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S. L. No. 27 of 2011

NIGERIA EXPORT PROCESSING ZONES ACT
(CAP. NO. 107 LFN 2004)

SEBORE FARMS EXPORT PROCESSING ZONE REGULATIONS

In exercise of the powers conferred upon it by section 27 of the Nigeria Export
Processing Zones Act, Cap N107, LFN 2004 and’of all other powers enabling it in that
behalf, the Nigrria EXPORT PROCESSING ZONES AUTHORITY with the approval of the Honourable
Minister of Commerce and ln_t’lustry hereby make the following Regulations.

[9th Day. of August, 2011}

PArT I—OBIECTIVES, APPLICATION, DESIGNATION AND MANAGEMENT
1. The objective of these Regulations include, to—

(a) complement and enhance the proyvisions of the Nigeria Export
Processing Zone Act;2004 ([he Act); . |

(b) provide details oﬁregulatory and supervisory requirements necessary
to promote efficient and proﬁtable operations in Nigeria's Free Trade Zones ;
and -4 . 2 <ptts '.r__._|- 3 H v

(c) facilitate the attamment of goals for Wthh _Free Trade Zones are

established in Nigeria. ; \ ;

2.—(1) These Regulatxons shall apply to the Sebore Farms Export Zone
("the SFEPZ" or "the Zone") and all operations and activities carried in the
SFEPZ or the Zone

(2) These Regulauons shall take precedence over the Investment
Procedures, Regulations, and Operational Guidelines for Free Zones in Nigeria,
2004, or any other regulanon rule, official dxrecuve or guideline made by the
Authority (its successors, transferees or assigns or any successor to the functions
of the Authority) as regards a"ny matter pertaining to the SFEPZ.

3. The SFEPZ was desngnated as a Free Zone, by the President on the
21st day of November 2001

4.—(1) The Management of the Federal Government Free Zone is vested
in the Authority while those of States and private entities is vested in the
licensees

(2) Pursuant to the'concession Agreement, the Authority has delegated
SFEPZ Company the responsibility to'develop, manage, operate and administer
the area of SFEPZ specified in the said Agreement. .
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ParT 1T |
.- REGISTRATION PROCEDURES

« 5.-—(1) All entities proposing to operate in the SFEPZ shall be registercd
asan approved eqterpnse (‘Approved Enterpnse ) prior to applying for a licence
to undestake. ap. approved aclivity,in.accordance with the provision of sub-
section (1).of section 9 of the Act., .

) Apphcatfohfor ;registmtioln as an Approved Enterprise shall be made

-on such forms as may be prescribed by the Authority from time to time and

shall include—

(@).acopy of the Certificate of Incorporation of the applicant to be verified
by the Corporate Affairs Commission (CAC) or other regulatory bodies for
comparues outside the SFEPZ ;' "

(b) a copy “of the resolution of the board of the applicant coinpany for
companies registered in Nigeria ;

“(0) proof of 1dennﬁcat10n (such as a copy of the international passport or
" driver's licence in the case of serior management of the entity, if promoted
by a company or promoters in the case of sole proprietorship businesses ;
'(d)aflat fégi?ff‘aﬁon:fee shall be paid by all applicants seeking to register
an enterprise in the SFEPZ ;

- '(€) payments in respect of registration, licensing and rent can be made in
by cheques and transfer instructions shall be made in favour of SFEP Zone ;

(f) the Zone Management shall issue a schedule of charges applicable in
the Zone and make copies available on request ; and

(g) the Zone Managemcnt may review such charges from time to time

W upon approval of the Authority. |- '

(3) Subjectto"t'he provisions of the Act, the Authority may grant approval

.onsuch terms and condmons as it thmks fit for the reglstnmon of an applicant
a8 anAppnoved Enterpnse

(4) Upon registration as an Approved Enterprise, the Authority shall cause
all relevant details concerning an Approved Enterprise to be entered in the

FZE Reg;ster and:issue a Certificate of Registration to the Approved Enter-
prise.. ai Py Wig 2% :

- 6—~(1) ‘An Approved Enterprises shall furnish all information required
of itincJuding information op its audited accounts in such numberof copies and
insuch.details:as the Authdrity may require from time totime.. .

(2) Any information required by a government institution or departrﬁent
concerning an Approved Enterprise may be obtained from the Free Zone
Registry.

1
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7. An Approved Enterprise shall comply with the provisions of Regulations  Duty to

81026 of this Part except— . j . - . , comply with

.k . . . . Regulations
* (a) to the extent that the provisions of the Regulations in question arein g o 26.

conflict with any rule or, oblxgatron placed upon the an Approved Enterprise
under any applicable company. law or

(b) where such provisions have no application on-the ground that the
business concern will operate otherwrse than as a corporation.

" 8. —{«) The share eaprtal ofan A pproved Enterpnse shaltbe denommated Share
in Naira or in the United Statee dollars o Capital.

B

(6) The share capital ot an Approved Enterpnse shall be divided info

shares. Each share shall be: numbered and represented by-a share certificate :

-in such form as the Authority or the company law applrcable to that enmy
-may prescribe from-time totrme’ PREEEN IR 1 iy

(c) The share capnal of an Approved Enterpnse may be pald in cash or

" by way of contribution in kind or by'a combination ‘of cash and contribution

inkind. Any authorisation for contribution.in cash or kind shall be subject to

" such condltmns as thea.mhonty or thcoompany law apphcable to that entity
may require.:' - o

Mg egii it A o vt gn U

(d) The share capital of;an Approved Enterprise.may be altered by a
resolution duly passed by its shareholders subject to the prior approval of
the Authority. Details of each alteration of the share capital of an Approved

" Enterprisc shall be entered in the FZE Register and shall take effect from

the' date of such regxsuauon or as prescnbed by the apphcable company
Law.

(e) AnApproved Enterpnse undertaking an approved activity shall nouty
the Authority ‘of any purchase, assigmment or transfer of its shares except
where its shares are quoted and are freely transferable on anymtemauonal
stock exchange, <+ "' L e

" 9~—(a) The name’ of an Approved Enterpnse must end with the acronym
EPZE'. An Approved Enterpnse shall' not be regrstered in the FZE Reglster‘
with a name, which is not approved by the Authority, "

Name.

(b) An Approved Enterpnse may cllange its. name upon—
' (z) a declaraﬁon made by its shareholdexs forthe proposed new name ; and
(i) approval of the proposed new name by the Authonty

(c) The new name of the Approved 'E.merpnse shall be entered in the
FZE Register and a certificate of change of namegssued by the FZ Registry.

(d) A certificate of change of name shall specify, among other things, the
date of registration of the new name in the FZE Register. Such new name
shall take effect on the date of registration in the FZE Register.
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10.—(a) An ‘Approved Ente'rprise shall at all times have an address,

cither in the Zone, in the Statc or in any other Staic, to which all communications

and notices may be addressed. |

(b) Details of the registered address and of any changes, made thereto

shall be notified, within 14 days, to the FZ Registry and such details entered
in the FZE Register. ..

11. An Approved Enterprise shall affix, and keep affixed its name on the
outside of every oifice or place in which its business is carried on in a

conspicuous position and in letters easily legible in accordance with the
rcqmrements of the Aumonty

12 —(a) An Approved Enterpnse shall have its name written in legible
chamclers inallits ofﬁcral documents, correspondence, notices and other official
publications and also on all promissory notes. cheques and other bills of exchange
and money orders, orders for goods or services signed by or on behalf of the

an Approved Enterpnse and on, all its parcels, invoices, receipts, letters of
credit and guarantees

(b) An Approved Enterpnse shall state its regnstered address in legible
characters in all its official documents, letters and order forms.

S 13.-—(1) Shares in an Approved Enterprise may not be 1ssued unless
fullypald Lt :

L) An Approved Enterpnse may not acquire its own shares However,
an Approved Emerpnse may own all of the shares in any other Approved

Enterprise or sharas in any company or other enterprise subject to compliance
w1th all apphcable laws

(3) An Approved Enterprrse shall issue share certificates to its share-

_ holders forall shares held by the shareholders upon the share capital in respect

of such shares being duly contributed in accordance with these Regulations.

(4) The secretary shall enter.in the Approved Enterprise's share register
details concerning the number, amount and owner of all shares issued by it,
provided that shares. shall not be issued in bearer form.

14.—(1) After the transfer of any share or shares in an Approved Enter-

prise, the executed share transfer mstmment must be reglstered in the FZ
Registry. ~ ©

2)A tmnsfer of the share shall be deemed effective as from the date of

‘reglstranon or on such date as’may be prescnbed by the company law appli-

Al

cable to ﬂxatAppmved Enlerpnse' ik

1’..
CARIN 1



15.—(1) Every Approved Enterprise shall keep at its registered address
aregister of directors and secretary ;

(2) The register shall contain details of the identity and address of the
directors and secretary of the Approved Enterprise, and of any changes made
thereto. Any such changes shall be entered into the FZ Registry within 14 days
of the changes in the prescribed form.

(3) A director or secretary may be appointed or removed by the Approved
Enterprise as provided in the applicable company law.

16.—(1) The business of an Approved Enterprise shall be managed by
the directors of the Approved Enterprise who may exercise all the powers of
the Approved Enterprise. :,’

(2) The directors of the Approved Enterpnse shall neither be employees

nor servants of the Approved Enterprise, but shall manage the affairs of the

.Approved Enterprise apd in respect of vicarious liability for negligence the
directors shall be liable as officers of the Approved Enterprise.

(3) The directors may regulate their proceedings as they think fit. Any
director may call a meeting of the directors and any question arising at a meeting
of the dlrectors shall be decrded by majonty of votes, each director having one
vote. ity ~

(4) The dlrectors may elect a chairperson and may vest in him a casting
vote. © o :

(5) Any director may appoint any other director as his altemate who
shall be entitled to vote in accordance with the appointing director's instructions
(if any) separate from his own vote.

6)A resolutron s1gned by all the directors shall be as valid and effectual
as if passed at a valid meetmg of the directors and may consist of several
documents in hke form each srfrned by one or more dll'CClOl'S

(7) A d:rector shall not be entztled to vote nor be counted as part of the
quorum in relatmn to any resolutron which concerns a matter in which he has
,any direct or indirect i mterest or duty which is 'material ‘and whiich conflicts or
" may conflict with the mterests of the Approved Enterpnse unless such interest
"has been disclosed in writing to the other directors in sufficient detail to provide
an accurate information thereof and the other directors (or a majority of them)
resolve that'such drrcctorashould be entitled to,vote or be counted as part of the
QUOUDD. g - Hrised o hmiabiee vt L e e U

’

(8) The secretary of the Approved Enterpnse shall cause ‘minutes'to bc
“recorded in books' kept for the purpose of each meeting of the dmectors and of
all appointments of directors or secretary

Directors
and
Secretary of
the
Approved
Enterprise.

Director’s
Mectings.
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Object of 17 —(1) The objects of an Approved Enterprise is to carry on all such
EPPR’VF" business within the area of the Zone as the Authority may permit under the

METPTISES. |, terms of the licencs,issued o the Approved Enterprise as may be amended

from time to time by the Authority aud in accordance with all applicable la\vs
and regulatxons

(2) An Approved Enterprise may——

(a) borrow, grant security, guarantee any oblrgatron of any person or
indemnify any pcrson .

(b) enter into all types of banking and financial transations as provided
for in these Regulations ; .

(c) issue, mdhe endorse or draw any negotiable instruments, such as,

cheques, bills of exchange, promrssory notes or bills of ladmg inrelationto
ltSbUSlIlCSS and‘( H r: '; .;_i‘l Pelinga s

-{d) make, after or dispose of any investments (whether or not within
Nrgena) in relnnon toits business.

Seal. 18 ~(1) An Approved Enterprise may, if require'd have a seal for the
' .purpose of entcnng mto contmcts or other forms of agreements
: ) e
(2) An Approved Enterpnse shall have its name cngraved in legrble
characters on the seal.
Contructs. '

19, —(I)A oontmct may be entered into by an Approved Enterprise in
wnung—— ke

(i)under rts seal wrth the sronature of any director of the Approved
Enterprise,or;

(if) with the signature of any director and expressed in whatever form of
words to be executed by the Approved Enterprise.

@A contract may be entered rnto by an Approved Enterprise in writing

by any person acting under the authority of the Approved Enterprrse whether
“such authonty is exprcss or rmplred ‘

3 Any oontract, whrch purports to be made by or on behalf of a Approved
Enterprise, rfmade accepted or endorsed in the name of, and by or on behall

of or on. account of the Approved Enterprise by a person acting under its
authonty.xsbmdmg,

13 .
(4) A promissory ngte,'cheque or other forms of a'bill of exchange is
deemed to have been méde, accepted or endorsed on behalf of an Approved
. Enterprise if made, accepted or.endorsed in the name, of, and by or on behalf

, of or_on account of an Approved Enterpnse by a person acting under its
authority. ,



20. Save where an Approved Enterprise is subject to alternative accounting  Accounts.
requirements under the laws applicable to its junsdxctmn of incorporation; the

]

following shall apply— |

(a) every Approved Enterprise shall keep'accounting records sufficient
to show and explain the transactions of such Approved Enterprise and be in
such form as to disclose with reasonable accuracy, at any time, the financial
position of the Approved Enterprise at that time and enable the directors to
ensure that any balance: sheet and profit andiloss account of the Approved
Enterprise prepared under these Regulatlons comphes with the requirements
of these Regulations; '

(b) the earnings of the _Approved Enterprise shall be reported in United
States dollars while the annual accounts of the Approved Enterprise may be
prepared either in United States dollars or Naira.

(c) the accounting records is'hall'in‘i)'articular contain a record of the assets
and liabilities of the Approved Enterprise and entries from day to day of all
sums of money received and expended by the Approved Enterprise and the
matters in respect of which the receipt and expenditure were incurred ;

. (d) the accounting records of each Approved Enterprise shall be kept at
its registered office in the Zone and shall at all times be open to inspection
by the Authority, other relevant bodles, the pubhc its shareholders and their
representatives ; '

21.—~(1) The ﬁrst "ﬁnancial year" of an Approved.Enterprise shall Financial
commence on the date of its registration-as disclosed in its Certificate of Year,etc.
Formation.

“.7%7 (2) The Approyed Enterprise may determine the length of its financial
year by a resolution duly passed by its director. A copy of this resolution shall
be delivered to the FZ Registry within 7 days of being made and details thereof
promptly entered in the FZE Register, provided that no first financial year may
exceed 18 months or be for less than 6 months.

(3) Subject to the provisions of paragraph (4) of this Regulation successive
financial years shall be of 12 months duration beginning immediately after the
end of the previous financial year.

(4) The directors of an Approved Enterprise shall prepare for each
financial year of the Approved Enterprise a balance sheet as at the last day of
its financial year and a profit and loss account.

(5) The balance sheet shall gwe a true and falr view of the state of
affairs of the Approved Enterpr;sel as at the end of the financial year and the
profit and loss account shall give a true and fair view of the profit and loss of
the Approved Enterprise for the financial year. .

|
|



. (6) The Anthonty reseryes Ukﬁ.ﬁght to.require that the balance sheet ang

,proﬁt and loss;account of ,anApproved Enterprise comply with provisions ag
set down by it from time to time.

(7):Where an.Approved Enterprise.owns any other Approved Enterprise
or ‘owns, More;| than balf, of the shares in.or otherwise controls any other
.company:or, enterprige the first mentioned Approved. Enterprise shall also
., prepare the, groyp:accounts on a consolidated basis.:Where any ‘Approved
+ Enterprise owns less than half ofithe.shares in a company or other enterprise
(not heing an:Approved Enterprise) ngr controls such company or enterprise
but nevertheless is in a position to exercise a significant.influence over such
company or other enterprise, then such company.or other enterprrsc shall be
treated as an assocrated company for accounnng purposes.

1410

(8) The annual accounts:of-an Approved Enterprise shall be approved by
its duectg;s and.signed by or.on. benalf 'of the directors. Af least one director
shall Sien. the balpnqe sheet and p{oﬁt and. loss account of the Approved
Eplerpnse A hivorrgd 300 i hor ey

“{(9y'A copy v the annual accounts’ of the Approved Enterprrse shail he
delivered to the FZRegrstry within 3 months of the end of the financial year of
“the Approved Eniterprise or such longer penod as the Authorrty may determine.

. (10) A‘r;Apf;rov;d Enterprrse s;rall be requued to appomt Auditors from
among auditors approved by the Authorrty to make a report to the Approved
Enterprise on all of its annual accounts and state whether, in the auditor's

‘Yiopinion, such:antiual’ account¥ have been properly prepared in accordance

. with'these Regulations and whethier a true and fair view is given in the case
of— ' { '

' H p
ot ! . J ’

niz (i) the balance sheetof the Approved Enterprise of the state of affairs of
s wthe'Approved' Enterpns’e at the:end of its financial year ;

i (n) the prbﬁt and40ss account of the Approved Enterpuse of the profit
“and 1oss of the Approved Enterpnse for the ﬁnancral year ; and

" (iif) annual accounts of the Approved Enterprrse prepqred on a
consohdated’basrs, of the state of affarrs as at the end of the ﬁnanCral ycar

theconsohdanon .

"fll) ‘The' Approved Enterprrse shall deliver a duly srgned copy of the.
'audrtors report to the' FZ Registry, tdgether with the annual accounts pursuant
to paragraph (9) of this Regulation.”: = "+ o e

“1(12) Where'the totdlhet as!:ts of an Approved I:nterprlse bein g apublic
compzmy,fa]ls below 0% of its share capital the directors shall, not ater than
30 day§ from the earliest day on which that fact is known to a director. convenc

TP (PR P EEe=) B




ameeling of the Approved‘Ettterprise for:a date fict later than 60 days from
that day for the purpose of oonsrdertng steps to be (if any) taken to deal with
the situation. " NIRRT PPN (i I AP Pt .

22.—(1) An Approved Enterprlse shall not make a drstrrbutlon whether
incash or otherwise, to'its shareholders except- ORIER AL B

l‘l.!.' J

* (i) out of proﬁts available for that purpose or

(ii) where the share capltal of the Approved lEnterprrse is, reduced in
accordance with the provrs ons of these Regulatrons or

(iii) where the Approved Enterprrse is dereglstered and its assets
distributed to its shareholders ; or
(iv) where permitted by the applicable company law.
i ] i ot L| s Voa BIOMVIE U TEEL Yt ;
(2) The profits of an Approved:Enterprise available fordistribution are its

accumulated or realised profits -less-its accumulated or realised losses and
after full provision must have been made for all doubtful debts or as otherwise
prescribed by the applicable company. law '

(3) No drstrrbutron shall bermade other than pursuant to the apolicable
company law or pursuant to an Approved Enterprise's resolution. A copy of
such resolution shall be delivered to the FZ Registry within 7 days of being
made and detarls of which shall promptly be entered in the FZE Register.

23, An Approved Enterprrse shall Keep a register in which details of its
shareholders and changes 'thereto ‘shall be entered. The details or charges
made thereof shall be forwarded to the FZ Registry within 28 days of the entry
inthe Approved Enterpnse reglster

24. A copy of every resolution passed at a meeting of the Approved
Enterprise requiring special notice shall be provided to the FZ Registry within
5 days after it is made and details thereof shall be entered in the FZE Register.

25.—(a) () A shareholder.of an Approved Enterprise may pledge or
otherwisc charge all of its shares in the Approved Enterprise to any creditor as
security for any debt or other oblr gatron mcurred or to be incurred by or binding
upomit,

(if) A pledge or charge made pursuant to paragraph (a)(i) of this
Regulation shall be void if details thereof, in the prescribed form, are not
delivered to the FZ Regrstry within &days of the date of such pledge or
other charge being made::: .1 5 RS AN

(fif) Details 'of any such pledge or charge shall be entered in the FZE
Register.

