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S. I. No. 4 of 2012
NIGERIA EXPORT PROCESSING ZONES ACT 

(CAP. N.107 LFN 2004) . . .

SNAKE ISLAND INTEGRATED FREE ZONE REGULATIONS, 2012

M' ! 1 ' In exercise of the powers conferred upon it by section 27 of the'Nigeria Export 
Processing Zones Act, Cap. N107, (LFN) 2004 and of nil other powers enabling it in that 
behalf, the Nigeria Export Processing ZonesAuhiority with the approval of the Honourable 
Minister of Trade and Investment hereby make the following Regulations.

: I . . ? * ' • t i • * • t 1; , ; i . < • * • > 1 • ■ •“ * ' * '
. , .  .. [1 st Day o f February, 2012]

• Part  I— O bje c tives , A pplication , D esignation and  M a n a g e m e n t  '

X. The objective of these Regulations include, to—

v  ,;.(«) com plem ent and enhance the provisions of the Nigeria Export 
Processing Zones Act,s Cap N107 2004 (‘the Act’) ; ■ • • *

(b) provide details of regulatory and supervisory requirements necessary to 
.promote efficient.and profitable operations in Snake Island Intergrated Free 
Trade Zones (the “SIIFZ” or “the Zone”) ; and

.... (c), facilitate the attainment of goals for which SIIFZ is established in 
...N igeria, i .. • : v . • •

2.— (1) These Regulations shall apply to SIIFZ and all operations and 
activities carried in the SIIFZ or the Zone.

' (2)" These Regulations shall take precedence over the Investm ent
Procedures, Regulations, and Operational Guidelines fo r  Free Zones in 
Nigeria, 2004, or any other regulation, made by the Authority (its successors, 
transferees or assigns or any successor to the functions of the Authority) as 
regards any matter pertaining to the SIIFZ.

# . 3. The SIIFZ was designated as a Free Zone, by the President on the 
21st day of March, 2005.

j 4.— (1) For the purpose of these Regulations any duty, function, power and
responsibility imposed on by,the Authority for the management of the Zone shall 
be carried out directly by the Zone Management or through the Zone Management 
in the SIIFZ, as appropriate or by such other entity as the Zone Management may 
designate.

(2) The Authority has acknowledged SIMCO Free Zone Company (“ 
SIMCO” or “Zone M anagement”) as. having the responsibility to develop 
market, manage, operate and administer the SIIFZ.

• I
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Registration 
and Issuance 
of certificate 
by Zone 
Management

P art II— R egistration P rocedures

5 .— (1) A ll entities proposing to operate in the SIIFZ shall be registered 
by the Z on e M anagem ent/Authority as an enterprises (T r e e  Z one Enterprise’),

(2 ) A pplication  for registration as a Free Z one Enterprise shall be made 
on  such  form s as may be prescribed by the Zone M anagem ent/A uthority from 
tim e to  tim e and shall include—

(a) a copy o f  the Certificate o f  Incorporation o f  the applicant to be 
verified  by the Corporate Affairs C om m ission (C A C ) or other regulatory 
bodies for com panies outside the SIIFZ w here the com p an y  has already 
been registered in the Customs territory ;

(b) a signed copy o f  the resolution o f  the board o f  the applicant company 
for companies directing that the com pany be registered in the Zone, a consent 
letter signed by the directors o f  the enterprises and a photo identification of 
each d irector;

(c) a flat registration fee shall be paid by all applicants seeking to register 
an enterprise in the SIIFZ ;

(3) Paym ents in respect o f  registration, licen sin g  and rent can be made 
by ch eq u es and transfer in stru ction s sh a ll be m ade in favou r o f 'Zone 
M a n a g em en t.

(4) The Zone M anagem ent shall issue a schedu le o f  charges with the 
appoval o f  the Authority which shall be applicable in the Z one and make copies
available on request.• % •

(5 ) T he Z one M anagem ent m ay review  such charges from  tim e to time 
w ith the approval o f  the Authority.

(6) Subject to the provisions o f  these R egulations and the A ct, the Zone 
M anagem ent/Authority may grant approval on such terms and conditions as ii 
thinks fit for the registration o f  an applicant as a Free Z on e Enterprise.

(7) U pon registration as a Free Z one Enterprises, the Z one M anagem ent 
shall cause all relevant details concerning a Free Z one Enterpriese to be entered 
in  the Snake Island Integrated Free Z one R egistry (“the SIIFZ Registry”)' 
T he Authority shall m aintain all relevant details con cern in g  a Free Zone 
Enterprises in the Free Zone Registry (“FZ R egistry”). T ile F ee Z one Enterprise 
shall maintain all its <'ornpany information as im posed by the Zone Management 
in a  Free Z one Enterprise R egister “FZE R egister”..

(8 )  A ll docum ents'subm itted  by Free Z on e E nterprises to the Zone 
M anagem ent m ust be d om iciled  in the Free Z on e R eg istry  o f  the Legal 
Department o f  the N igeria Export P rocessing Z ones Authority.
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6. — (1) A Free Zone Enterprises shall furnish all information required of 

it in such details as the Zone Management/Authority may require from time to 
time*

(2) Any inform ation required by a government institution or department 
concern ing  a F ree  Z one Enterprise may be requested from the Zone 
M anagement through the Authority.1

7. A Free Zone Enterprise shall comply with the provisions of Regulations
8 to 26 of this Part except—

8. — (1) T he share capital of each Free Zone Enterprise shall be 
denominated in N aira or in the United States dollars.

(2) The share capital o f each Free Zone Enterprise/Company shall be 
divided into shares. Each share shall be numbered and represented by a share 
certificate in such form as the Authority may prescribe from time to time.

(3) The share capital of a Free Zone Enterprise/Company may be paid 
in cash or by way o f contribution in kind or by a combination of cash and 
contribution in kind which shall be subject to such conditions as the Authority 
may require. The share capital of a Free Zone Enterprise/Company may be 
altered by a resolution duly passed by its shareholders subject to the prior 
approval o f the Zone Management/Authority. Details of each alteration of the 
share capital o f a Free Zone Enterprise/Company shall be entered in the FZE 
Register and shall take effect from the date of such registration provided that 
the the Authority shall be notified of such changes within 14 days as such 
changes and shall be entered into the FZ Registry.

(4) A Free Zone Enterprise/Company undertaking an approved activity 
shall notify the Zone Management/Authority of any purchase, assignment or 
transfer o f its shares except where its shares are quoted and are freely 
transferable on any international stock exchange.

9. — (1) The name o f a Free Zone Enterprise/Company must end with 
the acronym ‘FZ E ’. A Free Zone Enterprise/Company shall not be registered 
in the SIIFZ Register and FZ Registry with a name, which is not approved by 
the Zone M anagement/Authority.

(2) A Free Zone Enterprise/Company may change its name upon—

(a) a declaration made by its shareholders for the proposed new name; 
and

(b) approval o f the proposed new name by the Zone Management/ 
Authority.
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: (3) T he  new name o f the Free Zone Enterprises/C om pany shall be entered 
in the FZ  Registry and a certificate o f  change o f nam e issued by the FZ 
Registry. A certificate  o f  change o f nam e shall specify, am ong other things, the 
date o f  registration o f the new nam e in the FZ Register. Such new name shall 
take effect on the date o f registration in the FZ Register. ' '

10.— (1) A Free Zone E nterprise/C om pany  shall at all tim es have an 
address, in the Zone, to w hich all com m unications and notices maybe 
addressed .

(2) Details of the registered address and o f any changes m ade therelo 
shall be notified by the Zone m anagem ent, w ithin 14 days, to the FZ Registry
and such details entered in the. FZ Register. r.

. u. A Free Zone Enterprise/C om pany shall affix, and keep affixed its 
nam e on the outside o f every office or place in w hich its business is carried on 
in .a conspicuous position and in letters easily legible, in accordance with the 
requirem ents o f the Zone M anagem cnt/A uthority.

12. — (1) A Free Zone Enterprise/C om pany shall have its name written 
in  legible characters in all its official docum ents, correspondence, notices and 
other official publications and also on all prom issory notes, cheques and other 
bills o f exchange and money orders, orders for goods or services signed by or 
on behalf o f the Free Zone Enterprise/Com pany and on all its parcels, invoices, 
receipts, letters o f credit and guarantees.

‘(2) A Free Zone Enterprise/C om pany shall state its registered address 
and registration num ber in legible characters in all its official documents, lcllcrs 
and order forms.

13. — (1) Shares in a Free Zone E nterprise/C om pany m ay not be issu ed  
unless fully paid.

(2) A F ree  Z o n e  E n te rp rise /C o m p an y  sh o u ld  h av e  tw o or more 
shareholders.

(3) A Free Zone Enterprise/C om pany may not acquire its own shares. 
However, it may acquire shares in any other Free Z one Enterprise/Company 
subject to com pliance w ith all applicable laws.

(4) A Free Zone Enterprise/C om pany shall issue share certificates to its , 
shareholders for all shares held by the shareholders upon the share capital in * 
respect o f such shares being  duly con tribu ted  in acco rd an ce  with these 
Regulations

(5) A Free Zone Enterprise/Com pany shall m aintain a register of its shares 
and any change made thereto. The Zone M anagemcnt/Authority shall be informed 
of any alteration of ownership, increase, reduction or any other changes made to 
the Shares o f the Free Zone Enterprise/Com pany within 28 days o f the change*

i
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•.' (6) The secretary of the Free Zone Enterprise/Company shall enter in 

the Free Zone Enterprise’s share register details concerning the number, amount 
and owner of all shares issued by it, provided that shares shall not be issued in 
bearer form;" •. : *' ' ***';>-“ , • ♦. .

14. — (1) A fter the transfer of any share or shares in a Free Zone
Enterprise/Company the executed share transfer instrument must be registered 
in the FZ Registry. • ?. • ■>. •. J

(2) A transfer o f the share shall be deemed effective as from the date of 
registration thereof in the FZ Registry.

15. — (1) A Free Zone Enterorise/Company shall keep at its registered 
address a FZE Register of directors and secretary.

(2) The FZE Register shall contain details of the identity and address of 
the Board o f directors and Secretary of the Free Zone Enterprise/Company 
and of any changes made thereto. The Zone Management/Authority shall be 
informed of any such changes within 14 days of such changes and shall be 
entered into the FZ Registry.

16. — (1) The business of a Free Zone Enterprise/Company shall be 
managed by the Board of Directors of the Free Zone Enterprise/Company 
who may exercise all the powers of the Free Zone Enterprise/Company.

(2) The Board o f Directors of the Free Zone Enterprise/Company shall 
neither be employees nor servants of the Free Zone Enterprise, but shall manage 
the affairs of the Free Zone Enterprise/Company. In respect of vicarious liability 
for negligence the Board of Directors shall be liable as officers of the Free 
Zone Enterprise/Company.

(3) The Board o f Directors may regulate their proceedings as they think 
fit. Any director may call a meeting of the directors and any question arising at 
a meeting o f the directors shall be decided by majority of votes, each director 
having one vote.

(4) The Board o f  Directors may elect a chairperson and may vest in him. 
a casting vote.

(5) Any director may appoint any other director as his alternate who 
shall be entitled to vote in accordance with the appointing director’s instructions 
(if any) separate from his own vote.

(6) A resolution signed by all the directors shall be as valid and effectual 
as. if passed at a valid meeting o f the directors and may consist o f several 
documents in like form each signed by one or more directors.

(7) A  director shall not be entitled to vote nor be counted as part o f the 
quorum in relation to any resolution which concerns a matter in which he has 
any direct or indirect interest or duty which is material and which conflicts or

Share
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may conflict with the interests o f the Free Zone Enterprise unless such interest 
has been disclosed in writing to the other directors in sufficient detail to provide 
an accurate information thereof and the o ther directors (or a m ajority  o f them) j 
resolve that such director should be entitled to vote o r be counted as part of the 
quorum.

(8) T he secretary o f the Free Zone E n terp rise /C om pany  shall cause 
m inutes to be recorded in books kept for the purpose o f each m eeting of the 
directors and o f all appointm ents o f d irectors or secretary.

S
17. — (1) T he objects o f  a Free Zone E nterprise/C om pany is to carry on 

all such business w ithin the area o f the Zone as the Z one M anagem ent may 
perm it under the term s o f the licence issued to the Free Z one Enterprise/ 
Com pany.

(2) A Free Zone Enterprise/C om pany may :

(a) borrow, grant security, guarantee any obligation  o f any person or 
indem nify  any p e rso n ;

(b) enter into all types o f banking and financial transactions as provided
for in these Regulations ; 1

(c) issue, m ake, endorse o r draw  any negotiab le  instrum ents, such as, 
cheques, bills o f exchange, prom issory notes or bills o f lading in relation to 
its business ; and

(d) m ake, alter or dispose o f any investm ents (w hether or not within 
N igeria) in relation to its business.

18. — (1) A Free Zone E nterprise/C om pany  shall have  a seal for the 
purpose o f entering into contracts or o ther form s o f agreem ents.

(2) A Free Zone E nterprise/C om pany shall have its nam e engraved in j 
legible characters on the seal.

19. — (1) A contract may be entered into by a Free Z one Enterprise/ ; 
C om pany in w riting—

' • :
(a) under its seal w ith the signature o f any d irec to r o f the Free Zone

Enterprise/C om pany, o r ;

(ib) w ith the signature o f  any d irector and expressed  in w hatever form^ 
w ords to be executed by the Free Zone E nterprise/C om pany.

(2) A contract may be entered into by a F ree Z one Enterprise/Compa^ 
in writing by any person acting under the authority  o f the Free Zone Enterprise 
Com pany w hether such authority is express or im plied.

' # • ' i ;
(3) Any contract, which purports to be m ade by or on behalf of a &cC 

Zone Enterprise/Com pany, if made, accepted or endorsed  in the name of,al1 
by or on behalf o f or on account o f the Free Zone Enterprise/C om pany W51 !
person acting under its authority, is binding.

• * i

:
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(4) A promissory note, cheque or other forms of a bill of exchange is 

deemed to have been made, accepted or endorsed on behalf of a Free Zone 
Enterprise/Company if made, accepted or endorsed in the name of, and by or 
on behalf o f or on account of a Free Zone Enterprise/Company by a person 
acting under its authority.

20. Save where a Free Zone Enterprise/Company is subject to alternative 
accounting requirem ents under the laws applicable to its jurisdiction of 
incorporation, the following shall apply—

(1) every Free Zone Enterprise/Company shall keep accounting records 
. sufficient to show and explain the transactions of such Free Zone Enterprise/

Company and be in such form as to disclose with reasonable accuracy, at
any time, the financial position of the Free Zone Enterprise/Company at
that time and enable the directors to ensure that any balance sheet and profit
and loss account o f the Free Zone Enterprise/Company prepared under these
Regulations complies with the requirements of these Regulations;

»
(2) the earnings and the annual accounts of the Free Zone Enterprise/ 

Company shall be reported and prepared in United States dollars or N aira ;

(3) the accounting records shall in particular contain a record of the assets 
and liabilities of the Free Zone Enterprise/Company and entries from day to 
day of all sums o f money received and expended by the Free Zone Enterprise/ 
Company and the matters in respect of which the receipt and expenditure were 
incurred;

(4) the accounting records of each Free Zone Enterprise/Company shall 
be kept at its registered office in the Zone and shall at all times be open to 
inspection by the Zone Management/Authority, other relevant bodies, its 
shareholders and their representatives ;

21. — (1) The first “financial year” of a Free Zone Enterprise/Company 
shall commence on the date of its registration as disclosed in its Certificate of 
Registration.

(2) The Free Zone Enterprise/Company may determine the length of its 
financial year by a resolution duly passed by its Board of Directors. A copy of 
this resolution shall be delivered to the FZ Registry within 7 days of being 
made and details thereof promptly entered in the FZ Register, provided that no 
first financial year may exceed 18 months or be for less than 6 months.

(3) Subject to the provisions of paragraph (4) of this Regulation successive 
financial years shall be o f 12 months duration beginning immediately after the 
end of the previous financial year.

. (4) The Board o f Directors of a Free Zone Enterprise/Company shall 
prepare for each financial year of the Free Zone Enterprise a balance 'sheet as 
at the last day o f its financial year and a profit and loss account.

Accounts.
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Financial 
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(5) T h e  balance  sheet shall g ive a true and fair view  o f  the state of 
a ffa irs  o f  the F ree Z one E nlcrprisc/C om pany as at the end o f the financial 
y ear and the profit and loss account shall give.a true and fair view  o f the profit 
and loss o f  the F ree Zone E ntcrprisc/C om pany for the financial year.

(6) T h e  Z one M anagem cnt/A uthoriiy  reserves the right to require that 
the  b a lan ce  sh ee t and profit and loss account o f a Free Zone'Enterprise/■ * * • i | * * i f . . .
C om pany  com ply  w ith provisions as set dow n by it from  tim e to time.

(7) W here  a F ree Zone E nterprise/C om pany ow ns any o ther Free Zone 
E n terp rise /C om pany  or ow ns m ore than h a lf o f the shares, in or otherwise 
co n tro ls  any o th er com pany  or en terp rise  the f irs t 'm e n tio n e d  Free Zone 
E n terp rise /C om pany  shall also prepare the group accounts on a consolidated 
basis. W here  any Free Zone E nterprise/C om pany ow ns less than half of the 
shares in a com pany or o ther enterprise (not being  a F ree Z one Enterprise/ 
C om pany) nor controls such com pany or en terprise  but nevertheless is ini, 
po sitio n  to exerc ise  a 's ig n if ic a n t in fluence  o v er such  com pany  or other 
en te rp rise , then such  com pany  or o th e r en te rp rise  shall be treated as an 
associated  com pany for accounting purposes.

J
• (8) T he annual accounts o f  a Free Z one E n terprise/C om pany  shall be 

approved by its Board o f D irectors and signed by or on b eh a lf  o f  the directors. 
A t least one d irec to r shall sign the balance sheet and profit and loss account of 
the F ree  Z one Enterprise/C om pany.

(9) A  copy o f  the annual accounts o f the Free Z one Enterprise/Company 
shall be delivered to the FZ  R egistry w ithin 3 m onths o f  the end o f  the financial 
year o f  the Free Z one E n terp rise /C om pany  or such longer period  as the Zone 
M anagement/Auihoiity m ay determ ine.

(10) A  Free Zone E nterprise/C om pany shall be required to appoint auditors 
from among auditors approved by the Zone M anagem ent/A uthority to make a 
report to the Free Zone Enterprise/Cuinpany on all of its annual accounts and 
state whether, in the auditor’s opinion, such annual accounts have been properly 
prepared in accordance with these Regulations and whether a true and fair view 
is given in the case of—

(a) the balance sheet o f the Free Zone Enterprise/Company of the state 
of affairs o f the Free Zone Enterprise/Company at the end o f its financial 
year ;

(b )  the profit and loss account of the Free Zone Enterprise/Company, for 
the financial year ; and

(c) annual accounts o f the Free Zone Enterprise/Company prepared on 
a consolidated basis, o f the state of affairs as at the end o f the financial year 
and the profit or loss for the financial year of the undertakings included in 
the consolidation.



(d) Source and'application of funds.

(e) Value added statement. '

(11) The Free Zone Enterprise/Company shall deliver a duly signed copy 
of the auditor’s report to the Zone Management and FZ Registry, together 
with the annual accounts pursuant to paragraph (9) of this Regulation.

(12) W here the total net assets of a Free Zone Enterprise/Company,
falls below 50% of its share capital the directors shall; not later than 30 days 
from the earliest day, on which that fact is known to a director, convene a 
meeting of the Free Zone Enterprise/Company for a date not,later than 6Q 
days from that day. for.the purpose of considering steps to bz ^ i f  any) taken to 
rectify the situation. , . . . . . .  .. /t v

22. — (1) An Free Zone Enterprise/Company shall not make a distribution, 
whether in cash or otherwise, to its shareholders excep t;

* (a) out of profits available for that purpose ; or ' * - 1
. r,

0b) where the share capital of the Free Zone Enterprise/Company is 
reduced in accordance with the provisions of these Regulations ; or

(c) where the Free Zone Enterprise/Company is deregistered and its 
assets distributed to its shareholders ; or

r

(2) The profits o f a Free Zone Entcrprise./Company available for 
distribution are its accumulated or realised profits less its accumulated or realised 
losses and after full provision must have,been made for all doubtful debts.

(3) No distribution shall.be made other than pursuant to these Regulation 
or pursuant to a resolution of the Free Zone Enterprise/Company. A copy of 
such resolution shall be delivered to the FZ Registry within 7 days of being 
made and details o f which shall be entered in the FZE Register.

23. A Free Zone Enterprise/Company shall keep a register in which 
details o f its shareholders and changes thereto shall be entered. The details or 
charges made thereof shall be forwarded to the FZ Registry within 28 days of 
the entry in the Free Zone Enterprise/Company register.

24. A copy o f every resolution passed at a meeting of the Free Zone 
Enterprise/Company requiring notice shall be provided to the FZ Registry within 
15 days after it is made and details thereof shall be entered in the FZE Register.

