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COMPANIES REGULATIONS2012

R egulations— Part 1 [ 28//z May, 20 1 2  ]

1. T h is  r e g u la t io n  m ay  b e  c ited  as the C om panies R egulation, 2 0 1 2 .

2 . — (1 )  U n le s s  th e  c o n te x t  o th erw ise  requires, reference in this regulation  
to the A c t  sh a ll  b e  a r e fe r e n c e  to the C om p an ies and A llied  M atters A ct, LFN  
2 0 0 4  (C A M A ).

(2 )  A n y  term  or e x p r e s s io n  that is defined  in the A ct and used but not 
d efin ed  in th is  r e g u la t io n  sh a ll h a v e  th e sam e m eaning as in the A ct.

(3) FRC means Financial Reporting Council.

3. The Commission shall be open to the public on every working day for 
the transaction of, business between the hours of 9am. and 3pm. or such other 
period as the Commission shall determine from time to time.

4. —(1) The forms set out in the Schedule must be used for the purposes 
of the Act, and the particulars contained in those forms arc prescribed as the 
particulars required under the Act.

( 2 )  I f  a  p r e s c r ib e d  form  c o n tin u e s  on 2 or m ore pages, the fo llow in g  
h e a d in g  m u st  a p p e a r  at th e  to p  o f  ea ch  o f  th ose pages :

Company Number

Company Name

(3) A form in the Schedule may be varied as the circumstances may require 
in any particular ease.

5. —(1) All documents prepared for delivery to or registration with the 
Commission must be legible.

(2) If a document is required to be signed, the—

(a) signature must be an original signature, and
(b) name of the signatory must be legibly typed, printed, stamped, or written 

below or beside the original signature

(3) The Commission may accept docume Us in electronic form, and may 
determine the requirements, including any requirements in respect of signature, 
that apply in respect of documents provided in electronic form.

(4) Sub-regulations ( I) and (2), and regulation 4 shall appy also to documents 
provided in electronic form subject to any modifications determined by the 
Commission.

6. All documents delivered to the Commission must be in English language.

Commence
ment
Citation.

Interpreta
tion.
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Sufficient
address.

Verification 
of address.

Disclosure ■ 
of
proficiency.

Cancel la-, 
lion of name 
obtained by 
fraud, 
inadvert
ence or error.

Delivery of 
documents 
by. electronic 
means.

Disclosures
with
signature.*

Payments in 
cheques or 
drafts.

Certifica
tion of 
passport 
photo
graphs.

form of 
identification 
for first 
subscribers, 
directors .and 
liustecs.

7. Where an address is required in any document, it shall be adequate'f 
such address is described in suficient particulars as lo make it traceable.

8. The Commission may physically verify any address provided in̂  
document where it has reasonable grounds lo believe that such address is falser 
incorrect.

9. Where the'proposed object of a company or business name is 
professional, the Commission may require the applicant to disclose the appropriate 
proficiency before any such object is registered.

10. — (1 ) W here the C o m m iss io n  h a s  r e a s o n a b le  g r o u n d s  to believe that 
appproval. for a proposed name of a company, business name or incorporate! 
trustee was obtained by fraud, it shall cancel the approval.

(2) Where the Commission inadvertently or in error approves the proposed.
* name pf a company, business name or incorporated trustees, the Commission
shall cancel such approval.i •

11. —(1) Documents may be delivered to the Commission for fllingby 
electronic means.

. (2) Where documents arc delivered lo the Commission for filing by electronic 
means, evidence of payment of statutory fees must be disclosed by electronic 
means also and original copies of such documents shall be delivered to the 
Commission not later than 7 days of delivery of the electronic copy.

(3) Documents'may also be delivered to the Commission for filing!))' 
means of courier services approved by the Commission from lime to.time.

(4) Where documents are delivered to the Commission by means ofcourier 
services, evidence of payment of statutory fees or bank draft for the a p p ro p r ia te  
fees in favour of the Commission must accompany the documents.

12. Where signatures arc required on documents, persons signing shall 
stale their full names, telephone numbers and capacities in which they sign.

13. Where payment lo the Commission arc to be made in crossed cheques 
or bank drafts, the cheques or drafts shall represent the exact amount assessed 
and no more.

14. —(1) Passport photographs provided for any application under lhcAcl 
shall be certified by a Notary Public, Magistrate or Commissioner for Oat'14 15 
before delivery to the Commission.

(2) Where the certification is done by a Notary Public, he shall stale his ̂  
name, address and telephone number.

15. Particulars of first subscribers, first directors, subsequent direct 
and trustees shall be accompanied by photocopy of information page of internal 
passport or national identity card or dirver’s licence of the subscribers, direct 
or trustees.
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16. P aym en t fo r filing  o f  every  application for incorporation of a company 
shall include p ay m en t fo r certified  true copies o f the company's memorandum 
and articles o f  a sso c ia tio n , p articu la rs  o f  directors and statement o f share capital 
and return o f  a llo tm en t.

17. — ( I )  R eso lu tio n s  de livered  to the Commission for filing by a company 
having only tw o d ire c to rs  shall be signed by the two directors.

(2) R eso lu tions  d e liv e red  to  the Com m ission for filing be a company having 
more than tw o d ire c to rs  shall be signed  by a director and the secretary or two 
directors.

18. T he  M em o ran d u m  and A rticles o f  Association of a company to be 
registered u n d e r the  A c t sh a ll be in the form provided in Schedule 3 to this 
Regulation.

19. ' W here  a co m p a n y  seeks to register a business name, incorporated 
trustee-or acq u ire  sh a re s  o r u n dertak ing  o f another company, the application 
shall no t be p ro cessed  u n le ss—

(1) T he  a n n n u a l re tu rn s  o f  the com pany is tiled up to date ; and

(2) T he  co m p a n y  is n o t in defau lt in respect to any requirement o f the Act.

20. R e q u irem en ts  fo r co n sen t o f  the Commission to use the word "Group" 
in the nam e o f  a  c o m p a n y  shall include the following—

(1) Form al1 a p p lic a tio n  for c o n s e n t ;
(2) E v id en ce  o f  n o t less than  3 associate companies to form the "Group" 

com pany ;
(3) E v id en ce  o f  c o m m o n  m em bership  o f  the associate com panies;
(4) R e so lu tio n s  o f  th e  a sso c ia te  com panies consenting to the "Group" 

R e la tio n sh ip ;
(5) S ta tem en t by  m a jo rity  o f  the directors o f  the proposed "Group" company 

that the sh a re  cap ita l o f  the  com pany  shall not be less than the highest share 
capital a m o n g s t th e  a sso c ia te  com panies ;

(6) U p d a ted  an n n u a l re tu rn s  o f  associate companies ; and
(7) U p d a ted  s e c tio n  553 , C A M A  filing where applicable.

2 1. R e q u ire m e n ts  fo r co n sen t o f  the Commission to use the word "Holding" 
‘n the nam e o f  a c o m p a n y  shall include the following—

(1) F o rm al a p p lic a tio n  fo r c o n s e n t ;
(2) E v id e n c e  o f  no t less than  2 subsidiary com pan ies;

Payment for 
CTC o f 
docum ents 
together willi 
filing fee. 
Signatories 
to
resolutions.

Form o f 
Memorandum 
and Articles 
o f
Associatio
Registraticr
oftusincss
none.
incorporated 
trustee or 
acquisition of 
undertaken by 
a company

Requirements
for consent
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Requirements 
for consent 
to use the 
w ord
“Holding*.
Section
3 0 (2 X 4
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Requirements 
for consent 
to use the 
word
"Consortium".

Registration 
of company. 
Section 35.

(3) Statement by majority of the directors of the proposed ”i lolding" company 
that ihe company shall acquire more than half in the nominal value of.lheshare 
capital of each of the subsidiaries within 90 days of its incorporation ; j

(4) Updated annnual returns of subsidiary companies ; and
.

(5) Updated section 553, CAMA filing by subsidiary companies whcrt 
applicable.

22. Requirements for consent of the Commission to use the word 
"Consortium" in the name of a company shall include the following—

’
(1) Formal application for consent;
(2) Evidence of not less than 3 companies forming the consortium ;
(3) Evidence of registration in home country in case of a foreign company ;
(4) Resolutions of each company in the consortium consenting to Ihe 

arrangement and stating the object of the consortium ;
(5) Statutory declaration to wind up the consortium in accordance with 

- the provisions of CAMA upon completion of the object of the consortium;
(6) Statement of the object of the consortium in the memorandum of 

as .ociation of the consortium ;
(7) Inclusion of a clause to wind lip the consortium in the articles of 

association of the consortium ; and
(8) Updated section 553, CAMA filing by companies forming the consortium 

where applicable.
.

23. Requirements for registration of a company shall include the followings

(1) Form of approval for name ;
(2) Duly completed set of incorporation forms ;
(3) Duly stamped memorandum and articles of association ;
(4) Photocopy of information page of international passport or national 

identity card for each director and subscriber;
(5) Evidence of consent letter where applicable ;
(6) Proficiency certificate where applicable ;
(7) Residence permit in case of resident foreigners ;
(8) Photocopy of duly verified Particulars of Directors, Statement of Share 

Capital and Return of Allotment of Shares together with memorandum 
articles of association for certification as true copies ;

(9) Duly signed and sealed resolution of the company authorising^0
subscription where a company subscribes to the memorandum and articles of 
association ; and ?

(10) 1 An affidavit stating circumstance of cancellation or alteration in
signature on any document or any difference in the name on stamp duty 
receipt and name on other documents. I



24. — (1) R eq u irem en ts  for change o f company name shall include the 
following—

(a) Form  o f  ap p ro v a l for new  nam e ;
(b) S pecia l re so lu tio n  for change o f  name signed by a director and secretary 

or 2 d irec to rs  ;
. (c) D uly  s ig n ed  m em orandum  and articles o f association reflecting new 
name ;

{cl) A p p lic a tio n  signed  by a d irector and secretary or 2 directors stating 
reasons for ch an g e  o f  nam e ;

(e) O rig ina l c e rtif ic a te  o f  incorporation o f the company for Cancellation ;
(f ) U pdated  ann u a l re tu rn s  ;
(g) U pdated  sec tio n  553 , CA M A  filing where applicable ; and 
{h) P aym en t o f  filin g  fees.

(2) - A p p lic a tio n  fo r  ch an g e  o f  com pany name shall be filed with the 
Com m ission w ith in  15 days o f  the passing o f  the special resolution for change of 
name.

25 . — ( l )  R e q u ire m e n ts  for alteration  o f memorandum and articles of 
association o f  a co m p an y  shall include the following—

(a) S pecia l re so lu tio n  for alteration o f memorandum and articles signed by 
a d irecto r and  se c re ta ry  o r tw o directors and stating the altered clauses and or 
articles ;

(b) D uly  s tam p ed  m em orandum  and articles o f association marked "as 
A ltered" and  re f le c tin g  the altered  clauses and or a rtic les ;

(c) U p d a ted  an n u a l re tu rn s ; '
{cl) U pd a ted  sec tio n  553 filing  w here applicable
(e) E v id en ce  o f  p ay m en t o f  FRC annual dues ; and
(f)  P ay m en t o f  fees.

(2) N o tic e  o f  a lte ra tio n  o f  m em orandun and or articles o f  association shall 
be filed w ith  the  C o m m is s io n  w ith in  15 days o f  the passing o f the resolution 
except w here  th e  a lte ra tio n  relates to the business or object o f  the company in 
which case  it m u st be filed  w ith  the Com m ission within 15 days after the 28 days 
for app lica tion  to  c o u r t for cancella tion  o f  the alteration.

26 .— (1 ) F o re ig n  n a tio n a ls  m ay hold 100 percent equity in business 
enterprise and  u n d e rta k e  any  type o f  business in Nigeria except the.following :

(a) p ro d u c tio n  o f  arm s, am m unitions, etc. ;
(ib) p roduction  o f  and dealing in narcotic drugs and psychotropic substances ;
(c) p ro d u c t io n  o f  m ilita ry  and para-m ilitary wears and accoutrem ent, 

inc lud ing  th o se  o f  the  P o lice  and Custom s, Immigration and Prison S erv ices; 
and

B 7 2 1
Registration 
of notice of 
change of 
name.
Section
31(3).

Alteration of 
memorandum.

Foreign
companies
and
nationals.
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Exemption 
o f foreign 
companies. 
Section 56.

Annual 
report by 
exempted 
companies, 
Section 57.

Increase in 
share capital. 
Section 102.

(d) such other items as the Federal Executive Council may from lime to 
time determine the negative list.

(2) Foreign nationals resident in Nigeria shall require residence permit 
before before undertaking in part or whole any business enterprise in the country,

27. —(1) Foreign engineering consultants and technical experts or companies 
may apply for exemption from the requirement of registration if they are in Nigeria

(a) upon invitation by any tier of government for specific individual projects, 
or

(b) on behalf of a donor country or international organisation for the 
execution of specific individual loan project, or

(c) as foreign government-owned companies engaged solely in export 
promotion activities.

(2) An application for exemption from registration shall be forwarded to 
the Secretary to the Government of the Federation.

28. Annual report to be filed by an exempted foreign company shall disclose 
the following—

(1) Piace/country of registration ;
(2) Date of registration and certificate number;
(3) Principal place of business in piace/country of registration ;
(4) Share capital of the company (if any) ;
(5) Principal place of business in Nigeria ;
(6) Date of exemption ;
(7) Description of business in Nigeria ; ' ■
(8) Expected date of completion of business in Nigeria ; and
(9) Name and address of each director, partner or other principal officers 

of the company since date of exemption and any chnages therein.

29.—(1) Requirements for filing of notice of increase in authorised share 
capital shall include the following—

(a) Special resolution for increase in share capital signed by a director and 
secretary or'two directors

(ib) Duly stamped form for notice of increase in authorised share capital*
(c) Updated annual return ;
(d) Updated section 553 where applicable ;
(c) Evidence of payment of FRC annual dues ; and
(f ) Payment of fees.

(2) Notice of increase in authorised share capital shall b.e filed with tl̂  
Commission within 15 days of passing the resolution.
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(3) Increase in authorised share capital shall not lake effect unless the 

directors deliver to the Commission within six'months of filing the notice of 
increase, a statutory declaration that not less than 25 /;e/*ce/7f oflhc share capital 
(including the increase) has been issued.

(4) Where (3) above is not complied with, the increase shall have no effect 
and the company shall be required to file a new notice of increase in share capital.

30. —(1) Requirements for filing of notice of reduction of authorised share Reduction in
capital shall include the following-— authorised

share capital.
(a) S p e c ia l  r e s o lu t io n  fo r  red u ction  in share capital signed by a director Sections

and se c r e ta ry  o r  t w o  d ir e c to r s  s ta tin g  the m ode o f  reduction ; 106-109.

