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PROVINCIAL NOTICE 

[Nu. 223 of 2017) 

l\lEASURES RELATING TO ELECTIONS OF SCHOOL GOVERNING BDDlES OF 
ORDINARY PUBLlC SCHOOLS A~D PUBLIC SCHOOLS FOR LEARNERS \"('ITH 
SPECIAL EDCCATION NEEDS 

L~nJcr <,;cct[oIls 24 ;tlld 1~ of rhe; Smuh .\fricnn Schools \[1, ]996 (.\CI No, 84 or P)~(l) rC~LJ with 
sections 40 and -tLl uf [he !'ret: Sr:Hl: Schonl FduGltlnn . \ct, JOOO (. \ ct No. :2 of 2(00), 1, 
PH' r--.b.kgDe, J\lcmbc[ of the Fsccuu\'l: CouncIl rt'spon~ibk for l~Juc:1ri()n, htTt.:b~' intend to dct{~nninc 

dll: CoUowing \1 C:lsun:s ;t~ set uut In tbe Scl1(~duk . 

. \]1 interested persons [Ire tmired rn submit commt'nts (]I" rqm::->cnr:n!on", Such commt:!HS or 
n:rrC~l>nt;Hions- mus[ be submitted in \\'nung to rhl' following person not LIter rh:m ,')() Lbp from 
publication of rhb notice 

I\Ir T iI.!othnlo 
Rooll1 SU(] Tru!:il fonrcin Building 
HI DE~rrO::'J'n~IK 

'1 el::05 1.:, 44 i -I-03H 
F.l:': 086 519 767"7 
I~: "m;li!: } .~ h )rhnlo(u) f"t:tiuGI nOI1.gm· .),:-1 

Please 00[(' [hat .my commt:nts Dr rcpre~t:nr:i1ion~ dut :lrl: rt.'cciYed ::tftcr trw due d:uc shall be 
di~r<.:g::trdcd. 
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Comro~irion of GO\'l.:rning BuJl{:~ f,-,r ()rJinan Pubhc Schools 
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School Ek'ctor:d Orficer 
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l\omin:1tion of P:ucnr J\kmbers 
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D{~\-i;ltion from holding dH.' nominaciorls and dt:cri(ll1s on ont: Jaj 

D(.;cimm of School Electoral Officer 

Procedure :1ftcr Election of CJon:ming BoJ\' 

HanJO\'l:[ 

Ekctlon and tr.:rm uf Offict:-hcan:rs 

13y-decduns Jue 10 \':u::ntcics in the C[)n:rning Body 

Repeal 

Shorr title 

'l'cmrhuc~ 



Definitions 

1. tn [hL:~L' l\k,lsures an~ worJ or eXprL'';'$lOn [(I wbich ,\ me,lmng has b""l'n :b.~ignl"d in [he .\cr, 
bc:us the mt::mtng assigned tn It ;md, unless the CnrUl:7·;t !ldlCn\'i'iC lnJic;1[CS 

"district electoral officer" l11Gtrl~ Ih(: Disrrin Director ;n ;1 di,,~rict ofrlCe rc,:.prmsiblc to 
O\TfSCe and manage rhe decllon process m tbe Jisrricr; 

"cduc.aor" mearl~ ::lI1y person, l:~~cluJl£\g ::1 refsDll \\' ho b :lprnintl:J I f} l::~c111siH:I~ perform 

~:\ml'('ur['ict1lar duties. who ti.::1ch.:-s, .... d w.: a tes. or trains O(hc1' per~ons fl]' who pro\ ick,s 
pmFessic}l1al Cd\lc:uinn::tI stT,:in:s, indtldmg rrofc:<.sio[l;11 rlll.:r::lpy ::111[.1 eJuc::uio[l rsydmlogir.::d 
~L:r\'ices, ::l[ a puolic schuol; 

"Free State Act" mc:11l" [he l:ret: :;;U[e Schoo] [':Juc:!lion\cr, 200(l (Aci :..in,.2 of 20nO}; 

"Measures" me,ln rhe l\[\:"SurL'S l't'bting [0 Ek'ctions of School Cm't'ming l10Jics of (Jrdin::lry 
Public Schnols ;md Puhit(: Schnob for L\.';!f!1crs wirh Sr~'c:iaJ Fduc!tlon l\:ccds; 

"member" menm a member of dll' i;on!rning body: 

"mcm her of staff' mL::ln~ a person appuinted according 10 ; he llublic S",l"\'icc ,\ct, 1994 
(l)roclamation No, [03 of J994-1 or tlw Sourh ;\frLC:1n Scbools ,\cr, li)l)(, (\0 :--.In, H4 of I'Y)(i), 
who is nDt ;1l1 cduc;1tor;1 t ;1 school; 

"Member of the Executive CounciJ" m(,~ilb rht.' l\kmbcl' of tlu: Execurinc CCHIflCil who l~ 

rt:spons[bk for r.:dUCHlo[l tTl rhl.: P[()\'ince; 

"parent" m"';tn~ , 

(a~~ the biolngic;ll or ;ltl{)rrin~ p;J n:nr [Jf lcg:ll gu:mliall of lc:mll'r; 

;;h) the pl:rwn leg;tlh' cnridcd ro cU:;;lndy of a learner; or 

(c) the pnscm who umknak{,:s ro fulti.11 the ohligatimlS of ;l rcro,on rdcrreJ to m 
p:u;lgr;ipbs 1::1) :mJ (bl rowan.!s [he karncr'~ nlm:::lIion :1t schuol; 