(b) An Approved Enterprlse shall keep at its regrstered office a reorster
of charges and enter in it detmls of any pledge or charge on its shares.

B 929
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 (c) Where it is. permissible under the applicable law, an Approved
Enterpnse may. from time to time create.in favour of its creditors, security
interest in respect of any debt or other obligation incurred or to be incurred
by or bmdmg upon 1t or any other person.

L4

@) Any secunty interest created by an Approved Enterprise shall be
vmd where such secunty interest is not—

(i) in the prescrlbcd form and does include details of the interest
created ; and’ """ .

(1) delivered to thc FZ Reglstry thhm 28 days of the creation of the
~ security interest. *

(c) The discharge or alteration of a pledge, charge or any other security
interest, ag specified in paragraphs (a) and (c) of this Regulation in favour
of the creditor or creditors shall be notified to the FZ Registry within 28
days and details entered into the FZ Register.

26.—(1) The Authority may appoint one or more competent persons as
inspectors to investigate the-affairs of an Approved Enterprise and furnish it
with report in such form and within such time as it may direct.

(2) Appomtment of mspectors may be made on the application-of the

- Approved ‘Enterprise or by any creditor of the Approved Enterprise or by the

Authority acting-unilaterally, or by any other person provided the Authority,
acting on reasonable grounds, is satisfied that good reason has been shown or
circumstances indicate that the investigation is necessary.

(3) An idspector appointed by the Authority pursuant to paragraph (1) of
this Regulation’shall have such powers of i mvestlgauon as the Authority may
reasonably confer on him. !

“4) Invesugatwns carried out pursuant to this Regulation shall not in any

way interfere with or inhibit the ongoing business or operations of an Approved
Enterprise, .0t

) Whoré Lhe'Anthority has reasonable ground to show that an Approved

. Enterprise has—

(i) ceased to opqrate in the Zone ; or

(i) abandoned its property and assets within the Zone.

it may cause an investigation to be instituted on the matter.

(6) ‘Where—f

(a) it appear; that an Approved Enterprise has ceased to carry on

operations in the Zone and after failing to respond to a written inquiry of the

Authority, within 30 days of receipt of such inquiry seeking confirmation on
whether or not—




L

; :
Ei)‘the Approved, Enterprise is carrying on operations in the Zone ;

(u) the Approved Enterprise has:not abandoned its property in the
Zone ; or R PR T I R

(b) where the Approved Enterpnse fails.to demonstrate to the reasonable
satisfaction of the Authorrty that it is carrying on business in the Zone

the Authority, upon such reasonable grounds; may deregister the Approved
Encerprise in accordance,with procedures specified in Regulation 28 of these
Regulations pending such time as the Authonty may approve the resumption of
operations. .

"

B 12 ST B o 35 SERREIT A B S AR TG
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) Upon the deregxstratron of an Approved Enterprise, all prop( rty and
rights vested in it and not owned by the Authority or any, other person are
deemed to be held by its shareholders

(8) Where an Approved Enterprise has been dereglstered other than at
the instance of the Approved Enterprise, the Authonty and the Approved
Enterprise shall enter into arrangements on the disposal of any property and
assets of the Approved Enterprise remaining in the Zone where such property
and assets are not the subject of immediate sale.

27.—(1) Prior to the issuance of a notice of intention to deregister an
Approved Enterprise, the Authority shall bring to the attention of the Approved
Enterprise concerned the breach of a material provision of the terms of its
licence.

(2) The following procedures are applicable to the deregistration of an
Approved Enterprise for a material breach of the terms of its licence—

(a) the Authority must give 21"days notice of the Authority's intention to
deregister the Approved Enterpnse ,

(b) the Approved Enterprise may, within 7 days of the receipt of the
notice, inform the Authority of its objection to the notice and take steps to
remedy same where such breach is capable of being remedied

(c) the Authority and the Approved Enterprise shall endeavour to resolve
any dispute arising from the breach failing which the Approved Enterprise
may within 21 days of the failure to resolve the dispute refer the matter to
the Minister, charged with responsibility for commerce for resolutinn ; and

(d) notwithstanding the procedures specrﬁed in sub-paragraph (a), (b)
and (c) of paragraph (2) of this Regulation, the Approved Enterprise may at
any time refer such dispute to arbitration for resolution.

(3) The decision of the Arbitral Panel shall be binding on the Authority
and the Approved Enterprise.

B931 .
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(4) Any steps towards the deregistration of an Approved Enterprise by
the Authority shall ‘be suspended where the procedures set out in paragraph
(2) of this Regulatmn are being taken.

128, Subj_ect t0 the procedures set out in Regulation 27 above; any of the
following, in"so' far 4s they amount 't a material breach of the terms of the
licence of an-Approved-Enterpﬁse, may be a ground for deregistration, where—

(i itis conﬁrmed through awritten‘report, that the Approved Enterprise

has acted contrary-to the provisions of applicable laws, these Regulations or
Circulars pertaining to the Zone, written instructions and directives of the
Authority, and Ehat such acts are detrimental to orderliness in the Zone ;
* (ii)itis established that the Approved Enterprise has violated applicable
tax law provjsions leading to tax evasion with revenues and earnings accru-
ing from activities-conducted outside the Zone being declared as income
eamed in: the Zone through the presentation of fake or misleading docu-
ments for that purpose; e B

(1i7) mvestxgauons and deliberations reveal that the conditions and quali-
fications declared in the application form which formed the basis for the
-issuance of a licence to the Approved Enterprise are not fulfilled or have
been proved to be false in.any material respect or where it is established
that changes in.the information declared in the application form for the
licence have not been reported as required by the Authority or in these
Regulauons

(iv)a state of force majeure is declared by the relevant Authority through

a written report that construction work has not started within 60 days (or

“such other period as the Authority may specify) of the date of approval of

construction projects by.the Authority or in the case of leased premises, that

‘the operation has not been launched within 6 months (or such other period
as the Authority. may specnfy)

{ e

) theAuthonty in writing has been denied on two occasions information
required by it or has not received a response within the specified reasonable
period, or has been supphed with mlsleadmg or false information regarding

| activities in the Zone g -

(vi) it is established lhrough a wrxtten report of the Authority that the
‘Approved: Enterprise or-its responsible or authorised representatives or
employees have caused-damage'to facilities, machinery and equipment in
the Zone owned by third parties and that this has been repeated despite the

» issue of a wntte_n{_wgming;.laqd T

(vii) as a result of any other circumstances as maybe determined and
approved from time to time by Authority.



29.N otwrthstandmg, the provision of Regulation 29 above, an Approved
Enterprise shall be deregistered upon a formal wntten request by thatApproved
Enterprise to the Authority for deregistration.”

30. Thelicence of a Approved Enterprise maybe revoked by the Authority
following the commissjon of a criminal offence by the Approved Enterprise or
where the acts or omissions of the Approved Enterprise have contravened

national secunty or the substantral safety and’ secunty of the Zone or acnvmes
and undertakings carried’on' within the Zone! =" " F e :

r“

31.—(1) A final and binding dec1sxon to revoke a hcence granted by the
Authority to' the Approved Enterpnse to‘undertake an "approved activity in
accordance with the procedurestset out'in the Regulations, shall also.result in

the de:registration, of the Approved Enterprise from the FZE Register.

(2) Where a decision has'been taken to‘révoke'thelicence and to de register

an Approved Enpterprise is final and binding, any licence fee pard tothe Authonty
shall be forfeited to.the Authority., - - .. -, ,

32. An Approved Enterprise shall immediatel&zby re-registered and have

its licence reinstated by-the Authority where a court of competent jurisdiction

- granarbitral body have adjudged that such an Approved Enterprise was wrongly
deregistered or that jts licence was wrongly Irevio‘l’ged in the first instance.

33.—(1) The FZ Registry shall compile and maintain a register of the
Authority's:and Approved Enterprises'vehicles., - « . .- 1,

(2) The Authority shatl apply to and receive from the Federal Road Safety
Commission appropriate.number plates to enable vehicles operating within the
- Zong 1o be approprratply,regjstered

il 1 41 T A
P N PARY III ”IM[ES MENT PROCEDURES

34. Application to undertal\e an approved acnvrty m the Zone shall be as
fo‘lo\\s_ i) ped

“(ian aPphcatlon sh'rll be made i 1n tne manner prescnbed from time to
time by the authority ¥ = .

g

" (i) on'the submission of ‘an application in the prescnbed form. the
authority shall issue a receipt to the applicant ;

(iéiy applications to u.ndert.lkc an approved activity in the SFEPZ shali
- be made on forms!prescribed. by the Authomty with such:conditions and
mlormation 4s the:Authogity hay. spegify. from time todime :
(iv).the application; shall be accompanicd. by.a feasibility study in re-
spect of the approved activity providing detailed information includin:
| ;
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Approved
Activities.

i i

(b) Market survey on the pro;ect

(c) Funding proposals ;

(d) Five year financial projections ;

2(e) Environmental impact statement ; and

(f)Any other mformatlon as may be specified by the Authority.

35 —(1) Apphcauon to undertake an approved activity shall be consid-
ened thlun 7 days of the receipt of the application and the applicant notified in
wntmg of the Authority's decxsxon

[!7 5 -

. ,(2) The actlvmes that may be approved by the Authomy include—
o tiu- (@) Agricultural and Agro-related busmesses d

(b)‘P;roid\IIe\tioﬁ?"ﬁrfd‘}'iroceS's'itig'of food, beverages and Agricultural
. products for expon_and domestic markets ;

(c) Production, trading, marketing, sorting, transhipment, providing
services, packaging, repackaging, general merchandise, assembling, imports,
exports and re-exports ;

(d) Manufacturing of goods for export and domestic markets ;

(e) Carrying out applied research and extension delivery on production
of exotic livestock, plants, vegetables, seedlings, and other agro input for
wider application;; o

(f)_prodliction of improved varieties of agro related products ;

(g) Constructions, and establishment and maintenance of modern ranches,
- - fish farms, poultry farms, and orchards for general adaptation ;
“h L ‘ 1 [} 1

()] Establishing agricultural school, training, conducting seminars and

workshops on, agnculture-related subjects for practitioners and students of
agnculmre, i

~i ity -

(1) conductmg on the _]Ob trammg for farmers ;

~+ (j) Production and selling improved livestock foi cross-breeding, fruits,
vegetables, and grains seeds/seedlings to general public ;

(k) Providing consultancy and technical services of agro-related nature
to farmers nation-wide ;

(l) Engmeermg semces of allsorts;
(m) Expomng anﬁ unportmg agricultural products and equipments ;
(n) Warehousing, freight forwarding and customs clearance ;

(o) Handling of duty free goods (transhipment, sorting, marketing,
packaging, etc) ;



(p) Banking, stock exchange and other financial services; insurance and
re-insurance

(g) Woed work and related activities ;

(r) Telecommunication gcods and services ;

(s) Power (Electricity) ; .

(nImport of Agricultural goods for specxal services, exhibitions and
publicity ; ST TR P &

(1) International Commercxal Arbmatlon Services ;

(v) Activities related to integrated Zones ; and

(w) such other activities penﬂissible under the Act as the Authority may
deem appropriate from time-to time.

36. Subject to provisionl of ,.sec:iion;m( 1) (c) of the Act, petroleum product
may be irmported, taking into, stored disposed off and exported from the SFEPZ
insuch quantities as the Authomy may approved.

37.The general condmon apphcable to hcenccs issued by the authority in
the Zone are contained in the First Schedule to these Regulanons

38. An approved Enterpnse shall apply to the Authonty for service land
or factory space in the SFEPZ ‘ '

39.—(1) Development-of land in the SFEPZ leased to an Approved
Enterprise by the Authority shall be in accordance with the terms and conditions
of the approved permit issued by the Authority.

(2) Applications for Building penmts shall only be submitted to the Au-
thority after the execution of a lease agrecment for the portion of land required
by the Approved Enterpnse

(3) The Authonty shall consnder and grant building permit on such terms
as it deems fit within 24days of the receipt of the application for the building
permit, . o
(4) Any modification or. correction required by the Authority shall be
incorporated in the approved building plan and complied with by the applicant.

40.An Approved Enterprise shall construct buildings and structures using
fire resistant materials in accordance with building, public health and fire
regulations as may be adopted: by the Aufhonty from time to time.

Mo "

41. Prior to the. commencement of mstallatnon of machmenes, the
Approved Enterpnse shall— '

(i) apply for power, water Sl;pply and electrical inspection test ; and
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(i) submit for the approval of the Authority its waste management ang
pollution control plan.

42.—(1) An Approved Enterprise shall prior to the comrﬁencément of
operations apply:to the Authority for a permit to commence operation.

(2) The Authority shall within 7 days of the receipt of the application carry
out inspection of the factory site to'ensure compliance with ail applicable
building, factory-and public heaith laws and regulations.

(3) Where there are no violations of applicable rules and regulations, the
Authority shall within 14 days after the completion of inspection issue to the
Approved Enterprise a permit for commencement of work.

(4) Where an Approved Enterprise has not complied with applicable laws
or regulations, the Authority shall, within 24 hours after the completion of
inspection issue a notification in writing to the Approved Enterprise and direct
that the non-compliance be remedied within the period stipulated in the notice.

®) In the exercise of its rels;;d'n'sibilitics under this Regulation, the Authority
shall at all times act reasonably in conducting the inspection and determining

- compliance.

- 43.—~(1) An Approved Enterprise with a lease built-up factory space,
obtamed from the Authority or other Approved Enterprises in the Zone shall
commence operations within 6 months of the date of execution of the lease .

agreement unless the period is extended for a further period of 3 months by
the Authority. ,

By _'.“ '.ib :|" " e "
44. An Approved Enterprise— _
(@) witha lease of buxlt-up factory space that fails to commence opera-

.. tiops. w1th1n 6 momhs after the execution of the lease agreement or such
_other extensmn as the Authonty may grant ; or

(b) with a lease of land from the Authority that fails to commence de-

. velopment and opemnon within 3'months and 18 months respectively after
the execution of the lease agreement or such other extension as the Author-
ity may-grant, shall in accordance with and subject to the provisions of

! "Regulation-27 of these Regulations be immediately deregistered without
. recourse to the Authority.. !

- 45, An-Approved: Enterprise may .with the approval of the Authority
engage in approved activities provided that the operation of approved activities
will not cause ddmage t6 human life and property, the environment or consti-

 tute a threat to public peace, order or national security.

1
]



46. Real property or'any part thereof, where developed or not, shall not
be leased or sub-lcased in any form in the Zone without the prior wrilten ap-
pioval of the Authority having been first sought and obtained, such approval
o to be unreasonably withheld or delayed.

47. An Approved Enterprise. wishing to alter, expand or demolish any
part of a leased factory building must seek the prior approval of the Authority
and the owner benore embarkmg on any such action.: =

48. All approved Enterpnse qhall bc requxred to pay apphcable ground
rent at the prevailing rate to the autharity calculated on a'monthly basis or as
otherwise agreed in writing between the Authority and:an approved Enterprise.

49. An approved Enterpnse'sh)aJl pay to the Adfﬁority the applicable rates
per annum as marketing or promotion fees.for services provided.
Yo i e fbeg e Ve gt
50. Where an Approved Enterpnse w1shes to, w1thdraw from any approved
activities in the Zone, it shall notify the aufhonty of such decision whereupon
the Authority shall have the right of first refusal to take over any of the buildings
of the Approved Enterprise within 21 business days at an agréed sum and
PAYMEDL tEIMIS. 1y s} 5y yuivsghose Hog vnras ooore ”
~ Parr IVQ-Gér\;ERAL REGIULAi‘l(;rIQS
P ST PITER
s1. Approved Enterpnses th,hm Zone shall be enntled to the following
incentives and concessions—.., . ., :

(a) exemption from all-—- ' l
(i) Federal, State and Loc Govemment taxes, levies and rates ;
(if) regulations pertammo to taxes, levies, duties and foreign exchange ;
(iif) customs- duues and assocxated fees and charges ; and

{iv) VAT on all 1mported products in relation to an approved activity,
including VAT on site construction activities and on locally procured ma-
terials, equipment and semce :

b) repatnauon of forei gn: capltal mvestmenun the Zone at any time with
capntal appreciation’on‘the-investmenty” i g
"' (¢) remittance of proﬁts\and dmdends eamed by foreign investors in the
Zone ; ' R T T
(d) exemption from the :r‘egui"r__emen_t of import or.export licenses: ;
(e) up to 100% ‘of what s produced, traded or stored within-the Zone
may be imported, exported or re-exported in the Customs Territory against
avalid permit, and on payment of approprmte duUes

B937
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(f) rent free land at construction stage and thereafter rent shall be
delermined by the Authority o

®) permxssnon to have up to 100% foreign ownership of any business in
the Zone ;

(h) engagement of foreign managers and qualified personnel by compa-
nies operatingiin the Zone ;

(i) import duty on goods manufactured, processed, stored or assembled
in the Zone and exported into the Customs Teiritery, shall be at the rate
applicable to the raw materials .in the state in which they are originally
introduced ‘into'the'Zone (except where. the raw materials are local to the

* Customs Territory) in:which event the duty applicable shall be zero-rated,
provided that VA‘]: shall not apply to such goods ;

(j) any specxal product imported into Zone under this scheme—

())on whxch value has been added without changing the essential char-
acter of the product after processmg in the Zone and

(u) mtended for the Customs Terntory
shall be gmmed 75 percent rebate on the import duty.

Additonal 52.—(1) Goads manufactured or ‘produced in the Zone shall be imported

Incentivesin  into the Customs Territory irrespective of whether the goods are prohibited or

?::5;: of " not, upon payment of the appropnate duty.

Goods. . (2)Suchgoods: shall 1nclude fumlture shoes, garments, detergent powder,
washing liquid, foodstuff and beverage, packaging materials, hardware,
household appliances, electrical appliances, building material, paper tissue and
batteries. =

(3) Provided that goods that have been assembled or packaged without
meeting the 35% value addition requirement shall not be allowed into the
Customs Temritory. .
Retail - 83, -—(1) Retall trade in the Zonc shall onl be conducted with the prior
y

Activity, approval of the Authority and on such terms and conduct;ons as may be imposed

by the Authority
(2) Retail trade shall only be conducted in the Zone with the prior approval
of and on such terms and condmons as may be imposed by the Authority.

Authoriza- *54.—(1) Aperson's shall not enter, remain in or reside in the Zone without

tion of the prior permission of the Authority.

M Soed ey TP gy H .

wi?,:’;m ;:l : (2) Access to the Zone shall be subject to the presentation of a pass and

Zone. z such othercondmons as the Authg)nty, may stipulate from.time to time.

(3) TheAuthonty shall not unneasonably withhold or delay any permission
* or approval sought pursuant to pamgraph (1) and (2) of this Regulation to the



extent that it would prevent or hinder an Approved Enterprise from carrying
out an approved activity. ]' - ]

55.—(1) The Authority shall have power to take over goods abandoned
in the Zone and dispose, of them as deemed fit. | -

(2) For the purpose of this Regulation, goods or property are abandoned
where the owner or person in; procession of such goods acts indifferent as to
v.hat becomes of the goods after receiving written notification of the impend-
ing disposal of the goods on two consecutive occasions.

(3) Any costs‘incurred by the Authority in removing abandoned goods

shall be refunded to the Authority on demand to the Approved Enterprise or

owner of the abandoned goods e i

56. Goods brought into the Zone by an Approved Enterprise, unless
otherwise directed by the Authority, may be—
(a) stored, sold, exhibited, broken up, packed, cleaned, marked, remarked,
loaded, unloaded, reloaded, divided, mrxed, separated or otherwise handled ;

or
(b). worked processed or reprocessed or otherwise packaged or

manufactured ;or ;. o,
(c) consumed, if the goods:are meant for consumption in the Zone or

(d) be removed from the Zone or sent into the Customs Territory, whether
as originally packed or otherwise subject to'the payment of appropriate
duties and to the provrsrons of the Customs Excrse Tanff, Etc (Consohdauon)
Act;or i .- ./ ‘u: 5 - - . .

