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General notices • alGemene KennisGewinGs

GENERAL NOTICE 8 OF 2021

Nelson Mandela Bay Municipality (EASTERN CAPE) 
 

Removal of Restrictions in terms of the Spatial Planning and Land Use Management Act, 2013 
(Act 16 of 2013) 

 
ERF 2109, DESPATCH, PORT ELIZABETH, EASTERN CAPE 

 
Under Section 47 of the Spatial Planning and Land Use Management Act, 2013 (Act 16 of 2013) and 
upon instructions by the Local Authority, a notice is hereby given that conditions D(c), (d), (i) and E 
5(b),(c), (d) and any similar conditions in Deed of Transfer No. T18840/1975 applicable to Erf 2109, 
Despatch is hereby removed. 
 
 
 
 Provincial notices • Provinsiale KennisGewinGs

PROVINCIAL NOTICES 37 OF 2021
 

Nelson Mandela Bay Municipality (EASTERN CAPE) 

Removal of Restrictions in terms of the Spatial Planning and Land Use Management Act, 2013 
(Act 16 of 2013) 

ERF 109, THEESCOMBE, PORT ELIZABETH, EASTERN CAPE 

Under Section 47 of the Spatial Planning and Land Use Management Act, 2013 (Act 16 of 2013) and 
upon instructions by the Local Authority, a notice is hereby given that conditions B3(b) in deed of 
Transfer No. T84466/1997 applicable to Erf 109, Theescombe is hereby removed. 

PROVINCIAL NOTICES 38 OF 2021
 

Nelson Mandela Bay Municipality (EASTERN CAPE) 

Removal of Restrictions in terms of the Spatial Planning and Land Use Management Act, 2013 
(Act 16 of 2013) 

ERF 6373, UITENHAGE, PORT ELIZABETH, EASTERN CAPE 

Under Section 47 of the Spatial Planning and Land Use Management Act, 2013 (Act 16 of 2013) and 
upon instructions by the Local Authority, a notice is hereby given that conditions 3(VI)(b) in deed of 
Transfer No. T4117/1963 applicable to Erf 6373, Uitenhage is hereby amended. 



LOCAL AUTHORITY NOTICE

BUFFALO CITY METROPOLITAN MUNICIPALITY

SPLUMA, ACT 16 of 2013: ERF 11629 EAST LONDON : REMOVAL OF RESTRICTIONS

Under Section 47 (1) of the Spatial Planning and Land Use Management Act, No. 16 of 2013, read with Section 59 of the

Buffalo City Metropolitan Municipal Spatial Planning & Land Use Management By -law of 2016, and upon instruction from

the abovementioned municipality, notice is hereby given that, following application by the owner of Erf 11629 East London,

conditions 2.A.(a)(b)(c)(d)(e) & 3.(h)(i)(j)(k)(l), found in Deed of Transfer No. T 4275/2015, pertaining to Erf 11629 East

London, are approved for removal.

This gazette is also available free online at www.gpwonline.co.za
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PROVINCIAL NOTICES 39 OF 2021
 

Nelson Mandela Bay Municipality (EASTERN CAPE) 

Removal of Restrictions in terms of the Spatial Planning and Land Use Management Act, 2013 
(Act 16 of 2013) 

ERF 2354, BETHELSDORP, PORT ELIZABETH, EASTERN CAPE 

Under Section 47 of the Spatial Planning and Land Use Management Act, 2013 (Act 16 of 2013) and 
upon instructions by the Local Authority, a notice is hereby given that conditions 3(i) in deed of Transfer 
No. T8496/1981 applicable to Erf 2354, Bethelsdorp is hereby amended. 

local authority notices • PlaasliKe owerheids KennisGewinGs

LOCAL AUTHORITY NOTICE 54 OF 2021

LOCAL AUTHORITY NOTICE 55 OF 2021

Buffalo City Metropolitan Municipality (Eastern Cape) 

Removal of Restrictions in terms of the Spatial Planning and Land Use Management Act 2013 (Act 16 
of 2013) and the Buffalo City Metropolitan Municipality Spatial Planning and Land use Management 
By-Law (2016). 

ERF 734 GONUBIE  (63 18th Avenue) 

Under Section 47(1) of the Spatial Planning and Land Use Management Act 2013 (Act 16 of 2013) 
read with Section 59 of the Buffalo City Metropolitan Municipal Spatial Planning & Land Use 
Management By-Law of 2016 and upon instructions of the Local Authority a notice is hereby given 
that conditions B(a), B(b), B(c), B(d), B(e), B(f), B(g)(i) and B(g)(ii)  found in Deed of Transfer No. 
T20718/2019, pertaining to Erf 734 Gonubie is hereby removed. 
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LOCAL AUTHORITY NOTICE 56 OF 2021



Standing Rules and Orders of Port St Johns Local Municipality Council 2019

Statement of Intent:

These Rules and Orders are formulated to provide for a free and constructive debate

during Council's meetings. These Rules are intended to promote freedom of

expression by allowing for orderly debate by as large a number of members of

Council as is possible within reasonable time constraints. The rules acknowledge

that political parties may wish to address political issues, which may not be on

Council's agenda. The rules further acknowledge that the items on Council's agenda

must receive preference in order to see to the speedy delivery of services, but the

rules endeavour to create an opportunity for political parties and members of Council

to air their views on other matters of public importance.

RULES AND ORDERS 2019 Page 2 of 35
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Standing Rules and Orders of Port St Johns Local Municipality Council

Preamble

I 2019

WHEREAS the Constitution establishes local government as a distinctive
sphere of government, interdependent, and interrelated with national and
provincial spheres of government;

WHEREAS there is agreement on the fundamental importance of local
government to democracy, development and nation -building in our country;

WHEREAS efficient co- ordination of political decision -making processes
within the political structures of Council must be managed in a way that is
consistent with the new mandate of a developmental Local Municipality.

WHEREAS the ability of the institution to synchronize the decisions of its
committees with the direction of Council is dependent on an effective
oversight role.

To this end, the Port St Johns Local Municipality, through freely elected
representatives, adopt the Rules and Orders as supreme regulations, so as to
govern and regulate all Council meetings, Committee Meetings and other
meetings, unless otherwise stated.

RULES AND ORDERS 2019 Page 3 of 35
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Standing Rules and Orders of Port St Johns Local Municipality Council
a

2019

Definitions:

In these Rules, unless inconsistent with the context:

"Business day" means Monday to Friday excluding a public holiday

"Councillors" means a member of the Port St Johns Local Municipal Council

"Mayor" means the member elected in terms of Section 48 of the Structures Act;

"Member" means a member the Port St Johns Local Municipal Council, referred to
as Councillor;

"Motion" means a matter submitted by a member in terms of these Rules and
Orders;

"Motion of course" means a proposal that the order of matters before Council be
changed;

"Motion of exigency" means a motion pertaining to an urgent, pressing matter;

"Point of order" means a procedure or a matter, which is not in accordance with
these Rules and Orders;

"Speaker" means the Presiding Councillor in Council, elected in terms of Section 36
of the Structures Act.

"Chief Whip" means the chief whip of the majority party.

"Municipal Manager" means the person appointed in terms of Section 82 of the
Structures Act.

"Recess" with reference to Council, means a period determined as a recess during
which the business of Council is interrupted.

" Structures Act" means Local Government: Municipal Structures Act (117/1998)

"Systems Act" means Local Government: Municipal Systems Act (32/2000)

"Council meetings" means all meetings of the Council and its Standing
Committees.

"Competent motion" means a motion that is submitted by a member in terms of the
Rules of Order and that is not derogatory/ offensive in nature or may prejudice the
rights of the institution.

"Questions of privilege" means questions that relate to matters that are set out
under Rule 13.
"Sergeant at Arms" means an officer appointed to keep order during Council and
Committee meetings

RULES AND ORDERS 2019
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Standing Rules and Orders of Port St Johns Local Municipality Council 2019
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Standing Rules and Orders of Port St Johns Local Municipality Council 1 2019

SCOPE, FRAMING AND SUSPENSION OF RULES

1. Scope of Rules

1.1 These Rules regulate meetings of the Council and all its committees and any
formal meeting convened under the auspices of the Council or any of its
committees.

1.2 Any reference in these Rules to the Speaker will in the case of a meeting
other than a Council meeting refer to the Chairperson of that meeting; and
any reference in these Rules to the Council will in the case of a meeting other
than a Council meeting refer to the Committee or other structure that is
meeting.

1.3 The rule regarding the attendance of Councillors as set out in Rule 17 shall be
applicable to meetings of Council or any of its Standing Committees.

1.4 The rules of order are applicable to:

1.4.1 All councillors;

1.4.2 Traditional Leaders participating in Council and its committees in terms of

section 81 of the Municipal Structures Act;

1.4.3 Any municipal official of the municipality; and

1.4.4. Any member of the public while present in the council chamber and precincts.

2. Framing of Rules

2.1 The Speaker may give a ruling, or frame a rule, in respect of any eventuality
for which these Rules do not provide, but such a ruling or framed rule may not
be in conflict with any legislation or the Constitution of the Republic of South
Africa.

2.2 Any rule framed by the Speaker will remain in force pending submission to
and a decision by the Rules Committee, which decision shall in return be
submitted to a forthcoming Council sitting for consideration.

2.3 The Rules Committee must decide on any rule framed by the Speaker within
14 business days of the date on which such rule was framed and the rule
shall fall away if the sitting of the aforementioned Committee has not taken
place within the said period, except if the 14 business days fall within a
Council recess period.

2.4 The Speaker may at any time submit a proposed addition or amendment to
these Rules to the Rules Committee for its consideration.

3. Suspension

RULES AND ORDERS 2019

PORT ST. JOHNS MUNICIPALITY
A. Gantsho
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Standing Rules and Orders of Port St Johns Local Municipality Council 2019

3.1 The Council may by resolution suspend any provision of these Rules relating
to the proceedings or business at a meeting of the Council or any meeting to
which these Rules apply.

3.2 Such suspension of any provision of these Rules may not be in conflict with
the Constitution or any legislation. After the purpose for which the suspension
has been approved, has been served, the suspension must immediately
lapse.

3.3 Any motion to suspend any provision of these Rules be subject to the
provision dealing with motions without notice

3.4 A majority of the members of the Council must be present before a decision
may be taken to suspend any provision of these Rules.

4. Interpretation of rules

4.1. The ruling of the Speaker or the chairperson in the event of a meeting other
than a council meeting, with regard to the application and interpretation of the
rules as well as other procedural matters not dealt with in the rules shall be
final and binding: Provided that the Speaker / chairperson may be required to
provide reasons for a ruling.