"pritH':lp:al" nw:ms :lIl CciUCltof :lppot£Hr;d Dr acting in a POS! eS[:lbli~hcJ as the be:ld of a 
~chool; 



~~~-:; 

"prm"incial elections coordinator" m~.1l1'-' :t ~cl1lOr pl'O\'inci;ll nthcla] at a fwo\<incial ottIce 
responsibk til O\TrSCe and m~lnage rhe cleCr]()fl prflcess tIl the pnn'ince; 

"public school" rTl:ty 11(; . 

(;1) an ordinaC)' public ~cll(lol: 0[' 

(1); ~1 public :>(11001 rh,1( pru\'id ... '~ I.:dllcuion \\irh a ~rl'n;]hzcd fonl:' on tak'm, including 
sport, rcrf[Jrming art S Of creath e :Irts; 

"rcpn:scntativc council of leatners" me:m~ a rcpn:q'nrann: cDllllcil Df k:lrncrs 

t:stablislu:J in terms of~cctiun 11 of the ,\C[; 

"school" means an orJin:lr.~ public ~chool which enrull" lC;![]lnS in one ur mutt: gt:1Jes frum 

grade H. ro g-radL' l::!, ;l public school that proricks education with :\ specializt'd focus on takm, 
including ,port. performing :trrs or cn::lri,'e ;lrr..:., as \\>ell ;lS :& public ~cho()l for l~;IIYlers \Yi[ b 

sped;ll cJucarton neeJs; 

"school ch,,:rtnntl nffiCt~r" 111l':tIlS the Prlllcip;11 or :1 senior Ilun:lgcr of ;!mHla:T ~cboul who 
is 10 on:ttit:1.: :llld manage' the dection prnCt:ss in dh: ~cbool: :mJ 

Composition of guvl.:trling bodies for nrdinary public schools 

2. (1) The mClnbt:rship of [he gm'('ming bod) of;1 public school comprises of rlw fnllo\\"ing 

members: 

(a; l-:lectcJ nletnber~~ 

(hi The Prinejful hy nnlJe of his or hef offici:l! cap:1Ci[y; :1!1J 

(c' Co-opted members ': if the ordin:H~\' public school r[T,\-ide~ cducmion for 
k:l[1H'rS with special (,~dllC:ttlOl1 ncctk rhe Con:rning BoJy mus[ \yhen: 

rr:1cticlll~ rns~ihlt: en Dpr :l person or pnsml'i with o:peni'ic rcg~lfJillg the 

pron~i[)n of special educttJon nceJs :15 pt:r section 23,:5'1 of (he .\c( and ~CCDon 

391.1)(cl ut- rbe Frl..'t: Srare.:' .\ct. 

,::n 'rile t.~kct,-:d mcmbt.:r..:. ()f [he gm-erniog bod:. rcfern:J to in subparagraph 1:.1.11:1.: of lhe~c 
i\k:tSLlfes cU!nprl~l' of dn: following members: 

(n~ Pnr(~[Jt~ of learners at the schooL 

(b) 1:,ducl1ors at the ~clHJ()l; 

:d,1 Learners in (he eIghrh gr:luc or Illght'f at tbe- school l'kcrcd from dlt, RO., jf 

nprlicablc 



lType 
schoo]: 
Ordinary 

Primary 

Priman' 

Prim:ll'\' 

Sl'conJarv 

::::'cCfJllJ:lrr 

Combme:J 

Combind 

(3) "flU' t1umbt'r ot p;w:m I1wmbt'rs, CdtlC;1Wf lncmbl.."rs, st~lrf members who :lre nor 
c.:Juci1ors and k:uIler mcmlxrs ur:J gm'Crning, bDdy 111ml, dcrcrH..lin~ on rhe typt: :md 
grading of [he ordinar\' public schnc>l concerned, comph wnb []H: table: bdD\\', 

(4) TJw numbl:r Dr nlr.:mbe:r~ ££1 :1 cltt..:gory will \:lr\ :lccorJing to the tq)e: of ~dH)[)l anJ 
k:Jrller cnrolmcnt set out i[1 C:Ollllll ns 1 :Jnd 2_ 

(5) III :J sch[)ol which d()~~s nm ]Mn: ;1 mcmbl'r of staff, th(~ number of p;tr('nr~ sd out in 
COluU1l1 5 sh;111 be: rc.:JuccJ l}y one :nHl rlll: rolal numlu:r of membt:r~; ~;c[ our in column H 
shaH 11(' rl'ducl..'d by OrJl..'-

oj Number 01 Principal Numher 0 Number lNumber oj Number of fotal 
h"~arncrs enrolled at educator of parent members 0 learner number 
!'>chnol ml~mbcrs mcmlH:ts staff (nun memhers Itlnnbt:rs 

educators) 

I [0 [59 1 I -l- 1 [) 7 

160[0700 1 , 5 1 n ') 

iOl :lnJ more I :) () I ) 11 

1 to (14') I , 
i I , U - -

(,S(l anJ more ! J ') ) 17 

1 to 4t)l) [ , 
i ~J U -

500 nnJ more I J I) [ .3 I' " 

Membership uf Guverning Bodie~ of Public SdlOOJS fiJr Learners with Special Educatjon 
Nccd~ 

3, (l) 'lhe gon:mint; boJ\' of n public o;d100l for !tamers \\"id\ specLal eJuc;uion m:c.:d::; ~holllJ 
be composed ,lS fc,lIow:, ;lS per );('("[ioo {24) (1) of til(' -\ n: 

(a) 

{b) 

(c) 

(d) 

(c.:) 

(f) 

(i) 

Pah:ms Dr lcarnc[s t..:l1rDlle:J at !llt: ~dlOOl, if re:a~ul1aul\" pr:tnkable:; 

Educ:ltor ::It the :;chool; 

\lc:11l1J[:r~ uf ~taff at Ihe scho()l who an.: nol eJuc:ilors; 

Lelw('[s in Gmd~ 8 or hight.'l, if fl':'ISOI1:lbl: rL1ctic:1blc; 

Rcpn:sentatin:s or sponsoring buJies, if :1ppliClble; 

Reprcscnta tin: of org~l11[Z,1tiOll of par..:-O[s 0 f k'arnc[s with special (xluc:1tion 
needs, if ;!rr1r{::1.bk; 

Rt'pn,::sl:'nl atiu..:~ of org:lniz:£tinl1 of Jis:lblcJ persons, if :lpphcabh::; 

Experrs in rclcn1m tldds of special needs (::ducluon; aod 

of 



Type of 
~c:hool 

Priman 

(2) Tbr.: chmrperson of the ~on:rninh lJOdl' 1Il rhe eN': of ;1 public scho[J] for le:Jrncr~ with 

~rCCi:l] CdllC;1rioTl [1(:(.'.1:; C:J1l h4..' ;111)' of (he gnn'rning body ek'((cd frnm [he: pcrsons 
td"em:J to in subpaugraph (1), (a). (0, (l!j, (h), ;1[IJ (i). 

(J) Tl1L: number 0 f p:Jrclu f1Kl111Jl:rs, cduc;Jtor mem In:rs ;uld lC;1rm:r memlwrs n f :1 

gon'rning bodr must, d"'pending on [he type anJ grading uf rhe school conct'rll1--·J. 
cumply with rIll: l:Jblc below. 

~ '~.--.. ---.. 
Nnof Prim'i Nu No Nu No Elect Appoi Apr Arpoi Appoi Appoi 
learne Pill of of of of cd nlcd 
rs l'dm:; pan: mcm h:arn men) mcmb 

enrolle .Hut Ilts bers cr hers CIS pcr 

d at mem mcm of nlenl dis:.tbil 
school bers bcrs stuff hers i ly if 

if (nnn if applic 
rcaso edue r(,:lso ahlc 

nahl 3 tor) l1:1h1 (ma:-j 

Y Y mum 
pr:1ct pr~ct 2) 
icahl icabl 
c .. ~ 

~~--.------~~~ i-~ 

5 t) 

! 

ointc 
d 
mcm 
her,; 

PCf 

orga 
nis;lt 
IOn 
of 
dis;') 
bled 
pcrs 
onR 

if 
Olppli 
cnblc 
(max 
imu 
m2 

nH::d 
reprcs 
cntativ 
e!'> of 
organ! 
s;ltion 

s of 
p<1rCIl t 

s of 
katTH.' 

f5 if 
applk 
able , 
(maxi 
mum 
2) 

nled nted 
rcpres expert 
enlariv !>In 

es of relev::I 

srons nt 

orlng fields 
hodies 111 

if SpCCI:l 

.lpplic 1 
~blc nct:ds 
(maxi uf 
mum t:ducat 

2) ion if 
applic 
abk 
(m,\xi 
mum 

2) 

Total 
No of 
memb 
en. 

plus 
mcrnh 
crs 
~lppOI 

ntcd 
per 
applic 
able 
catego 

ry 

____ ~~~,~-__ -- __ ~ _________ c ••. __ • ___ _ ... _________ L ___ !~ ___ . ___ . _____ _ 

~----

SCC01U.i:\[\ 

Sl"COlld:lr\ 

-,--< 

CDmbim:J 

COLTlbincd 

11 

I 

lsO , l I) 6 

I ; mOft 
------,--~ ------'-------_._----.. ---. --_. --

l :!~ _______ .} __ ~_~ __ ! ___ I_l ___ !~l __ . __ . __ . _____ ._, ____ ... _____ , _____ _ 
l50 
:md 
more 

3 I " , 1; 

~~.~- ·--1---' --, [--l--'] ... -. -~ 
In 

~-H--;--[--' -,-;;--.-.;----1·11) _. 
lj[) 

,1nd 
! 

tt1nn~ 1 ___ 1 __ - __ _ -_._---

,-t.1 P;JITnts 1l1\ISt (::leet the mcmbel'~ referred [0 m Sllbp::n:1gmph (1)(:1.) In ilccordann: wirh 
p:JI':lgr:lph 14 of these i\rcasurcs_ 

i J.' EJUC:Hor~ t::tnpfoycJ :11 [ilL: :-c1mol cuno.:rncJ mu~1 dccl [he members rcfern.:J 10 111 

subparagrapbs l ,(1; 10 :H:conbnn: \\ I[h pangtaph 15 of ,hc~cl\kast1Tes, 



k -----

((i) t\lcmlu:rs of st:lff :11 rhL' school cuncertwJ wlm arc nut o.:JucHe,rs mu:;t ek'ct the 

mcmb{'r~ referred [n in subpar:1t'prh I] :(c· 1n ~ccord:1l1cc with p:lr:lgr:1ph 1(; o( rhcsc 
l\ I C:l S U res. 

en Tl1L~ Rcpn:se.:llLlt!H':S Council ()f l.nnlcrs, when pr:!cricllly pm~jhlt:', must dec; d~c 

llH.:moers tl'fe.:rre.:J to in :-:.ubp;lragr:1ph (l.lidJ io accord;uKl~ \\';rlo p:lr;lgr:lph 17 of rhesL: 
i\k:1sun:s 

(b) i\r(,.'mbl'r~ of C,1tt'gOlics r~'fencd ro 111 stlhp;1Llgr:lph 11 :I(c) 10 (1) !nusl be de.:ucJ or 

appoimeJ as set (Jut in paLlgr:lph i t\ of rhcse .\len~Ut'es, 

(~») The persun n.:fcrretllo in SULlp:Lr:!gr:1ph ,1 )n' l~ the pt1l1C1pal of the rclC\';mt schooL 

(lO) Thc \1 casurcs apr" !J/!ll.Nt; Illtil,lJIth.l Hl 1 h.: de.:c[lon of gon:rI1ll1g L)OJle.:~ uf public 
sdlOol~ wHh spt:'cial £1t.:eJs, l.1nle,;,; th:rcrmlI1L'L! u[he.:l"'\visL', 

4. I\ IX'f'SOI1 will not he (' hgib k to lw a member of ;J gnn:flllflg. b{)d~ if 111.': or sh~: 

(c) I-L\:'. been com'ictcd of :m offt..'llCl' and s(:nte!1.c,-'d to imrri~onm~:m in ;l court of b\,' ifl 

South \ fricl or III ~1 foreign COllllrn, W[[bOllt the oplion ot :1 fine.: fur:l peri'ld 
~xct..:eJing six mOIlth,; or h:1s nul \ct sci, cd hl~ ur her full PCrluJ uf lmpl'j~onml'm: 

(J) H;1S bl'('n decbn:d (0 bt.' un:<\II[;1hk to work \\'ith childrcn :lS ~tJrllbteJ in terms of Ihe 
Childn.:rl's ACI, 2U05 (Acl l'~(). 3H of 20(5); 

(e) ls listl'cl in d,(, [cgi~ter of pcopll· unsuiLlbk to '.Hirk with chilJn:n ill lerms of the 
Crimm;tl 1 ,;tW (~o;u;11 ()ffl~nsc~~ ;lml Rcl:ltcd i\bm:rs) ,\menJme.:lll :\C!, .2007 (:\cr l'.:o. 
12 of :2~ )O"i'); 

(g) No longer EIlls \\'irh1l1 rhe CllcgufY of tlH:1H1J(:t~ rh:ll hc or ~he rl..'[1rt.:'sl,ntcd:n the nnw of 

his/ht.:r dL:crirm; or 

(11) f-bs. bad hi~/bl.'r m<.'mbn"hip r(,'rmin:li~d h~' the HoD it) Il.:rms of I he.: :\ct. 

Provinci.tl Elections Coordinator 

5. Thl~ Julies fA :1 Prm'incia! Ekcuon CoorJin:uor arl.' amongst mhcrs to: 



PlnW ['.n,] < ;\ 71.L_II_. _12J_~':,Lill'Lc";l R ___________________________ ~'). 