() subjected to any other acuvrty as may be approved by the Authority.

57. An Approved Enterpnse shall prepare and submit to the Authority at
the end of each quarter in the format prescribed by the Authority, a report on
its operations including report on productron sales and flow of goods and raw
materials during the period.:'; - R

58.—(1) An Approved:Enrerprise-sha]] prepare and keep proper and
accurate- books ‘of:.accounts -and: records-in.conformity with international
accounting principles and standards. i

(2) Supplementary ledgers shall also be kept to provrde d:uly entries of
detailed postings on: the recerpts’and issuances of raw-matenals, finished

products ‘waste andscraps‘ WS ‘: i

L ‘I TR

. 89, An Approved Epterprrse shall pemnt the mspectron of its books and
records by the Authority aS| may be, reasonably requued :

60, An Approved | Enterpnse shall have its books of accounts duly certified
as provided, for by. applicable;laws and regulations and submit same to the
Authority not later than 30 days after its adoption.

B 939
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61. ReOistrat'io'h of vehicles in the Zone shall be in accordance with the
rules and regulations laid down by the l\umomy in consultation with the Federal
Road Safety Comunission.

62. A driver of a vehicle in the Zone inust be in possession of a valid
driving licence'issued-by the Federal Road Safety Commission or an

international driving licence issued by an appropriate authority relevant to the
class of vehicle being driven... v vy '

63. Dedicated Free Zone Customs, Police and Immigration Command
shall bo established to deal with matters pertammg to the movement of goods
and persons: mto and. outof the Zone :

64—(1) For the purpose of operanng thhm the Zone the following
Customs prowdures shall apply-— 3 Ao

() goods released into the Customs Tertitory shall be classified as im-

ports and shall be subject to all applicable dunes and levies as applicable to
Free Zone products i ijoe et 1 bt

(i) equipment and consumables to be used in the construction of facili-
ties, operation of an Approved Enterprise and production of Free Zone prod-
ugts, irrespective of whether such goods are prohibited or not, may be im-
portedinto the Zone by an Approved Enterprise free of any taxes, duties or
lechs 2 lian ;1 i it e 40 il ‘

(m) goods:to be sald to other countries may be brought into the Zone
from foreign teritory and taken out of the Zone to:a foreign territory by an
Approved Enterpnse free of any taxes, duties or levies, irrespective of
whether lhe goods are prohibited or not, and notwithstanding any value
addmon on 'the goods in the Zone ;

(2) Procedures setout m the Second Schedule to these Regulanons shall
apply to- emiy-

Ay T J?';.'."r:':' duz 1o Ju‘)(""'.' ¥ K

(a) import into and export of goods from the Zone
O ()] mgbandpgg_qf_goods wh_lch._regu_x_r_e repairs and maintenance ;
. i(c) transfer of goods from one Approved Enterprise to another ;
(d) transfer of goods from one'eré Zoneto ';'in'other “and
450 (e) other pmcedum dgphcable to the SFEPZ

SRR L T ) 1S T4 O L

65 —-(l)AnAppmved%nterpnse shall on the execuuon of a lease agree-
ment with the Authority for bux]t-up factory space or land for development as
factory site apply to the’ Authonty for work permit for its expamate workers i in
such format as the Authonty may stipulate, - i <t

(2) Apphcanons for work' permits for expatriate staff shall only be ac-
cepted by the Authonty if in conformity with the Authonty s requxremems

1oL Tmh;:.’. aih R LR COT) S PR3 TH B BT Wt RTRIT I T 1)

v



(3) Upon the recerpt of an application for work permit for expatriate
staff, the Authorrty shall process the application within 30 days of the receipt

of the application.

66. An Approved Enterpnse shall forward to the Authority at thc end of
each quarter such information as the Authority may require on use made of the
permits issued by, the'Autlio'_rity,o'n the employment of cxpam’ate staff.

67.The Aulhortry shall ensure the provrsron of secunty over the premises,
pr opcmes and facilities thhm the Zone. '

68 ——(1) The Authonty shall cause to be publxshed a list of charges for
services rendered in the Zone which charges may be revised by the Authority

from time to time as deemed appropnate by the Authonty

(2) The Authorrty, shall ensure that coples of the pubhshed list of charges,
and any revision thereto are made avmlable on request to operators and licences
in the Zone.

69, Except as provrded under the Act, an enactment apphcable in the
Customs Temtory shall apply wrthm the Zone N

70.—(1) Any drspute ansmg between Approved Enterpnses in the Zone
shall ﬁrst be resolved amxcably between the Approved Enterpnses

(2) Where Approved Enterpnses fail to reach an amicable settiement of
adispute, it shall be referred to the Authonty for mediation.

3 Dlsputes between an Approved Enterprise and a GovemmentAgency
or Department in the Zone, shall be brought to the notice of the Authority by
the Approved Enterprise concerned and the Authority shall assist the Approved
Enterprise i in all negotlanons medranon and reconciliation of the matter.

(4) Where any dispute arises between an Approved Enterprise and its
employees, which cannot be amicably settled, it shall (unless an alternative
dispute resolution procedure reasonably acceptable to the Authority is stipu-
lated in the relevant employment contract) be referred to the Authority, who
shall taKe all necessary’ steps to settle the matter between the parties.

(5) In all cases of drspute, in the Zone, the Authority reserves the right to
intervene at any stage of any dispute in order to maintain industrial peace in the

Zone. _ PSR ¢ DCRTURRSR VAT LA -

'71. In the resolution' of disputes in the Zone, the appropriate laws of the
Customs' Temtory shall apply unless otherwrse agreed by the: partm to the

’ J .' 4;.-.. ." (R W
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72. An expatriate etdployee of an Approved Enterprise shall not accept
employment outside the; Zone or offer the same services outside the Zone
without the prior approval of the Authority.

B—1) Apptbved[Enterprises shall adhere to applicable environmental
pollution laws and regulattons and shall ensure that pollution treatment facilities
or other suitable devices are used to ensure that wastes and pollutants caused
by their production processes are kept thhm tol erable limits as prescribed by
applicable laws and negulanons '

2 Approved Enterpnses shall ensure that pollution treatment facilities
or other suitable devices are used to ensure that wastes and pollutants caused
by their ptoductmn pmcesses are kept w1thm tolérable limits as prescribed by
applicable laws and regulauons :

(3) The Authonty shall inspect and monitor the operations of anti-pollu-
tion devices and measures in the Zone and shall apply appropriate sanctions
for breaches of appltcable laws and regulattons

74 —(1) The Authortty shall be responsible for general beauttﬁcauon of
the Zone and in particular, the Authonty shall be responsible for the mainte-
nance of facilities such as, roads, dramage, street hghtxng, water supply, sew-
age lines and fire ﬁghtmg

2 Mamtenance works executed by the Authority at the instance of an
Approved Enterpnse shall be paid for by the Approved Enterprise.

3 Connection of factOry b'uild-i‘ng.to ‘power water supply, sewage lines,
fire fighting system and teleconmmmcatxon lines shall be at the rate approved
by theAuthonty et it

(4)AnAppmved Enterpnse that owns and operate factories in the Zone

shall be mPOHSlble for the beaut]ﬁcatton of the Jmmedtate surrounding of its
factories. " By oty s

9O Ties g

(5) Payments for semces consumed by the Approved Enterprise shall
be paid at the prevatlmg ratm

75.--(1) Implementattons of these Regulations shall be by Notice duly
issued ar pubhcly dtsplayed

*(2) These Regulanons shall come into force on a date to be determined
by the Authonty or the Zone Management

76.All mattersnotpmvxded in these Regulations except those expressly

stated therein that they would be provided for by specific regulation shall be
subject to existing laws and regulations and all aforesaid Regulations shall
constitute part of these Regulanons
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Sy ——(1) The two typeslof\ banks: licenced: and\authonzed to operate Types of
Within'the Zone Are-= il 3¢ Bt iviig = 1 | R R I TR Banks and .
Ownershrp.

(a) a bank estabhshed by . a.bank hcensed under the Banks and 'Other
'Fi nancral Instrtutrons Act (BOFIA1) or bther relevant legislations!; or:

~." i i RN e
(b)ahcensedforergnbank Bz ORI G v ol

(2) A bank establrshed m the 2.one referred pursuant to paragraph (1)(a)

of this Regulatron shall mamtam recordsi and boo}:s of account of its Operatrons
independent of its parent bank. ,'”” e O H R
RO S0 Ta gy Y TRIREN IS

(3) Banks h\censed to operate in the Zone may be owned wholly by
Nigerians or forergners or' Jomtlyby Nrgenan§ and forergners' SRR L ' ‘

78.—(1) Only a bank ficensed inder BOFIA’ or dttier relevant legislations Appllilcatijoln.
oralicensed foreign bank shiall qualify:to apply to:the Autherity for approval to !0 Establish

establish a bank to carry on bankmg business in the 2008, 4 aBank to
SRR R CAAREE carry on
(2)An applrcatron for anlopegating:permit shall be submrtted through the Banking
Authority to the Central Bank of Nigeria (,CBN ), with the following— Business.

Horip

(i) two copies each of the applrcants Memorandum and Artrcles of

Association ; ) _ "
’ a3 ))] e "\'."_. —'-—é,?_, 1 -.-'<.'|; “l

under BOFIA, or oth_er legrslatrons or r_t._s_bankmg’hcence issued by the
 appropriate authority in the country where the bank was incarporated ; and

(iii) a copy af.the applicant's resolution,duly passed at a meeting of its
drrectors approvmg the proposed apphcatron for a hcence to carry on bankrng
busmessrntheZone, 0 ";‘ AR R

3) Amendments (1f any) 10 the Memorandum and Articles of the
Association of the applicant shall be communicated to the CBN within 4 weeks.

79.—i) The minimum issued and paid up capital for banks licensed under Capitat
BOFIA or under other legislations and for foreign banks inithe Zone shall be  requirements
USD 10 million or such other amount as, the CBN may ftom time to time for Banks
. prescnbe , : Wil e

‘ké Ij" rhu 0 HE I . ,h ‘."' Ty ooy Zone.

-(it) In addmon, abank inthe, Zone shallbe requrred to rneet the estabhshed

1nternat1qnal capital adequa,cyr ratio p.f 8% and hqurdlty reqmrements as may
be specified by the CBNIfrom time to nme,,r i

fLoduy

(i) Licensed; banks m\the Zone) shall appoint ﬁt and proper,persons in
- ikey management\posmons as,prescnbed in relevant crrcular issued by the
CBN from time to time. o -

T
!-
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. . il %
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80.—(1) *A'bank i the Zone shall be required to disclose to the CBN

" the equityinterests of its directors or key officers in any Approved Enterprise
* within the Zone in accordance with the provision of sub-section (3) of section

18 of the BOFIA b

(2) Failure:fo. make the disclosure required in paragraph (1) of this
Regulation may result in the removal of the bank directors or officers.

 (3) dt.shall be the duty of a.director of a bank in the Zone who is in
anyway, whether directly or md1rect1y 1nterested in the grant of an advance,
loan or credit facrhty with the bank to declare the nature of his interest at a
meetmg of the boarﬂ of drrectors of the bank.

81 -—(1) The sources of funds for banks wnthm the Zone include—
(a) deposxts of non-bank customers such as—

v multinational:orinternational Corporauons .

{ii) non-resioeu'r ihdividh'als ; :

(m) Approved Enterpnses in the SFEPZ

(zv) reglonal Financial Agencnes or mstltunons and
(v) Euro-Money Markets al

R (b) lnter-_bank borrowmg wnthm banks in SFEPZ or wrth foreign banks ;

R (2} export, proceeds, e e
g 'J(d) Eqmty Capital. v , : 25 7
(2) A‘bank m the Zone' may utilize its funds for the followmg purposes—

nur] LTI M
0] forelgn exchange loans and advances to non-residents and residents ;

) -,..,,(l}.)l,lmvgspnent_sl‘m international securities markets ;
" - ;(iif) operational.expenses ; ..
. ., (v). payment of dividends ;

",:' ufi- u(v)\intere'st'On deposits ; - ! !

f«_".!

(vf)PaYrranfofunports R R T S {HTTIS AR T T

(3) The sources of and uses of funds by banks in the Zone shall m addmon
to the provrslon ‘of thxs Regulation be’governied by such guideline, as may be
‘issued from time to time by the CBN.’ In addition, the following provisions of
the CBN circular of 11 August 2005, shall apply—

(a) apphcatlou for forelgn exchange for visible and invisible trade

) transactions by Approved Enterprise shall not qualrfy for financing from the

Nigerian foreign exchange market ;

(b) all visible and invisible trade transactions from the Zone to the Nigerian
Customs Territory are eligible for payment in foreign exchange, using funds



purchased from the Nigerian foreign exchange market provided that where
‘ the operator elect:to be-paid in-Naira, the proceeds from such transaction
shall not qualify for repatnatlon in foreign exchange sourced from the foreign
market of the Nigerian Customs Territory ; :

(c) on the other hand, expoxts from the Nigerian Customs Territory to the
Zone shall attract payment in foreign exchange and be subject to mandatory
repatriation of proceeds ; and

(d) for visible and mvxsrble trade transactlons from the Zone and exports
into the Zone, the relevant existing processes; documentation requirements
... and procedures apphcable in nger.la, mcludmg any form of i mspectxon, shall
also apply 3 Whnee A gt TS R I 1 TR L T

. 82 A bank operaung m the SFEPZ shall enjoy the followmg incentives—
4 (0 freedom to move funds m and out of the Zone ; ‘
. @) cxemptlon of all ns documents from stamp duties ;

(iit) exemption from withholding tax requirements on interest payable
. on deposit, dividends, and royalties ; . .

(iv) exemption from c'orporate tax ;

(v) exemption from estate duty, inheritance, or capital gains tax on the
inheritance, or capital gains tax on the inheritance of its shares or property ;

(vi) interest rates on loans.and deposits-are not liable. to domestic
monetary cont:rols and .

(vii) exemptlon from payment of dut1es on unports of furniture, office
equipment and other facﬂmes necessary for 1ts operations.

83.—(1) An Approved Enterpnse (mcludmg a hcens_ed bank) or a non-
resident in the Zone is allowed to open external accounts with licensed
commercial banks in the'Customs Territory of Nigeria for the sole purpose of
defraying its statutory, operational -administrative and salary expenses.

(2) External accouits and the cheques issued for their operatlon shall be
clearly marked "External Account" with the country of permanent resident of
the account holder as follows ""External Account-Ghana', or "Extemnal Account-
Japan". T ey _

(3) The external account shall be funded from the sale of foreign currencies
for Naira provided that it shall not-be funded with Naira from any other source
in Nigeria without the prior approyal of the CBN.

(4) Payments made by resideéts into an external account shall not be
allowed except with. the prior written approval of the CBN. Transfers from

other extemal accounts mamtamed by the same account holder are however
anowed RS it R - ,1._..,.!. ' v "

iy |t L Tap

Incentives.

External
Accounts.
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toi e (§) Avnoneresident: lmtheiZone>shall be- allowed to.maintain both an
uzexternaliaccountiand g'resident's :accounts iin. any hcensed bank in -the
Custom 'I‘emtory cepml g T

t1:(6) The CBN‘may from time to'time issue gmdelmes for the operation of
“external accounts by non-residents; ‘"= T

Permissible 84. A bank in the Zone is permmed to——
Activities 4o DG DLON ST aund 2o v autes T PRI TR PR IR TRD 1T o
by Banks. . " m.l(l,}.%mnl.ufﬂ.@w currency. \deppf,ﬂﬁ.w-: PR e AN ST e

i . (ji)igrant to'any person any-advance;loans or credit facility, or give any
financial guarantee, or incur any other liability on behalf of any-person so
— ., Ahat the total \Ialue thhe advance, loan, credit facility, financial guarantee

to any resxdent is not more than 35% of the shareholders fund ummpalred
byIOSSeS < .lk\\){h 10 b t"'.‘h ‘[J b. WO :"l\”)"l‘ !

(iii) gram orel curreﬁcy"lﬂéih“s"e:'&geedmg 109 of: 1(5 paxd \ip capital to
liisy agy: res:dentn.vzthoutthe CBN pnorapprovalg T U B R EAY

(iv) make remittances of funds abroad ‘Gr to the Customs Terrltory on
behalf of any non-resident ;.and Sty tout vt Engy

. x(v) undertake:any:otherforeign. exchange transactlon as the CBN may
lh'omnme tamnelpresmbe bt g M) 20 v be i, e Ty

Prohibited - ..».=~“85-«Prohlblted'activ1l1e‘s=fox thé'banks ‘in'the Zone-incl'u‘de#

Activities. N IR I L LT LI 58 PO

(f)accepting forelgn currency deposits from resxdents _
Cnnang ‘(,?;]\u)f’ ISR 'n’: YR RS o | SR

(if) acce accepting. l}{;ura d,epo its acconnt from any resxdents or non -residents ;

L\ll

(z 1) granting Natra loans to or rmsmg any, Naira loans on behalf of residents

ISUES NI U ;‘(nul;{l Wl

or non-resxdents

g itis l)Q.) RATRRG 0T ;'f,‘-‘ i & Bt T PR TS LY
n (w) openmg,any Nalraaccount yith-any resident bank,,except extemal
accouut*u"'ﬁ}”q!{‘,i Vlll JIE ('\hlf Igin i { AT PRI SR TER! g

R () borrowmg in {Naira from any. resident, including Al.lthOI‘lSCd dealer
b,a.nks exgept) WJ,th applova.l of the CBN;; .- S

' PCIR VR IO

1 s 14{vi) sourcing, foreign- oxchange in the: forelgn exchange market of the
Custorns Territory ; and -

,-(vii) undertaking any other.transactions which are detrimental to national
..« interest or which are contrary to.the:;CBN guidelines,

Know Your 86. Financial msntutlons wnhm SFEPZ are requlred to comply with the
(CKu;légner’s flouowmg_‘ '.-; 1 ‘J I.IIJ TH ¥ ? !‘"f 21 ’- 'J:';:“l; P ot .
Directive. ~ * =" (a) recordall c0mplex unusual o;r suspxcnous transactions ;

SCLEY 5 L eBiHedT hue

(b) report any sm'g.l'e transacﬂon, lodgement or transfer of funds in excess
of Nl,OOO,QQO (One Million Naira) or its equivalent in the case of an

——— - e et e e e e e e ____.—\//



Y]

" mdrvrdual or NS 000 -(')0 ﬁy‘ ¢ Million Narra) orits equivalenti in the case of

14 body corporate !f’ (K) l [ “,‘ t \l ‘; ‘li _‘.} Ls .!"-h.-h.\ 'I, ,\ “
1) T NE Y L) v ERR ‘ ) <,

(c) develop programmes to combat the Iaunderrng of proceeds of a crime

or other 1llega1 acts within the i mstrtuuon which' shall mclude
G NN ARIATAE B 6 W RO b e drwa o bty
(z) the desrgnanon of complrance ofﬁcers at the management level

(i1) internal audit unit scrutinizing and ensuring that records are well kept
o
(iii) on-going training and awareness for all the staff and
(iv) display of notice in a consprcuous place drrectmg the attentlon of
customers and the general pubhc to the dangers assocrated wrth money
laundermg and other ﬁnancral crimes’; 7 e

W (d) forward all susprcrous transactron reports and other related investigation

reports to the Economiic’ *and ‘Financial 'Crimes Commission’ (EFCC) and

Nigeria Financial Intelhgencc Unit within7Z.days ; WA

w4 (e)edocument; cop1eSror zeportsiforwarded to. the\EFCC for on-site
investigation by CBN's exarmnersc‘and q et uis

\f\.'- N SPTY

ey (f)ensuresstrict: adherence 1o the: provrslons ‘of the Maney, Laundering
e iy (Prohtbruon) Act; 2004 which prokibits a transaction in-excess of- 500,000
(five Hundred: Thousand):ox its equivalent,in;the-case-of:an individual or
. 142,000,000 (Two, Million Naira) or its equiyalent in the case of a body
corporate except suctr a transactnortu inlf_rde through a ﬁnanc1al msntuuon

\-\H.—J\

Kty 874 he CBNsmay ifroin time: toitime specnfy penalties forcontravention
hof itg g‘ndehnes and\dn‘ect_lves Ht}ifuiu“hth b(m SetOriee IR R IR

“-U'-/ h X a ‘l\ )‘l J 55 I L}.‘ 4\}\ WA l!\l‘\]( O { r{)n Tes b L

1‘:_£r!v\.;|r”\ll n-.-r[q_

88.—(1) Drsputes between hanks and therr customers ansmg “from the
operanons of the banks may be referred to the Authority for resoluuon in
' ::COnsultatronwn.h‘theCBN A LU M SR

et 0t LG obyy bozos b 2av G ap et
?2) Decrsron in any drspute does not preclude a drssausﬁed party from
~seeking )ustrce m the law courts

..... TARF - T
89. A bank operatmg m the Zone may voluntanly surrender 1ts licence
with the prior notrﬁcatxon of the CBN through the Authonty

L.
Ll

el e "I,"."'.‘.r".‘ A 'llt{ [""..'-. LG W O faa'd o el e

. 90. The grounds for revokrng, a hcence granted toa bank in the Zone
= may be’z any or all of the followmg—f L RT DRI E

) subrrussron of falée information or data durmg or after the application
for a licence ;

£ vt h o agn
i [
1

(if) engaging in funcnons or actrvrues 0utsnde the scope of the licence ;

(iif) persistent failure to eomply.wrth request for information or data in
the manner specified by the CBN ;

“Boar

¢ lyrttel |
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Definition of
Terms.