25. — (l)(a )  A shareholder of a Free Zone Enterprise/Company may 
pledge or otherwise charge all of its shares in the Free Zone Enterprise/ 
Company to any creditor as security for any debt or other obligation incurred 
or to be incurred by or binding upon it. .

(&) A pledge or charge made pursuant to paragraph 25 (1 )(<*)• of this 
Regulation shall be void if details thereof, in the prescribed form, are not
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delivered to the FZ Registry within 8 days o f  the date o f  such pledge or
other charge being made.

.

(c) D etails .o f any such p ledge or charge shall be entered in the FZE 
R egister..

' 1
(2 ) A'Free Z one Enterprise/Com pany shall keep  at its registered office a

FZE R egister o f  charges and enter in it details o f  any p led ge  or charge on its 
shares. . • . . .

i
(3 ) W here it is perm issib le under these R egu lation s or applicable law, a 

Free Z one Enterprise/C om pany m ay from  tim e to tim e create in favour of its 
creditors, security interest in respect o f  any debt or other ob ligation  incurred or
to be incurred by or binding upon it or any other person.

.

(4 ) Arty security interest created by a Free Z one Enterprise/Company 
shall be v o id  w here such security interest is not in the p rescr ib ed  form, does 
and is  not d e liv ered  to the FZ R eg istry  w ith in  2 8  d ays o f  the creation of 
the secu r ity  in terest.

j
(5 ) T h e d ischarge or alteration o f  a p ledge, charge or any other security

interest, as sp ecified  in paragraphs (1 ) and (3) o f  this R egulation  in favour of 
the creditor or creditors shall be notified  to the FZ  R egistry  w ithin  28 days and 
details entered into  the FZ E  R egister. |

26 . — (1) A fter all requirements stated in these R egulations for registration 
have b een  com p lied  w ith and all required docum ents subm itted  to the Zone 
M anagem ent/A uthority , the Free Z on e E nterprise/C om pany shall make a 
statutory declaration by a legal practitioner stating that all the requirements for 
registration h ave been com plied  with.

(2 ) T he Z one M anagem ent/A uthority  reserves the right to accept or 
refuse the declaration w ithin 30  days o f  receipt and shall inform  the applicant 
o f  the refusal and ground(s) for refusal. ! j

27 . — (1) T he Z one M anagem ent/A uthority  m ay appoint one or more 
com petent persons as inspectors to in vestiga te  the affairs o f  a Free Zone 
Enterprise and furnish it w ith report in such  form  and w ithin  such time as it 
m ay direct.

j

(2) A ppointm ent o f  inspectors m ay be m ade on the application of the 
Free Z one Enterprise or by any creditor o f  theFree Z on e Enterprise or by the 
Zone M anagem ent Authority acting unilaterally, or by any other person provided 
the Zone M anagem ent/A uthority acting on reasonable grounds, is satisfied 
that good reason has been shown or circum stances indicate that the investigation 
is necessary.

(3) An inspector appointed by the Z one M anagem ent/A uthority pursuant 
to paragraph (1) o f  this R egulation shall have such pow ers o f  investigation ns 
the Zone M anagem ent/Authority m ay reasonably con fer  on  him .
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(4) Investigations carried out pursuant to this Regulation shall not in any 

way interfere with or inhibit the ongoing business or operations of a Free Zone 
Enterprise. ... . .V .A, v ....... .. . -•

- (5) W here the Zone Management/Authority has reasonable ground to
show that a Free Zone Enterprise has—

(a) ceased to operate in the Zone ; or

(b) abandoned its property and assets within the Zone ;.or

(c) has failed to comply with any procedures or guidelines in these
Regulations.

it may cause an investigation to be instituted on the matter and/or subject
such a Free Zone Enterprise to a penalty as determined from time to
time by the Zone Management/Authority.

(6) W here—

(a) it appears that a Free Zone Enterprise has ceased to carry on 
operations in the Zone and after failing to respond to a written inquiry of the 
Zone Management/Authority within 30 days of receipt of such inquiry seeking 
confirmation on whether or not—

(/) the Free Zone Enterprise is carrying on operations in the Zone ;

(//) the Free Zone Enterprise has not abandoned its property in the
Zone ; or.
(b) where the Free Zone Enterprise fails to demonstrate to the reasonable 

satisfaction of the Zone Management/Authority that it is carrying on business 
in the Zone ;

The Zone Management/Authority upon such reasonable grounds, may deregister 
the Free Zone Enterprise in accordance with procedures specified in Regulation 
28 of these Regulations pending siich time as the Zone Management/Authority 
may approve the resumption of operations.

(7) Upon the deregistration of a Free Zone Enterprise, all property and 
rights vested in it and not owned by the Zone Management/Authority or any 
other third party with fe tte r title, than the; Free Zone are deemed to be held by 
its shareholders.

(8) W here a Free Zone Enterprise has been deregistered, other than at 
the instance o f the a Free Zone Enterprise, the Zone Management/Authority 
and the a Free Zone Enterprise, or arrangement on the disposal of any property 
and assets o f the a Free Zone Enterprise remaining in the Zone where such 
property and assets are not the subject of immediate sale.

28.— (1) Prior to the issuance of a notice of intention to deregister a 
Free Zone Enterprise, the Zone Management/Authority shall bring to the 
attention o f the Free Zone Enterprise concerned the breach of a material 
provision o f the terms of its licence.

Procedure
for
deregistration.
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(2) T he follow ing procedures are applicab le  to the deregistration of a 
F ree Z one E nterprise for a m aterial breach o f the term s o f its licence—

(а) the Zone M anagem ent/A uthority  m ust g ive a notice 21 days of the 
Z o n e  M an a g e m en t/A u th o rity ’s in ten tio n  to d e re g is te r  the  Free Zone 
Enterprise ;

(б) the Free Zone Enterprise may, w ithin the period o f  the notice in (a) 
above inform  the Zone M anagem ent/A uthority  o f  its ob jection  to the notice 
and take steps to rem edy sam e w here such breach  is capab le  of being 
rem edied ;

(c) the Z one M anagem ent and the Free Zone E n terp rise  shall endeavour 
to resolve any dispute arising from  the breach failing  w hich the Free Zone 
E nterprise m ay w ithin 21 days o f the failure to reso lve  the d ispute refer the 
m atter to the Authority charged with responsibility for Snake Island Integrated 
Free Zone for resolution ; and

(id) notw ithstanding the procedures specified  in sub-paragraph  (a), (b) 

and (c) o f  paragraph (2) o f this R egulation, the Free Z one  Enterprise may 
at any tim e refer such dispute to arbitration for reso lu tion . i

(3) T h e  d ecision  o f the arb itra l panel shall be  b in d in g  on theZone 
M anagem ent and theFree Zone E nterprise.

(4) A ny steps tow ards the deregistration  o f a F ree  Z one Enterprise by 
the Z one M anagem ent shall be suspended w here the p rocedures set out in 
paragraph (2) o f  this R egulation are being taken.

* I
29. S ubject to the procedures set out in R egulation  28 above, any of the 

fo llow ing, in so far as they am ount to a m aterial breach  o f  the terms of the 
licence o f a Free Zone Enterprise, m ay be a ground for deregistration , where—

(a) it is confirm ed, through a w ritten report, that the F ree Z one Enterprise J 
has acted contrary to the provisions o f applicable  law s, these Regulations or 
C irculars pertain ing to the Zone, w ritten instructions and directives of the

• Authority, and that such acts are detrim ental to o rderliness in the Zone;

(b) it is established that the Free Z one E n terp rise  has v io lated  applicable 
tax law provisions leading to tax evasion with revenues and earnings accruing 
from  activities conducted outside the Zone being  declared  as incom e earned 
in the Z one through the presentation  o f fake or m islead ing  documents for 
that purpose ;

(c) in v estig a tio n s  and d e lib e ra tio n s  rev eal th a t the  conditions and 
qualifications declared in the application form  w hich form ed the basis for the 
issuance of*a licence to the Free Zone Enterprise arc not fulfilled or have 
been proved to be false in any m aterial respect or w here it is established that 
changes in the inform ation declared in the application form  for the licence 
have not been reported as required by the A uthority  or in these R egu la tion s;
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(d) a state of force majeure is declared by the relevant Zone Management/ 

Authority through a written report that construction work has not started 
within 60 days (or such other period as the'Zone Management/Authority 
may specify) of the date of approval of construction projects by the Zone 
M anagement/Authority or in the case of leased premises, that the operation 
has not been launched within 6 months (or such other period as the Zone 
M anagement/Authority may specify);

(e) the Zone Management/Authority in writing has been denied on two 
occasions information required by it or has not received a response within 
the specified reasonable period, or has been supplied with misleading or 
false information regarding activities in the Z one;

if) it is established through a written report of the Zone Management/ 
Authority that the Free Zone Enterprise or its responsible or authorised 
representatives or employees have caused damage to facilities, machinery 
and equipment in the Zone owned by third parties and that this has been 
repeated despite the issue of a written warning ; and

(g) as a result* of any other circumstances as may be determined and 
approved from time to time by Zone Management/Authority.

30. Notwithstanding, the provision of Regulation 29 above, a Free Zone 
Enterprise shall be deregistered upon a formal written request by that Free 
Zone Enterprise to the Zone Management/Authority for deregistration.

31. The licence of a Free Zone Enterprise may be revoked by the Zone 
Management/Authority following the commission of a criminal offence by the 
Free Zone Enterprise or where the acts or omissions of the Free Zone Enterprise 
have contravened national security or the substantial safety and security of the 
Zone or activities and undertakings carried on within the Zone.

32. — (1) A final and binding decision to revoke a licence granted by the 
Zone M anagement/Authority to the Free Zone Enterprise to undertake an 
approved activity in accordance with the procedures set out in the Regulations, 
shall also result in the de-registration of the Free Zone Enterprise from the 
S1IFZ Registry and the FZ Registry.

(2) Where a decision has been taken to revoke the licence and to deregister 
a Free Zone Enterprise is final and binding, any licence fee paid to the Zone 
M anagement shall be forfeited to the Zone Management and the Certificate 
of Registration and the current operating Licence of the Free Zone Enterprise 
shall be returned to the Zone Management/Authority.

(3) Upon deregistration and/or revocation of the operating Licence of a 
Free Zone Enterprise, such fact of deregistration and/or revocation shall be 
duly entered in the SIIFZ Registry and the FZ Registry.

i
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3 3 . A  F ree  Z one  E n terp rise  shall im m edia te ly  by re-reg istered  and have 
its l ic e n c e  re in s ta ted  by the Zone. M anagem ent w here  a court o f competent 
ju r isd ic tio n  o r an arb itra l body have ad judged  that such a F ree Zone Enterprise 
w as w ro n g ly  de reg iste red  or that its licence w as w rongly  .revoked in the first 
in s tan ce .

3 4 . — (1) T h e  S IIF £  R egistry  shall com pile  and m ain tain  a register of 
the  Z o n e  M an ag em en t’s and Free Z one E n terp rise s’ vehicles.

(2) T he Z one M anagem ent through the A uthority shall apply to and receive 
from  the F ederal R oad Safety C om m ission appropria te  num ber plates to enable 
veh ic les  o p era ting  w ith in  the Zone to be appropria te ly  reg istered .

P a r t  III— I n v e s t m e n t  P r o c e d u r e s
j

3 5 .  — (1) In fo rm a tio n  on the  S IIF Z  is o b ta in a b le  from  the Zone 
M anagem en t upon application m ade in w riting, by te lephone or in person to (he 
Z on e  M anagem en t. .

j
(2) Details o f the contract address o f the Zone M anagem ent is as follows:

S nake Island In tegrated  Free Z one
Lagos
N igeria
si@ sifreezone.com
•

3 6 . — (1) For exp ression  o f  interest to register as an enterprise w ith in  
SIIF Z  the applicant shall provide the Z on e M anagem ent and provided the 
fo llo w in g  at the request o f  the Z one M anagem ent—

(a) the nam e and address o f  the ap p lican t’s bu sin ess  ;

(/?) the nature  o f  the ap p lican t’s b usiness ;

(c) the  nam e and position  o f  the a p p l ic a n t ;

(d) the natu re  o f  the business that the ap p lican t p roposes to conduct in j

the S IIFZ  ; and j
l

(e) any o ther in fo rm ation  that the ap p lican t m ay consider relevant or | 
w hich the Z one  M anagem en t/A u tho rily  m ay req u ire  from  tim e to time.

(J) P roposed  nam e o f en terprise.
i

(2) E xpression o f in terest shall be con sid ered  for suitability  by Zone < 
M anagem ent and applicants w hose proposed business docs not meet the SIIF^ j 
requirem ents shall be inform ed.

37. A pplicants w hose expressions o f  in te rest a rc  successful shall $ : 
sent an application pack w hich shall com prise  the fo llow ing  documents—

(a) an application form  ;

{b) SIIFZ Procedures and O perational G u idelines.

mailto:si@sifreezone.com
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38. Application to undertake approved activity in the Zone shall be made 

on such forms as may be provided by Zone Management and the forms shall 
stipulate the application fee payable in addition to providing such other details 
as Zone M anagement may stipulate from time to time.

39. The Zone Management shall acknowledge in writing the receipt of 
the completed application form and fee to the applicant.

40. — (1) Application to undertake an approved activity shall be considered 
by a Screening Committee consisting of the officials of the Zone Management 
within a period not exceeding 5 working days of receipt of the application and 
the non-refundable Application Fee at the Zone Management office.

(2) The application shall be considered based on the following—

(a) that the activities which an applicant intends to undertake in the Zone 
are approved activities within the Zone ;

(b) that the proposed activities will add value to and be consistent with 
the development programme of the SIIFZ ;

(c) that the application complies with the provisions of the Nigeria Export 
Processing Zones Act and applicable rules and regulations as may be put in 
place by Zone Management/Authority from time to time ;

(<d) the technical, financial and managerial capabilities of the applicant; and

A pplicant
for
Inspection o f 
U tiljty .

Penn it to
Commence
Operations.

(e) the applicant’s experience and track record. 

(J) Environmental Impact Assessment report,

(g) Feasibility Studies.

41. The Application to undertake an approved activity as submitted by 
an applicant shall be evaluated and processed for approval by the Zone 
M anagement/Authority within a period of 5 working days from the receipt of 
the non-refundable Application Fee. The Zone Management shall deliver the 
approved application to the Authority. Where there is no objection to the 
application in respect to compliance or otherwise with these Regulations, the 
Act, any applicable law or directive or circular, the Authority shall process the 
Application within a period of 5 working days from its delivery by the Zone 
Management and enter the details in the Register.

Com m ent 
ment o f  
Operation.

(2) The Zone Management shall promptly notify the applicant of the 
approval or otherwise of the application.

(3) The Authority shall review the application and grant its approval based 
on the Zone M anagem ent’s compliance or otherwise with the provisions of 
these Regulations, the Act and other directives or circulars as may be issued 
from time to time.
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42. Approved activities in the Zone include such other activities permissible 
under these Regulations and the ACt as the Authority m ay deem  appropriate 
from time to time.

' * . j
43. Successful applicants shall be granted a licen ce  to undertake an 

approved activity within the Zone on paym ent o f  the appropriate fee. This
shall be made payable to the Zone M anagem ent.

'
44. As part o f  the approval process the applicant’s request for serviced 

land or factory space within the Zone (subm itted as part o f  the application 
process) w ill be assessed by the Zone M anagem ent.

45 . W here the Z one M anagem ent is unable to m eet the applicant's i 
requirements for land and premises, the applicant shall be inform ed accordingly 
and further steps taken to review  the request w ith a v ie w  to meeting the 
applicant’s needs.

4 6 . The general conditions applicable to licen ces  issued  by the Zone j 
M anagem ent in the Z one are con ta in ed  in the F irst S ch ed u le  to these j 
Regulations.

4 7 .— (1) A pplication for building perm its shall be subm itted  to the Zone 
M anagem ent/A uthority after the execution  o f  the land lea se  agreement and j 
the Zone M anagem ent/A uthority shall consider and grant build ing permit on 1 
such terms as it deem s fit within 10 working days o f  the receipt o f  the application. ] 

. Any m odification or correction required by the Z on e Management/Authority 
shall be incorporated in the approved build ing plan and com p lied  with by the 
applicant.

j
(2) Applicants shall consult with the Z one M anagem ent regarding the j 

appointment o f  building contractors and oniv 'u iild ing contractors approved ty j 
the Zone M anagem ent shall be authorised  to carry out construction and ; 
installation works within the Zone. The Z one M anagem ent/A uthority shall from j 
time to time prescribe the appropriate fee applicable for approving such building 
contractors. i

48.— (1) Buildings and structures to be constructed  by or on behalf olo ; 
Free Zone Enterprise shall be perm anent structures built w ith  fire resistant j 
material in accord-' .;c  with bui. iling, public health and fire regulations adop  ̂ j 
by Zone M anagement from tim e to tim e.

(2) The Zone M anagem ent/A uthority shall co n sid er  and grant build111® 
permit on such terms as considered appropriate w ith in  10 w orking days of ̂  
receipt o f  the application. Any m odification  or correction  required by Z&  
Mdnagement/Authority shall be incorporated in the approved building plana(1 
com plied  with by the applicant.



49. — (1) A Free Zone Enterprise shall, prior to the commencement of 
operations apply to the Zone Management for permit to commence operations 
and Zone M anagem ent shall within 5 working days of the receipt of the 
application complete inspection of the factory site to ensure compliance with 
relevant building, factory and public health laws and regulations and shall permit 
to commence operation if there be no breach of these Regulations y/ithin 1 
working day of completion of the inspection.

(2) W here a Free Zone Enterprise has not complied with relevant 
regulations, the Zone Management shall in writing within 1 working day after 
the completion of inspection notify the Free Zone Enterprise of the non- 
compliance and direct that it be remedied within a stipulated period.

50. — (1) A Free Zone Enterprise that has secured a lease of built-up 
factory space from Zone Management shall commence its operations within 6 
months o f the date of execution of the lease agreement. On application, the 
Zone M anagement may grant an extension for a period not longer than 3 
months.

(2) W here a Free Zone Enterprise that has secured a lease of built-up 
factory space fails to commence operations within 6 months after the execution 
of the lease agreement or such other extension as the Zone Management may 
grant, the license of the Free Zone Enterprise to carry on business in the Zone 
shall be revoked without any recourse to the Zone Management.

(3) A Free Zone Enterprise that has secured a lease of land from the 
Zone M anagem ent shall commence development within 3 months and 
operations within 9 months of the date of execution of lease agreement. On 
application, the Zone Management may grant an extension for a period not 
longer than 3 months on such terms and conditions as it deems fit.

(4) W here a Free Zone Enterprise that has secured a lease of land fails 
to commence development and or operations within 3 months and 9.months 
respectively after the execution of the lease agreement or such other extension 
as Zone M anagement may grant, the license of the Free Zone Enterprise shall 
be revoked without any recourse to the Zone Management.

51. A Free Zone Enterprise can engage in approved activities as stipulated 
by these Regulations and for which Zone Management has granted it permission 
to engage in the Zone provided the Free Zone Enterprise’s operation of the 
approved activity does not cause damage to human life and property, harm the 
environment, constitute a threat to public peace and order or national security.

* c*.

52. — (1) No real property or any part thereof whether developed or not, 
shall be sub-demised or demised in any form in the Zone without the prior 
written approval o f Zone Management having been first sought and obtained.
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Ground rent.

Incentives
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(2) A Free Zone E nterprise w ishing to alter, expand o r dem olish any pan j 
o f  a leased factory building shall seek the prior approval o f  Z one Management 
before carrying out such activity and cost involved shall be borne by the Free 
Zone Enterprise.

j
53 . — (1) A Free Zone Enterprise that have secured  lease in the Zone 

shall be required  to pay in advance the applicable ground rent at the prevailing 
rate to Zone M anagem ent calculated  on m onthly basis.

(2) In the event o f  failure to m ake full and tim ely  paym ent, the lessee 
sh a ll b e .d e e m e d  to be in b reach  o f  the a g re em e n t fo r w hich  the Zone 
M anagem ent may w ithdraw  its approval to the Free Z one Enterprise to carry 
on activity  in the Zone.

(3) In the events that such rights have been w ithdraw n, the Free Zone 
o p e ra tin g  licence  p rev iously  g ran ted  the F eee  Z o n e  E n terp rise  shall he 
w ithdraw n
• i

54. — (1) A Free Zone Enterprise shall pay the applicable  rates per annum
to the Zone M anagem ent as service charges, m arketing  and promotion fees 
for services provided. 1

(2) In the event o f failure to m ake full and tim ely paym ent, the Zone 
M anagem ent shall at its sole discretion have the right to w ithdraw  its a p p r o v a l j 
to the Free Zone Enterprise to carry on activity  in the Zone.

(3) In the event that such rights have been w ithdraw n, the Free Zone 
operating licence previously granted to the Free Z one E nterprise  may also be 
withdrawn. .

55. — (1) In the event that a Free Z one E nterprise  w ishes to disinvestfor 
any reason, the Zone M anagem cnt/A uthority m ay take over the building without ■ 
any form o f compensation to the Free Z one Enterprise.