4.2. Any ruling made by the Speaker or the chairperson must be made having due
regard to the provisions of the Constitution, national and provincial legislation,
municipal by -laws and policies, the rule of law and the rules of natural justice.
4.3. Any interpretation and ruling made by the Speaker should be registered
by the Municipal Manager in such register kept for this purpose by the
Municipal Manager and kept for safekeeping similar to the agendas and
minutes of all meetings.

TIME OF SITTINGS, SUSPENSION AND ADJOURNMENT

4.3 Sitting Days of Council

4.4 The Council must meet at least quarterly on a business day at the date, time
and venue (Municipal Council Chamber) or any other venue as may be
determined by the Speaker for scheduled Council meetings and it may not
exceed five hours including lunch. The Speaker may at his/ her discretion
extend Council Meeting but not to exceed one hour.

4.5 If a majority of the Councillors request the Speaker in writing to convene an
Ordinary / Special Council meeting, the Speaker must convene a meeting at a
time set out in the request. Such meeting shall not take place before the
expiry of 5 business days of receipt of the request.

4.6 Council is in recess during the period of December of each year to January of
the ensuing year, the specific dates to be determined by the Speaker, as well
as at any other period determined by the Speaker.

RULES AND ORDERS 2019

PORT ST. JOHNS MUNICIPALITY
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Standing Rules and Orders of Port St Johns Local Municipality Council 2019

5. Open Council

5.1 An Open Council function shall be held annually at a date, time and venue
determined by the Speaker to enhance community participation.

5.2. The Open Council shall be a Council meeting.

6. Sitting Days of Committees

A Committee of the Council must meet at least quarterly on a business day on
a date, time and at an appropriate venue determined by the Chairperson in
line with the approved calendar of meetings.

7. Meetings of Council

7.1 The Municipal Manager must call the first meeting of the Council within 14
days after the Council has been declared elected.

7.2 At the commencement of the proceedings of the Council at the first meeting,
and after the notice convening the Council has been read, the Councillors
must swear or affirm faithfulness to the Republic and obedience to the
Constitution.

7.3 At its first sitting after its election, the Municipal Council must elect a Speaker
as set out in Rules 8 hereunder.

7.4 The Municipal Manager must give Councillors at least 7 business days'
written notice for ordinary Council and Committee meetings at the registered
address of each political party and Councillor represented in Council, but the
Speaker may convene an emergency meeting at shorter notice.

7.5 If one or more Councillors fail to receive such notice, such failure does not
render the convening of such meeting invalid, provided that each Political
party has been given notice, proof whereof shall be furnished by the
Speaker's office.

7.6 Where the composition of a Council has been changed as a result of the
provisions of Item 1 of Schedule 6B of the Constitution, the Speaker must
convene a Council meeting for the purpose of dealing, amongst other matters,
with the consequences of such a change, the first of which meeting must, take
place within 7 days after the expiry of a period referred to in Item 4(1) (a) of
Schedule 6A of the Constitution.

7.7 Insofar as meetings of task teams, working groups and subcommittees
established by Council or its Standing Committees are concerned, the
conduct of such meetings will be in accordance . ese Rules and Orders,

PORT ST. JOHNS MUNICIPALITY

RULES AND ORDERS 2019
HONOURABLE SPEAKER: A. Gantsho
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Standing Rules and Orders of Port St Johns Local Municipality Council j 2019

having due regard to the nature of the debate at such meetings and the
purpose for which that structure was established.

8. Election of Speaker / Chairpersons of Committees

8.1 At its first sitting after its election, or when necessary to fill a vacancy, a
Municipal Council must elect its speaker from among the Councillors under
the Chairmanship of the Municipal Manager.

8.2 The elected Speaker thereafter presides over the remainder of the first
meeting of the Council.

8.3 The Council shall upon establishment of a Committee in terms of Section 79
of the Structures Act appoint a Chairperson for that Committee.

8.4 Election of Mayor

8.4.1 At its first meeting after its election, the council must elect its Mayor

8.4.2 The procedure set out in Schedule 3 of the Municipal Structures Act No 117 of
1998 applies to the election of the Mayor

9. Interruption, Suspension or Adjournment of Proceedings

9.1 If a meeting of Council has commenced, it must continue uninterrupted until it
has completed its business unless it is interrupted, suspénded or adjourned
as provided for in these Rules.

9.2 Only the Speaker may interrupt, suspend or adjourn proceedings of the
Council for such period or until such date and time as may be determined by
the Speaker. At the discretion of the Speaker, he /she may discuss an
adjournment of the meeting with the Whips of Parties.

9.3 The proceedings of an interrupted, suspended or adjourned meeting must
immediately recommence on the termination of the period of interruption or
suspension or at the date and time to which it was adjourned. No additional
business to that submitted to it in terms of these Rules may then be
considered.

9.4 The leader or whip of a party may request an adjournment of a meeting to go
into caucus. The Speaker subject to the provisions of Rule 10.5 below may
either grant or refuse such request, but may not refuse the request
unreasonably.

9.5 Parties have the right to caucus before Council deals with any items that had
not been included or amended in the agenda that was circulated in terms of
Rule 7.4. The caucus venues for parties will be discussed by the Chief Whip
with other party Whips. The granting of caucus will be limited to two times and
15 minutes each.

PORT ST. JOHNS MUNICIPALITY
RULES AND ORDERS 2019 HONOURABLE SPEAKER: A. Gantsho
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Standing Rules and Orders of Port St Johns Local Municipality Council 2019

9.6 The Speaker or the Chairperson of a Committee as the case may be, may
have regard to the following guidelines in considering whether to postpone or
adjourn a meeting of a committee:

9.6.1 If it is apparent from the number of apologies received that the
committee will not achieve a quorum, or if there is no quorum at the
commencement of or during the meeting.

9.6.2 If agendas have not been circulated to members of the Committee (or
of Council) within any time provided for in these rules (7 days).

9.6.3 A visit of the President, the Premier, or any other event which in the
discretion of the Speaker is of sufficient importance to warrant
postponement of the Council or Committee meetings, are scheduled
to clash with such meeting.

9.6.4 The Speaker upon request by the majority of the councillors decides
to postpone or adjourn Council.

9.6.5 If a disaster or other emergency situation occurs that in the discretion
of the Speaker requires postponement or adjournment of a meeting.

No activities will ordinarily be arranged during Recess Periods (i.e.
subcommittee, task team meetings, workshops, etc. which will require
attendance by Councillors.)

The non -attendance of events /meetings by Councillors must be reported by
the Convener of same to the Chief Whip /relevant Party Whip and the Speaker,
to enable appropriate action to be taken.

VENUE OF THE COUNCIL

10. Sittings

10.1.1 The Council ordinarily sits at its declared precincts, but may through the
Speaker resolve to sit beyond the declared precincts. The precinct commonly
known as the Port St Johns Council Chamber shall not under any
circumstances be used for purpose other than for meeting of the Council
and /or any other venue as approved by Council within its area of jurisdiction.

10.2 No equipment shall be removed from the Council meeting venue.

10.3 Keys for the Council Chamber to be kept safely at all material times.

10.4 The Council may sit at a place other than the seat of Council on the basis of
public interest, security or convenience, provided the Council, by resolution

RULES AND ORDERS 2019
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Standing Rules and Orders of Port St Johns Local Municipality Council 2019

10.4.1 Identifies the public interest, security or convenience that is the basis
for the change of venue;

10.4.2 Approves the change of venue to a specified place and for a specified
period; and

10.4.3 Specifies the estimated costs of effecting the change of venue and
maintaining it for the specified period.

10.5 The notice of meetings may be done through e -mail and short message
service (sms) facilities provided that all the councillors who are required to
attend the meeting concerned have access to the required facilities, whereas
the package for Council and Committee meetings should be sent through
email and also be made available in a hard copy for filling purposes.

AGENDA OF COUNCIL MEETINGS

11. Compiling and Approval of Agenda for Council Meetings

11.1 The Agenda of a meeting of the Council must be prepared by the Municipal
Manager in conjuction with the Speaker and the Chief Whip of the Council.
The Speaker is a custodian of the agenda of the Council.

11.2 The Speaker may amend the Agenda after Consultation with the multi -party
Whips Committee.

12. Service of notices

At least 7 (seven) days before any ordinary meeting of the Council , 3 (three) days
for the special council meeting and at least 48 (forty eight) hours before any extra-
ordinary meeting of the Council, a notice to attend the meeting, specifying the
business proposed to be transacted thereat, and signed by the Speaker, shall be left
or delivered to an accessible distribution point within the municipality as determined
by the Council from time to time or be sent by electronic mail to an address provided
by councillor as his or her official email address.

Agendas are delivered prior to Council and Committee meetings to enable
Councillors to prepare for the debate of items appearing therein. Councillors and/or
political parties represented in Council may not anticipate such debate by issuing
statements or comments to the media on the content of such reports, prior to the
meeting in question

13. Non -service of notices

Accidental omission to serve on any Councillor or Traditional Leader a notice of
meeting shall not invalidate the proceedings of that meeting, provided that the
Speaker has ascertained the following:

(a) the reasons for the failure to serve the notice on that Councillor/ Traditional
Leader

(b) the implications of the Councillor/ Traditional Leader not receiving the notice;
and

RULES AND ORDERS 2019
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Standing Rules and Orders of Port St Johns Local Municipality Council 2019

(c) the attempts made by the aggrieved councillor to ensure that she or he
receives the notice

14. Matters for consideration in- Committee

14.1 The Council may resolve in accordance with Section 20(1) (a) of the Systems
Act, that a meeting or a part of a meeting shall be held in the absence of the
public and the media, if the Council considers that it is reasonable to do so
having regard to the nature of the business being transacted.

14.2 An item or report in an agenda shall be printed on colour paper in the
following circumstances:

14.2.1 where litigation is contemplated or is underway in relation to the
matters reported in the item or report in question;

14.2.2 where the item or report deals with matters relating to the
conditions of service or other personal affairs of an official or
Councillor and in the discretion of the Speaker and /or the
Municipal Manager, the official or Councillor in question would
have an expectation of privacy in relation to the matter.

14.2.3 where the nature of the matter reported upon, is in the discretion
of the Speaker and/or the Municipal Manager a matter which
impacts upon the rights of any person where such person would
have an expectation of privacy or which is otherwise of such a
nature as to suggest that it would be reasonable in the
circumstances for the matter to be heard In- Committee.

14.3 Any item or report appearing on colour paper in the agenda shall be heard In-
Committee (in the absence of the public and the media) unless the Council
resolves to the contrary upon the motion of any Councillor.

14.4 Items /reports placed on colour paper in accordance with Rule 12.1, shall
remain confidential until these matters have been dealt with to a point of
finality.

15. Commencement of Meeting and Formalities

15.1 At each meeting of the Council, the Members must take their seats at
least 15 minutes before the time stipulated for the commencement of
the meeting.