- (iv) failure to comply with the pnovrsrons of these Regulation, the NEPZA
(Bankmg Busmess) Regulations or any other directive as may be issued by

the CBN from ume to ume and

(v) 1f the operatmg hcence or aulhonsanon of its parent bank has been

_ wrthdrawn by the regulatory authonty of the country in which it has its

pnncrpalplaceofbusmess e
o1, In this Pan;_ o
‘ _(a) "Reszdent" means

(z) a cmzen ot' Nrgend ,
(i) a person granted perrmssron to reS|de permanently in N1 geria ; or

LT NYMIALGT L
| I B sty

SRt

‘(iii)a busmpss enterpnses or institution regrstered or incorporated and
operating in the Customs Temtory of. Nrgena ;

(b) "non-resident™ means : i ' .

v (i) any ber,sbn who is resident.outside the Customs Territory of Nigeria

such as expatriate staff in the Zone:; or i

* (i) any’business enterprise or institution registered or incorporated
" and an enterprise from outside the Customs Tertitory of Nigeria, such as
the Approved Enterprise and licensed banks in the Zone.

- (é)':"e.rtéhial aeéouhtf' means : an account opened for non-residents by

banks licensed under BOFIA, or other legislations to operate in the Customs

- Territory-of Nigeria. An-external account is allowed solely for defraying

statutory, operational, and administrative and salary expenses of non-
residents, and it is funded only from the sale of foreizzn currencies for Naira,
and cannot be funded wrth Naira frorn any other source without the CBN's
approyal. . ke _

(@) "resxdent account means : any account opened for a residentor a
temporary visitor to Nigeria by banks licensed under BOFIA to operate in

the Customs Temtory of Nigeria. °

(e "Free Zones" means : Export Processing Zones and Free Trade Zones
created under the Act and other relevant legislations.

|
f] "Customs Temtory means : areas in Nigeria where there are no
exemptions for payment of customs duties on imports, company income tax

. and other such duties and taxes,

® "Authori:red 'Bayks" means : banks licensed lrnder BOFIA, and

authorized to.deal in foreign exchange in the Customs Territory of Nigeria.

AT e Y o ity
SHURY ’l/' Leping b i

————
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PART VI—HEALTH SAFETY AND ENVIRONMENT MATTERS

92. All incidents or accidents involving loss and matenal damage or
physical injury in the Zone must be reported to the Authority as soon as
pracncable after the occurrence ‘of the incident'or accident.

93. An Approved Enterpnse that owns a factory in the Zone shall be
responsible for the beautification of the immediate surroundings-of its factory
-and the Authority shall be respons1b1e for general beautification of the Zone.

94, The Authonty ‘shall'be reSponsrble for'the maintenance of facilities
including roads, drainage, street lightening, water supply line, sewage line, fire

fighting. Any extraordinary maintenance works executed by the Authority at -

the instance of an Approved Enterprise shall beifor the account of the Approved
Enterprise.

e

IS T 0d LA (ot Ty ey W 4l

95. The Zone Management-within SFEPZ shall-— i

(a) ensure that competent persons are made to:supervise all facets of
: operatlonsu. I jlee 14 l_:'_'i't;"_‘ Y LT il

(b) provide all necessary HSE equ1pment and facilities at sites and ensure
.their appropriate use ;,

.
fl SN TR T IO v

(¢c) provide suitable Personal Protective'Equipment' (PPE) and ensure
theiruse; ... . -,

WHe i ewt a0 G s 20 ] R

(d) assess negative:impacts of its activities on the environment and where

necessary adequately mitigate .the risk of losses ‘or damage arising from
them ; £ b TR

(e) make conscious efforts to restore any negatively impacted
environment ; TS o

(f) inform employees,: éerVice providers and the general public, when

necessary,; of.any known Or. identified potential hazards arising from its
activities ; ; L

(g) monitor all,)act_iv_iti_e:s regularly to ensure strict compliance with all
.. HSE guidelines, laws, rules;and regulations.; and.

(h)recognize and reward performance improvementinitiatives with regard
;1o HSE rules and. regulatxons T TR AT TN S

96. Site managers and-superyisors are responsible for effective and
efficient HSE oriented operations : and must recognize that HSE is an‘integral
part of each operation and shall accordmgly—-

(@) understand and xmplemﬁnt the HSE Procedure as stated in the Regu-
* latlons contamed rn ‘this Part ' N

i fer Lt g
(b) set a safe and good. example for other employees and service, provnd-
ers as well as client staff to follow ;

B 949
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" (c) ensure that.proper ) work procedures are f followed and complred with
atall tlmes i S

L
I\:

P “’(d) mduct new émployees on hazards assocrated wrth his' _]Ob -

Nk G ORi ey S 0 300 i S fannr siay arfn oGS

(e) have m-depth knowledge of the hazard assocrated with, each operatron

). ensqre all employees and servrce provrder staff members use their
PPE where applrcable B st el Vot i byagss 4% o5 i

A ,(g) commumcatesafe \vork procedures to each employee

- and correctwhere necessary\, SR IV e

- (i)ensure: all facilities -and* work-environments'are .in an acceptable
:‘é‘condrtron*to’ensure applrcalron‘oﬁ sound HSE practices+ "

(j)mvestrgate and report all accidents and near accidents ;
(k) recommendlaﬁflﬁimpl'erﬁérit‘-b‘dfredive'ineaSuPe's v N ot B

1
i

"o h'%(l)carryoutpemodrcHSEmspectrons., DT LR O T T TITRE

(m) counsel employees and recommend erring employees for'discipline ;
& 1 and't,ss?s‘”’ "“‘;‘ SR s fremgine St R v v bin e g

(n) ensure that all first aid and fire fighting facrhtres receive:adequate
mamtqnanceand are&n good worlqng oondmon ¢ S s ST L

Employee 97. Every employee hasa personal responsrbrlrty to contnbute to'safe
Responsibili- - work performance.andsthis;canibe;achieved. through: co-operation with the
aeg supervisorand cher employees. Each employee shall— ::r :1:

(a) work safely and efficiently using the PPE provrded and comply with
»»all relevant:-company's;HSE -Policy: as well as .other rules and operating
procedures ;
“.. (b) comply,with-all relevant statutory. laws, regulations and guidelines ;
* 9 i(c)seek  guidance from’ managers'or supervisor when in doubt about
correct work procedures ;
" (d) report to the ‘supervisor e'véry-ac'cident or near ‘accidents as well as
unsafe work practice or unsafe conditions that may lead to injury or dam-

CBBEN e dimaew o e ol v
(e) assist in the immediate counter measures'as stipulated in Emergency
Plans,; and . ; ;

“'.‘ ..-, eI b i : 1

(f)bedrscrphned Vgl gl i, Do

i ta e Y IR BT W e R TS LR I P

Service ¢ 98, —(l) Servrce provrders shall—

Providers LR

Respongibili. (a) comply “With the HSE Procedure in thrs Regulatron as well as laws,

Begiom, , - regulanons and standards related to the scope of the' servrces provrded during
“the performance’of taif contractual obligations ;7 't ot

RE Nt oy Mo in e 0 w

¢ e

B e



(b) report cyery accident or near acc1dents as well as unsafe work

practices or unsafe condmons that may lead to injury or damage to’

ZoneManaoement S e T
e Ir 123 ' LN

(c) co-operate thh Zone Management in ldennfymg HSE issues during
. the planning, desxgmng and executlon of work programs;

(e) provide. employees wrth mductlon trarmng and PPE to execute their
specified work safely. and to meet policy and regulatory requirements ;

(/) make available to Zone:Management for. evaluatiop, records of its
past safety performance, present procedures or programmes, and projected
capability to achieve an acceptable HSE performance and its compliance
with apphcable HSE laws revulattons and standards and

() 1ndemmfy Zone Management for any neghgence on their part relating
to HSE.

T G 2l g aibg Lo dganse | .
(2) Where s service. provrders fail to meet thetr obltgattons to adequately
advice, train, equip and protect their employees in the performance of their
assigned duties, Zone Management reserves the nght to intervene and take

any steps necessary to avert HSE risks.

99. Induction tr'umno w1ll be conducted by facxllty Managers or supervisors

when—

(a) a new employee begms work

(b) serwce prowder staff begms workmg on a sxte for the ﬁrst time;
(c) new plant or equlpment is mtroduced

(d) policies or procedures are updated ; and -

(e} it is discovered that any of the employees of the zone or staff of the
service provider is not sufficiently grounded or has insufficient knowledge
in the use of assigned PPE and.other safety equipment indicating that em-
ployee has not reramed the requxsxte understandmg or skill.

100. —(l) All snes are requ1red to have an equtpped FlrS[-Ald Box and
site managers or supervxsors shall be trained i in FirstAid. -

(2) Staff shall ensure that they report to thetr relevant supenor whenever
they are not in good health.

l,.;'.

(3YAny employee under the mﬂuence of alcohol, narcotics or any other’
intoxicant whether prescnbed or otherwnse will not be allowed on the jOb

(4) Horse ply. practtcal Jokes and’ provocanon will not be allowed under
any c1rcumstance:s and

u.”‘(( r el o » JLTN| ¢
(5) Sexual harassment shall not be toleratedl -

Yy hev's apley o4 T
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101;'—-( 1) All employers of the Zone and service providers within SFEPZ
and their staff shall comply with any statutory regulations and guidelines st
out for the control of hazardous substances using the manufacturers' and sup-
pliers" HSE guide and their own knowledge of the work processes.

(2)All employers of the Zone and service providers and their staff shall
ensue that exposure of workers to hazardous substances shall reccive thorough
and adequate training and information on the HSE issues relating to such type
of work and it shall be mandatory for such workers to undergo periodic medical
checks.: &l wBiemi, fring - 0y

(3) All waste matenals shall be disposed of carefully and in such a way
that the do not constrtute any hazard to employees clients, the general public
and the environment: :

102.—(1) All person must conduct their conduct their activities in sucha
manner as to remove the nsk of fire-and “No Smokmg signs shall be strictly
‘obeyed. . a--.; el ng s T 0 e

1) ; e . 5
(2) Combusuble materials shall not be kept in the offices or near any

source of i rgmtmn

(3) All srte managers and supervisors shall be responsible for keeping
their activities and operational areas safe from fire.

(4) All employees of the zone and staff of the service providers shall
undergo induction training in firc prevention practices, use of fire extinguishers
and emergency procedures. -

o)1t is everybody's responsit';ility to prevent the outbreak of fire.

103 —(1) Frre ﬁghtmg equrpment shall be provided at strategic locations
on all srtes l

(2) All employees of the zone and staft of service providers familiarize
themselves with their areas of operation and shall give special attention to the
locations of fire exuﬁ'lgmshers and other fire fighting-equipment. They use this
equrpment promptly to respond to an outbreak of fire.

(3) Fire f ghtmg facrlmes shall not be biocked from easy access, removed
or used for purposes other than fire fighting.

(4) In case of any defect or dlscharge of extinguisher, report shall be
made to the immediate supervisor and no drscrplmary action shall be taken for
reporting suchmcrdents Ax e g b - L

104.—(1) Fire exists shall be provrded at all strategic locations shall not
be blocked or use as temporary stores, and where the exits are locked, keys
shall be provided inside boxes with glass cover which can be broken to access
keys for use in.case of an emergency.



(2) Automatic lighting shall be provided in exrt comdors walkways and
above exit doors.

(3) Muster points shall be identiﬁed and made known to all employees of
the zone and staff of the service providers.

105. Each Approved Enterprise shall have an emergency plan which
shall be based on the following procedures— °
(a) if a fire or other emergency is noticed, raise an alarm ;

(b) operate any manual or automatic danger alarm system, where
applicable ; e !

(c) attack the ﬁre wrth avmlable ﬁre ﬂghtrng equrpment

(d) call for help by phoning the fire brigade and the Nigerian Police whose
Contact detarls shall be provrded at each site ;

(e) close all windows and: doors to prevent easy spread of the fire ;
(f)escape to designated safe place or muster point ; and
(g) fire marshals shall gwe further directives. to all occupants.

106.— (1) Employees in the Zone and staff of service providers shall be
prov:ded PPE when and where apphcable and necessary

@ ltis mandatory for all employees to wear therr PPE while executing
their functions.

(3) Employees of the Zone and staff of service provnders provided with
PPE shall receive adequate training on the use and maintenance of PPE.

(4) All PPE provided shall be maintained in good: working order.

DJoJ

Emergency
Evacuation

Procedures. -

Personat
Procteclive

Equipment.

(5) Failure on the part of the employees to comply with these instructions

will attract appropriate disciplinary. action. i

107.—(1) All employees and ‘services provider staff requiring protective
garments shall be provided with them by their respective employer.

(2) These shall be worn at every occasion when the employees are carrying
out their official assignment. - ‘

(3) Soiled garments shall be washed thoroughly in order to prevent fire
and skin diseases. . > o

(4) ngs bangles neck chams or loose dresses shall not be worn

108.—(1) Safety shoes shall be wom at all work areas identified as
having risk of footinjury. i thni iy oo _

(2) Walking bare foot as well as the weanng of slippers and sandals are
prohibited in these areas.

Uniform or
Ovenall.

Safety
Shoes.

e e . e e S
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Breathing 109,—(1) Appropriate dust masks or breathing apparatus shall be worn
;P;Purams. at allitiies where air contamination may exist.
Protection : : ,
and Gloves. & - i

T S ’ N c ’
Work "138.—(1) Employees of the zone and staff of service providers shall be
Practice. broughtto the Zone at all times. . .~

'(2) Where any unsafe condition or practice is noticed, it shall be brought
to the immediate:attention of their supervisor.

* (3) When uncertain about the safe practice or procedure for performing
any job, advice shall be sought from thexr immediate supervisor or safety rep-
resentauve ] 1 ot S UL SR

(4) All work practices shall be assessed periodically with a view to re-
movmg ‘any. hazard and(promote good occupational health of the workforce

andenvmonment. Sogy ¥ e _
Authorized 111 —r(l) Only employees of the zone and staff of service providers
Access. who are dully and properly authonzed may be allowed access to restricted
areas : i

@) Where areas of work have an impact on other components of a
facllity or in whick other work is underway, permits to work in the area must
:.;_besought from the site manager or supervisor to ensure co-ordination of ac-

gls In “"d:: ?;‘ “ 5& 112 —(1) Prior to performmg work on electrically driven equlpment or
7 ; 3"0&1@: energy sources, the circuit shall:be de-energized and the start up switch
Y shaIl be tagged with a "Danger' Do Not Operate" tag.
": (2 The techmc1an shall personally lock out the board to prevent electro-
: cuuQn or outbreak o§ﬁxe _
’ : (3) A person is'not allowed to remove the tag except the technician or
quahﬁed ofﬁcer _ !
Hot Work ‘113 —(1) A Hot Work Permit shall be obtained from Authority before
(such as carrymg out any work on any site.
Welding, '
Grinding and *(2) Appropriate fire fighting equipment shall be posmoned and manned
Flame before c_arrymg out_ such hot work.
Cutting). . e Ll seig sy
r;‘;‘ar“:?’ _ 114.-—(1) The nght tool for the jOb shall always be used.
Tools. (2) Only tools in sound, safe condmon may be used.

(3) Allequipmenton all sites shall be maintained in good working condition.



(4) Only employees of the zore and staff of service providers who are
dequatcly tramcd may use or worlt 1th machine in the course of their duties.

(5) Any equrpment that could | pose a nsk to the well being of persons in
and around the work place shall be'restricted to"aithorized persons only and
shall be clearly marked "AUTHORISED PERSONS ONLY". A permit to
work must be obtained prior to workmg on‘machine. -

115.—(1) All passageways and aisles shall be kept clear of debris and
clectric cables and not be used as floor storage.

(2) Wet surfaces shall. be either clearly marked w1th warning signs or
covered with suitable non-slippery materials.

(3) Where forklifts or other moving machinery must use the same
passageway with pedestrians, adequate warning signs shall be prominently

displayed and both pedestrians and equipment operator must exercise extreme

cautron -

4) Equlpment shall be properly posmoned to avord any obstruction to
the walkways. .

. . \
________

PR

0] Changes in ﬂoor elevauon and cellmg helghts shall be clearly marked.

(6) Passageways near dangerous operations such as heavy materials
lifting, machmery operatron or weldmo shall be clearly marked.

(7) Raised walkways and platforms shall have handrails.
116.—(1) All working locatwns shall kept clean and orderly.

(2) Walking surfaces shall be kept dry and appropnate steps taken to
ensure that the surfaces are kept:clean and slip-resistant.

(3) Spills shall be cleaned up 1mmed1ately

(4) All off—cuts scrap, waste and debris shall be promptly removed and
safely disposed. ' -

(5) All sites and premlses shall be kept clean and free weeds and
vegetation, All manholes, pits and floor opemngs shall be covered when notin *
use-and clearly marked when opened. .. o

(6) All oil and gas fired devices;shall be_equr_pped with flame failure controls
which will prevent the flow of fuel if pilots or main burners are not working.

)] Combusnble substances shall be stored in special storagc areas, not
in the office and access fo these areas shall be prohibited in these storage
areas, . '

|
|

Walkways.

Working
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n7— (1) Stairways or ladders shall be strictly for the use of qualified
and trained employees whose schedules of duty include the use of them.

v3) Stamvays or ladders shall be kept clean, dry and non-slippery at all
limes.

(3) The maximum load the equipmem can carry shall be clearly indicated
onit.

118.—(1) Lifting and moving objects must bz done by mechanical
devices where practicable ;

(2) The equipment usec for lifting shall be appropriate for lifting or mov-
ing task ;.

