee and an employer for a specific job.

. ,, 1 6 4 .^ 1 ) Emplqyment contracts may be terminated on any o f the follow
grounds— :r .- • 5 •. , t. . - 5

(a) fby therexpiradon>of the period for which it was m ade ; or

(b) by the'death of the employee before the expiration o f the contract; or

(c ) by tOtal^disabilityof tlie employee; or

(d) by the retirement of the employee ; or
(e) by the completion of the contract for specific w o rk  ; or

( j)b y  the termination of the employment contract by the em ployer and 
the employee in instances stipulated in the employment contract and in compli­
ance with these Regulations; or :r r ‘

.. ; • „ • - , r • ■ ' 1 • • • '
(g) by the resignation of the employee.

(2) Whenever the tennination of an em ployee’s is grounded on non- 
compliance with disciplinary work regulations, the em ployee m ay complain to 
the Authority. The Authority, in consultation with the Federal M in istry  o f Labour 
and Productivity shall take appropriate decision based on these Regulations 
and ^disciplinary regulations applicable in the workplace.

) 165. Where an employer, without due consideration to the employment 
contract and without thepprisent of the employee, m odifies the employment 
conditions of an employee resulting in a reduction in the amount o f  the employees 
wages or abuse of his dignity, the employee may lodge a com plaint with the 
Authority and claim damages.



166. Em ploym ent o f persons o f less than 16 years of age is prohibited.

167.— ( l )  A n  employee's’ daily working hours shall be those fixed by 
mutual agreement and'the employment contract in the Zone provided that it 
shall not exceed 8 hours per^working day.

(2) Day shift w ork is work!, which is performed from 0600 to 2,200 hours, 
and night-shift w o rk  is w o rk  performed betweien 2;200 to 0600 hours. Mixed 
shift work is w ork performed partially at night and partially during the day.

(3) Alternate w ork is work that by nature is'hot performed continuously, 
but either duiing specific hoursi;of,the'day or.nightv/;

• r tr t k V * r ' — * *  ̂ ‘ : t f;' ̂ ' < * * • J * * , » .
(4) Shift w ork is w o rk  tHdt "rotates during the course of a month in such 

manner that it is perform ed in the morning or afternoon or at night.

(5) W henever shift w o rk e r  a night shift work is performed pursuant to 
the terms o f contract,'benefits paid for these types of work shall be fixed in 
accordance w ith  the em ploym ent contract, the mutual agreement of the 
Employee and the Em ployer, and the conditions and circumstances of the 
workplace.

168.— (1) T h e  taki ng o f the weekly holiday, annual paid leave and official 
holiday shall be subject tq both parties’ agreement and whenever with the 
agreement o f  the em ployee, leave is postponed to another date or is not taken, 
benefits due shall be as previously agreed by the parties.

(2) In addition to the country’s official holidays. Labour Day (that is, May 
1st) shall also be deemed part o f employees' official holidays.

1 *' 1 4’ ’ • * # l < ' ' '  ̂ '
(3) In  the event ofterm inatipn o f an employment contract as stipulated in 

Regulation 178 o f these Regulations, amounts dueon account of the employee's 
paid leave shall be paid to, the employee and in the event of the employee 
demise to the next-o f-k in . .

(4 ) A n  em ployee shall be entitled, after twelve months continuous service, 
to a holiday w ith  fu ll pay o f :

(a) at least 6  w orking d a ys ; .or
{b )  in the case o f  persons, under the age of sixteen years (including 

apprentices) at least 12, working days. ,

(5) In  all cases where work is performed for less than 12 months, but not
loss than 6 months in the.continuous employment of an employer, the employee 
shall be entitled to holiday of; at.least half a day per full month of service per 
^num. , -

Pro!K''iii(»n 
of Huiploy* 
mcnl’.ol 
Unde raged 
Persons.

Working
Hours.

Holidays.
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Prohibition 
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tion in 
Amount of 
Wages.

Resolution 
of Disputes.

Composition 
of the Board.

• . • yjr.- U) <•*; j : : t ' ••• *
169. An employee shall be paid the benefits contemplated in the employ­

ment contract for any overtime work performed in excess o f 8 hours per day.

170. The minimum wages in the Zone shall be the same as the minimum  
legal wages of the Customs Territory.

171. -r -( l)  Equal wages must be paid to men and w om en for the same 
work performedunder the same conditions in any workplace.

(2) Discrimination in the amount of wages by reason o f age, sex, race, 
ethnic group or political or religious beliefs is prohibited.

172. Board of Settlement of Disputes
• V  |  } t J* ) ' ; • ■' i ■ • .1 i *

(1) All disputes between an employee and an em ployer arising from  the
workplace and the conUact of employment shall first be settled am icably by 
the agreed ^yanceTjroc^lure. • j . , t ” . . .

(2) Wheneyer.^sp cannot be settled amicably, the m atter may be
referred by either within. 10 <Jay§of the dispute to the Board o f Settle­
ment of DisputesC&Board"). ■

u(3).The;Authonty*shail prescribe the fees that may be paid to the Board 
for service rendered by the Board i > •

• 173^—(l)jTheBoardishall compriseof— *

(riv) the Employer concerned with the dispute, o r the authorized
. " i  *"}.»••) ‘ J'})-.'  .» • \>\ . • . •* 'V| / . f  ' . ' . *representative; ( l /

: 'J i i" 1 • - .
(xv) the Employee concerned with the dispute, o r the authorized  

representative ; ; 1 : •
■ ./VJ}! V-iU *;>• ‘ -• ;<-■

(xvz) a representative of the Authority who shall be the chairm an ; and
(xv if) The H e ^  p f  the Labour and Employment Services O ffice  the 

representative in the Zone. :
"'at, :0 v f iO V v  i : i "  ••• , .

(2) In the absence of objections to a decision o f the Board in the settlement 
ofadispute, the,decision shall be enforceable lOdays fo llow in g  the da teo f the 
decision. v/: - >*• l.>\ '; IK

(3) Any decision of.the Board as to whether or not the term ination of 
employment is justified shall be compiiedwithby the em ployer or employee.

Mi • / . u i

on disciplinary measures fot use in his-workplace which shall be applied after 
confirmation by the Authority.

u ’ /(5 )In  Ml cases;%herea:dispu^eisnot settled'by the Board, either party 
(or its reprffientadvej 'is'dbliged to tepiort the dispute to the H ead o f  Labour 
and Employment Services Office o f the Zone who shall invoke the provisions 
of the Trade Disputes Act with a view to settling the dispute.
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174. A ll em ployer o f labour in the Zone shall to the maximum extent 
possible, secure their labour force requirement from any part of the world.

175. — ( I )  W ork permits fo r foreign nationals shall be issued upon the 
request of the Authority to the relevant Government Agency.

• • I ' . ' . '  / •>  '■>*'} U  J I ' -  V s i i ■

(2) Whenever a foreign contract o f employment comes to an end, either 
the employer, or the foreign national whose contract has reached its term must 
inform the Authority and other agencies concerned with employment of for­
eign nationals o f the term ination o f the employment contract.

176. An em ployer located ui. the Zone, must prepare and communicate 
to the Zones' Labour and Em ploym ent Seryices Office once a year, a list 
containing the names, nationality, specialization, job and wages of its employees.

177. — (1 ) Each ,em ployee shall establish a retirement savings account
(RSA) with a pension adm inistrator o f his. choice in line with the provisions of
the'Pension R eform  A c t 2 0 0 4  for* the purpose of the monthly remission of
employee's retirem ent b e n e f i ts ^  ' u'\.,"/l ‘ i

x A  • ' ' -V ;  b f / i i  V T ' i O f l f o t r r f d t F  7 < ' - r f ;  • > y  ■
(2) A ll employers shall je m it to  their, employees' tRSAs—•
(a) a m inim um  o f  7 .5  p e r  c e n t of'the employees' total emolument on

behalf o f the em ployer-; -and- i V** v..
(b) a m inim um  o f  7 .5  p e r  c e n t o f the employees total emolument on

behalf o f the em ployee's ;•< r: u y i   ̂ jt v
t

not later than 7 days from the day.'the employer was paid salary.