( b)  C e r t if ie d  tru e  c o p y  o f  cou rt order sanction ing the reduction o f  share 
c a p i t a l ;

(c) Evidence of publication of notice of reduction of share capital if so 
directed by court ;

(et) Court-approved minutes of meeting of company stating as altered—
(/) amount of share capital ;
(//) number of shares into which share capital is divided ;
(///) amount of each share ;
(/v) amount (if any) deemed paid on each share at dale of registration ;

(e) Duly stamped memorandum and articles of association reflecting 
reduced share capital ;

(f) Updated annual returns ;
(g) Updated section 553 filing where applicable ;
(/?) Evidence of payment of FRC annual dues ; and 
(/) Payment of fees.

(2) Notice of reduction of share capital shall be filed with the Commission 
williin 15 days of the court order confirming the reduction.

31. —(1) Requirements for filing return of allotment of shares shall include Return of
the following— allotment of

shares.
(a) S p e c ia l  r e s o lu t io n  s ig n e d  by tw o directors o f  the com pany ; Section 129.

. (b) D u ly  c o m p le t e d  fo rm  for return o f  a llo tm e n t;

(c) Resolution of company for forfeiture of shares where applicable ;
(et) Updated annual return filing ;
(e) Updated section 553 filing where applicable ;
(f) Evidence of payment of FRC annual dues ; and
(g) Payment of fees.

(2) Return of allotment shall be filed with the Commission within one 
month of the allotment.
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T ransfer o f  
shares. 
Section 151.

Transmission 
o f  shares. 
Section 155.

N otice o f 
charge. 
Section 197.

N otice o f 
satisfaction 
o f charge. 
Section 204

32. — (1) R equirem ents for filing o f  no tice  o f  Iransfei shares shall include 
the follow ing—

(a) Duly stam ped instrum ent o f  tran sfe r ;
(b) Evidence o f  paym ent o f  FRC annual du es  ; and
(c) Payment of fees.

( 2 )  N otice o f  transfer o f  shares shall be filed w ith  the Commission within 
14 days o f  the transfer.

33 . — ( l )  R equirem ents for filing o f  no tice  o f  tra n sm iss io n  o f  shares shall 
include the following—

(a) Photocopy o f  death certificate  ;
(b) Letter o f  adm inistration ;

• (ic) Notice of election or instrument of transfer, whichever is applicable;

(d) Evidence of payment of FRC annual dues; and
(e) Paym ent o f  fees.

(2) N otice o f  transm ission o f  shares shall be filed  w ith  the Commission 
within 14 days o f  the date o f  notice o f  e lection  or in s tru m en t o f  transfer, whichever 
is applicable.

34. —(1) Requirements for filing of notice of charge on a company's property 
or undertaking shall include the following—

if
(a) Duly stam ped and sealed deed w ith c o u n te rp a r t co p y  ;
(b) Duly com pleted form for notice o f  ch a rg e  ;
(c) Court order w here app licab le ;
(cl) Photocopy o f previous registered deed  in case  o f  deed  o f  upslamping; 

and
(e) Payment of fees.

(2) N otice o f  charge shall be filed w ith  the  C o m m iss io n  w ith in  90 days of 
the creation o f  the charge.

(3) In the case of a mortgage, evidence of application for Governor's 
consent duly submitted to the appropriate authority must be disclosed.

35.—(1) Requirements for filing of notice of deed of release or satisfaction 
of a charge shall include the following—

(a) Duly stamped deed of release ;
(b) Duly com pleted form for sa tisfac tio n  o f  c h a rg e  ; and
(c) Payment of fees.

(2) Notice of release or satisfaction of a charge shall be filed with the 
Commission within 14 days of the release or satisfaction.



36. Requirements for filing of notice of appointment of rcccivcr/managcr
shall include the following— -

1. In the ease of an appointment by the court—
(a) Certi Tied true copy of court order appointing rccci ver/manager delivered 

to the Commission within seven days of the order; and
(b) Copy of summary of statement received from the companyand or 

comment thereon where rcceivcr/manager is appointed on behalf of holders 
of debentures secured by floating charge.

2. In the case of appointment under power contained in any instrument—
(a) Deed of appointment; and 
Cb) Notice pf appointment.

i
37. Requirements for filing of notice of cessation to act as rcccivcr/managcr 

shall include the following—

(1) Notice of cessation to act by recciver/manager;
(2) Abstract of the aggregate amount of his receipts and payments during 

alLthc relevent periods between the date of his appointment and the date of his
. cessation to so act.

38. —(1) Requirements for filing of notice of change in directorship of a 
company shall include the following—

(■a) Resolution removing or appointing dircctor(s) duly signed by a director 
and secretary or two directors ;

(b) Duly completed form for notice of changes in particulars of directorship ;
(c) Letter of consent where applicable ;
(d) Residence permit where applicable ;
(ic) Resignation letter where applicable ;
{f) D eath  c e r tif ic a te  o f  deceased  director-where applicable ;

i
(g) Updated annual return filing; and
(//) Updated section 553 filing where applicable.

(2) Notice of removal or appointment of dirctcor shall be filed with the 
Commission within 14 days after the passing of the resolution for same.

39. —(1) Requirements for filing of notice of appoinlment/changc of 
secretary shall include the following—

(a) Resolution of Board of Directors or the company signed by two directors ;
{b) Duly completed form for particulars of person who is secretary of a 

company ;
(c) Updated annual return filing ;
(d) Updated section 553 filing where applicable ; and
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.(e) Payment of fees.
(2) Notice of appointment or change of secretary shall be filed with the 

Commission within 14 days of the passing of the resolution.

40. —(1) Requirements for filing of annual returns shall include the 
following—

{a) Duly completed form for annual return ;
(b) Audited financial statement signed by two directors and duly Certified 

by a chartered accountant where applicable ;
(c) Evidence of payment of FRC annual dues ; and
(d) Payment of fees.

(2) Annual return shall be filed with the Commission immediately after42 
days of the holding of the annual general meeting for the year.

41. Where a receiver/managcr is appointed by court and on behalf of 
holders of debentures secured by floating charge, the rcceiver/manager shall—

(1) within two months from expiration of 12 months after his appointment,
(2) and every subsequent 12 month period, and
(3) within two months after ceasing to act a receiver/managcr, d e l iv e r  to 

the Commission an abstract showing his receipts and payments during the 12 
month period or, where he ceases to act, between the date of the last abstract 
and the date of his so ceasing to act, and the aggregate amounts of his receipts 
and payment during all preceding periods since his appointment.

42. Where a receiver/managcr is appointed under any power contained in 
any instrument, the receiver/managcr shall—

(1) within one month from expiration of six months after his appointment,
(2) and every six month period thereafter, and
(3) within one month after he ceases to act as receiver manager deliverio 

the Commission for registration an abstract showing his receipts and payments 
during the period or where he ceases to so act, between the date of the last 
abstract and the date of his so ceasing to act, the aggregate amount of his 
receipts and payments during all the periods since his appointment.

43.—(1) Requirements for winding-up by the court shall include the 
following—

(a) Special resolution Tor voluntary winding-up where applicable;
(b) Certified true copy of court order for winding-up ;
(c) Publication of notice of appointment of liquidator in the Gazette orVvK> 

daily newspapers ;
(c/) Liquidator's notice of his appointment;
(«0 Liquidator's account of receipts and payments at least twice in a yctf»
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(f) C ertified  tru e  copy  o f  court order for dissolution o f company ;
(g) U pdated  ann u a l re tu rn  ;
(//) U pdated  sec tio n  553 filing w here applicable ;
(/) O rig in a l c e r tif ic a te  o f  incorporation (or CTC where applicable) for 

cancellation ; and
(j) P aym en t o f  fees.
(2) S pecia l re so lu tio n  for w inding-up shall be filed with the Commission 

within 14 days a fte r  its passing .
(3) N o tic e  o f  ap p o in tm en t o f  liquidator must be filed with the Commission 

within 14 days o f  his ap p o in tm en t.
(4) T h e  liq u id a to r 's  acco u n t o f  receipts and payments shall be in duplicate 

and verified by a s ta tu to ry  declara tion .
(5) T he  o rd e r  o f  co u rt for d issolution must be filed with the Commission 

within 14 days a fte r  th e  da te  o f  its making.
44.— (1 ) R eq u irem en ts  fo r m em bers' voluntary winding-up shall include Members' 

the follow ing—  v voluntary

\a )  s ta tu to ry  d ec la ra tio n  o f  solvency duly signed by majority of the directors wmdmg-up. 

and em b o d y in g  s ta te m e n t o f  the com pany's asset and liabilities ;
(b) S pec ia l re so lu tio n  for voluntary  winding-up signed by a director and 

secretary  or tw o  d irec to rs  ;
(c) Publication o f  notice o f  resolution in the Gazette or two daily Newspapers;
(<d) R eso lu tio n  fo r  ap p o in tm en t o f  liq u id a to r;
( e ) P u b lica tio n  o f  n o tice  o f  appointm ent o f  liquidator in the Gazette or two 

daily n ew sp ap e rs  ;
(/) L iq u id a to r 'n o tic e  o f  his a p p o in tm en t;
(g) P u b lic a tio n  o f  no tice  o f  final meeting in the Gazelle and at least two 

new spapers o n e  o f  w h ich  m ust circulate in the locality where the meeting is 
being c a l le d ;

(/z) R e tu rn  o f  final m eeting  and account o f liquidation as laid before and 
approved  by  th e  m e e tin g  ;

(/) O rig in a l c e r t if ic a te  o f  reg istra tion  (or CTC where applicable) for 
C a n c e lla tio n ;

(J) U p d a ted  an n u a l re tu rn  ;
Ck) U p d a ted  se c tio n  553 filing w here applicable ; and 
(/) P ay m e n t o f  fees.
(2) S ta tu to ry  d e c la ra tio n  o f  solvency shall be filed with the Commission 

w ithin five w eek s  o f  its m aking .
(3) S p ec ia l re so lu tio n  for w inding-up shall be passed within five weeks o f 

the m ak ing  o f  the  s ta tu to ry  dec lara tion  o f  solvency and filed with the Commission 
w ithin 14 day s o f  its p assin g .
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(4) N otice o f  appointm ent o f  liquidator shall be filed  w ith  the Commit 
within 14 days o f  the appointm ent.

(5) Return o f final m eeting and account shall be filed  w ith the Commissî  
within seven days after the dale o f the final m eeting .

(6) The account shall be audited by the au d ito r o f  the  com pany unlcssfe 
liquidator is qualified for appointm ent as au d ito r o f  a pu b lic  company onto 
company has resolved, on or after appo in tm ent o f  the liqu ida to r, that the accous 
should not be audited.

(7) Where the liquidator believes the com pany  shall no t be able lopayiis. 
debt withjn the period stated in the statu tory  d cc la rta io n  o f  solvency, he shall| 
summon and lay before the m eeting o f  the cred ito rs  a s ta tem en t o f  the assets and • 
liabilities o f the company.

(8) Where winding-up continues for more than one year, the liquid# 
shall—

(a) summon general meeting of the company—
(/) at end o f the first year, and o f  each  su c c e e d in g  year, or
(//) at the first convenient date w ithin  th ree  m o n th s  from  the end ofthc 

year or such longer period as the C om m ission  m ay  allow , and
(b) lay before the meeting account of his acts and dealings and the conduct 

of the winding up during the preceding year.

(9) Where winding-up continues for more than one year and the liquidator , 
believes the company will not be able to pay its debt within the period s ta te d  in 
the statutory declaration of solvency, the liquidator shall :

(a) summon general meeting ofthc company and a meeting of Ite 
creditors—

(/) at the end o f the first year from  the c o m m e n c e m e n t o f  the w ind ing- 
up (unless the meeting o f creditors w as held w ith in  th e  th ree  months before 
the end o f  the first year), and a t each su ccee d in g  year, o r

(//’) at the first convenient date within 3 months from the end of the year 
or such longer period as the Commission may allow, and
(b) lay before the,meeting account of his acts and dealings and the conduc t 

of the winding-up during the preceding year.

45.—(l) Requirements for creditors' voluntary winding-up shall include 
the following-

fa) Publication of notice of creditors' meeting in the Gazette and two da® 
newspapers ;

fa) Resolution for voluntary winding-up ;
(c) Appointment of liquidator;
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(d) Publication of notice of appointment of liquidator in the Gazette or two 

daily newspapers ;
(<?) Liquidator's notice of his appointment;
CO Publication of notice of final meeting in the Gazette and at least two 

newspapers circulating in the locality of where the meeting is being called ;
(g) Return of final meeting and account of liquidation as laid before and 

approved by the meeting ;
(h) Original certificate of registration (or CTC where applicable) for 

cancellation;
(/) Updated annual return ;
(J) Updated section 553 filing where applicable ; and
(k) Payment of fees.

(2) Resolution for winding-up shall be filed with the Commission within 14 
days after its passing.

(3) Notice of appointment of liquidator shall be filed with the Commission 
within 14 days of the appointment.

(4) Return of final meeting and account shall be filed with the Commission 
within seven days after the dale of the final meeting.

(5) Where winding-up continues for more than one year, the liquidator 
shall—

(a) summon general meeting of the company and a meeting of the 
creditors—

(/) at the end of the first year from the commencement of the winding- 
up and at each succeeding year, or

(//) at the first convenient date within three months from the end of the 
year or such longer period as the Commission may allow, and
(b) lay before the meeting account of his acts and dealings and the conduct 

of the winding-up during the preceding year.

46.—(l) Requirements for filing of notice of change in registered office Change in
address shall include the following— * registered

address.
{a) Resolution for change of registered office address of the company Section 5*1 

signed by a director and secretary or two directors ;
(6) Duly completed notice of change of registered address ;
(c) Updated annual return filing;
(d) Updated section 553 filing where applicable ; and
(e) Payment of fees.

(?) Notice of change in registered address shall be filed with the Commission 
wilhin 14 days of the resolution.
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(3) Office address shall be an address in N igeria  that is physical and traceable

47. Requirements for search on a com pany file shall inc lude the following-.

(1) Duly completed application form  ;
(2) Payment o f  f e e s ;
(3) Updated annual return filing if  the ap p lica tio n  is m ade  on bchalfofthe 

company or any o f its directors or secretary.

8. Requirements for certified true copies (C T C ) o f  filed documents shall 
includ the following—

\ ) Duly completed application form ;
( ) Payment o f  fees ;
( . )  Updated annual return filing if  the ap p lica tio n  is m ad e  on bchalfofthe 

com -any or any o f its directors or secretary.

49. Requirements for certified true copies o f  c e rtif ic a te  o f  incorporation o:. 
a company shall include the following—

(1) Formal application for CTC o f  certifica te  ;
'

(2) Affidavit duly sworn to by a d irec to r o f  the co m p an y  explaining the 
circumstance o f the application ;

(3) Updated annual return filing ;
(4) Updated section 553 filing w here ap p licab le  ; and
(5) Payment o f fees.