15.2 As soon as the Members have taken their seats, the Municipal
Manager or his /her nominee must call the meeting to Order and
announce the entrance of the Speaker.

15.3 Members shall stand, and remain quiet until the Speaker is seated.
15.4 The Speaker must take the chair no later than ten minutes after the

time stipulated for the start of the meeting, and the business of the
meeting must immediately commence.

RULES AND ORDERS 2019 Page 12 of 35
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Standing Rules and Orders of Port St Johns Local Municipality Council 2019

15.5 If the Speaker does not take the Chair timeously, the Municipal
Manager shall implement the procedure for the election of an Acting
Speaker.

16. Prayer and meditation

A moment of silence must be observed at the commencement of business of
each meeting of Council, to allow for individual prayer or contemplation.

PUBLIC ACCESS

17. Admission of Public

17.1 All sittings of Council and its Committees must be held with due regard to the
safety and security of the members in the relevant venue.

17.2 Meetings of the municipal Council and those of its Standing Committees are
open to the public, including the media, and the council or such committee
may not exclude the public, including the media, from a meeting, except
when:

(a) it is reasonable to do so, having regard to the nature of the business
being transacted after giving reasons for the decision;

(b) a By -law or a resolution of the Council specifying the circumstance in
which the Council or such Committee may close a meeting and which
complies with paragraph (a), authorises the Council or such Committee
to close the meeting to the public.

17.3 Subject to Rule 15.2 above, the Speaker has the power to take reasonable
measures in the interests of the safety of Councillors, Council employees and
members of the public and good order, in order to regulate public access,
including the media to Council meetings. This may include providing for the
search of any person and where appropriate the refusal of entry or the
removal of any person who fails to comply with these Rules, direction from the
Speaker, or any other applicable legislation.

17.4 Persons attending sittings of the Council must observe the directions of the
Speaker and conform to such rules that may be laid down by the Speaker
pursuant to Rules 15.2 and 15.3 above.

ABSENCE OF COUNCILLORS AND QUORUM

18. Attendance of meetings

18.1 Each Councillor is required to attend the following -

(a) each meeting of the Council;
(b) each meeting of the Committees of which that Councillor is a member;
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(c) official seminars, training sessions, workshops and task teams
approved by the Speaker and /or Programmes Committee;

(d) Meetings of other structures or bodies as determined by the Speaker,
unless an application for leave of absence has been submitted in the
manner provided in Rule 16.2 hereunder, to the Speaker.

18.2 A Councillor who will be absent from sittings or meeting referred to in Rule
16.1 must submit a written application for leave of absence stating the
reasons for such intended absence to the Speaker by no later than 48 hours
prior to the scheduled time of the meeting, and the Speaker must provide the
Chairperson of the meeting in question with a copy of such application. The
party whips must assist the Speaker in ensuring that the aforementioned time
stipulation is met.

18.3 In exceptional circumstances, including but not limited to death in the family,
illness, injury or other incapacity, the Councillor may upon written application
to the Speaker, within three (3) days after the Council meeting, apply for
condonation of his /her failure to comply with Rule 16.2.

18.4 That, in the event of an emergency arising less than 48 hours prior to a
meeting, a Councillor be permitted to submit an apology by any means,
including telephone, fax or SMS, stating the nature of the emergency and
the full reason /s for the intended absence, to the Speaker, who in turn will
submit the application to the relevant Committee for consideration of
whether or not the penalty should apply.

18.5 The Speaker shall submit applications for leave of absence received for
Council's approval. If an application for leave of absence is not approved,
the Speaker must inform the applicant and the Chief Whip of the affected
political party. A Councillor has the right to appeal to the Rules Committee
of Council in the event that an application for leave is not approved.

18.6 An official of the Council must keep an attendance register of Members at
the commencement of the meeting, and each hour thereafter;

18.7 A Councillor who wishes to leave before the meeting is over; must inform the
Speaker before the meeting starts.

18.8 A Councillor who is absent without leave of absence from three or more
consecutive meetings of a Municipal Council, or from three or more
consecutive meetings of a Committee, which that Councillor is required to
attend in terms of item 3, Schedule 1 (Code of Conduct, Municipal Systems
Act No. 32 of 2000), must be removed from office as a councillor in
accordance with Item 4, Schedule 1 of the Municipal Systems Act, No. 32 of
2000.

18.9 A Municipal Council shall impose the following fines upon a Councillor who
fails to attend a meeting which that Councillor is required to attend in terms of
Rule 16.1 or who fails to remain in attendance at such a meeting.
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(a) absence from one meeting - a fine of R250 (to be deducted from the
Councillor's allowance)

(b) absence from two consecutive meetings - a fine of R500 (to be
deducted from the Councillor's allowance)

18.10 Late arrival: a Councillor who arrives after the scheduled starting time will be
considered late. A fine of R50.00 or an amount as determined by Council
from time to time shall be imposed, the fine to be deducted from the
Councillor's allowance. A procedure for the deduction of such fines and
mechanisms of appeal shall be determined by the Speaker. A Councilor who
arrived later than fifteen minutes of the scheduled time shall not be allowed to
sign an attendance register and such Councilor shall be ordered to sit in the
Gallery.

18.11 Proceedings for the imposition of a fine or the removal of a Councillor must be
conducted in accordance with the uniform standing procedure in Rule 16.12.

18.12
(a) For the purpose of Item 4(3) of the Councillor's Code of Conduct, the

Council shall appoint a Review Panel consisting of the Speaker, Chief
Whip and four other Councillors.

(b)

(c)

The Municipal Manager shall ensure that a record is maintained of the
attendance of Councillors at meetings of Council and its Committees
(i.e. committees established in terms of Sections 79 of the Structures
Act).

In the event that it appears from the said record that a Councillor may
have contravened the provisions of Items 4(1) and 4(2) of the Code,
the Municipal Manager shall report the fact to the Speaker and provide
him /her with such information as he /she may require in that regard.

(d) The Speaker shall advise the Councillor in question of the alleged
contravention and afford him /her an opportunity to submit written
representations on the alleged facts to the Review Panel and /or to
appear before the Review Panel (and to be represented thereafter),
and the Review Panel will consider such representations.

(e) The Speaker shall convene the Review Panel at the earliest
opportunity to hear any oral representations from the Councillor
concerned and any evidence from any person as it may require, in
order for the Review Panel to consider such representations or
evidence together with the information provided by the Municipal
Manager, and thereafter make a finding as to whether the Councillor in
question did contravene the said section. The Review Panel shall
inform the Council of its findings and make a recommendation to it
regarding the penalty to be imposed in terms of Rules 16.9 and 16.10.
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Should the Review Panel find that such contravention did not occur, it
shall report accordingly to the Council for its information.

(g) The proceedings of the Review Panel shall be conducted in
accordance with the rules of natural justice.

(h) A timeframe of 30 working days must be allowed to deal with an
appeal.

19. Quorum requirements

19.1 A quorum of the Council or a Committee of the Council will constitute a
majority (50% + 1 %) of all Councillors or Councillors who are members of that
Committee, as the case may be.

19.2 Notwithstanding Rule 17.1 above, and subject to Section 30(1) of the
Structures Act, at least a majority of Councillors, or of the members of the
Committee in question, must be present before a vote on any matter may be
taken.

19.3 All questions, motions or items before the Council or a Committee of the
Council shall be decided by a majority of the votes cast, save for the following
matters:

17.3.1 the passing of By -laws;
17.3.2 the approval of budgets and amendments;
17.3.3 the imposition of rates and other taxes, levies and duties; at4
17.3.4 the raising of loans; and
17.3.5 those matters referred to in Rule 17.7 hereunder.

19.4 In the case of the matters specified above, questions, motions and /or items
thereon shall be decided by a majority vote of all elected Councillors.

19.5 A Municipal Council may dissolve itself at a meeting called specifically for this
purpose, by adopting a resolution dissolving the Council with a supporting
vote of at least two -thirds of the Councillors.

19.6 No By -law may be passed by the Council unless-

(a) all the members of the Council have been given reasonable notice
thereof; and

(b) the proposed by -law has been published for public comment.

Table of Majorities

Question Majority Legal Reason

The dissolution of Council.
The supporting vote of at least
two -thirds of Councillors.

Note: Two thirds of all the
elected Councillors must

Local Government
Municipal Structures
Act, No. 117 of 1998,
Section 34(1)
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agree. If there is a split a
deliberative vote, will not
create the required two - thirds.

The passing of a by -laws The majority vote of a The Constitution of the
The approval of budgets majority of all elected Republic of South
The imposition of rates members of Council (fifty Africa, Act 108 of
and other taxes, levies percent plus one) 1996, Section
and duties 160(3)(b)

Note: The majority of
members must agree. If there
is a split a casting vote will
not create a majority of
members.

All questions other than The majority of votes cast. Constitution, Act 108
the two above. Here a casting vote can of 1996, Section

operate as the Constitutional
requirement relates to votes
not Councillors.

160(3) (c)

The Speaker has no Gd

deliberative vote, but - v. 0
If on any question there is an
equality of votes, the

NO 0"'10 Q

Councillor presiding must
exercise a casting vote in
addition to that Councillor's
vote as Councillor.

? ` °. s .,: ''

Oaé-

19.7 Before the Council takes a decision on any of the following matters it must
first require the speaker, to submit to it a report and recommendation on the
matter -

(a) any matter mentioned in Section 160 (2) of the Constitution;
(b) the approval of an integrated development plan for the

municipality, and any amendment to that plan; and
(c) the appointment and conditions of service of the municipal

manager and a head of a department of the municipality.

20. Absence of quorum

20.1 If there is no quorum at the time appointed for the commencement of the
meeting of the Council, the meeting may not commence until a quorum is
present, at which stage the Speaker must take the Chair.

20.2 If a quorum is still not present at the expiration of a period of ten minutes
of the time appointed for the meeting, the Speaker must take the Chair
and adjourn the meeting.
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20.3 Such adjournment shall be for a period not exceeding a further
20 minutes, after which if a quorum is still not present the meeting must
be adjourned by the Speaker to a future date and time.

20.4 If, during the course of a meeting of the Council, the Speaker becomes
aware of the absence of a quorum, the Speaker must act in accordance
with Rule 18.3 above must adjourn the meeting.

20.5 Whenever a meeting of the Council is adjourned owing to the absence of
a quorum, the time of such adjournment, as well as the names of those
Councillors present, must be recorded in the minutes of the proceedings
of the Council.

21. Acting Speaker

If the Speaker of a Municipal Council is absent or not available to perform the
functions of Speaker, or during a vacancy, the Council under the
chairpersonship of the Municipal Manager or designated official, must elect
another Councillor to act as Speaker.