(3) Rules and directives concerning the determination of other retirement 
benefits of the em ployee s h ^ l be in  line with the provisions of the Pension 
Reform Act 2004 and other applicablelaws, rules and regulations.

• -V- y j - r f f  ...V 1
178. Sebore Farm s Processing Zone is under the management and

supervision o f S F E P Z  A u th o rity jo y  oilv? \

179. SFEPZ shall have a General Manager (GM ), who together with the
management o f ihe; A u th o rity ‘shall^ provide strategic direction for Activities 
within the Zonfe. • > y v . ^* ; . * V* * * * * 1 * f i

% \ » * / . ..J; jl* . f- iW
180. The services o f  S F E P Z , may be utilized in the Zone for the purpose 

of interfacing with other o p e ra to r (includiqgJiotel managers, cinemaqperators, 
providers of security, and maintenance services and other stakeholders within 
the Zone) in theTrovis ion  o f  quality^tahdaids in thd Z b r t C . Tx ‘
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Rendition of 
Returns on 
Employees.

Employ­
ment
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Interpreta­
tion.

t

181. In these Regulations— .■, • >■ *, , r  * .
"Act" means the Nigeria Export Processing Zone Act, LFN 2004 ;
"Applicant" means any entity that has completed, signed and submitted

an application for the grant of a licence or any authorization ;
‘ "ApplicationForm " means any document or form as may be prescribed 
from rime to rime by the Authority used by an application for the processing 
of registration or licence; ; !

<|'J, 4 ♦ " • • i
"Approved Activity" means any of the activities specified in the Third

Schedule to the Act;
') 'M> ' •

.-.f "ApprovedEnterprise" means an entity registered by the Authority under 
Part II of these Regulations and the holder of a valid or current licence to
undertake an approved activity in accordance with Section 10 of the Act;
■ . a . ''** to. -.; ?«

"AuthorizedBlanks" means banks licensed under BOFIA, and authorized 
to deal in foreign exchange in the Customs Territory in Nigeria.

!r  j* >'• i*0r! • t|.- .'j ■• . :• : .
Nigeria.'Export Processing Zones Authority 

established pursijiant to the Act, its successors, transferees or assigns or 
any successor to; the functions of such authority and any reference to the 
"Authority" in theseRegulations, shall where the content requires, include 
th e$ F ^  Management;

"Bank.RayAn-Slip" means the custom duty receipt as set out in the 
Regulations. ]lU0. ^

Excess of tt50,000 (Fifty Thousand Naira);
"Country'Free Zone Guarantee" means a bond or guarantee issued by 

, b a n k , o r . i n s t i t u t i o n  acceptable to the Free Zone Customs on 
behalf of a licensê  qn terms and in a form approved by the Authority ;

"Customs Territory"1 means the Federal Republic of Nigeria excluding 
any area designated as a Free Zone ; .

"Employee" means a person who works in any capacity under the 
instruction of an employer for wages or a salary ;

"Enactment", means a law of the State whether issued by the Federal 
Government or Local Government but excluding circulars and regulations 
of the Free Zone;

"Expiry Date" means the date specified on the license as the date upon 
whiqh the license will expire;

goods and any person performing. In the case of an aircraft, functions
corresponding to those of the shipper;■ . . ' * \ * *



"E x te rna l A c c o u n t"  means an;account opened for non-residents by banks 
licensed under B O F I A , L F N  200fl, other legislators to operate in the Customs 
Territory o f N igeria! A n  external account is allowed solely for defraying * 
statutory, operational, administrative and salary expenses of non- residents.
It funded only from  the sale o f foreign .currencies for Naira, and cannot be • 
funded with N aira  from  any other source without the CBN's.approval; *

” E xpo rt P ro c e s s in g  Z o n e  C ir c u la r " means notices or any periodic 
information delivered in w riting to Export Processing Zone Enterprises from 
the Authority or Zone Managem ent relating to the proper administration of 
the Zone; ■1 * *'• *-• '• i

"E xport P ro c e s s in g  Z o n e  C u s to m s" means a person being an officer of 
theNigeria Customs Service within the Zone, a person acting on the instruction 
of any such officer or any person .appointed by the. Federal Government 
who for the tim e being is employed to carry out all functions related to 
Customs in the Export Processing Zones ;

"E xport P ro c e s s in g  Z o n e  Im m ig ra t io n "  means a person being an officer 
of the Nigeria Im m igration  Service within the Zone, a person acting on the 
instruction o f any such o ffic e r'o r any persoir'apipointed by the Federal 
Government w ho fo r the tim e being is employed to carry out all functions 
related to im m igration in the'Export Processing Zones;

"Epze R e g is te r" means the register for all Export Processing Zone 
Enterprises registered in any Export Processing Zone ; ‘

"E P Z  R e g is t r y " m eans the registry for Export Processing Zone 
Enterprises established by the A uth ority ;

"Free Z o n e s" means Export Processing Zones, Border Free Zones, Free 
Trade Zone, Special Econom ic Zones, Export1 Processing Factories and 
Export Processing farm s established pursuant to the A c t;

' I . - i '  i ' .J I  •' f  C1 , .y  J J'. ' ; ) t  '  ‘

"Free Z o n e s  C i r c u la r " means notices or any periodic information from 
the Authority or Zon e M anagem ent ; '

"Free Z o n e  C u s to m s "  means a person being an officer of the Nigeria 
Customs Service w ith in  the Zone, a person acting on the instruction of any 
such officer or any person appointed by the Federal Government who fo r ' 
the time being is em pow ered to carry out all functions related to customs in 
the Zone;. % •___  ,. ^ ? , ,...» (l ..  • •

"Free Z o n e  I m m ig r a t io n " means a person being an officer of the Nigeria 
imnugrarion Service w ith in  the. Zone, ajjjerson acting on the instruction of 
any such officer or any person appointed by the Federal Government who 
for the time being is em ployed to carry out all functions related to immigration 
in the Z o n e; j

"Im p o rt D u ty "  means customs duties chargeable on imports;
ii



"Im porter" means in relation to any goods at anytime between their . 
importation and the time when they are cleared, any owner or other person 
for the time being possessed of, or beneficially interested in the goods;

"Lease Agreement" means the lease entered into or to be entered into by 
the Applicant or Licence Holder as the case may be ;

"licence" means the licence issued or to be issued by the Authority to a 
Licensee;

"Licensee" means the holder of a valid and current Licence ;
*  • . f  ; ; , t , /  p*

"M inister" means the Federal Minister charged with the responsibility 
for Commerce;

"NAHCO" means Nigerian Aviation Handling Company ;
"NCS1- means Nigeria'Customs Service ;
"MS1’ means Nigeria Immigration Service;
"NPA" means the Nigerian Ports Authority ;
"Non-Resident" means any person who is resident outside the customs 

territory of Nigeria (eg. expatriate staff in an Export Processing Zone); or 
any.business .enterprise or institution registered or incorporated from outside 
the customs territory of Nigeria, e.g. Approved Enterprises and licensed 
bank in Nigeria’s Export Processing Zones ;

"Order" means an Order issued by the Minister pursuant to Section 24
(2) of the Act •

"Regulations" mean these regulations issued by the Authority pursuant 
to the Act; .j

"Resident",peans a citizen of Nigeria or a person granted permission to 
reside permanently in Nigeriaor a business enterprises or institution registered 
or incorporated and operating in the customs territory of Nigeria ;