50.— (1) Requirements for filing o f  s ta tem en t o f  a ffa irs  by bank, in su rance  |  
company or a deposit, provident, benefit socie ty  sha ll in c lu d e  the  following—

(a) Statement in the form o f  Schedule 14 o f  the  A c t o n  th e  letterhead ofthe
company and signed by a d ire c to r ; and

5 ; c’
(b) Payment o f fees.

(2) Statement in the'.form o f  S chedule 14 o f  th e  A ct sh a ll be  filed with to 
Commission on the first M onday in February and  the f irs t T u esd ay  in August of 
every year.

51.— (1) Requirem ents for filing o f  no tice  o f  p led g e  o r hypothecation ste® 
include the following—

(c?) Duly stamped m em orandum  o f  p ledge o r h y p o th e c a tio n  ; a n d ,

(6) Payment o f fees.

(2) Notice o f pledge or hypothecation  shall be  filed  w ith  the  Commissi 
within 14 days o f the m em orandum  o f  p ledge or h y p o th e c a tio n .

52. Requirements for filing notice o f  d isch a rg e  o f  rece iver/m anagers^  
include the following—

( l)  Duly stamped deed o f  d ischarge ; and
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(2) Notice of discharge as rcceivcr/managcr.

53. —(1) • Requirements for registration of notice of merger shall include Notice of
the following— merger.

(ia) Special resolution of each company in the merger scheme ;
i

(b) Scheme of merger arrangement duly approved by the Securities and 
Exchange Commission (SEC);

(c) Court order;
(cf) Evidence of publication of court order in Gazelle and at least 1 

newspaper ;
(ie) Original certificate of incorporation of each dissolved company for 

cancellation ;
(/■) Updated annual return ;
(g) Updated section 553 filing where applicable ; and 
(//) Payment of fees..

(2) The special resolution shall be filed with the Commission within 15 
days of their passing.

(3) Notice of the court order sanctioning the scheme shall be filed with the 
Commission within 15 days of its making.

54. Requirements for registration of a business name shall include the Registration

following— of business
name.

(1 )  Form or approval of name ; Sections573.

(2) Duly completed business name application form ;
(3) Two passport-sized photographs in ease of individuals and photocopy 

of certificate of registration together with certified true copy of resolution in 
case of a corporate body ;

(4) Updated annual return in ease of a corporate body ;
(5) Payment of filing fees ; and
(6) Payment of fees for CTC of certificate for display at each disclosed 

branch office.

55. Where a magistrate, legal practitioner or police officer of the appropriate 
rank signs a business name registration application and one of the partners is a 
minor, the magistrate, legal practitioner or police officer shall state his full name,

' address and telephone number.

Margistralc.
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name form. 
Section 
574(6).
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56. Requirements for change o f business nam e shall inc lude  the following

(1) Form o f approval o f  nam e ;
(2) Duly com pleted application form ;
(3) Duly com pleted form for change o f  b u sin ess  nam e ;
(4) Formal application stating reason for ch an g e  o f  nam e ;
(5) Original ccrtifcate o f  registration and form  for cancella tion  ;
(6) Updated annual return ; and
(7) Payment o f  filing fees.

57. R equirem ents for change o f  p ro p r ie to r 's  n a m e  sh a ll include the 
following—

(1) Duly completed application form ;
(2) Evidence o f change o f  nam e ;

I r.
(3) Duly completed form ;
(4) Formal application for change o f  nam e ;j ■ i *

(5) Original registration form for cancella tion  ;

(6) Form o f identification w here necessary  ;
(7) Updated annual return ; and
(8) Payment o f  filing fees. •

58. R equirem ents for change o f  n a tu re  o f  b u s in e s  sh a ll inc lude the 
following—

(1) Duly completed application form ;
(2) Duly com pleted form for change o f  na tu re  o f  b u s in e ss  ;
(3) Formal application and proficiency ce rtific a te  w h e re  a p p lia c b lc ;
(4) Original certificate o f  registration and form  for can c e lla tio n  ;
(5) Form o f identification w here necessary  ;

(6) Updated annual return ; and
(7) Payment o f filing fees.

59* Requirements for change o f  address o f  b u s in e ss  an d  o r proprietor shall 
include the following—

(1) Duly com pleted application form ;

(2) Duly com pleted form for change o f  ad d re ss  ;
(3) Formal application for change o f  ad d ress  ;
(4) Original certificate o f registration and form  for c a n c e lla tio n  ;
(5) Form o f identification w here necessary  ;
(6) Updated annual return ; and.
(7) Payment o f filing fees. i



60. R eq u ire m e n ts  for add ition  or removal o f partner shall include the 
following—

( 1) D uly co m p le te d  app lication  form ;
(2) D uly co m p le ted  fo rm - for rem oval or addition of partner;
(3) Form al ap p lica tio n  for addition or removal of partner;
(4) Tw o p assp o rt-s ized  photographs for the new partner in case of individual 

and CTC  o f  re so lu tio n  to g e th er w ith photocopy of certificate of incorporation 
in ease o f  co m p an y  ;

(5) C opy  o f  p a rtn e rsh ip  agreem ent where applicable;
(6) Form  o f  id en tifica tio n  w here necessary ;
(7) U pd a ted  an n u a l re tu rn  ; and
(8) P ay m en t o f  filing  fees.

61. — ( I )  R equ irem en ts fo r filing notice o f cessation ofbussincss and removal 
o f nam e.from  th e  reg is te r  o f  business nam es shall include the following—

(a) N o tic e  o f  c e ssa tio n  o f  business by proprietor or personal representative 
o f 'p ro p ric lo r  in c a se  o f  deceased  p ro p rie to r ;

(b) C o n sen t o f  all p a rtn ers  in case o f  partnership ;
(c) S ubm ission  o f  certificate and documents of registration for cancellation ; 
(cf) U p d a ted  an n u a l re tu rn  ; and
(c) P aym en t o f  filing  fees.

(2) T he  p e rso n a l rep resen ta tive  shall deliver the notice o f cessation of 
business to the C o m m iss io n  w ith in  three months o f the cessation of business.

62. R eq u irem en ts  for conducting  search on the file o f a business name 
shall include the  fo llo w in g —

( 1) D uly  co m p le te d  search  application form ;
(2) P ay m en t o f  fees.

63. R eq u irem en ts  for ob ta in ing  certified true copies of documents in business 
name files sha ll in c lu d e  th e  fo llow ing—

. (1) D uly  co m p le te d  app lica tion  form for CTC ;
(2) P h o to co p y  o f  form  o f  identification o f applicant (international travelling 

passport, d riv e r 's  licen ce , national identity card, e tc .) ;
(3) U p d a ted  an n u a l re tu rn  ; and
(4) P ay m en t o f  fees.

• 64 .— (1 ) R e q u ire m e n t for filing business name annual return shall be a 
duly com ple ted  a n n u a l re tu rn  form .

(2) The annual return shall be signed by the proprietors, and where a
company is a proprietor, by a director and secretary of the company.
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(3) T he annual return shall be filed not later than the 30 th  day o f  J unc each yĉ

65.— (1) Requirem ents for in co rp o ra tio n  o f  tru s te e s  shall include^ 
following—

(a) Form o f approval fo r nam e ;
(ib) Duly completed set o f incorporation form  ;
(c) Formal application for registration signed  by th e  chairm an  and secretary 

or the S o lic ito r;
(d) Extracts o f minutes o f general, m eeting  ap p o in tin g  trustees and adopting 

Special Clause in the constitution signed by the ch a irm an  and secretary;
j *

(e) Two printed copies o f  the constitu tion  ;
(f) Trustees declaration form duly deposed  to by eac h  trustee in the Higji

C o u r t; ' ;!
(g) Impression of the common seal o f the association on  the application from;
(h) Notice o f the situation o f  the address o f  the a sso c ia tio n  or any changes 

therein'; and
tv

(/) Payment o f filing fee.

(2) The extracts o f  m inutes shall list m em b ers  p resen t and the voting
Pattern.

(3) Cuttings (or National Library certified copy) o f  publication  page of3"x2 
noticc of application for registration in  two daily new spapers one o f which must 
circulate in the locality o f the association and the o th e r a  national newspaper.

(4) The notice o f application published  in the  n ew sp ap e rs  shall stale the 
name and principal objects o f the associa tion , the  full n am es o f  the proposed 
trustees and invite objections to the nam e, o b jec ts  o r p e rso n s  stated as trustees 
o f the association within 28 days o f  the pub lica tion . .

(5) 'fhum b prints by an illiterate trustee  o r o ffic e r  sha ll be accopanicdH  
an illiterate jurat.

66. Payment for filing o f every app lication  fo r in c o rp o ra tio n  o f trustees^ 
an association shall include paym ent for certified  tru e  co p ie s  o f  the association 
constitution and application form.

67. — (I)  Requirements for change o f  the n am e o f  an  association 
■ trustees arc incorporated under the Act shall inc lude  the fo llo w in g —

(a) Form o f approval for new nam e ;
(/;) Duly completed application form  ;
(c) Formal application for change o f  nam e s ig n ed  by  the  chairm an ^  

secretary or the so lic ito r ;
(d) Extracts o f minutes o f  general m eeting  w h e re  ch an g e  o f  name"3' 

approved, signed by the chairm an and secre ta ry  ;
(e) Two copies o f  the constitu tion re flec ting  th e  n ew  n am e  as appi‘°vC<*
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(/■) O rig in a l c e r t if ic a te  o f  incorporation  (or CTC o f certificate where 

applicable) fo r c a n c e l la t io n ;
(g) Copy o f  the public notice as pasted at the registered office of the association ;

(/?) U pdated  annual re tu rn s  ; and
(/) P aym en t o f  fees.

(2) T he  ex trac ts  o f  m inu tes shall state the names o f members present and 
reasons for the ch an g e  o f  nam e.

(3) C u ttings (o r  N a tio n a l L ibrary  certified copy) of publication page of 3" 
x 2 notice o f  ap p lica tio n  fo r change  o f  name in two daily newspapers one of 
which m ust c ircu la te  in th e  locality  o f  the association and the other a national 
newspaper.

. (4) T he  no tice  o f  apl 1 ica tion  published in the newspapers shall state the old 
name o f  the asso c ia tio n , inv ite  ob jections to the application within 28 days of the' 
publication and s ta te  a lso  tha t the conslitu ion shall be amended to reflect the new 
name.

(5) T h e  a p p l ic a t io n  fo r ch an g e  o f  nam e shall be accompanied by an 
application fo r a m e n d m e n t o f  the constitution to reflect the new name.

68.— ( 1) R eq u irem en ts  for change o f  objects and amendment of constitution 
of an associa tion  w h o se  tru s te e s  are incorporated under the Act shall include the 
following—

(a) D uly  co m p le te d  app lica tion  form ;
(b) F orm al a p p lica tio n  for change o f  objects and amendment o f constitution 

signed by the ch a irm an  and  secretary  or the so lic ito r;
(c) E x tracts  o f  m in u tes  o f  general meeting where change o f objects and 

am endm ent o f  constitu tion  w as approved signed by the chairman and secretary;
(d) Tw o co p ie s  o f  the  constitu tion  as amended and marked ‘Amended’ ;
(c) C o p y  o f  the  p u b lic  no tice  as pasted at the registered office of the 

associa tion  ;

(f ) U p d a ted  an n u a l re tu rns ; and
(g) P ay m en t o f  fees.

(2) T h e  e x tra c ts  o f  m inu tes  shall state the names o f members present and 
details o f  p ro v is io n s  o f  th e  constitu tion  to be amended and the fact that the 
resolution w as  d u ly  p assed  by the required simple majority o f its members.

(3) C u ttin g s  (o r  N a tio n a l L ibrary certified copy) o f publication page o f 3" 
x 2 notice o f  a p p lic a tio n  fo r change o f  objects and amendment o f  the constitution 
in tw o d a ily  n e w s p a p e rs  o n e  o f  w hich  must circulate in the locality o f  the 
association an d  the  o th e r  a national newspaper.

(4) T h e  n o tic e  o f  ap llica lion  published in the newspapers shall state the 
Provisions o f  the co n stitu tio n  to be am ended and invite objections to the application 
within 28 d ay s  o f  the  p u b lica tio n .

Change of 
objects and 
amendment 
o f
constitution. 
Sections 597, 
598.
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69. — (I )  Requirem ents for change o r a p p o in tm e n t o f  trustees of an

association whose trustees arc incorporated  un d er the  A c t shall include the 
following—  '

(a) Duly completed change o f  trustees form  ;
(b) Formal application for change or appo in tm en t o f  additional trustees 

signed by the chairman or secretary or s o l ic i to r ;
(c) Extracts o f minutes o f  general m eeting w h ere  ch an g e  or appointment 

o f additional trustees was adopted signed by the C h a irm an  and Secretary ; ;
(d) Trustees declaration form duly deposed to by each  o f  the new trustees j. 

in the High C o u rt;
;

(e) Photocopy o f information page o f  in ternational passport or national 
identity card for new trustec(s) ;

,
(f)  Original certificate o f  inco rpora tion  (o r C T C  o f  certifcate where 

applicable) for cancellation ;
(g) Copy o f the public notice as pasted at the reg iste red  office and ever)' 

branch o f the association ; i:
(/;) Updated annual return ; and 
(0 Payment o f  Filing fee.

(2) The extracts o f m inutes shall list m em b ers  p re se n t and the voting 
pattern for outgoing and/or new trustees and slate  reaso n s  for change  or rem oval.

(3) Cuttings (or National Library certified  copy ) o f  pu b lica tio n  page of3” \
. x 2 notice o f application for change or appo in tm ent o f  ad d itio n a l trustees in two \
daily newspapers one o f which must circu late  in the loca lity  o f  the association 
and the other a national newspaper.

(4) The notice published in the new spapers shall s ta te  n am es  o f  old trustees 
indicating those to be rem oved, nam es o f  p ro p o sed  tru s te e s  and shall invite 
objections to the application within 28 days o f  p u b lica tio n .

(5) Thum b prints by an illiterate trustee or o ffic e r  shall be  accompaniedty
an illiterate jurat.

70. — (1) Requirem ents for obta in ing  certified  tru e  co p y  o f  certificate of on
association w hose trustees arc inco rpo ra ted  u n d e r th e  A c t sh a ll include the 
following—  j .

(a) Formal application for certified true copy  o f  c e r t if ic a te  o f  incorporation 
signed by the chairm an and secretary  or the s o l i c i to r ;

(b) Extracts o f minutes o f  general m eeting  au th o ris in g  th e  application signed 
by the chairm an and secretary ;

(c) A ffidavit o f loss by person in custody o f  m iss in g  c e r tif ic a te  or somebody 
with know ledge o f  sam e ;

(cl) Extracts o f  police report o f  loss o f  c e r tif ic a te  ;
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(e) U pdated  annual re tu rn s  ; and
(f ) P aym ent o f  fees.