ORDER OF BUSINESS IN COUNCIL MEETINGS

22. Order of Business

PORt St JOHNS MUNICIPALITY

HONOUR - - R . Gantsho
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22.1 The business at meetings of Council must proceed in the following order:

22.1.1 Election of Chairperson, if necessary.

22.1.2 Apologies.

22.1.3 Applications for leave of absence in terms of paragraph 3 of the
Code of Conduct (Schedule 1 of the Systems Act).

22.1.4 Disclosure of interest in terms of paragraph 5 of the Code of
Conduct (Schedule 1 Systems Act).

22.1.5 Disclosure of interest by Officials.

22.1.6 Adoption of unapproved minutes of any prior meeting of the Council.

22.1.7 Reports, statements or communications by the Speaker.

22.1.8 Interviews with deputations.

22.1.9 Statements by the Speaker (Political Parties to be afforded an
opportunity to respond to the statements made).
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22.1.10 Reports by the Speaker in terms of Section 30(5) of the Structures
Act and any other matter referred by the Speaker to the Council for
its consideration.

22.1.11 Reports of the Speaker in terms of Section 56(5) of the Structures
Act.

22.1.12 Reports of Committees of the Council (subject to review of
Delegation of Powers to Committees).

22.1.13 Reports submitted by the Municipal Manager for the consideration of
Council in terms of these Rules.

22.1.14 Notices of motions and questions, which must appear in the agenda
in the order in which the Municipal Manager has received them.

22.1.15 Matters of Public Importance.

22.2 Notwithstanding the aforementioned, the Speaker may give precedence to
any matter appearing on the agenda after consideration of a motion of course
by any Councillor or on her own volition.

22.3 At any meeting, the Speaker may without notice make any statement or read
any communication.

23. Recording of proceedings and Minutes of meetings

23.1 The proceedings of a meeting of the Council must be mechanically recorded,
minutes transcribed, published and maintained in accordance with the
Archives Act.

23.2 Minutes of the decisions of a meeting of the Council will be compiled and
circulated within 21 business days by the Council & Committee Support
Division.

23.3 The minutes must be taken as read and confirmed and no motion or
discussion will be allowed upon the minutes, except discussion /motion
relating to the accuracy thereof.

23.4 A motion to amend the minutes will be permissible and, if carried, the minutes
must be corrected immediately and signed by the Speaker.

24. Deputations

24.1 A deputation wishing to bring a matter before the Council must submit a
request in writing giving reasons and a brief summary of its presentations to
the Municipal Manager at least 10 business days prior to the meeting in
question.
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24.2 The Municipal Manager must submit such request to the Speaker who in
her/his sole discretion may refer the matter to a Committee of the Council or
Council itself and the deputation must be notified to attend that meeting.

24.3 The deputation makes presentations to the Committee or Council and the
Committee or Council may ask questions from the members of the deputation,
any presentation not to last longer than 15 minutes.

24.4 The Committee must submit a report with findings and recommendations to
the council for consideration.

MOTIONS

25. Notices of Motions and Questions to Council

PeRrt Sf, JOHNS MUNICIPALITY
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25.1 Every notice of intention to introduce a motion or question must be submitted
in writing, signed and dated by the Councillor submitting it and must contain in
full the motion or question to be submitted and must be delivered to the
Speaker at least ten clear business days before the date of the meeting at
which it is intended to be introduced or asked.

25.2 The motion /s must be with the Speaker ten clear business days before the
meeting.

25.3 No motion, except a motion of exigency, or a motion of course, may be
considered by the Council, which is not before the meeting in question, unless
notice thereof has been given in terms of Rule 23.1 above.

25.4 Notwithstanding the aforementioned, any amendment to a motion introduced
in terms of this rule, that has the effect of increasing expenditure or reducing
revenue must first be referred to the Speaker or a Committee of Council,
before it may be considered by the Council.

25.5 The adoption by Council of a recommendation contained in a report submitted
by the Speaker or a Committee to the Council will be deemed to have been
moved pro forma by the Speaker, and no such pro forma needs to be
seconded.

25.6 if a Councilor does not move a motion standing in his name in the Agenda,
such motion lapses unless moved by another Councilor, provided that it has
been authorized by such Councilor.

26. Motion without Notice /Exigency

26.1 A Councillor may direct the attention of the Council to any matter which does
not appear on the Agenda and of which no previous notice has been given, by
stating briefly the subject of the matter and without comment thereon, moving
that notice be dispensed with and that it be considered forthwith as a matter of
exigency.
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26.2 Unless the majority of Councillors object that the notice of the motion be
dispensed with, the Councillor may move the motion as if notice has been
given in terms of Rule 24.

26.3 A motion without notice may be introduced (in terms of which precedence
may be given to the consideration of any matter in the Agenda) that the
Council sit In- Committee, or that action be taken in regard to any item,
document or report in the manner specified in the motion referring to it.

27. Withdrawal of motion

A Councillor who moved a motion, with or without notice, may withdraw the
motion standing in his or her name.
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28.1 A Councillor may request the Speaker fo place a matter of public importance
on the Agenda by giving notice of such request to the Speaker in writing at
least 48 hours prior to the meeting of the Council.

28. Matter of public importance

28.2 In submitting the request, the member must motivate why the matter is of so
urgent a nature that it should be dealt with in terms of this Rule. The Speaker
in her /his reasonable discretion may accede to such request.

28.3 In granting such a request, depending on the urgency of the matter the
Speaker may at his or her discretion if, on a sitting day, the request is
received at least four hours before the appointed time of the sitting, schedule
the discussion for the same day;

28.4 If the Council is not programmed to meet at an early date that will
accommodate the urgency of the matter, convene a special sitting of the
Council for the discussion; or schedule the matter for discussion at the earliest
opportunity;

28.5. If the Speaker grants the request, he or she must without delay inform the
Mayor, the Municipal Manager and the responsible Director of the date and
time set for the discussion;

28.6 A discussion on a matter of public importance may not exceed the time
allocated for it by the Speaker, after consultation with the Chief Whip of
Council.

28.7 Questions of privilege may not be discussed under this Rule.

28.8 Matters already discussed by the Council during the preceding four months
may not be discussed under this Rule.
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28.9 There may only be one discussion in terms of this Rule on a sitting day, and if
the Speaker receives more than one request, he or she must decide which
matter is more urgent or important;

28.10 In exercising his or her discretion the Speaker must apply the following
criteria:
(a) Matters already discussed by the Council may not be discussed under this

Rule;

(b) The matter must be raised at the earliest opportunity;

(c) The matter must be -

(i) of so serious a nature that it requires urgent attention, or

(ii) of sufficient immediate public importance to warrant it taking
precedence over other programmed business;

(d) The request must deal with a matter of district importance for which the
municipality can be held responsible;

(e) The subject must relate to a specific matter of recent occurrence, and not
to a general state of affairs or to a matter of policy;

(f) The matter must be defined and specific;

(g) The request must deal with only one substantive matter;

PORTS T . JOHNS MUNICIPALITY
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(h) The request will not be granted if the matter can be considered by some
other means in the near future; and

(i) The sub judice rule applies to such a discussion.

28.11 The member who requested the discussion may request the Speaker to
withdraw the scheduled discussion, provided that sufficient notice of such
withdrawal is given.

MEETINGS OF THE COUNCIL

29. Order in meetings

29.1 All proceedings during Council meetings must be conducted in a formal
manner.

29.2 Every Councillor must be appropriately addressed, and no Councillor may
pass between the Chair and any Councillor who is speaking nor stand in any
of the passages or gangways in the chamber.
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29.3 Cellular phone usage is prohibited when Council or Committee meetings are
in session as well as any other formal meetings convened under the auspices
of the Council. A fine of R50 shall be imposed for failure to comply.

29.4 No Councillor may converse aloud during debate.

29.5 No Councillor may interrupt another Councillor who is speaking, except to call
attention to a point of order.

29.6 A Councillor who rises on a point of order will not be given a hearing unless
he /she stipulates the applicable rule. If, in the opinion of the Speaker the rule
is not applicable, the Speaker must overrule the point of order.

29.7 When the Council adjourns, Councillors must rise and remain standing in their
places until the Speaker has left the Chamber.

29.8 Order in a Council meeting must be maintained by the Speaker, and when the
Speaker rises during a debate or commences to speak, any Councillor then
speaking or offering to speak must sit and be silent, and the Speaker must be
heard without interruption, failing which a sanction will be imposed.

29.9 After having called attention to irrelevance or repetition of arguments in a
Councillor's speech, the Speaker may direct such Councillor to discontinue
his or her speech if such Councillor persists in such irrelevance or repetition.

29.10 Whenever in the opinion of the Speaker a charge has been made against a
Councillor, the Speaker must provide such Councillor with an opportunity to
respond to such charge, which response may not exceed three minutes. No
debate on such response will be allowed.

29.11 In the event of grave disorder at a meeting, the Speaker may adjourn the
meeting or may suspend the proceedings for a stated period.

29.12 If the Speaker is of the opinion that a member is deliberately contravening a
provision of these rules or the Constitution, or that a member's conduct is
disruptive, the Speaker may order the member to withdraw immediately from
the Chamber for a period specified by the Speaker, which may not exceed the
current day's sitting.

29.13 Councilors must address the Chair at all times when speaking;
Councillors must at all times address the chair, not fellow Councilors.

29.14 When entering or leaving the Chamber, moves to any other part of the
Chamber during a debate, must bow to the Speaker in passing to or from
his seat.

30. Committee of the Council (In- committee)

30.1 When the Council has agreed to a motion setting up a Committee of Council,
or whenever it appears on the Agenda for the Council to go into, or resume In-
Committee, the whole Council constitutes a committee of the Council.
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30.2 Except where otherwise provided, the rules of procedure that apply when the
Speaker is in the Chair, apply In- Committee of the whole House, except that
no speaking times are allocated by the Speaker.

31. Allocation of time and the Speaker's List

31.1 Each Political Party shall submit a Speaker's list or a list of items to the
Speaker 48 hours before the time of the scheduled Council meeting,
specifying the matters to be debated as contained in the report in terms of
Section 30(5) of the Structures Act, and the Municipal Manager's report.

31.2 The Speaker in consultation with the multi party whips must determine the
time allocated to a Party on each matter for consideration on the Agenda.

31.3 Time allocated to a Party must be calculated using the proportionate
representation of each political party as a guide.

31.4 Unless otherwise provided in the Rules, Councilors are restricted to the times
allocated to them by the Whip to speak on the business before the Council,
and if, times have not been allocated, this will not exceed three (3) minutes
on each item.

32. Rules of debate

32.1 The Speaker must call a Councillor to speak on a question, motion or item
before the Council.

32.2 A Councillor, after being called to speak by the Speaker, must address the
Chair from his or her seat, but the Speaker may require a Councillor to rise or
authorize a Councilor to speak from the podium or another oint in the
Chamber.