(h) Ell,,"ure comp!i:lllct: wirh procedures wirh rcg::ud ro elections; 

(c) Coordin;Ht: rhe ..,Durce; to (on(]uC( (~ffici('nt and fair gm~'mi!1~~ bndy clcninm.; 

(d) Ell:~\lrt' rh'lt m:w:rial;;. ;ll1J prfxuhm.'s for the [raining of Dl"tJicrs and Schoo] Fkctoral 
Officcrs :tnJ Tc;uu:o ;nc in pbtT :lllJ (raining (:lke~ pbcc as pbnneJ; 

(c) Dcydup :UIJ pmnJc rcmpl:Hcs oC :111 JOCLHlH:ms n:t[uireu for [he dccrions; 

(t) RLsf,ln: Jispu[cs n:LlleJ to rhe du:r.ions which cnultl IHH hI.: ft:su]Ycd ;11 ~clH)[l1 or 

disU'ict kn:b: 

(h) C:O!l.,oltJ:w'::l tla[:lbase o( gUI,-erning hud·,· mLIT1I)t:r~ OIlCt: thLY :Irc decteet 

Distri c( Elecl ural 0 ffil~'l:r 

6. '['hL' clt1tit'~ of n Di~tricr Electoral Officer ;1[1,: :ullong"t orhcr~ tn: 

(a) Cu()rdinatt: tilt: deCIlOl1 processes H1 tlu: Jlsrrlct: 

(b) ;\un;r.: rhr.: dj~lIict 011 th..: proposr.:d ~tr;!ti,;gr and impkmcntation of the election in tht,; 
dl~rrict :md ser our rh:1t tfw process IS C[mdllctcd agreed; 

::c) Cornpik m:1l1agcmem plan 10 ttnpkmenr these ~\Ic;lmrl'S; 

{J} Lnsurc [ha[ t:ach ~chool h:!'i an I Jecroral U fr~t:t:'r in lilll' with r hl'se J\ll':tslltc~, :LnJ IIn1 

lhe School Elecuon 'l'cmm ~Uc t:'c;[ablish~d; 

{e) Fnsun: [hac :!ll deuton ()ff[ci:d~ ,n Irking;lI -:dw,,1 IC\Tl ~m: :tJclj\J:L1dy i r:lincJ and :11"1': 

awarc of Wh:l [ lhclt ruk <:l1[ails; 

(t) I :.11 ~LJrc rh:tr :11] FkctiJr:ll 0 fficn<; ITceln: rhesc :\ !casu n:s :md or]u:r dOClJl11Cll t~ in 

g[)oJwm:; 

(g) En,Sun: rhat ~kction ;uJyocacy i" conduC[ed :1;:; pl~lnm'd: 

(h) Flhlm: thal the t:ntire election ['rocess is l11oniu.mxL 

(i) Ensure [h~1[ [he names ;1l1cl COm;1C[ dl'tail~ of dH.' persons elt:c(ed to governing bodies 
(refer tn Temp]ate I: )Jmitlc .. tion of all 1\lcmbns Elected ro tbe Gnn:rning Hod)") ar~~ 

submitted withi!'! a \\'ct:k (by Schnnl Electoral Ofticns) nf tht: decbrllls t:lkillg rhct:; 

0) Ensure Ihar rhe District OffiLl: n:Cl:ln:s the [Jau Furm (rt:fcr to TCIl'lplan: 2: CJU\'t:rning 

bod)' Dam Form) from dlC School Electoral Officer; w1[hio 7 day~ of [be: meccing at 

which tbe oftlcc bearers are eleC[~d; 

(k) Resoln: dis.pllleS [('hued [0 the dccislom which could not be rcso[Hd at schoollcycl; 



l'n(l\P~(:I\I,(,\;.r1 III 1'.i1\'~1 \W\ "Ioj;o; 

(1) Dndop a JataLwse of newly decll:d goncmmg bodies :md ,-;uhmir to the Pwnnci:11 
[~k,ction Conrdlll:1tm: 

(m) Compill' ;1 \\:rittco di5trict re'pon on l'kcriu[ls :lIUJ submit It W fhe Pw\'inciai Eh:ction 
c( )ordjl1~1t[)r; 

(n) Submlt :1 district phll ~;hm';ing fur each scboul the 1l:tl11t: 0 f th~,: d~'((Or.l1 nffl({'f, rh~' daH' 

un which th<.: t,,'kc [01':1 1 offLo.:r ",ill be tr;lim:d, 11;1111": Dr the monitor~ 1 h:ll will moniror 
rH{~-lJ(:cri()ns I"C;UlinCis ;11ld the ekcrions :IS \\dl :l~ the d:\H;, fell' [he e.:kctJ.oncS amI Jates 

uf rH:-det:t..ions monitonng; 

(0) Ensure ,hal schouls estabLisb school electoral [ask tl'am;<; ::md 

(p) Ensuring rh:H schools h:I\T nominations anJ elections on OI1C day for ::Ill comrOllcnts 

:tnu sellOuls dut want to Jeyi:lte must gl't \\Tim:n aprrm":ll from rht:: Disrricr Director, 

School Electoral Officer 

f 1: Be fntt: rhl.: dectinns 

'::11 Prepan: ;l llDUn: gt\'tng demils of rhl' (bn..', rime ~1nd H:nw:: Olf' the 110mlrUtlUn 

an.d {'[{'olon nwcting; 

(b:. l~nsun: dl:1r there i~ n suimblc,: fcnw,: for rill: nOnlHl:tti(]]l :1l1J clcClioll l11(;ctlng; 

(c) Fmure rll:1[ eligible \"()It::r~ recei\'c ll()DC(, clf dw nomination ;H1d clccr10ns 

mct::ring in rime (,Le, :It k;l~t 14 d;l!,S bl'foft.' rhl..' ck'cnons); 

(d} f~ns\lrC: rh:n nomimtinn fr>nTIS ;m.:: :n':llbLle :It the.: princip.,Js' offiCI: ;md during 
(he llmninallon flh:cl in)!;; 

(c) Ensllrl' rlnL tlwr(' ~~ ;t YIHL:r\; mll which the sLlmol ~houlJ prepare nnJ tb:u i~ 

accur;Hc; ;md 

(Ii I '~nsurc [lut I be :,c1\O(" I.:lccuon [t,,'.m) kn(H\':' Wh;lt pmn:~~ is to he Coll[J\vt:J. :11lJ 

dl:1( resourcl':; th~ r ,-"ill lx' mTdl~d will 1 le :lY;libblc such :lS [hc box lOt t':brjng 

(he vows. ;1 bO;lfd to write names of IlUlnmces, paper f'Jr \'oting (l)allot p::tpns}. 
l:tc. 

(2) Durmg tlll' decrinns 

(:1) ['\:pl:1ln ,he rroct::JLJn:~ for !)()Jl1inauons :1I1J clectiom;; 

(b) J .e1 'Ill!': nomint:es lntroJuce tbt'n1sl'lYCS of:111\ or 111 wnnng,; 

(d) [!HCIYCI1l.:' and [csoh'e :In:; dispnL~':s" 



__ .l.1 

(.,) \\/irhi[l 7 days of (ht.: dn~til1[lS inform the.: Di:'.[riu Dirc.:twr in wt'l[jng or dll' 

11:1l11t::00 anJ ;lJdn:s~l:s of {hI.: pl.:t:'om t' h:C[~'d ;1:-; gO\'l'fIling hod)- lllt'mblT~ (rLfLl" 

tu T(.:mpLul' 1: No(iflcuion of all :\le.:mhn~ ]·]e.:clnl ro [ht:: gmTrning: budy); 

(b) \Vilhill 7 Jays of [he L'lL-eriom. n(lti~. tht; Principal or" rhe "elmol in wdling uf 
the.: n:llnt::s :HlJ ;lJJn:sSl.:s of lbe pl:r~ons dl.:'cwJ as nwmbcl':i-, and mfnnn the 

FriI1cip:d that 1)(' or ::;hl' mu~r norif:. th1..' paa'flt>; of the dccnon H':~llll'~ wirhin 7 
i.by~ (if ITccinng the info[[lUlilJ!1; 

(e) Not 1 f;l ,;('kneel member 1Il \\Ttring of his or hLT c.:h:ction; 

(d) SubmH ,In LllldisputL.'d l'kcri(l[l ,kchr:ltHll\ form whal.: dll:. was [he case, ut ,1 

(k'cbr;]tirm lILr:liling :1Il~, Jispurc!> (rc.:(l.:'r t() "lempLu(.: (}: Elt'crion Dl'chrarfo[1 

hHtn); 

(L.:) Pbce ;[[1 UIKutncnt;;, including ballm paper~. used :1r thi.: ekcriflll 111 c[]n.:lorcs 
:LI1J sed [he e{ln:]opes; and 

(f) [(.c.:ep [hose <':I1\l:lopl.::- in safl.: Lll"roJ, for a pc'riod of at le;lst thrn: monrhs from 

the /'lw: of the t']ccrion nf th/.' gnn,;rning lwJy COl tI.:nr1 c:J, 

Code of conduct for Electoral OfticCfS (District and Schoul) 

8. ;\n Fkctnr;tl Officer ~!1:111 

{h) ;\CI tn ::1!l llnhl:1SI.:J w:]'.'; 

(rl) (::nry Dut []u:: d<.:criull in [erms ')[ (be prtwinc;al rH'scrirr~;: 

(h) Be ["loli tc anJ diligc.:nt; anJ 

{i) Not exceed his or her m'l!ltbt('. 
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Thc VDlcrs' roll 

9. (l) A n'!el'~' mil for 'l',lCh uf rh<: ca tegorit.."~ must lx' ;w;lib bk conr;lillll1g the [Jam.:..:s o( all 
I:hgih!c p:lrcnrs, c:duClt()r~, m':l11 bers of sLl ff :lIlJ learner:- :1'" follow::.: 

(a) Tht, ,otns' fU]] ror parents must ht: baseJ on rhe sd]()u] 'lJmission regIster. 
Uigtblr: \(HCf~ :tfC rhust: pctSulb ~q)pc:tring in rhL' admissions n.'gis~cr :1'; P;lH'tlt'; 

or who C;ln show proof that they ;irt: part:llh as Jdlnl'J in tilt: Ac[. 0111\' t'Nr) 

parl'ms per k:1rHt:r :lri: chgtult: [u nHe~ 

(h) fhe \mcrs' roll for I:Jucli ors !nus[ LlHl"lsr uf all L·Jllc~H()rS cmploy(·d ;It (he 

schoul; 

(ci Till: \ oler~' roll fur members (If smff (i.L'. nun ('dlIC;HorS) must cnllslsr of all 

membc:l's of ~raff {non i.'dl1carnrs: cmp[Ci:d.:d :It the school; :U1J 

(d) The \"rHct~' roll fc.lt ]l'arnl.'t6 mus[ consi~r of ~lll lllr.'lllhns of rhe Repn:~cn;ai;\'r~ 

Council of I.l:~mlcrs (1\C1.·:. 

(2) ThL' principal musr ;H IC;lS( 14 (by:;. prior to rfw dJr~~ of rhe dt:ctinn fm P;]H:nl ilH:rnocrs 

mform th~' p;m:ms {) f rhe :l\;lihbtl il:- of [ht: \'UllTS' roll ar 1 be ~dwol and pm it ~u ~hl' 

Ji~p(js~d DC di~Ebk \ ll1eb :i11J dH: ;school4.."h.:ctor;ll offi .. t'l' 

(3) ;\1] nomll1:Hors, sccmh.bry anu l1lllllllkes IIlllSt bc- pet~ons who an" listed on tht, nHn:-;' 

rllJl fOf their n:~pL'Lli\ c con"utUt:nc~ of n:rrl'S ('nta oe>n on rill' :;ch"jO] guycming bouy, 

(4) I ~kcrm.ll officers sholild follll\\' Ihe principle of Lncluslon. tl'an~p;lrL'ncy and dCm(1er;le~', 
rather [h:1l1 c:{c\uJing po[em.ial \'otL'l'~. 

Pmm.:hisc 

10. (1) I~xcr)' p:w:nr of .1 l!:"~ll'fh'[ officinlly l..'nrolk'd ;1t ;~ school is cilriileu tn nHe rut p:lrcl1l 

llh.:mbcl's of the gO\'l'rnmg bod\" ;lIld Ins fmc nHt: in respccr of each l1U[mnce wirh a 

m;t,':llllum Hllmher of Y()[es Ctlu:d to the nurnlJCf l.f p:1tl'or mcmbcrs [0 be ("](cered. 

(1) I ~\"ery educnror, including; the prmcipal. cmplu:,cd ;H :1 ~ch()ul is L.:rltiileJ [() \"olc fur 
cducHor lm.:mbL'l's and bar, one "f"H~'il1 n:sf'en (If c:lch nomim:t: wirh a maXllnum 
I1llfnlwT" of nlrCS c{lual Co [be numiJc f of eJucHor me.:mbcrs to bl: L'lecrcd. 

(3) En:r\' ltH.:mbcr of :t ReL i~ cntitk'd to VOf(' for learner 1l1l'[1lln.'rs :lnJ ha~ one.: \"()[c 111 

n:spcC[ of each nominee" with a m;lXlnWn1 Ilumbc.:r uf nJ1cs CLlll:l] to Ill.: number of 
lC;1rncr members to be declnL 

(4) Fxety mcrnbcr of sraff (non t:dUGHor) is cntiucd to nJtc for ;1 member of st:ltT anJ ha~ 
une \'Ufl:. If [be schuul has eml\' ont.: member of ~mff. Th:H mcmber is autom:nlcalh 
dCCll:d. 



Date, Time and Plact:' of thc Nomination and Election l\'h,t,ting of P.m.:nr l\.ft:mbt~H 

11. (1 ) The.: ,;chonl !..:Ic("[oraJ o[ttCl.:1' must prqJ:1fC noricl'~ Cfr,'rnpbtc 5) ill [he pr~'s(rjh{;d frm:n, 