"Resident Account" means any account opened for a resident or a 
temporal̂  visitor to Nigeria by Banks licensed under BOFIA to operate in 
the custom^ of Nigeri a ;

>1 •5da/y,'imeansy wages set and paid on a monthly basis.; 
meansthe Federal!Republic of Nigeria ; ■

",SFEP27 means the Sebore Farms Export Processing Zone established 
pursuant to the Act*.*, ' / •

"Term inalOperator" mbains the authorised operators of the terminals at 
the seaports;
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"Wages” means remuneration or earnings capable of being expressed in 
terms of money and fixed  by virtue of a contract by an employer to a worker 
for work done or to be done or services rendered or to be rendered;

"Work P e r io d ' means a period during which an employee places his 
energy or tim e at the disposal o f an Em ployer;

"Z o n e "  means S F E P Z  ; * , .
"Zone M a n a g e m e n t" . means (as applicable) SFEPZ in respect of the 

area specified or such entity to whom the Authority delegates responsibility 
for developing, managing and operating the SFEPZ (or part thereof);

182. The F ifth  Schedule con tains a list of abbreviations used in these 
Regulations i. • * i : ‘ • i :

183. These Regulations may be cited as the SEBORE Farms Export
Processing Zone Regulation, 2011.

!- * I• * • t ‘ ; . •
M ade at A b u ja  this 9th D ay o f August, 2011.

" US $ "  m eans the currency ,of the United States of America;

S ina A, Agboluaje 
M anaging Director,

Nigeria Export Processing Zones Authority.
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a r r i u . t F IR S T  S C H E D U L Et •, j •• '
' G eneral Conditions A pplicableto L icences in a F ree Z oneo .-r -

1. The Authority may grant approval for one or more o f the following
licences-

(a) Free Zone Developers Licence ;
(b) Free Zone Enterprise Licence ; and 

' (c) Export Processing Factory/Export Processing Farm  Licence

2. An application for a licence shall be made by an applicant to the Authority 
on the prescribed form to be accompanied by all such documents or information 
as maybe specified by the Authority.

• . ■ , . ry.: \ V
3. A Zone Developers Licence (referred to paragraph 1(a) o f this

Schedule) is granted'by the Authority to either a public, private entity or a 
combination of the two for the establishment, operation and management of a 
Free Zone in Nigeria under the supervision, m onitoring arid regulation of the 
Authority. ■*•!’ : J L

4. A Free Zone Enterprise Licence (referred to paragraph 1 (b )  of this 
Schedule) is a Licence granted by theAuthority for an enterprise to undertake 
an approved.actiyit^ .withing Free Zone. These activities include—

(a) mariufacturing/Processing;
(b) assembling V '

(c) packaging;
(d) warehousing/storage ;

(e) trading;

(/) provision of services; and
(g) such other activities as may be approved by the A uthority  from time 

to time.

5. An Export Processing Factory or Export Processing Farm  Licence 
(referred to paragraph 1(c) of this Schedule) is Licence granted by the Authority 
to an export oriented manufacturing enterprise or factory or farm  located in 
the Customs Territory which has the capacity to export over 75%  of its 
production.

/-
*

6. In determining eligibility for a licence, the A uthority m ay consider the 
following—

(a) the activities which the applicant proposes to engage in shall be in 
consonance with the approved activities in the Zone ;
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(b) the proposed activities to be earned out shall add value to and be 
consistent w ith , the development programme for the Free Zone;

(c) the technical, financial and managerial capabilities of the applicant;
(id) the applicant's experience and.track recotxl;
(e) the level o f foreign direct investment proposed by the applicant; and
i f )  for Free Zone Developers licence, evidence of title to a suitable land 

area free o f encumbrances for the intended purpose.

7. — (a )  A  licence shall only be issued to an applicant who has satisfied 
the Authority’s e lig ib ility  criteria. . ■

(ib) A licence shall be. considered personal to the licencee who shall not 
transfer, assign, or purport to transfer or assign the licence, in whole or in 
part without the prior written consent of the Authority, such consent not to 
be unreasonably w ithheld or delayed;

(c) The applicant shall comply with the provisions of the Act and applicable 
, Rules and Regulations that may!be putin place by the Authbrity from time 

to time; ' J "'A “
8. A  Licencee shall at all times—■ . •.. . :

(a) comply, in all material respects, with the terms and conditions of the 
licence issued to it by the Authority and the terms of the applicable Lease 
Agreement ;

(b ) comply w ith  the Act, these Regulations and any Free Zone Circular 
issued by the A uthority  ;

(c) co m p ly  with the laws of the host State to the extent that the same are
applicable in the Free Zone; and)

(d ) submit to the Authority, at such intervals as may be required by the 
Authority statistical data, information and returns such as the audited ac­
counts, sales and purchases and other information on the operations of the
Licencee as the Authority may require or prescribe from time to time.

• | *
9. The A uthority  may not, without good cause, issue any regulation, Free

Zone circular, guideline, rule, directive or instruction or take any action which 
may adversely affect or the consequences of which may adversely affect a 
licence. ' .

. V  M  T V  • \*ir . .  ; '* •

10. A licence shall be valid for sych period as may be stipulated by the 
Authority and may be renewed on expiry on the—

(a) payment of the licence renewal fee;
(b) production of documents, returns or information which the Authority 

may reasonably require ; and

Issue of a 
Licence.

Licencee’s
Coniinuing
Obligation.

Authority’s
Continuing
Obligations.

Renewal of a 
Licence.
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Operations 
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Seperate 
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for Land or 
Premises.

Fees.

(c) .payment of all outstanding financial obligations ( i f  a n y )  due to the 
Authority. />■ ;:...

11.— (a)'Licences issued by the Authority shall only be va lid  within the 
Zone;

(b) ALicencee wishing to cany on business outside the Zone must comply 
with the applicable laws in force for the time being outside the Z o n e ; and

(c) Free Zone status may be extended to property and assets used by a 
Licencee outside the Zone upon a formal application and approval of the 
Authority.' hlH v'L "  1

12. A Licencee shall enter into a separate lease agreem ent with the 
Authority in respect of each parcel of land or premises w hich  the Licencee 
proposes to hold in the Zone.

fl’j , ' j i k / i  i
. V, it •

13. The Authprjity.shall from time to time prescribe the appropriate fee 
for each type o f Ucence issued by< i t  Application o f this Part to contract of 
employment in the Zone
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S E C O N D  SCHEDULE

C ustoms P rocedures

1. Procedures for Im po rtin g  G oods into Z one

1.—(1) Importation of goods into the zone shall be in accordance with General 
the following procedures— ' Procedures

i. for Import-
(0 the approved Enterprises shall ensure that the supplier of the goods -mg goods

forwards the Bill of Lading or Air Waybill̂  die Invoices and Packing List into the 
with the goods clearly marjked with prices for each item on the list

*• . ■ . . i
0*0 the vessel/aircraft’s manifest for the goods must be endorsed with 

a statement ’’Free Zone Status Shall Apply";
070 the Approved Enterprises must ensure that the Bill of Lading or 

Air Waybill (’’the Bill") for the goods are clearly marked indicating that—
(a) the Approved Enterprises is1 the consignee of the goods; and

• i l l  ■ : ■■ - ! '  • . .  S
(jb) the address of the Approved Enterprises is "Sebore Export Processing 

Zone"; ' " • • •
(c) In relation to air shipments, ’the Airport of Final Destination' shall be 

clearly stated.
0’v) if for banking or other reasons the identification of the "Consignee" 

has to be completed differently , the above information must appear 
prominently in the "Marks and Numbers" section of the Bill. The "Notify 
Party" shall be the Export Processing Zone Licensee. Zone Management 

— shall be notified to this effect;
(v) in relation to air shipments, the "Port of Discharge" shall be clearly 

specified; and
(vzT) in relation to air shipments, the "Airport of Final Destination" shall 

be clearly specified.

manifest for goods to be delivered to the Zone; -

(3) The Approved Enterprises shall require the provide to the Authority 
an advance manifest 7 days before arrival of the vessel and for airlines, the 
manifest shall be provided prior or upon arrival of aircrafti . * . 1

(4) The approved Enterprisesshall submit a "Transaction Request Order" 
and provide to the Authority; prior to the arrival of goods or upon shipment, 
certified copies of Commercial Invoices, Packing List, Bill of Landing and 
other relevant documents;
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Specific 
Procedures 
for Import­
ing Goods 
into the 
Zone by Sea.