3) Tbc maxunum load the equipment can carry shall be clearly indicated
on lt FEERER :

“) Liftingandmoving devices shall only be operated by employees trained,
qualified and authorized to ogerate them.

(5) Bvery load sball be mspecled for sharp edges wet or greasy patches.

(6) Hand gloves shall be wom when hftmg or movmg any load with
shatporsphntexed edges. i P

) Hand glovw shall be free of oil, grease or agents whlch might impair
goodgrip. 1+l

(8) The route shall be inspected to ensure that it is free from obstruction
or spillage, which might cause tripping or slipping.

(9) Employee of.!r‘he zone or staff of a service provider shall not attempt
to lift or move any load considered too heavy to manage comfortably and no-
mdmdual shall attempt to hft miore than 35kg without assistance.

(10) Where team hﬁmg or movmg is necessary, one person shall act as
co-ordmator, glvmg ordexs to lift, lower as the case may be.

19, ——(I) All vehxclm are to be |dnvcn carefully and with due care.

(2) Recklms orunsafe driving practices shall attract disciplinary action.
~(3) Dnvexs shall be in the possession of valid and current driving licences.
@ Vehicles shall be used for authonzed purpose only.

(5) Accldcnts and near accxdents shall be reported to Zone Manage-
ment.

(6) All vehicles shall be properly maintained and kept clean and tidy.



120.—(1) Prior to the commencement of any work activity, managers
and supervisors shall be required to carry out a hazard analysis to identify and
assess if there are any hazards or risks involved in carrying out the activity.

(2) Where hazards are’identified, procedures shall be put in place to
control hazards through elimination, isolation and minimization.

(3) The results of these fmdmgs shall be documentcd in the job hazard
register.
Aisinied

121 --(l) All FZEs and other llcensed operators wrthm SFEPZ shall
have a duty of care to ensure’that any waste’ generated from their business
activities either directly or indirectly by outsourced contractors is disposed of

'ina manner which is not hazardous to the health and well being of individuals
or to the environment.

(2) Waste management procedure shall ensure that any waste generated
from facilities are—

(1) correctly identified in terms of their ;;otential hazard to the environ-
ment and to people handling them.

(it) stored in a manner which ensures not only- splllage but p ohibits
access to non-authonzed persons ; and

(ui1) transported accordmg to legislation and disposed of in accordance
with relevant govemment pohcy and best practice.

122.—1) To demonstrate the commitment of FZEs and other licensed
operators in SFEPZ to the HSE. procedure, the maintenance of good commu-
nication systems shall be mandatory

(2) HSE awaren&ss programme\, and actrvmes shall be undertaken on a
regular basis.

123.—(1) All employees and service providers and their staff shall comply
with the established HSE rules, standards, regulations and practices.

(2) Failure to comply with these HSE rJieé, standards, regulations and
practices shall result in disciplinary or contractual action, commensurate with
the seriousness of the non-compliance. |

' -\'.'

_ PAKI‘ VII— ]MMIGRAT!ON PROCEDURES

124. In this Part, 'the term:' employee includes contractors or sub-
contractors (or their respectiveiemployees) of an Approved Enterprise save
that an application in respect of such contractor or sub-contractor (or its

respective employees) may be made elther by the contractor, sub-contractor
or the Approved Enterpnse

B 957
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125.—(1)_;f‘hc A!uthority shall work in consultation with the Nigerian
Immigration Service to publish guidelines, procedures and regulations.

(2) The Fourth Schedule to these Regulations contains the immigration
procedures for expatriate workers in the Zone.

126.—(1) All fojreig_ners seeking entry into Nigeria, except ECOWAS
nationals, or nationals of countries with which Nigeria has entered into a Visa
Abolition Agreemcnt reqmre Visas prior to entry

(2) Visas shall be obmned from Nigeria's Missions abroad.
127, The followmg are the types of ordlmry Visas—

(a) busmess v1sa

(b) tounst v1sa

'3-1;

(c) v1s1tors vxsa

- .(d). transnmsa .
(e) temporary work perrmt (TWP) ; and
() residence Visa.

128.—1) All foreigners visiting Nigeria shall posscss one of the visas
referred to in Regulation 141, as appropriate from the Nigeria Mission in their
country or the Nigeria Mission-closest to the foreigners normal place of abode.

0 (2) For short v1su Visa the following are required—

(a letter of invitation from sponsor in Nigeria stating the purpose. of
visitand accepting immigration responsibilities ;

(ii) completed forms Imm.22 with passport photographs affixed ;

(zu) a return ncket

A‘ '

(xv) evxdence Bf ﬁnancnal sustainability ;
(v) valid travel document ; and

p.A'-uil "

(w) approved visa fee where applicable.

129.—(1) A Temporary Work Permit (TWP) Visa is issued to a foreigner
coming to Nigeria to perform specialized duties for a short duration, such as
installation or repairs of machinery, feasibility studies, auditing of accounts,
training, commissioning of projects, erection of drilling equipment, control of
natural disaster oil spﬂlage attendmg board meetings by non-resident company
executives. TR aah : :

" (2) 'Ihe_Comptroller-Gcneral of Immigration in Nigeria, is responsible for
granting approval for the category of visa referred to in paragraph (i) of this
Regulation which shall be transmitted to Nigeria Missions abroad for issuance.



* . 130. For the'issuance:of:a TWP Visa'the followmg ‘are’ requlred—

(/) a formal applrcatxon to the Comptroller-General of Immrgratnon statmg
the passport particulars’of the’ expatriafe,’ purpose of visit:and conﬁnnatron
of acceptance of immigration responsrbrhtles by thesponsor; ' e

(if) evrdence ofcompany reglsnatio‘rl" RIS S e

(iin) ev1dence of purchase of equrpment the contract award' and such
other information relating to the work to be performed ;

(iv) evidence of approval of the Comptroller—General of Immigration ;
(v) valid travel -document; " it
(vi) retum trcket + "l ¥ '

L4 S S

(vu) completed Form Imm 22 wrth passport photographs affixed ; and
_ (vm) approved v1sa fce where apphcable

- 131.—(1): Forexgners cormng to reside in Nrgena for purposes of work,
study or accompanying spouses or parents shall possess on-arrival in the country

an STR ("Subject To Regulansatron Vrsa") obtamable at Nrgenan Missions
abroad.

TR .': %G W uol JJ e Aot . ol ' i

(2) The-issuance of Sjl"RVlsa to an; employee is subject to the following
fequu'ements— 0 T2 £ e -

]li R T ez

(i) a formal appllcatxon shall be made by the employer to the Nrgenan
Mission abroad closest to:the:employer.normal place of abode, indicating
job position, and nationality in addition to: acceptance of immigration
responsrbrlmes accompamed bya support letter from the Authority;

(if) completed Forms Imm 22 (vrsa appllcanon form) with passport
'photographs afﬁxed ¢ 1 i
(111) vahd travel document

(iv) photocopies of éducational quahﬂcanons curriculum vitae of the
employee and previous work experience ;

(v) letter of employment stating the terms and condruons of employment ;
1,

(vi) letter' of acceptance of offer - o
(vil) one-way' ttcket o
(vzu) original, cemﬁcates for sighting ; and

(zx) approved v1sa fee where applrcable TN ‘

g

(3) Dependants Jommmforergn' employees require—

(7)) a formal apphcanon from the employer with a support letter from the
Authority and employer's acceptance of immigration responsibilities ;

D Jol

Require-
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(if) photocopy of the foreign Employee residence permit if joining
Employee already in ngena

. (1if) marriage cemﬁcate for mamed women and birth certificate for

chlldcen N 2O

(iv) one-way ticket or evidence of airline booking ;
(v) valid travel document ; and
(vi) approved visa fee, where applicable.

* 132. On arrival'in Nigeria, all foreigners are required by law to represent
themselves before an Immigration Officer for clearance. The visa is issued
subject to compliance with the Immigration laws on arrival and the final au- .

thority for the grant of entry perrmssnon rests with the Imm1 gratnon Officer at
the port of arrival!** ~

133.—(i) all foreigners whose §tay in Nigeria is to exceed 56 days, shall
register with:the Immigration Office.nearest to'them within 21 days of
arrival . pinnp e 00

v (if) all foréiéner,'s’ edmin'é to reside in Nigeria shall regularize their stay
with Immigration by obtaining relevant residence or work permit;

+(iii) movement from one location to another outside normal place of |
residence in Nigeria'in excess of two weeks stay must be reported to
, Immigmtion upon departure andon arrival at both locations respectively ;

(1v) any request for extension,of visitor's: pass shall be made prior to
s expxry.xf extensionjof visitis envxsaged,. : 2k
'ii"‘("‘\i'i/\ AP ER LI BT T ] v e e TS e e
. 134 —(1) Wl[h the streamhnv of the re51dence perrrut NOW. 1ssued as the
Combined Expamate Residence Permit-and Aliens land (CEPPAC) all for-
eigners residing in Nigeria and expatriates who intend to stay beyond 56 days
or to reside and work in ngena shall regulanze their stay by obtaining a

CERPAC. , T J RTINS

Ve

.....

(i) a formal apphcahon shall be made to the Zone Immigration Service
for regularization, stating the post to be occupied, natxonahly and accepting
immigration responsxbthes

(if) the application for regulansatlon must be made thhm 3 months from
date of amval into the country : t

(ifi) a valid STR (_S,quect To Regulansation) visa must be produced ;
.. (i) aletierof employment ;.. ,.eiio o
(v) @ letter-of ‘acceptance of offer ;-



( w) Form Imm. 29 completed wrth passport photographs affixed and vetted
at Nigeria stsron where vrsa was issued; "

(vii) photocopres of credenuals duly vetted at the Mrssron abroad where
visa was issued ; , '.,,

(viii) subject's Natronal Passport accompamed with photocopres of the
first srx pages of the passport and the page-on which'visa was stamped

(ix) evrdence of quota approval 1s not apphcable for Emp]oyees H

(x) board of directors resolutron for top managerial positions of Board of
Directors, Managing D1rectors GM's Finance Controllers etc.

(xi) approved resrdence permrt fee.

136. For dependants above 16 years Jommg forelgn employees the
following are reqmred— I

() aformal apphcatron from the forei gn employee acceptmg 1mm1gratron
responsibilities. - , -

(i) photocopy of husband’s or fathers resrdence permxt (1f already

]

. regulansed) Stk .r...--,".-...:-u'., Ve

(iiv) photocopy of’ mamage cemﬂcate for'mamed women and birth
certificate for chrldren ot y

(iv) letter of admission ‘and photocopy of school identity card where
applicable ;

(v) forms Imm.22 duly completed and vetted ;
(vi) approved fee where apphcable

137.—(1) Change of employment by resxdent expatnate already in Nigeria
may be permitted subject to the followmg——

(i) formal appllcanon to ngerta Immigration Service (NIS) through the
Authorrty requestrng ‘for change of employment and acceptance of
1mrmgmnon responsrbrhtm

(ii) letter of no ob‘;ectron from former employer ;
- (iid) letter of offer of employment from Employer in the Zone ;
(iv) letter of acceptance of offer; ,
(v) board of, dtrector 's resolution (where applrcable) :
(vé) resident permit:with fonner employer ;-
- (vid) approved residence wrth former employer ; and
* (viii) approved residence permit fee ; '

€ ¢y I." ;_._'- R U P
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@), The requrrernents listed in paragraph (1) of this Regulation shall also
apply to an employee in the Zone wrshmg to take up employment wrth acom-
pany in another Zone in Nrgena o

Establish- 138. —-(1) An expatnate ina Zone shall be allowed to reside in or outside
ment of Free the Zone _ )

Zo T o L3 Y

Ex::tnmcs (2) The Authorrty shall in consultatron with NIS, establrsh a Free Zone
Register. Expamates Register in the Zone. Free Zone Expatriates’ Register shall be

maintained for all Free Zone expatnates resrdmg in and outside the Free Zones. -
J (35 The Regrster shall contam mforrnatron such as :
(i) name ; ,
. (i) natronahty R
. (m) employer o o
, 1 - : () CERPAC; number and validity period ; and _

(v) place of residence.
buoths M, s S i ity

' &E""Y 139. —The requrrements for a re-entry Visa are as follows—
' n:ie i) a formal application:shall be;made to the Authority and the NIS by the
employer or'sponsor accepting immigration responsibilities ; N
< i (if) arecentry Visa application form must be completed and submitted to
the Authority and the NIS ; and
(iif) approved fee where applicable ..
Expatriate 140 All Approved Enterpnses are exempted from Expatriate Quota.
Quota St DS SN : '
' exempted, bt o o g
pecs ‘ oAy 140, Fees,for Immrgratron Servrces shall be lewed in Umted States dollars

.....
(KN

Part Vm—PHYSlCAL PLANNING AND CONSTRUCTION PROCEDURES
Bt U PO il

142, An Apprpved Enterpnse may apply to the Authorrty for land or
factory space in the Zone to enable it undertakes the approved actrvrty for
which a licence is granted to by the Authbnty

143.——(1)_Qn_ subrrussron of the’ applrcatron, the Approved Enterprise
may be required to-pay to'the Authority:such:deposit.as the Authority may
from time to time, stipulaté as consideration, for; the: lease being applied for.

(2) The Authority shall on recgipt.of application for:the lease of the land
or built-up factory space acknowledge the receipt of same and shall within 7
days of the acknowledgment of process and allocate land or built-up factory
space to the Approved Enferprise.



' |(3) Where the Authority Tejects thie application-or fails to allocate land or
buill-up factory space within: 14 working days of receipt of the application or
the Approved Enterprise rejects the allocation made to it within 7 days of the
notification of the allocation; the Authority shall immediately refund the deposit
paid without any deduction.on account of interest.or other charges.

144.—(1) The deposit paid in respect of a lease for built-up factory
space by an Approved Enterprise shall be applied towards the payment of rent
for the built-up factory space as per the terms of the lease agreement provided
the Approved Enterprise occupies the space wrthm 3 months of the date of the

execution of the lease agreement. e el SO :

'(2) Where the Approved‘Ent_erf)riée fails to occupy the leased build-up
factory space within the period stipulated'in this Regulation, the deposit paid
fortheilease shall be forfeited to the Authonty wrthout any further recourse to
the Authority. - RHH T IELETURT R ECTIIE p o

(3) The deposit paid in respect of a lease for land by an Aporoved
Enterprise shall be applied towards the payment of consideration for the lease _
ofthe land as per the terms of the lease agreementiifithe'Approved Enterprise
occupies the land and commences development of the property within 6 months

of the execution of the lease agreement or such other. penod as.approved by
the Authonty

S P T L
« (4) Where the Approved,Enterprise fails to.occupy. the leased land and
commence deyelopment within the time snpulated inthis RegulaLron the deposit
paid shall be dealt with, i in, accordance with the. terms of the relevant lease

...... A 3TN Dk M
145 —-(a) AppllcatIons for bulldmg permits shall be submitted to the
- Authority after the,execution:of the, lease agreement.and the Authority shall
~ consider and-grant building pemﬁté on.sich terms as;it deems it within 14 days
«of the receipt.of the apphcatxon. ,«y.n st sl L v R

. . (b) Save as otherwise. ggreed by-the. Authonty, the applrcanon shall be -
~submitted togqthe_r_‘ with 2 c,og;g,e,_of a burldrng‘plan which may conform to
thefollowing:™ - - - | -

(i), self destgned factory, pmldlngs of one storey type or more ;

(vii) desrgn to be in lme wrth the ngenan burldmg standards for factories
(whcre apphcable) Ll IJ .;.4 c..-t s [ f ter N .

* (viii) area tobe covered shallzbe between 50%!/0% of the land leased ;

(ix) bmldmgs shall be'at least twenty five (25) meters from the centre
of‘the road to allow for packmg and landscapmg 3 and

() provrsron made ‘for'nbt'more than twd'accesses to the premises.
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(c) Any modification or correction reasonably required by the Authority
shall bemcorporated in the approved building plan and complied with by the
apphwnt- AN

+ (d) Developmem of land leased to an Approved Enterprise by the Au-
thonty shall be in accordance with the terms and conditions of the approved
building pemnt issued by the Authorrty

146—{a) Burldmgs and structures to be constructed by an Approved
Enterprise shall be permanent structures built with fire resistant material in
accordance with building, public health and fire regulatrons reasonably adopted
by the Authority from time to time.

- (b)The Authority shall be notified before commencement of construction
. -in order to check the semng -out of building(s).

(c)-During: construcnon the Authority's engineers shall monitor
construction acﬂvmes with a vrew to ensuring quality and conformity with

specrﬁcatrons .

L l IR j
147 —(a) An Approved Enterpnse that has secured a lease of land
. from LhcAthonlyshall commence development of its factory site within three
- months of:the date of-execution of the lease agreement. .

(¥ On applrc‘.tmn ‘the Authonty may grant extensions on such terms
and condmons as deemed fit. -

Sl ‘?14&—(0 Where anApproved Enterprise fails to commence development
“of leased land wrthm the specified periods as may be extended in accordance
with paragraph'(3) of Regulation 52 of these Regulations, the Authority may in
accordance Vith and subject to the provisions set out in Regulation 29 of Part
11 of these Regulations deregister such Approved Enterprise.

(b) Where reasonable grounds exist for the delay in the implementation

.- of the project, the Approved Enterprise shall apply for extension before the

expiration of the deadline stipulated in Regulation 52 of these Regulations.

* 149.~—i) An‘Aboroved Enterprise that has secured a lease of land from

the Authority shall commence'operation within 18 months of the date of execution
of the lease agreement,, .. '

- (xi) On application, the Authority' may grant extensions on such terms
- and conditions:as deemedfit., .~ -« X

(xif) An Approved Enterprise that has secured a lease of built-up factory
space from the Authorlty shall commence operations in the Zone within 6
months of the,date of ,‘execu;ﬂipn'p;f‘rhe lease agreement.

(xiii) On application, the Authority may grant an extension for a period
;not longer than 3 months on such terms.and conditions as deemed fit.




150.—(a) Where an Approved Enterprise that has secured a lease of
land for development'of “its factory site fails to-¢commence operationsin the
Zone within 18 months ‘after the execution of'the lease agreement or such
other extension-as the Authority.may grant, the Approved Enterprise may in

accordance with-and subject to.the provisions set out in Regulation 29 of Part
2of these Regulations be deregistered: ::: ol

I‘.i:lf.:r< b 1 & A

(b) Where .an Approved Enterprise that has, secured a lease of built-up
factory space fails to.commence: operations:in.the-Zone within 6 months
after the execution of- the:lease agreement or such other extension as
the Authority, may grant, the Approved Enterprise may in accordance
with and subject to the provrsrons set outwm Regulation 29 of these

Regulations be deregxstered forthwrth wrthout further ado and any
recourse to the Authorxty MR TR e
!

151.—~(a) Prior to commencement of installation of machmery,

Approved Enterpnse shall apply for power, water supply and e]ectncal mspecuon
test. e S
£ "-rs YRaT _-.;lJn_ Dl

(b) Connecmon of factorv 'bmldmgs to. power water. supply, sewage lines,
fire fighting system and telecommunication lines shall be paid for by the
Approved Enterprise at the.approyed rate., . ;-

(c) Payments for facilities ‘consumed shall be made by the Approved
Enterpnse at the prevarlmg rates applicable within the Zone.

" (d) Waste management and po Ilunon control plan sha]_l also be Subrmtted
for approval at thrs stage s BT 2855 A

Al ¥
152 —(a) An Approved Enterpnse shall pnor ‘to the commencement of
operations apply to the Authonty for a permit to commence operations.