1fl which rill: Jale, time :IllU pbcc of dH: nnmtn:ltiUI1 anJ cJ..:C!l()]) IHct't.ing tHuSt b\.' 

Sl;lkd, Till.: oomin:u.ion and dl'cuon of ml'mbl'l'~ tnlb[ lx' in om' n1l·,>ting. \,\,rriHtn 

pcrmi:;s][}11 must In: nht:mH:J from the Districl Din.:c[[}r for In'i:l1l0n frorn holJing elle 

l1ominarion and dcuiun un une eLl). 

c::) The schuol dectoral ufiiCi.:r tnu~t cr1Sutc Ihat tltl: notJccs regarding lhl' nomll1:1tion~ and 

;::kcrions ;] rc dis nihllrlCd ;1 nd dl.~pl:J: ul tn prnmml'lH rhcc,; :1t tht: school :111d 1r1 I he 
cmmnunit}, at it:;]S1 l-J. J:t\~ priur to u:l!e of the nomin:H.iun~ :lnd dccLiuns and llllI1J the 

noOn.' prior tlwrcco to (b~' prmcip,']. 

(j) The principal ["'llLb[ 

(a) al h.:as[ ] 4 da~s pril.,r [(] lIH': Jarl" of the nommatiul1 anJ cleniol1 nwc:cing for 
pnrl'm members h:md ~1 COP) of tbe notice (0 ('very lc:lmer of rhe ~chnol 

C()[lCtT[H.:J with the or:!] mSlrucrion in h:lnd il W his or her p:1rel1!:i-; or 

(11) ,my ndKr l11t..'thod filat works fnr rlw seh onl nH1W1L][]iry, :IS Inng :1'; if [n lln W:ly 

tTiS:tJY;lllr:lges :my llu.:mllt:TS of thl: ,;choo[ cmnmunHL 

(4,} \Vlu[l"yer tm:thorJ is USl'J :1S llll:ntiom:J til ~llbp;lragt;tph (3), [be n')uce~ lnm[ be in tbe 

!anguflg~' ot- the school'~ msc[Uction, :J.nd wlwre practlc1.l, i.[l dK borne l:1[]gll:l,L~Y of 
k;u"[1cr,;, 

Nomination of Parent Members 

12. (I) \ p:ln:n1 mu~l In: I1Ulnlnatl"J irl'fcr to Templarl' 6: [\uminaciun Form) nnd scconJcd 

only b\ a parem of :1 h.-arne!' of the school concl'fnnl, br 

(:,) JnJging with lhl" schoul decrur:tl officer, no! mote lb:m Sel"en Jays and not less 

lhan 24 hours pttUl' tu [he commenCement of (he nominatJon m('c[Jng. :l 

nomination form Jlll)" completed by the prnpns('r, s~Tnndn and nominee; 

(b) Ilominarlng :1 p:lren1 "dID mL1~l lle proposcJ anJ sl'conded un the nominauon 

rorlll t.:wnplcrcJ b) rhc pwr(J~er Juring the nomin:nlon p:ll't of the mC:l'ong; 01' 

(c) ensuring that the nommcc must meet the rnlllirt:me!lt;;. oj" paragraph .J of lhl'~t: 

\lc:lsurcs :lnd appcnJ his· he] ~jgn::\[un:, 

(2) '1'h(: eleC(oral officC'r of rhl:' school mllst dNcrminc the hmc rn b~: allO\v~~d fur d1C 

nOlninao(:tns {l( d1(' comml'nn,:l"mmt of the' lmmin::ltion rnr:~:ilng. ::md musr inform rhr.: 
meeting thnt.:of 



____ JJ 

(.1) \ ftc! c~riry Df rhe tinl(' ror nOml1lJtlflllS rcrennl ro in SlJh[1~lragclpb (.~) of Ihc~e 
:-'k-ll:;utC;', thc dt:uor:ll utllCL:t mwa -

(1) h:lS not bccn nmnllLl[cJ m ~,ccordanct: witb parag-mph ll(1) of {ht:~c 

:-.il:;l S lll'cS; 

(u) J:o not digibk· LO ~4, .. rY(' G11 [he school go"- erning body: or 

(iii) in lhl.: elSC 0 f a llomlnauon rdcrn:J [0 in sllbp:Ha!{I':lrh (1 )(1)) of dlCSC 
\ T caSllres, has [](lr (.mnrlct<:d the ,:,aid lHllnm:ltlml Corm, unk:ss \\Tir fe.:n 

proof to the !>:lrlsfacric'r1 of [bl: t:b.:tur;tl t)C{lLL:t ur .be scbou! i~ 

submith:d bdon: rhe !..'xpir:1 of dll' nml' referred ro in ~\lhr;lr:lgr:1rh (2) 
of rhcsL: !\lc~lSUH:S, rha! '\llch rlO1TIlI1t::C wdJ In: w[llin~ to Si.:tyC a" a 

mcmbcI uf rl\!: g~J\-t:rning body :lnd medS rhe digibili\,' fl'~luil'('nwnrs; 

(rt;1 is 11.'::;:; [han rbe [wlllb!.·!, of nH'mb(.'r~ n:(lllirt~d in respecr of rhl: Gtfl:gory 

conn:mcd, ;l IlC\\' meeting_ at which nl.:\" nOlTIllle.:cS must be 1l0min:He.:J ~;lull1)(: 

c()[l\'cnt.:J wallin 14 J:1\'s; 

(h) is t:{lu;ll to [hI.: number 0 [' lTIC1TlbL'r~ rt:qUln:J li1 n::;pcLt of r he ca;C~()l"} 

CO[)CC!llcJ, lilt: decLur:!l officL:r mu:>! dcdmc e\'cl'y aCCl·ptt.:d nominee ro be :1n 

<-,Jec(cd membl'r of the gon.'rning body: or 

(c) is tnurl: rllall ill!.: numbct of mCll\be.:r~ rnillircd in t'espe.:ct of [h ... · Gw.:gory 
conct'rncd, >1n ekction mu~t be hl.:ltl in accordance with p.lragraph 13 of rh~'se 
\kil~llrts. 

Quorum 

13. In \ quorum ()f 15" !!- ()f par('nr,;' on the nHcrs' roll IS lleninl for [hr.: l1om1!lartml anJ 

e lu;tloll mel: ring to proceed_ 

1:2",: 1 f the quorum is n(J( md ',l[ till' flfS( l'leccion nwcU:l1g, d1(C' elec:tjon must bt.' )"{'schedu1cd 
rlOt less th(ln -: (tip;, bLlt not mor~' dUll 1 ,1 eby:- in which e',em oJ1/.: rrocedure.: prescribed 
ill p;\[:igraph II of rhese f\lt::.lslln::- shall he .-epl:~I[cJ. The notice O[ [be sr.:tunJ elcc[ior1 

meeting shoLlIJ deal-]} sr:'I[C thal no quunJm is rt:'llull'ed [or that ml'ccing, 

(3) I'roX'1 H)[cs [lIT not allowed and WIll thc.'rcrorc not be COflSllkred when c:alcllbr.ing, the 
C]uorum-



l4. \1: Tht: I.·kerion of [h..: P,lrI..'nI COnlpo11l'nt of rlw gm't'ming bod:; shall IK' prCCL:ded b, rlw 
dCt:tiOll of [h" ()ther componen1'i, 

(1'1 Tht: eit:clluTl inl.:eling mu.,..r he hL'lJ on l],c lbll' :lnJ :!I dll: limc :lnJ pbc..: as Je!cnJUlH:J 

br the School j:'lccroral ()fficl'l'. 

(YI -rbe Lkcloral Officl.:1 mu~r ",:pl:un thc rll'(H:ceJmg;; £0 be folhw,.-<:J :1nd mu:;.r sti[mLul.: 
rh:lt en:ry il[)millct' will h~l\-" the OrrDrtllllin; tn hridly stare at le:lst: 

(1)1 The: n3IlH_'~ and grade,,; of his or her childrell in dw sehoul; 

Tkfon:: [lie bailor p;lrcr~ (n:t(:r to Tcmpbtc 
ul!'trilmteJ. [ht: [lcc.:ll}r:ll () ffle<.:r mu,;l: 

(;1': 1'~nsl1rt.; [h:n cu;r:. bailor p;lptT hJS thl' school ~;L1mr nil n, or ~Ol11t: other 

Jis[ingUl:~;]llng rl'~Hun: \dllCh prl'H:nr~ the: Dallo! papers from Dl'lI1g: lamrcn:J 

widl; and 

0)) I,~",pbjn rlu: \'lHing pru~l'SS, the miHltnUitl :IIlJ maxImum numDl'r of nonlinc!:_~ 
[0 be \'oted for. :IS well ~s how to record dw \oring ~'ith('r by u~if1g number;; nr 
b~ \\Tlring n:.\mc"; or bnrh, 

(5) Th!: b:l11ot p:lrl't must indH:::';w~ rbe 11:1m..:" 1)( all :lccep[t'd nomint'es in alpbbt'tical order 
b:1sl:d on rhl'ir Sllrnamt~S, r:ach n,,111t' lnu~,r h:lq~ a fwmhn (:nrr~:o,;romJing to :l Humber 

o[l [hc j,;lllor r:-lpc r, which ]1:1" :l ",chool stamp or :l disl irlgll[~hin~ (e;[[ure, 

((i:; I f the tnlat numbl'r ()f \'~Ilicl nomination" is ",qual ro rh", required number of P3!,CI1[ 

nu'mbct's. dlOS(' nl)mjnat~,.'d ::tH,~ declared w be dul:; rknnl, :-Ind rhe Sclmnl 1 ]cctDral 

Officn mUM sign :1 dccbrarion ilu,hcatmg thar membl'rs were no! e1cneJ by secre! 

ballot, and lh:H he or she allnwl.:d sutficlcm opponutllty fot molT nOmlO:1UOns. 

(7) ,\ pcr.son with ;l right to ''-ott: m1.l~,t n.'c.ord his or her ,-ote on the h;lllnt [1';Ip'-T ill sn:rccr 

am] dcposlr trw fol.ded ldlot p;lpr;:r !1l ;1 box or other dosed conr:tin<:r pl'O\'idcJ for the 
purpose. 

(8) -\ person who is un~lblc to read or l\"ritl.' or a pN~on not :lbk W \'otc bccwsc of .1 

ph]'sical <-11,<;:;] bihty 111:1', :l t his or hcr 0Wll rl't]1Jl'st, be :lsslsred by the Si: hon] Electoral 
Officn and ;l, wir.[1c~;~~ idcnrifi{:d hy ril(' rLT~ml-



(a:, Which is \\ithout rhl' ;;elloo1 sr,lmp or ~btlllgUlShll1g (catun.: as cll1Hcmpbu:d in 
SUbp:lLlgr:1P h .: ~: I:U ..,c [hc~t..: \1 t..:a"LJl'CS; 

(b,; \'\'irh more \'ote~ recorJeJ rh:lll rht..: llurnbl'f uC ttll'mbcr;:; to be ckof.'d; :Uld 

(,C) \'(lhlCh l~ completed in such :L \\':1.\ rh;][ [[ i~ unn,'n;lin as to \\'hlCh nnmin~'{' or 

llurninct..:s a \ ote wHS tL'.:onJ .... d for. 

,: ](l) ;\ ftcr rhe.: Icjt:CI im1 of an~ spoil! ldlu[ papcrs, dIe Uecrofa] 0 fflcer tllll;;t: 

(1):' ,\nnOUI1c(' to th~~ dcnioll tnt:t:flllg rht: lUtTIt: ur t::tch Oumlllt:t' and thl' numb!.'1' 
o! n)[e~ Clsl t4Jf e<l(h; 

(c) COll1plcrc the countt..:J h;lllo[ papers furm ItI.:fel' to It:mpLHl' 8: Comlied fhllnt 

P:lpt..:r~ anJ Declaration l~( .0!llmbt:r of \'o[e[s:' in ordn of the m[l';t \UrC~ ru 1111: 
k:;lS[ ,'otcS: and 

(J;, Declare \\]\1.) h:ts be(,:n duly ekcted T11(' person with the mo,,[' \0£1:', l'; llsreJ first 
;)nd th~,: one w[[h k'l:,r \orcs lS hsted bsr. 

f] t) \':':hcl'c [ht..: numut..:r {If ~'or(::> recorded for [\\"(l or more nominees i~ 'XILl:lj and i1 A[cc[~ 

[he results of rhe roll, dK Flccrnr:ll t )fficcr mmt :lSCcrf:lUl the rc;uh widl regard {O the 

s:'\ld llomH1ecs h: drawing 10[~ or by u~ing some fHbl'r 111l'[bod that ;J.llo\\'s for :l r:tnJom 

selection uerWcel1 the Ueu nominees. This [11llq h~: dont..: opcnly :mJ b\ agnTmelll. of 
[he nOluincc<,_ 

Nomination <lnd Election tlr1ccting of Educator members 

15. :: 1) 

(T" 
\-/ 

(3) 

'l'lle Schoo] Electoral OfficTr W1]1 dn:ide Dn :l d;JI(:. litHe al1J place for (he rlomin;mon 
:\ml t;kcrion meeting for cJucltor tHL'mbct~, Tllis meeting rntlst be hdd :H Ie;,,,, 2-i-hutlr,; 
hefnn: the dcction of till: paretH cnmr(.i1l~nr, 

The Princip:11 mUSE gin~ rhe ~chnfj] F,kctor:1.l ()fCiceT a Jiq of all eJucHOl'::i .l[ d1l~ schooL 
This will ~eITC ;1" the.: nHcr~' mll. 