(2) T he Zone M anagem ent shall retain  the right to charge a FreeZo# ; 
Enterprise in full fo r all costs incurred by the Z one M anagem ent in repairing^ 
restoring the leased land or buildings.

• -j »

P a r t  IV — G e n e r a l  R e g u l a t i o n s.
56. A Free Zone Enterprise w ithin SI IFZ shall be en titled  to the follovW j 

incentives and co n cess io n s :

0 0  exem ption from  all—

(0  Federal, State and Local G overnm ent taxes, levies and rates ',

0 0  regulations pertaining to taxes, levies, duties and foreign cx cW 3, j

0*0 custom s duties and associated  fees and charges ; and

(iv) VAT on all im ported products in re lation  to an approved activ® ;
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including VAT on site construction activities and on locally procured
materials, equipment and service;

(b) repatriation of foreign capital investment in the Zone at any time with 
capital appreciation on the investm ent;

(c) remittance of profits and dividends earned by foreign investors in 
the Zone ;

(id) exemption from the requirement of import or export licenses ;

(e) up to 100% of what is produced, traded or stored within the Zone 
may be imported, exported or re-exported in the Customs Territory against 
a valid permit, and on payment of appropriate duties;

(/) rent free land at construction stage and thereafter rent shall be as 
determined by the Zone M anagem ent;

(g) permission to have up to 100% foreign ownership of any business in 
the Zone ;

(h) engagement of foreign managers and qualified personnel by companies 
operating in the Zone ;

(/) import duty on goods manufactured, processed, stored or assembled 
in the Zone and exported into the Customs Territory, shall be at the rale 
applicable to the raw materials in the state in which they are originally 
introduced into the Zone (except where the raw materials are local to the 
Customs Territory) in which event the duty applicable shall be zero-rated, 
provided that VAT shall not apply to such goods ;

(J) any special product imported into Zone under this scheme :

on which value has been added without changing the essential character
of the product after processing in the Zone; and intended for the Customs
Territory shall be granted 75 percent rebate on the import duty.

57. — (1) Goods manufactured or produced in the Zone shall be imported 
into the Customs Territory irrespective of whether the goods are prohibited or 
not, upon payment of the appropriate duty.

(2) Such goods shall include furniture, shoes, garments, detergent powder, 
washing liquid, foodstuff and beverage, packaging materials, hardware, 
household appliances, electrical appliances, building material, paper tissue and 
batteries.

(3) Provided that goods that have been assembled or packaged without 
meeting the 35% value addition requirement shall not be allowed into the 
Customs Territory.

58. — (1) Retail trade in the'Zone shall only be conducted with the prior 
approval of the Zone Management/Authority and on such terms and conductions 
as may be imposed by the Zone Management/Authority.

Additional 
Incentives in 
respect of 
certain 
Goods.

Retail
activity.
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59. — (1) No person shall enter, rem ain in or reside in the Zone without 
the prior perm ission o f the Zone M anagem ent/A uthority .

(2) A ccess to the Zone shall be subject to the p resentation  o f a pass and 
such other conditions as the Zone M anagem ent/A uthority  m ay stipulate from 
tim e to time.

if
(3) The Zone M anagem ent shall not unreasonably w ithhold  or delay any 

perm ission  or approval sought pursuant to paragraph  (1) and (2) of this : 
Regulation to the extent that it would prevent or h inder a Free Zone Enterprise j 
from carrying out an approved activity.

60. — (1) The Zone M anagem ent shall have pow er to take over goods 
abandoned in the Zone and dispose o f them as deem ed fit.

(2) For the purpose o f this Regulation, goods or property  are abandoned 
where the owner or person in procession of such goods acts indifferent as to ! 
what becomes o f the goods within 14 days o f receiving w ritten  notification by 
the Zone M anagem ent o f the im pending disposal o f the goods.

(3) Any costs incurred by the Zone M anagem ent in rem oving  abandoned 
goods shall be refunded to the Zone M anagem ent on dem and  to the Free Zone 
Enterprise or owner of the abandoned goods.

61. Goods brought into the Zone by a Free Z one Enterprise, unless 
otherwise directed by the Zone M anagem ent/A uthority , m ay be—

(a) sto red , sold , exh ib ited , b roken  up, p a ck e d , c le a n e d , marked, j 
rem arked, loaded, un loaded, re loaded , d iv id ed , m ix ed , separated or 
otherw ise h a n d le d ; or

(b ) w orked, p rocessed , or rep ro cessed  o r o th e rw is e  packaged or 
manufactured ; or

(c) consumed, if the goods are m eant for consum ption  in the Zone ;or ;

(cl) be removed from the Zone or sent into the Custom s Territory, whetheras 
,originally packed or otherwise subject to the paym ent o f appropriate duties and 
to the provisions of the Customs, Excise Tariff, Etc (Consolidation) A ct; or j

(e) subjected to any other activity as m ay be approved  by the Zone 
Management/Authority.

62. — A Free Zone Enterprise shall p repare  and su b m it to the Zone ; 
M anagement/Authority at the end of each quarter in the fo rm at prescribed by 
the Zone M anagement/Authority, a report on its operations including report on ; 
production, sales and flow of goods and raw m aterials du ring  the period.

63. — (1) A Free Zone Enterprise shall p repare  and  keep  p ro p e r^  
accurate books o f accounts and records in co n fo rm ity  w ith  internation^ 
accounting principles and standards.
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(2) Supplementary ledgers shall also be kept to provide daily entries of 

detailed postings on the receipts and issuances of raw-materials, finished 
products, waste and scraps.

64. A Free Zone Enterprise shall permit the inspection of its books and 
records by the Zone Management/Authority as may be reasonably required.

65. A Free Zone Enterprise shall have its books of accounts duly certified 
as provided for by these Regulations and submit same to the Zone Management 
not later than 30 days after its adoption’.

66. Registration of vehicles in the Zone shall be in accordance with the 
rules and regulations laid down by the Authority in consultation with the Federal 
Road Safety Commission.

67. A driver of a vehicle in the Zone must be in possession of a valid 
d riv e r’s licence issued by the Federal Road Safety Commission or an 
international driver’s licence issued by an appropriate Authority relevant to the 
class of vehicle being driven.

68. Dedicated Free Zone Police, Customs and Immigration Command 
shall be established to deal with matters pertaining to Security, the movement 
of goods and persons in and out of the Zone respectively.

69. — (1) For the purpose of operating within the Zone the following 
Customs procedures shall apply—

(a) goods released into the Customs Territory shall be classified as imports 
and shall be subject to all applicable duties and levies as applicable to Free 
Zone products ;

(b) equipment and consumables to be used in the construction of facilities, 
operation of a Free Zone Enterprise and production of Free Zone products, 
irrespective of whether such goods are prohibited or not, may be imported 
into the Zone by a Free Zone Enterprise free of any taxes, duties or levies ;

(c) goods to be sold to other countries may be brought into the Zone from 
foreign territory and taken out of the Zone to a foreign territory by a Free 
Zone Enterprise free of any taxes, duties or levies, irrespective of whether 
the goods are prohibited or not, and notwithstanding any value addition on 
the goods in the Zone ;

(2) Procedures set out in the Second Schedule to these Regulations shall 
apply to—

(a) import into and export of goods from the Zone ;
(b) the handling of goods which require repairs and maintenance ;
(c ) transfer of goods from one Free Zone Enterprise to another ;

(cl) transfer o f goods from one Free Zone to another; and
(e) other procedures applicable to the SIIFZ .
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59. — (1) No person shall enter, rem ain in or reside in the Zone without 
the prior perm ission o f the Zone M anagem ent/A uthority .

(2) A ccess to the Zone shall be subject to the p resen ta tion  o f a pass and 
such other conditions as the Zone M anagem ent/A uthority  m ay stipulate from 
tim e to time.

(3) T he Zone M anagem ent shall not unreasonab ly  w ithhold  or delay any 
perm ission  o r approval sought pursuan t to pa rag rap h  (1) and (2) of this ! 
R egulation to the extent that it w ould prevent o r h inder a F ree Z one Enterprise 
from  carrying out an approved activity.

t
60. — (1) T he Zone M anagem ent shall have pow er to take over goods 

abandoned in the Zone and dispose o f them  as deem ed fit.
*3

(2) For the purpose o f this R egulation, goods or property  are abandoned 
w here the ow ner or person in procession o f such goods acts indifferent as to 
w hat becom es o f the goods w ithin 14 days o f  receiv ing  w ritten  notification by 
the Zone M anagem ent o f the im pending disposal o f the goods.

.
(3) A ny costs incurred by the Zone M anagem ent in rem oving  abandoned 

goods shall be refunded to the Zone M anagem ent on dem an d  to the Free Zone 
Enterprise o r ow ner o f  the abandoned goods.

« |
61. G oods b rought into the Z one by a F ree Z on e  Enterprise, unless ; 

o therw ise d irected  by the Zone M anagem ent/A uthority , m ay be—
i

(a ) s to red , so ld , ex h ib ite d , b ro k en  up , p a c k e d , c lea n e d , marked, ; 
rem ark ed , lo ad ed , u n lo ad ed , re lo a d ed , d iv id e d , m ix ed , separated or 
o therw ise  h a n d le d ; or

( b )w o rk ed , p ro c e ssed , o r  re p ro c e s se d  o r  o th e rw is e  packaged  or 
m anufactured ; or

(c) consum ed, if  the goods are m eant for co n sum ption  in the Zone ;or '

( , cl)be rem oved from the Zone or sent into the C ustom s Territory, whether# 
originally packed or otherwise subject to the paym ent o f  appropriate duties and 
to the provisions o f  the Custom s, Excise Tariff, Etc (Consolidation) Act; or

( e)subjected  to any o ther activ ity  as m ay be app ro v ed  by the Zoi'c ; 
M anagem ent/A uthority.

62. — A Free Z one E n terp rise  shall p rep are  and  su b m it to the Zo  ̂ j 
M anagem ent/A uthority  at the end o f each qu arte r in the fo rm at prescribed W 
the Zone M anagem ent/A uthority, a report on its opera tions including repot10" 
production, sales and flow o f goods and raw  m ateria ls  d u rin g  the period.

63. — (1) A Free Zone E nterprise  shall p rep a re  and  keep proper^ 
accurate  books o f accounts and records in co n fo rm ity  w ith  internatiolia 
accounting principles and standards.
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(2) Supplementary ledgers shall also be kept to provide daily entries of 

detailed postings on the receipts and issuances of raw-materials, finished 
products, waste and scraps.

64. A Free Zone Enterprise shall permit the inspection of its hooks and 
records by the Zone ManagementMulhority as may be reasonably required.

65. A Free Zone Enterprise shall have its books of accounts duly certified 
as provided for by these Regulations and submit same to the Zone Management 
not later than 30 days after its adoption'.

66. Registration of vehicles in the Zone shall be in accordance with the 
rules and regulations laid down by the Authority in consultation with the Federal 
Road Safety Commission.

67. A driver of a vehicle in the Zone must be in possession of a valid 
d riv e r’s licence issued by the Federal Road Safety Commission or an 
international driver’s licence issued by an appropriate Authority relevant to the 
class of vehicle being driven.

68. Dedicated Free Zone Police, Customs and Immigration Command 
shall be established to deal with matters pertaining to Security, the movement 
of goods and persons in and out of the Zone respectively.

69. — (1) For the purpose of operating within the Zone the following 
Customs procedures shall apply—

(a) goods released into the Customs Territory shall be classified as imports 
and shall be subject to all applicable duties and levies as applicable to Free 
Zone products ;

(b) equipment and consumables to be used in the construction of facilities, 
operation of a Free Zone Enterprise and production of Free Zone products, 
irrespective of whether such goods are prohibited or not, may be imported 
into the Zone by a Free Zone Enterprise free of any taxes, duties or levies ;

(c) goods to be sold to other countries may be brought into the Zone from 
foreign territory and taken out of the Zone to a foreign territory by a Free 
Zone Enterprise free of any taxes, duties or levies, irrespective of whether 
the goods are prohibited or not, and notwithstanding any value addition on 
the goods in the Zone ;

(2) Procedures set out in the Second Schedule to these Regulations shall 
apply to—

(ia) import into and export of goods from the Zone ;
(b) the handling of goods which require repairs and maintenance ;
(c) transfer of goods from one Free Zone Enterprise to another ;
(cl) transfer of goods from one Free Zone to another; and
(e) other procedures applicable to the S1IFZ .

Inspection of 
Books.

Audited
Accounts.

Registration 
of Vehicles.

Issue of 
Driving 
Licences.

Customs,
Police and
Immigration.
<

Customs
Procedures.



I

Work
permits.

B 140

Returns on 
work 
permits 
issued.

Provision of 
Security in 
the Zone.

Tariffs and 
Charges.

Applicable
Laws.

Settlement 
of Disputes.

70. — (1) A Free Zone Enterprise shall on the ex ecu tio n  of a lease j 
agreement with the Zone M anagem ent for built-up factory space or land for 
development as factory site apply to the Zone M anagem ent for work permit
for its expatriate workers in such format as the A uthority  m ay stipulate.

. !
(2) Applications for work perm its for ex p atria te  s ta ff  shall only be j 

accepted by the Authority if in conform ity with the A u th o rity ’s requirements.

(3) Upon the receipt o f an application for w ork perm it for expatriate ; 
staff, the Authority shall process the application w ith in  30 days o f the receipt 
of the application.

71. A Free Zone Enterprise shall forw ard to the Z one  Management at 
the end of each quarter such inform ation as the /V uthority/Zone Management 
may require on use made of the w ork perm its issued on the employment of 
expatriate staff.

ii
72. The Zone M anagem ent shall ensure the p rov ision  o f security over 

the prem ises, properties and facilities w ithin the Zone.
j

73. —(1) The Zone Management/Aulhority shall cause to be published!1 
list of charges for services rendered in the Zone which charges may be 
revised by the Zone Management/Authority from time to time as deemed 
appropriate.

(2) The Zone Management/Authority shall ensure that copies of the ; 
published list of charges, and any revision thereto, are made available on request \ 

to the Free Zone Enterprise.
74.— (1) Any dispute arising betw een Free Zone E n terp rises in the Zone 

shall first be resolved amicably betw een the Free Z one Enterprises.
i

(2) W here the Free Zone Enterprises fail to reach an am icab le  settlement j
of a dispute, it shall be referred to the Zone M anagem ent for mediation.

• • 1
(3) Disputes between a Free Zone Enterprise and a Government Agency ; 

in the Zone, shall be brought to the notice of the Z one Manugcmcnt/AuthoriQ 
by the Free Zone Enterprise concerned and the Zone Management/Authority j 
shall assist the Free Zone Enterprise in all negotiations, mediation and 
reconciliation of the matter.

(4) Where any dispute arises between a Free Zone Enterprise and i>s ] 
employees, which cannot be amicably settled, it shall (unless an alternate j 
dispute resolution procedure reasonably acceptable to the Zone Managem6"1 ; 
is stipulated in the relevant employment contract) be referred to the Zon{ 
Management/Authority, who shall take all necessary steps to settle the mallc( j 
between the parties.
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(5) In all cases of dispute, in the Zone, the Zone Ma^agement/Authority 

reserves the right to intervene at any stage of any dispute in order to maintain 
industrial peace in the Zone.

75. In the resolution of disputes in the Zone, the appropriate laws of the 
Customs Territory shall apply unless otherwise provided in these Regulations 
or agreed by the parties to the dispute.

76. An expatriate employee of a Free Zone Enterprise shall not accept 
employment outside the Zone or offer the same services outside the Zone 
without the prior approval of the Zone Management/Authority.

77. — (1) Free Zone Enterprises operating in the Zone shall observe all 
environmental, safety and pollution control laws and regulations, applicable in 
the Zone and the immediate host community.

(2) Free Zone Enterprises shall ensure that pollution treatment facilities 
or other suitable devices are used to ensure that wastes and pollutants caused 
by their production processes are kept within tolerable limits as prescribed by 
applicable laws and regulations.

(3) The Zone Management shall inspect and monitor the operations of 
anti-pollution devices and measures in the Zone and shall apply appropriate 
sanctions for breaches of applicable laws and regulations.

78 . — (1) The Zone M anagement shall be responsible for general 
beautification o f the Zone and in particular, the Zone Management shall'be 
responsible for the maintenance of facilities such as, roads, drainage, street 
lighting, water supply, sewage lines and fire fighting.

(2) Maintenance works executed by the Zone Management at the instance 
of a Free Zone Enterprise shall be paid for by the Free Zone Enterprise.

(3) Connection of factory building/leased space to power, water supply, 
sewage lines, fire fighting system and telecommunication lines shall be at the 
rate approved by the Zone Management.

(4) A Free Zone Enterprise that owns and operate factories in the Zone 
shall be responsible for the beautification of the immediate surrounding uf its 
factories.

(5) Payments for services consumed by the Free Zone Enterprise shall 
be paid at the prevailing rates.
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Implementa
tion of 
Regulations.

78.— (b) Facilities to he provided by the Zone M anagem ent in the Zone 
include the following—

{a) good security network ;

Cb) administrative bu ild ing ;

(c) separate adm inistrative offices for d ifferen t regu laory  agencies inthe 
Zone ;

(<d) adequate supply o f clean w ater ;
* J

(e) adequate pow er supply ;

(/) good drainage system  ;
.

(g) good sew age system  ;
i

(h) efficient telecom m unicaiton system  ;

(0  good internal road netw ork ;

(/) warehouses ;
' i

(k)  logistics system ;
(/) banking fac ilitie s ; t j

%
(m) standard c l in ic ;

(;z) secretariat for the Free Zone E nterprises and

(o) fire service building with fire-fighting equipm ent.

79 .— (1) Im plem entations o f these R egulations shall be by Notice duly I 
issued or publicly displayed.

(2) These Regulations shall come into force on a date to be determined : 
by theAuihoiity.

\

(3) These Regulations are prescribed pursuant to the provisions o f Nigeria i 
Export Processing Zorn s Act, CAP. .NI07 1 j TN 2004.

(4) These Regulations shall be enforced by the Zone Managemenl 1 
pursuant to its Agreement dated 5th day of April 2005 with the Authority toso  
do.

80. All mailers not provided in these R egu la tions ex cep t those expressly j 
stated therein that they would be provided for by sp ec ific  regulation shall be 
subject to existing laws and regulations and all a fo resa id  Regulations shall 
constitute part of liiese R egulations.
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P a r t  V— T a xa tio n

81. The Authority shall, in consultation with the Federal Inland Revenue 
Service, publish guidelines on the tax implication of transactions between Free 
Zones and a Free Zone Enterprises with entities within the Customs Territory.

82. — (1) Notwithstanding any provisions of any Federal, State, and/or 
Local Government enactment in the Customs Territory to the contrary, the 
provisions of Sections 8 and 18 (1) of the Act shall apply in respect of tax 
exemptions, incentives and related matters within the Zone.

(2) For the avoidance of doubt, amoung others—
»

(a) corporate tax shall not be payable by a Free Zone Enterprise ;

(b) goods imported into the SIIFZ shall not be subject to import or other 
customs duties ;

P a r t  VI— R e g u l a t i o n s  P e r t a i n i n g  t o  B a n k s  i n  t h e  Z o n e

83. — (1) The two types of banks licenced and authorized to operate 
within the Zone arc—

(a) a bank established by a bank licensed under the Banks and Other 
Financial Institutions Act, (BOFIA) or other relevant legislations ; or other 
relevant legislations; or

(b) a licensed foreign bank.

(2) A bank established in the Zone, referred pursuant to paragraph (l)(a ) 
of this Regulation, shall maintain records and books of account of its operations 
independent o f its parent bank.

(3) Banks licensed to operate in the Zone may be owned wholly by 
Nigerians or foreigners or jointly by Nigerians and foreigners.

84. — (1) Only abank licensed under BOFIA, or other relevant legislations 
or a licensed foreign bank shall qualify to apply to the Zone Management for 
approval to establish a bank to carry on banking business in the Zone.

(2) An application for an operating permit shall be submitted through the 
Authority to the Central Bank of Nigeria ( ‘CBN’) with the following—

(a) two copies each of the applicant’s Memorandum and Articles of 
A ssociation;
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U’) tw 0  c o p ie s  o i the a p p lic an t’s ban k in g  licence , issued by the CBN 
unviec B O F IA , o r  o th e r  leg is la tio n s  o r its ban k in g  licence  issued by ihc 
a p p ro p r ia te  a u th o rity  in  the  coun try  w here  the ban k  w as incorporated; and

i .e )  a  co p y  o f  the  a p p lic an t’s reso lu tion  du ly  passed  at a meeting of its 
d ire c to rs  ap p ro v in g  the proposed application for a licence to carry on banking 
b u s in e s s  in the  Z o n e ;

A m e n d m e n ts  ( i f  any) to the M em o ran d u m ' and  A rticles of the 
.A ssam aticn  c f  the  ap p lican t shall be co m m u n icated  to the Z on e  Management 
a n d  fo rw a rd e d  to th e  A uthority  for subm ission  to the C B N  w ithin 4 wceksof 
su ch  am encm ertL .