(b) The Authorrty ‘shall wrthln 7 days of the recelpt of the application

complete inspection of the factory site to ensure compliance with relevant

~ building, factory and‘public health laws-and regulations and shall within 24

" hours of completion of the inspection issue a permit to commence operation
where there are no breaches.of. applicable laws and regulations.-

. (c) Where .an-Approved Enterprise has not complied with relevant

1 regulations, the Authority: shall in writing within-24 hours after the completion
of inspection notify. the Approved Enterprise. of the non compliance and
directs that it be remedied within a stipulated perio;

(d) On completion of required remedial action, the Approved Enterprise

. shallinvite the Authority for inspection.and the Authority shall within 7 days

' of receipt of the, invitation inspect, and issue a certificate of comphance

» Wwhere there are no breaches of applicable laws and regulatlons on the part
of the Approved Enterprise.

b

L S .:II-;.__\{«\--f.-,-
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i -1(e) The Authority;shell act reasonably in conductmg any 1nspectrons and
- determining compliance pursuant to this Regulation.

#41183,—<(a) A'Approved Enterprise wishing to alter, expand or demolish
any part of abuilt-up factory space'shall obtain'the prior approval of the Authonty
and the costs involved shall be borne by. the Approved Enterprise. .

i (b) Alteration of & rented or leased: building shall be carried out with the
l prior written' approval of:the Authority at-the Approved Enterprise's cost,
§ such approval not-to be unreasonably withheld or delayed.

154 Real'property or any part thereof whether developed or not shall
not be sub-Jeased or, leased in any. form in the Zone without the prior written

approval of the Authonty, such approval not to be unreasonably withheld or
delayed

155. All App;oved Enterpnses 1n the Zone shall be required to pay
appllcable ground rent at the prevailing rate to the Authority calculated on a
monthly basis or as otherwise provided in the lease agreement entered into
berween the Authority* and the Approved Enterprrse
It .-' 1 ;l ' “t i
* Pagr IX—HUMAN RESOURCE REGULATION -
186, In this Pan—' S v
DS G e e e pisa c '
atsigh (a) "employee means a person who works in any capacrty under the
_ mstructlons of an employer for wages ora salary S

(b) "employer means SFEPZ or an Export Processrng Zone Enter-
pnses, ‘

o T PO :
© "wages means remuneratron or earnings capable of being expressed
m terms of money and ﬁxed by vrrtue of a contract by an employer ;

) "salary means wages that are set and pard ona monthly basis ; and

- (e) "work pemd‘ ‘means a period during which an employee places his
energy or.time.at the disposal of an employer. -

%157, Employers in'the SFEPZ are subject to the provisions of this Part
except where a contract of employment has been' submitted to the Authority
-"for endorsement by such employer and rt rs provrded that the provisions of
such a contract shall apply ' ' '

-;-I.'.-ls..*,-,r»" : ;l

158f—C1) The Authoh'ty shall ‘be responsible for the supervision and
unplementatron ‘of the Regulamns contained in this Part, the enforcement of
the rights of* employees and the* performance of undertakmgs contamed in

employment contracts B tet

(2) The Authonty may obtain from employers such guarantees as may

be necessary for the performance of employer's undertakings with their
employees.



(3) The Authority shall be responsible for the resolution of trade disputes
between employers and employees in the Zone in consultation with the Federal

Ministry of Labour and Productivity. :

159. The Authority shall, with the co-operation and participation of
employers and employees, ensure the provisions of welfare benefits required
by the employees in the Zone such as housing, sports facilities, health and
medical services.

160. The Authority shall in consultation with the Federal Ministry of
Labour and Productivity, establish 2 Labour and Employment Service Office
in the Zone. This Office shall regulate the labour market and supervise matters
relating to the terms and conditions of employment, safety, health and welfare

of workers in the Zone.
{

1000 e ,'\..,‘. o -
161.—(1) Whenever the work period is undetermined, the date of
expiration of the contract shall be determined as a function of the nature and
type of the work, the date of completion of the work or the pmject, or termination

- of the activities of the’ workplace e hpalt

(2) In a contract for temporary penod or SpeClﬁC work, neither party
may unilaterally terminate the contract except in cases where the employment
contract provides otherwise:dn the event of tnilateral termination of a contract
by either party, the other. party: may claim:damages through the Board of
Settlement of Disputes referred to in Regulation 136 below

(3) The continuous nature of work shall not render permanent employment
contract for a determmed penod of ttme _ ‘ 5 i

162 -—(l) Employment contracts shall contam the following provisions :
(a) the name of the, employer or group of, employers and where appropriate,
the undertaking by which the employce is employed ;

(b) the name and address of the employee and the.place and date of his
engagement ; _.

L (©) the nature of the employment contract ;

(d) work hotlrsl holtdays zmd leave of absence

' (e) the date of executton of the employment contracts ;

(H) the duratlon of the (J:ontract where the duration is temporary ;

(g) if t.he contract 1s for a ﬁxed term ’the date. when the contract expires ;

(h) the 1ates of wages and method of calculanon thcreof and the manner

: and regulauon of payment of wages et b g
(i) the welfare beneltts and accommodation: provrded to. the emplovcc
and .
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;i(j) Ihe appropriate period of notice to be given by the party wisiing (o
terminate the contract, in the light of the conditions and circumstances of
the contract,

(2) Employment-_contractsshall be prepared in an appropriate nuinber of
copics, one of which:shall be kept by the employee, another by the emiplayer.

163.—(1) The employer may fix a period of time ("the apprenticeship
period™). during the course of whicl either party may, without prior notice or
payment of an indemnity,-terminate the work relationship.

(2) The: apprenuceshlp penod shall be mutually agreed between the pames
and stipulated’in the contract.

3) Wages and employees' work benefits for work ending during the
course or at the ‘end of the apprenticeship period shall be paid for the period
dunng ‘which work was performed

i s"'.‘-::’l"" “-’)5.’. ThYE &3
(4) Apprenticeship contracts may be entered into only once between an
employee ancl an en?ployer fora spec1ﬁc job.

'

164 -(1) Employmem contracts may be terminated on any of the follow
grounds-— I i T

|

(a)'by: thefexplrauon of the perlod for which it was made ; or

(b) by the death of the employee before the expiration of the contract ; or
(c) by total dlsablhty ‘of the employee ; or
: (d) by the retirement of the employee ; or _

(e) by the completion of the contract for specific work ; or

(f)by the termination of the employment contract by the employer and
the employee in mstances stipulated in the employment contract and in compli-
ance with these Regulanons or v

(g) by the remgnaﬂon of the employee

(2) Whenever the termination of an employee's is grounded on non-
compliance with disciplinary work regulations, the employee may complain to
the Authority. The Authority, in consultation with the Federal Ministry of Labour
and Productivity shall take appropriate decision based on these Regulations
and the disciplinary regulations applicable in the workplace.

~,165, Where an employer, without due consideration to the employment
contract and without the consent of the employee, modifies the employment
conditions of an employee resulting in areduction in the amount of the employees

wages or abuse of his dignity, the employee may lodge a complaint with the
Authority and claim damages.



166. Employment of persons of less than 16 years of age is prehibited.

LT,
f

167.—(1) An employee's daily working hours shall be those fixed by
mutual agreement and the employment contract in the Zone provnderl that it
shall not exceed 8 hours per workm0 day.

(2) Day shift work is work, which is performed from 0600 to 2,200 hours,

and night-shift work is work p'érformed between 2,200 to 0600 hours. Mixed
shift work is work performed pdmally at mght and partially during the day

(3) Alternate work is work that by nature is'not performed contmuously,
but either during: specrﬁc hours of the: day or. mght o

4) Shrft work is work theit rotates durmg the course of a month m such
manner that it is performed in the mormng or afternoon or at mght

(5) Whenever shrft work or a mght shift’ work is performed pursuant to
the terms of contract, benefits paid for these types of work shall be fixed in
accordance with the employment contract, the mutual agreement of the
Employee and the :Employer, and the conditions and circumstances of the
workplace. ! !

168.—(1) The taking of the weekly holiday, annual paid leave and official
holiday shall be subject to both parties’ agreement and whenever with the
agreement of the employee leave is postponed to another date or is not taken,
benefits due shall be as prevrously agreed by the partlcs

(2)In addrtron to the country s ofﬁcral hohdays Labour Day (that is, May
Ist) shall also be deemed part of employees ofﬁcral holidays.

(3)In the eveut oftermmatron ofan employment contract as stipulated in
Regulation 178 of these Re°ulatlons amounts due on account of the cmployce's
paid leave shall be paid to. the employee and in the event of the employee
demise to the next-of-kin. : ‘

(4)An employee shall be enutled after twelve months continuous service,
loa holiday with full pay of : .

(a) at least 6 working days ; or
(b) in the case of persons. undgr the age of sixteen years (including
apprentices) at least 12 working days.

(5) In all cases where work is performed for less than 12 months, but not
less than 6 months in the continuous employment of an employer, the employee
shall be entitled to hohday of:at.Jeast half a day per full month of service per
annum, ‘
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169. An employee shall be paid the benefits contemplated in the employ-
ment contract for any overtime work performed in excess of 8 hours per day.

170. The minimum wages in the Zone shall be the same as the minimum
legal wages of the Customs Territory.

171—<1) Eqda_l wages must be paid to men and women for the same
work performed under the same conditions in any workplace.

(2) Discriaination in the amount of wages by reason of age, sex, race,
ethnic group or political or religious beliefs is prohibited.
» y

172. Board of Settlement of Disputes

(1) All disputes betwzen an employee and an employer arising from the
workplace and the contract of employment shall first be settled amicably by
theagmedgneyance pnocedure g

L@@ Whenever disputes cannot be settled amicably, the matter may be

referred by erther party, wrthm 10 days of the dispute to the Board of Settle-
ment of stputec ( ﬁle Board“) |

A1 i

w4 u(3)The: Authomy shall: prescnbe the fm that may be paid to the Board
for service rendered by the Board. :

- 113~(1) The Board shall compnse of—:

(x:v) the Employer concerned wrth the dlspute or the authonzed

" representative
=0l

(xv) the Employee concerned wnth the dnspute or the authorized
representanve ; b

(xvi)a representatrve of the Authonty who shall be the chairman ; and

(xvu) The Head of the Labour and Employment Services Office the
reprcsentauve m the Zone.

(2)In the absenoe of obyechons to a decrsron of the Board in the settlement

ofa dlspule, the decxsllon shall be enforceable 10 days following the date of the
decision, D T

‘ (3) Any decision Iof_ the Board as to whether or not the termination of
employment is justified shall be complied with-by the employer or employec.
"' {4y An‘employet in'thc Zone shall prépare appropriate rules and regulations
on disciplinary measures for use in hrs ‘workplace which ‘shall be apphed after
conﬁrmatxop by the Author;ty P :gi;f_' 104

(5) Inall casm,fwhere a disputeis not settled by the Board either party’
(or its representative) is‘obliged: to Teport the dispute to the Head of Labour
and Employment Services Office of the Zone who shall invoke the provisions
of the Trade Disputes Act with a view to settling the dispute.



174. All employer of labour in the Zone shall to the maximum extent
possible, secure their labour force requirement from any part of the world.

175.—(%) Work permits for foreign nationals shall be issued upon the
request of the Authortty o the relevant Government Agency.
i
(2) Whenever a forei; gn contract of employment comes to an end, either
. theemployer, or the foreign national whose contract has reached its term must
inform the Authority and other agencies concerned with employment of for-
eign nationals of the termmatron of the employment contract

176. An employer Iocated m the Zone must prepare and communicate
to the Zones' Labour and Employment Servrces Office once a year, a list
contammg the names, natronahty, specrahzatxon job and wages s of its employees

et MR T 1 MEHEY W
177 —-(l) Each employee shall wtabhsh a retrrement savmgs account
(RSA) with a pension admrmstrator of his choicein line with the provrsrons of
the Pension Reform Act 2004 for the purpose of the monthly remrssron of

employees ret:rement beneﬁts o
L T {l!l sl et o

L) AlL employers shall rermt to their employees,:RSAs-—-

(d) a minimum of 7.5’ pet cent of'the employees total emolument on
behalf of the employer ; and. .

i " ‘t: BT

(b) a minimum of 7.5 per cent of the employees total emolument on
behalf of the employee's ; 1. %

not later than 7 days from the day the employer was pard salary.

(3)Rules and directives concermng the determination of other retirement
benefits of the employee shall’ be'i in'line' with the provisions of the Pension
Reform Act 2004 and other apphcable laws, rules and regulations.

178. Sebore Farms Processmg Zone is under the management and
SuperwsxonofSFEPZAumonty lJ G LSS T e

179. SFEPZ shall have a General Manager (GM) who together wnh the

management 'of the: Authorrty shall provrde strate°|c dlrecuon for actrvmes
within the Zonle, #5347 RHssbsid Fite

1 ’ _',r.
L Jd

180, The services of SFEPZ may be utilized i in the Zone for the purpose
ofinterfacing g with other’ operators (mcludmghotel managers, cmemaoperators
providers of secunty and maintenance servxces and other stakeholders wrthm
the Zone) in thei provrsron ‘of qua]tty standards in the Zone I e

o vaun o atival oo Stanar
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Interpreta-

tion.

8L In these Regulations— .

"Acr means the Nigena Export Processmg Zonc Act, LFN 2004 ;

"Applicant” means any entity that has completec, signed and submitted
an applrcanon for the grantof a lrcencc or aity authorization ;

"Applzcanon Form means any document or form as may be prescribed
{ror time to time by the Aulhomy used by an application for the processing
of regrstrauon or hcence

"ApprovedAcuvrty means any of the activitics specified in the Third
Schedule to the Act

.+ "Approved Enlerpnse means an enuty registered by the Authority under
Part II of these’ Regulanons and the holder of a valid or current licence to

undertake an approved actrvrry m accordance with Section 10 of the Act ;

L o M l) VRS e

- "Authonzed Banks" means banks lrcensed under BOFIA, and authorized

P to dealin forergn exchangc in the Customs Territory in Nigeria.

“Aurhonry" 'means the ngena Export Processmg Zones Authority

established pursuant to the Act, its successors, transferees or assigns or

any successor to the functions of such authority and any reference to the
"Authority" in-these Regulations, shall where the content requires, include

.the GRMFZC:qr the Zone Management ;

"Bank. Pay-in -Slip" means the custom duty receipt as set out in the

: Regulanons

Excess of NSO 000 (Frfty Thousand Narra)

"Country, Free Zone Guarantee" means a bond or guarantee issued by

.bank or other financial institution acceptable to the Free Zone Customs on

behalf of a license on terms and in a form approved by the Authority ;

- "Custom.r Temtory 'means the Federal Republic of Nigeria excluding
any area desrgnated as a Free Zone ;

"Employee means a person who works in any capacity under the
ms(mcuon of an cmployer for v wages or a salary ;

Enacrment" rn&ns a law of the State whether issued by the Federal
Govemment or Local Government but excludrng circulars and regulauons
of the Free Zx)ne

Exprry Dale means the date specified on the license as the date upon
whrqh the lrcense wrll expue :

Exponer" in relauon to goods for exportatron includes the shipper of the
goods and any person performing. In the case of an aircraft, functions
corresponding to those of the shipper ;



"External Account” rneans an account opened for non-residents by banics
licensed under BOFIA, LEN 2004, other legislators to operate n the Customs

Territory of Nigeria: An external account js allowed solely for defraying °

statutory, operational, admlmstratwe and salary expenses of non- residents.

It funded only from the sale of forexgn currencics for Naira, and cannot be -

funded with Naira from any other source thhoul the CBN's approval ;

"Export Plocessmg Zone C:rcular means nolices or any periodic

information delivered in writing to Export Processing Zone Enterprises from

the Aulhonty or Zone Management relatmg to the proper administration of
the Zone ; -* i M RGEREE 2 il

"Export Processing Zone Customs" means a person being an officer of
the Nigeria Customs Service within the Zone, a person acting on the instruction
of any such officer or any person.appointed. by the Federal Government

who for the time being is employed to, carry out all functions related to
Customs in the Export Processmg Zones

"Export Processing Zone Imngratton means a person bemg an officer
of the Nigeria Immigration Servrce within the Zone, a person acting on the
instruction’ of any such officer’ or any person-appointed by the Federal
Government who for the time being is employed to carry out all functions
related to immigration in the‘EXp'ort Processing Zones ;

"Epze Register" means the’ reglster for all Export Processing Zone
Enterprises registered in any' Export Processing Zone ;

"EPZ Registry” means the registry for Export Processing Zone
* Enterprises estabhshed by the Authority ;

"Free Zones" means Export Processing Zones, Border Free Zones, Free
Trade Zone, Special Economic-Zones, Export' Processing Factories and
Export Processmg farms establrshed pursuant to the Act ;

"Free Zones Cm:ular ‘means nonces or any penodxc mformanon from
the Authonty or Zone Management

"Free Zone Customs" means a person bemg an officer of the Nigeria
Customs Service within the Zone, a person acting on the instruction of any

such officer or‘any person appointed by ‘the Federal Government who for *

the time being is empowered to carry out all functions related to customs in
. [he ZDnC N H

"Free Zone Imngratlon means a person being an ofﬁcer of the ngena
immigration, Service within the, Zone, 3 Person acting on the instruction of
any such officer or any person appomted by the Federal Government who

forthe time being is employed to carry outall functlons related to immigration
inthe Zone ;

"Import Duty" means customs duties chargeable on imports ;
]

———
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"Importer” means in relation to any goods at anytime between their
importation and the time when they are clearcd, any owner or other person
for the time being possessed of, or beneficially interested in the goods ;

"Lease Agreement" means the leasc entered into or to be entered into by
the Applicant or Licence Holder as the case may be ;

"Licence" means the licence issued or to be issued by the Authority toa

Licensee ;

“Licensee" ‘means the holder of a valid and current Licence ;

"Minister" means the Federal Minister charged with the responsibility
for Commerce ;.

“NAHCO" means Nigerian Aviation Handling Company ;
"NCS" means Nigeria'Customs Service ;

"NIS® means Nigeria Immigration Service ;

"NPA" means the ngenan Ports Authonty ;

"Non Reszdent" means any person who is resident outside the customs
temtory of ngena (eg. expatriate staff in an Export Processing Zone) ; or
any business enterprise or institution registered or incorporated from outside
the customs territory of Nigeria, e.g. Approved Enterprises and licensed
bank in ngena s Export Processmg Zones ;

"Onier" means an Order issued by the Minister pursuant to Section 24

(2) of the Act

'Regulauons mean these regulallons issued by the Authority pursuant
to the Act ; :; | -

“Reszdeut means accitizen of Nigeria or a person granted permission to
reside permanently in Nigeria or a business enterprises or institution registered

or mcorporated and operalmg in the customs territory of Nigeria ;

"Resident Accounl means any account opened for a resident or a
temporary vmtor to ngena by Banks licensed under BOFIA to operate in

3 Ithe customs temtory of Nigeria ;

"Salary means, wages set and pmd ona momhly basis ;
: "Sraie".means the Federali Republic of Nigeria ;

"SFEPZ" means the Sebore Farms Export Processing Zone established
‘pursuant to the Act ; B

g "TE:nnmal Operator mcans the authorised operators of the terminals at
the seapons ) i



"US $" means the currency of the United States of America

'‘Wages" means remuneration or earnings capable of being expressed in
terms of money and fixed by virtue of a contract by an employer to a worker
for work done or to be done.or:services rendered or to be rendered

"Work Period" means a period during which an employee places his
energy or time at the disposal of an Employer; -

"Zone" means SFEPZ ;- ¢

"Zone Management”: means (as applicable) SFEPZ in réspect of the
area specified or such enmy to whom the Authority delegates respor sibility

for developing, managmg and operatmg the SFEPZ (or part thereof) ;
182. The Fifth Schedule contains a list of abbreviations used in these
Regulations

183. These Regulatxons may be cited as the SEBORE Farms Export
Processing Zone Regulanon, 201 1.,

MaDE at Abuja tlns 9th Day of August, 2011

i
sand

§|NA A. AGBOLUAJE
Managing Director, :
- Nigeria Export Processing Zones Authority

RO }\"’
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Foe L FIRST SCHEDULE
GENERAL Comomons APPLICABLE TO LICENCES IN A FREE ZONE

IR The Authonty may grant approval for one or morc of the followm;:
licences—, ;i i ¥ :

(@) Free Zone Developers Licence ;
(b} Free Zone Enterprise Licence ; and
. (c)‘Expoft‘Prdééssing Factory/Exporl Processing Farm Licence
) An apphcatlon for alicence shall be made by an app!icant to the Authority

onthe pnescnbed form to be accompanied by all such documents or information
as maybe specnﬁed by the Authonty

LA Zone Dcvelopers Licence (referred to paragraph [(«) of this
Schedule) is grinted by the Authority to either a public, private entity or a
combination of the two for the establishment, operation and management of a
Free Zone in Nigeria under the supcrvxslon momtormo and regulanon of the
Authority. : -

4. A Free Zone Enterprise Licence (referred to paragraph 1(b) of this
Schedule) is a Licence granted by the Authority for an enterprise Lo undertake
an approved actiyity within a Free Zone. These activities include—

(a) manufacmnng/Processm

(b assembling "

(c) packaging ;

(d) warehousing/storage ;

(e) trading ;

(f) provision of services ; and

(g) suchother activities as may be approved by the  Authority from time
to time. “

5. An Export Processing Factory or Export Processing Farm Licence
(referred to paragraph 1(c) of this Schedule) is Licence granted by the Authority
to an export oriented manufacturing enterprise or factory or farm located in
the Customs Territory which has the capacity to export over 75% of its
production.