The School Electuml Officer ml.lSr l'nsun' that c;lch nluC:llOr ;\1 thl: school rt..:cei\'t:s a 

copy 0 f rile nouce of th{~ nOmlll:l rinn meeting (re C(;t to Tctnpb te 5: Notice' of 
l"omin;1tinll \Icning for Euuc::ttor i\h.'1llbt:ts of Srafl) at kas( 14 day~ bdorc tlu: date of 

the meering, 

(4) An eJucalDt can onl\, bl' nomin:ltl.'d and sC'comkd {n:(t..:r [0 Templ:w: (): r,uminauon 
Form) by nnothcf educator emr1oy{:d :It the school. 



(5~: Tlw compktJ::d nOnllll;HiOll hmn~ mllst he lodged with lilt: Schuol Elcctur~-il C) [ficc')' nut 

mon: [lun "~\'Ln Jm's and nOT k,;s [11:10 24 hours prir:,r ro rhl~ ClJrnme!lCcmuH pf the 
nOn1tn:1[]On Il1ccrJng. 

(6) Educ;ltors nominan:'d a[ rlK ml.-:ning will TKul ;lflothcr euucaror prt:selH 10 sn:onJ [lit: 

ilomm;uion. allJ 1he nornlllatlO£1 forlTl will b:l\'C lu be propcdr compkti.:d and h:lmkd 
in [(; the Schoc.l Lkctoh11 Officl'l' within the rim~~ rh;lt Ihe I :,lcctor~l Officer ;lllow~ f'lt 
this purP{]~C 

(7} 1 f rhc tot:11 numher 0 f nliJ flftlnln:uions is nlHa] I \} 1 he rctluil'cd number of L'ducator 
mctnbu~, lhrJ~e nr)t1un:lled :ll'c dL'cht'l'd to be duh' l'k'Gr4..'d. ;md rh(· Scho()1 r:_kctur;l] 

Offic~r must !-'lg[l ;\ cJecbr~(J()rl inJiC:!1lrig tha1 mcmlJer.:; werL' not deered I.:.y ~(,C1'ct 

haJ]ut, ~nJ th:1[ hc ut shc allo\,,/(:d sufficient uppununi[y for furthl'l' nominations_ 

(Pi) Tf n(}m[[1:Hj()n~ arc [e~;~ rh:lI1 The number rnju!l"eJ for the nlucl[ur componl."nt ()f dll' 

gU"L'rning boor, the Sehoe.l EkC[oml Oftlcc[' m\l~~r com ('Ill' ;1110rhc[ mt:t:ring before rhl: 
p;m:!1t mcmb .. 'r:" ckcrion 1Tln~rH1g. 

(~)) if 1 ht: 110mlf1;l[ions arc tHOt4,,- th"n tile rl'L]uirl'd nllmbn {) f cduc:ltnrs, decrio[)s :lre 

conducted by su:::rcr b:l11m (refer to Tempble It: Ibllo[ Papn rut EJucltor \ f,,;·mbL'rs) , 

ming lhe ~:ltT1l: ptllcniure :lS JcscribeJ for the p:lfem membL'I'~' dl'crion-

Nomination and Ejection ~leeting of a I\-1L-mbn of Staff (non (,.'(Iucaror) 

16. ThL' procCdUH': f[lr fhe dcction .A Ih\..' member uf :sr:lff (noll nluc][ors) to [he gon.'rmng body i~; 

as follows: 

(a) Tilt: procedure ~s ~e[ out for tbe numin:lI.ion and eJection of dll' l'duc:Hor component" 

:Ipplie:s, \."illl thc nece~::;m'y ch:mgt-;;, to tim c:ltl'gorr uf rlw gon:rning hod~-; 

(1)) 1n G;1~l:S where [here h no membcr of suff ::Ilun cJuc:Hor) n[ Thc ::.chool, rbI..' [}osmon 
will be ld[ un lillcJ; 

(C) \'\/lW[l' thl'r~' i·~ (jill' mcmhL'r rtf <;1-;lf(, lh;lI pcrsun is n:garJcJ as Jul\' elected tn the 

gon.:rntng h[)(h-; 

(J) \,\Ihen: rhet-c :l1'C two tnl'lnbers ot- ~raff (noll l;'duc;1ror,,) ;:u ;1 schoul, tht: dL'crur;d officer 

of:l school may dr;1w lot_, (with rh.: rcrmis~iDft of rhe nOll L'JuCl!fJl"~:1 to dcterrnint: who 

must be :lrp()inrcd :l~ :.1 mcrnlxr o[ I.he gln-el"llll1g budy; 

(e) In ca~~s wbe:te there: nrc mon: than rwo 'I.nc::mb~'rs of smff (wm cdllcltor<), :1 dClTlOCr~IlC 

ckcuon must be hdd to dcrcrm1l1c who ~hould bL: :lppolnrcJ to [hI.:' gO\"ctnlflg body, 

Nomination and Election of Learner I\-fembers 

17. Tht: Rcpre:;cntnuve Council eof Learners ~hall ~'k'ct from irs e:1lli,;s, k:l.rllcrs WI11 J ~,ha111Jt: 

lnL'mbers of [h~ go\'cming bod:-, 



l'.lil.!..';.L':!i •. L'l.L..ll,\7.1 LLl.....l·l.LU:~LlliJ,-=2.1c:..·,!..:.11l'---__________________________ ---'1-'"'A 

(2) The procedur.: fIJI" th .. , nomin;uinn :lnd ('kCr;1l11 of Ic:mll.:r members sh:t11 hI.:: as 
prcscril)(:J for eJuCllOr mcmiJr.:ro. in parag1":lph ! 4 o( rllesl' :'lcasun:s. 

(,"1) The number of learners dccreJ 10 rhe gon:rning bpJ:,' Silf)uiJ be to tinl' with [he 

formulat:: fe.r d'l" clkuLulOll of IIH.'mbl'l'S of th..:" gOH'rning hod) ;lS pn c;lt('gnf) 

l!1diclted in rht.: uhk in p:1Llgr:lph 1(5) of rlll:se \1l':lSUlT';. 

(4) Tlw k:tr1H:rs must he m:ldc ;lWHt:- of su.:tion ,1~ of rhe "\cL, ,.duch oUlhm:s [lie ,;[;ltu,; of 

mi.nors on [be gon:rnin).!: boJy. 

Appointment of cert.ain categories of members of puhlic schools \"ith special needs 

18. (I) 

r:'I1 
\-) 

(.l) 

(4) 

:\ m:l'.:mUlm of tWO membcrs pcr clfcg[m" 'lppoinreJ in leHl1::; of ,;cnion 24{1)(e), (fl, 
(g), (11) :wJ (i) of d,t' ;\ct. 

The Principal uf Ihe ~dwol must Un-Ue 111 wrmng r<:icnmt c<1tcgonc:,- srated In 

subpar.lgraph (1). 

The Principal t11L1~l ~uiJmil in '.'.'riling all 1he nomination,;; rderrcd ((l in 5ubpnragnphs 
(I) and (2) [0 ([1(' !-I cad <) f Dc..'p'lrrn1l'lU. 

TIH .. ' HcaJ of Depanmem mlbt within 1 -+ days of n:n:ipt of rlw OOmill;]tinns 

(a) appoim a 51.lbs('(]u""nt number of ml'.mbns pl;r c.1teg.[)r~·; 

(I» [iDtify em:,h appuintcll tlH:mbc.:r in writing of his or her ~1ppointmcnt: :tnd 

(c) [lOnEy the pr!!1cip:J1 conCCI"Ii.cJ of hi., [)f her Jcr.::l"iur1, 

(3) '1"h.: Head of Ocpartn1('nt shall inform the Distrin Dmx:rm t:rmccrtu::d in wming of the 
narnt's and :1ddr<.':;Sl'::; of th~' ::Jrroinrl.'d memhers, 

Deviation from holding the nominations and elections on one day 

19. (I) Schools mu~t arr1y to the Di<;trin DirCCim" for permt""iOIl to JC\·t:llC from [he smg-lt:­

d:t y e1ccrinn :mJ rlomin:HiUl1 mc.:eling, "\ frer pl:rmi:ision has b":l'n granted in wl'itjng. d1(' 

scho[J] must (or1HnUnic;l1<: such [U the elecloral (1 ffieer bc fore notices art' Sen rout 1"0 

parents, 

(2) The Districl Director amongst other marters wiil con:;iJcr ~llch an apl'lication if be or 
she is sati~·;{h.:J Ih;lI; 

(a) 'l'bc dC\"lation will promote: dlC best intlTcsts of rhe school communrrJ anJ the 
~ch{Jol :lnd will ;dlow for m:I,,;imum pankir~ulOn uf n.)[crS m the YOling process; 

(11) T1H:: JC\'lnliun will not Jjsnimin:llt: l1nfait!) ~lg~,ins[ an:' potemial \"otCf or group 
of nli:crs; 

(c) Su fTicien( prcn'ision i~ made for [he nomina non process, 



:<1) If ir lS d~cidcd rh;u dH' ~dwnl de i;HC~' from rhl: ~;lE1de Ja;,' denim] :lnJ HOmll1:l1Lun ., , 

nH:etin~ :ll..jUOrUm of 15",-. of rnt<.:r~ j..; needed for rhc cOllllung (If \'O[l:.'S fO proceed, 

:''-fJ If Ic!\!'i dnn l 5"" \ O!ed, th<.:n thl' dCLfor:l] oft'ic<.:t tnl!"! J":ll'rmine a 111..'W dare for rht· 
'-O(Lng and ck:1rh sm [c rh;H :H !hi~ \ oring proc ... ·ss no LJll<xum l~ H.'llUl[cd, 

Decisiun uf Schoul Electoral Officer 

20. ( 1) The School j 'lect(lr:li officer shall Jl'ClJl' :dl maw:rs COI1Cl'l'1ll'd ',virh rh~' nomin;lOon ;lnd 

dectl()ll of £10mJllCl:~ ill rcnl1S of all dll': eli t:gorlcs, 

{:!) .\ll disrlltt.~."; should bt~ n.;r()rt~~d to th(: School LJeclor:ll ()ffLCL'T JurJl1g [he pr{H':(:;iS of 
[he dcuJOl1s. 

{,.1) The :-:'clwol Lkcrmal Ofticer shall n.:snh'e :111 Jispu[e . ., [[1 mJcr to JccLtr<.: dt.:cuo!1S 
lH1l1ispu[ .. :d. j lis ur her Jt.:cisir)rl Juring dH: i.'kcoon is fin ,1 L 

{4) [f 1 he School Ell..:clor:d Ufficer is un:l blt: [() l'csoln: 1 h<.: Jispu le, 1 hl" dectir)ll should bl' 

c~)mpktl'J and ,be dispUfl" c:ln rh<.:n be rL"fi.."w.,d [0 (b~' Dis(l'in [lcC[n]'::d nfficn wirhin 
";{Ten d;t\'s :Jft(:r the 1 :1cction D:I\'. Thl: District Uct:wr:]l offic<.:r sklll lnform rl1i.' . . 
complalHlHll ill WrillI1g ur IH~'hl'r <.li..'cis]on :ll1{lllw Il~;ISon.; ;11L'H:frm: w[rh~rl 14 (hp nf 

n.:ccip I o{ [he COlnrbHll. 

is) Tn t11 .. , n'ClH rlnt kno\\'kdg~~ of an~ ;llkgcd irrcg,ubril~' {lilly hL'Cllnt.:: :l\':libl}ic ~lrlt.:r 

completion of [he e1ec[ion pmce~s, ;1 dl"PUU': cul lic n:fl'rr· .... J to [bl' iJlS!:rlCr Elct.:wra] 
(J[flcl.'r, '1 hl.' pWl'l~ions of par'lgraph~ li:l,:4:· and ((j) of [hese i\le:1:,;ufl's will thl'n ;lrpl:" 

,,r)', Tlu.:r<.:;lCrcr, :111 arpc:tl cnl be..: lodged \\'[[h Ihe J\11·:C within 7 d,n's, should tbt.: 
cornpl:lInant no[ be sau~tl<.:J \\'lth the d<.:ci~lun [;Ikl'n b\' rill' Di~[ric[ EkcrOJ';-rl offic .... r. 

I.~,. 'rhl.: 1\[1:.(; must infrlf'111 the COJllpbHialH 1Jl wrillng of hi" ur ht.:r dcci,,[un :mJ the 

rt:a~()[b therefore widlll1 .30 d;l~.~ uf lTL<.:l]H l,ff the' .ippcaL 

Pron:UlIrl' <'Iftcr Elc:ctiun uf Governing budy 

21. (], ;\frcr the' dcctlOl1 of a ~()\ errllng bod:. thl' School Electoral OfflCl'l' must: 

(a) Phcc ~1l1 dOctHl1{'lHS, including b;lliO[ r;lr~TS, used ;H such dc-cr-lnll tn en'.'[:I()re~ 

~lnd .sc:ll till: l:nn:Jopes; 

(}1) Keep those em dorc~ in saft: cU$[odr for a p<.:rlod of ar k:1~;[ rhle" momh~ from 

d1C dati.~ of rlH.' election of the.' gm('rmng hody conccfl.nx.l; 



(J) ~ori~- the Princtp;ll [If ih/..: ~chnnl ill writing nf r!ll': n~Ltl1e~ ;ll1J :tJJn:~SL'i uf tbe 

pLr~O!lS ekctt:J a~ IlH:mhl't", :tnJ In Corm [hl' Prll1clp:l1 ih:n he or ~,hc must not! f) 
rlw p,n~'ll[:, of the d(~CTion l'l'slllr:, wL[bin -; d;w~ of the: mCLting; 

(e) 1 n form. [he DiHricr Dil'l'cror in wl'iun:s of (h~' n:llnL~; ;mJ aJJn.:sses of [hc 