(2) The ex trac ts  o f  m in u te s  shall stale the nam es o f  m em bers present.

(3) C uttings (o r N a tio n a l L ibrary certified copy) o f  1 publication page o f  3" 
x 2 notice o f  app lica tion  fo r certified  true copy o f  certificate.

(4) The n e w sp a p e r  p u b lica tio n  shall state the nam e o f  the association, the 
fact of loss o f  c e r tif ic a te , th e  fact o f  app lication  to the C om m ission for certified 
true copy and invite o b je c tio n s  to the  application  w ithin 28 days o f  the publication.

71. R eq u irem en ts  fo r o b ta in in g  certified  true copies o f  constitution and 
incorporation form  a f te r  th e  in co rp o ra tio n  o f  trustess o f  an association under the 
Act shall include th e  fo llo w in g —  ■

(1) F o rm a l a p p l ic a t io n  fo r c e r t if ie d  tru e  co p y  o f  c o n s ti tu tio n  and 
incorporation form  s ig n ed  by the chairm an  and secretary  or the s o lic i to r ;

(2) l U pdated  an n u a l re tu rn  ; and
(3) P aym en t o f  fees.

v72. R eq u irem en ts  fo r co n d u c tin g  a search  on the file o f  an association  
whose trustees a rc  in c o rp o ra te d  u n d er the A ct shall include the follow ing—

(1) Form al a p p lic a tio n  for search  ; and
(2) P aym en t o f  fees.

73. — ( l )  A n n u a l re tu rn s  to be filed by the trustees o f  an associa tion  shall 
disclose the fo llo w in g —

(a) T he  n am e  o f  th e  a sso c ia tio n  ;
(b) T he  nam es, a d d re s se s  and occupations o f  the trustees ;
(c) T he  m e m b ers  o f  th e  counc il o r govern ing  body ;
(cf) P a rticu la rs  o f  an y  land  held  by the association  during  the y e a r ; and
(c) A ny c h a n g e s  in th e  co n stitu tio n  o f  the association  during  the year.

(2) T he  an n u a l re tu rn  sha ll be filed not earlie r than 30th June or later than 
31st D ecem ber eac h  y e a r  (e x c e p t the year in w hich it w as incorporated).

(3) T he  a n n u a l re tu rn  sha ll be accom pan ied  by the audited  account o f  the 
association. 1

74. R e q u ire m e n ts  for filing  no tice  o f  d isso lu tion  o rder o f  an association 
whose tru stees  a rc  in c o rp o ra te d  u n d er the A ct shall include the follow ing—

(1) F orm al n o tice  o f  o rd e r  o f  court for d isso lu tion  o f  the association ;
(2) C ertified  tru e  co p y  o f  o rder o f  court for dissolution o f  the association ;

(3) U p d a ted  a n n u a l re tu rn  ;
(4) O r ig in a l c e r t i f ic a te  o f  reg is tra tio n  (o r CTC  w here app licab le) for 

c a n c e lla tio n ; an d

Certified true 
copies o f 
constitution 
and
incorporation
form.
Section 089.

Incorporated 
trustees file 
search.

,  Section 689.

Annual 
returns o f  
incorporated 
trustees. 
Section 690.

Notice o f  
dissolution

o f
incorporated 
ti ustcc. 
Section 691.
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Notice of 
change in 
registered 
address.

Annual ,
general
meeting.

Books to be 
kept by 
incorporated 
trustees.

(5) Payment o f  filing fees. I

75. Requirements for filing notice o f  change in the registered address ofg 
association w hose trustees arc incorpora ted  u n d e r the  A ct shall include! 
following—

(1) Formal notice o f  change o f  registered ad d ress  s igned  by the chainne 
and secretary ;

(2) Updated annual return ; and
(3) Payment o f  filing fees.

I
76. — (1) An association whose trustees a re  inco rp o ra ted  under thcActl 

shall in each year (other than the year in w hich it is inco rpo ra ted ) hold a g w  
meeting o f its members as its annual general m eeting  in ad d ition  to other meeting 
it may hold in that year.

"
(2) N otice o f  the m eeting  shall be g iven  to  all its members and Ik' 

Commission.

77. An association w hose trustees arc in co rp o ra ted  under the ActshaSi 
keep and maintain the following books—

= (1) Books o faccount (show ing incom e and ex p en d itu re , sources of incomt 
assets and liabililes o f the association).

(2) M inutes book ;
(3) Register o f  m em bers ; and
(4) Register o f  trustees.
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S/N°-
form

1. C A C 1 '

2. CA C IA

3. CA C 2

4. CA C 2A

5. C A C  2.1

6: C A C  2 .4

7. C A C  2 .7

8. C A C  3

9. - C A C  4

10 C A C  7
II. CA C 7 A

12. C A C  8
13. C A C  9
14. C A C  10
15. C A C  10A

16. C A C  10B
17. C A C  10C
18. C A C  11

19. C A C /B N /l
20. C A C /B N /2
21. C A C /B N /3
22. C A C /B N /4
23. . C A C /B N /5
24.

C A C /B N /6
25.

C A C /B N /7

Index or CA C Forms

Form Subject 

C ompany

A v ailab ility  C heck  and R eservation o fN am c  
C h an g e  o fN a m c  A vailability C heek and Reservation o fN am e 
S ta tem en t o f  S hare  C apital and Return o f  A llotm ent 
R e tu rn  o f  A llo tm en t (P ost Incorporation)
P articu la rs  o f  Person w ho is the C om pany Secretary o f  a Company 

or any  C hange  T here in
N o tic e  o f  C hange o f  A uthorised  Share Capital
A p p lic a tio n  for the R c-rgcistralion and C onversion  o f  Com pany
N o tice  o f  S itua tion /C hange  o f  Registered A ddress
D ec la ra tio n  o f  C om pliance w ith the R equirem ents o f  CA M A
P articu la rs  o f  Persons w ho arc the First D irectors o f  the Com pany
N o tice  o f  C hange  o f  D irectors, or in the N am e, R esidential A ddress 

o r P ostal A ddress o f  D irectors
P articu la rs  o f  C harge

D ec la ra tio n  V erifying M em orandum  o f  S atisfaction  o f  Charge 
A n n u a l R eturn  fo r a  Sm all C om pany
A n n u a l R etu rn  for a C om pany  H aving  S hares o ther than a Small 

C o m p an y
A n n u a l R etu rn  for a C om pany Lim ited by G uarantee
A n n u a l R eport o f  E xem ped Foreign C om pany
S ta te m e n t by L iqu ida to r as to Pending  L iquidation and Disposal o f 

U n cla im ed  A ssets
B usiness N am e

A p p lic a tio n  for R egistration  o f  B usiness N am e
N o tic e  o f  C hange  o f  B usiness N am e
N o tic e  o f  C hange  o f  Registered Business N am e Objects
N o tic e  o f  C hange  o f  Registered B usiness N am e Address
N o tic e  o f  C hange  o f  Registered Business N am e Proprietors
N o tic e  o f  C essa tion  o f  Business
A n n u a l R etu rns for Business N am e
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Incorporated Trustee

26. C A C /rrn incorporated T rusltcc A pp lica tion  Form
27. CAC/IT/2 Change o f  Incorporated T rustee  N am e
28. ' CAC/IT/3 Change o f  Trustees
29. CAC.IT/4 Annual Returns for Incorporated  T ru s tee

i .
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CORPORATE AFFAIRS COMMISSION 

FORM CAC l

AVAILABILITY CHECK AND RESERVATION OF NAME
P ursuant to Sections 32, 579 ancl 593.

Name o f P resen ter :

Accreditation N o. : Telephone N o.:

Address :

Cily

Stale : P. 0 .  Box e-mail

I hereby appiy  fo r the  av a ilab ility  o f :

Proposed N a m e  of C o m pa n y /B usiness/Incorporated T rustees : 

OPTION O N E

2____________________________________________________________ ___ ;________ _

3__________________________________ ______________________________ _________ _ _

CLA SSIFICA TIO N  : __________________________________________ ________ _

The nam e is to be u sed  for :

(a) Private L im ited C om pany  (LTD) C D  (et) Company Limited By Guarantee (LTD/GTE) 1 '

(b) Public L im ited C om pany  (PLC ) C D  (e) Business Name

(c) Unlimited C om pany  (U LTD ) C H  (J) Incorporated Trustees CH

Dated this D ay o f 200

Signature o f  Pi 'esci Ucr



B 742

CHANGE OF NAME AVAILABILITY CHECK AND RESERVATION OFNAMe
Pursuant to Sections 3 1, 579  and 593 .

CORPORATE AFFAIRS COM M ISSION

F O R M C A C I A

N am e o f  P re s e n te r :

A ccred itation  N o . :

A ddress :

T e lep h o n e  N o .:

•' • :• ! C ity , j  : . ‘ ; •
S tate  : P. 0 .  Box e-m ail .! I

RC. N O .:

N A M E  O P C O M P A N Y /B U S IN E S S  N A M E /IN C O R P O R A T E D  T R U S T E E S

PR O PO S E D  N A M E  O F C O M P A N Y /B U S IN E S S /IN C O R P O R A T E D  TRUSTEES: 

O PT IO N  O N E

O PTIO N  TW O

The nam e is to be used fo r :

(a) Private Limited Com pany (LTD) □  (cI) C om pany  L im ited By G uarantee (L T D ^

(b) Public Limited C om pany (PLC) □  (c) B usiness N am e

(c) Unlimited Com pany (ULTD) C H  (/) Incorporated  T ru s tees

Dated this ________________  D ay o f  [  1 * 20 0

Signature o f Present

h
h

m
m

m
i
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C O R P O R A T E  A FFA IR S C O M  M ISSIO N  

F O R M  C A C  2.1

P A R T IC U L A R S  O F  P E R S O N  W H O  IS T 1 IE  C O M PA N Y  SEC R ET A R Y  OF 
A C O M P A N Y O R A N Y C H A N G E S T H E R E IN

Pursuant to Section 293

Company N u m b er 

Company N am e

The above nam ed  C o m p a n y  hereby  gives notice o f  the appo in tm ent o f :

S u rn a m e

O th e r  N am es

* Forenames ancl su rn am e 
in ease o f  ind iv idual and 
name o f  firm s o r co rp o ra tio n s  
in Case o f  firm  or co rp o ra tio n  o f :

*

City i
S ta te T elephone N o. .

P. 0 .  B ox e-mail

**Usual residential add ress
In ease o f  ind iv iduals and  as S ec re ta ry  o f  the C om pany 
Registered office or p rinc ipa l 
office in case o f  firm  or

corporation In d ica te  w h ether change
In S ec re ta ry  C hange : Yes

Signature o f Director Signature of Director

Name of Director and Tel. No. Name of Director and Tel No.

: This F orm  m ust be acco m p an ied  by Board excerpts or resolution o f  Company

Presented fo r f ilin g  by:

^ a,llc : —--------------------------------------------------  A ccreditation N u m b e r: ------ -— -------
Address : ________________________________________________________________ _______ _—

lcI- No. and e-mail : Signature and Date :
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N O T IC E  O F  S IT U  A T IO N /C H  A N G E  O F  R E G  IS T E R E D  A D D RESS
Pursuant to Sections 35 and 547.

CO RPO RA TE AFFAIRS COM M ISSION

FORM CAC 3

C o m p an y  N u m b e r  

C o m p an y  N a m e

S u c tio n  A

T h e  reg istered  o ffice  o f  the above nam ed com pany  is s itu a te  a t :

N u m b er/S tree t N am e

Section B {For change in Registered Office Address only)

The registered office o f  the above nam ed com pany  is now  changed  to

N um ber/S treet N am e

R 0 .  B ox
City S la te

P. O . B ox
City S la te j \

* -Jp
Section C

B usiness A ddress if  d ifferen t from  the R eg istered  A d d ress

N um ber/S treet N am e
• j4 ;

. . ____ . _ - - - - - - - - -  _ ^  :
P. 0 .  Bo x i

City S ta te •
_ ✓ ;'

Signature of Director Signature o f Secretary

Name o f Secretary and Td $Name of Director and Tel. No.• ii •
Note :

Where no houso/plot num ber or street nam e, address m ust be described  in su ffic ie n t details for easy ^

Presented for filing1 by : 

N a m e : ____________ A ccred ita tio n  N u m b e r
A d d re ss :

Tel. No. and e-mail : Signature and Date :
i I t
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C O R P O R A T E  A FFA IR S C O M M IS S IO N

#

F O R M  C A C  2.4

N O T IC E  O F  C H A N G E  O F  A U T H O R IS E D  S H A R E  C A PIT A L
Pursuant to Sections 102 and 109.

Company N u m b er 

Company N am e

Nature o f  B usiness

BriefD elails 
of Business

The A u tho rised  S h are  C ap ita l o f  the above nam ed C om pany has by a special resolution/court 
order

dated___________________ :_______ day o f  __________________ 20_________ been

increascd/reduccd  from ________________________  to _________________
i

by the add ition  th c rc to /rc d u c tio n  therefrom  o f  the sum  o f_ ________________ divided into

___________ J________ :________________ ordinary  share o f ____________ ' each.

Signature o f Director Name of Director and Tel. No.

N o te : •

(/) In the case  o f  inc rease  in au thorised  share capital, resolution o f  the com pany should be attached.
(tf) In the case  o f  red u c tio n  in au thorised  share capital, certified copy o f court order approving reduction

should be a ttached .

Presented fo r filin g  by:

N am e: A ccreditation Num ber:

A ddress:

Tcl.No. a n d c - m a i l : Signature and D ate:
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D E C L A R A T IO N  V E R IF Y IN G  M E M O R A N D U M  O F  STA T IS F A C T IO N  O F  CHARGE
Pursuant to Section 204.

CORPORATE AFFAIRS COMMISSION

FORM CAC 9

C om pany N u m b er ■■ ■:

C om pany  N am e

We, and

being a D irector and Secretary  o f  the above nam ed C om  pany do so lem n ly  and  sincerely deck
that, the charge registered w ith the C om m ission  on t h e _________ day  o f _____________
20___ in favour o f ___________________ ________ ._______________ ' was satisfied
on th e ________ day o f _________________ 20____

W e.m ake this so lem n declaration  believ ing  the sta tem en t to be true  and  in accordance with the 
provisions o f  the O ath  A ct.

Signature o f Director

Name of Director and Tel. No. 

Declared at _________________

Before me

Signature o f Secretary

Name o f Secretary and Tel. Ho. 

this day  o f  20__

Presented for filing by;

N am e : ___________

A ddress: • .

1’cl. No. and e -m a il:

Commissioner o f Oath

j
Signature and Date:_______ __



P A R T IC U L A R S  O F CH  A R C  E
Pursuant lo Section 197.