32.3 A Councillor may speak to

31.3.1 the item before the Council;
31.3.2 any amendments proposed to an item;
31.3.3 a question or an amendment proposed or to be proposed by him or

herself; or
31.3.4 a point of order.

POPT ST. JOHNS Mt!N.t't `. ; rY
HON URABLE S+'LA CEi:: A. Gantsho

er-

te

32.4 Except as provided for in these Rules, no Councillor may speak twice to a
question, provided that this restriction will not apply:

31.4.1 to Portfolio and Standing Committee meetings
31.4.2 A Councillor who has spoken on a motion may also speak on the

amendment of that motion and on the amendment of that amendment.
A Councillor may not speak more than three times on any item.
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32.5 No Councillor may call another Councillor by his or her first name; but must
use the title "Honourable Councillor" followed by the surname when
referring to another Councilor. Reference to the Speaker shall be referred as
"Honourable Speaker ". Reference to the Traditional Leaders shall be
"Honourable Traditional Leaders"

32.6 No Councillor may use language which in the opinion of the Speaker is
offensive or unbecoming or which offends the Constitution. A member may,
with the prior consent of the Speaker, explain issues of language and cultural
preference which may have given offence to Councillors belonging to other
cultural /language groups, which explanation may not exceed three minutes
and may not be debated.

32.7 A Councillor must direct his or her speech strictly to the motion or matter
under discussion and may not repeat him or herself.

32.8 The Speaker may allow a Councillor who has spoken on a question before the
Council, to offer an explanation when, in the opinion of the Speaker, a
material part of that Councillor's speech has been misquoted or
misunderstood. However, such Councillor will not be permitted to introduce
any new matter, and no debate will be allowed on such explanation.

32.9 A Councillor introducing a motion or an amendment to a motion will be entitled
to reply to the debate on such motion or amendment prior to the matter being
put by the Speaker for consideration of the Council. Any reply to a debate by
a mover will close the debate.

DECISION ON MATTERS BEFORE COUNCIL

33. Competent Motions

PORT ST. JOHNS MUNICIPALITY
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When a motion is under debate at any meeting of the Council, no further motion may
be considered, except -

33.1 That the motion be amended

33.1.1 Every amendment must be relevant to the motion on which it is moved
and must, if required by the Speaker, be put in writing and submitted to
the Speaker.

33.1.2 An amendment must be clearly stated, to the satisfaction of the
Speaker, before being moved and may not be discussed or put to the
Council until it has been seconded.

33.1.3 If more than one amendment to a motion has been proposed, the last
amendment proposed must be put to the vote first.

33.2 That consideration of the motion be postponed

33.2.1 A Councillor may, at the conclusion of a speech, move that the
consideration of the motion be postponed to a fixed date or indefinitely
and may speak in motivation of such motion.
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33.2.2 The mover of the motion that consideration be postponed may be
heard in reply, after which the motion to postpone must be put without
further debate.

33.2.3 No more than one motion to postpone may be considered during the
course of a debate on a motion, except with the consent of the mover
of the motion.

33.3 That the debate be adjourned
33.3.1 A Councillor who has a right to speak on the matter may, at the

conclusion of any speech, move that the debate be adjourned until a
later point on the agenda and may, after being seconded, speak to
such motion.

33.3.2 The mover of the motion that the debate be adjourned, must be given
an opportunity to reply, after which the motion must be put without
further debate.

33.3.3 On resumption of the adjourned debate, the Councillor who moved the
adjournment will be entitled to speak first.

33.3.4 No more than one motion for the adjournment of a debate may be
considered during the course of that debate.

33.4 That the question now be put

33.4.1 A Councillor may at the conclusion of a speech move without debate
that the question now be put and that motion, if seconded, must be put
immediately. Should the motion be carried, the motion or amendment
under debate must be put immediately, subject to the following
conditions:

33.4.1.1 the Speaker, prior to allowing the matter to be put, must determine that
all parties present have had the opportunity to speak on the matter at
least once;

33.4.1.2 the Parties not afforded the opportunity to speak previously on the
matter at hand, will be granted the right to speak, or abstain, after
which the matter must be put;

33.4.1.3 in the event that more than one Councillor of a particular party
indicates that he or she wishes to be granted the opportunity to speak,
the Whip of that party will appoint a Councillor to speak on that party's
behalf.

33.4.1.4 If not carried, a further motion that the question now be put may not be
moved within 20 minutes.

34. Resolutions of Council

Except as may be otherwise directed by the Speaker or as provided in these
Rules, or in any other appropriate law, the decision of the Council on any
matter before it require a seconder.

35 Review
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35.1 The following provision of Section 59(3) of the Systems Act shall form part of
these Rules:

"The Municipal Council -

(a) In accordance with procedures in its rules and order, may, or at the
request in writing of at least one quarter (25 %) of the Councillors, must,
review any decision taken by a political structure, political office bearer,
Councillor or staff member in consequence of a delegation or
instruction, and either confirm, vary or revoke the decision subject to
any vested rights that may have been accrued to a person, and

(b) May require the Speaker/ council to review any decision taken by such
political structure, political office bearer, Councillor or staff member in
consequence of a delegation or instruction."

35.2 A request for a review in terms of Rule 33.1 must be submitted to the office of
the Municipal Manager at least 48 hours' prior the stipulated time, for the
meeting in question provided that agendas were distributed at least five
working days before the meeting in question, and such request must state
whether it is sought to revoke the decision under review or to vary it, and if the
latter, precisely in what terms, and must contain a brief motivation.

35.3 When the item being reviewed is called, a representative of those Councillors
calling for the review will be entitled to move the variation or revocation as the
case may be, and the motion so moved will then be open for debate in the
usual way, provided that the Speaker may thereafter move a further
amendment to the motion.

36. Language and Newspaper of record

36.1 English will be the language officially used in Council and Committee
proceedings. A Councillor may express him/ herself in his/ her mother tongue,
provided that this is one of the three major local languages, namely English,
Afrikaans and isiXhosa.

36.2 The Daily Dispatch newspaper shall be the council's newspaper of record.

36.3 The community radio station as well as notice boards in all units shall also be
used for notification of the local communities.

37. Request for information

37.1 Any Councillor may request information in regard to any item appearing in an
agenda pursuant to the provisions of Section 56(5) of the Structures Act
and /or Section 63 of the Systems Act, for the purposes only of obtaining
details of the report considered by the council or other reporting delegatee, as
the case may be, and /or the reasons for the decision taken.

37.2 The request must state the specific information required and must be
sufficiently precise to enable the i o e identified.
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37.3 A request under Rule 35 must be submitted in writing to the Municipal
Manager at least 48 hours prior to the stipulated time for the meeting (or if
Agendas had not been delivered to Councillors by that time, by no later than
close of business on the day prior to the meeting).

37.4 If the question relates to a decision delegated to the Mayor, she /he or her /his
nominated representative must respond to the request orally or in writing
when the matter is called, failing which it should stand over for oral reply at
the next Council meeting.

37.5 if the responsible person has not furnished a reply to the question within 3
business days of the Council's meeting of the day for which a question has
been set down for written reply, the Municipal Manager must, (if the Councillor
in whose name the question stands so requests), place the question on the
Question Paper for oral reply at the next meeting of the Council.

37.6 Once the council has in the opinion of the Speaker responded fully, there will
be no further debate on the decision.

37.7 Should the Councillor who posed the original question ask for further clarity,
such request shall be entertained by the Speaker at his/ her discretion.

38. Points of Order and Clarity /Explanation

A. For the purpose of this Section

i) any point of order or clarity /explanation shall not constitute a speech
and therefore not affect the right of any member to speak on a
particular item, provided that a member who addresses the Speaker on
a point of order or clarity /explanation shall not be permitted to address
the Speaker for longer than two (2) minutes on such point of order or
clarity /explanation;

ii) "a point of order" means a procedure or a matter which is not in
accordance with these Rules of Order;

iii) "a point of clarity /explanation" means the explanation of some material
part of a member's speech that has been misunderstood.

B. Any member, whether he /she addressed the Council on the matter under
debate or not; may:

i) raise his /her hand to a point of order;

ii) raise his /her hand on a point of clarity /explanation at the end of the
debate.

C. A member contemplated in (B) above, must briefly state the nature of the
point of order or clarity /explanation, and after the Speaker has ruled on the
admissibility thereof, shall be entitled to be heard forthwith. Any other
Councillor who was speaking at the time shall remain silent and be seated,
until a ruling has been made by the Speaker.
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D. The ruling of the Speaker on a point of order or on the admissibility of a
clarity /explanation shall be final and shall not be open to discussion.

39. Disorderly conduct of a councillor and the duty of the Speaker or
Chairperson

39.1 If at any meeting of the council or committee a councillor conducts himself or
herself persistently obstructs business to be carried out or challenges the
ruling of the Speaker or chairperson on any point of order or declines to
withdraw an expression when required to do so by the chairperson or indulges
in tedious repetition or unbecoming language or commits any breach of these
rules, the chairperson shall direct such councillor to conduct himself or herself
properly and, if speaking, to discontinue his or her speech and resume his or
her seat, is he or she was standing herself in an improper fashion, behaves in
an unseemly manner or

39.2 In the event of persistent disregard of the directions of the Speaker or
chairperson, the Speaker or chairperson shall direct such councillor to retire
from the venue where the meeting is being held for the remainder of the
meeting, and shall, if necessary, cause him /her to be ejected there from.

39.3 The Speaker or a chairperson may exclude from a meeting, for such period of
time during the meeting as he or she may deem fit, any member who has so
committed an act of misconduct or behaved in an unseemly manner or
persistently obstructed the business of the meeting or disregarded the
authority of the Speaker or chairperson, provided that a formal process will be
initiated after the conclusion of the meeting.

39.4 Where a councillor refuses to retire or in the event of more than one councillor
having to be ejected from the meeting, and such councillor's refuse /s to leave
the meeting, the Speaker shall request Securities to facilitate the removal of
such councillor /s from the chamber by the Council Protection Services.

39.5 If this cannot be done orderly, the Speaker or chairperson of a meeting may
adjourn proceedings for a period not exceeding 15 (fifteen) minutes, in order
for the relevant councillors to retire or to be ejected from the venue of the
meeting. If, at the resumption of proceedings, the councillor /s have not left /
been ejected, the meeting may be adjourned for another 10 (ten) minutes to
address the situation.

39.6. The Speaker or chairperson may rule that after the second adjournment the
meeting shall re- convene at another venue and any councillor's ordered to
retire or so evicted or ordered to be evicted shall be refused entry to the
alternative venue. The Securities of the Council and/ or Council Protection
Services shall ensure that such councillor /s do /es not enter such an
alternative venue.