(5) on receipt of the "Transaction Request Order" with the specific 
documents, the authority shall prepare a "Request to Transfer under Customs 
Escort" or "Transfer Request" authorizing the goods to be transferred from the 
point of discharge to the Zone;

(6) The authorised and endorsed 'Transfer Request" shall be delivered to 
the relevant Terminal Operator or Aviation handling company who shall transfer 
the goods from the quayside or Cargo Shed to the appropriate stacking area.

(7) Upon completion of stacking, the Transfer Request shall be signed by 
theTennin  ̂Operator pr Aviation handling company and returned to the Zone.

2.—(1) For delivery by sea, the Commercial invoice relating to the goods 
shall indicate theamount ascribed to insurance of the goods during the voyage, 
even if the terms of sale are EX Works, Free On Board (FOB), C and S or 
otherwise. •>

- (2) Upon receipt of dispatch shipping documents from the supplier, the 
Approved authority shall,complete a "Transaction Request Order" and send 
same to the Authority with copies of the following documents-

(/) Commercial Invoice;
(fi) Bill of Lading; r.;
(iii) Packing List; and
(rv)'Other relevant documents. ’
j: 'i'ljiiT noiteanolK a. V • • . , .
(3) Uppn^ece^of;the "Transaction Request Order", and specified

d o c i u n e n t s ^ s h a l l  prepare a Transfer Request1 authorising the 
"s goods to be transferred directly from the vessel to the Zone upon arrival.

, (4)Thq/Transfer;,Request" shall be endorsed by the Free Zone Customs, 
the Ship’s agent, the Nigerian Ports Authority or the Terminal Operators.

: (5) The "Transfer Request" shall be noted with the stack address of the 
cargo and a stock reference number.

(6) The Approved Enterprises.shall authorise the Authority to transfer 
the goods upon discharge except otherwise indicated and pay applicable charges.

’ (7)After paying l̂applicable charges, the Shipping agent shall issue a 
delivery order rô theapproYed Enterprises, a copy of which shall be made 
available to the authqcutŷ 'fioii - ,

(8)The. dulyauthorisecl and endorsed "Transfer Request or Request to 
Transfer Under (SrsUmiEscort" shall be delivered to the Terminal Operator 
who shall transfer. thp goods front the quayside to the appropriate stacking 
area. r i
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Procedures
for
Importing of

. (9) Upon com pletion o f stacking, the "Transfer Request or Request to 
Transfer Under Custom Escort" shall be signed by the Terminal Operator and 
returned to the zone.

(10) W ith the D e live ry  Order and the "Transfer Request", the Approved 
Enterprises or the authority 9 on request) shall lake delivery of the cargo from 
the quayside or stacking area and transport it under Customs' escort to the 
Zone. /'■ ; '

: ;*•*• ; .. 1 ' If} **  '

. (11) Receipted copies, of, the Transfer Request are then sent to the 
Approved Authority, N ig eria  Customs Service (NCS), the Terminal Operator 
and or Nigeria Port Authority.

. 3.— (1) For the iipportation of goods, into-the Zone by air freight, the Specific 
following procedures shall apply—  . - cm'  iV>

• j
(a) (he aviation handling company shall discharge the aircraft; -

4,., (b) The cargo is  them  tallied,, reconciled t6 the manifest and transferred 

tO the Cargo aiTtval shed , . . . . . .  Zone by Air

(c) on receip t;o f an advice;from .the aviation handling company, the Freight- 
Approved ^Enterprises;shall collect- the,documentation relating to the goods
from  the a ir lin e ; IV  '•* •»« ><<■ > v

(d) the airline sha.ll on p a yrten to f a ll applicable charges, issue a Delivery
' Order to the Approved Enterprises, a copy of which shall be made available 
to the A u th o rity ; < ■ ,

(i?) on receipt o f  a;^ransa<^Qit Request Order" together with Commercial 
' invoice, A ir W aybill, Packing List.and other relevant documents, the Authority 

shall issue a " Request to transfer tJnder Custom Escort" duly endorsed by 
the Free Zone Customs and thq Airport Custom;; ..

W"A (J) the A ir l i r id s h ^ m a fe  all Free Zone
cargo on-board the1 flig h t f  ' V , *' ’ H
■(g) the manifest shall be made available to Zone Management prior or

upon a m V a l^ fth e flig h t'd u ly s  airline’ agents ; ‘ M
, .• «..• •*;>/'. *rvhf|t5l«£i3 bvvotdqA tdt \*s .p\

% (h )  w ith % e ^ e U y e ry ,i&  "Transfer Request", the Approved
, n  . • , a ft  * ‘ • i j -  * o.  ’ r t - « ■ . . f  ’ f t  ^ .

ut under .Cus toms ̂ escort from'.theAifptfrt to th6:Zbne ;'and
ori'drffval-at tKe'̂ Sbfef M :co|S)|nmeht is then î ttenolfftheinĉ roiiig

to aviation handling company or appropriateliandling company through the 
Free Zone Customs. - 1 ^  M
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4.—-(1) where the Approved Enterprise require goods to be delivered to 
the Zone by road freight, the Approved Enterprise shall apply in writing to 
Authority for permission for the transfer.

(2) The application shall be supported by all re levant commercial
documents. ‘ ■

(3) where, as a result of misdirection in the original process, the goods 
are required to be transferred by road freight, the Approved Enterprises shall 
support the application with a report stating how the m isdirection occurred.

(4) if the Zone Management and Free Zone Customs consent to the 
application, Zone Management shall issue a ’’Request to Transfer Goods” and 
arrange Customs escort. The "Transfer Request" shall be endorsed by Zone 
Management and Free Zone Customs ;

(5) upon receipt of the "Transfer Request" by the B order Post Customs 
where the goods aije being held, the goods shall be delivered to the Zone under 
Customs escort; and

(6} on arrival at the Zone, the duly authorized and endorsed "Transfer 
Request" is then forwarded to the Customs Command at the point of discharge 
for use by them to close the record,

* 51—(1) All deliveries of goods to Zone shall be entered into the Zone's 
"Cargo tract" tracking and inventory system.