CORPORATE AFFAIRS COMMISSION

FORM CAC 8

B 747

Company N u m b e r  

Company N am e

We,___________________________________ and ___________ •____________________
being a D irector and  S ec re ta ry  o f  the above named Com pany certify that the Company executed

an instrum ent c rea tin g  a  ch arge  on th e _____ day o f__________ ,20______ .T he particulars
of the charge a rc  as d e sc rib e d  below.

Particulars of C h arge  :

T ypc 'of.C hargc

Date o f  crea tion  o f  ch a rg e  (o r date  o f  
acquisition o f  p ro p e rty  su b je c t to  the charge)

Amount secu red  by the  ch a rg e* i
•

Brief details  and  o w n e rs  o f  the  properly  charged

Names o f  perso n s  en titled  to  the charge 
§

Dale o f  reg istra tion : day o f  .20

Signature o f Director Signature of Secretary

Name o f Director and Tel. No. Name of Secretary and Tel No.

Presented for f ilin g  by  : 

N am e: Accreditation N u m b er:

A ddress:

lei. No. and e - m a i l : Signature and Date:
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C O R P O R A T E  A F F A IR S  C O M M IS S IO N  

F O R M  C A C  4

D E C L A R A T IO N  O F  C O M P L IA N C E  W IT H  T I IE  R E Q U IR E M E N T S  OFCAMA
Pursuant io Section  35.

C om pany  N u m b er

I, ' . ' 1

N am e
A ddress : i ‘ ‘ .

City S ta te
Telephone N o. A ccred ita tio n  N u m b e r ,

, i • • •
the Solic itor engaged in the form ation  o f

Do so lem nly  declare that all the requ irem ents o f  the C om pan ies  and  A llied  M atters A d, I990in 
respect o f  m atters p receden t to the reg istration  o f  the said  co m p an y  and incidental thereto 
have been com plied  w ith; and that I have taken reaso n ab le  s tep s  to v erify  the information  
p rovided for the reg istration  o f  the said  com pany  to be true  and  co rrec t.

. , • I
I m ake th is so lem n declara tion  co nsc ien tiously  b e liev ing  sam e to be true  and in accordant 
with the p rov isions o f  the O ath  A ct.

Deponent

DECLARED AT
*

THIS DAY OF 20

Commissioner o f Oalhs/Notary Public
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A P P L IC A T IO N  F O R T H E  R E -R E G IS T R A T IO N  AND C O N V E R S IO N  O F  C O M P A N Y  
Pursuant to Sections 50(3), 51, 52(4) or 53(1).

CORPORATE AFFAIRS COMMISSION
. , FORM CAC 2.7

Company N u m b er

Company N am e

N ature of B usiness

If continuation o f  an  ex is tin g  business

■ Business
Code

0

The above nam ed  C o m p a n y  reg istered  w ith the C om m ission on the dav o f
___________________ , _________ do hereby apply for re-rcgistration as

Signature o f Director Signature of Secretary

Name o f Director and Tel. No. Name of Secretary and Tel. No.

Dated th i s _______________________ day o f ________________________

N o ic :

*Ns form should be ac co m p an ie d  by docum ents required under Sections 50, 51, 52 or 53.

1 rcscnlcd for f ilin g  by  : 

N am e:

Address:

No. and e - m a i l :

A ccreditation N u m b er:

Signature and D a te :

20



PARTICULARS OF PIERSONS WHO ARTE FIRST DIRECTORS OFTIIE COMPANY
Pursuant to Section 35.

CORPORATE AFFAIRS COMMISSION

FORM CAC 7 v

Particulars of D irectors 
l .
S u rnam e ; •

O ther N am es : Age
Nationality
Residential A ddress

C ity : S ta te :  __ _
P. 0 .  Box------- s.--------------------- ---- ----- — e-mail Tel. N o . __
[consent to be a director of the above named company

Signature D ale

2. ——
Surnam e :
O ther N am es :
Nationality ______

Residential A ddress

P. 0 .  Box

C i ly : | S la te  : |
e-m ail * | Tel. N o .| __ ■— "

l consent to be a director oj (he above named company

Signature
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Surname :
Other N am es : Age
Nationality
Residential A ddress

C i ty : State :
P. 0 .  Box e-mail Tel. N o.
I consent to be a d irector o f  the above nam ed company.

Signature

5.

Dale

Surname :
Other N am es : Age
Nationality
Residential A ddress •

C i t y : S ta le :
P. 0 .  Box e-mail Tel. No.
I consent to be a d irec tor o f  the above nam ed company.

Signature ' ____________

6 .

Date

S u rn am e:
Other N am es : Age
Nationality

Residential A ddress
C i t y : State :

P. 0 .  Box e-mail Tel. No.

Signature

7.
Date

^nature
named company

Surname :
.Other N am es * Age
N ationality^

ji

i> A ~ " ---- - C i t y : 1 S ta te :
L ^ U B o x

-------e-mail< CniiMh* * . •—---- ■■■■-■ . . .  — -----  ----- -— —-------- Tel. No.

Date
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Note: 1
1. Directors ir dude any person who occupies the position o f  a d irec to r by w hatsoever name cal led Abaft 

corporate 5 ould be represented by a natural person. This should  be indicated . T he name of (he both 
corporate : ould be written in the space provided for surnam e w hile the n a m c 'o f  the natural perns 
should be v illcn in the space provided for other names. T he nationality, residential address and sigaatiK 
of the natural person should be provided in the respective spaces provied.

2. If there is insufficient space on the form to provide any inform ation requ ired , please attach asepam 
sheet containing the inform ation set out in the prescribed form

Presented for filing by :

N am e : ____________________ ;______ '__ A ccred ita tion  N um ber:

A ddress : _____________________  • ________

Tel. No. and e -m a il: . ___________ S ignature  and  D a te :
: i

J
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N O T IC E  O F  C H A N G E  O F  D IR E C T O R S , O R  IN T H E  NAM E, RESIDENTIAL 
A D D R E S S  O R  P O S T A L  A D D R ESS O F D IR E C T O R

CORPORATE AFFAIRS COMMISSION

FORM CAC 7A

■Pf

Company N u m b er

Company N am e

Section A —  For D irec to rs  cea sin g  to hold office

S/N Name Residential and 
Postal Address

Date Ceasing to 
hold office

-
1

Section B —  For D irec to rs  N ew ly  appoin ted

S/N Name vResidential, Postal 
Address and 

Telephone Number

Dale of 
Appointment

Consent/  
Signature

j
• -

I consent to be 
a director of the 
above named 
com pany:

Section C :—  For C h a n g e  in name, residential address or postal address ol Director

New- N am e

Name F o rm er N am e

Residential A ddress N e w  A ddress
—  |

F o rm er A ddress
!

___________ _ ___________ —i
Postal A ddress N ew  A d d ress

—
- i

F o rm e r —___ _— -— ---------- - i
Date o f C hange

_ __ .— ---------- \
\



S ec tio n  —  D irecto rs o f  the  C om pany  from  the d a le  o f  th is  n o tice
B754

S/N Name Residential Address Postal Address

■

i; \

Signature o f Director Signature o f Director

Name o f Director and Tel. No. Name o f Director and Tel. No.
i *

N o t e :
1. If  there is insufficient space on the form to provide the inform ation requ ired , p lease  attach a separate shed 

contain ing the inform ation set out in the prescribed form.

2. W here a d irec to r is resigning, copy o f  his resignation  letter should  be attached .

Presented  for filing  by,:

N a m e : _____________

A d d re s s : ___________

Tel. N o. and e -m a il:

A ccred ita tion  N u m b er:

S ignatu re  and  D a te :
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C O R P O R A T E  A FFA IR S C O M M ISSIO N  

F O R M  C A C  2A

R E T U R N  O F  A L L O T M E N T  (PO ST IN C O R PO R A TIO N )
Pursuant to Section 129

Company N u m b er 

Company N am e 

Suction A

Number o f  sh ares  al Jolted payab le  in cash :

Nominal am oun t o f  sh a re s  so  allo tted  :

Amount paid o r d u e  p ay ab le  on each  share :

Number o f  sh ares  a llo tted  fo r considera tion  other than cash :

Amount to be trea ted  as paid  on each  such sh a re 1:

Consideration for w h ich  su c h  sh ares  have been allotted :

Section B  Particulars of A llotments

1.
Name N o. o f  shares A llotted Type o f  shares
Address

? 1  ~  S la te '



3.

N am e * • N o. o f  shares A llotted Type of shares

A d d ress
'

C ity j Stale

H.
N am e N o. o f  shares A llotted Type of shares

A ddress

City
'

Slate i •
J

5. !

Name N o. o f  shares A llotted Type of shares

A ddress . . •;

City Stale

6.
Name N o. o f  shares A llotted Type of shares

A ddress .

Cily State ____

Signature of Director Sig^iure o f Director

Name of Director and Tel. No. Name- of Director and Tel. No.

N o te :  ‘ sl,cci
I f  there is insufficient space in the form to provide the information required, please attach a separate 
containing the information required in the prescribed format.
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Shareholder o f  tire C o m p a n y  afte r this allotment.

Section C .

L _ _ _ _
Name
Address

N o. o f  shares Type o f shares

City ‘ 1 S ta lc  1
' 2.

Name • • N o. o f  shares Type o f  shares

Address

City S la te
3.
Name N o. o f  shares Type o f  shares
Address

City
4.

S ta te
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Signature o f Director Signature o f Director

Name of Director find Tel. No. Name of Director and Tel. No.■. ' • ■ • ■. ■ • • ' i■' ! • • • •. •. ... <■ : v' . • • I ' • . .r \ 1; y -
N o te : • V /  •; j - .. .
If there is insufficient space on the form to provide the inform ation required, please attach a separate form 
containing the inform ation required in the prescribed formal.

Presented for filing by :

N am e : _____________________ •_______ A ccreditation N um ber: _

A ddress : ____________________ • ____________ _

le i .  No. and e -m a il: _________ ______________ Signature and Date :

J
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ST A T E M E N T  O F S H  A R E  C A  PITA  LAN I) RETURN O FA LLO TM EN T
Pursuant to Suctions 35 and 129.

C O RPO RA TE AFFAIRS COMMISSION

FORM CAC 2

Company N um ber 

Company Nam e

Nature of Business
*

Business
Code

A. Statement of S h a r e  C apita l

The Nominal Share C apital of the a b o v e -named  C ompany is :

1 : * : N

A m o un t  in W ords

DIVIDED INTO O F N

B. Return ok A llo tm en t  of S hares 

Number o f  shares a llo tted  p a y a b le  in cash  :

Nominal am ount o f  sh a re s  so  a llo tted  :

Amount paid o r d u e  and  p a y a b le  on  each  share  :

Number o f  shares a llo tte d  fo r c o n s id e ra tio n  o ther than : 

Amount to be tre ad ed  as p a id  o n  e a c h  su ch  share  :

EACH

The consideration fo r w h ic h  s u c h  sh a re s  have been allotted is as follows 

Dated this day o f 200

Signature o f Director Name of Director and Tci No.
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1 N ame and A ddress of Shareholders N o. o f  
S hares 
Allotted

----
Type of t ;
Shares ,|{

N am e : I ’
A ddress :

C i ty : State

P. 0 .  Box e-mail

N a m e : ■

i-
it:i
1

l i

A ddress : »

C ity : S late

R 0 .  Box e-mail

N am e'-:

A ddress •:

C ity : S tale
R 0 .  Box e-mail

N a m e :

<

Address :

' . • • ■. i
C ity : 'j

S late
P. 0 .  Box

. : ■ e-mail

Signature of Director
Name o f Director an

A ddress:

Tel. No. and e -m a il:

—  A ccred ita tio n  N u m b er:

-  S ignature and D ate :



CORPORATE AFFAIRS COMMISSION

FORM CAC10
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A N N U A L  R E T U R N  F O R A S M A L L C O M P A N Y
Pursuant to Sections 370 and 372.

Company N um ber 

Company N am e

Annual R eturn M ad e up  lo t h e ________ day o f __________________ , ___________
(being-the fourteenth  d ay  a f te r  the  dale o f  the general meeting for the y e a r____________

1. Registered o ffice  a d d re ss  : ------------------------------------------------- ----------- -----------

2. Situation o f  R eg iste rs  o f  M em bers  and D ebenture Holders (or any part o f such registers)
ifqthcr than the reg iste red  o ffice  o f  the co m p an y : ______________________________

3. Authorised share  c a p i ta l ------ -----------------------------------divided in to -------------------
shares o f  N ____________ eac h ____________________________________________

4. Issued share  c a p i t a l ____________________________________________________

5. Paid up c a p ita l__ ____________ ;________________________________ __________

6. Particulars o f  in d e b te d n e ss  ( i f  a n y )___________________________________ ______

2. Financial y ca r/A c co im tin g  Y ear E n d ____________________ ________________  _

8. T urnoverN  * ___ . Nel assets N _ __________________

9- Particulars o f  p e rso n s  w h o  a re  D irecto rs o f  the com pany at the date o f  this return

Surname:

2jfors N am es :
Nationality : Age Tel. No

Residential A ddress
City _

S tale  P.O. Box e-mail __ _ i1_______ i
• j ^ ^ O c c u p a t i o n _______  J

o f  o th e r  d ire c to rs h ip s _______ 1





'
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j j Particulars o f  p e rso n s  h o ld ing  shares or slocks o f Hie company al the dale of ihis return

'full Name 
[surname first)

Nationality R es idei itial A ddi ess Shareholding 1

1•

We certify that Ihc co m p an y  has not since the dale o f  ineorporalion/lhc Iasi annual return 
issued any inv ita tion  lo Ihc p u b lic  lo subscribe for any o f its shares or debentures.

We certify fu rth er th a t th e  ex ce ss  o f  the num ber o f  m embers o f the com pany over fifty 
(where num ber e x ce ed s  fifty) consis ts  w holly o f persons, who under Section 22(3) o f the 
Companies and A llied  M atte rs  A ct, 1990 are not lo be included in reckoning the number of 
fifty and that the c o m p an y  still re ta ins its sm allness.

Signature o f Director Sigi K it l i r e  of Secretary

Name o f  D irector a n d  le i. No. Name of Secretary and Tel. No.

Hole:
(/) If there is in su fficien t space  on the form lo provide any information required, please attach a separate 

sheet con tain ing  the in fo rm ation  set out in the prescribed form.
[ii) This return shou ld  be acco m p an ied  by Audited Account o f  Company for the year in which the return is 

made.

■Presented for filing  by  : 

Manic:

Address:

A ccreditation N u m b er:

Tcl.No. and e-m ail ‘ Signature and D ate :

i
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f
:
: |

ANNUALRETURNFORACOMPANY HAVING SHARES OTHER TUAN A SMALL
COMPANY

Pursuant to Sections 370 and  371.