35_-— (a.); T h e  m inim um  issued and paid up cap ita l for banks licensed 
u rn ie r  B O  F I A  d r  u n d er o ther leg islations and for fo re ign  banks in the Zone 
ssiail h e  U S D  10 m illion  or such o ther am ount as the C B N  m ay from time to 
t im e  tmesaniiie.+* I

(t^j) l a  addition, a bank in the Z one shall be required  to m eet the established 
ihnsarsatkjnal capital adequacy ratio o f  8%  and liquidity  requirem ents as may 
f e s p e c i f ie d  by the C B N  from  tim e to tim e.

(ft) L icensed  banks in the Zone shall appo in t lit and  proper persons in 
iary m anagem ent positions as prescribed  in re levan t c ircu la r issued by the 
C B N  from  tim e to time.

86 .— (1) A bank in the Zone shall be requ ired  to d isc lo se  to the CBN the 
eq u ity  in terests o f  its directors o r key officers in any F ree  Zone Enterprise 
w ith in  the Z one in accordance w ith the p rov ision  o f  su b sec tio n  (3) of section 
; « r . f  the  SOFIA..

(2) F ailu re  to m ake the d isc lo su re  req u ired  in pa rag rap h  (!) of this 
R egulation m ay resu lt ir the rem oval o f  the ban k  d irec to rs  o r officers.

(3) It shall be the duty o f a d irec to r o f a Dank in the Zone who is in 
anyw ay, w hether directlv  o r indirectly  in terested  in the  g ran t o f an advance, 
loan o r cred it facility w ith the bank to declare  the na tu re  o f  his interest at3 
m eeting o f the board o f directors o f  the bank.

87.— (1) T he sources o f fends for banks w ith in  the Z o n e  include—

(a) deposits o f non-bank custom ers, such as—

(0  m ultinational o r international C orpora tions ;

(it) non-resident in d iv id u a ls ;

(tit) Free Zone Enterprises in the S11FZ ;

(iv) regional F inancial A gencies o r in s titu tions ; and

(v) Euro-M oney M arkets.
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(b) Inter-bank borrowing within banks in Free Zones or with foreign 

banks ;
(c) export proceeds ;
(d) Equity Capital.

(2) A bank in the Zone may utilize its funds for the following purposes—

(a) foreign exchange loans and advances to non-residents and residents ;
(b) investments in international securities markets ;
(c) operational expenses ;

(d) payment o f dividends ;

(e) interest on deposits ;

(/) payments for imports.

(3) The sources of and uses of funds by banks in the Zone shall in addition 
to the provision of this Regulation be governed by such guideline, as may be 
issued from time to time by the CBN. In addition, the following provisions of 
the CBN circular of II August 2005, shall apply—

(a) application for foreign exchange for visible and invisible trade 
transactions by Approved Enterprise shall not qualify for financing from the 
Nigerian foreign exchange m arket;

(b) all visible and invisible trade transactions from the Zone to the Nigerian 
Customs Territory are eligible for payment in foreign exchange, using funds 
purchased from the Nigerian foreign exchange market provided that where 
the operator elect to be paid in Naira, the proceeds from such transaction 
shall not qualify for repatriation in foreign exchange sourced from the foreign 
market of the Nigerian Customs Territory •;

(c) on the other hand, exports from the Nigerian Customs Territory to the 
Zone shall attract payment in foreign exchange, and be subject to mandatory 
repatriation of proceeds ; and

(r/) for visible and invisible trade transactions from the Zone and exports 
into the Zone, the relevant existing processes, documentation requirements 
and procedures applicable in Nigeria, including any form of inspection, shall 
also apply.

88. A bank operating in the SIIFZ shall enjoy the following incentives :

(a) freedom to move funds in and out of the Zone ;

(b) exemption of all its documents from stamp duties ;

(c) exemption from withholding tax requirements on interest payable
on deposit, dividends, and royalties;

(d) exemption from corporate tax ;

i '

Incentives.
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External
Accounts.

Permissible 
activities by 
Banks.

1]

(e) exem ption from  estate duty, inheritance, o r cap ital gains tax on the i 
inheritance, or capital gains tax on the inheritance o f its shares or property; j

(/) in terest rates on loans and d eposits  are  not liab le  to domestic 
m onetary  controls ; and

(g ) exem ption  from  paym ent o f  duties on im ports o f  furniture, office 
equ ipm ent and o ther facilities necessary  for its opera tions.

89. — (1) A Free Z one E n terp rise  (inc lud ing  a licensed  bank) or a non
res id en t in the Z one  is a llow ed  to open  ex te rn a l acco u n ts  with licensed 
com m ercial banks in the C ustom s Territory  o f N igeria  for the sole purposed : 
defray ing  its statu tory , opera tional, adm in istra tive  and salary  expenses.

(2) E x ternal accounts and the cheques issued  for the ir operation shall be . 
c learly  m arked  “E x ternal A cco u n t” w ith the coun try  o f  perm anent residentof j 
the acco u n t h o ld er as fo llow s “Externa l  A c c o u n t - G h a n a ”, or “External 
A c c o u n t - J a p a n " .

*

(3) T he external account shall be funded from  the sale o f foreign currencies 
fo r N a ira  p ro v ided  that it shall not be funded w ith  N aira  from  any other stjurct
in  N ig e ria  w ith o u t the  p rio r approval o f  the  C B N .

.
(4) P aym en ts  m ade by residen ts into an ex ternal accoun t shall not lie 

a llow ed  ex cep t w ith  the  p rio r w ritten  approval o f  the C B N . Transfers'from 
o th er ex ternal accounts m ain tained  by the sam e acco u n t ho lder are however 
allow ed.

i
(5) A non-resident in the Zone shall be allow ed to m aintain both an external

account and a residen t’s accounts in any licensed bank in the Custom  Territory. I
•

(6) T he C B N  m ay from  tim e to tim e issue gu ide lines for the operationof j 
ex ternal accounts by non-residents.

90 . A bank in the Z one is perm itted  to—

(a) accep t foreign currency  deposits ;

( b )g ran t to any person any advance, loans o r c red it facility, or give any 1 
financial guaran tee , o r incur any o ther liab ility  on b eh a lf  o f  any persons® 
that the  total value o f  the advance, loan, c red it facility , financial guarantee j 
to any residen t is not m ore than 35%  o f  the sh a reh o ld e rs ’ fund unimpaired j 
by  lo s s e s ;

(c) g ran t foreign  currency  loans exceed in g  10% o f  its paid-up capital10 j 
any residen t w ithou t the C B N  p rio r a p p ro v a l;

(d) m ake rem ittances o f  funds abroad  o r to the C ustom s Territory011 
b eh a lf o f  any n o n -re s id e n t; and

3
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(e) undertake any other foreign exchange transaction as the CBN may 

from time to time prescribe.

91. Prohibited activities for the banks in the Zone include—

(a) undertaking any other transactions which are detrimental to national 
interest or which are contrary to the CBN guidelines ; and

(b) Opening an account for a customer whose identity is unknown to it 
contrary to the Know Your Customer (KYC) principle.

92. Financial institutions within SIIFZ are required to comply with the 
following—

(a) record all complex, unusual or suspicious transactions ;

(b) report any single transaction, lodgement or transfer of funds in excess 
of N 1,000,000 (One Million Naira) or its equivalent in the case of an individual 
or N5,000,000(five Million Naira) or its equivalent in the case of body 
corporate ;

(c) develop programmes to combat the laundering of proceeds of a crime 
or other illegal acts within the institution which shall include ;

(/) the designation of compliance officers at the management level ;

(//) internal audit unit scrutinizing and ensuring that records arc well kep t;

(///) on-going training and awareness for all the s ta ff ; and

(/v) display of notice in a conspicuous place directing the attention of 
customers and the general public to the dangers associated with money 
laundering and other financial crimes ;

(cl) forward all suspicious transaction reports and other related investigation 
reports to the Economic and Financial Crimes Commission (EFCC) and 
Nigeria Financial Intelligence Unit within 7 days ;

(e) docum ent copies of reports forwarded to the EFCC for on-site 
investigation by CBN’s examiners ; and

( /)ensure strict adherence to the provisions of the Money Laundering 
(Prohibition) Act, 2004 which prohibits a transaction in excess of N 500,000 
(five Hundred Thousand) or its equivalent in the case of an individual or 
N2,000,000 (Two Million Naira) or its equivalent in the case of a body 
corporate except such a transaction is made through a financial institution.

93. The CBN may from time to time specify penalties for contravention 
of its guidelines and directives.

94. — (1) Disputes between banks and their customers arising from the 
operations of the banks may be referred to the Authority for resolution in 
consultation with the CBN.
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(2) D ecision in any dispute does not p reclude a d is-satisfied  party froî 
seeking  ju s tic e  in the law courts.

95. A bank operating  in the Zone m ay volun tarily  surrender its licence : 
w ith the p rio r notification o f the CBN  through the Z one Management.

96. T he grounds for revoking a licence g ranted  to a bank in theZon* 
m ay be any or all o f the fo llow ing :

$
(a) subm ission o f false inform ation or data  during  or after the application I 

fo r a licence ;

(b) engag ing  in functions or activ ities ou tside  the scope o f the licence;

(c) persisten t failure to com ply w ith request for inform ation  or datainthe 
m anner specified  by the C BN ;

:

(d)  fa ilu re  to com ply  w ith the provisions o f  these R egulation, the NEPZA
(B ank ing  B usiness) R egulations o r any o ther d irec tiv e  as may be issued by 
th e  C B N  from  tim e to tim e ; and 1

J

(e) i f  the opera ting  licence o r au thorisation  o f its paren t bank has been 
w ithd raw n  by the regulatory  au thority  o f  the coun try  in which it basils 
p rinc ipal p lace o f business.

97. In this Part—

(a) “ resident” m eans :

(/) a c itizen  o f N igeria ;
■

(/'/') a person granted  perm ission  to reside perm anen tly  in Nigeria,!*

(iii)a business enterprises o r institu tion  reg istered  o r incorporated»  j 
opera ting  in the C ustom s Territory  o f  N igeria  ;

( b) “ non-resident” m eans :

(0  any person w ho is resident outside the C ustom s Territory of Nigcri* 
such  as expatriate  s ta ff in the Z one ; o r

(w) any business en terprise  o r in stitu tion  reg is te red  o r i n c o r p o r a t e  
and  an en terp rise  from  ou tside the C ustom s T errito ry  o f  Nigeria, sucM j 
the A pproved  E n terp rise  and licensed  banks in the Z one.

(c) “ external account” m eans : an accoun t o p en ed  for non-residents ̂  
banks licensed under B O F IA ,  or o ther leg islations to opera te  in the Custo1®* 
T errito ry  o f  N igeria . An ex ternal accoun t is a llow ed  solely  for defray  ̂
s ta tu to ry , o p e ra tio n a l, and  ad m in is tra tiv e  and  sa la ry  expenses of®011 
residen ts, and it is funded only from  the sale  o f  fo reign  currencies forN^ 
and canno t be funded w ith N aira  from  any o th e r so u rce  w ithout the Co

i



B 149
approval.

(id) “resident account” means : any account opened for a resident or a 
temporary visitor to Nigeria by banks licensed under BOFIA to operate in 
the Customs Territory of Nigeria.

(e) “Free Zones” means : Export Processing Zones and Free Trade 
Zones created under the Act and other relevant legislations.

(J) “Customs Territory” means : areas in Nigeria where there are no 
exemptions for payment of customs duties on imports, company income tax 
and other such duties and taxes.

(g) “Authorised Banks ' ’ means : banks licensed under BOFIA, and 
authorized to deal in foreign exchange in the Customs Territory of Nigeria.

P a r t  VII— H e a l t h  S a f e t y  a n d  E n v i r o n m e n t

98. Access to the Zone shall be subject to such conditions as the Zone 
Management may stipulate from time in writing.

99. All incidents involving loss and material damage or physical injury 
must be reported to Zone Management as soon as practicable after any such 
incident.

100. A Free Zone Enterprise owners shall be responsible for the 
beautification of the immediate surroundings of their factories and the Zone 
Management shall be responsible for the general beautification of the Zone.

101. The Zone Management shall be responsible for the maintenance of 
facilities including roads, drainage, street lightening* water supply line, sewage 
line, fire fighting, etc.

102. All persons working, living and/or otherwise visiting the SIIFZ shall 
comply with all HSE rules and regulations.

103. The Zone Management within SIIFZ shall—

(a) ensure that competent persons are made to supervise all facets of 
operations;

(b) provide all necessary HSE equipment and facilities at sites and ensure 
their appropriate use ;

(c) ensure provision of suitable Personal Protective Equipment (PPE) by 
Free Zone Enterprises and ensure their use ;

(id) assess negative impacts of its activities on the environment and where 
necessary adequately mitigate the risk of losses or damage arising from 
them ;

(e) make conscious efforts to restore any negatively impacted environment;

Access to 
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Duty to 
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I

( f )  in fo rm  em p lo y ees , serv ice  prov iders and the general public, when 
n ecessa ry , o f  any know n or identified, po ten tia l hazards arising from iis j 
a c t iv i t ie s ;.

(g ) m o n ito r all activ ities regularly  to ensu re  stric t com pliance with all 
H S E  g u id e lin es, law s, rules and regu la tions ; and

(/i) recognize and rew ard perform ance im provem ent initiatives with regard I 
to  H S E  ru les and regulations.

Sile
managers
and
supervisors 
(centres and 
facilities) 
responsibili
ties.

Employee
Responsi
bilities.

104. F ree  Z one E nterprise Site m anagers and superv iso rs  are responsible 
fo r e ffec tiv e  and effic ien t H SE orien ted  opera tions and m ust recognize that 
H S E  is an in teg ra l part o f each operation and shall acco rd in g ly —

(a)  u n d e rs tan d  and im p lem en t the H S E  P ro ce d u re  as stated in the 
R egulations contained in this P a r t ;

(b) set a safe and good exam ple for oilier em ployees and service providers 
as well as client s ta ff to follow  ;

(c) ensure that proper w ork procedures are fo llow ed  and complied will) 
at all tim es ;

(cl) induct new em ployees on hazards assoc ia ted  w ith his job  ;

('„0 have in-depth knowledge o f the hazard associated with each operation;

(f) ensure  all em ployees and serv ice  p ro v id er s ta ff  m em bers use their 
PPE  w here app licab le  ;

vsc) com m unicate  safe work procedures to each em ployee  ;

.■anil

(//) observe e th er staff and service providers s ta ff  m em b ers’ work practice 
and co rrect w here necessary  ;

(/) ensu re  all fac ilities  and w ork  en v iro n m e n ts  are  in an 
condition  to ensure a 'p lication  o f sound ! !SE p ractices.

(J) investigate and report all acciden ts and near acc iden ts  ;

(/<) recom m end and im plem ent co rrec tiv e  m easures ;

( / ) carry out periodic H SE inspections ;

(///) counsel employees and recom m end erring t m ployees for discipline

(//) ensure th u  u!s first a d and fire figh ting  fac ilities receive adcqi|:1,c 
m aintenance nnrl arc m good w ork ing  cond ition .

It1
105. Every em ployee has a personal resp o n sib ility  to contribute tos;l 

work perform ance and this can l e  ach ieved  th rough  co-operation with1*11 
supervisor and other em ployees. E a.’h em p loyee  shall :

(a) work safely and efficiently  using  the PPE  p ro v id e  and com ply^  
all relevant com pany’s H SE Policy as w ell as o th e r ru les and op^llll'llr 
procedures ;

■i

j
I
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(b) comply with all relevant statutory laws, regulations and guidelines ;

(c) seek guidance from managers or supervisor when in doubt about 
correct work procedures ;

(id) report to the supervisor every accident or near accidents as well as 
unsafe work practice or unsafe conditions that may lead to injury or dam age;

(e) assist in the immediate counter measures as stipulated in Emergency 
Plans ; and

(J) be disciplined.

106. — (1) Service providers shall—

(a) comply with the HSE Procedure in this Regulation, as well as laws, 
regulations and standards related to the scope of the services provided during 
the performance of their contractual obligations ;

(b) report every accident or near accidents as well as unsafe work 
practices or unsafe conditions that may lead to injury or damage to Zone 
Management ;

(c) co-operate with Zone Management in identifying HSE issues during 
the planning, designing and execution of work programs ;

(d) provide employees with induction, training and PPE to execute their 
specified work safely and to meet policy and regulatory requirements ;

(e) make available to Zone Management for evaluation, records of its 
past safety performance, present procedures or programmes, and projected 
capability to achieve an acceptable HSE performance and its compliance 
with applicable HSE laws, regulations and standards, and

(/) indemnify Zone Management for any negligence on their part relating 
to HSE.

(2) W here service providers fail to meet their obligations to adequately 
advice, train, equip and protect their employees in the performance of their 
assigned duties, Zone Management reserves the right to intervene and take 
any steps necessary to avert HSE risks.

107. Induction training will be conducted by facility managers or 
supervisors when—

(a) a new employee begins work ;

(b) service provider staff begins working on a site for the first time ;

(c) new plant or equipment is introduced ;

(d) policies or procedures are updated ; and
(e) it is discovered that any of the employees of the zone or staff of the 

service provider is not sufficiently grounded or has insufficient knowledge

Service
providers
Responsi
bilities.
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USE
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Training.
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in the use o f  assigned PPE and o ther safety  eq u ip m en t indicating  that 
em ployee has not retained the requisite  understand ing  or skill.

108. — (1) All sites are required to have an equ ipped  F irst-A id Box and 
site m anagers or supervisors shall be trained in First Aid.

( 2 )  S ta ff shall ensure that they report to their re levan t superio r whenever 
they are not in good health.

(3) A ny em ployee under the influence o f a lcohol, narco tics or any other 
in toxicant w hether prescribed or o therw ise  w ill not be a llow ed on the job.

(4) H orse play, practical jokes and provocation  w ill not be allow ed under 
any circum stances ; and

(5) Sexual harassm ent shall not be tolerated.

109. — (1) All em ployers o f the Zone and serv ice  p rov iders w ithin SIIFZ 
and their s ta ff shall com ply w ith any statu tory  regu la tions and guidelines set 
ou t for the contro l o f hazardous substances using the m anufactu rers’ and 
suppliers* H SE  guide and their ow n know ledge o f the w ork processes.

( 2 )  All em ployers o f the Zone and serv ice  p roviders and their staff shall 
ensue that exposure o f w orkers to hazardous substances shall receive thorough 
and adequate training and inform ation on the H SE  issues re la ting  to such type 
o f w ork and it shall be m andatory for such w orkers to undergo periodic medical 
checks.

i  jf

(3) A ll w aste m aterials shall be d isposed  o f carefu lly  and in such a way ] 
that the do no t constitu te  any hazard  to em ployees, c lien ts, the general public 
anu the environm ent.

110. — (1) A ll person m ust conduct their conduct their activ ities in such a 
m anner as to rem ove the risk o f fire and “No S m ok ing” signs shall be strictly 
obeyed.

;
( 2 )  C om bustib le  m aterials shall not be kept in the o ffices or near any 

source o f ignition.

(3) A ll s ite  m anagers and superv isors shall be  resp onsib le  for keeping 
their activities and operational areas safe  from  fire.

(4) All em ployees o f  the zone and staff o f  the serv ice  providers shall 
undergo induction l<. dining in fire prevention practices, use o f  lire extinguished ; 
and em ergency procedures.

(5) It is everybody’s responsib ility  to p reven t the o u tb reak  o f lire.

H I*— (1) Fire fighting equipm ent shall be prov ided  at strategic locatin'15 
on all sites.
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(2) All employees of the zone and staff of service providers familiarize 

themselves with their areas of operation and shall give special attention to the 
locations of fire extinguishers and other fire fighting equipment. They use this 
equipment promptly to respond to art outbreak of fire.

(3) Fire fighting facilities shall not be blocked from easy access, removed 
or used for purposes other than fire fighting.

(4) In case of any defect or discharge of extinguisher, report shall be 
made to the immediate supervisor and no disciplinary action shall be taken for 
reporting such incidents.

112. — (1) Fire exists shall be provided at all strategic locations shall not 
be blocked or use as temporary stores, and where the exits are locked, keys 
shall be provided inside boxes with glass cover which can be broken to access 
keys for use in case of an emergency.

(2) Automatic lighting shall bp provided in exit corridors, walkways and 
above exit doors.

(3) Muster points shall be identified and made known to all employees of 
the zone and staff of the service providers.

113. Each Approved Enterprise shall have an emergency plan which 
shall be based on the following procedures—

(a) if a fire or other emergency is noticed, raise an alarm ;

(b) operate any manual or automatic danger alarm system, where 
applicable;

(c) attack the fire with available fire fighting equipm ent;

(d) call for help by phoning the fire brigade and the Nigerian Police 
whose Contact details shall be provided at each site ;

(e) close all windows and doors to prevent easy spread of the fire ;

(/)escape to designated safe place or muster po in t; and

(g) fire marshals shall give further directives to all occupants.

114. — (1) Employees in the Zone and staff of service providers shall be 
provided PPE when and where applicable and necessary.

(2) It is mandatory for all employees to wear their PPE while executing 
their functions.

(3) Employees o f the Zone and staff of service providers provided with 
PPE shall receive adequate training on the use and maintenance of PPE.