pl:r"mb <.:h:c::!ed :t~ gm'crning memhers (refer 10 T('mpbk ]: :-Jotiflc;uicJIl of all 

~,Jt'Jnbl'r~ l'~b:teJ to tbc gO\'crning b'_ldy);:tnd 

(0 Submit:lI1 unJi~pu[eJ decuutl decbr;luun whell' tillS Was the ca~c. or ;1 
dccl;lr:1tHI!I det::lllillg :my dlsplltl:s (refer ro Temphtc I): I ~h.:cti[)n De:cbu[io[] 
t:onn), 

(2) The Principal mu~l l'lburc [holt the D:lt:l hlrln (TemrLuc :2: C;m<.:rl1ing 11oJ\ l):\t;l 

I'orm) i~ complr:rl'J b\ e\-ell ml'mbl'l' of [he m'w!\' l,kcrl'd gUfl'mmt: body- This form 
must be submlrted to the disrnct wlthm .., dons :lftcr [lonficHl!Hl of rhe rcsult, of &hc 

dec uon, 

,JI 1"he Principal l~ HX111tfull(J inform tlu.: Di"rrlC[ Dlfccror of an! Lh:tnge"~ III mClnhcr:.-hip 
of {he CO\t:rnll1g Bod, \\'ulu11 14 days ur lh'_lSL' ch;ll1gl"~ bl'jn~ efCeckd, rCi ensure tlu[ 
the d:lr:lba~L " up to (brc 

Hand over 

22, (1) The Pnnclp:d. ;lS n 1i1cmbet' of !Ill' outgOlllg anJ dlc nc\\'l~ decteJ gm'ernmg Lud~', 

~;l1011]d mamge th .. , hanJingoyl'l' process '"fidl1n [4 chp :lfh:r hi.' or "he hns bl'('n 
]\OilticJ In '.\-rirl[]g of the [UlTIl:S ;Hld :!dtiresst'S of ~lll rbc memhers nf the g(AL't'Hing 

IJod" b\": 

(:I) Offi~i;tllr h;,mltng m~'r all gm-(,:rning body fik~ ro tlH: newly dcctl'd gon:rmn,r;. 

buJ\ ~ 

(h) COllduuing ;In Introductory tnuning :>l's~ion for dw [l('wh' dcctl'd mt.:mhl.'r:;; and 

:)) -\ II sr mdlcatlllg th c minimllill dOCll[m:nt' tb:lt nced to Ix h:mdnl on:r ro the tncm11ll1g 

gmcfIlillg h()d!- [" indudc.:d cr~'mpbtt, It.}: r'L1nd()h~r gllld~~)" 

Election and term of Office-bearers 

23. (1 ) The princip:li sh:tll conH:nf.' tho:.' fma mccting of file gnn-rning body withm IA tbp ;It"rn 
he or slIt: h:b bl::t:rl notiflnl ill writing uC the n:lmc~ :1l1d adJrc.:sses uf :d.l [hI:: lnct11bets ur 
[he gm't.:ming Lod_\, 

(2) Prior [0 the ('l<:ctjol1 of oHiCt,bl';J(crs rhe princip:1l shall tnnkc tlw m<:l11bcrs of tbe 

gm-t.'rning bodr .1\\;1[l.,~ of tilt:ll' n;:"pomibilitic:> and tbe nn:d to (;ll~l.-ln.;rhat n~fic~' bcan:rs 

arc a~ rcpr<.;scnrati\-e of g~'ndl'r and f;tci;il di\'l'p,ir;, of rlll' school ;1" possibk_ 



(3) 

(5) 

(-,. 
'. I) 

:?'I 

_\r the fir"r nH'('tmg, of rh~ gm \:rrHn~ body ~.uch bod~, mu~[, from :tmun)..;s[ HS mcmucL" 
ekct offiLl: be;ltI.:t~, who must mdw.k ;11 [e:ISl a ch::lIlJlCfS()[], :] tre1Sllfer ,lnd :l su::rn;11~. 

r!w PrillClpal shall pl'<~',;id{: <1t thl' cb:uul1 of [he Ch:]ir or the Schoo] (rO\crning Body 
\.\1w ~h;dl tht:n ufl1u:ll1~, prcslJe m-t:r the meeting. 

Tlll: [) friLe- hc::w,:[~. with rhl.: L:XCCprH m {) f rh c k;1fn{:r (:omponc!l[, sh~lJl ]'emal.n in (I [flee 

for O(1e real' from dlC IJ,1[e UlllH:ir election . 

. \11 office bl."art:l' 01 a gun:rning bod) m:ly bc re-de-cled Of co Dpred :Ifrt:r the- CXr1rr of 
hi~ or her term of OfrteL 

I f for ;1l1) f(',lsOrl the orfict, of .m oflice-bcarl'r be-cume::; ,':lCat1r, due ).!fn-ctnmg !Judy 
~hall, al tht: [jr"t 11lt:t:ting aft!.:f th:lt Y;H:-;mCr h;1~ nccurn_'d, d('ct one of its members to fill 
(h~H ':1ClOC) for [he lll1c'\.pin:d per1nJ of officc of his or hcr P[(.:J!:Ll:~'(ir. 

1h.: principal ::;11:111. after a tnt'cltng :1t which ~nl~' office-bcner [u,; heL:n l'kcr!;d 'mti~' 

dw Head of DqnnmeJ1[ f()[[hwlIh m \\'riLin~ of d1C da!l: oC the rm:cring ano of the 
n:unc, aJdn.:ss :lnJ offrce of rhl: p~Tson ('kc(xl. 

By-elections d\lC to \'jH.:ancit.::~ in the governing body 

24, (\) 'rhl' chail'pl'r-,;on of rht' ~on:!1Hng- budy 111 consulr.lrion will] rhe pl'1ncip:ll must inform 
the Dlstl'lct Director of :1n~, \ :lC:lncic~ :mJ ;lrr;lngcmt:nls fnt ;1 h~'-dcrrior1_ 

(2)\n t:kctor;tl officer of;1 school f11t1~r Lw arpoinrl'd for ~'flch by-election, 

(.1') .\ by l'kcrlfJn muq b{' held \\[ll.:nere-t-

(a) dll.: IHlmlJLr of P;1[(.:1H lTlcmb!:r", of:1 gnn.:mmg hody f:111s to :l number CClll;]] to 

or k::;s tlun the ((lm1 uf the otb. . .:r members u[; he gm nning bmh; 

(b) the number of mcmbers who, -;H rhe con"-tirllonn of a gO\-('lnil1g body, \~'eH': 

elccfcd, or dechrcd d!:c[cu, falls to :t number CljlL:ll to or less th:m the '-]lHJrlll'11 

rcfeln:d to in rhe {'OlbutUt.lOll of:l fully COl1SlHLLtt.'J gm't:n1ing boJ:; m 

(c) ~L llH:m],er of rhl..: GHt:ijory nt' memhers of ;} go'.'(:rnlng boch" referred to In 

SeLrloll ~:\ of 2+ or 1he ,\C[ i~ nn longer nlm:sentcd OJ[ :1 gm"nlllng bDd!-. 

(b) Dies.: , , 

(d) _ \ bsenr~ I lllTl st.:l f or hcrscl f frr)J11 1-\\-0 or mOlT [.;onsrcurin; rm.;ctmgs of rhe 
gon:rning bod)' wiilwut illt: aut hOrl%:trJon of 1 be gm'Cnllllg body to Jo Sfl~ 



Repeal 

.,.) 

-----

(c) 1s rt..:mon:d i'rom nrtlcc III :lccoH.bnu.: with lH')\i~i(lns (I)nrain~d In a code of 
cunJucl (ol1[~mpL1[,·d lCl ~cctJon 1 M,\ of" rhe \ct; (Ir 

(1) [\;0 \(J[1gL'r E\l!~ withm thc cnego[\ of member.; rh;1r, he or she rr:pn':"<.:lHctl :H 

[hi.:' (im~- (I f rlu:' decrilln 

(5) \,\"hcnen::l' ~'I nCH1q I)CCm5 ;l~ t'I1'."j,.;;]gcd ill p:lr:1J-\Dph ]:2(.~) DC rl1L~SC '\k;]~LlTcs_ :1 Ln 

dccrmn mu~l be hdJ within ~o J:n ~ ')[ Lhe c>CCtltl'enCC uf ~llch n1C11K) . 

((i) The by-dt:t:[ ion must lx hdd ill :lu.:nttlmlCc with pmagmphs l 1 col i, of rlw:'.c 
'\'[ensun:.;. Jcpentlmg on (he cHcgory. 

(7) \ member Clt.:UL,J in :u::corJancc \\'irb p;Jmgraph~ 11 w 1 ~ of [11e:-,(' ~[(';]~urcs rCl"n:ll[]'; in 
office for the Hlln;pin:d term of () tflce: of his or her rreJccc~~m pm\ iJeJ tlH'::~ :LH.: S Lill 
digrbtc. 

25. ['[{winGal >.Juticc No, [43 published In /'m/'/I1,'I,i/ Gl~"!I,' ~o. r)(.J of) J't:bru:1I"\ ~(J I S ;\llJ 

Prnnncial )\;'nric;c :--'Jo. l::iS rublJshnI 1I1 ,Lim!'l!},';!', Gl~/(k 112 oj' 5 .\Lm.:h 2015 :lH: hereb\ 

rt:"r cakJ. 

Short title 

26. Thcsi.: ~dca:5un:'s arc cl!tcd :--'lcasufI.'s lh'bttrlg to Ekc:tiolls {] f ::'choul C on:rning BOllies, :21118, 



18 Templates 

Number Template notation 

1 N otifica tiD n of All M em be rs Elected to the Govern i ng Body 

2 Governing Body Data Form 

3 Parents Voters' Roll 

4 Voters Roll 

5 Notice of Nomination and Election Meeting 

6 Nomination Form 

7 Ballot Paper 

8 Counted Ballot Papers and Declaration of Number of Voters 

9 Election Declaration Form 

10 Handover Documents 

11 Electron Monitoring Instrument (Election Day) 

12 Governing Body Elecnon Schedule 



Template 1 

NOTIFICATION OF ALL MEMBERS ELECTED TO THE GOVERNING BODY 

SCHOOL: 

DISTRICT: ELECTIONDATE: ______________ _ 

.. -- - -- - --

SURNAME NAMES 
TEL CEll NUMBER FAX 

NUMBER NUMBER ADDRESSES 
, EMAIL 

Principal 

.- ---~-. -"'--

Parents 

I, 

2. 

3, 

4. 

5-

6. 
_ .. .-



f- --, 

c----

I 

l- I--

~ 

I 

~ 
t---

0 ..... 
'"" w 
~ 

-n 
QJ 

c 
0 
c - r--- '------ - _c_ , 
'-
~ 

~ ....-
1.1 ..... 
Q 
V1 

IT! :... ..r, L OJ ... a .c Q.) ... 
E c rc \-u 
ill n;I :;;l 

2 !l.i N I"- ,00 c;i 1J rl N M ..... .....J ~ N) 
w 





Template 2: GOVERNING BODY DATA FORM 

I PROVINCE: SCHOOLNAME: EMISNO: I 
. 

Pr~vious 

Gende Race Disabilit Education Previous 5GB 5GB training 
5GB 

r V level experience in portfolio 
! , 

, 

Yes 'No years Surname & initials F M A w C I Yes No 

i 
Primary Secondary None 

, Tertiary 
I 

, 

I Principal 

, i 
Parents 

1. Chairperson 

2, 

3, 

4. 

5. 
I 

6. 'I 

7 
I 

R I , 



9 I i I I 
Educators 

l. I 

I 2. I 
3. 

, 

I 

Vlem bers of staff {non educators) 

1. 

~earner5 

L I 
, 

2. I 

~ppointed Members (lSEN Schools) 

L I I 

I 

2. 
-.--- . 

NUMBER OF LEARNERS ENROLLEIJ ATTHE SCHOOL 
African White Colored Illdian I Total 



Template 3 

PARENTS' VOTERS' ROLL 

SCHOOL: 

DISTRICT: 

NO: Oniv one child per family should appear-on the voters 'roll 

SURNAME NAME(S) NAME OF THE CHILD 
GRADE OF 

THE CHILD 



Template 4 

VOTERS~ ROLL 

SCHOOL: 

DISTRICT: 

CorvlPONENT: 

Educators Member of staff (non educators) learners 

NO. SURNAME NAME 

1 

1. 

3 

Q 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 



T 5 em.) ate 
20 

:n 

22: 

n 

24 

25 

2.6 

27 

28 

29 

30 



Template 5 

NOT,ICE OF NOMtNAT!ON AND ELECTION MEETING 

NAMEOFSCHOOL: _______________________ _ 

COMPONENT: 

Parents Educators Member of staff (non educators) Le'nncrs 

Notice is here by given that a meeting for the nomination and election of nominees 

for", ........................ { 1 members of the eoverning body of the above-

Mentioned school, will be held on ................................... (Date) 

At. ......... , ............. (Time) at ................... ", .... , ............................. (Place). 

For parents nominees, the proposer and this condor must be parents of learners at the school 