CORPORATE AFFAIRS CO 1VI MISS ION

FORM CAC 10A

Company Number

Company Name | ; * •

Annual Return Mddc up to ihc 

(being Ihc fourteenth day afterlhc c

1. Registered office address:

2. Situation of Register of Mem 
jf other than registered office c

3. Particulars of persons who ai

1 day of , 

date of the general meeting for the year
i  <

I \ ;

bers and Debenture Holders (or any part of such registers)
)f company: I

re Directors of the’ company at the date of this return

Surname :

Others Names :

Nationality : Age Tel. Nci.
Residential Address (in case 
of a corporation the registered 
or principal office) City j

Slate R 0 . Box e-mail

Business Occupation and 
j particulars of other directorships

Surname: . — - - r

Others Names : ^  !
Nationality : Age I Tel. hlo. |
Residential Address (in case 
of a corporation the registered 

■ or principal office) | City
S,alc | | P. 0 . Bo:< e-mail

Business Occupation and 
particulars of other directorships

J ________________ i
J

)



Surname :

Others Names :

Nationality :______ .______
Residential Address (in ease 
ofa corporation the registered 
or principal office)

> 765

I ICl. No.

City
State |>. 0 . Box e-mail

Business Occupation and 
particulars of other directorships

Surname :

Others Names :

Nationality : 1 Age Tel. No.
Residential Address (in case 
of a corporation the registered 
or principal office) ---------1--------- 1-------- ----—____________ City

Slate 1 I P. 0 . Boxl e-mail
Business Occupation and 
particulars of other directorships

Particulars o f person who is Secretary of the Company at the date of this return.

Full Name (reg istered  
name fo r  B ody  

Corporate or F irm ) 
and Tel. No.

Residentia l Address 
(in ease o f  Corporate 

the Registered or 
P rincipal address)

Particular o f  
Registration 
({fa Firm or 

Company)

Date o f  
Appointment

t

Authorised share capital__________ divided into_________ shares of N ------------each

Issued share capital__________________________________________ ___ __________

^ Paid up capital------------- --------------------------------------- ------------------ .------------------
0
* Number o f shares issued at discount____________' ----------------------------------

A m ount o f  d i s c o u n t  o n  e a c h  sh a res  not written o ff  at date of this return-----------------

Total amount called up on shares_______________ —-------------------- --------------*



15 7 6 6  
11.

12.

13.

14.

15.

16.

17.

18.

Total amou t received on calls

Tola! amount of full paymcnl.for .shares by consideration other than cash

Total amount for shares partly paid by consideration other than cash___

Tolal'amount of calls unpaid i j ______________________

Total amount paid as Commission for shares or debentures

Total amount of discount on debenture since dale of last return 

Total number of shares forfeited

'Total- Particulars of indebtedness in respect of mortgages and charges required to be 
registered with the Commission___________________________ _____________

1 9 .  Particulars of persons holding shares or slocks of the Company at the dale of this return.

Name and

Residential
Address

Nationality Folio in 

Register

Shareholding Account o f  Shares

Transfer since  
last return

Date of 
Registration 
o f  Transfer

' A

We certify that Hie Company has not since the dale of incorporation/the last annua, 
issued i ly invitation to the public to subscribe for any of its shares or debentures.

re#

1

\ V
 \



Wc certify further that the excess of the number of members o f the company over fifty 
(where .number exceeds fifty) consists wholly of persons, who under Section 22(3) o f  liic 
Companies and Allied Matters Act, 1990 arc not to be included in reckoning the number o f  fifty.

13 767

Signature o f  D irector Signature o f  Secretary

Name o f D irector a n d  Tel. No. Name o f  Secretary and Tel. No.

Note:
(/). Ifthcrc is insufficient sp ace  on the form to provide any information required, please attach a separate sheet 

containing the in fo rm ation  se t ou t in the prescribed form.

[0) This return shou ld  be acco m p an ied  by A udited Account o f Company for the year in which the return is 
made.

Presented for filing by :

Name:___________ ______________ .______Accreditation Number:______________________

A d d re s s : ___________________ • - ___________

Pel.No. and e-mail: ________________________ _  Signature and Date:___________________



*

CORPORATE AFFAIRS COMMISSION 

FORM CAC LOB

ANNUAL RETURN FORACOMPANY LIMITED BY GUARANTEE
Pursuant to Sections 370 and  373

B 768

Company Number 

Company Nam

Annual Retuf vladc up to th e________ clay o f _____________________, __________
(being the foui nth day after the date of the general meeting for the year ___________ \

1. Registers ffice address:___________________________________________ .______

2. Situation c ‘Registers of Members and Debenture Holders (or any part of such registers)
if other than the registered office of the company:_______________________________ _

3. Particulars of indebtedness (if any)_______________ _____________________  __

4. Particulars of persons who arc Directors of the company at the dale of this return.

Surname :

Other Names : _________

Nationality : Age Tel. No. ^

Residential Address
I

Ciiy

Stale P. 0 . Box e-mail

Business Occupation i •__^

Particulars of other directorships ; *

Surname:

Other Names : 

Nationality : 

Residential Address

Business Occupation

Particulars of other directorships

I' 
..If

f—
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S u r n a m e : J- - - - - - — - - - - - - - - -
Other Names:

Nationality : Age Tel. No.j

Residential Address

City
Slate P. 0 . Box e-mail

Business Occupation

Particulars of other directorships

Surname:

Other Names :

Nationality : Age Tel. No.
Residential Address

V

City

State P. 0 . Box e-mail
^smess Occupation 
\\ , __

C ^ ^ o ^ i r c c t o r s h i p s

Surname: ■ ' 
oiiT 7"! " ------- ----

nationality : ------ '--------
Age Tel. No.

Csi(1cntia| Address ------ ■-----

^ sin ^ T ;— ----- ------

City

State P. 0 . Bo> e-m ail

pT~r-— 2 ^ P all°n
Larllc> ^ 7 ? r r — -------------- —

ups

---- Pe ,son who is Secretary of the Company at the date of this return.

'i  a i,ief ' re S 's te re d

» W ).

R es identia l Address 
(in case o f  Corporate 

the R egistered or 
P rinc ipa l address)

Particular o f  
Registration
( i f  a Finn or 

Company)

Dale of
Appointment



We ccr fy that the excess of the number of members of (he company over fifty (where numbe, I 
exceed fifty) consists wholly of persons, who under Section 22(3) of the Companiesan-i|1 
Allied atters Act, 1990 are not to be included in reckoning the numbei of fifty.
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Sig. ture o f  D irector t N am e o f  Director

Signo re o f  Secretary . N am e o f  Secretary

N o te :
(0 IC there is insufficient space on the form to provide any inform ation required, please attach a separate 

sheet containing the information set out in the prescribed form.
O'O This return should be accompanied by Audited Account o f  C om pany for the year in which the returni> 

made. ,

Presented for filing by :

Name: ,_________

Address : __ ________

Tel. No. and < -m ail:

Accreditation Number:

Signature and Date:



CORPORATE AFPAIRS COMMIvSSION 

FORM CAC IOC

B 771

ANNUAL REPORT OF EXEMPTED FOREIGN COMPANY
Pursuant to Section 57

Company Name

1. Placc/Country o f Registration :_________________ ________

2. Date of Registration and Ccrlficalc No. :_________________

3. Principal Place o f Business in placc/Counlry of Registration ;

4. vShare Capital (if an y): __________

5. Principal Place o f Business in Nigeria :

6. Date of Exemption :______________

7. Description o f Business in Nigeria :

8. Expected Date o f Completion of Business in Nigeria :______ ___________________

9. Name and Address o f Each Director, Partner or other Principal Officers of the Company 
since Da,tc o f Exemption and any changes therein :

S/N  N o m e  Address
1. •

2 .

3.

4.
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5.

6.

■7.

10. Name and Address ofPrincipal Representative of Company in Nigeria :

Signature o f  Director/ 
Principal Representative

Signature o f  D irector/ 
Principal Representative

Name and Telelphone Number N am e and  Telephone Number

N o t e :
'If there is insufficient spa: c  on the form to provide any inform ation required, p lease attach a sep ara te  sheet 
containing the information out in the prescribed form.

Presented for filing by : 

Name:

Address:

Accreditation Number:

Tel. No. and E-mail: Signature and Date:
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CORPORATE AFFAIRS COMMISSION 

, FORM CAC II

STATEMENT BY. LIQUIDATOR ASTO FENDING LIQUIDATION AND 
DISPOSALOF UNCLAIMED ASSETS 

Pursuant to Sections 516

C om pany N u m b e r  

Com pany N a m e (in Liquidation)

1. Date of Incorporation :
-

2. Share Capital;

3. Dale of Commencement of Winding-up:

4. LiquidatoKsT Namc(s) and Addrcss(cs):

5. Date of Appointment:

6 Period C o ve re d  h v  th is  S ta te m en t * to

7. Pending Assets

Item

(/) Bank Balance 

(//) Investments

( i i / )  Amount owing from Debtors

( i v )  Land and Interest in Land

(v) * Machines and Machinery

Number Value

(v0 Computer Equipment 

H  Furniture and Fixtures

(viii) Vehicles 

(lx) Others

A ssets

Statement o f Liabilities VrAue
Item Number

^  Loans

^  ^radc Creditors



B 7 7 4

9. Cost of ,uidation to Date

10. Pending Litigations:

(/) Number of Litigations 

(//) Issues in Litigations

( J i f )  Outstanding Fees :________ _________________;____________  _

(/v) Estimated Judgment Debt (if any anticipated) :______________________________

.11. Unclaimed/Undislributcd Assets or Monies

S/N Asset or Money Date Received Person(s) Entitled Reason(s) fo r  Remaining 
Unclaimed/ Unclaimed/

Undistributed < Undistributed

12. Estimated Dale of Conclusion of Winding up :_________________________________ _

CERTIFICATION

i/we_____________________________________________________ ;______________ ^
being liquidators) of the above-named company certify that the statement contained herein 
represents the true and correct proceedings in and position of the liquidation of the above- 
named company as at the_______________ day of__________________________ , 20____^

Dated this day of ,2 0

Signature(s) o f  L iquidators)

Note
Iflhcre is insufficient space on the form .to provide any inform ation required, p lease attach a separate 
containing the information set out in the p re s c r ib e d  form.

£ $1$*
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CORPORATE AFFAIRS COMMISSION

CAC/BN/l

APPLICATION FOR REGISTRATION OF BUSINESS NAME
Pursuant to Section 574

Reg. No. :

A.. Name of Business :

B. General Nature o f Business :

Name:

Any Former Forename or Surname : j

Sex: Age: Tel. No. :
Nationality: Any Former Nationality

A d d rless ;

^Ccilpation; 

Si8nature:

City ;
■ i 1 Slate:

e-mail :

Date



2 . • 

Name

Any Former Forename or Surname :

Sex: Age: Tel. N o .:

Nationality: Any Former Nationality
Residential 
Address :

City: State:
Occupation i e-mail :

Signature : Date
3.

N a m e ;

Any Former Forename or Surname :
Sex A g e : Tel. No. :
Nationality: Any Former Nationality
Residential 
Address :

Occupation
City: : | State:

e -m a i l
Signature:



Dale:

Name:

Anŷ Former Forename or Surname :

Sex: A ge: Tel. No. :

Nationality: Any Former Nationality
Residential 
Address : •

City: State:

Occupation : e-mail :

Signature:

6.

. Signature Date

Pi Partculars o f Corporation which is a Proprietor: 

Corporate Name :

Address RC. No. 
and Seal:

ob
Attesta tion o f  M a rg is  Irate, L ega l Practitioner or Police Officer o f  the rank o f  ASP ana 

°ve where a n y  o f  the  p ro p r ie to rs  is a  m inor  :

i



i

B778
Name and Tel. No. : 

Address:

Signature, Designation and Date :

Attestation o f  Director or Secretary o f  the Company where any o f  the proprietors is a company: j i

Name and Tel. N o .:__________________ _

Address:______________________________

Signature, Designation and D a te__________

G. D ate of C ommencement of Business :

H  Attestation :

I/We, the undersigned, being proprietor (s) o f  the above nam ed  'business name hereby 
certify that the forego ing  particulars are, to the best o f  m y/our know ledge and  belief, correct 
and J/we undertake to notify the Registrar o f  Business N am es w henever any change.is madeor 
occurs in any o f  them other than the age o f  any o f  the proprietors.

Proprietor P roprietor

Before M e

Com m issioner o f  Oaths

Note : If there is insufficient space on the form lo provide any information required, please attach a scpcralc 
sheet containing the information set out in the prescribed form

Presented for filing by : 

Name: Accreditation No. ( / /applicable): __

Address:

Tel. No. and e-mail S ignature and D a t e :



NOTICE OF CHANGE IN BUSINESS NAME
Pursuant to Section  577

Reg. No. :

CORPORATE AFFAIRS COM MISSION

CAC/BN/2

B779

Name of Business : 

Dale of Registration :

N am e a n d  Tel. No. Signature and  Date

1. __ __________________________ . ______________________________

2 .   ______________________ ._________________ ■

3. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ■ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

4. ________________________________________ __________________________________

5. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

6 . • __________________________________________________________________________________________________________________

Mole: Attestation o f  M arg is tra te , Legal P ractitioner or Police Officer o f  the rank o f  ASP and above (disclosing 
name, designation , ad d re ss  and  te lephone  num ber) must be endorsed if  any person signing is a minor.

Presented for filing by :

Name:______ __________________________ Accreditation Number: __ ___________________

Address:___________ ____ ________________

1cl-No-ai,d e-m ail: ___________ _______________ Signature and Date: -------------- --------------



B 780
C O R P O R A T E  A F F A I R S  C O I V 1 M I S S I O N  

C A C / B N / 3

N O T I C E  O F  C H A N G E  I N  R E G I S T E R E D  B U S I N E S S  N A M E  O B J E C T S
P u r s u a n t to  S e c tio n  5 7 7

Reg. No. :

m
m

es
sm

sm
t̂
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CORPORATE AFFAIRS COMMISSION 

CAC/BN/4

NOTICE OFCIIANGE IN REGISTERED BUSINESS NAME ADDRESS
Pursuant to. Section 577

Reg. N o. :

N am e a n d  Tel No. Signature and Date

1. _________________________________  __ _____________;______

2 .  |___________*________________  ____________________________

3. __________________________________ ________________ ’

4.

5.

6 .

^°ic: Attestation o f  M a g is tra te , Legal P ractitioner or Police Officer o f the rank of ASP and above (disclos.ng 
name, designation , ad d ress  and te lep h o n e  num ber) must be endorsed if any person signing is a minor.