(2) The Authority shall issue stock reports showing Approved Enterprise’s 
goods movement at intervals agreed by the Approved Enterprise and Author­
ity. The Free Zone Customs shall have access to the stock control elements of 
the track system! "

(3) The Approved Enterprise on request by the Authority or Free Zone 
Customs provide statistical data, delivery and receipt returns and any other 
infonnation that may be called upon from time to time.
... - ' ' M; . rj M Vb/'. :

(4JThe authority and the Free.Zone Customs may .inspect the records 
and books of accoum of the Approved Enterprise at any reasonable time.

and the Free Zone 
or any other premises 

to ensure 
s of account of

the Approv ed Emerpr,se. Authority or Free Zone1Customs may require that its 
offices he stationed op die ptemisesof the Approved Enterprise for the purposes 
of inspection. '

in i  *ii r j .  < ■ •/» ;
:v



,u 6. The procedure fpr;iipporting goods ijito the Zone by pipeline or for 
importing other ̂ special products .into, the Zqnê shajl be as prescribed by the 
Authority or as.may be agreed upon from time to time by the Free Zone
‘Customs with an A£prov&iEnterprise.; lyn!LT ' ■ ’:) ■1 • ■

• . •• Jr: >ij i» t'pwaiiVA b u n  > in n \ * w.- <'», r-
■ ’ * ’!no:.: :Vihfc AIM h ir n m n lv o  -m v .. m ■( ••

II. P rocedures fo r  E ^ o im N tfG b b D S  k'oM  the Z one ' 1
*• D *'no’*"*?? f«'■ j :>•R e lease  o n  p a y m e n t  o f  D u ty  }  \

'' f ! ’ ■ " \ y < i ,  Vjcfo'i . .'Y-'v 3 * T . V f?  .
, 7.—(1) The following procedures shall apply to importers seeking to export 

goods from the Zone into the Custom territory in the course of trading activities 
in commercial qu^tityjp

(0 the goods shaU be subject to extant fiscal policy pertaining to importation 
of goods in commercial.quantity into the custom territory; and •
,{( i i)  the goods^sHalThe!deposited- at the bonded warehouse located fn 

buffer zone and operated by the authority. •

• (2) without prejudice to the foregoing goods declared as personal effects 
but in excess of the passenger concession shall be treated in line with provision 
,of custom baggage code. o .<?..yi . .. ,

(3) the importer shall submit a completed "Form M" to his bank and the 
Sebore Farms;Expqrt Processing^Zpne shall be indicated as the "Country of 

, Origin" and̂  the/'Count^ q ŝupply":on

(4) The bank shall countersign'the Form M and certify the supporting
documents. S , ; - •: «s<Y. ,

(5) Where appropriate; the documents may be stamped "Not Valid for
Foreign Exchange" by:the'bankl' ;v ■’ - •

(6) A  -Transaction:Request Order" shall be completed by the approved 
Enterprises ̂ and sent ̂ t h e  Authority together with copies of the following 
documents (as certified by. the bank)-

/ *.■ <i(i) Commercial Invoice
D  •' w i j l  * • TifiT-flT IVO'\tV.i'f(«) Form M ;

(if 0 Bill of Landing f -

(iv) Packing List; ant
(v>Foimc 16;;

(7) Where the “Transaction request Order" and attached documents are 
accepted to the Authority, ijt shall prepare "a Request to Examine Access and 
Value/Classification" to the Free Zone Custom and pre shipment inspection 
agent (PIA) \

Importation 
of goods by 
pipeline or 
other special 
products 
into the 
Zone.

Exporting 
Goods from 
the Zone 
into the 
Customs 
Territory.
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(8) A joint examination by the Custom and P I A  shall be carried out and
a clean report of*inspection (C.R.I) shall be issued by the P IA .

• ■ ,if ycLamfi o' *, ■ ■■ • .
(9) For urgently required goods for clients w ith bank guarantee or bond 

duly endorsed by the Free Zone Custom and the Authority, a draft document 
duly signed by the custom and PIA specifying the duty payable could be used 
against the bond for immediate release of the goods—

(/) for immediate duty payment the Approved Enterprise or its clearing 
agent shall present the CRI with other documents to the bank for duty 
payment;‘The'batik shall' issue the importer a bank shipm ent receipt of 

''paym enf^ 'a^pay-in^slip )^  w * * *

( ii)  the importer shall complete the Single Goods Declaration (S G D ) forms 
attached to the CRI, Invoice, Bill.of Lading, Packing L is t and Form  C 16 for 
endorsement and1 processing at the Custom , processing Centre ;

(Hi) the Free.Zorie custom, if  satisfied,' w ill release the goods for delivery 
to the importer; and

(iy) The Free Zpne Customs command shall jo in tly  w ith  the P IA  arrange 
for examinations, valuations and classification o f t to  goods.

(10) Upon completion, the Free Zone Customs C om m and shall endorse 
the SGD and issue it;to. the importer.

(11) On: receipt (of the endorsed SGD, the im porter shall pay the agreed 
duty to the Customs Designated Bank using Bank P a y -In -S lip , and the Bank 
shall provide thejmporterwith a Custom Revenue Receipt.

■ • ■ r
(12) The importer shall then prepare a Customs B ill o f  Entering and 

submit sarpe to thetFr;eeZone, Pustoins under the cover o f  the orig inal request 
to release the revenue receipt and a copy of the endorsed S G D .

: ; ,  (13);I f  acceptable.to(the Free Zone Customs, the B il l o f  Entering shall be 
stamped and^signed by the Free Zone Customs and the S G D . shall again be 
endorsed. v  *

(14) th e  service providers shall issue a Risk Assessments Report (R  AR) 
upon sadsfaction with the submitted documents to the A uthority .

(15) The Authority shall issue a Delivery O rder upon receipt of the 
Customs Release Order.

(16) Upon production.Qf the Delivery Order by the A uthority , the goods 
shall be released for delivery into the Customs Territory.

bofLoti*. •■a ‘ \ .
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8 .-K J )  T h e  fo llow ing  wte&shall apply ;where the Approved enterprise 
wishes to im plem ent a duty, scheduling system (“the system") whereby goods 
required for use on an urgent basis can be imported from the Zone with payment 
of Customs duty deferred to a later date.

'•y. 113L) O.i r \  i y > T'.' t
(2) To qualify  for,the System, the Approved, Enterprise must comply with 

thefollowingproceduresrrri r - . .

Pre-release
of Goods
wilh .
deferred
Duty
Payment/
Scheduling.

* -  -  * • “ ! -  - l i  • ) 1 • , < i

with, the Approved Entei^risje's bank for an;amount sufficient to cover the 
amount o f Custom's; duty that is expected to be outstanding at any one time;

( if)  the Approved enterprise shall then submit an application for registration 
* under the System to theA ufthorify ;.r) ( ’

(/if) where acceptable, the'Authority shall counter signed the application
and forward it to the Free Zone Custom for approval;• ••••* r •: r.L v y .p  tr; n- ! .

(/v) i f  approved, ths Authority shaU open a.secret Targotrack" System 
to recall Approved, Enterprise’s list of goods; under the System.

9. The A uthority  may under arrangement with the Free zone Customs Customs 
set up a duty, paymentjsystem ,on monthly basjs which allows.the Approved Duty 
Enterprise to pay duty .at die.end o f the month for all the goods exported in the 
same month, a ; , \ - f i  uV^y*; . ■ •  ■ : . ' Monthly

TO. The Procedure fo r exporting petroleum products or other special Exporting 
products from  the Zone into the Custom Territory shall be as prescribed by the Pelroleum 
Authority or as m ay be agreed upon from time to time by Free Zone Customs J^SpecL 
with an Approved Enterprise. , t. f!. ' Products

, t  - from the
Customs

1 r : ; «\‘ [ i  >: Territory.

11.— (1) To export goods from the Zone to a foreign territory by sea, the 
Approved Enterprise shall make an application in the form of a "Transaction 
Request Order” to the Authority.
' ' >i’\r  v •\ • ‘ K , . ... .

(2) The application shall be accompanied with copies of the Bill of Lading, 
Commercial Invoices, Packing List and Export Declaration documents.

’ , ! • *',U 'V T n' . {»>• >•;. :
(3) The A uth ority  shall, tissue; a. request to.tiie Free zone Customs for

examination,o f the goods. The application shall be authorised by the Free Zone 
Customs andj;a n ,e x # n ^  against the document submitted
shall be physically carried out. 1 p*
*' • : y  • ' ( l / l l  I k  i i r ...

(4) A p p ro va l to release^ the; goods, and endorsement of the export
declaration for export shall be issued to the Approved Enterprise or its agent.

Exporting 
Goods to a 
Foreign 
Territory by 
Sea,
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Exporting 
Goods to a 
Foreign 
Territory by 
Air Freight.