(4) All PPE provided shall be maintained in good working order.

(5) Failure on the part of the employees to comply with these instructions 
will attract appropriate disciplinary action.

Personal
protective
equipment.
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'’H e rm an
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115. — (1) All em ployees and services prov ider s ta llreq u irin g  protective 
garm ents shall be provided w ith them  by the ir respec tive  em ployer.

' • I
•>

(2) T hese shall be w orn at every occasion w hen the em ployees arc carrying j 
out the ir officia l assignm ent.

i
(3) Soiled  garm ents shall be w ashed thorough ly  in o rder to prevent fire | 

and  sk in  d iseases.

(4) R ings, bangles, neck chains or loose d resses shall not be worn.

116. — (1) S afety  shoes shall be w orn at all w ork areas identified as I 
hav ing  risk  o f  foot injury.

.
(2) W alking  bare  foot as w ell as the w earin g  o f  slippers  and sandals arc 

p ro h ib ited  in these  areas.

117. — (1) A p p ro p ria te  dust m asks o r b rea th in g  apparatus shall be worn 
at all tim es w here  a ir con tam ination  m ay exist.

/

i

118. — (1) E m ployees o f  the zone and s ta ff  o f  serv ice  providers shall be 
fam ilia ris  them selves w ith  safe W ork Practices at all tim e.

(2) W h ere  any unsafe  cond ition  o r p rac tice  is no ticed , it shall be brought j 
to the im m ed ia te  a tten tion  o f the ir superv isor.

j
(3) W hen  un certa in  about the safe  p rac tice  o r p rocedure  for performing j 

any  jo b , ad v ice  shall be  sough t from  their im m edia te  superv isor or safety j 
rep resen ta tiv e .

(4) A ll w ork  p rac tices shall be assessed  p erio d ica lly  with a view to j 
rem o v in g  any  hazard  and p rom ote  good occu p a tio n a l health  o f  the workforce 
and  env ironm en t.

I
119. — (1) O nly  em ployees o f  the Z one and s ta ff  o f  service providers j 

w ho a re  dully  and p roperly  au thorized  m ay be a llow ed  access to restricted 
a re a s . I

(2 ) W here  areas o f  w ork  have an im pact on o th e r com ponents o f i ; 
fac ility  o r  in  w hich  o th er w ork  is underw ay, perm its  to w ork  in the area mu*1 j 
foe v /u g h t from  the s ite  m anager o r su p erv iso r to en su re  co-ordination0'

il

52$,—  0 ) P rio r to  perform ing w ork on e lec trica lly  d riven  e q u ip m e n t0' 
'SHiirfjr ergy -sources, the  c ircu it shall be  de- energ ized  and the start-up swii  ̂
siiaii ye togged with a  “ D anger! D o N ot O p era te"  lag.
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(2) The technician shall personally lock out the board to prevent 

electrocution or outbreak of fire.

(3) No one is allowed to remove the tag except the technician or qualified 
officer.

121. — (1) A Hot Work Permit shall be obtained from Zone Management 
before carrying out any work on any site.

(2) Appropriate fire fighting equipment shall be positioned and manned 
before carrying out such hot work.

122. — (1) The right tool for the job shall always be used;

(2) Only tools in sound, safe condition may be used.

(3) All equipment on all sites shall be maintained in good working condition.

(4) Only employees of the Zone and staff of service providers who are 
adequately trained may use or work, with machine in the course of their duties.

(5) Any equipment that could pose a risk to the well being of persons in 
and around the work place shall be restricted to authorized persons only and 
shall be clearly marked “AUTHORISED PERSONS ONLY”. A permit to 
work must be obtained prior to working on machine.

123. (1) All passageways and aisles shall be kept clear of debris and 
electric cables and not be used as floor storage.

(2) Wet surfaces shall be either clearly marked with warning signs or 
covered with suitable non-slippery materials.

(3) W here forklifts or other moving machinery must use the same 
passageway with pedestrians, adequate warning signs shall be prominently 
displayed and both pedestrians and equipment operator must exercise extreme 
caution.

(4) Equipment shall be properly positioned to avoid any obstruction to 
the walkways.

(5) Changes in floor elevation and ceiling heights shall be clearly marked.

(6) Passageways near dangerous operations such as heavy materials 
lifting, machinery operation or welding shall be clearly marked.

(7) Raised walkways and platforms shall have handrails.

124. — (1) All working locations shall kept clean and orderly.

(2) Walking surfaces shall be kept dry and appropriate steps taken to 
ensure that the surfaces are kept dean  and slip-resistant.

(3) Spills shall be cleaned up immediately.

Working
locations.

1
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(4) All off-cuts, scrap, w aste and debris  shall be prom ptly  removed and 
safely disposed.

(5) All sites and p rem ises shall be kep t c lean  and  free weeds and 
vegetation. All m anholes, pits and floor openings shall be covered  when notin 
use and clearly  m arked w hen opened.

i
(6) All oil and gas fired devices shall be equ ipped  w ith flame failure 

controls w hich will prevent the flow o f fuel if p ilo ts o r m ain burners arc not 
working.

(7) C om bustib le  substances shall be sto red  in special storage areas, not 
in the o ffice and access to these areas shall be p roh ib ited  in these storage 
a reas .

125. — (1) S tairw ays or ladders shall be stric tly  for the use of qualified ; 
and trained em ployees w hose schedules o f  duty  inc lude  the use of them.

(2) S tairw ays o r ladders shall be kept clean , dry and non- slippery at all
tim es. 1 j

(3) T he  m axim um  load the equ ipm ent can carry shall be clearly indicated
on it. • ; !

.
126. — (1) L ifting  and m oving  ob jects m ust be done by mechanical ! 

dev ices w here p rac ticab le  ;

(2) T he equipm ent used for lifting shall be appropriate for lifting or moving

ta s k ;

(3) T he  m axim um  load the equ ipm ent can carry  shall be clearly indicated j

on i t ;
(4) Lifting and m oving devices shall only be operated by employees trained, 

qualified  and au thorized  to opera te  them .

(5) E very  load shall be  inspected  for sh arp  ed g es , w et o r greasy patches, i

(6) hand gloves shall be w orn w hen lifting  o r m ov ing  any load with j 
sharp o r sp lin tered  edges. j

(7) H and gloves shall be free o f oil, g rease  o r agen ts  w hich might impair ; 
good grip.

(8) T he route shall be inspected  to ensu re  tha t it is free from obstruction ; 
or spillage, w hich m ight cause tripping or slipping.

(9) No em ployee o f the zone o r s ta ff o f  a serv ice  p rov ider shall altemp1 
to lift or move any load considered too heavy  to m anage com fortably and \ 
individual shall attem pt to lift m ore than 35kg w ithou t assistance.

(10) W here team  lifting or m oving is necessary , one  person shall actas j 
coordinator, giving orders to lift, low er as the case m ay be.

h



127. — (1) All vehicles are to be driven carefully and with due care.

(2) Reckless or unsafe'driving practices shall attract disciplinary action.

(3) Drivers shall be in the possession of valid and current driving licences.

(4) Vehicles shall be used for authorized purpose only.

(5) Accidents and near accidents shall be reported to Zone Management.

(6) All vehicles shall be properly maintained and kept clean and tidy.

128. — (1) Prior to the commencement of any work activity, managers 
and supervisors shall be required to carry out a hazard analysis to identify and 
assess if there are any hazards or risks involved in carrying out the activity.

(2) W here hazards are identified, procedures shall be put in place to 
control hazards through elimination, isolation and minimization.

(3) The results of these findings shall be documented in the job hazard 
register.

129. — (1) All Free Zone Enterprises and other licensed operators within 
S1IFZ shall have a duty of care to ensure that any waste generated from their 
business activities either directly or indirectly by outsourced contractors is 
disposed of in a manner which is not hazardous to the health and well being of 
individuals or to the environment.

(2) Waste management procedure shall ensure that any waste generated 
from facilities are—

(/) correctly identified in terms of their potential hazard to the environment 
and to people handling them.

(«) stored in a manner which ensures not only-spillage but prohibits access 
to non-authorized persons ; and

(Hi) transported according to legislation and disposed of in accordance 
with relevant government policy and best practice.

130. — (1) To demonstrate the commitment of Free Zone Enterprises 
and other licensed operators in SIIFZ to the HSE procedure, the maintenance 
of good communication systems shall be mandatory.

(2) HSE awareness programmes and activities shall be undertaken on a 
regular basis.

131. — (1) All employees and service providers and their staff shall comply 
with the established HSE rules, standards, regulations and practices.

(2) Failure to comply with these HSE rules, standards, regulations and 
practices shall result in disciplinary or contractual action, commensurate with 
the seriousness of the non-compliance.

Awareness
programme.
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P a r t  V III— I m m i g r a t i o n  P r o c e d u r e s
•

132 . In th is Part, the term  “em p lo y e e ” inc ludes con tracto rs or sub- 
co n trac to rs  (o r the ir respec tive  em p loyees) o f a F ree Z one Enterprise save I 
th a t an  ap p lica tio n  in re sp ec t o f  such  co n trac to r o r sub-con tracto r (or its 
re sp ec tiv e  em p lo y ees) m ay be m ade e ith e r by the con tracto r, sub-contractor 
o r the  F ree  Z o n e  E n terp rise .

133 . — ( l ) T h e  A u th o rity /Z o n e  M an ag em en t shall w ork  in consultation 
w ith  the  N ig e rian  Im m ig ra tio n  S erv ice  to publish  gu idelines, procedures and I 
regu la tions.

"■'!
(2) T h e  F o u rth  S ch ed u le  to these R egu la tions con tains the immigration 

p ro c e d u re s  fo r e x p a tria te  w orkers in the Z one.
i
;

1 3 4 . — (1) A ll fo re igners  seek ing  en try  into N igeria , except ECOWAS 
n a tio n a ls , o r n a tio n a ls  o f  co un tries  w ith w hich  N igeria  has entered into a Visa j 
A b o litio n  A g reem en t, req u ire  V isas p rio r to entry.

(2) V isas shall be ob ta ined  from  N ig e ria ’s M issions abroad.
i

1 35 . T h e  fo llo w in g  are  the types o f  o rd in ary  V isas—  i

(a )  b u s in ess  v isa  ;
1

(b)  to u ris t v isa  ;
i

(c) v is ito rs  v isa  ;

(d)  tran s it v isa  ;

( e) tem p o ra ry  w ork  perm it (T W P ) ; and
)

(J) re s id en c e  V isa.

1 3 6 . __ ( i )  All fo /c ig n c rs  v isiting  N igeria  shall possess one of the visa5
referred to  in  Regulati< n 135, as a p p ro p r i- 'e  from  the  N igeria  M issioning" 
coun try  o r the  N ig eria  1 l is s io n  c lo sest to  'h e  '^ fe ig n e rs  norm al place of abode- :

j
(2) F o r sh o rt v is it V isa the  fo llo w in g  are  req u ired —

(/) a le tte r o f  inv ita tion  from  sponso r in N igeria  s tating  the purpose ofv|Sl( ; 
and accepting im m igration  responsib ilities  ;

(//) com pleted  form s Im m .22  w ith  passp o rt p h o tog raphs affixed;

077) a return  ticket ;

0v) ev idence o f financial su sta in ab ility  ;

<y) valid travel d o c u m e n t; and 

'y ■/ approved visa fee w here app licab le .

j

j

i
I
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137. — (1) A Temporary Work Permit (TWP) Visa is issued to a foreigner 

coming to Nigeria to perform specialized duties for a short duration, such as 
installation or repairs of machinery, feasibility studies, auditing of accounts, 
training, commissioning of projects, erection of drilling equipment, control of 
natural disaster oil spillage, attending board meetings by non-resident company 
executives.

(2) The Comptroller-General of Immigration in Nigeria, is responsible for 
granting approval for the category of visa referred to in paragraph (1) of this 
Regulation which shall be transmitted to Nigeria Missions abroad for issuance.

138. For the issuance of a TWP Visa the following arc required—

(a) a formal application to the Comptroller-General of Immigration through 
the Authority stating the passport particulars of the expatriate, purpose of 
visit and confirmation of acceptance of immigration responsibilities by the 
sponsor;

(b) evidence o f company registration ;

(c) evidence o f purchase of equipment, the contract award and.such 
other information relating to the work to be performed ;

(cl) evidence o f approval of the Comptroller-General of Immigration ;
(e) valid travel docum ent;

(J) return tic k e t;

(g) completed Form Imm.22 with passport photographs affixed ; and

Ch) approved visa fee where applicable.

139. — (1) Foreigners coming to reside in Nigeria for purposes of work, 
study or accompanying spouses or parents shall possess on arrival in the 
country an STR (“Subject To Regularisation Visa’’) obtainable at Nigerian 
Missions abroad.

Residence- 
S T R  Visa

Temporary 
Work Permit 
(Twp) Visa.

(2) The issuance of STR Visa to an employee is subject to the following 
requirements—

(a) a formal application shall be made by the employer to the Nigerian 
Mission abroad closest to the employer normal place of abode, indicating 
job position and nationality in addition to acceptance of immigration 
responsibilities accompanied by a support letter from the Zone Management/ 
A uthority;

(b) com pleted Forms Imm.22 (visa application form) with passport 
photographs a ffixed ;

(c) valid travel docum ent;

(d) photocopies o f educational qualifications, curriculum vitae of the 
employee and previous work experience ;
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Require
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(e) letter o f employment stating the terms and conditions o f employment;

(J) letter o f acceptance o f offer ;

(g) one-w ay t ic k e t ;

(h) original certificates for sighting ; and

(0  approved visa fee, w here applicable.

(3) D ependants jo in ing  foreign em ployees requ ire—

(a) a form al application from the em ployer w ith a support letter from the 
Zone M anagem ent/A uthority  and em p lo y e r’s accep tance  o f immigration 
responsibilities;

;
(b) photocopy o f the foreign E m ployee  re s id en ce  perm it if joining

Em ployee already in N igeria. J
(c) m arriage certificate  for m arried  w om en and birth  certificate foi j 

c h ild re n ;

(d) one-w ay ticket or evidence o f airline  booking  ;
i

(e ) valid travel d o c u m e n t; and I

(J) approved visa fee, w here applicable.

140. On arrival in N igeria, all foreigners are requ ired  by law to represent 
them selves before an Im m igration O fficer for c learance. T he visa is issued 
subject to com pliance with the Im m igration laws on arrival and the final authority 
for the grant o f  entry perm ission rests w ith the Im m igration  O fficer at the port 
o f arrival.

141. On entry—

(a) all foreigners whose stay in N igeria is to exceed 56 days, shall register 
w ith the Im m igration O ffice  nearest to them  w ith in  21 days o f arrival;

(b) all foreigners com ing to reside in lNigeria shall regularize their stay ! 
w ith Im m igration by obtain ing relevant residence o r w ork p e rm it;

(c) m ovem ent from one location to ano ther ou ts id e  normal place of 
residence in N igeria  in excess of tw o w eeks stay  m ust be reported to ■ 
Im m igration upon departure and on arrival at both locations respectively*

(cl) any request for extension o f v is ito r’s pass shall be made priori0 i
expiry if extenc;on o f visit i * envisaged.

* ; • |
142.— (1) W ith the stream lining o f  the residence  perm it now issued a5

the Com bined Expatriate R esidence Perm it and A liens land (CEPPAC)3'' ; 
foreigners residing in N igeria and expatriates w ho in tend  to stay beyond 5“ j 
days or to reside and w ork in N igeria shall regu larize  the ir stay by obtaining3 
CERPAC.
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143. For issuance of CERPAC the following are required—

(a) a formal application shall be made to the Zone Immigration Service 
through the Authority for regularization, stating the post to be occupied, 
nationality and accepting immigration responsibilities ;

(b) the application for regularisation must be made within 3 months from 
date of arrival into the country ;

(c) a valid STR (Subject To Regularisation) visa must be produced ;

(d) a letter of em ploym ent;

(e) a letter of acceptance of offer ;

(J) Form Imm.22 completed with passport photographs affixed and vetted 
at Nigeria Mission where visa was issued ;

(g) photocopies of credentials duly vetted at the Mission abroad where 
visa was issued ;

(h) subject’s National Passport accompanied with photocopies of the 
first six pages o f the passport and the page on which visa was stamped ;

(0  evidence of quota approval is not applicable for Employees ;

O’) Board of Directors resolution for top managerial positions of Board of 
Directors, Managing Directors, GM’s, Finance Controllers etc.

(k) approved residence permit fee.

144. For dependants above 16 years joining foreign employees, the 
following are required—

(<a) a formal application from the foreign employee accepting immigration 
responsibilities.

(b) photocopy of husband’s or father’s residence permit (if already 
regularised);

(c) photocopy of marriage certificate for married women and birth 
certificate for children ;

{([) letter of admission and photocopy of school identity card where 
applicable;

(c) forms Imm.22 duly completed and veiled ;

(J) approved fee where applicable.

145. — (1) Change of employment by resident expatriate already in Nigeria 
may be permitted subject to the following—

(a) formal application to Nigeria Immigration Service (NIS) through the 
Zone Management/Authority requesting for change of employment and 
acceptance of immigration responsibilities;

(b) letter o f no objection from former employer;
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(c ) le tte r  o f  o ffe r o f  em p lo y m en t from  E m p lo y er in the Zone ;

(d)  le t te r  o f  a ccep tan ce  o f o ffer ;
(e) b o a rd  o f  d ire c to r’s reso lu tion  (w here app licab le ) ;
(J) re s id e n t p e rm it w ith  fo rm er em p lo y er ;
(/) ap p ro v e d  re s id en ce  w ith fo rm er em p lo y er ; and 

(/:) a p p ro v ed  residence  perm it fee ;
II

(2) T h e  req u irem en ts  listed  in paragraph  (1) o f  this R egulation shall also 
app ly  to an em ployee  in the Zone w ishing to take up em ploym ent with a company j 
in  a n o th e r  Z o n e  in N igeria .

1 4 6 . — (1) A n expatria te  in a Z one shall be a llow ed  to reside in or outside 
th e  Z o n e .

(2) T h e  Z one  M anagem ent shall in co nsu lta tion  w ith  NIS, establish] 
F ree  Z o n e  E x p a tria te s ’ R eg iste r in the Z one. Free Z on e  Expatriates’ Register 
sh a ll be  m ain ta in ed  fo r .all Free Z one expatria tes res id in g  in and outside the 
F ree  Z ones.

(3 ) T h e  R eg iste r shall con tain  in fo rm ation  such  as :

(a) nam e ;

(b)  n a tio n a lity ;

(c) e m p lo y e r ;

( < d)CERPAC num ber and valid ity  period  ; and

(e) p lace  o f  residence.
*

147. T h e  requ irem en ts  fo r a re-entry  V isa are as fo llow s—

(a) a fo rm al app lication  shall be m ade to the Z on e  Management andtl* 
N IS by the em p lo y er o r sponsor accep ting  im m ig ra tion  responsibilities:

(b)  a re-en try  V isa app lication  form  m ust be co m ple ted  and submitted10 
the  Z o n e  M an ag em en t and the NIS ; and

(c) app ro v ed  fee w here  app licab le .

148. A ll F ree  Z one E n terp rises are exem pted  from  Expatriate Qu0lJ'

i
;

149. Fees for im m igration serv ices shall be lev ied  in U nited States do^ : 
and shall be  as pub lished  by the Z one M anagem en t con junction  with NIS-

Ii
|!1
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Part IX— P hysical P lanning and Construction Procedures

150. A Free Zone Enterprise may apply to the Zone Management for 
land or factory space in the Zone to enable it undertake the approved activity 
for which a licence is granted.

151. — (1) On submission of the application, the Free Zone Enterprise 
may be required to pay to the Zone Management such deposit as the Zone 
Management may from time to time stipulate as consideration for the lease 
being applied for.

(2) The Zone M anagement shall on receipt of application for the lease of 
the land or built-up factory space acknowledge the receipt of same and shall 
within 7 days of the acknowledgment of process and allocate land or built-up 
factory space to the Free Zone Enterprise.

(3) Where the Zone Management rejects the application or fails to allocate 
land or built-up factory space within 14 working days of receipt of the application 
or the Free Zone Enterprise rejects the allocation made to it within 7 days of 
the notification of the allocation, the Zone Management shall immediately refund 
the deposit paid without any deduction on account of interest or other charges.

152. — (1) The deposit paid in respect of a lease for built-up factory 
space by a Free Zone Enterprise shall be applied towards the payment of rent 
for the built-up factory space as per the terms of the lease agreement provided 
the Free Zone Enterprise occupies the space within 3 months of the date of 
the execution of the lease agreement.

(2) W here the Free Zone Enterprise fails to occupy the leased build-up 
factory space within the period stipulated in this Regulation, the deposit paid 
for the lease shall be forfeited to the Zone Management without any further 
recourse.

(3) The deposit paid in respect of a lease for land by a Free Zone Enterprise 
shall be applied towards the payment of consideration for the lease of the land 
as per the terms of the lease agreement if the Free Zone Enterprise occupies 
the land and commences development of the property within 6 months of the 
execution of the lease agreement or such other period as approved by the 
Zone Management.