39.8 A member ordered to leave the Chamber may not participate in any Council
activities during that day.
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40. Disorderly conduct by persons other than councillors

40.1 Any person, other than a councillor, who misconducts himself or herself,
behaves in an unseemly manner or interrupts the proceedings of the council
or any committee at any meeting shall, if the Speaker or chairperson so
directs, be removed from the chamber or the venue where the meeting is
being held. If the person refuses to leave, the Securities and/ or Council
Protection Services shall be responsible to remove such person from the
meeting.

40.2 The Speaker may, at a sitting of the Council, order a member of the public to
leave the Chamber when it is necessary to give effect to any measures taken
by the Speaker.

40.3 The Speaker may, at a sitting of the Council, order the Securities and/ or the
Council Protection Services to remove a member of the public by who, without
permission, is present in that part of the Chamber designated for members
only or in another place which is out of bounds for that person.

40.5 The Speaker or chairperson may exclude such person from further
admittance to the Council chamber or the meeting venue for such period as it
may be deemed fit.

41. Grave disorder

In the event of grave disorder at a sitting of the Council, the Speaker may suspend
the proceedings or adjourn the sitting.

42. Speaker may refer matters for legal advice

The Speaker shall be entitled, within the framework of the approved operational
budget of the municipality and subject to the supply chain management policy, to
refer any matter pertaining to the council and its proceedings, for legal opinion to the
council's legal advisors.

43. Committees

Publication of evidence, and documentation

Documentation and evidence taken by a committee of the council, or a summary of
such evidence must be accessible to the public, subject to the constraints provided
for in an act of parliament.
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Constitution of Rules Committee
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44.1 The council must appoint a Rules Committee consisting of not fewer than 5 or
not more than 20 Councillors

44.2 The Council shall appoint Chairperson of the Rules Committee, and if the
Chairperson is unable to be present at a meeting of the Committee, the
meeting elects chairperson for that meeting.

44.3 The Rules Committee considers amendment to the Rules of the Council,
performs the functions entrusted by these rule or by Resolutions of the
Council.

ADHOC AND STANDING COMMITTEES

45. Ad hoc committees
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45.1 The Council may, by way of resolution, appoint a committee to carry out a
particular assignment specified in the resolution.

45.2 A committee so appointed, continues until it has completed, or has been
discharged from its assignment, and may conduct its business while the
Council is prorogued or not in session.

45.3 A committee so appointed has all the powers and privileges of a standing
committee of the council.

46. Establishment of Standing Committees

46.1 There are Standing Committees as determined by Council (in these Rules
referred to as Standing Committees), each in respect of matters referred to it
by the Council as legislated by section 79 of the Structures Act.

46.2 Each Standing Committee is known by the name determined by the Council.

46.3 Standing Committees must, in accordance with these Rules or its other
terms of reference deal with matters referred to it and have the power to
hear oral evidence and call for papers which oral evidence may, by
resolution of the committee, be recorded and transcribed.

47. Duration and number of Councillors of Standing Committees

47.1 A Standing Committee continues for the duration of the council, and may
conduct its business while the Council is prorogued or not in session.

47.2 A Standing Committee consists of the number of Councillors determined by
the Council, but which may not be fewer than 5 more than 20, unless these
Rules provides otherwise, or the Council directs otherwise in any particular
case.

48. Appointment of Councillors of Standing Committee
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48.1 The Councillors of a Standing Committee are appointed by Council for the
duration of the Council.

48.2 Appointment of Councillors must provide for the fair participation of all other
parties and interests represented in the Council.

48.3 The leaders of minority parties must state on which committees such party
wishes to be represented.

49. Chairperson of Standing Committee

In the absence of the chairperson, the committee must elect one of its Councillors to
act as chairperson at that meeting.

50. Quorum of Standing Committee

50.1 All committees of Council shall have a quorum.
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50.2 A majority of Councillors of a Standing Committee constitute a quorum.

50.3 No business at a meeting of a Standing may be proceeded without a quorum.

50.4 In the absence of a quorum, the chairperson/ acting chairperson must delay
the commencement of the Committee Meeting for a maximum of 30 minutes
from the scheduled time. Should there be no quorum at the lapse of the 30
minutes delay period; the chairperson/ acting chairperson must cancel the
meeting.

51. Meeting of Standing Committees

51.1 The first meeting of the Rules Committee and Standing Committee on internal
arrangements must, unless it is convened otherwise, be convened by the
Municipal Manager within 5 working days of the Council after the appointment
of Councillors to serve on the committee.

51.2 The first meeting of other Standing Committees must, unless it is convened
otherwise, be convened by the Municipal Manager as soon as it is necessary
after the appointment of Councillors to serve on the committee.

51.3 A Standing Committee may meet when necessary to consider a matter
referred to it.

51.4 Subject to sub -rule 44.5, a meeting of a Standing Committee may not be held
unless Councillors of the Committee have received at least 4 working days
notice.

51.5 A special meeting of a Standing Committee may be held on shorter notice, if
an urgent matter must be considered by the Standing Committee-
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(a) Before a specified time;
(b) Only that matter is considered by the Standing Committee; and
(c) Councilors received prior notice of the matter to be considered;

52. Venue of meetings of Standing Committees

Subject to the Speaker's approval, a Standing Committee may meet at a venue
beyond the seat of the Council.

53. Charge against Councillor

If any information charging any councilor of the Council comes before a Standing
Committee, the Committee may not proceed upon such information, but must report
it to the Speaker without delay.

54. Report of Standing Committee

A report of a Standing Committee will be presented to the Council as part of a
consolidated report and presented by the Speaker or the Chairperson of the
Standing Committee, but the chairperson of the committee may be requested by the
Speaker to amplify or answer questions.

55. Dress code

55.1 All Councillors must dress formally when attending meetings of Council,
Standing Committee or any statutory meetings of the Council

55.2 Informal wear may be permissible when attending workshops; seminar and/ or
training sessions provided such wear is descent.

55.3 No councillor may wear party political attire during statutory meetings of the
Council or Standing

55.4 Members are required to dress in a manner befitting the dignity and must
conform to the decorum of the Council, as may further be provided for in
guidelines approved by the Rules and Ethics Committee and provided that no
party symbols may be displayed. All Councillors and officials attending
Council meetings, Mayoral Committee meetings and sub -committees of
Council, must dress appropriately to portray the professional and corporate
image of Council. They must dress neatly in formal or traditional attire. In this
regard formal excludes smart casual. Members, except lady members and
members in traditional, cultural and /or religious headdress, shall have their
heads uncovered.

Furthermore proper shoes /footwear shall be worn, unless that is not possible
due to a medical condition, provided that a letter or certificate from a medical
examiner or registered traditional healer is submitted to the Office of the
Speake in such case.
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Informal clothes such as T- shirts, jeans, track suits and takkies will be

considered as inappropriate dress code for Council meetings. Non-

compliance to the stipulated dress code will be addressed directly with the

Councillor /s and official /s concerned.

56. Record Keeping

The Municipal Manager must ensure that-

(a) Accurate minutes of all meetings are kept;
(b) Council's meetings are recorded and transcribed verbatim
(c) All records and documentation are stored and archived.

57. Application of these Rules

The rules of order are applicable to:

All councillors;

Traditional Leaders participating in Council and its committees in terms of
section 81 of the Municipal Structures Act;

Any municipal official of the municipality; and

Any member of the public while present in the council chamber and precinct.

58. STANDING RULES

RESOLVED

(a) That the Standing Rules of Council be adopted.

(b) That the effective date of implementation of the Standing Rules be the
2019, after adoption.

(c) That the fine for late arrival at meetings (see Rule 16.10) be R50 per
meeting.

(d) That the fine for absenteeism without apology/ apology not accepted
(see Rule 16.9) be R250.00 per meeting.
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59. ADOPTION OF RULES AND ORDERS BY PORT ST JOHNS MUNICIPAL
COUNCIL

The rules and orders are adopted and approved by the full Council of Port St
Johns Local Municipality for implementation.

Approved by Resolution Number on this 30th day of October 2019

CLLR GANTSHO
COUNCIL SPEAKER
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SUPPLEMENTARY RULES AND ORDERS OF VIRTUAL MEETINGS OF THE PORT ST

JOHNS MUNICIPAL COUNCIL AND ITS COMMITTEES

Be it enacted by the Council of the Port St Johns Municipality, in terms of section 156(2) of

the Constitution of the Republic of South Africa, 1996, read with section 11(3)(m) of the Local

Government: Municipal Systems Act, 2000 (Act No. 32 of 2000), as follows:

ARRANGEMENT OF RULES

Rule

1. Object

2. Definitions

3. Application and interpretation of these Rules

4. Notice of Council and Committee meetings

5. Service of notices and agenda

6. Non -receipt of notice

7. Technical Support

8. Admission of public

9. Quorum

10. Decisions by voting

11. Dissenting votes and Abstention

12. Minutes and Records

13. Attendance

14. Adjourned meeting

15. Continuation meeting

16. General Conduct

17. Misconduct and Disorderly Conduct of a Councillor or persons other than Councillor

18. Breach

19. Sanction

20. Suspension of a rule or order

21. Short title and commencement
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Object

1. The purpose of these Rules is to enable the Municipal Council and its Committees to hold

virtual meetings and sittings using technological platforms in terms of applicable legislation,

as the current Rules do not make provision for virtual council or committee meetings, voting

mechanism applicable to such matters, provision for public access to such meetings and

other ancillary matters.

Definitions

2. In these Rules and Orders, unless inconsistent with the context

"calendar day" means a twenty -four hour day as denoted on the calendar;

"chairperson" means a councillor elected in a permanent or acting capacity to control

and conduct any meeting of Council or a committee of council;

"Constitution" means the Constitution of the Republic of South Africa, 1996;

"Council" means -

(a) the Port St Johns Municipality, exercising its legislative and executive

authority through its municipal council;

(b) its successor -in- title;

(c) a structure or person exercising a delegated power or carrying out an

instruction, where any power in these Rules and Orders has been delegated or

sub -delegated, or an instruction given, as contemplated in section 59 of the

Systems Act; and

(d) a service provider fulfilling a responsibility under these Rules and Orders;

"contact details" means a physical address, postal address, electronic mail address,

telephone number, facsimile number, cellular phone number and any other links in

terms of any form of technology.

"councillor " means a member of the Port St Johns Municipal Council;

"day" means any ordinary day other than a Saturday, Sunday or Public Holiday,

except where otherwise stated;

"in- committee" means any virtual council or committee meeting at which the public

and/or identified officials of the municipality are excluded;

"integrated development plan" means a single, inclusive and strategic plan for the

development of the municipality and applicable in terms of Chapter 5 of the Systems

Act;

"municipal manager" means the person appointed as municipal manager in terms of

applicable legislation and includes any person acting in that capacity;
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"public" includes the media and means any person residing within the Republic of

South Africa;

"Rules" means these Rules and Orders;

"speaker" means the chairperson of the council elected in terms of section 36 of the

Structures Act and includes any acting speaker when he or she is elected to perform

the functions of the speaker;

"table" means to submit a report or any official document to the council or a committee

of council for consideration at a virtual meeting of the council or committee of council of

which notice has been given in terms of these Rules;

"virtual meetings or sittings" mean meetings or sittings of Council or its Committees

conducted by any form of technology.