I>r,Rented for filing by :
Namc: Accreditation Number:

Address:

<tnd e - m a i l : Signature and D a te : — —
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N O T I C E  O F  C H A N G E  IN  R E G I S T E R E D  B U S I N E S S  N A M E  P R O P R IE T O R S
P u rsu a n t to S ta tio n  5 7 7

C O R P O R A T E  A F F A IR S  C O M M I S S I O N

C A C /B N /5

Reg. No. :

Name of Business: 

Dale of Registration : 

Present Partners : .

Proposed Proprietors :

Dated this of E
N am e , T el. N o . .and S ignatures o r  all  Proprietors in the B usiness :

Name and Tel. No. S ig n a tu r e  a n d  J He

2 .

3.

4 .

5 .

6 .

J'

-

. !:•

Note: Attestation o f M agistrate , Legal Practitioner or Police O fficer o f  the rank o f  ASP and above 
name, designation, address and telephone num ber) must be endorsed  if  any person signing is a

Presented for filing by : 

Name: A ccredita tion  N u m b er :

A ddress:

Tel. No. and e -m a il : S ignature and  D a t e :
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CORPORATE AFFAIRS COMMISSION 

CAC/BN/6

NOTICE OF CESSATION OF BUSINESS
P u r s u a n t  to  S e c t io n  5 7 8

Reg. N o .: ____________ __ ___________

Contact Addresses o f  
Proprietors (if different 
from Address o f Business):

Dalcd this of

Name, T el . N o . an d  S ignatures of a ll  Proprietors in the B usiness :

Name a n d 'T e i No. Signature and Date

1.

2;
3.

4.

5.

6 .

^ 0/e: A ttestation o f  M a rg is lra lc , L egal P ractitioner or Police Officer o f the rank o f  ASP and above (disclosing 

name, d es ig n atio n , ad d re ss  and  te lephone num ber) must be endorsed if any person signing is a minor.

' Rented for filing by :
Nanlc

Accreditation Number:

Address:

and e-mail Signature and Date:
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ANNUAL RETURNS FOR BUSINESS NAME
Pursuant to Section 587

CORPORATE AFFAIRS COMMISSION

CAC/BN/7

Reg. No : \
j

; 7:

Name of Business : ; 1 i

Date of Registration : •!

General Nature of Business :

Full Address of Principal Place of Business :

Full Address of Branch(es) ( i f  a n y ):

Annual Return for the year ended 

Particulars of Proprietors :

1.

Name:

Any Former Forename or Surname :

Sex: Age: Tel. No. :

Nationality: Any Former Nationality ___„
Residential 
Address :

City: State :
Occupatio. : e-mail:

‘ \  
£

Sign* jre: Date:
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i

2.

Any Former Forename or Surnairie :

A8e: Tel. No. :

Nationality: Any Former Nationality
Residential 
A ddress :

C ity: State:

Occupation : e-mail:

Signature: D a le :

3.

Name:

Any Former For

Sex:
ename or Surname :

Nationality; 

Residential 
Address :

Occupation •

Signature •
4. D a te :

Any Former Nationality

C ity: State:

e-mail :

Date



B 7 8 6
Partculars of Corporation which is a Proprietor :

Corporate "Name : R C . No. :

Address :

Financial Year End/Accounting Y ear End

Turn Over Net A sset

It is hereby certified that the information disclosed above represent the true and cornel 
state o f  affairs o f  the above stated business name as at the date o f  this return.

Dated this day of

Signature o f  P roprie to r N a m e  o f  P r o p r ie to r  a n d  Tel. No.

Note : If ilicrc is insufficient space on the form to provide any inform ation required, please attach a sep 
‘ sheet containing the i formation set out in the prescribed form.

Presented for filing by : 

Name: • Accreditation No. { i f  applicable)'.

Address:

TeENo. and E-mail: _Signature and Date: _
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CORPORATE AFFAIRS COMMISSION

•

FORM CAC/1T2

ClIANGEOFNAME
Pursuant to Section 597

NAME OF ORGAN IS ATION

CERTIFICATE NO 
1

•

FILE NO •

A. PRESENTNAME OF ORGANIZATION

B. PROPOSED NAME OF ORGANIZATION

C. ATTACHMENTS

COPY OF MINUTES OF MEETING WHERE IT WAS 
AGREEDTO CHANGE TRUSTEE ATTACH ED YES L J  NO [

EVIDENCE OFNEWSPAPER PUBLICATIONS ATTACHED YES L □  NO I

COPY OF NOTICE DISPLAYED IN ' 
HEADQUARTERS AND BRANCHES ATI'ACHED YES I □  NO [

UPDATED ANNUAL RETU RN S Y ES YES 1 □  NO [

Signature o f  C h a irm a n Signature o f  Secretary

Name o f  C hairm an  a n d  Tel. No.

Presented for fil ing  b y  :

Name:

A d d re s s :

ĉl-No. and e - m a i l :

Name o f  Secretary and Tel. No.

Accrcditalion No. ( i f  applicable):

Signature and Date:



CHANG EOF TRUSTEES
Pursuant to Section 599
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CORPORATE AFFAIRS COMMISSION

FORM CAC/IT 3
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C .  R e a s o n s  f o r  C h a n g e  o f  T r u s t e e s

B790

1

i

D. A t t a c h m e n t s

COPY OF MINUTES OF MEETING WHERE IT WAS 
AGREED TO CHANGETRUSTEE ATTACHED YES □  :N0 n
EVIDENCE OFNEWSPAPER PUBLICATIONS ATTACHED YES |~ I n q  n

COPY OF NOTICE DISPLAYED IN 
HEADQUARTERS AND BRANCHES ATTACHED YES Q ]  NO □

UPDATED ANNUAL RETURNS YES YES Q  NO Q

D a t i-d  t h i s ..........................D a y  o r ...............................................,20..

Signature o f  Chairman Signature o f  Secretary

Name o f  Chairman and Tel. No. Nam e o f  Secretary and Td ^

Note : If  there is in su ffic ien t sp ace  on the  forn) to p ro v id e  an y  in fo rm a tio n  re q u ire d , p lease  attach a scpcfalc* 
co n ta in in g  the  in fo rm a tio n  se t o u t in the  p re sc rib ed  form .

Presented for filing by :

Name:............................

Address:

Tel. No. and e-mail: ......

Accreditation Mo. (ifapplicable) :

Signature and Dale:

J



CORPORATE AFFAIRS COMMISSION 

FORM CAC/1T 1

INCORPORATED TRUSTEES APPLICATION FORM

n a m e o f t h e  a s s o c i a t i o n ..................................................................................... .........

registered o ffic e  a d d r e s s

AIMS AND OBJECTS OF THE ASSOCIATION

S/N Aims/Objects



1
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THE FULLNAME, PERMANENT ADDRESSES AMD 0CCUPA1 ION OF TTIE TRUSTS I

N a m e : •

Sex :l A g e : Tel. N o . :|

N a t io n a lity :
Perm anent 
Address :

C i l y : State :

Occupation ; e -m ail : -

Signature

. 2 .

Signature

3.

N a m e :

Signature

Date :

Nam e:

Sex : Age: Tel. No. :

N a tio n a lity :
Permanent 
Address :

. . .

C i t y : State :

O ccupation  : e -m a il :

Date

S e x : A g e : Tel. N o . : j
N a tio n a lity :
Permanent 
Address :

j

C i ty : State :
Occupation : e -m ail :

Date



i r :> 3

___ __________________
Name: ______ ^ ---------------

s .............s r r z Te l. N o . :

Nationality: • • Ii

Permanent
Address :

i

—i------------ ■ : — -

C i t y : State :

Occupation : e -m a il :

Signature Date

5.
Name:

Sex :| A g e: Tel. No. :
National i ly :

Permanent 
Address :

City: State:
Occupation-: e-m ail:



7.
( N a m e :

1 Sex '.1 Age: Tel. No. :
l J-----------p
\ N a t i o n a l i t y : •

11 P e r m a n e n t
1 A d d re s s  : •

1 City: S ta t e :

O c cu p a t io n  : e-m ail  :

Signature:.............................................  Dale:

8 .

Name:

Sex : . A ge: Tel. No. :

Nationality:
Permanent 
Address :

City: State :
Occupation: e-mail:

Signature:............................... :.....■......  Date:
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__________________

Agc:
| Tel. No. :

N ationality: 1 J ______________ _ _
Permanent

Address : :

C ity: State:

O ccupation : e -m a il  :

S ig n a tu r e ..........................................  Date:

Particulars of S e c r e t a r y

Surname:

Other Names :

Accreditation No. (if applicable) - ---- -----

Address (In case o f Corporate the 
Registered or Principal Address)

-- -

City : State :

P. 0. Box e-mail Tel. N o .:

The Impression of the  C o m m o n  S eal

E n c l o s u r e s

(Q) Copy of the Relevant Minutes o f the Meeting whereat the Trustees 
were appointed and Special Clause Rule adopted for incorporation 
into the Constitution.

YES NO 

□  □

(»> Details of current or past affiliation with any existing organisation/ 
association □  □

»

Signature o f  C h a irm a n Signature o f  Secretary

Name o f  C ha irm an  a n d  T ei No. Name o f  Secretary and Tel. No.
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N ote  :
II the re  is in su ffic ien t space  on the form to provide any ir form ation required, please attach 
co n ta in in g  the in fo rm ation  set out in the prescribed form.

a scPcratcshi5

P resen ted  for filing  by :

N a m e :_____________________________ A ccreditation  'No. (ifapplicable) :

A d d r e s s :

Tel. N o; and  e-m ail S ignatu re and D a le :
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T H E  CO NSTITUTION  OF

Preamble

We, the m em bers o f _______________________________________________________________________________
a not for-profit an d  n o n -p o lit ic a l  o rg a n isa tio n  do firmly and solem nly resolve to provide for 

ourselves a  c o n s t itu t io n  an d  to  b e  g o v e r n e d  by the provisions therein contained. •

Article 1 : N ame

The nam e o f  the A s s o c ia t io n  is  IN C O R P O R A T E D  T R U ST E E S OF

Article 2 : A ddress

The address o f  th e  A s s o c ia t io n  sh a ll b e  :

Article 3 : A ims and O bjectives

The aim s and o b j e c t iv e s  o f  th e  a s s o c ia t io n  arc :

2.  ;_________________

3. ___________ ’__________ ;_______________________________________ _____
4. ________________________ __________________________________________________________

5 .  - ______________ ;___________________________ ‘________________________________________________

A r t i c l e  4  : T r u s t e e s

{A) The T rustees o f ____________________ ____________ ____________ _ __ for the
purpose o f  the C o m p a n ie s  an d  A llied  M atters A ct No. 1 o f 1990, shall be elected at a General 
Meeting chargdd w ith  re sp o n s ib ility  o f  selecting  the Trustees with 2/3 majority votes of members 
present.

(/J) Such T ru s te e s  ( H e r e in a f te r  re fe rre d  to as, “The Trustees") shall not bo less than 
_____________ and  m o re  than  __ ____________ in number.

(C) A T rustee  m ay  h o ld  o ffic e  f o r ____________ but shall cease to hold office if he :

(a) R esigns h is  o ff ic e  ;
(b) C eases to  be a  m e m b er o f  the registered Trustees o f the body ;
(c) B ecom es in san e  ;
(d) Is o ffic ia lly  d e c la re d  b a n k r u p t ;
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(e) Is convicted o f  a criminal offence involving d ishonesty  by a Court o f competent 

ju risd ic tion ;
(/) Is recom m ended for rem oval from office by a board o f  G overnors and Trustees 

majority vote o f  m embers present at any General M eeting o f  the body ;
(g) Ceases to 'reside in N igeria ; j  ,

(D) Upon a vacancy occurring in the num ber o f  Trustees a G eneral M eeting will be held to 
appoint another eligible m em ber o f  the A ssociation. ;

A rticle 5 : . C ommon Seal

(A) The Trustees shall have a Com m on seal.

(B)  ' Such Comm on seal will be kept in the custody o f  t h e ___________________ who
shall produce it when required for use by the Trustees.

(C) All docum ents to be executed by the Trustees shall be signed by such number of their, 
and sealed with the Com m on seal.

Article 6 : M eetings

6.1. For effective adm inistration o f  the A ssociation there shall be the follow ing meetings:

2 .

3.
4.

6.2. The quorum for the meetings shall respectively be :

2 .

3.

4 .

Article 7 : Governing Body
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Article 8 : S ources of Income

The sources o f  in c o m e  fo r  th e  A s s o c ia t io n  sh all in c lu d e  :

1. __ ______________________________________
2. _____________________ ______________________________________

3. •________________ !_________________
4. • * 1 2 • '________ ___

Article 9 : D is b u r s e m e n t  a n d  A pplication  of Funds

Article 10 : K eeping of A ccount

The A ssociation  sh a ll e n su re  the  accurate  keeping o f  record o f  all incom e and expenditure 

Article 11: A ppointm ent  of A uditor(s)

1. Independent q u a lif ied  and  licenced  A uditors shall be appointed by the general meeting to 
audit the financial .reco rds  o f  the  A ssocia tion  annually and subm it an audited report to the 
Annual General M ee tin g  o f  the  A ssoc ia tion .

2. The audited  fin an c ia l s ta tem en ts  (balance sheet and incom e and expenditure account) 
duly certified by in d e p e n d e n t au d ito rs  shall be annexed to the annual returns and file with the 
Corporate A ffairs C o m m iss io n .

Article 12 : A m endm ent  of C onstitution

The A sso c ia tio n  m ay  a lte r  the  p rovision  o f  its C onstitution at a General meeting by a 
resolution passed by a s im p le  m a jo rity  o f  its m em bers and approved by the Commission.

Article: 13 : S pecial C lause

(I )  T he Income A nd P roperty o f ............................................. ................................................................
Ŝ H be applied  s o le ly  to w a rd s  the p rom otion  o f  the objective o f  the body as set forth m this 
Kuies And R egulation/C onstitution  : and  no portion thereof shall be paid or transferred directly 
0r indirectly, by w ay  o f  d iv id e n d , bonus o r o therw ise how soever by way o f profit, to the 
Members o f  the  A sso c ia tio n .
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(2) Provided that nothing herein shall prevent the paym ent in good faith, or reasonable 
and proper remuneration to any officer or servant o f the A ssociation in return for any ser/icc 
actually rendered to the Association :

(a) With the exception o f ex-officio members o f  the G overning Council, no'member of 
the Council o f M anagem ent or Governing Body shall be appointed to any salaried officeof 
the Association or any office o f  the Association paid by fees ; and

(b) No remuneration or other benefit in m cncy or money's worth shall be given by the 
body to any member o f such Council or G overning Body except repaym ent o f out of pocket 
expenses or reasonable and proper rent for prem ises dem ised, or let to the Association or 
reasonable fees for services rendered.

(3) If  in the event o f  a winding up or dissolution o f  the corporate body if there remains 
after the satisfaction o f all its debts and liabilities, any properly w hatsoever, the same shall not 
be paid to or distributed among the members o f  the A ssociation but shall be given or transferred 
to some other institutions, having objects sim ilar to the object o f  A ssociation, such institutions 
to be determined by the members o f the A ssociation at or before the tim e o f  dissolution.