' (5) The Approved Enterprise or! its agents shall forward the Customs 
release documents aiid Export Declaration'documents to the Nigerian Ports 
Authority (NPA) for release and endorsement.'

(6) The Authority shall request the NPA to deliver the goods to the relevant 
vessel.-The NPA shall carry out the delivery of the goods upon payment by the 
approved Enterprise of all storage and handling charges.

' ’ (7) The goods delivered on board the vessel shall be tallied and reconciled 
to the vessel  ̂manifest by the NPA. On completion, the captain of the vessel 
shall endorse the Export declaration" Form for the Free Zone Customs as 
evidence of shipment; y . i. •. <r. .

(8) The Approved Enterprise shall receive a Bill of Lading evidencing 
the shipment of the:goods1 on payment of all freight charges.

(d) The Approved Enterprise shall perfect an Export Bill of Entry with 
'the Gust6msi:at the"Customs Processing Centre (CPC) and present the 
same togethercwitfi copies of the endorsed Export Declaration for final 
release by Customs,(jj■?/Vi!

12.^1)To ex^it goods by-air,'the Approved Enterprise shall make an 
application in the form of a "Transaciion'Request Order" to the Authority. The 
application shall be accompanied with copies of the Airway Bill, Commercial 
Invoices, Packing List and Export Declaration documents and—

r:‘ (i)The authority shall'complete; the same procedures as exporting of 
goods by s e a ? ^ ; ',T •••■• '• ’ 1.

(/0 The Authonty shall submit the Export Processing Zone Customs 
Release, Export-Declaration duty endorsed by Customs and Aviation 
Handling Company release together with other cargo documents with an 
application to export goods to the Airport Customs for approval; and

{iit) The Airport-Customs shall approves and the Approved Enterprise or 
' his agents subimt're^ Handling Company for
‘ paymentor statufory’handling charges. ”

(2) The goods shall be released by the Export Processing Zone Customs
and transported to the! airport.under Customs escort.

•• . . . . . . .
(3) The goods together with the Export Deletion shall be handled over to 

the airport Customsrand'aviation handling company officials, who shall tally 
the goods' ibadthem untb'th îfcraft ŝigri ^ d  stamp the Export Declaration. 
The pilotSf;tiie:vessel sKali'pndofse the Export Declaration documents.
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nr. P rocedures fo r  H a n d lin g  G oods that R equire 'Repairs and M aintenance
•• ‘ IC . ■ c ;  \\  n  V  ; .

13.— (1) A n  Approved Enterprise may apply to the Authority requesting 
repair of goods situated w ith in  the Customs Territory in the Zone.

(1) The application shall be made: on a "Transaction Request Order" 
accompanied by a b rie f explanation of the reasons for the.repairs and all relevant 
documents indicating.the contract document or agreement to repair or maintain 
the equipment correspondence between .the companies doing the business and 
duration of maintenance as may be required by the Authority.

(2) The Transaction Request Order shall contain necessary documents 
relating to the im portation .of the; materials to be used for the maintenance.

(3) The Authority shall apply'to; the Free Zone Customs or P.I.A for 
examination o f the returned.[o^the Customs.territory after repairs.

(4) The P.I. A i ’shall issue a Gi.Ril on the goods utilized on the repairs and 
the necessary duties^levie^shalhbe paid^ and the approved Enterprise of its 
agents shall perfect the entries (I.jC .GQ ) accordingly..

* (5) For repairs and export to other countries, only Customs examination
shall be carried out on the goods, other procedures for export shall follow on 
the utilized.goods, as prescribed above. . , . .

14.— (1) A n  Approved Enterprise may apply to the Authority requesting 
goods situate in the Zone to be repaired in the Customs Territory.

(2) The A uthority shall issue a Request for repair of Free Zone Goods in 
Nigeria ("Request for Repair") enclosing information provided by the Approved 
Enterprise. j

(3) The free Zone Customs shall examine the goods and release for
repairs. • . y> zs ri'f// j - u h ; * t ; t ;/

(4) Goods w i l i1 then beJ released from the Zone with the approval
:documents. .afc.05*r,m •

''.J -'* { .t y 'y  »« ' i . )i ■ ,
(5) Customs duty w ill then be charged bn the goods not returned within

Additional penalties m ay also be paLyable;}where applicable1

(6) On com pletion o f repairs'dndthe'delivery of the goods into the Zone, 
the goods w ill be exam ined against the original "Request for Repairs" and the 
goods will be returned to the Zone.‘ orijAu.#,c

Repairs or 
maintenance 
of goods 
from 
Customs 
Territory in 
the Zone.

Goods for 
Repair, 
Refurbish-. 
ment or. 
Maintenance 
in the 
Customs 
Territory.'
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Procedures 
for being 
Transferred 
from one 
Approved 
Enterprise to 
another 
Within a 
Zone,

Procedures 
for the 
Transfer of 
Petroleum or 
other special 
Products 
between 
Approved 
Enterprise,

Procedures 
for Transfer­
ring Goods 
between One 
Free Zone 
and Another.

15. r-(l) Where an Approved Enterprise wishes to sell to another 
Approved Enterprise goods situate in the Zone for the use in the Customs 
territory, the’Approved Enterprise purchasing the goods must first submit a 
"Transaction Request Order" to the Authority together with all documentation 
supporting the original-transfer of the goods into the Zone.

J “ (2) The transfer of goods shall be in accordance with procedures for 
importing goods form a Free Zone to the Customs Territory as set out in 
‘ schedule with the old and the sales invoice together with invoice and operating 
of Form M. ’

: (3)where an Approved Enterprise wishes to sell to approved Enterprise
goods situate in the Free Zone to remain and use in the Free Zone, the Approved 
Enterprise wishing to sell the goods shall prepare a "Transaction Request Order".

(4) thê transaction Request must be submitted to the Authority together 
with acqpy of the.original commercial invoice covering the importation of the 
goods.into.the 2^Ae$nd the new, invoice raised in the Zone.

(5) Upon-approval of the "Transaction Request Order" by the Authority
and notification, to the Free Zone Customs, the sale of the goods shall be 
c o m p l e t e d / ^ j .  o

16. The procedure for transferring petroleum products or other special 
products from;bne, Approved Enterprise to another within the Zone shall be as 
prescribed by, the Authority or as may be agreed from time to time by the Free 
Zone Customs with an Approved Enterprise.

17. Where an Approved Enterprise wishes to transfer goods from one 
Free Zone to anothef, the following procedures shall apply—

(i)The Approved Enterprise shall make an application in the form of a 
"Transaction Request Order" to the Authority ;«• *\ •' * -‘miiVii U:i\ • Vri:-’,!/ • • • ■

... (ii) The.application shall be,accompanied with copies of the Bill of Lading, 
Commercial Invoices and Packing List;

(//^The^Authqrity,shall, issue, a "Transfer Request" to the Free Zone 
Customŝ  for the examination of the goods ;

: (iv) The Free Custdms shall authorise the "Transfer Request" and carry 
out an examination ofthe goods against the documents submitted;

(v) The Free Zone Customs shall give approval for the release of the 
goods;



(vi) The authority shall,issu&a request to thetNPA to deliver the goods to 
the relevant: vesselruppncpaym^nt;^handling/and freight,charges by the 
Approved Enterprise, (ifVgoods, iaret to be delivered by sea) or release the 
goods to the road hauler under Customs escort if  the goods are to be 
transferred by' road;;* anti1'- i: '' ; :l 5v' * ‘

. m.'V  a O t J - v i v ' : v
(v/0 The Free Zone Customs,escort shall return to the Zone an endorsed

landing Certificate, from  the earner.‘i..-; j . ; > ,  l%i
' ,■ F# V \^ i ■v/'v * ‘ * *’ “* )(•*// ■‘•rne* r-.JiV •" ‘I •

IV. PersonalP ypf-FREE^LOWANCE( i. , . .

18. Personal Duty-Free,A llow ance for a Nigeria Visitor or tourist shall 
be guided by the provisions o f concessions as published by Nigerian Customs 
Service.

i '- i- t ''. ■ -*r . A-
•; I * ’ J »/ • : •{ *.