-

6. In detenmmng eligibility for a licence, the Authority may consider the
following— :

(a) the activities which the applicant proposes to engage in shall be in
consonance with the approved activities in the Zone ;



(b) the proposed activities to be carried out shall add value to and be
consistent with, the development programme for the Free Zone ;

(c) the technical, financial and managerial capabilities of the applicant ;
(d) the applicant's experience and track record ;
(e) the level of foreign direct investment proposed by the applicant ; and

() for Free Zone Developers licence, evidence of title to a suitable land
area free of encumbrances for the intended purpose.

1—(a) A licence shall on]y be issued to an applicant who has satisfied
the Authority's eligibility criteria. - .

_(b) Alicence shall be consxdered per sonal to the licencee who shall not
transfer assign, or purporl to transfer or assign the licence, in whole or in

part without the prior written consent of the Authonty, such consent not to
be unreasonably withheld or delayed ;

{c) The applicant shall comply with the provisions of the Act and applicable
- Rules and Regulations that maybe putin place by the Auth(mty fmm time
totime ;

8. A Licencee shall at all times—

(a) comply, in all material respects, with the terms and conditions of the
licence issued to it by the Authority and the terms of the applicable Lease
Agreement ;

(b) comply with the Act, these Regulatlons and any Free Zone Circular
issued by the Authority ;

(c) comply with the Iaws of the host State to the extent that the same are
applicable in the Free Zone ; and '

(d) submit to the Authority, at such intervals as may be required by the
Authority statistical data, information and returns such as the audited ac-
counts, sales and purchases and other information on the operations of the
Licencee as the Authority may require or prescribe from time to time.

e Sy :

9. The Authority may not, without good cause, issue any regulation, Free
Zone circular, guideline, rule, directive or instruction or take any action which

may adversely affect or the consequences of whxch may adversely affect a
licence.

10. A licence shall be vali_d_ for sych peﬁod as may be stipulated by the
Authority and may be renewed on expiry on the—
(a) payment of the licence-renewal fee ;

(b) production of documents, returns or information which the Authonty
may reasonably require ; and

B 977
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~ (c).payment of all outstarding financial obligations (if any) due to \he
Authonity, - *7

11.—.—(0)'L'lcences issued by the Auihority shall onl,y be valid within the
Zone ; i ) :

(b) A Licencee wishing to carry on business outside the Zone must comply
~with the apphcable laws 1 in force for the time being outside the Zone ; and

() Free Zone status may be extended to property and assets used by a

Licencee outsxde the Zone upon a formal application and approval of the
Authority. M

12. A Llcencee shall enter into a separate lease agreement with the

Authority in rcspect of each parcel of land or premises which the Licencee
proposes to hold in the Zone.

0y ,.||_||.J|.u.

13. The Authomy shall from time to time prescribe the appropriate fee

for each, type-of licence issued by. it. Application of this Part to contract of
employment in the Zone

‘ . . . \
) T .
LRI R L S T T o
IR R U
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SECOND SCHEDULE

CusTtoMs PROCEDURES

1. PROCEDURES FOR IMPORTING GOODS INTO ZONE

1—(1) lmportanon of goods mto the zone shall be in accordance with
the following proccgdupes,_ .

() the approved Enterpnses shall ensure that the supplier of the goods
forwards the Bill of Lading or Air Waybill, the Invoices and Packing List
with the goods clearly marked with prices for each item on the list.

(if) the vesseVaircraft's manlfest for the goods must be endorsed with
a statement "Free Zone" Status Shall Apply” ;

(ii7) the Approved Enterpnses must ensure that the Bill of Lading or
Air Waybill ("the Bﬁl") for the goods are clearly marked indicating that—

(a) the Approved Enterprxses is the consxgnee of the goods and

(b) the address of the Appmved Enterpnscs 1s " Sebore Export Processing
Zone":

(c) In relation to air shipments, 'the Airport of Final Destination' shall be
clearly stated. :

(iv) if for banking or other reasons the ldennﬁcauon of the “Consngnee
has to be completed differently , the above information must appear
prominently in the "Marks and Numbers” sectlon of the Bill. The "Notify
Party" shall be the Export Processing Zone Licensee. Zone Management

-— " -shall be nouﬁed to this effect ;

(v) in relation to air shxpments the "Port of Discharge" shall be clearly
specified ; and

(vit)in relation to air shlpmems the "Alrpon of Final Destination"” shall
~ beclearly spec1fied ~

' (2)The Authonty shall require the shipping line or airline to have a separate
‘manifest for goods to'be delivered to the Zone;

(3) The Approved Enterprises shall require the provide to the Authority
an advance manifest 7 days-before arrival of the vessel and for airlines, the
manifest shall be provided prior or upon arrival of aircraft.

(4) The approved Entcrpnses shan Sllbmll a "Transaction Request Order”
and provide 'to‘the Authority; prior'to ‘the arrival of goods or upon shipment,

certified copies- of Commercial Invoices, Packing List, Bill of Landing and
other relevant documents ;
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Specific
Procedures
for Import-
ing Goods
into the

Zone by Sea.

(3) on receipt of the "Transaction Request Order” with the specific
documents, the authority shall prepare a "Request to Transfer under Customs
Escort" or "Transfer Request” authorizing the goods to be transferred from the
point of discharge to the Zone;

(6) The authorised and endorsed "Transfer Request" shall be delivered to
the relevant Terminal Operator or Aviation handling company who shall transfer
the goods from the quayside or Cargo Shed to the appropriate stacking area.

m Upon compleho_n of stacking, the Transfer Request shall be signed by
the Terminal Operator or Aviation handling company and returned to the Zone.

2.—(1) Fordelivery by sea, the Commercial invoice relating to the goods
shall indicate the amountascribed to insurance of the goods during the voyage,
even if the terms of sale are EX Works, Free On Board (FOB), C and S or
otherwise.

*(2) Upon recelpt of dlspatch shipping documents from the supplier, the
Approved authority shall, complete a "Transaction Request Order" and send
same to the Authonty with coples of the followmg documents-

IJ\

(z) Commercxal Invoxce
(i) Bill of Lading ;
(1ii) Packing List ; and

(iv) Other relevant documents. <
eI ernlus'u) TR s

3 Upon recejpt of the "Transachon Request Order", and specified
documents, Ihe Authonty shall prepare a Transfer Request' authorising the

* goods to be transferred directly from the vessel to the Zone upon artival.

.(4).Theg'?Tmpsfe:-Request" shall be endorsed by the Free Zone Customs,
the Ship’s agent, the Nigerian Ports Authority or the Terminal Operators.

. (5) The "Transfet Request” shall be noted with the stack address of the
cargo and a stock reference number.

(6) The Apprayed-Enterprises shall authorise the Authority to transfer
the goods upon discharge except otherwise indicated and pay applicable charges.

(7yAfter payixig{all -applicable charges, the Shipping agent shall issue a
delivery..order 10, ;thc,approvcd Enterpnses. a copy of which shall be made
available to the authomy, S i .

(8) The. duly.: aulhonsed and endorsed "Transfer Request or Request to
Transfer Under Gusmm JEscort” shall be delivered to the Terminal Operator
who-shall;transfer::me goods from the quayside to the appropriate stacking
area. = At ; _



.(9) Upon completion of stacking, the "Transfer Request or Request to

Transfer Under Custom Escort” shall be signed by the Terminal Operator and
returned to the zone.

(10) With the Delivery Order and the "Transfer Request", the Approved
Enterprises or the authority 9 on request) shall take delivery of the cargo from

the quayside or stackrng area and transport it under Customs' escort to the
Zone. _ ‘, '

(1) 'lecerpted copres of the Transfer Request are then sent to the

Approved Authority, Nigeria Customs Servrce (NCS), the Terminal Operator
and or Nigeria Port Authorrty

3.—(1) For the 1mportatlon of goods into: the Zone by air frerght, the
following procedures shall apply—

R e1 T ) ek
(a) the aviation handling company shall drscharge the aircraft ;

(b) The cargo.is them tallied, reconciled 10 the mantfest and transferred
lo the cargo arrival shed ;

(c) on receipt.of an advrce from the avranon handling: company, the

Approved Enterprises,shallcollect the. documentatron relatmg to the goods
from the airline ; 3 '

"_‘.'r'lf “apay 0 Ly 1

(d) the airline shall on payment of, alLapphcable charges; issue a Delivery

"Order to the Appnovcd Enterprrses, acopy of which shall be made available
to the Authority ; :

I

e (e’) on recerpt of a"'Transactron Request Order together wuh Commercral

shall issue a Request to transfer Under Custom Escort” duly endorsed by
the Free Zone Customs and thq Atrport Custom ;:

(f) i Arrlme shall make av‘j” 1able a Separate mamfest of all Free Zone
cargo on-board the ﬂrght AL

"""ﬂa-I gl oy ‘."_.";{‘J i : el
“(g) the mamfest shall be made avaﬁable to"Zone Management pnor or
-upon arrrVal of the ﬂrght duly sealed by the arr[rne agents

,..T fye oty \l'\lr A H TR I

‘(h) w1th the”Dehvery Ordcr and the ' Transfer Request" the Approved

Eurerprase or Amhonty (onTtequiest) tal(es delivery ofthe ¢ cargo and transporr_
-sit under.Customs rescort from ‘the: An»‘pdrt to- thé Zone’; and ki

e, 03 T kA

(r) on amval at the Zone the constgnment is then wntten off the mcornmg
""" d'a Eopy: ofthé receiptod "Transfer Roquest is forwarded

“toaviation handhng company or appropnatehandhng company through the
Free Zone Customs. " ="

i I.
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4.—(1) where the Approved Enterprise require goods to be delivered to
the Zone by road freight, the Approved Enterprise shall apply in writing to
Authority for permission for the transfer.

(2) The application shall be supported by-all relevant commercial
documents. . '

~ (3) where, as a';mult of misdirection in the original process, the goods
are required to be transferred by road freight, the Approved Enterprises shall

support the application with a report stating how the misdirection occurred.

(4) if the Zone Management and Free Zone Customs consent to the
application, Zone Management shall issue a "Request to Transfer Goods" and
arrange Customs escort. The "Transfer Request” shall be endorsed by Zone
Management and Free Zone Customs ;

(5) upon receipt of the "Transfer Request” by the Border Post Customs
‘where the goods are being held, the goods shall be delivered to the Zone under
Customs escort ; and

(6) on. amval :at the Zone, the duly authorized and endorsed "Transfer
Request” is then forwarded to the Customs Command at the point of discharge
for use by them to close the record.

-.5.~(1) All deliveries of goods to Zone shall be entered into the Zone s
"Cargo track” tmckmu andi inventory system.

(2)’1'heAuthong shall issue stock reports showmg Approved Enterprise’s
goods movement at intervals agneed by the Approved Enterprise and Author-
iy. 'lhePl'eeZone Cnstoms sha}l have access to the stock control elements of
the track systcm. B e

(3) The Appraved En&erpnse on. request by the Authority or Free Zone
Customs pmv:de statistical data, dehvery and receipt returns and any other

- information thatmay becalled upon fmm time to time.

(4)'l'he authomy and the Free Zone Customs may mspect the records
and books of accoum of lhe Approved Enterpnse at any xeasonable time.

(51'11:\: Appmved Enlmpnse shall pemnt Authomy and the Free Zone
Cmmm&wfwmm warehouse; assembly plant or any.other premises
of theAppovedEuwpmefnrmcpurposcs of examining any goods to ensure
thewcumyot'thelnmculmcmeredm the records and books of account of
the Approved Enh:qnse.Anmomy or Free Zone Customs may require that its
oﬂieus&stanmedmﬁnmmmofmeAmovedEnmpnse for the purposes
ofmspmon ; _



|
.. 6. The procedure for; importing goods into the Zone by pipeline or for
importing other:special, products into.the Zone shall be as prescribed by the
Authority or as .may be agreed upon from tlme to time by the Free Zone
’Customs wrth an Approved Enterpnse Uk
! Choas g TR e A g g g vy i egh PR

f I,
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I1. PROCEDURES FOR EXPORTING' ‘Gooos FROM THE ZONE '

.';' “'l ‘; 1§ |__.‘.;
Release on payment of_ Duty T N

R L I Rt

7 -( 1) The followmg procedures shall apply to unporters seekmg to export
goods from the Zone into the Custom territory,in the course of trading activities
in commercial quantity— -

(i) the goods:shall be: subjectto extant ﬁscal pohcy pertarmng to unportatmn
of goods in commercral quantity into the.custom territory ; and

1 (ii) the goodssshall ‘be!deposited. at the bonded warehouse located tn
buffer zone and operated by the authority. -

- (2) wrthout prejudice to-the foregoing goods declared as personal effects
but in excess of the passenger concession shall be treated in line with provision
.of custom baggage code. . ;.. < :

ST 1 pRTATERE o,

(3) the importer shall submit a completed “Form M" to his bank and the
Sebore Farms:Export Processing: Zone shall be indicated as the "Country of
,Origin" and the " Country of supply:'on the Form "M

(4) The bank shaﬂ countersrgn the Form M and certify the supporting

documents. - -'IITL‘?-“E. SIS L e 4 ;

(5) Where appropnate the documents may be stamped “Not Valid for
Foreign Exchange"by-the'bank!’ /v -

(6)'A "Transaction'Request:Order” shall be completed by the approved

" Enterprises -and sent to”the Authority'together with copies of the following
documents (as certified by the bank)- :

(i) Commercial Invoice § ' “/"

(ii) FO;’m-M‘ ' . f:h.:.-:ﬂ :(.::"".;_".'
(iii) Bill of Landing ;-‘f} |
(zv) Paclcmg Ltst and |
(v)- Form (o] 16 4 "" Y

1 I_ K!" h".. i}

(7 Where the "Transacmn request Order" and attached documents are
accepted to the Authority, 1t shall prepare "a Request to Examine Access and

Value/Classrﬁcauon" to the Free Zone Custom and pre shipment inspection

agent (PIA) T

D JOJ
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(8) Ajoint examination by the Custom and PIA shall be carried out and
aclean report of mspectmn (C R. I) shall be issued by the PIA.

L90 G

(9) For urgently requnred goods for chents with bank guarantee or bond
duly endorsed by the Free Zone Custom and the Authority, a draft document
duly signed by the custom and PIA specifying the duty payable could be used
against the bond for immediate release of the-goods—

(i) for immediate duty payment the Approved Enterprise or its clearing
agent shall present the CRI with other documents to the bank for duty
payment “The: bartk shall issue the 1mporter a bank shipment receipt of

“payment (Bank pay-in-'slip) ;- 7!

(if) the importer shall complete the Single Goods Declaration (SGD) forms
‘attached to the CRI, Invoice, Bill.of Lading, Packing List and Form C16 for
endorsement and' processing at the Custom.processing Centre ;

- (iti) the Pree Zone custom, if satisfied; will release the goods for delivery
to the importer ; and '

. (iv) The Free Zone Customs command shall jointly with the PIA arrange
for examinations, valuations and classification of th:> goods.

(10) Upon completion, the Free Zone Customs Command shall endorse
the SGD and issue it:to.the importer.

(11) On recelpt,of the endorsed SGD, the importer shall pay the agreed
duty to the Customs Desngnated Bank using Bank Pay-In-Slip, and the Bank
shall provide the: unporter with a Custom Revenue Receipt.

(12) The 1mporter shall then prepare a Customs Bill of Entering and
submit same to the Free Zone Customs under the cover of the original request
to release the revenue receipt and a copy of the endorsed SGD.

- {13)1f acceptable to the Free Zone Customs, the Bill of Entering shall be
stamped and\slgned by-the Free Zone Customs and the SGD shall again be
endorsed. g~ ]

(14) The service providers shall issue a Risk Assessments Report (RAR)
upon satisfaction with the submitted documents to the Authority.

(15) The Authority shall issue a Delivery Order upon receipt of the
Customs Release Order.

(16) Upon production of the Delivery Order by the Authority, the goods
shall be released for dehvery into the Customs Territory.

g Ll LMt



8.-—1) The following rules;s'hall apply. where the Approved enterprise
wishes to implement a duty, scheduling system ("the system") whereby goods

required for use on an urgent basis can be imported from the Zone with payment
of Customs duty deferred to a later date.

SV A

- @To quahfy for the System the Approved Enterpnse must comply with
the following procedures—: :::

i J

(i) the Approved Enterpnse shall establish.a Custom Free Zone Guarantee
with the Approved Enterprise's. bank for an'amount sufficient to cover the
amount of Custom's; duty that is egtpet_:ted to be outstanding at any one time ;

(if) the Approved enterpri'ser shall then submit an application for registration
under the System to the, Authonty .

(iif) where acceptable, the Authonty shall counter signed the application
and forward it to the Free ZoneﬁCustom for approval

() if approved the Authorrty shall open a.secret "Cargotrack” System
to recall Approved Enterprise's list of goods;under the System.

9. The Authority may under arrangement with the Free zone Customs
set up a duty. payment;system.on monthly basis which allows the Approved

Enterprise to pay duty at the, end of the:month for all the goods exported in the
same month, -

RS T SRR NEN C R

p e LT
I B A R P

.10. The Procedure for exporting petroleum products or other special
products from the Zone into the Custom Territory shall be as prescribed by the

Authority or as may be agreed upon from time to time by Free Zone Customs
with an Approved Enterprxse

Vo

11.—('1I) To .export goods from the Zone to a foreign territory by sea, the
Approved Enterprise shall make an application in the form of a "Transaction
| Request Order” to the Authonty '

(2) The apphcatlon shall be accompamed with coptes of the Bill of Lading,
Commercral Invoices, Packmg List and Export Declaratron documents.
| .

3) The Authonty sha.li tssue a request to the Free zone Customs for

examination of the goods. The apphcatlon shall be authorised by the Free Zone

Customs and, an, examination f the goods agamst the document submitted
shall be physxcally carried out

ALt easn i : :
(4) Approval to release the. goods and endorsement of the export

declaration for export shall be issued to the Approved Enterprise or its agent.