(4) W here the Free Zone Enterprise fails to occupy the leased land and 
commence development within the lime stipulated in this Regulation the deposit 
paid shall be dealt with in accordance with the terms of the relevant lease 
agreement entered into with Zone Management.

153. — {a) Applications for building permits shall be submitted to the Zone 
M anagement/Authority after the execution of the lease agreement and the
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1

Zone Management/Authority shall consider and grant building permits on such 
terms as it deems fit within 10 days of the receipt of the application.

C om pliance
w ith
building
regulations.

(t>) S av e  as o therw ise  agreed In the Zone M anagem ent, the application 
sh a ll b e  su b m itted  together with 2 copies o f  a b u ild in g  plan which may 
co n fo rm  to the fo llo w in g :

(i) s e lf  designed  factory buildings o f  one storey  type or m o re ;

(it) design to be in line with the Nigerian building standards for factories : 
(w h ere  a p p lic a b le ) ;

j

(///) area to be covered shall be betw een 50% -70%  o f the land leased;

(iv) buildings shall be at least tw enty five (25) m eters from the centre 
o f  the road to allow  for packing and landscaping  ; and

(v) provision made for not m ore than two accesses to the premises.

(c) Any m odification or correction reasonab ly  requ ired  by the Zone
M anagemenL/Authority shall be incorporated in the approved  building plan I 
and com plied with by the applicant. I 1 1

(d) D evelopm ent o f  land leased to a F ree Z one  E n terp rise  by the Zone 
M anagem ent shall be in accordance w ith the term s and conditions of the j 
approved building perm it issued by the Z one M anagem ent.

154.— (a) Buildings and structures to be constructed  by a Free Zone 
Enterprise shall be perm anent structures built with fire resistan t material in 
accordance with building, public health and fire regulations reasonably adopted 
by the Zone M anagem ent from  tim e to tim e.

(b) T heZ one M anagem ent shall be notified  b e fo re  commencement of ; 
construction in order to check the setting -ou t o f  bu ild ing(s).

Commence
ment of 
development

fa ilu re  to
com m ence
developm ent
w ith in
stip u la ted
tim e,

(c) D uring construction, the Zone M anagem en t’s eng ineers shall monitor 
construction activities w ith a view to ensuring  quality  and conformity with ■ 
specifications.

. ' I*
155. — (a) A Free Zone E nterprise  that has secured  a lease of land from 

the Zone M anagem ent shall com m ence developm en t o f  its factory site wilin'1 j 
three (3) m onths o f the date o f execution  o f the lease  agreem ent.

(b) On application, the Zone M anagem ent m ay g ran t extensions on such 
term s and conditions as deem ed fit.

156. — (a) W here a Free Zone Enterprise fails to co m m ence  develop'^111 
o f leased land w ithin the specified periods as m ay be ex tended  in accordant , 
w ith parag rap h  (d) o f  R eg u la tio n  157 o f  th e se  R e g u la tio n s , the 
M anagem ent may in accordance w ith and sub jec t to the provisions set out 
R egulation 29 o f Part 2 o f these R egu la tions d e re g is te r  such Free Z°ne 
Enterprise.
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(b) W here reasonable grounds exist for the delay in the implementation 

of the project, the Free.Zone Enterprise shall apply for extension before the 
expiration of the deadline stipulated in Regulation 157 of these Regulations.

157. — (a) A Free Zone Enterprise that has secured a lease of land from 
the Zone M anagem ent shall commence operation within 9 months of the date 
of execution of the lease agreement.

Cb) On application, the Zone Management may grant extensions on such 
terms and conditions as deemed fit.

(c) A Free Zone Enterprise that has secured a lease of built-up factory 
space from the Zone Management shall commence operations in the Zone 
within 6 months of the date of execution of the lease agreement.

(d) On application, the Zone Management may grant an extension for a 
period not longer than 3 months op such terms and conditions as deemed fit.

158. — (a) W here a Free Zone Enterprise that has secured a lease of 
land for development of its factory site fails to commence operations in the 
Zone within 9 months after the execution of the lease agreement or such other 
extension as the Zone Management may grant, the Free Zone Enterprise may 
in accordance with and subject to the provisions set out in Regulation 28 of 
Part 2 of these Regulations be deregistered.

(Z?) W here a Free Zone Enterprise that has secured a lease of built-up 
factory space fails to commence operations in the Zone within 6 'months 
after the execution o f the lease agreement or such other extension as the 
Zone M anagement may grant, the Free Zone Enterprise may in accordance 
with and subject to the provisions set out in Regulation 28 of Part of these 
Regulations be deregistered forthwith without any recourse to the Free 
Zone Management.

159. — (a) Prior to commencement of installation of machinery, a Free Application
Zone Enterprise shall apply for power, water supply and electrical inspection for Utl,,ly 
test. 1,,spcclion-

(b) Connection of factory buildings to power, water supply, sewage lines, 
fire fighting system and telecommunication lines shall be paid for by the 
Free Zone Enterprise at the approved rate.

(c) Payments for facilities consumed shall be made by the Free Zone 
Enterprise at the prevailing rates applicable within the Zone.

(d) Waste management and pollution control plan shall also be submitted 
for approval at this stage.

160. — (a) A Free Zone Enterprise shall prior to the commencement of Application 

operations apply to the Zone Management for a permit to commence operations. for permit to
commence
operations.
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(/?) T he Z one M anagem ent shall w ith in  5 w ork ing  days o f the receiplof 
the application com plete inspection o f the factory site  to ensure  compliance j 
w ith re levan t building, factory and public  health  law s and regulations and j 
shall w ith in  24 hours o f com pletion  o f the inspection  issue a permit to 
com m ence operation w here there are no breaches o f  applicable laws and 
and these R egulations.

(c) W h ere  a F ree  Z on e  E n te rp rise  has no t c o m p lie d  with relevant 
regu lations, the Zone M anagem ent shall in w riting  w ith in  24 hours after the 
c o m p le tio n  o f  in sp ec tio n  no tify  the  F ree  Z o n e  E n te rp rise  of the non 
co m pliance  and directs that it be rem edied  w ith in  a s tipu la ted  period.

(d) On com pletion  o f required  rem edial action , the F ree Zone Enterprise 
shall invite  the Zone M anagem ent for inspection and the Z one Management 
shall w ith in  7 days o f receip t o f the inv ita tion  inspect and issue a certificate 
o f  com pliance  w h e re ‘there are no breaches o f  app licab le  laws and these 
R egulations on the part o f  the Free Z one E nterprise .

( e) T h e  Z o n e  M an ag em en t shall act re a so n a b ly  in conducting nny 
inspections and determ in ing  com pliance  pursuan t to this Regulation.

161.— (a) A Free Z one E nterprise  w ish ing  to alter, expand or cleinQlish 
any part o f  a bu ilt-up  factory space shall ob tain  the p rio r approval of the Zone 
M anagem ent and the costs involved shall be borne by the Free Zone Enterprise.

(b) A ltera tion  o f a rented or leased bu ild ing  shall be carried  out with the ; 
p rio r w ritten  approval o f the Z one M anagem en t on cost to the Free Zone 
E n terp rise , such approval not to be unreasonab ly  w ithheld  or delayed.

162. No real properly  o r any part therein  w hether developed  or not shall ; 
be sub-leased  or leased in any form  in the Z one  w ithou t the prior written ; 
approval o f the Zone M anagem ent, such approval not to be unreasonably 
w ithheld or delayed.

r

163. All Free Z one E nterprises in the Z one  shall be required top# , 
applicable ground rent at the prevailing rate to the Z one M anagem ent calculated 
on a m onthly b as’a or as o therw ise  prov ided  in the lease agreem ent entered j 
into betw een the Zone M anagem ent and the Free Z one  Enterprise.

j



P a r t  X — H u m a n  R eso u r c e  R eg u la tio n

164. In this Part—

(a) "employee” means a person who works in any capacity under the 
instructions of an employer for wages or a salary ;

(b) "employer" means SIMCO or Zone Management or a Free Zone 
Enterprises ;

(c) "wages" means remuneration or earnings capable of being expressed 
in terms of money and fixed by virtue of a contract by an employer ;

(d) "salary" means wages that are set and paid on a monthly basis ; and

(c) "work period"  means a period during which an employee places his 
energy or time at the disposal of an employer.

165. Employers in the SIIFZ are subject to the provisions of this Part 
except where a contract of employment has been submitted to the Zone 
Management for endorsement by such employer and it is provisions of such a 
contract shall apply.

166. — (1) The Zone Management shall be responsible for the supervision 
and implementation of the Regulations contained in this Part, the enforcement 
of the rights of employees and the performance of undertakings contained in 
employment contracts.

(2) The Zone Management may obtain from employers such guarantees 
as may be necessary for the performance of employer’s undertakings with 
their employees.

(3) The Zone Management shall be responsible for the resolution of 
industrial disputes between employers and employees in the Zone in consultation 
with Authority.

167. The Zone Management shall, with the co-operation and participation 
of employers and employees, ensure the provisions of welfare benefits required 
by the employees in the Zone such as housing, sports facilities, health and 
medical services.

168. The Zone Management shall in consultation with the Authority 
establish a Labour and Employment Service Office in the Zone. This Olficc 
shall regulate the labour market and supervise matters relating to the terms 
and conditions of employment, safety, health and welfare of workers in the 
Zone.

169. — (1) W henever the work period is undetermined, the date of 
expiration of the contract shall be determined as a function of the nature and 
type of the work, the date of completion of the work or the project, or termination 
of the activities of the workplace.
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(2) In a contract for tem porary  period  or spec ific  w ork, neither parly 
may unilaterally  term inate the contract excep t in cases w here the employmcm 
contract provides otherw ise. In the event o f  unilateral term ination  of a contract 
by e ither party, the o ther party m ay c laim  dam ages th rough the Board of 
Settlem ent o f  D isputes referred  to in R egu lation  180 below .

(3) T he continuous nature o f w ork shall not render perm anent employmcm 
con tract for a determ ined  period  o f  tim e.

170.— (1) E m ploym ent contracts shall contain  the follow ing provisions:
!

(a )  th e  n am e  o f  th e  e m p lo y e r  o r g ro u p  o f  e m p lo y e rs  and where 
app rop ria te , the  u n dertak ing  by w hich  the em p lo y ee  is em p lo y ed ;

(b) the  nam e and address o f  the em p loyee  and the p lace and date of his \
e n g a g e m e n t; j

(c) the  na tu re  o f  the em ploym en t c o n tr a c t ;

(d) w ork  hours, ho lidays and leave o f absence  ;1
(e) the  d a te  o f  execution  o f the em p loym en t con trac ts  ;

(J) the  dura tion  o f the con tract w here the dura tion  is temporary ; i

(g) if the contract is for a fixed term , the date w hen the contract expires;

(/i) the rates o f  w ages and m ethod o f calcu la tion  th e reo f and the mapner 
and regulation  o f paym ent o f  w ages ;

(/) the w elfare benefits and accom m odation provided to the employee; and
:

(J) the appropria te  period o f notice to be g iven  by the party wishing to i 
te rm inate  the contract, in the light o f the cond itions and circumstances of j 
the contract.

(2) E m ploym en t contracts shall be prepared  in an appropriate numberof j 
copies, one o f w hich  shall be Kept by the em ployee, an o th er by the employee j

171.— (1) T he em ployer m ay i i \  « p c : l :d  o f  tim e (“ the apprenticeship 
pe rio d ” ) during  the courr.e o f w hich e ither party  m ay, w ithou t prior notice or j 
paym en t o f  an indem nity, term inate  the w ork re la tionsh ip .

I
(2) T he apprenticeship period shall be m utually  agreed between the parties |

and stipu la ted  in the contract.
' : !

(3) W ages and em p lo y ees’ w ork benefits  for w ork  ending during tl*
course  o r at the enH o f the app ren ticesh ip  period  shall be paid  for the period 
during  w hich  w ork w as perform ed.

i
(4) A ppren ticesh ip  con tracts  m ay be en tered  in to  on ly  once between a" I 

em ployee  and an em ployer for a specific  job .



172.— (1) Employment contracts may be terminated on any of the follow 
grounds—

(a) by the expiration of the period for which it was made ; or

(b) by the death of the employee before the expiration of the contract; or

(c) by total disability of the em ployee; or

(d) by the retirement of the employee ; or

(e) by the completion of the contract for specific work ; or

(J)by the termination of the employment contract by the employer and 
the employee in instances stipulated in the employment contract and in 
compliance with these Regulations ; or

(g) by the resignation of the employee.

(2) W henever the termination of an employee’s is grounded on non- 
compliance with disciplinary work regulations, the employee may complain to 
the Zone M anagement. The Zone Management, in consultation with the 
Authority shall take appropriate decision based on these Regulations and the 
disciplinary regulations applicable in the workplace.

173. Where an employer, without due consideration to the employment 
contract and without the consent of the employee, modifies the employment 
conditions of an employee resulting in a reduction in the amount of the employees 
wages or abuse of his dignity, the employee may lodge a complaint with the 
Authority and claim damages.

174. Employment of persons of less than 16 years of age is prohibited.

175.— (1) An employee’s daily working hours shall be those fixed by 
mutual agreement and the employment contract in the Zone provided that it 
shall not exceed 8 hours per working day.

(2) Day shift work is work, which is performed from 0600 to 2200 hours, 
and night-shift work is work performed between 2200 to 0600 hours. Mixed 
shift work is work performed partially at night and partially during the day.

(3) Alternate work is work that by nature is not performed continuously, 
but either during specific hours of the day or night.

(4) Shift work is work that rotates during the course of a month in such 
manner that it is performed in the morning or afternoon or at night.

(5) W henever shift work or a night shift work is performed pursuant to 
the terms of contract, benefits paid for these types of work shall be fixed in
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accordance w ith the em ploym ent co n trac t, the m utual ag reem ent ol the j 
Em ployee and the Em ployer, and the conditions and circum stances of the j 
w orkplace.

176. — (l)T h e  taking of the w eekly holiday, annual paid leave and official 
holiday shall be subject to both parties’ ag reem ent and w henever with the ; 
agreem ent o f the em ployee, leave is postponed to ano ther date  or is not taken, 
benefits due shall be as previously  agreed by the parlies.

(2) In addition to the coun try ’s official holidays, L abour Day (that is, M ay  
1st) shall also be deem ed part o f  em p lo y ees’ officia l ho lidays.

■

(3) In the event o f term ination  o f an em ploym en t con trac t as stipulated ; 
in R eg u la tio n s  172 o f  this R eg u la tio n s , am o u n ts  due on account of the 
em p lo y ee’s paid leave shall be paid to the em ployee  and in the event of the 
em ployee dem ise to the next-of-kin  as con tained  in the con tract.

(4) A person  shall be entitled , after tw elve m onths con tinuous service,to 
a holiday  w ith  full pay o f :

(a) at least 6 w ork ing  days ; or

(b ) in the case o f persons under the age o f fourteen  years (including 
appren tices) at least 12 w orking days.

(5) In all cases w here w ork is perform ed for less than 12 months, but not 
less than 6 m onths in the continuous em ploym ent o f an em ployer, the employee j 
shall be en titled  to holiday o f at least ha lf a day per full m onth  o f service per 
annum .

■j
177 . A n  em p lo y e e  sh a ll be paid  the  b e n e f its  co n tem p la ted  in the 

em ploym en t con tract for any overtim e w ork perfo rm ed  in excess of 8 hours 
per day.

178. T he m inim um  w ages in the Zone shall be the sam e as the minimum j 
legal w ages o f  the C ustom s Territory.

j1
179. — (1) Equal w ages m ust be paid to m en and w om en for the same 

w ork perform ed under the sam e conditions in any w orkp lace.

(2) D iscrim ination  in the am ount o f w ages by reason  o f  age, sex, race* j 
ethnic group or political or religious beliefs is prohibited .

I■
180. B o a r d  o p  S e t t l e m e n t  op  D is pu tes  i

(1) All disputes betw een an em ployee and an em p lo y er arising from 
w orkplace and the contract o f  em ploym ent shall first he settled  amicably W i 
the agreed grievance procedure.

.

• ■ )
■ " a
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(2) W henever disputes cannot be settled amicably, the matter may be 

referred by either party, within 10 days of the dispute to the Board of Settlement 
of Disputes (“the Board”).

(3) The Zone Management shall prescribe the fees that may be paid to 
the Board for service rendered by the Board.

181. — (1) The Board shall comprise of—

(a) the E m ployer concerned with the dispute, or the authorized 
representative ;

(b) the E m ployee concerned with the dispute, or the authorized 
representative ;

(c) a representative of the Zone Management who shall be the chairman ; 
and

(([) a representative of the Authority In the S1IFZ ;

(e) The Head o f the Labour and Employment Services Office the 
representative in the Zone.

(2) In the absence of objections to a decision of the Board in the settlement 
of a dispute, the decision shall be enforceable 10 days following the date of the 
decision.

(3) Any decision of the Board as to whether or not the termination of 
employment is justified shall be complied with by the employer or employee.

(4) An employer in the Zone shall prepare appropriate rules and regulations 
on disciplinary measures for use in his workplace which shall be applied after 
confirmation by the Zone Management.

(5) In all cases, where a dispute is not settled by the Board, either party 
(or its representative) is obliged to report the dispute to the Authority and 
thereafter if necessary, the Head of Labour and Employment Services Office 
of the Zone who shall invoke the provisions of the Trade Disputes Act with a 
view to settling the dispute.

182. — All employer of labour in the Zone shall to the maximum extent 
possible, secure their labour force requirement from any part of the world.

183. — (1) Work permits for foreign nationals shall be issued upon the 
request o f the Zone Management to the Authority.

(2) W henever a foreign contract of employment conies to an end, either 
the employer, or the foreign national whose contract has reached its term must 
inform the Zone Management, the Authority and other agencies concerned 
with employment o f foreign nationals of the termination of the employment 
contract.

C om position 
of Board.

i

Freedom on 
employment 
of labour.

Work Permit 
for foreign 
nationals.
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R en d itio n  o f  
re tu rn s  on  
e m p lo y e e s

E m p lo y m e n t
B en efits .

Interpreta
tion.

184. An em ployer located in the Z one, m ust prepare  and communicate 
to the Z o n e s’ L abour and E m ploym ent S erv ices O ffice  once a year, a list 
containing the nam es, nationality, specialization, jo b  and w ages o f its employees.

i

185. — (1) E ach  em ployee  shall estab lish  a re tirem en t savings account 
(R SA ) w ith a pension  adm in istra to r o f  h is cho ice  in line w ith the provisionsof 
the P ension  R efo rm  A ct 2004  for the purpose  o f the m onth ly  remission of 
e m p lo y ee ’s re tirem en t benefits.

(2) A ll em ployers shall rem it to their em p lo y ees’ RS A s—

(a) a m in im um  o f  7.5 p e r  cent o f the em p lo y ees’ total emolument on 
b e h a lf  o f  the em p lo y er ; and

(b ) a m in im um  o f  7.5 p e r  cent o f  the em p loyees total emolument on 
b e h a lf  o f  the em p lo y e e ’s ;

no t la te r than 7 days from  the day the em p lo y e r w as paid salary.
i

(3) R ules and  d irec tives concern ing  the determ ination  o f  other retirement 
b en efits  o f  the em p lo y ee  shall be in line w ith the p rov isions o f the Pension 
R efo rm  A ct 2 0 0 4  and o th e r app licab le  law s, ru les and regulations.

186. SU E Z is m anaged  under the overall su p erv isio n  o f the Authority 
and the day  to  day  opera tions and m anagem ent o f  the Z one shall be undertaken 

by S IM C O .

187. S IIF Z  shall h av e  a G enera l M anager (G M ), w ho together with the 
m an ag em en t o f  the Z o n e  M an ag em en t shall p rov ide  s tra teg ic  direction for 

ac tiv ities w ith in  the Z one.

188. T h e  serv ices o f  S IM C O , m ay be u tilized  in the Z one for the purpose ; 
o f interfacing w ith o ther operators (including  hotel m anagers, cinem a operators, 
p roviders o f  security  and m ain tenance  serv ices and o th e r stakeholders within 
the Z one) in the p rov ision  o f  quality  s tandards in the Z one.

189. In these  R eg u la tio n s—

“Ac/” m eans the N ig eria  E xport P ro cessin g  Z one  A ct, C ap N 107 

2 0 0 4 ;

“ Applicant” m eans any entity  that has co m p le ted , signed  and subituilcl)
an application fo r the g ran t o f a licence  or any au th o riza tio n  ;

“Application F orm ” m eans any d o cu m en t o r form  as m ay be prescribed 
from time to tim e by the Z one M an ag em en t used  by an application forl*lC |  
processing of registration or licence ;

“Approved A ctivity” m eans any o f  the ac tiv itie s  spec ified  in the Th,r(* 
Schedule to the A c t ;

Authorized Banks” m eans banks licensed  under BOF1 A, and author^ 
to deal in foreign exchange in the C ustom s T errito ry  in N igeria ;



| “Authority" means the Nigeria Export Processing Zones Authority
| established pursuant to the Act, its successors, transferees or assigns or 
; any successor to the functions of such authority ;

j “Dank Pay-in-Slip" means the custom duty receipt as set out in the 
I Regulations.