who are not employed at the school. For each category: the nominee, the proposer and these 

conder mUSl com~ from the membership of that category. 

The nomination form must be returned to the school at least onC day (24 hours) before the 

elections are conducted. 

Nominations will also be accepted at the nomination and erection meeting. 



NB: It is the responsibility of the nominee and the voter to ensure that their namE'S are on 

the school's voters' roll, which can be viewed at the schoo!. 

NAME OF SCHOOL ElEaORAL OFFICER 

SIGNATURE OF SCHOOlELECTORALOFFICER DATE 

TEL: ----------------------
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NOMINATION FORMS 

NAME OF SCHOOL: 

COMPONENT: 

Parents Educators Member of staff(non educator) Learners 

PROPOSER: 

J, ............................. , ................. " .... ", .. , ............................................................................................ .. 

( full name) 

Being (a parent of a learner I an educator! a member of staff! a member of the Representative 

Coum:if of learners of the above-mentioned school), hereby propose: 

(full name of nominee) 

a~ ~ m~r'r'Iber of the governing body of the above-mentioned school. 

SIGNATUREQEPROPOSEB DATE 

SECONDER 

I .......................................................... , ......... . 

(Full name) 

being (a parent of a learner I an educator / a member of staff I a member of the Representative Council 



of learners of the above-mentioned school). hereby second: 

........................................................................ ,,~ .............................. {full name of nominee} as a member of the 

governing body of the above-mentioned sdwol. 

SIGNATURE OFSECONDER DATE 

DECLAR.ATION BV NOMINEE 

I, the nominee .................................................. . {Full names} accept the nomination and 

declare that I am not/have not: 

(a) Mentally ill and have not been declared as such by incompetent (Ourt; 

(b) an un-re hoa bilita te dissolvent; 

{c) been convicted of an offence and sentenced to imprisonment in South Africa or i3 foreign 

country without the option of a fine for a period exceeding si,.; months or have not yet 

served a full period of imprisonment; 

(d) been declared to be unsuitable to work with children as stipulated in terms of the Children's 

Act, 2005 (Act 38 of200S} 

(e) Is listed in the register of people unSUitable to '",,"ork ..,vith children in terms of the Criminal 

Law (Sexua I Offenses and Relaled Ma tte rs),A,mendmentAct32of2007; 

(f) DOE'snotfa IIwithil1oneofthecategoriesofmem berswhoma keupagovemingbody;or 

{g} No longer falls within the category of members that he or she represented at the time of 

his/here lection 

(h) Had my membership terminated by the HOD in terms of SASA. 

Signed at. .................................................. on ......................................... ". 

Signature : ...... " ........................ , Date: ........ " ............................ . 



Te m plilt€7 

BALLOT PAPER 

SCHOOL: 

DISTRICT: 

COMPONENT: 

Parents Educators Member of staff {non educators) learners 

VOTE BY PLACING A CROSS !N THE BOX NEXT TO THE NOMINEE(S) OF YOUR 

Surname and Initials 'IlotebYllX 

L 

2. 

3, 

4. 

S. 

6. 

7. 

8. 

9. 

10. 



11. 

12. 

B. 

14. 
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COUNTED BALLOT PAPERS AND DEClARATION OF NUMBER OF VOTES 

DISTRICT: .................................................................. . 

SCHOOL: ................................................................... . 

COMPONEMT: 

--- ----------

Parent Educ:ators : Members of Staff 
I 

T:'--~--- ----
, Learners 

----

DAV£ Or: I:L£CTION ' 
1 __ _ 

T TYPE OF SCHOOL r- PRIM I SEC 
1. 

~TO 

; COMB 
L 

~
----T- - ~----

Number 1 Names of NominE!e!i ___ _ 

1. I 

12. 
: 3. 

i --r----
1---1 ::- ---1--
, I 

h3~ ------1- -

~7. J---- __ 
1_ 8_ 

Ig. I 110. .---

11. 

Number of Votes 

1--------1-
---- + 

i 
r 

I 
i 

--f---

-----i---
-+ 

T lSEN 
___ 1_-

l 
I 

-I 

- ----j 

I 

~ ___ l 

I_ 1 __ 2_-. [ f- -1--------------
i 13. ' 

I ~ 
---1 t 

; 

1-

_~I 
I 

-I 

I~_ [I ~ 
16. 

1_~17-. --,--t ___ _ 

18. 
i -i----

--------1-----
1 19. 
f--- -
i 20. 

1----- -- ------------

L _____ L ____ _ 

I 
-J 

. .1 
i 

---~ 



Template 9 

TOTAL NUMBER OF LEGIBLE VOTES: ___ _ 

TOTAL NUMBER OF VOTES CAST: _~~ __ 

SPOILT PAPERS: ____ _ 

OATE:~ _____ _ 



Temptate 

ELECTION DECLARATION FORM 

NAMEOFSCHOOL: ....................... ,.,.",.,"""",."""", 

NAMEOFDISTRICT: .......... _ ........................ , .... ,., .. , .. , .. 

NAME OF SCHOOL ELECTORAL OFF[CER: ............................................... . 

DATE OF ElECTIONS FOR COMPONENTS: 

Parent Educators Member of staff (non educators) 

Complete the relev<Jnt section 

SEQI9N A: Updispute!ii EiectiOns 

As the School Electoral Officer for the above-mentioned elections I declare [hat the election of 

all components were undisputed. 

Signature: ................................ . Date: ......... " .......... . 

SECTION B: Disputed Elections 

As the School Electoral Officer for the above-mentioned I dedare that the following 

component/s of the election vvas/were disputed 

And hereby provide the derail of the said dispute/so 



Temptate 

NAME OF SCHOOL ELECTORAL OFFICER 

gal..,· • 

SIGNATURE OF SCHOOLELECTORALOFFICER DATE 

TEL: "."." ..... ".,." ... ,., .. ,., .. ,'" ,.,. 
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HANDING OVER Of DOCUMENTS 

(These documents are the property of the school and must be kept safely by the Schaal Principal.) 

SCHOOl,: __ EMIS NO: ________ DISTRICT: 

I, _______________ {full names), the newry elected chair per.son of 

The school governing body of __________________ (s.chool's name) 

HerE by certify the following do(urnentsj e-c.opie.s have been hande(j over to the incorning 5GB by the 

outgoing chalrpe rson: 

KEYAREA ITEM Mark with a cross (X) 

where applicable 

YES NO 

1. LEGISLA TlON 1.1 The South ,I.\frican School Act (SASA). 

1996 (Act 84 of 1996) 

1.2. Provincial Education Act 

1.3 Regulations related to the governing bodies of 

public schools 

1.<1 N,Hional norms and standtlrds for school 

funding (General Notice 869 of 2006) 

1.S Provincial Regulations Regarding the 

rn 15CO nd uct of learne rs at pubfic schools Jnd 

disciplinary proceedings 

1.6 Regulation for Ex:ernption of parents from the 

payment of school fees (General 



Notice 1149 of 2006) 

OTHER L 7 The Constitution af the Schoo I 

DOCUMENTA TlON Governing Body 

1.8 The vision and mission statement or the 

school 

1.9 Action plans for the following year 

based on the school development plan 

Z, POLICIES 2.1Adrnission policy 

2.2Policy regarding school5POrt and cultural 

activities 

2..3 Policy regarding use of school buildings and 

facilities by non-school 

community members 

l..4Po[icy on occupational health and safety 

2.5 Religious policy 

Z.6language polley 

2_7 HIV and AIDS policy 

2.8 School Policy regarding payment of school fees 

and the school's sliding scale for determining 

partial exemption 

2_9 Code of Conduct for Learners 



KEYAREA liTEM 
Mark with a cross (X) 

where applicable 

YES NO 

2.8 Code of conduct for learners 

2.9 School's policy (egarding payment of 

school fees and the school's s.liding scale fe.lr 

determining partial exemption 

3. FINANCIAL 3.1 Minute book 

RESOURCES 3.2 Copy of assets registe r of school 

3.3Cash book 

3.4Receipt book (current) 

(Serial no: .............................. " ....... ) 

3.SReceipt book/s (completed) 

(SrriJI no; ............. " .......................... " .. ) 

3.5Cheque book (current) 

(Srria' no; .............................................. ) 

3.7Cheque book/s {used) 

{Serial no; .............................................. } 

3.SPetty cash {Amount ...................... J 

3.9 Bank statements for period 1 January 

to ......... ............ of current financial year 

3.10 Documentary proof of investment (if 

any) and proof of MEC permission. 

3.11 List of NGOs/partners approved by 

district and operating in schools 

3 .. 12. Copy of 10th school day statistics 

3.13 Copies of contracts of all staff employed by 

the Public School 

3.14 Audited Fin<3ncial Statements for period J 

January lO 31 December of 

previous Year 

3"15 Sch Dol's Ii n a ncial po licy 

3.15 School budget for current financial year 

3.17 Reso lution to CI1arge School Fees - if 

ap p licab Ie 