V. Market C atergorisatioi^ foR 'C ustoms D uty,- /  ' 1 •

19. — (1) T h e  target m arket for this category of goods includes Nigeria's
business community, comprising traders involved in import or export activities, 
wholesalers and retailers. •:* •• 1 , •** )■ • 5 • ' . 1 ■ ■ . '

1 ,r ?[•■) tffi $  jj'f 1 •?>; }*",. . ■ ' |».
(0 Nigerian im porters may process a "FormM" through any authorised 

dealer bank, whether or not payment is involved; and

(//) Customs duty sh allbe  levied on the goods at the appropriate rate by 
the NCS, at the point o f exit from the Zone, unless there is an express 
exemption o f the duty on such goods, .y ; ..

(2) Customs shall not be levied for export to destination outside Nigeria 
by the NCS at the point o f exit from ’the Zone. .

20. — (1) Goods fo r personal consumption may purchased within the Zone,
imported or e ^ r t e d - ^ t - ^ f  ttye^igepjaCustoms Territory on the following 
conditions. "  • ' 'v,.V ,!• c: • ... 'U'lU del tlnri. •• vr . ■ i.. no\ •*

; 2. A  large proportionsp^tip,s.$arget market .for SFEPZ currently import 
their goods from. Europe, .^ d  it  is.expected that the
volume of trade w ith in  the Z o n e w ill provide a large enough market to serve 
the needs of this, target market, resulting.in substantial foreign exchange savings 
in travel expenses and lio te l accommodation costs.

3. As this category o f  good? w ill be purchased in commercial quantities, 
the following shall . a p p l ) ^ j  T '  . ' ,  ,

(a) only the categories.of goods .that are not banned or prohibited by the 
Federal G overnm ent o f  I^ igeria,(FG N) will fall under this category;

i , (b) Nigerian, im pprfere.shdljbe require to pro;cess a Form 'M' through 
, jijany authqrised dealerbank, iwJiqtoerpr not,payment is involved; and

Personal
Duty-Free
Allowance.

SFEPZ's 
Market 
Categorisation 
for Custom 
Duty 
Consider­
ation.

Importation 
or Exporta­
tion of 
Goods for 
Personal 
Consump­
tion.



'* •v (c) customs'duty shall be levied on the goods at the appropriate rate by 
the Nigerian Customs Service (NCS), at the point of exit from the Zone,
unless there is an express exemption of duty on such goods.

• •' !».• ‘' ! ■ • ' . -i *•»<  ̂ ; • ■
4.—(1) It is anticipated that a significant portion of trade from SFEPZ

will boost exports and trading activities with traders along the West Africa 
coast who traditionally source their imports for their respective countries from 
the Middle-East and Far East and Far East Asia and this category of traders 
will constitute a large potential market for, with large or wholesale consignments 
being purchased from SFEPZ for export to destinations outside Nigeria.

’ (2)‘As this categofy of goods is for export to destinations outside Nigeria,
the following shallapply— 1' : ';!y : 1

(a) all the categories of goods traded in SFEPZ, whether or not the 
goods are banned or prohibited by FGN will under this category ; and

(b) customs duty, shall not be levied on the goods by NCS at the point of 
exit from the Zone.

• * . >->OU .Hi :L»00$ '■ • f- ’*! > " ’ 'V •» *
5;-n(l)This.category of goods can be purchased for consumption within 

SFEPZ, imported, into the NCT or exported out of the NCT for personal 
.consumption and the target market for this category of goods includes the 
following— 1hx ’

' « ‘ i ! , ' ; ,w * » • ' » .  • j

. ,(a)fWest Mriĉ n.shoppers and leisure seekers ;
,y{b) Nigerians i;? v

(c) expatriate resident in Nigeria ; and 
' (d) International&  1 '•* \ f i

i . t • . • ; ‘

(2) As this category of goods is for personal consumption purpose only,
the following shallapply— ■ .

•;>! *;V j t ‘ ' , r ,
(a)'all the categories of goods traded in SFEPZ, whether or not the 

goods are banned or prohibited by FGN shall fall under this category;
’ (i) the value of this category of -goods'(imported into the NCT) shall be 

guided by ’free zone passenger’̂ concession as published by the Nigeria 
' Customs Seiyice^-^V : *}>?■' v

(c) customs duty shall not be levied on such goods by NCS at the point of 
exit from the Zone; and

j i - . f rp i V.« •• ' j j  ' .<V>( M. - ‘ :
(d) all other customs and licensing requirements that apply to goods

+• *
imported into the NCT.from other countries shall not apply to this category 
of goods including the processing of Form M. 1

• / j.' »*7*.'■>"; i . ' ih 'iU  i :J, t t '••• *• ) '  *
(3) Apart from the complexities that will likely be associated with 

administering dutyon such small items, the economic and employment benefit 
associatedSviih the increased level of tourism and related economic activities



re s u ltin g  fro m  an in cre a se d  num ber o f domestic,1 West African and International
u l l

visitors into; the so4uth-southRegion of the country far.outweigh the value of 
duty form personal e f fe c ts .^ -< V  -,k . •/: r

VIII. C ustom s P r o c e d u r e  eor  B ringing. G oods to Sebore Farms Export 
P r o c essin g  1 , -‘ • .

1. A ll cargoes brought into the Free Zone duty free must be consigned to 
a registered Enterprise in the'Free Zone.'

2. Consignee'shair.eh^iife that the Shipping documents (Bill of Lading or 
Airway Bill', Com m ercialTrivoiceY Packing List and Manifest) are properly 
documented w ith in  the Free Zone context in the following regard—

(a) Consignee's name on the B ill of Lading or Airway Bill and Shipping 
documents must be the same as [registered by the’Nigerian Export Processing 
Zones Authority (N E P Z A ):m % ' ‘ ?> • : ; ^

. ;. .  (b) Consignee Vaddresstfnust read as M o w s ':

SEBORE F A R M S  E X P O R T !.P R O C E S S IN G  ZO N E MAYO-BELW A, 
A D A M A W A  S T A T E . ^  ' ''

, . 1 i
(c) The fo llo w in g  phrase to be clearly imputed in the Bill of Lading or 

Airway B ill
‘tV.’**.-. . W  V. . 5 .

"These goods are meant for. SEBORE farms export processing zone 
Enterprise and exempted from Customs duty as'enshrined in the Nigerian 
Export Processing iZones Authority NEPZA Act.

• ' 1 • "\j! m |* .
3. On perfection o f shipping documents as informed above, the Consignee 

shall ensure that a Transaction Request Order (TRO) and perfected Shipping 
documents are fo rw ard ed  to the Free Zone Management Company who will 
pass the documents onto the N E P Z A  Co-ordinator SFEPZ ratification. This 
request must reach the Free Zone Management Company at least 7 days 
before the arrival o f the Cargo.

4. On confirm ation o f the TR O  and accompanying Shipping Documents, 
the Free Z o n e  M a n a g e m e n t ̂ Company through NEPZA will-issue an
Authorization Letter in care o f the Consignee and her agent advising the Customs 
Area Com ptroller (C A C ) to. release cargo to the, Free Zone under customs
Transire/Escort. n

5. As soon as the C A C  approves the Authorization, cargo is thereafter
transferred to the Free Zone under Customs Escort. Upon arrival of the cargo, 
a joint physical exam ination is carried out on the cargo by the Free Zone 
management Com pany, F f f iK A a h d  the Customs Officers resident in SFEPZ.