Excess of N50,000 (Fifty Thousand N aira);

! “Country Free Zone Guarantee" means a bond or guarantee issued
j by bank or other financial institution acceptable to the Free Zone Customs 
| on behalf o f a license on terms and in a form approved by the Zone
! M anagem ent;
|
j “Customs Territory" means the Federal Republic of Nigeria excluding 

any area designated as a Free Zone ;

“Em ployee" means a person who works in any capacity under the 
instruction of an employer for wages or a salary ;

“Enactment" means a law of the State whether issued by the Federal 
Government or Local Government but excluding circulars and regulations 
of the Free Zone ;

“Expiry Date” means the date specified on the license as the date upon 
which the license will expire ;

“Exporter" in relation to goods for exportation includes the shipper of 
; the goods and any person performing. In the case of an aircraft, functions 

corresponding to those o f the shipper ;

“External Account" means an account opened for non-residents by 
banks licensed under BOFI A, LFN 2004, other legislators to operate in the 
Customs Territory of Nigeria. An external account is allowed solely for 
defraying statutory, operational, administrative and salary expenses of non
residents. If funded only from the sale of foreign currencies for Naira, and 
cannot be funded with Naira from any other source without the CBN’s 
approval;

“Free Zones" means Export Processing Zones, Border Free Zones, 
Free Trade Zone, Special Economic Zones, Export Processing Factories 
and Export Processing farms established pursuant to the A c t;

“Free Zones Circular" means notices or any periodic information from 
the Authority or Zone M anagem entvr ‘‘ :

“Free Zone Customs' means a person being an officer of the Nigeria 
Customs Service within the Zone, a person acting on the instruction of any 
such officer or any person appointed by the Federal Government who for 
the time being is empowered to carry out all functions related to customs in 

I  the Zone ;



41F re e  Z o n e  E n te r p r is e " m ean s  an e n tity  re g is te re d  by the Zone 
M a n a g e m e n t u n d e r P art II o f  these R eg u la tio n s  and the holder of a valid# j 
c u rre n t licen ce  to undertake  an approved activ ity  in accordance with Section 
10 o f  th e  A c t ;

“F r e e  Z o n e  E n te r p r i s e  ( F Z E )  R e g is te r "  m e a n s  th e  register of 
sh a re h o ld e rs , o r deb en tu res  or co n ta in in g  any o th er co rpora te  details of the 
F ree  Z o n e  E n te rp rise  as m ay be requ ired  by these  R egulations or the Zone 
M an a g e m en t to be kep t by the F ree Z on e  E n te rp rise  ;

“F ree Z o n e  Im m ig ra tio n "  m eans a person  being  an o fficer o f the Nigeria 
im m ig ra tio n  S e rv ice  w ith in  the Z one, a person  ac ting  on the instruction^ 
any  such  o ff ice r o r any  person  ap p o in ted  by the F ederal Government who ] 
fo r the tim e being is em ployed to carry out all functions related to immigration 
in the  Z o n e  ;

“F Z  R eg is te r"  m eans the F ree Z on e  reg is te r o f  en terprises as kept by 
the A u tho rity .

\
“Im p o r t D u ty"  m eans cu sto m s du ties  ch arg eab le  on im ports ; 1

“Im p o r t"  m ean s  in re la tio n  to any  g o o d s at a n y tim e  between their 
im p o rta tio n  and  the tim e  w hen they arc  c lea red , any o w n er or other pefson 
fo r the  tim e  b e in g  p o ssessed  of, o r b en efic ia lly  in te rested  in the goods;

“L e a se  A g re em e n t"  m eans an ag reem en t for a lease o f  land or factory ; 
sp ac e  in the  Z o n e  ;

;
“ Licensee” m eans the h o ld e r o f  a valid  and  cu rren t licence ;

“ Minister” m ean s the  M in is te r c h arg ed  w ith  the responsib ility  for trade j

an d  in v e s tm e n t ;

“ Non-Resident” m eans any person  w ho  is res id en t o u trid e  the Customs
T errito ry  o f N igeria  (including  an expatriate  s taff in the Zoi ) or any business 
en te rp rise  o r in s titu tio n  reg is try  o r in co rp o ra ted  from  out ide the Customs 
T errito ry  o f  N ig eria , such  as a F ree  Z o n eE n te rp rise  and , censed banks in 
N ig e r ia ’s free  zo n es  ;

“O rd er” m eans an o rd e r issued  by the M in is te r p u rsu an t to Section24 
(2 ) o f  th e A c t ;

“ Regulations” m e a n  th e  r u le s  a n d  r e g u la t i o n s  is su ed  by tl'c
A u th o rity p u rsu an t to  S .27 o f  the A c t ;

“ Resident” m eans a c itizen  o f  N igeria  o r a p erson  g ran ted  permission10
reside perm anently  in N igeria  o r a business en terprise  o r institution register̂ ® 
o r inco rp o ra ted  and o p era tin g  in the C u sto m s T errito ry  o f  Nigeria;

“R e s id en t Account” m ean s any  acc o u n t o p e n ed  fo r a resident of3 
tem p o rary  v isito r to N ig eria  by B anks licensed  u n d er BOF1A to operate|0 
th e  C u sto m s T errito ry  o f  N igeria  ;
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“Restricted Areas" means any area where a risk of personal or property 

safety exists is considered a restricted area ;

“Salary" means wages set and paid on a monthly basis ;
“State" means a State in the Federal Republic of Nigeria ;

“SIIFZ Registry" means the Free Zone registry of the enterprises as 
kept by the Zone Management.

“Terminal Operator" mean the authorised operators of the terminals at 
the seaports ;

“US$" or “USD" means the currency of the United State of America ;

"Wages" means remuneration or earnings capable of being expressed in 
terms of money and fixed by virtue of a contract by an employer to a 
worker for work done or to be done or services rendered or to be rendered;

“Work P erio d * means a period during which an employee places his 
energy or time at the disposal of .the em ployer;

“Zone M anagement" means SIMCO Free Zone Company as registered 
by NEPZA ;

“Zone Management/Authority" means management personnel of SIMCO 
Free Zone Company and a any duly authorised representative of the Authority 
as shall on a need basis be required by the Zone Management;

“SIMCO" means SIMCO Free Zone Company or any of it servants or 
agents appointed for the purpose of managing the SUFZ.

190. The Fourth Schedule contains a list of abbreviations used in these 
Regulations.

191. These Regulations may be cited as the Snake Island Integrated 
Free Zone Regulation, 2012.

M a d e  at Abuja this 1st day of February, 2012.

i

Short Title.

S ina A. Aguoluaje 
Managing Director

Nigerian Export Processing Zones Authority
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F IR S T  S C H E D U L E  Regulation 47

G e n e r a l  C o n d it io n s  A p p l ic a b l e  t o  L ic e n c e s  in  SIIFZ

. 1. T h e  Z o n e  M an ag em en t m ay gran t approval fo r a Free Zone Enterprise 
L icen ce .

2. A n ap p lica tio n  fo r a licence  shall be m ade by an applican t to the Zone 
M an ag em en t on the p rescribed  form  to be accom pan ied  by all such documents 
o r  in fo rm atio n  as m aybe  sp ec ified  by the Z one  M anagem en t.

3. A F ree  Z o n e  E n terp rise  L icence  (refe rred  to paragraph  1 (/;) of this 
S c h e d u le )  is a L icen ce  g ran ted  by the Z one  M an ag em en t for an enterprise to 
u n d e rta k e  an app ro v ed  activ ity  w ith in  a F ree Z one.

T h e se  ac tiv itie s  inc lu d e—
i

(a) m an u fac tu rin g  ;
j

(b )  t r a d in g ; * I j

(c) p ro v is io n  o f  serv ices  ; and

(d) su ch  o th e r ac tiv itie s  as m ay be app ro v ed  by the Z one Management 
from  tim e to tim e.

I
4. In d e te rm in in g  e lig ib ility  for a licence , the Z one  Management may i

co n sid e r the fo llow ing :—  I

(a) the  ac tiv itie s  w hich  the ap p lican t p ro p o ses  to engage  in shall be in 
c o n so n a n c e  w ith  the app roved  ac tiv itie s  in the Z one  ;

(b )  th e  p ro p o sed  ac tiv itie s  to be carried  out shall add value to and be 
c o n sis te n t w ith , the d ev e lo p m en t p ro g ram m e for the F ree Zone ;

(c) the  tech n ica l, financ ia l and m an ag eria l c ap ab ilitie s  o f  the applicant;

(d )  th e  a p p lic a n t’: ex p erien ce  and track  record  ;

(e) the level o f  fo reign  direct investm ent p roposed  by the applicant; and(l) 
fo r F ree  Z o n e  D ev eio p crs  licence, ev id en ce  o f  title  to a suitable land arcs 
free  o f  en cu m b ran ces  fo r the in tended  purpose .

5 .— (a ) A  licen ce  shall on ly  be issued to an ap p lican t w ho has satisfied 

the Z o n e  M an ag em en t’s e lig ib ility  crite ria .

(b) A licence  shall be cor sidered  p ersonal to the licensee  who shall not 
transfer, assign , o r p u rpo rt to tran sfe r o r assign  the licence , in whole orb' 
part w ithou t the prior w ritten consen t o f  the Z one M anagem ent, such consent 
not to  be un reasonab ly  w ithheld  o r de lay ed  ;

(c )T h e  applicant shall com ply w ilh the provisions o f  the Act and applied 
R u les and  R egu lations that m ay be put in p lace  by the Z one Managcm01'1 
from  tim e to tim e ;
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(a) comply, in all material respects, with the terms and conditions of the 
licence issued to it by the Zone Management and the terms of the applicable 
Lease Agreement ;

(/;) comply with the Act, these Regulations and any Free Zone Circular 
issued by the Zone M anagem ent;

(c) comply with the laws of the host State to the extent that the same are
applicable in the Free Z o n e ; and

(<d) submit to the Zone Management, at such intervals as may be required 
by the Zone Management/Authority statistical data, information and returns 
such as the audited accounts, sales and purchases and other information on 
the operations o f the Licensee as the Zone Management/Authority may 
require or prescribe from time to time.

7. A licence shall be valid for such period as may be stipulated by the 
Zone Management/Authority and may be renewed on expiry on the—

(a) payment of the licence renewal fee ;

(b) production of documents, returns or information which the Zone 
Management/Authority may reasonably require ; and

(c) payment o f all outstanding financial obligations (if any) due to the 
Zone Management.

8. — (a) Licences'issued by the Zone Management shall only be valid 
within the Z o n e ;

(b) A Free Zone Enterprise wishing to carry on business outside the 
Zone must comply with the applicable laws in force for the time being 
outside the Zone ; and

(c) Free Zone status may be extended to property and assets used by a 
Licensee outside the Zone upon a formal application and approval of the 
Zone Management/Authority.

9. A Licensee shall enter into aseparate lease agreement with the Zone 
Management in respect of each parcel of land or premises which the Licensee 
proposes to hold in the Zone.

10. The Zone M anagem ent shall from time to time prescribe the 
appropriate fee for each type of licence issued by it.

Issue of a 
Licence.

Licensee’s
Continuing
Obligations.

I

Zone
Managements
continuing
obligations.

Renewal of a 
Licence.

Operations 
outside the 
Zone.
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General
Procedures
for
Importing 
Goods into 
the Free 
Zone.

SE C O N D  S C H E D U L E  

C U STO M S PR O C E D U R E S 

A P rocedures tor Importing  G oods into  siifz

Regulation  71(2) !

T his deals w ith the general procedures for im porting goods into IhcSllFZ
or the Z one and gives specific details for im porting goods by sea, air and road, I

'»I

1. G oods shall be im ported into Snake Island Integrated  Free Zone in j 
accordance  w ith the follow ing procedures—

(a) the Free Zone Enterprise shall ensure that the consignor or supplierof \ 
the goods forwards the Bill o f Lading or Air Waybill, the Invoices and Packing i 
List. T he vessel/aircraft’s m anifest relating to such goods are to be clearly 
m arked with a statem ent that “Free Island Intergrated Free Zone” ; and

(b) the Free Zone Enterprise shall com ply with the follow ing requirement 
in relation to the Bill o f  Lading or A ir W aybill (“ the B ill” )

(/’) the Bill shall indicate that the consignee  o f the goods is the Free 
Zone Enterprise and specify the Free Z one E n terp rise ’s address as being 
“wSnake Island Integrated Free Z one” ; i

(ii) if for banking or o ther reasons the identification o f the “Consignee" 
has to be com pleted  differently , the above in fo rm ation  must appear 
prom inently in the “M arks and N um bers” section o f the Bill. Tlic “Notify 
Party” shall be the Free Zone Enterprise. Zone M anagem ent shall be 
notified to this e f f e c t ;

(Hi) in relation to air shipm ents, the “ Port o f  D ischarge” shall be clearly 
specified ; and

(iv) in relation to air shipm ents, the “A irport o f Final Destination”shall 
be clearly specified

(c) Zone M anagem ent shall require the sh ipp ing  line o r airline to have a 
separate m anifest (in hard and soft copies) for goods to be delivered to the 
Zone ;

(d) the Free Zone E nterprise shall p rov ide  to Z one  Management an 
advance m anifest seven (7) days before arrival o f  the vessel. For Airlines, 
the m anifest shall be provided prior to or uopon arrival o f the aircraft.

(c) T he Free Zone Enterprise shall subm it a “T ransaction  Request Order’ 
and provide to the Zone M anagem ent prior to arrival o f goods or upon 
shipm ents, certified copies o f C om m ercial Invo ices, Packing List, bill of 
lading and other relevant d o c u m e n t;

(J) on receipt o f the “T ransaction  R equest O rd er” w ith the specifiĉ  
docum ents, Zone M anagem ent shall p repare  a “ R equest t o  Transfer undcf 
C ustom s E scort” o r “T ran sfe r R eq u es t” a u th o riz in g  the  goods to ^  
transferred from the point o f d ischarge to the S IIF Z  and
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(g) the duly authorised and endorsed “Transfer Request” shall be 

delivered to the relevant Terminal Operator or Aviation handling company 
who shall transfer the goods from the Quayside or Cargo Shed to the 
appropriate stacking area. Upon completion of stacking, the Transfer 
Request shall be signed by the Terminal Operator or Aviation handling 
company and returned to the Zone.

2.— (1) For delivery by sea, the invoice relating to the goods shall indicate Specific 
the amount ascribed to insurance of the goods during the voyage, even if the Procedures 
terms of sale are EX Works, Free On Board (FOB), C and S or otherwise. r°r

Importing
(2) Upon receipt of dispatch shipping documents from the supplier, the Goods into

Free Zone Enterprise shall provide to Zone Management certified copies of lhc Frec 
Commercial Invoices, Packing List, Bills of Lading and other relevant by
documents. This will be considered to be a “Transaction Request Order” by
Zone Management.

(3) Upon receipt of the documents specified above (“Transaction Request
Order”), Zone M anagement shall prepare a “Transfer Request” authorizing l
the goods to be transferred directly from the vessel to the SIIFZ upon arrival.
The Transfer Request shall first be endorsed by the SIIFZ Customs, the 
Shipping Agent and the Terminal Operators. *

(4) The “Transfer Request” shall be noted with the stack address of the 
cargo and a stock reference number. The Free Zone Enterprise shall give a 
blanket authority to Zone Management to transfer the goods upon discharge 
except otherwise indicated and pay applicable charges.

(5) After paying all applicable charges, the Shipping Agent will issue a 
Delivery Order to the Free Zone Enterprise a copy of which shall be made 
available to Zone.M anagement.

(6) The duly authorised and endorsed “Transfer Request” or “Request 
to Transfer under Customs Escorts” shall be delivered to the Terminal Operator 
who shall transfer the goods from the quayside to the appropriate slacking 
area. Upon completion of stacking the “Transfer Request” or “Request to 
Transfer under Customs Escorts” shall be signed by the Terminal Operator 
and returned to the SIIFZ.

(7) With the Delivery Order and the “Transfer Request” the Free Zone 
Enterprise or Zone, Management (on request) takes delivery of the cargo 
from the quayside or staking area and transports same under Customs Escort 
to the SIIFZ.

(8) Receipted copies of the Transfer Request are then sent to the Free 
Zone Enterprise, the Authority, Nigeria Customs Service, the Terminal Operator 
and or Nigerian Port Authority.
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1

3. S pecific  procedures for im porting goods into the Z one by air are— ■

(a) T he aviation handling com pany shall d ischarge the aircraft. The cargo 
is them  tallied, reconciled to the nianifcsl and transferred to the cargo arrival 
shed ;

Cb) on receip t o f an advice from the aviation h an d ling  com pany, the Free 
Z one  E n terp rise  shall collect the docum entation  re la ting  to the goods from 
the airline. A fter paying all app licab le  charges, the a irline will issue a 
“ D elivery  O rder” to the Free Zone E nterprise  a copy o f which shall be 
m ade availab le  to Zone M anagem ent ;

(c) on receipt o f the relevant C om m ercial Invoice, A ir W aybill, Packing 
List and o ther relevant docum ents, w hich shall be considered  to be the i 
“T ransaction  R equest O rder” , Zone M an agcm cn l/A u tho rity  shall issue a 
“ R equest to T ransfer under C ustom s E sco rt” duly  endorsed  by the S11FZ 
C ustom s and A irport C ustom s ;

(d) the A irline shall m ake availab le a separa te  m anifest o f all Free Zone
cargo  on-board  the flight. T he m anifest shall be m ade available to Zone 
M anagem ent/A uthority  prior or upon arrival o f  the flight duly sealed by the 
airline  agents ; I

(e) w ith the D elivery  O rder and the " T ransfer R e q u e s t’’, the Free Zone 
E nterprise or Zone M anagem ent/A uthority  (on request) lakes delivery of 
the cargo and transport it under C ustom s escort from  the Airport to the 
Zone ; and

(J)on arrival at the Zone, the consignm ent is then w ritten o ff the incoming 
a irc ra ft m an ifest and a copy o f the rece ip ted  “T ra n s fe r  R equest" is 
forw arded to aviation handling com pany or app rop ria te  handling company 
through the SIIFZ  C ustom s.

4. Specific procedures for im porting goods into the Z one by road arc— I

(a) w here the Free Zone Enterprise requ ire  goods to be delivered to the \ 
Zone by road freight, the Free Zone E nterprise  shall apply  in writing 1° I 
Zone M anagem ent/Authority for perm ission for the transfer. Such application 
shall be supported  by all relevant com m ercial docum ents :

4
(/;) w here goods require transfer hy road freight because they have : 

been m isdirected in the original delivery  process, the Free Zone Enterprise 
shall support the application w ith a report s ta ling  how  the goods were 
m isd ire c ted ;

f

(c) If  the Zone M anagem ent/A uthority  and S IIF Z  C ustom s consent 1° 
the application, Zone M anagem ent/A uthority  shall issue a “Request 1° 
T ransfer G oods” and arrange C ustom s escort. T h e  “T ran sfe r Request’ 
shall be endorsed by Zone M anagem ent/A uthority  and S IIF Z  Customs; J

. 1
!
i
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(d) upon receipt of the “Transfer Request” by the Border Post Customs 

where the goods are being held, the goods shall be delivered to the Zone 
under Customs escort ; and

(c) on arrival at the Zone, the duly authorized and endorsed “Transfer 
Request” is then forwarded to the Customs Command at the point of 
discharge for use by them to close the record.

5.— (I) All deliveries of goods to SI IFZ shall be entered into the Zone’s 
“Cargo track” tracking and inventory system.

(2) The Zone Management shall issue slock reports showing a Free 
Zone Enterprise’s goods movement at intervals. The SI1FZ Customs shall 
have access to the stock control elements of the track system.

(3) The Free Zone Enterprise shall on the request of Zone Management/ 
Authority or SI1FZ Customs provide statistical data, delivery and receipt returns 
and any other information that may be called upon from time to time.

(4) The Zone Management/Authority and the SIIFZ Customs shall inspect 
the records and books of account of the Free Zone Enterprise from time to 
time after reasonable notice.

(5) The Free Zone Enterprise shall permit Zone Management/Authority 
and the SIIFZ Customs to access the factory, warehouse, assembly plant or 
any other premises of the Free Zone Enterprise for the purposes of examining 
any good(s) to ensure the accuracy of the particulars entered in the records 
and books o f account o f the Free Zone Enterprise. Zone Management/ 
Authority may require that its officers be stationed on the premises of the 
Free Zone Enterprise for the purposes of inspection.

B P r o c e d u r e s  fo r  E x p o r tin g  G oods fro m  t h e  SIIFZ

1.— ( I) These procedures apply to importers desirous ofexporting goods 
from the SIIFZ into the Nigerian Customs Territory (“NCT”) in the normal 
course of trading activities. The goods shall be subject to normal customs 
rules and regulations appertaining to the importation of goods into the customs 
territory.

(2) For non-prohibitions the importer shall first submit a completed‘T  rm 
M” to his bank (“the Bank”). The “Country of Origin” and the “Country of 
Supply” should be marked as Snake Island Integrated Free Zone. The service 
providers shall issue the Risk Assessment Report (RAR) upon satisfaction 
with the submitted documents.