4. LEARNER 4.1 Copies of analysis of results of previous 

PERFORMANCE three years {grades 1 to 12) 

4,2Strategy to improve learner 

performance 

4.3 The school's development plan 

4.4The School Improvement Plan -

current ',lear 

N am e : _______ _ 

Signed: __________ _ Date: ___________ _ 

Newly elected 5GB Chalrperson 

Name: _____________ ___ 

Date: 

Slgned: ___________ -_ 

Outgoing 5GB Chafrpersoll 
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ElECTION MON[TORING INSTRUMENT (ELECTION DAY) 

1. General Information 

Item Response 

1.1 Name and type of school 

1.2 Province 

1.3 Di strict office 

1.4 Provincial official {name & designation} 

1.5 District official (name and designation) 

1.6 School Electoral Officer (surname, name 

& PERSAL number. 

1.7 Election dates: 

Learners ............................ 

Ed u cators ................................. 

Member of staff (non educatorsl···.········ 

Parents .................................... 

1.8 Number of parents on the voters' roll 

1.9 Total number of learners at the school 

1.10 Demographics of learners at the school 

(e. g. 60"'/cAfrica n, 20%Whit e, 10% 

In di anand 10%£01 oured} 

1.11 Demographics of voters at the meeting 

(e. g. 600/lAfrican, 20%White, 10% 

I ndianandlOYO<:oloured} 

1.12 Number of parents. present at the 



Meeting7 

Total number of parents nominated: 

• Gender{e.g.9rnen&12women} 

• Racial breakdown 

• People with disabilities 

LGenerallnformation 

Item Response 

1.14 Total Number of Parents Nominated: 

• Gender(e.g.4men&6women} 

• Racial breakdown 

• People with disabilitles 

1.15. Total Number of Parents Elected 

• Gender(e.g.4men&5women) 

. Racial breakdown 

'. People with clisabiliries 

1.16 How 10 ng before th e e lectio n we re 

no rn ina tio nand election notice s received? 

1.17 \Vhat is the required quorum for the 

electio rl 

1.13 We re rnem bers d ufy elected 

2.. Nomination and Election Process 

Item Response 

2..1 Observalions about the venue (e.g. space, 

furnitLlre and lighUng). 

2.2 Was the quorum of 15% met? If not, 

When is the next electio n date? 

2.:3 Were thevotersch ecked aga instthe vo ters 

'roll? 



2.4 Did the Electoral Officer clearly €)(plain 

[he nomination proress? 

2.5 Did he/she invite further nominatlons? 

hplain the process 

2.6 Were the nomination forms properly 

completed? 

2.7 Were the nominees allowed the 

Opportunity to i ntrod uce themse Illes? 

2,8Didthe Electa r,:! 10 fficerclea rlyexpl ai n th e 

election process? 

2,9 Did t~le election officer verify [hat the 

Ballot boxes I,,-,ere empty prior to voting? 

2.10 Did the voting booths allow for secret 

voting? 

2.14 Were there any CliSplJtes lodged? 

If yes, Explain the nature of disputes and 

how they were resolved. 

2.15 Was the cDunting process observed? If 

so, who obsen.led the process? 

2.16 Were the election results announced at 

The meeting? 

2.17 Were there any irregularities? {Specify.) 

Comments I additional information j concerns 



~ •..•.•...•......••..•........•.••••••••.•....••......•.•..•...•••..•.•.•. 
•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 6 

•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

School Electora I Officer: ......... _ ...................... P ERSAL. .......................... . 

Signature: ..................................... Date: ........................ . 

Department of Education Official: ............................. PERSAL: ................. . 

Signatu re: .......................................... Date: ........................ .. 
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PRE·ELECTION MONITORING INSTRUr .... 1ENT 

1. General information 

1.2 Period of election 

1.3 Provinciill official 

2. Advocac:y 

I 

2.1. Which radio stations are you planning l to use? 

2.2How lon~ will the messages be aired? 

I 2.3What are the key messages? 
· - --

· 2.4Which newspapers are yOLl planning to 

use? 

2.5What are the key messages? 

2.6Are you going to use the posters and 

fivers 7 
2.7 What are the key messages of the posters 

and flyers? 
f 

2.8 What other forms of advocacy are I-- you intending to use (e.g. road 

12,9 What was th~ most effe~tj',le mode 

· of advocacy In the prevlOiols 

2.10 WhV was it the most effective in 

Name: 

Tel:[el 

i ------

I 

_~-yOlHview? ________________ ----

1.l1How and when is the MEC going to 

launch the electiDns? 



Electron budget 

3.1 E[ection budget 

3.2 Source of budget 
----~ .. -

III] List of documents 

T 
I 

1 
------_. 

NB: If some of the fofiowing documents are not available, please indicate when they will be developed: 

Are the following in place? 

4.1 Provincial regulations for SGBs 1- .. --- - ---- + ----
~.2 Code of conduct fo~ SGB member.s 

, 4.3 Sa m pies of 1'111 templates to be lIsed in tt,e elections 
1- - --- ---------

4.4 Documents for the training of electoral officers 
~ ---------

4.5 5GB elections management plan 

i ;6Circul~~5 to~;'-~-di~;ri~ts on~he SGB elect~ns 
1- --~ 

matters 
-I-

4.7 5GB election schedules from schools 
----~ -------

4.8 Provincial monitoring tools relating to 5GB elections 
L 

Election teams 

NB: If some of the following tasks have not yet been carried Ollt, please indicate when they will be done: 

1~;~~~-~rOVinCial elec~~on task 

~_~t~_~e_~l~er?le5tab~~dL _________ _ 

5.2 Have the District Electoral Officers 

team (including all 

been officially appointed in writing? 

S.3Are dIstrict election teams estabHshed7 1 ___ -

SAlve school election teams established? -1-- -
----------~~~- - -

~---,--~ ~---------

5.5 Have all schools been paired? 

5.6 Have all election teams trained? 

i 5.7 Who will provide the training' 

I 

1_·-. __ 



Monitoring and evaluation 

6.115 there a plan in place to monitor the elections) 

6.1 How will it be ensured that monitoring of 

~~h~le~tiol1s takes p~~c:? __ _ 

6.3 How will it be ensured that data on 

newly elected governing bodies is captured? 

64 Who will be responsible for the 

deveraprnent of the election 

ti5Wilianexternaievaluation of the election process be 

conducted7 1f 50 by who7 

Phvsical resources 

7.1 What type of venues are going to be used for 

governing body elections (e.g. school hall)? 

7.2 Do all schools have SU itable venues 

for the purpose {in terrns of 

7.3Areplansinplaceforavailabilityofresourcesin 

schools{e.g. prepare ballot boxes and voting 

7 .4Willsomeofthephysicalresourcesbeou tsourced? 

Plea<;E' Spf'r:ify. 

7.5 If resources are going to be out 

sourced, who will be potential 

providers? 
------

Com ments!additional i nforrna tion 

_ ---i __ _ 

--_ ... _._---



Provincial Elecforal Officer: .. ", .. ,.,." ...... ,,,., .... ,,., ...... 

Signature: ,., ........... , .................. .... Date: .. , ..... , .. " .... ,' .... .. 

Department of Basic Education Official: ......................... .. 

Signature: ................... , ... ...... " ........... DatE': ... " ....... "" .......... . 





INTRODUCTION BY NOMINEES, 

Each nominee should be given an opportunity to declare verbally in front of his Of her 

constituency that he/he: 

a) Is not rnentcally ill or declared as such bV a competent court 

b) Is not aFi un-rehabilitated insolvent person 

c} Has nat been convicted of an offence and sentenced to imprisonment in il court of law 

in South Africa or in a foreign country, without the option of a fine for a period 

exceeding six months or has not be yet served his or her flJl1 period of imprisonme"t: 

d) Has not been declared to be unsuitable to work with children cas stipulated in terms of 

the Children's Act. 2005 (Act 35 OF 2005) 

e) Has F10t had his/her membership terminated by the HoD in terms of SASA; and 

f} Falls within the category of the nomination. 
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GOVERNING BODY ELECTION SCHEDULE: 2915-

Province,: ~_44"~_~~ ••••• ~ .. ~ ......... , ••• ~ •••••••••• •• ~ ••••••••• I'~ •• " I ••• District: .I ••• ~. ,,,.,,,. I ••• ~ .. t ~,., •••••• •• ~, •••••• ~. ~ ~. ~.~ •• Circuit! IIII'II •• ~.~ if++~~~."''''jlill i 

Year of Election: .................................. ". 

arne of School Physical address Town/City Name of Contact no. of Narne of Contact no. Elect Second Election I Date of 

Principal school principal Electoral of Electoral ion Date (if meeting to 

Officer Officer Date a pp I i ca b Ie) elect 5GB 

Office Bearer 
-

- _. 
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