LD 700
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(5) The ApproVed Enterprise or'its- agents shall forward the Customs
release documents and Export Declaration’ documents to the Nrgerran Ports
Authority (NPA) for release and endorsement

(6) The Authorrty shall request the NPA to deliver the goods to the relevant
vessel. The NPA shall carry out the delivery of the goods upon payment by the
approved Enterprise of all storage and handling charges.

*(7) The goods delivered on board the vessel shall be tallied and reconciled
to the vessel's manifest by the NPA. On completion, the captain of the vessel
shall endorse the Export declaration’Form for the Free Zone Customs as
evidence of shipment.-. 5"

(8) The Approved Enterprise shall receive a Bill of Lading evidencing
the shrpment of the goodslon payment of all freight charges

(d) The Approved Enterpnse shall perfect an Export Bill of Entry with
“'the Customs“at the’ Customs Processing Centre (CPC) and present the
same together‘with c0p1es of the endorsed Export Declaration for final
release by Customs 372 - -

“12; —-(1)To export goods by air, the Approved Enterprrse shall make an
applrcatron in the form of a "Transaction’ Request'Order” to the Authority. The
application shall be accompanied with copies of the Airway Bill, Commercial
Invoices, Packing List and Export Declaration documents and—

< ()The’ authorlty shall complete the same procedures as exportrng of
goodsbysea LAt U THREDY I T U

(u) The Authorrty shall submit’ the Export Processing Zone Customs
Release, Export-Declaration duty endorsed by Customs and Aviation
Handling Company release together with other cargo documents with an
application to export goods to the Airport Customs for approval ; and

(1i5) The Airport; Customs shall approves and the Approved Enterprise or
' his agents submit' release'documents to Avratron Handlmg Company for
" payment or statutory handling charges.

(2) The goods shall be released by the Export Processmg Zone Customs
and transported to the' arrport under Customs escort

L MR 1 ]u:, ¥

(3) The goods together wrth the Export Deletron shall be handled overto

.....

the goods loadthem unto the.arrcraft sigiiand stamp the Export Declaration.

" The pilot of the’ vessel shall:endorse: the Export Declaratron documents. -

(4) The Approved Euterpnse shall prepare an Export SGD attachrng a

copy of the stamped Export Declaratron and other documents and submrt
'themto the Free Zone Cstorns, '} Dovadi ¥ -

¢



[I. PROCEDURES FOR HANDUNG Goops THAT REQUIRE ‘REPAIRS AND MAINTENANCE

13.—(1) An Approved Enterprxse nray apply to the Authority requesting
repair of goods  situated within the Customs Territory in the Zone.

(1) The application shall be ‘made‘on a "Transaction Request Order"
accompanied by a brief explanation of the reasons for the repairs and all relevant
documents indicating the contract document or agreement to repair or maintain
the equipment correspondence between the companies doing the business and
duration of maintenance as may be requ1red by the Authority.

(2) The Transaction Request Order shall contain necessary documents
relating to the 1mportatron of the materlals to be used for the maintenance.

(3) The Authority- shall apply'to:the Free Zone Customs or P.I.A'for.

examination of the returned o the Customs territory after repairs.

(4) The P.I.A'shall issue a C:R!I on the goods utilized on the repairs and
the necessary duties, leviesishall:be paid,‘and the approved Enterprise ot its
agents shall perfect the entries:(I.C.GD) accordingly..

(5) For repairs-and export to other countries, only Customs examination
shall be carried out on the goods, other procedures for export shall follow on
the utilized goods as prescribed above

14.—(1) An Approved Enterprrse may apply to the Authonty requesting
goods situate in the Zone to be repaired in the Customs Territory.

(2) The Authority shall issue a REquest for repeir of Free Zone Goods in

Nigeria ("Request for Repair") enclosing information provided by the Approved
Enterprise. !

(3) The free Zone Customs shall examine the goods and release for
TEPairs, > . ¢ Ao a3 AL

. Y
‘. (.‘ \ - - b IAV'

documents, ;e ostgno e oNeo i

et rriaoe. R
;( b et 20 .

(5) Customs duty will thenbe 'chzi'roed on th'e {;66&5 'r;'ot' returned within
the time limit specified in the Approved En terpnse and approved by the Authonry
Additional penalties may also be payable"where apphcable '

(6) On completion of reparrs ‘and'the delivery of the goods into the Zone,

the goods will be examined against the ongmal "Request for Repalrs and the
goods will be retumed to the Zone. sy

Saedr HED D il -':.,.'.\,- Th !
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15.—(1) Where an Approved Enterprise wishes to sell to another
Approved Enterprise goods situate in the Zone for the use in the Customs
Territory, the Approved Enterprise purchasing the goods must first submit a
"Transaction Request Order" to the Authority together with all documentation
supporting the original transfer of the goods into the Zone.

(2) The transfer of goods shall be in accordance with procedures for
uuportmg goods form a Free Zone to the Customs Territory as set out in

*schedule with the old and the sales invoice together with invoice and operating

ofFormM ettt -

|

" (3): where anApproVed Enterprise wishes to sell to approved Enterprise
goods situate in the Free Zone to remain and use in the Free Zone, the Approved
Enterprise wishing to sell the goods shall prepare a "Transaction Request Order".

4) the"'transacnon Request must be submitted to the Authority together
with acopy ‘of the ongmal commercial invoice covering the importation of the
goods.i mto the Zone and the new, invoice raised in the Zone.

(5) Upon-approval of the "Transaction Request Order" by the Authority

- and -notification to the Free Zone Customs, the sale of the goods shall be

completed.. ; . ;-

R SR .-!

16. The procedure for transferring petroleum products or other special

. products from,one Approved Enterprise to another within the Zone shall be as

prescribed by the Authority or as. may be agreed from time to time by the Free

Zone Customs with an Approved Enterprise.

v 1 % 3
L& B Rk |
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17. Where an Approved Enterprise wishes to transfer goods from one
Free Zone to another, the followmg procedures shall apply—

(z)The Approved Enterprise shall make an application in the form of a
"Transaction Request Order” to the Authority ;

. (i) ?Ifhe,applieat_ior,t"shall be.accbmpanied with copies of the Bill of Lading,
Commercial Invoices and Packing List ;

(uz) The Authorrty shall issue a "Transfer Request” to the Free Zone
Customs for the exammauon of the goods ;

() The Free Custdrns shall authorise the “Transfer Request" and carry
out an examination of the goods against the documents submitted ;

(v) The Free Zone Customs shall gtve approval for the release of the
goods ;



(vi) The authority shall.i rssue,a tequest to the NPA to deliver the goods to
the relevant: vessel-upon; paqunt of handling,and frexght charges by the
Approved Enterprise, (if, goods iare to be delivered by sea) or release the
goods to the road hauler under Customs escort if the goods are to be
transferred by road'; and’ e

Tiq) {r Yoan,t. ,, X ]
(vu) The Free Zone Customs escort shall retum to the Zone an endorsed
landing Cemﬁcate from the carner

.":'."79”'[1'1 i . .ll:'
V. PERSONAL DUTY-FREE ALLOWANCE, .

My o

18. Personal Duty- Free Allowance fora therra Vrsxtor or tourist shall

be guided by the provisions of concessions as pubhshed by Nigerian Customs

Service. RO ; _
! J"a"l'_r~" MR o4 Py g
: £,

V. MARKET CATERGORISATION:FOR!CusToMs Duty;. "

19.—(1) The target market for this category of goods includes Nigeria's
business community. compnsrn g traders involved in 1mport or export actmtxes
wholesalers and retailers. - STV (O R R

) Nrgenan rmporters may process a ""Form M" through any authonsed
dealer bank, whether or not payment ts involved ; and

(ii) Customs duty shall'be Levred on the goods at the appropriate rate by
the NCS, at the point of exit from the Zone, unless there is an express
exemption of the duty on such goods. . . .

(2) Customs shall not be lev1ed for export to destination outside Nigeria
by the NCS at the pomt of exit from the Zone. .

AL :}L S ANy
20 —(1) Goods for personal consumption may purchased within the Zone,

imported or exported oqt of the thepa Customs Terrrtory on the followmg

Condltlons i ’I t;f ,; ‘r_,'t;: i '4"‘ R (T

2. A large proportion of this. target marke for SFEPZ currently import
lhexr goods from. Europe, Asja,and Middle- East and it is.expected that the
volume of trade within the Zonetwrll provxde a large enough market to serve
the needs of this target market, resultmg in substantial foreion exchange savings
in trave] expenses and hotel accommodatron costs .

3. As this category of goods wxll be purchased in commercial quantities,
the following shall apply-—

(a) only the categones of goods that are not: banned or prohnbtted by the
Federal Govemment of Nrgena (FGN) wrll fall under this category ;

o, (b) Nrgenan 1mporters shall be require to process.a Form ‘M’ through
- many authqrised dealer.bank, w A_Ihether,or not,payment is inyolved ; and
. . i ' '. “l .
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" (c) customs'duty shall be levied on the goods at the appropriate rate by
the Nigerian Customs Service (NCS), at the point of exit from the Zone,
unless there is an express exempnon of duty on such goods.

4 —(1) It is antrcxpated that a sxgmﬁcant portion of trade from SFEPZ
will boost exports and trading activities with traders along the West Africa
coast who tradmonally source their imports for their respective countries from
the Middle-East and Far East and Far East Asia and this category of traders
will constitute a large potential market for, with large or wholesale consignments
being purchased from SFEPZ for export"to destinations outside Nigeria.

1

(2) As this category of goods lS for export to destmattons outsxde Ni gena _
the following shall apply—. 3t G0 i

(a) all the categories of goods traded in SFEPZ, whether or not the
goods are banned or prohxblted by FGN will under this category ; and

(b) customs duty shall not be levned on the goods by NCS at the point of
. exrt from the Zone. -

RERIR S | L (O R ] e !
5 (1) This. category of goods can be purchased for consumptlon within
SFEPZ, imported into the NCT or exported out of the NCT for personal

.consumption and the target market for thls category of goods includes the

P i1 AT
following— "’ g o
. ‘ ‘ ’ H L}

(@) West Afncpn shoppers and lelsure seekers ;
(b) thenans il 8Ty
(c) expatriate resxdent in Nigeria ; and
e (d): Intemauonalzf E AL

(2) As this category of goods is for personal consumption purpose only,
the followmg shall'apply—: i

_ (a) all the cateoones of goods traded in SFEPZ, whether or not the
goods are banned or prohibited by FGN shall fall under this category ;

- {(b) the- value of this category of'goods (imported into the NCT) shall be

guxded by free zone passenger'concessxon as pubhshed by the ngena
Customs Servrce" S igliar Bt

t

(c) customs duty shall not be levxed on such goods by NCS at the point of
exit from the Zone; and

80)] ‘all other’ custdms and lxcensmg requirements that apply to goods
imported into.the NCT. from other countries shall not apply to this category
of goods mcludmg the processmg of Form M

(3) Apart from the complexmes that will llkely be associated with
admmlstenng duty-on suchsmall items, the economic and employment benefit
associated With the increased level of tourism and related economic activities



. - . -,: "'."4}'.\'.7_1' ¥ *,” . .

resulting from an increased nu.mber of domestic, West African and International
visitors into: the south-south region of the country far outweigh the value of
duty form personal effects.\<¢i i 5o o

VIII. Customs PROCEDURE FOR BRINGING Goops 10 SEBORE FARMS EXPORT
PROCESSING ZONE N s e o

1. All cargoes brought into'the Free Zone duty free must be con51 igned to
aregistered Enterprise in the Free Zone. :

2. Consignee shall ensure that the Shlppmg documents (Bill of Lading or

Airway Bill, Commercial’ Invonce Packmg List, and Manifest) are properly
documented within the Free Zone context in the followmg regard-—

(a) Consignee 's name on the Bill of Lading or Airway Bill and Shipping
documents must be the same as; reglstered by the ngenan Export Processing
 Zones Authority (NEPZA) ™" “ i

.+ (b) Consignee 's address‘must read as follows::

SEBORE FARMS EXPORT PROCESSING ZONE MAYO-BELWA,
ADAMAWA STATE.

(c) The following phrase to be clearly 1mputed in the Bill of Lading or
Airway Bill i

"These ‘goods are’ meant for SEBORE farms export processing zone

Enterprise and exempted from Customs duty as 'enshrined in the Nigerian |

Export Processing Zones Authonty NEPZA Act.

3. On perfection of shxppmg documents as mformed above, the Consignee
shall ensure that a Transaction Request Order (TRO) and perfected Shipping
documents are forwarded.to the Free Zone Management Company who will
pass the documents onto the NEPZA Co-ordinator SFEPZ ratification. This
request must reach the Free Zone Management Company at least 7 days
before the arrival of the Cargo

4. On confirmation of the TRO and accompanying Shipping Documents,
the Free Zone Management*Company through NEPZA will- issue an
Authorization Letter in care of the Consignee and her agent advising the Customs

Area Comptroller (CAC) to.release cargo to the, Eree Zone under customs
Transire/Escort. g i i

L ;;-_';r‘:.-_v!.':'- ; . 11

5. As soon as the CAC approves the Authorization, cargo is thereafter
transferred to the Free Zone under Customs Escort. Upon arrival of the cargo,
a joint physical examination is camed out on the cargo by the Free Zone
_ 'management Company, NEPZA and the Cu'stoms Ofﬁcers restdent in SFEPZ.

e etan s ot

The Cargo S Landmg Cemﬁcate{xs thereafter endorsed by the free Zone
Customs.on. confirmation.of cargo and instruction.is given to the Free Zone
Management Company to,move, cargo-to the appropriate stacking area.

B 991
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N THIRD SCHEDULE

Ve (i
NiIGERIA IMMIGRATIONS SERVICE PROCEDURES FOR EXPATRIATE HIRED TO
i Work IN THE SFEPZ.

The law.requires that prior-to entry into Nigeria by sea/air/road all
foreigners; except they are ECOWAS nationals, shall obtain Visas from Nigeria's
Missions in their country of ongm There are various types of Visas that are

" obtainable at ngenan Missions in various countries issued for specific purposes.

Usually, Busmess/I‘ounst visas permit expatriates to stay not more than
thirty (30) dayscxccpt where the visa is extended before the time originally
allowed expues Busmess/I‘ounst visas are not extended to more than three
(3) months.

Basmally we are concemed about Temporary Work Permit (TWP) and
Residence Visa known as Subject To Regularization visa (STR).

1. TWP Visa is issued to expatriates coming to do specialized jobs for a
short duration ; such as-installation/repairs of machinery, feasibility studies,
audmng of accounts, training, comrmssxonmg of projects, control of natural
disaster, oil spillage, etc. -

1.1. ‘Requirement for TWP visa—

(i) Formal application by sponsor to the Comptroller General of the Nigeria
Immigrations_Seryice stating passport details of the expatriate, purpose of visit
and affirmation of acceptance of immigrations responsibilities ;

(u) Company statutory documents ;

(uz‘) Ewdence of purchase of equipment, contract award, etc ;
o ..(:-v) Cable-approval from the Comptroller-General of the NIS ;

‘(v) Valid travel document (valid international passport) ;

(vi) Retum ﬂlght ticket ; ;

(vii) Complet{ed form Imm 22 with passport photographs affixed ;

(viii) Approved:visa fee (where applicable)

2! RESIDENCE - STR (Subject to Regularization) Visa—All foreigners
coming to reside’in Nigeria to work, school or accompany spouse/parents;
shall arrive the country with an STR visa obtainable at Nigeria Mission in their
respective counmes

2.1 Requzrements for issuance of STR visa—

(z)Fomal apphcauon for STR visa made by employer to NEPZA and
NEPZA forwards apphcauon to the Nigerian Mission abroad closest to the

" subject’s country]of origin indicating job position, nationality and acceptance

" of immigrations responsibilities on behalf of the expatriate. This letter should
be acgompanied by a support letter from the Authority/Zone Management.



(if) Completed forms Imm 22 (v1sa apphcatlon form) with passport pho-
tographs affixed ; ' o " ]

(iif) Valid international passport/other travel document ;

(iv) Photocoples of educanonal quahﬁcanons and CV of previous work
experience ;

(v) Original certificates for sighting ;

(vi) Letter of Offer of exhployment'stating terms and conditions ;

(vii) Acceptance of offer by employee ;

(viii) One way flight ticket ;

(ix) Approved visa fee (as applicable).
It is also pertinent to note that dependents wishing to join the principal
immigrants would follow similar procedure and. would be required to

provide statutory document(s) to prove relationship with the piincipal
immigrants.

!

On arrival in Nigerja al! foreigners are procedurally reqmred to submlt
themselves for clearance and regularization to the ngenan Immigrations
Services (NIS). Also Nigerian Export Processing Zone Authority (NEPZA) is
to work in consultation with the NIS to oversee the permit of foreigners in the
Free Zones.

REGULARIZATION OF STAY—AII foreigners residing in Nigeria must
regularize the stay by obtaining Combined Expatriates Residence Permit and
Aliens Card (CERPAC).

1. Requirement for CERPAC—

1.1, Formal application wilthin three (3) months of arrival to {he Free
Zone Immigration Service for regularization stating post to be occupied, na-
tionality and acceptance of immigrations responsibilities ;

1.2. Valid STR visa

1.3. All other documents received from ngenan Mission in expatriate's
country of origin as in 2.1 above.

1.4. Board of Directors" resolution for top management positions, e.g.
Director, Managing Director, etc,

1.5. Approved visa fee

CERPAC may also be procured for principal immigrant's dependents who
might wish to join their husbands, wives, parents, etc, as the case may be.
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1. Free Zone expatnates shall be allowed to reside in or outside the Free
Zones.

2. Free Zone expatriates' register shall be maintained for all Free Zone
expatriate residing in/or outside the Free Zones ;

3. The register shall contain specific information such as; name, nationality,
employer, CERPAC number and validity period and place of residence.

RE-ENTRY VISA

1. Formal application to the Authority/Zone Management and NIS by
employer/sponsor accepting immigrations responsibilities ;

2. Completed Re -entry visa apphcatxon form Imm.22(a)
-3 ApproVed fee where applicable

 EXPATRIATE QlUOTA—-All approved Enterprlses are exempted from
Expamate Quota i'

' FEES Fees for 1mm1oranons semces shall be levied in Unite States
Dollars (US$) currency

T ":"‘t" . ..‘-'!"I e , i p 3P .
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FOURTH SCHEDULE
EFFLUENT LIMITATION GUIDELINES !

Parameter Limit for Discharge into
Surface Water
Temperature >400 within 15m of outfall
Colour (Lavibond Units) 7
Ph 6-9
BOD $ at 20% 30(30)
Total dissolved solids 2,000
Chloride (as CI) 6,000
Sulphate (as SO2) 500
Suiphide (as S2) , 0.2
Cyanide (as CN) o 0.1
Detergents (LASO) : 15
Oil and Grease 10
Nitrate (as NO3) 20
Phosphate (PO4) 5
Arsenic (as As) 0.1
Barium (as Ba) 5
Tin (as Sn) 20
Iron (Fe) 20
Manganese (as Mn) 5
Phenolic Compounds 0.2
Chlorine (free) 10
Cadmium (trivalent And hexvalent) - >1
Copper >1
Lead >1
Mercury 0.05
Nickel >1
Selenium >1
Silver 0.1
Zinc >1
Total Metals 3
Calcium (as Mg2) 200
Magnesium (as Mg2) 200
Boron (as B) N
Alkyl Mercury Compounds Not detected
Polychlorinated Biphenyl - 0.003
Pesticides (Total) >0.01
Alpha emitters uc/ml 107
Beta emitters, uc/ml 104
Coli form (daily average) 40 MPN/100ml
Suspended Fibre -

Limit for Land
Application

>40

6-9
50(50)
2,000
6000
1,000

15
20(20)

10
5
10

5

Not detecte!
0.003

>0.01

S00MPN/100ml

Note : Units in Milligram Per litre (mg/1) unless otherwise stated.