2.—  (1) These rules shall apply where the Free Zone Enterprise wishes 
to implement a duty scheduling system (“the System”) whereby goods required 
for use on an urgent basis including perishable goods in the NCT can be 
imported from the SIIFZ with payment of customs duty deferred to a later 
time.

Cargo Iract
inventory
system.

J

Exporting 
Goods from 
the Free 
Zone into 
the Nigerian 
Customs 
Territory.

Pre-Release.



i

B 182

Exporting 
Goods to a 
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(2) To qualify  for the System , the Free Z one E n terp rise  m ust comply 
w ith the follow ing procedure—

(a) theFree Zone Enterprise shall estab lish  and p rov ide  an acceptable 
G uarantee from  the Free Zone E n terp rise ’s bank fo r an am ount sufficient 
to cover the am ount o f custom s duty that is expected  to be outstanding at 
any one tim e ; and

(b ) th eF ree  Z on e  E n te rp rise  sh a ll then  su b m it an application  for ( j 
registration under the System  to Zone M anagem ent/A uthority . If acceptable, j I 
Zone M anagem ent/A uthority  shall countersign the app lication  and forward j 
it to the S IIFZ  Custom s for approval. If approved, Z one M anagem ent shall 1j 
open a separate  “Cargo track” system  to record  the F ree Z one Enterprise’s 
release o f  goods under the System .

3. Specific procedures for exporting goods from  the Z one  by sea arc— • j

(,a) the Free Zone Enterprise shall send to Z one Management/Authority 
copies o f the follow ing docum ents (as attested  by the B ank)— Bill of Lading, 
C om m ercial Invoices, Packing List and E xport D eclara tion  docum ents. Thjs 
shall be considered to be a “Transaction R equest O rder “ to Z one Management/ 
A u th o rity ;

(,b ) T he Zone M anagem ent/A uthority  shall issue a request to the Sllfe ; 
Custom s for exam ination o f the goods. T he app lication  shall be authorised 
by the Free Zone C ustom s and an exam ination  o f  the goods against the 
docum ents subm itted shall be physically  carried  o u t ;

\

(c) the approval to re lease  goods and e n d o rse m e n t o f  the Export 
D eclaration for export is raised to the F ree Z one E n terp rise  or A gent;

(d) theFree Zone E nterprise or his agen t shall fo rw ard  the Customs 
R elease D ocum ents and Export D eclaration  docum en ts  to the Terminal 
O perators for release and endorsem ent ;

(e) Zone M anagem ent/A uthority  shall t r u e s t  the T erm inal Operators
to deliver the goods to the relevant vessel. T erm inal O perato rs shall carry 
out the delivery o f the goods upon paym ent by the F ree Z on e  Enterprise ol j 
all storage and handling charges ; |

(J) the goods delivered on board the vessel shall be tallied and reconciled 
to the vessel’s m anifest by Term inal O perators. On com pletion  o f the above, 
the Captain o f the vessel shall endorse the E xport D ecla ra tion  Form for the 
SIIFZ Custom s as evidence o f s h ip m e n t;

(g) the Free Zone Enterprise shall then receive a B ill o f  Lading evidence 
o f shipm ent o f the goods on paym ent o f  all freigh t charg es  ; and

(h) the Free Zone Enterprise shall then perfect an E xport SG D  with the 
Custom s at the Custom s Processing C entre  and p resen t the sam e together 
with copies o f the endorsed Export D eclaration for final re lease  by Customs.
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4. Specific procedures for exporting goods from the SIIFZ by air are—

(a) the Free Zone Enterprise shall send to the Zone Management/ 
Authority copies of the following documents (as attested by the Banks)—  
Commercial Invoices, Form M, Airway Bill, and Packing List. This will be 
considered to be a “Transaction Request Order” by Zone M anagem ent;

(b) Zone Management shall complete the same procedures as exporting 
of goods by sea ;

(c) Zone M anagement shall submit the SIIFZ Customs Release, Export 
Declaration duly endorsed by Customs and aviation handling company or 
appropriate handling company together with other cargo documents with 
an application to export goods to the Airport Customs for approval ;

(d) airport Customs approves and the Licensee or his agents submit
release documents to aviation handling company or appropriate handling
company for payment or statutory handling charges ;

•

(e) the goods shall be released by the SIIFZ Customs and transported to 
the airport under Customs escort. The Export Declaration shall accompany 
the goods ;

(J) the goods together with the Export Declaration shall be handed over 
to the Airport Customs and aviation handling company officials, who shall 
tally the goods, load them unto the aircraft, sign and stamp the Export 
Declaration. The pilot of the aircraft shall endorse the Export Declaration 
documents ; and

(g) the Free Zone Enterprise shall prepare an Export SGD attaching a 
copy of the stamped Export Declaration and other documents and submit 
them to the Free Zone Customs.

C . P r o c e d u r e s  f o r  H a n d l in g  G o o d s  t h a t  R e q u ir e  R e p a ir  a n d  

M a in te n a n c e

1. The Free Zone Enterprise may apply to the Zone Management 
requesting repair of its goods situated within the Customs Territory and the 
following procedures shall apply—  :

(a) the Free Zone Enterprise shall submit all relevant Import, Commercial 
docum ents and any o ther docum ents as may be required by Zone 
M anagem ent like contracts or acceptance to repairs or maintain the 
equipment correspondence between the two companies doing the business 
and duration of maintenance, stating clearly the reason for repair and duration 
of maintenance. This will be considered to be a “Transaction Request” ;

(b) Zone M anagement/Authority raises a Transaction Request Order 
and issues a request to the SIIFZ Customs and the DIA for examination of 
the Free Zone items to be consumed during the repair;
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(c) Z one M anagem ent/A utbority  shall apply lo S IIF Z  C ustom s DIA lor 
exam ination  o f the item  to be consum ed during  the process o f  maintenance 
w here  goods shall be returned to the C ustom s Territory  after repairs ;

(cl) the D IA  shall issue a RAR on the goods utilized on the repairs and 
the necessary  duties, levies shall be paid, and the Free Z one lZnlerpri.se nr 
A gents shall perfect the en tries (SG D ) accordingly  ; and

(e) for repa irs  and export to o ther countries, only C ustom s examination 
shall be  carried  Out on the goods. O ther procedures for export shall follow 
on the utilized goods as prescribed  above.

2. T h e  F o llow ing  procedures shall apply for the repair, m aintenance and 
re tu rn  o f goo d s—

(a) the Free Z one E nterprise  subm its all re levan t docum ents, stating
clearly  the reason for repair and duration  o f m ain tenance. This will be a
“T ransaction  R equest” ;

*

(b) Z one  M an ag em en l/A u th o rity  shall ra ise  a “T ransaction  Request
O rd er” and issue a request to the S IIF Z  C ustom s for exam ination of the 
goods req u iring  r e p a i r ; i

(c) th e  S IIF Z  C u sto m s shall then  ex am in e  the goods, endorse the 
‘T ran sa c tio n  R equest O rder” and release the goods for repairs, maintenance

(d) g o o d s  w ill then  be re leased  from  the S IIF Z  w ith the approval 
d o c u m e n ts ;

(e) the  F ree  Z one E n terp rise  transfer goods to the C ustom s Territory for 
r e p a ir ;

(/) the F ree Z one  E nterprise  notifies Z one M anagem ent and the SIIFZ 
C u sto m s on re tu rn  of goods ; and

(g) on com ple tion  o f repairs and the delivery  o f goods into the SIIFZ, the 
g o o d s w ill be exam ined  against the origin 'll “ R equest for R epair” and the 
goods w ill be  re tu rned  to SIIFZ .

D. Procedures For T ransferring Goods

l .T h e  fo llow ing  p rocedures shall apply—

(a) the  F ree  Z on e  E n terp rise  shall subm it to Z one M anagem ent copies 
o f  the  B ill o f  L ading, C om m ercial Invoice and the Packing List which shall 
be  co n sid ered  tc  u e a “T ransaction  R equest” ;

(,b ) the Z one  M anagem enl/A uthority  shall issue a “T ransaction Request 
O rd e r” to the S IIF Z  C ustom s for exam ination  o f the goods ;

(c) th eS IIF Z  C ustom s shall au thorise  the T ransaction  Request Order 
and  carry  out an exam ination o f the goods against the docum ents submitted
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(d) theSIIFZ Custom s shall give approval for the release of the goods ;

(e) the Zone Management/Authority shall issue a request to the Terminal 
Operator to deliver the goods to the relevant Vessel upon payment of handling 
and freight charges by the Free Zone Enterprise (if goods are to be delivered 
by sea) or release the goods to the road hauler under Customs escort if the 
goods are to be transferred by road ; and

(J) the SIIFZ Custom s Escort shall return to the SIIFZ with endorsed 
Landing certificate from the carrier.

2. The following procedures shall apply for the sale or purchase of goods 
between Free Zone Enterprises—

(a) the Free Zone Enterprise (seller) shall raise an Invoice and notify 
Zone Management. Which shall be considered to be a Transaction Request;

(b) the Free Zone Enterprise (Buyer) shall submit a copy of the original 
Commercial Invoice covering the importation and the new Commercial 
Invoice to Zone Management/Authority. This shall be considered to be a 
“Transaction Request” . The Free Zone Enterprise (seller) completes Form 
M with the Bank ;

(c) the Zone M anagem ent shall raise a “Transaction Request Order” 
and shall issue a request to the SIIFZ Customs and DIA for examination of 
the goods ;

(d) the SIIFZ Custom s shall authorize the Transaction request Order 
and shall conduct a jo in t examination of the goods with the DIA ;

(e) the DIA shall issue the RAR and shall dispatch it to the designated 
B ank;

(J) the Free Zone Enterprise (Buyer) shall submit the SGD at the CPC 
for processing, attaching all commercial documents including the import 
duty rece ip t; and

(g) the SIIFZ Custom s shall endorse the “Transfer Request” and the 
SGD and shall release the goods on confirmation of the import duty payment.

E. P e r s o n a l  D u t y - F r e e  A l lo w a n c e

1. Personal Duty Free Allowance for a Nigerian Visitor or tourist shall 
be guided by the provisions of concessions as published by Nigerian Customs 
Service.

F. NPA P r o c e d u r e  fo r  b r in g in g  v e s s e l s  to  S n a k e  I s la n d  I n te g r a te d  

F r e e  Z o n e

1. All vessels com ing to Snake Island Integrated Free Zone must belong 
to a registered Enterprise or Chartered by a Client in the Free Zone.
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i

2. Vessel C harterer m ust ensure that a “T ransaction  Request Order” 
detailing  the vessel jo b  activity and necessary backup docum ents (Vessel's 
specification/particu lars) arc sent to the Zone M anagem ent Company who 
will pass the docum ents onto the A uthority 's coordinator responsible forSHR 
for ratification . This request m ust reach the Z one M anagem ent Company  ̂
least 7 days before the arrival o f the Vessel. It should  be noted that this will 
facilita te  vessel c learance w ith the re levant G overnm ent agencies in SIIFZ.

i

3. V essels com ing  from  Foreign  W aters are expected  to call alike 
C onventional Port preferably  A papa/T in Can before sh ifting  to Snake Island ■ ? 
In tegra ted  F ree Zone. Local vessels/m oves are how ever exempted from this ; 
c lause  and as such have direct perm ission to berth at Snake Island Integrated 
Free Zone.

;
4. Vessel A gent m ust be a registered S h ipp ing  agent with the Nigerian 

Ports A u tho rity  and m ust ensure necessary  approvals arc secured from the j 
P ort M an ag e r for B erth ing  Perm its.

5. Vessel A gent m ust also ensure  that necessary  advicc/approvalsarc j 
secu red  from  the C ustom s A rea C om ptro ller for C ustom s Tally, Boarding and 
R um m age.

6. A sailing  and berth ing  letter respectively  m ust be written by the Zone 
M an ag em en t to the harbours and addressed  thus :

Goods 
purchased 
for personal 
consump
tion.

T h e  H arbour M aster 
L agos P ilo tage D istrict 
N igerian  Ports A uthority  
A papa  Lagos

7. O n arrival at S IIF Z  Vessel A gent is expected to ensure that necessary ; 
approvals are secured from the relevant G overnm ent (Boarding) officers before 
v e sse l’s activ ity  and sim ilar approvals secured before vessel sails.

G. C ustoms P rocedure eor B ringing G oods to  S nake Island I n tegrate  \ 
F ree  Z o n e  |

1. All cargoes brought into the S IIFZ  duty free m ust be consigned to11 j 
reg istered  E n terp rise  in the Free Zone.

2. F ree Z one E nterprise shall ensure that the S hipping  d o cu m en ts^  jj 
o f  lad ing  or A irw ay Bill, C om m ercial Invoice, Packing List and Manifest)^ |j 
p roperly  docum ented  w ithin the S IIFZ  context in the following regard: I

(a) Free Zone Enterprise *s nam e on the Bill o f  Lading or Airway 
and sh ipp ing  docum ents m ust be the sam e as registered by the Nigeria |  
E xport P rocessing  Zones A uthority (N EPZA )



(b) Free Zone Enterprisers address must read as follows :

S n a k e  I s l a n d  I n t e g r a t e d  F r e e  Z o n e ,

S n a k e  I s l a n d , A ra ra ,
L agos, N ig e r ia .

(c) The Following phrase to be clearly imputed in the Bill of Lading or 
Airway Bill

''These goods are m ean t fo r  Snake Island Integrated Free zone 
Enterprise and  e xem p ted  fro m  C ustom s duty as enshrined in the 
Nigerian Export Processing zones Authority NEP7A Act No. 63 o f  1992"

3. On perfection o f shipping documents as stated above, the Free Zone 
Enterprise shall ensure that a “Transaction Request Order” (TRO) and perfected 
Shipping documents are forwarded to the Zone Management who will pass 
the documents onto the A uthority’s Co-coordinator inSIIFZ forratiFication. 
This request must reach the Zone Management at least 7 days before the 
arrival of the cargo

4. On confirmation o f the TRO and accompanying Shipping Documents, 
the Zone Management through the Authority will issue an Authorization Letter 
in case of the Free Zone Enterprise and her agent advising the Customs Area 
Comptroller (CAC) to release the cargo to the S1IFZ under Customs Transit/ 
Escort.

5. As soon as the CAC approves the Authorization, the cargo is thereafter 
transferred to the SIIFZ under Customs Escort. Upon arrival of the cargo, a 
joint physical examination is carried out on the cargo by the Zone Management, 
the Authority and the Custom s officers resident in SIIFZ.

6. The Cargo’s Landing Certificate is thereafter endorsed by the SIIFZ 
Customs on confirm ation o f cargo and instruction is given to the Zone 
Management to move cargo to the appropriate stacking area.
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Regulation  133(2) !

N i g e r i a  I m m i g r a t i o n s  S e r v i c e  P r o c e d u r e s  i;o r  E x p a t r i a t e  
H i r e d  t o  W o r k  in  t h e  SIIFZ.

T he law requires that prior to entry into N igeria  by sca/air/road all j 
foreigners ; except they are ECOW AS nationals', shall obtain visas from 
N igeria’s M issions in their country o f origin. There arc various types of visas < 
that are obtainable at Nigerian Missions in various countries issued for specific, ; 
purposes.

Usually, Business/Tourist visas permit expatriates to stay not more than § 
thirty (30) days except where the visa is extended before the time originally1 
allowed expires. Business/Tourist visas are not extended to more than three | 
(3) months.

Temporary Work Permit (TW P) and R esidence Visa known as Subject jf 
To Regularization visa (STR).

I
1. TWP Visa is issued to expatriates com ing to do specialized jobs fora ! 

short duration; such as installalion/repairs o f m achinery, feasibility sUudics, j 
auditing.of accounts, training, com m issioning o f projects, control of natural 
disaster oil spillage, etc.

• ■ i
1.1. Requirement fo r  TW P visa:

(i)Formal application by sponsor to the Comptroller-General of the Nigeria . 
Imm igrations Service stating passport details o f the expatriate, purpose of ;j 
visit and affirmation of acceptance o f im m igrations responsibilities;

(if) Company statutory docum ents ;  j

(Hi) Evidence o f purchase o f equipm ent, contract aw ard, etc ;

(iv) Cable approval from the C om ptroller-G eneral o f the N1S ;
i

(v) Valid travel docum ent (valid international p a ssp o rt) ;

(W) Return flight t ic k e t; |l

(v/i) Completed form Irnm.22 with passport photographs affixed ;

(viii) Approved visa fee (where applicable)

2. RESIDENCE— STR (Subject to Regularization) Visa : All foreign^ ; 
coining to reside in Nigeria to work, school or accom pany spousc/paren^ 
shall arrive the country with an STR visa obtainable at N igeria Mission in tltflf 
respective countries.

2.1. Requirements fo r  issuance o f  STR visa :

(OFormal application for STR visa m ade by em p lo y e r the Zolie
Management to the Authority and the Authority forw ards application to^lC
Nigerian Mission abroad closest to the subject’s country of origin indicate



job position, nationality and acceptance of immigrations responsibilities on 
behalf of the expatriate. This letter should be accompanied by a support 
letter from the Authorily/Zone Management.

07) Com pleted forms Imm.22 (visa application form) with passport 
photographs a ff ix e d ;

(Hi) Valid international passport/other travel docum ent;

(i\>) Photocopies of educational qualifications and CV of previous work 
experience ;

(v) Original certificates for sighting ;

(W) Letter of O ffer of employment stating terms and conditions ;

(vii) Acceptance of offer by employee ;

(v/77) One way flight tic k e t;

(ix) Approved visa fee (as .applicable).

I( i.v also pertinent to note (hat dependents wishing to join (he principal 
immigrants w ould fo llo w  sim ilar procedure and would he required to 
provide statutory do cu m en ts) to prove relationship with (he principal 
immigrants.

On arrival in Nigeria all foreigners are proccdurally required to submit 
themselves for clearance and regularization to the Nigerian Immigrations 
Services (NIS).

Regularization o f  S ta y : All foreigners residing in Nigeria must regularize 
the stay by obtaining Combined Expatriates Residence Permit and Aliens Card 
(CERPAC).

1. Requirement fo r  CERPAC :

1.1. Formal application within three (3) months of arrival to the SIIFZ 
Immigration Service for regularization staling post to he occupied, nationality 
and acceptance o f immigrations responsibilities ;

1.2. Valid STR visa

1.3. All other docum ents received from Nigerian Mission in expatriate's 
country of origin as in 2.1 above.

1.4. Board o f D irectors' resolution for top management positions, e.g. 
Director, M anaging Director, etc,

1.5. Approved visa fee

CERPAC may also be procured for principal immigrant's dependents 
who might wish to jo in  their husbands, wives, parents, etc, as the case may be.



R E S ID E N C E S

1. S11FZ  ex p atr ia tes shall he a llo w ed  to reside in or outside the Free 
Z o n e s  ;

2 .  S1IF Z  ex p a tr ia tes’ register shall be m aintained lor all S11FZ expatriate 
r e s id in g  in /o r  o u ts id e  the S I1 F Z ;

3 . T h e  register shall contain sp ecific  inform ation such as name, nationality, 
e m p lo y e r , C E R P A C  num ber and valid ity  period and p lace o f  residence.

R E - E N T R Y  VISA

1. F orm al ap p lica tion  through Z on e M anagem ent to the Authority to be 
fo rw a rd ed  to  N IS  ;

2 . C o m p le ted  R e-entry v isa  application  form lM M .22(c/)

3 . A p p ro v ed  fee  w here app licab left
E X P A TR IA TE  QUOTA  : A ll Free Z one Enterprises are exem pted from 

E xp atria te  Q uota.

F E E S  : F ees  for im m igrations serv ices  shall be lev ied  in United Stales 
D o lla rs  (U S $ )  currency.
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L i s t  o i : A i i u u v i a t i o n s

List o f  Abbreviations

BOFIA
CBN
CERPAC
CITA
CPC
DIA
ECOWAS
EFCC
EPZ
FGN
FRSC
FOB
FTZ
FZ
FZE
HSE
KYC
NAHCO
NEPZ
NEPZA
NIS
NPA
PPTA
RAR
RSA
SGD
STR
S1IFZ
SIMCO
TW P
VAT
WHT
USD

Banks and Other Financial Institutions Act 
Central Bank of Nigeria
Combined Expatriate Residence Permit and Aliens Card
Companies Income Tax Act
Customs Processing Centre
Destination Inspection Agent
Economic Community of West African States
Economic and Financial Crimes Commission
Export Processing Zone
Federal Government of Nigeria
Federal Road Safety Commission
Free On Board
Free Trade Zone
Free Zone
Free Zone Enterprise
Health, Zone and Environment
Know-Your-Customer
Nigerian Airport Handling Company
Nigerian Export Processing Zone
Nigerian Export Processing Zone Authority
Nigeria Immigration Service
Nigerian Port Authority
Petroleum Profits Tax Act
Risk Assessment Report
Retirement Savings Account
Single Goods Declaration
Subject to Regularisation
Snake Island Integrated Free Zone
Snake Island Integrated Management Company
Temporary Work Permit
Value Added Tax
Withholding Tax
United States Dollars