(4) If effect cannot be given to the aforesaid provisions, then the rem aining properly shall 
be transferred to some charitable object.

D a t e d  th is ............. .............. day o f ............................................... , 20........

. Signature of Chairman Signature of Secretary

Name of Chairman and Tel No. Name of Secretary and Tel No.



C O R P O R A T E  A F F A IR S  C O M M IS S IO N  

F O R M  C A C /IT  4

A N N U A L  R E T U R N S  (IN C O R P O R A T E D T R U S T E E S )
{Pursuant to Section 607  (1 ) o f CslMA).

IT N a m e : T  ________ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
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IT N o .:___________ _

Year of Return : __
Financial Year S ta r t: 

Financial Year E n d :_

Gross In co m e:______

Gross E xp en d itu re:

Particulars o f  T r u ste e s  : 
1. v



[""Surname :

B 802
3.______

O ther N am es 

N ationality

Residential
A ddress

C ity : State :

R 0 .  Box e -m a il: Tel. N o . : J

4 .
S urnam e :
O ther N am es :

Nationality '

Residential
A ddress

•

C i ty : Stale : _ _
R O. Box e -m a il: Tel. N o. : ____ _

Surname'.:

O ther N am es :

Nationality

Residential
Address

C ity : S tate :
P. 0 .  Box e -m a il: Tel. N o . :

P a r t ic u l a r s  o f  G o v e r n i n g  B o d y  (E x e c u t iv e s )
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•

Ollier Names . 
Nationality Position H e ld :

Residential
Address

C ity Stale:

P.O.Box e-m ail Tel. No.

3.
Surname :

Other Names :

Nationality Position H e ld :
Residential
Address

V C ity State :|

4.

e-mail Tel. No.
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S ources o f  Incom e in the Y e a r :

B ankers :

Bank and Cash B alances as at Financial Year End

Trustees B enefits D uring the Y e a r :

C e r t if c a t i o n  :
We certify  that the inform ation given in th is form is co rrec ted  the best o f  our knowledge and’ 
has been brought to the attention o f  all the trustees.

'.Signature o f Chairman Signature o f  Secretary

Name o f  Chairman and Tel. No:. Name o f  Secre tary and Tel. No.

Note:
1. If there is insuffic ien t space on the form to provide an<y inform ation  required, plc^c 
attach a seperate sheet containing the inform ation ,set out in l die prescribed form.
2. This return shou ld  be accom panied by A ud ited  A ccount o f  the A ssociation for the year to 
which the return is made.
Presented for filing b y : • ' :

N am e: _____________ __ ______ _ Accreditation N o. (i ,f ap p licab le ): __________
A ddress: ______
'lei. No. and e-mail Signature 'and D a te :



SCH ED U LE3 

Fees

TRANSACTIONS
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S/No. Subject
COM PANY

1. Reservation o f  N am e

2. Registration o f  p riv a te  co m p an y  w ith share 
capital o fN Im il l io n  o r less

3. Registration o f  p riv a te  co m p an y  w ith share 
capital above N 1 m illion

Fee

N500.00 

N 10,000.00

N 10,000.00 For every N l million or 
part thereoF

4. Registration oF p u b lic  c o m p an y  w ith share 
capital oFN l m illion  o r less

N 20,000.00

5. Registration oF p u b lic  co m p an y  w ith share 
capital above N I m illion

6. Registration oF c o m p a n y  no t hav ing  share capital

7. Filing oF no tice  oF ex em p tio n  oF Foreign com panies 
From registration

N20,000.00 For every Nl million or 
part thereoF

N 20,000.00

N 30,000.00

8/ Registration o f  in c re a se  in sh a re  capital oF private 
company

NI 0,000.00 For every NI million 
or part thereoF

9. • Registration oF in c re a se  in sh a re  cap ital oF public 
company

*0- R c-insta tem en t/R clisting  oF co m p an y  nam e 

II- Registration oF c h a rg e s  For p riv a te  com pany

Registration oF c h a rg e s  For p u b lic  com pany  

Filing o F annual re tu rn  For a  sm all com pany

14. Filing o F an n u a l re tu rn  For P riv a te  com pany

»5. 
16.

17.

|8.

Filing o f  an n u a l re tu rn  For p u b lic  com pany

Filing o F an n u a l re tu rn  For co m p a n y  L im ited by 
Guarantee

Filing'oFannual re p o r t by  Foreign com pan ies

F'iing o f  s ta te m e n t in fo rm  o f  sc h ed u le  14 under 
section 553

N20,000.00 For every NI million 
or part thereof

N 25,000.00

N l 0,000.00 For every NI million 
or part thereof

N 2 000 .00«

N20,000.00 for every I Million or 
part thereof

N3000.00olher than a small 
company

N5000.00

N5000.00

N 5,000.00 

N I0 ,000.00
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S/No. Subject
19. Filing o f  notice o f  m crger/acquisition
20. Filing o f special resolution for m erger
21. . Filing o f  o ther docum ents relating to m erger
22. Filing o f statutory declaration o f  solvency
23. Registration o f appointm ent o f  liquidator
24. Registration o f  resolution for w inding-up
25. Filing o f  return o f final m eeting and account o f

liquidation
26. Filing o f notice o f  change o f  com pany nam e
27. Filing o f  notice o f  alteration o f  m em orandum  and

articles o f  association
28. Filing o f  notice/deed o f  realcsc.
29. Filing o f  notice o f  changes in particulars o f  directors
30. Filing o f return o f  allo tm ent and or notice o f

change in sh areh o ld in g '
31. Filing o f notice o f  change in registered address
32. Filing o f  notice o f  appointm ent o f  receiver
33. Filing o f  notice o f  discharge o f  receiver
34. Filing o f  notice o f  change o f  signature
35. Filing o f  notice o f  reduction in share capital

by public com pany
36. Filing o f  notice o f  reduction in share capital by

private com pany
37. Filing o f deed o f  release by public com pany
38. Filling o f deed o f  release by private com pany
39. A pplication for extension o f lime for holding o f

• annual general m eeting by public com pany
40. A pplication for extension o f lime for holding o f

annual, general m eeting by private com pany
41. Express com pany registration service
42. Letter o f  G ood Standing
43. Other filings (m iscellaneous)
44. Certified true copy o f  certificate o f  registration
45. Certified true copies o f  m em orandum  and articles

o f association

N 50 ,000.00  
N 20,000.00  
N 10,000.00 
N 5 ,000.00  
•N10,000 .00  
N 10,000.00 
N 5 ,000.00

N 10,000.00 
N 5 ,000.00

N 2 ,000.00  
N 2 ,000.00  
N 2 ,000.00

N2,000.00 

N 10,000.00  
. N 5 ,000.00  

N2,000.00 •
i •

. i
N 20,000.00

N 10,000 .00  
N 10,000.00 
N 5 ,000.00

N 10,000 .00

N 5 ,000 .00
N 50,000 .00  (excluding flling 

N 10 ,000 .00  
N 2 ,000 .00  
N 10,000.00 
N 3 ,000 .00
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S/No. Subject Fee
46. Electronic S earch  . N  1,000.00 per com pany
47. . Manual Search  by c u s to m e rs  ’ ’ N 2,000.00 per com pany file
48. Manual Search  R ep o rt p rep a re d  by officers o f  the N 5 ,000.00

Com m ission
49. Certified true co p ie s  o f  o th e r  d ocum en ts  N 2,000.00
50. Consent for R es tric ted  N a m e s  N 1 ,000.00 per company 

BUSINESS N A M E  "

51,. Reservation o f  N a m e
52. Registration o f  b u s in e ss  nam e
53. Filing o f  no tice  o f  c h a n g e  o f  b u s in ess  nam e
54. Filing o f  n o tice  o f  c h a n g e  in b usiness  address
55. Filing o f no tice  o f  c h a n g e  in p rop rie to rsh ip
56. Filing o f  annual re tu rn
57.  ̂ Filing o f  no tice  o f  c e s sa tio n  o f  business
58. Filing o f  o th e r d o c u m e n ts  (m isce llan eo u s)
59. Search on b u s in ess  n am e  file
60. Certified true  co p y  o f  b u s in e ss  nam e certificate o f

registration
61. Certified true c o p ie s  o f  o th e r  d o cu m en ts  

IN CORPO RA TED  T R U S T E E

N 500.00 
N 10,000.00 
N 5,000.00 
N  l ,000.00 
N 1,000.00 
N l ,000.00 
N  1,000.00 
N  1,000.00
N  1,000.00 p e r business name file 
N 5,000.00

N 2,000.00 per document

62. Reservation o f  N a m e
63. Incorporation o f  tru s te e s
64. Filing o f  no tice  o f  c h a n g e  o f  nam e
65. Filing o f  no tice  o f  c h a n g e  in tru s tees
66. Filing o f  n o tice  o f  a m e n d m e n t o f  constitu tion
67. Filing o f  an n u a l re tu rn
68. Filing o f  n o tice  o f  c o u r t o rd e r  fo r d isso lu tion  o f

incorpora ted  tru s te e s
6 .̂ Filing o f  o th e r  d o c u m e n ts  (m isc e lla n eo u s)

Search on in c o rp o ra te d  tru s te e s  file 
Certified tru e  c o p y  o f  c e r t ifc a te  o f  incorporation 

^  Certified tru e  co p y  o f  c o n s ti tu tio n  
^  Certified tru e  c o p y  o f  in c o rp o ra tio n  form  

Certified true  c o p ie s  o f  o th e r  d o cu m en ts

N500.00 
N 30,000.00 
N 10,000.00 
N 10,000.00 
N6,000.00 
N 5,000.00 
N5,000.00

N 1,000.00 
N 2,000.00 
N 10,000.00 
N 5,000.00 
N 2,000.00
N 2,000.00 per document
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PENALTIES
S/No. Subject

COMPANYt
1. Late filing o f  increase in share capital o f  public

com pany
2. Late filing o f  increase  in share capital o f  private

com pany
3. Late filing o f  annual return for sm all com pany
4. Late filing o f  annual return for a private com pany

other than a sm all com pany
5. Late filing o f  annual return for public com pany
6. Late filing o f  annual return for C om pany Lim ited

by G uarantee
’ 7. Late filing o f  statem ent in form o f  schedule 14 

under section 553 '
8. Late filing o f  notice o f  appoin tm ent o f  liquidator
9. Late filing o f  resolution for w inding up

10. Late filing o f  notice o f  change o f  com pany nam e
11. Late filing o f  notice in alteration o f  m em orandum

and articles o f  association

Fee

N l 0 ,000 .00

N 5 ,000.00

N 3,000.00 per year 
N 5,000.00 per year

\ i .
N 10,000 per year

N 5,000.00  per year
N l 00.00 per day for each director, 

com pany secretary and company
N 5,000 .00
N 500.00 for each director and the 

com pany  secretary
N 5 ,000 .00  ■

N 5 ,000 .00
12.

13

.14.
15.
16.
17.

18.
19.
20 .

21.
22.
23.
24.
25.

Late filing o f  notice/deed o f  release N 5 ,000 .00
Late filing o f  notice o f  changes in particulars c f  N 5 ,000 .00

d irecto rs
Late filing p f  return o f  allo tm ent by public com pany N 10,000.00 
Late filing o f  return o f  allo tm ent by private com pany N 5 ,000 .00
Late filing o f  notice o f  change in shareholing  
Late filing o f  notice o f  change in registered address

Late filing o f  charges by public com pany 
Late filing o f  charges by private com pany 
Late filing o f  o ther docum ents (m iscellaneous) 

BUSINESS N A M E
Late filing o f  change o f  business nam e
Late filing o f  notice o f  change in business address
Late filing o f  notice o f  change in proprietorship
Late filing o f  annual return
Late filing o f  notice o f  cessation o f  business

N 5 ,000 .00
N 50 .00  per day for every director, 

com pany  secretary and company
N 10,000 .00  
N 5 ,000 .00  • 
N 5 ,000 .00

N 50.00  per proprietor 
N 50 .00  per proprietor 
N 50 .00  per proprietor 
N 2 ,500 .00  
N 1,000.00



INCORPORATED t r u s t e e

00. Subject
26. Late filing o f  ann u a l re tu rn

FORM S
C ompany

1. Set o f inco rpo ra tion  fo rm s
2. Others

B usiness N am e

3. Registration fo rm
4. Others

Incorporated  Trustee

5- Set o f inco rpo ra tion  fo rm s 
Others

'Accreditation

Fee

N 5,000.00

N500.00
N  100.00 per form

N250.00
N  100.00 per form

N  1,000.00 
N 100.00 per form

N 5000.00
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SCH ED U LE 4

STA N D A R D ISED  M E M O R A N D U M  AND 
A R T IC L E S  O F  A S S O C IA T IO N

FED ER A L REPU BLIC OF N IG ER! A

CO M PA N IES A N D  A LLIED  M ATTERS ACT, 1990

COM PANY LIM ITED BY SHARES

J M E M O R A N D U M  O F A S S O C IA T IO N  

OF

1. T he  N am e o f  the C om pany is:

2. T he  R egistered  office o f  the C om pany will be situaled in N igeria.

3. Tlie O b jec ts  for w hich the C om pany is estab lished  arc:

(<*)

w

(c)

(cl)

«

(f) To do all such o ther things as may be considered  incidental or conductive to the altainmcri 
o f  the above ob jects o r any o f  them .

4. T he C om pany is a private com pany ;
5. T he liability  o f  the  m em bers is lim ited by shares ;
6. The nom inal share capital o f  the C om pany is N • _______ divided ;
In to ______________________ ordinary shares o f  N ___________ k each.
We, the several persons w hose nam es and addresses arc subscribed  hereunder, arc deS>r0̂ , c 
being form ed into a C om pany  in pursuance o f  th is M em orandum  o f  A ssocia tion ,an f 
respectively agree to take the num ber o f  shares in the capital o f  the C om pany set opp°5llc 
respective nam es.

)i
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FEDERAL REPUBLIC OF NIGERIA 

COM PANIES AND ALLIED M ATTERS ACT, 1990

COMPANY LIM ITED BY SNARES

ARTICLES OF ASSOCIATION
OF

(PU R SU A N T TO SECTIONS 33 AND 3d OF TH E COM PANIES 
A N D  A LLIED  M ASTERS A CT NO. 1, 1990).

The form ancl content o f  the A rticles o f  A ssociation o f  this com pany is in accordance with:

Part I (Public Com pany Limited by shares) _____

Part lL (Privatc C om pany Limited by shares) V~m 
Part IV (U nlim ited Com pany) j

Respectively o f  Tabic "A ” in schedule 1 o f  this Act, w ith additions, om issions or alteration as 
may be required in the circum stances.
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