Application and interpretation of these Rules

3.(1) These Rules govern all virtual meetings of the municipal council and any committee of

the municipal council, as well as any other virtual meeting organised under the

auspices of the municipal council.

(2) These Rules bind -

(a) all councillors;

(b) any member of the public while participating in such meeting;

(c) any deputation addressing the council or a committee of the council;

(d) any official of the municipality;

(e) Traditional Leaders participating in Council and its committees in terms of section;

and 81 of the Municipal Structures Act,

during virtual meetings convened by Council.

(3) The standing Main Rules and Orders already adopted by the Council before adoption

the supplementary ones, shall continue to apply mutatis mutandi, to all proceedings of

Council and its committees, subject to modifications as outlined in these Rules.

(4) Any interpretation of these Rules must be made having due regard to the supremacy of

the Constitution, national, provincial and municipal legislation, the rule of law and the rules of

natural justice.

(5) The ruling of the speaker or chairperson with regard to the interpretation of these Rules at

a virtual meeting of the Council or a committee of the council will be final and binding, subject

to further applicable Rules and legislation.

(6) The interpretation and the ruling of the speaker or chairperson on any of these Rules

must be recorded in the minutes of the virtual council or committee meeting.

(7) The municipal manager must keep a register of the rulings and legal opinions.
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(8) Where there is a conflict between these Rules and the Main Rules and Orders already

adopted by the Council, these Rules shall prevail in all virtual meetings.

(9) These Rules shall remain in force for the period of the National State of Disaster and may

be extended beyond this period by the Municipal Council for application to all virtual

meetings.

Notice of Council or Committee meetings

4.(1) The council must hold an ordinary meeting of the council not less than once in every

three months, subject to applicable legislation.

(2) The Chairperson of Council or a Committee of Council must convene all virtual meetings

of the council or committee in accordance with the procedure prescribed in the Main Rules

and Orders of the Council already adopted by Council, subject to the following rules:

(a) It shall be the responsibility of the Chairperson of the virtual meeting to issue a duly

signed notice, containing the agenda of the proposed virtual meeting and its

annexures;

(b) The particulars of the virtual meeting must include the date, time and form

(teleconference or videoconferencing) of meeting;

(c) All documents of the virtual meeting shall be distributed by any form of electronic

communication to which members have access;

(d) The Notice to attend a virtual meeting must be given at least-
(i) five (5) calendar days prior to an ordinary virtual meeting; and

(ii) two (2) calendar days prior to a special virtual meeting.

(e) The speaker may call a special virtual meeting of the council for the purpose of

pertinent or urgent council business or at the request of a majority of the Councillors of

the municipality.

(f) A special virtual meeting must be held no later than four days from the date of

receipt of a request.

(g) A request for the calling of a special virtual meeting, must comply with the

requirements prescribed in Main Rules and Orders already adopted by the Council.

Service of notices and agenda

5.(1) The Notice to attend a virtual meeting or any other official communication from the

council, must be delivered to -

(a) an e -mail address;

(b) by a short message service; or

(c) by a whatsapp message;

Provided that contact details must be submitted by each Councillor
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Manager, in writing, by electronic means, within two days of adoption of these Rules, where

such details have changed.

(2) Subject to in- committee meetings, notices of virtual meetings must be displayed on the

municipal website, including details of a continuation meeting.

Non- receipt of notice

6.(1) A Councillor may request an investigation regarding the non -receipt of a notice to

attend a virtual meeting.

(2) The findings of the investigation must be tabled at the next council meeting.

(3) Non -receipt of a notice to attend a virtual meeting will not affect the validity of any

meeting or proceedings of council or any of its committees.

Technical Support

7,(1) The Municipal Manager is responsible for providing technical support to the Municipal

Council and each Committee of Council.

(2) The Municipal Manager must for this purpose designate Technical Support Teams

comprising of at least one secretarial official and one ICT Official for the Municipal Council

and each Committee

(3) The Technical Support Teams must perform pre -conference testing at least a day before

each meeting.

(4) The Technical Support Team must be available at all times during the meetings.

(5) During meetings the system should be treated as "live" even when there are no images

appearing on the screen(s).

(6) The Municipal Manager must ensure that the system has the capacity to and is able to

record all meetings.

Admission of the public

8.(1) The Council and Committees of Council must facilitate public involvement on matters

before it by electronic means.

(2) The council or a committee of the council, may not for any reason whatsoever, exclude

the public when considering, voting or noting any of the following matters -

(a) a draft by -law tabled in the council;

(b) a budget tabled in the council;

(c) the municipality's integrated development plan, or any amendment of the plan, or

any amendment of the plan tabled in council;

(d) the municipality's performance management system, or any amendment of the

system, tabled in council;

(e) the decision to enter into a service delivery agreement;

5
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(f) any reports on an award in terms of supply chain management policy;

(g) the disposal or acquisition of municipal capital asset; and

(h) any other matter prescribed by legislation.

(3) Members of the public are entitled to request a link to join the proceedings of open virtual

council and committee meetings.

(4) Virtual meetings may also be publicized through live streaming on social media,

community radio or via video capable screens mounted outside the council chamber or

any other place accessible to the public provided such places allow members of the

public to observe social distance, with no more than five people watching the

proceedings at any given time.

(5) Where the municipal council or committee deems it necessary to hold in- committee

proceedings, the Chairperson shall declare the meeting closed to the public and

command the Technical Support Team to switch off public access to the proceedings,

subject to applicable legislation.

Quorum

9.(1)(a) Notwithstanding that there may be vacancies, the quorum of a council must be fifty

percent plus one of the total number of Councillors determined in accordance with the

municipality's establishment notice, before a vote may be taken on any matter.

(b) Subject to a quorum, the failure of any Councillor to vote will not invalidate the

proceedings of the council meeting.

Decisions by voting

1 13.(1) A quorum must be present in order for a vote to be taken.

(2) All questions concerning the following matters must be determined by a decision taken by

the council with a supporting vote of a majority of the number of Councillors determined in

accordance with the municipality's establishment notice -

(a) the passing of by -laws;
HO

(b) the approval of budgets;
Sign:

(c) the imposition of rates and other taxes, levies and duties;

(d) the raising of loans;

(e) the rescission of a council resolution within 6 months of the taking thereof; and

(f) any other matter prescribed by legislation.

(3) All other questions before the council must be decided by a majority of the votes cast by

the councillors present either electronically or by voice.

(4) If on any matter there is an equality of votes, the speaker or chairperson may exercise a

casting vote in addition to a deliberative vote as a councillor, provided that a speaker or

PORT ST. JOHNS MUNICIPALITY
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chairperson will not exercise a casting vote during the election of any office bearer of council

and when Council considers matters listed in section 160(2) of the Constitution, namely:

(a) the passing of by -laws;

(b) the approval of budgets;

(c) the imposition of rates and other taxes, levies and duties;

(d) the raising of loans; and

(f) any other matter prescribed by legislation.

(5) For the purposes of voting, the Municipal Manager must maintain a system that is

capable of verifying the votes of delegates cast either electronically or by voice.

(6) Traditional Leaders participating in Council shall be afforded with an opportunity to

address the Council on a matter before a vote is undertaken.

(7) Voting shall be in accordance with this Rule unless if the law prescribes otherwise, or the

council or committee by resolution of a majority of the councillors present, resolve to

proceed with a secret vote.

(8) Where a vote is undertaken in secret, each Councillor must be contacted directly by the

municipal manager or his nominee, and each vote must be recorded in writing for record

purposes, provided that the breach of confidentiality shall result in disciplinary processes.

(9) During the taking of a vote, no Councillor may leave the electronic platform used for the

virtual meeting.

(10) The municipal manager or his nominee must confirm the votes cast and record the

result, but the speaker or chairperson will announce the result.

(11) A Councillor shall be entitled to verify with the municipal manager, his/her secret vote

cast.

Dissenting votes and Abstention
11.(1) A Councillor may request that his dissenting vote be recorded as evidence of how he

or she voted on the motion.

(2) A member may abstain from voting without leaving the virtual meeting.

Minutes and Records

12.(1) The proceedings of every council meeting must be accurately and electronically

recorded and retained in accordance with the Archives and Record Service of South Africa

Act, 43 of 1996.

(2)The correctness of the minutes of the Council or Committee meeting must be considered

at the next meeting, failing which, at the following meeting.

(3) The approved minutes of every meeting of a council or committee other than in-
committee meetings must be available to the public on request within a reasonable period
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following the meeting.

(4) Where the municipal manager is of the opinion that any resolution or proceeding of a

council or committee meeting may be in contravention of any law or by -law, he or she must

advise the council or committee accordingly and full details of such opinion must be recorded

in the minutes.

Attendance

13.(1) All Councillors must punctually attend and remain in attendance at each virtual

meeting of the council or committee of which that Councillor is a member except when

(a) leave of absence is granted in terms of the adopted Main Rules and Orders

already adopted by the Council ; and

(b) that councillor is required to withdraw in terms of Main Rules and Orders already

adopted by the Council.

(2) Applications for leave of absence must be submitted to the chairperson and the
secretariat by electronic means at the disposal of each member in line with the timeframes

specified in the adopted Rules and Orders adopted by the Council on the 30th October 2019.

(3) The Speaker must confirm attendance of Councillors at the beginning of the virtual

meeting and prior to each adjournment.

(4) Attendance must be recorded and filed in the office of the municipal manager.

(5) Any Councillor who is entitled to leave of absence in terms of the Rules and no longer

requires such leave, is entitled to attend, participate and vote in the virtual meeting from

which leave of absence was granted.

(6) Leave of absence must be processed in terms of the process outlined in the Main Rules

and Orders already adopted by the Council on the 30th October 2019.

(7) A Councillor will be deemed absent without leave from the virtual meeting concerned

where an application for leave of absence is made at the meeting or has not been granted

and he or she -

(a) failed to attend a virtual meeting;

(b) failed to remain in attendance at a virtual meeting; or

(c) arrives late at the virtual meeting.

(8) Application for leave of absence for two or more consecutive virtual council or committee

meetings must be sanctioned by the council.

(9) Non -attendance must be must be processed in terms of the process outlined in the Rules

and Orders adopted by the Council on the 30Th October 2019.

Adjourned meetings

14. A virtual council or committee meeting may, by majority vote, be adjourned, based on

8
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good cause, to another day or hour but no later than 14 days after the original meeting.