, •.! l.'.'O'idC >if . •
The Cargoes Landings C ertificate's thereafter .enidorsed hy the free Zone 
Customs.o n .co n firm atio n .p f1cargo).and instruction,is given to.the Free Zone 
Management C om pany to.moVie, cargo to theappropriatestacking area.
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THIRD SCHEDULE

N igeria Immigrations Service P rocedures for E xpatriate H ired to 
I W ork in the SFEPZ.

The law* requires that prior'to entry into Nigeria by sea/air/road all 
foreigners; except they are ECOWAS nationals, shall obtain Visas from Nigeria's 
Missions in their,country of origin. There are various types, of Visas that are 
obtainable at Nigerian Missions in various countries issued for specific purposes.

UsuaUy, Business/Tourist visas permit expatriates to stay not more than 
thirty (30) dayiexcept where the visa is extended before the time originally 
allowed expires. Business/Tourist visas are not extended to more than three 
(3) months.^'

Basically we; are concerned about Temporary Work Permit (TWP) and 
Residence Visa known as Subject To R e g u la riza tio n  v isa  (STR).

1. TWP Visa is issued tp expatriates coming to do specialized jobs for a 
short duration ; such asinstallation/repairs of machinery, feasibility studies, 
auditing of accounts, training, commissioning of projects, control of natural 
disaster, oil spillage, etc.

1.1. Requirement fo r  TWP visa—

(i) Formal application by sponsor to the Comptroller General of the Nigeria 
Immigrations Service stating passport details of the expatriate, purpose of visit 
and affirmation of acceptance of.immigrations responsibilities ;

00 Company statutory documents ;
!•'! .* i • U.< ' ' '
. (i«),Eyideiice of purchase of equipment, contract award, etc ;

' r.;(/v) Cable-approval from the Comptroller-General of the NIS ;
5 f(v) Valid travel document (valid international passport);

(v0 Return flight ticket;
(viT) Completed form Imm.22 with passport photographs affixed;

• "'I-.. • 1
(v iii) Approved 'visa fee (where a p p lica b le )

2: RESIDENCE - STR (Subject to R e g u la r iza tio n ) V isa—All foreigners 
coming to1 reside'in Nigeria to work, school or accompany spouse/parents; 
shall arrive the country with an STR visa obtainable at Nigeria Mission in their 
respective countries. .  :.i , ; • .

2.1. : Requirements f o r  issuance o f  STR v isa—

(/) Formal application for STR visa made by employer to NEPZA and 
NEPZA forwards application to the Nigerian Mission abroad closest to the 

'>> subject's countiy|of origin indicating job position, nationality and acceptance 
of immigradons responsibilities on behalf of the expatriate. This letter should 
be accompanied by a support letter from the Authority /Zone Management.
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( i i)  Completed forms Im m .22 (visa application form) with passport pho­

tographs affixed ; r  •

(H i) Valid international passport/other travel document;
(/v) Photocopies o f educational'qualifications and CV of previous work

experience;

(v) Original certificates for sighting;

(vO Letter o f  O ffe r o f employment stating terms and conditions;
(v/i) Acceptance o f offer by employee ;
(v i i i )  One w ay flig h t t ic k e t; u

(ix ) Approved visa fee (as  a p p lic a b le ).
4 % t r ! : a f ’ • : - *

l l  is 'a lso  p e r t in e n t  to  n o te  th ’a i  dependents w ish ing  to jo in  the p rin c ip a l
im m ig ran ts  w o u ld  f o l l o w  s im i la r  p ro c e d u re  and. w o u ld  be requ ired  to 
provide s ta tu to r y  d o c u m e n t s )  to  p ro v e  re la tio n s h ip  w ith  the p iin c ip a l 
im m igrants.

On arrival in N ig eria  all foreigners are procedurally required to submit 
themselves for clearance and regularization to the Nigerian Immigrations 
Services (N IS ). A lso N igerian  Export Processing Zone Authority (NEPZA) is 
to work in consultation w ith  the N IS  to oversee the permit of foreigners in the 
Free Zones.

R E G U L A R IZ A T IO N  O F  STAY— -All foreigners residing in Nigeria must 
regularize the stay by obtaining Combined Expatriates Residence Permit and 
Aliens Card (C E R P A C ).

1. R e q u ire m e n t f o r  C E R P A C —

1.1. Form al application within three (3) months of arrival to the Free 
Zone Im migration Service fo r regularization stating post to be occupied, na­
tionality and acceptance o f immigrations responsibilities;

1.2. Valid S T R  visa

1.3. A ll other documents received from Nigerian Mission in expatriate's 
country of origin as in  2.1 above.

i.
1.4. Board o f Directors'-resolution for top management positions, e.g. 

Director, M anaging D irector, etc,

1.5. Approved visa fee

CERPAC may also be procured for principal immigrant's dependents who 
might wish to jo in  their husbands, wives, parents, etc, as the case may be.
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R ESID EN C ES

1. Free Zone expatriates shall be allowed to reside in  or outside the Free
Zones. j.

2. Free Zone .expatriates’ register shall be m aintained fo r a ll Free Zone 
expatriate residing in/or outside the Free Zones ;

3. The register shall contain specific information such as; name, nationality, 
employer, CERPAC number and validity period and place o f residence.

RE-ENTRY VISA

1. Formal application to the Authority/Zone M anagem ent and N IS  by 
employer/sponsor accepting immigrations responsibilities;

2. Completed Re-entry visa application form Im m .2 2 (a )

* 3. Approved fee1: where applicable

EXPATRIATE d jJO T A — -AW approved Enterprises are exem pted from  
Expatriate Quota, j.

■ *•" t-'j'r ■ . / ' V /p; •}**■ i • • ' /
FEES  :-Fees for'imraigrations services shall be lev ied  in U n ite  States 

Dollars.(US$) currency..:>.



FOURTH SCHEDULE
E ffluent L imitation G uidelines :

S/N P a r a m e te r  L im i t  f o r  D ischarge  in to  L im it f o r  Land
S u rfa c e  W ater A p p lic a tio n

1. Temperature >40o within 15m of outfall >40
2. Colour (Lavibond Units) 7
3. Ph 6-9 6-9
4. BOD 5 at 20% 30(30) 50(50)
6. Total dissolved solids 2,000 2,000
7. Chloride (as C l) 6,000 6000
8. Sulphate (as S 0 2 ) 500 1,000
9. Suiphide (as S2) 0.2

10. Cyanide (as C N ) ! 0.1
11. Detergents (LASO) 15 15
12. Oil and Grease 10 20(20)
13. Nitrate (as N 0 3 ) 20
14. Phosphate (P 0 4 ) 5 10
15. Arsenic.(as As) 0.1
16. Barium (as Ba) 5 5
17. Tin (as Sn) 20 10
18. Iron (Fe) 20
19. Manganese (as M n ) 5
20. Phenolic Compounds 0.2
21. Chlorine (free) 10
22. Cadmium (trivalent And hexvalent) >1
23. Copper >1
24. Lead >1
25. Mercury 0.05
26. Nickel >1
27. Selenium >1
28. Silver 0.1
29. Zinc >1
30. Total M etals 3
31. Calcium (as M g 2 ) 200
32. Magnesium (as M g 2 ) 200
33. Boron (as B ) 5 5
34. A lkyl M ercury  Compounds Not detected Not detected
35. Polychlorinated Biphenyl . 0.003 0.003
36. Pesticides (Tota l) >0.01 >0.01
37. Alpha emitters uc /m l 107 -
38. Beta em itters, uc /m l 104 -
39. Coli form  (d a ily  average) 40MPN/100ml 500MPN/100ml
40. Suspended F ib re - -

N o te  : U n its  in  M illig ra m  Per litre (mg/1) unless otherwise stated.