Continuation meetings

15.(1) When a virtual meeting is adjourned, the notice of the continuation meeting must be

served in terms of these Rules.

(2) No other business will be transacted at a continuation meeting except such as is specified

in the notice of the meeting, which was adjourned.

General conduct

16.(1) The Speaker or chairperson of a committee must:

a) maintain order during meetings;

b) ensure compliance with the Code of Conduct for Councillors during meetings;

c) ensure that meetings are conducted in accordance with the Council's Rules and

Orders;

d) ensure that members conduct themselves in a dignified and orderly manner

during meetings and are dressed for the dignity of the meeting when attending

video conference meetings

e) ensure that no person wears political party attire or regalia during video

conference council or committee meetings;

f) ensure that members of the public attending meetings conduct themselves in an

orderly manner and obey any ruling made by the Speaker or chairperson of the

meeting;

g) direct that any councillor or member of the public refusing to comply with the

ruling of the Speaker or chairperson leaves the meeting;

h) ensure that Council conduct its business in the highest decorum and integrity that

the occasion deserves; and

i) ensure that all members do not use offensive or objectionable language.
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Misconduct and Disorderly Conduct of a Councillor or persons other than Councillors

17.(1) The speaker may order a Councillor to withdraw and apologize for any word,

statement, opinion or gesture made by that Councillor.

(2) If a Councillor or Councillors behaves improperly during a virtual meeting of council or

any of its committees, the speaker must direct the Councillor or Councillors to conduct

himself or themselves properly and, if speaking, to stop speaking.

(3) In the event of persistent disregard of the directions of the speaker, the speaker must

direct such Councillor or Councillors to retire from the meeting and to remove himself until
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the item under discussion has been finalized.

(4) Where a councillor refuses to retire from a meeting, the Speaker may direct that the

councillor be removed from the virtual platform of the meeting.

(5) Any person, other than a councillor, who misconducts himself or herself, behaves

unseemly, must, if the Speaker or chairperson so directs, be removed from the virtual

platform of the meeting.

Breach

18. Any councillor who fails or refuses to obey these Rules and Orders, or any resolution of

Council, may be guilty of a breach of the Rules and the Code of Conduct.

Sanction

19.(1) Where it is alleged that a councillor has breached these Rules and Orders, the council

must, in terms of Item 13 and 14 of the Code of Conduct, authorise an investigation into the

alleged breach and may impose a sanction in keeping with Schedule 1 of the Local

Government: Municipal Systems Act, 2002.

Suspension of a rule or order

20.(1) In instances of urgency or where a council considers that adherence to a Rule would

be unreasonable and would prejudice the operation of a meeting of the council, then the

council may with the approval of the majority of the number of councillors of the municipality

and for the duration of that meeting, temporarily relax the provisions of a Rule, provided that:

(a) such relaxation must not be in contravention of any national or provincial legislation

or any by -law of the municipality;

(b) no Rule may be relaxed when the removal of any political office bearer is before the

council.

(b) the suspension or relaxation of the Rule relates to an item on the agenda for the

meeting of the council or committee of the council;

(d) the suspension or relaxation will not affect the matters listed in section 160(2) of the

Constitution of the Republic of South Africa, 1996; and

(e) the reasons for the suspension of the Rule are recorded in the minutes of the

meeting.
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Short title and commencement

21. These Rules will be called the Supplementary Rules and Orders of Virtual Meetings of

the Port St Johns Municipal Council and its Committees and shall become operational upon

adoption by the Council.

Approved by Resolution Number on this 22nd day of May 2020

CLLR GANTSHO
COUNCIL SPEAKER
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LOCAL AUTHORITY NOTICE 57 OF 2021

 

 
 
 
 

 

 
PUBLIC NOTICE 

DRAFT NTABANKULU MUNICIPALITY SPATIAL DEVELOPMENT FRAMEWORK 

Notice is hereby given in terms of Section 20(3)(b) of the Spatial Planning and Land Use Management Act (SPLUMA), 
Act 16 of 2013, read with its Regulations, that the Ntabankulu Local Municipality, at its Council meeting held on the 29 
May 2020, adopted a draft Spatial Development Framework for the municipality. 

The draft Spatial Development Framework will be made available for public comments during office hours from the 
Development Planning Department at the main municipal Offices, erf 81 Traffic Department and Ntabankulu Municipal 
Library in Ntabankulu town for 21 days from the date of this advert.  A link for the electronic copy of the advert will be 
available on the municipal websites at http://www.ntabankulu.gov.za  

All enquiries must be in writing and should be directed to: The Manager: Spatial Planning and Human Settlements  

Ms. S. Mtengwane Tel: 039 258 2459 (during office hours) Cell: 066 470 3954 Email: smangalisomt@gmail.com 

 

Notice issued by 

L. Nonyongo 

Municipal Manager 

 

MUNICIPAL MANAGER’S OFFICE 
Tel: (039) 258 0056 
Fax: (039) 258 0173  

Email: info@ntankulu.gov.za 
Web: www.ntabankulu.gov.za 

ERF 85, Main Street, Ntabankulu, 5130 
P.O. Box 234, Ntabankulu, 5130 
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PUBLIC NOTICE 

Notice is hereby given in terms of South African Geographical Names Council Act, 1998 (Act of 1998), 
Regulations on the standardization of geographical names published in Government Gazette 24999 
of 07 March 2003 by Notice R339, Land Survey Act, 1997 (Act 8 of 1997), Local Government: Municipal 
Structures Act, 1998 (Act 117 of 1998), Local Government: Municipal Systems Act, 2000 (Act 36 of 
2000), and applicable town planning legislations. 

Council has adopted and approved the proposed names for the naming of streets in Ntabankulu 
Local Municipality. Mapping for the relevant streets will be available in the Spatial Planning and 
Human Settlements office and the municipal website, http://www.ntabankulu.gov.za. The public is 
invited to submit any objections or comments on the submitted names. Comments are open for 60 
days from the date of advert.  All enquiries must be in writing and should be directed to: The Manager: 
Spatial Planning and Human Settlements Ms. S. Mtengwane Tel: 039 258 2459 (during office hours) Cell: 
066 470 3954 Email: smangalisomt@gmail.com or Mtengwanes@ntabankulu.gov.za. 

Proposed Names of Streets for Ntabankulu Municipality 

ROAD OR STREET NO. DESCRIPTION   PROPOSED NAME  
45  Main Street  Phumzile.S. Matshoba  Street 
46 & 77 From Old Teba (Circuit Office) to 

Graveyard 
Nkosi Diko ka Ngxekisa Street 

20 From Nkosi Diko ka Ngxekisa to 
Treatment Plant  

C.N. Nogcantsi Street  

55  From Phumzile.S. Matshoba  Street to 
the intersection of DR0819 and DR08125  

Nkosi Ntsikayezwe Sigcawu Street 

52, 62 & 104 C.N. Nogcantsi Street (Mthatha) to  D.Z. Disane/Ladlokova Road  
103, 61 & 63 From Makhalima Street to C.N. Nkosi 

Diko ka Ngxekisa Street 
Damane Street  

31; 50 & 60 From Disane/ Ladlkova to Nkosi Diko ka 
Ngxekisa Street (extension 06) 

Makhalima Street 

48 & 70 From the Caba Bridge via Saverite to 
Nkosi ka Ngxekisa Street 

A. M. Petela  Street 

57 
 

From Mpongwana Household via 
Police Station to Pound Site 

Dr. W.C. Jojo 

 

 

 

 

NTABANKULU LOCAL MUNICIPALITY 
Tel: (039) 258 0056 

Fax: (039) 258 0173 
Email: info@ntabankulu.gov.za 
Web: www.ntabankulu.gov.za 

Erf 85, Main Street, Ntabankulu, 5130 
P.O. Box 234, Ntabankulu, 5130 
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18 From Nkosi Diko ka Ngxekisa Street tDr 

W.C. Jojo Street 
T. Nokhwe Street 

78 From Matshoba Street, via Caltex to 
O.M. Tshandu Street   

Manyano Street  

74 From Manyano Street to landfill site  Land-fill Road  
84; 85 & 96 From Nkosi N. Sigcawu Street, via D to 

Nomonde Ntamo Street 
Miriam Faye Street  

54 From Matshoba Street, via disaster to 
Nkossi Diko ka Ngxekisa Street  

Protea Street  

15 From Matshoba, via Boxer to to Petela 
Street (next to Ntabankulu J.S.S) 

G.G. Mdolo Street 

56  From Dr. W.C. Jojo Street to Sopete 
Street (behind Absa) 

E.N. Sopete Street  

86  From Dr. W.C. Jojo to  Mariam Faye 
Street at 471 

Nomonde Ntamo Street 

79 From Graveyard to Dr. W.C. Jojo Street  O.M. Tshandu Street  
76 From Nkosi Diko ka Ngxekisa to Nokwe 

Street  
W. K. Ngcayi Street 

40 & 83 From Matshoba to O.M. Tshandu Street G.N. Makaula Street 
51 From Sopete Street Nkosi N. Sigcawu  H. W. Venn Street  
58 & 59  From No. 66 to Caba River and back Caba Street 

65 From Nkosi N. Sigcawu, via T. C. Lodge 
street to Caba River 

Temba Nontlantane Street  

 

Notice issued by 

––––––––––––––– 

L. Nonyongo 

Municipal Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 



M ATAT I EL E 
intait=mo, 

NOTICE 

REVIEW OF MATATIELE LOCAL MUNICIPALITY LAND USE 

MANAGEMENT SCHEME,2013 

Ma41 Sired, 

Matatielo 

PO. Box 

Matatiele, 4730 

Te lz 039 737 3135 

Fax 039 737 3611 

Notice is herewith given in terms of Section 21(2)(a) of the Municipality's SPLUMA 

By-law of the Municipality's intention to commence with the development of a new 
Wall-to-Wall Land Use Scheme for the Municipality's area of jurisdiction in terms of 

Chapter 5 of the Spatial Planning and Land Use Management Act No. 16 of 2013 

(SPLUMA). 

Interested parties are requested to forward their particulars to the Municipality at 
TMatela@matatiele.goy.za. 

Mr. Lizo Matiwane 
Municipal Manager 

P.O Box 35, 
Matatiele, 

4730 

/4-2,17et-e Wael-11-e) 431-kfa/eat'et, 7-c)Gitvn we ..rnt/eSemenes5 Clic);C.e. 

Electricol senrice; 079 522 9770 Prepaid Sales: OY9 52.3 322 Finance Officer 039 737 35'65 Disaster and Fire: 039-2560610/0"9 52.3 2223 

Police(SAPS): 039-7379901/9905 Water:332 520 1476 Arnbutance: 10177 Traffic: 079 522 9771 
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