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PROVINCIAL NOTICE

[No. 223 of 2017]

MEASURES RELATING TO ELECTIONS OF SCHOOL GOVERNING BODIES OF
ORDINARY PUBLIC SCHOOLS AND PUBLIC SCHOQOLS FOR LEARNERS WITH
SPECIAL EDUCATION NEEDS

Under seettons 24 and 28 of the South Afncan Schools \er, 1990 (et No.o 84 of 1996) read with
sectwons 40 and 46 of the Pree Stie School Hdueanon Acr, 20000 (Ner No.o 2 of 20001, 1,
PHT Makpoe, Member of the Fxecunve Councll responsilile Tor Hduoearion, heceby inrend ro determine
the following Measures as set out in rhe Schedule.

All interested persons are invited to submir comments ar representavtons,  Such comments or
representations must be submitted m witng to the following person aot larer than 30 days from
publication of this notice:

ki T Meotholo
Room 306 Trusdontem Building

BLOEAMPONTEIN

Tel: (0517 447 4038
Fax: 80512 7677
L-mail: T otholof fseducanon.gav.ua

Please nore that any comments or represeitations that are received afrer the due dare shall be
disreparded.
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Definitions

1. la these Measures any word or expression o which s meanuny has been assigmed in the Aet,

bears the meaning assipned ro o and, voless che conrexr atherwise indicares -
“days” means calendar days including sarurdavs, Sondays and publhic holidays;

“dastrict clectoral offices” menns the Thstrge Tercetor ar o distncr office 1‘c::ptmsih]r: rey
owersee and manage the clection process m the disirer;

“educator” means any persen, excluding @ person who s appointed e exclusivel perform
estra-curricular duties, who teaches, educates or trans ather persons or who provides
professional educananal semiices, including protessional therapy and educanon psy chologicnl
seevices, at a publie school;

“Free State Act” menns the Pree Stare School Hduemiion Sver, 2000 (Act No 2 of 2000,
“Head of Dupartmunt” means the head of the education dr.‘p:nrm'mm m the Provinee;

“Measures” mean the dMeasures relating to Llecnons of School Governing Bodies of Ordinany
Pulalic Schools and Public Schoals for Tearners serh ’:%p:;ci;]] Fdueanon Weeds:

“member” means a member of the roverning hody:
“member of staff’ mueans a petson appointed aceording 1o the Public Service Aet, 1994
Proclamation Mo, 133 of 1994 ar the Sourh African Schools Act, 1996 (e Moo Bd of [996),

whor s not an cducator at 5 school:

*Member of the Executve Council” means the Member of the Excounve Councll whe s
rr;.spnnsrb]c:. toor coducanon m the Provinee:

“parent” mieans -

{n the biolopical or adoptive parene or legal guardian of leamer;
h) the person legally enteled o custody of a learner; or
{ch the person who undertakes o fulfill the obligatons of a persen referred o in

paragraphs [a; and (131 rowards the leamer’s edueaiion ar school;
“prescribed form”™ means the wemplates awached o these Measures;

“orvincipal” means an educatar appoetoted o achope oo post established as the head of o
] PP B i
school;
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o . . . . o s
provincial elections coordinator” means 1 sentor provineial official ar a provineial office
rcspﬂnsihir tm oversee and managc the CiCCFi[Nl PI'HCL'SH i the P]‘fl\'inﬁ[;‘:

“public schuel” may he -
(a) an ordinary public school: or

M} a public school thac provides cducadon with a speanlized focus on mlent, including
sport, pcrf{)rm.il'}g Arts OF creative arts;

“representative  council of leamers” measns o representative council of  learners
established m terms of Sccvon 11 of the \en

“school” means an ordinan public school which entolls leammers in one or more grades from
erade I ro grade (2, a public school that provides cducavon with a specnlized focus on talentg,
mcluding sport, performing ares o creanve ares, as well as 2 public school for leamers with

'_“EI'.lL‘Ciﬂl L‘d‘l_l(.'ll(,‘f(.‘ﬂ ﬂL‘L‘dS}

“sehonl electoral offtcer” means the ]’rincipn] or a senior manaper of another school who

15 10 oversee and nuanage the clecuon pracess 1o the schooli and
“the Act” means the South AMrican schonls Sen, 1996 (e Noo B4 ol 1996, as amended,

Composition of governing bodics for ardinary public schools

2. {1 The membership of the soverning body of a pullic school compoises of the allowing
L w [y - B
memibsers:
(s Fleered miembers;
(b The ]’rincipﬂl b virtue of his or her official capacity; and
fe Co-opted members (f the ordinary public school provides education for
CACNers ‘\"."i 1T 5 CCiﬂ. CARICAnOn needs, e ;C]\'Cr[liil * hody muas oA hiere
] th specml ed s, the ( g Baod t 1

prncricn}?\ p{’msil)lt co opt a person or persons with expenise regarding the
provision of special education needs as per secuon 23:51 of the et and secdon
3901 el ot the Free Stare Act,

e The glecred members of the governing body relerred i subparagraph (1Ha) of these
Measares comprise of the following members:

in Parents of learners at the schoal,

{12y Udueatoes at the sehool;

{c; Membuers of staff who are not cducators: and

e Learaers in the eighth grade or lugher ar the school elecred from the RCI of

applicable
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h The number of parenr membets, cducaror membecs, stalf members who are not
educators and learner members of 1 governing body must, Licpurlding on the wype and
grading ot the oedinary public schonl concerned, comply with the wble below,

4 The aumber of members moa catepory will vany according o the wpe of sehool and
leamer enrolmont set out i golumns 1 oand 2.

= In a school which docs nov have o member of staff, the number of parenrs ser out in
colutin 3 shall be reduced by one and the rol number of members set out in column 8
shall be reduced by ane.

ype offNumber ofPrincipal [Number  offNumber [Number offNumber offT'otal
school: lcarmncers enrolled ag cducator of parentmembers  offfearner number of
Ordinary school muembers membees (saff (nunjmembers  fmembers

cducators)

Primary o 159 ] i 1 ] 1 7
Primary 1680 to 700 ] = 3 1 {1 L
Prumary 701 and more | 3 0 1 ) 11
Secondary Lo 049 | 2 7 I 2 13
Sceeondaey G50 and more f 1 L i 3 17
Combined 1 o 490 r » i E 3 13
Combined 500 and more { 3 L [ 3 17

Membership of Governing Bodies of Public Schools for Learners with Special Education

MNeeds

3.

(1)

‘The governing body of 1 public school for learners wich special educanon needs should
be composed as follows as per secuon (24) {1} of the Aen

) Parents of learmners enrolled ar the school, i reasonably practicable;

{Ix Fducator at the schonl;

{c} Membiers of sidf arn the school who are not eduoeators;

{dd) Learnees in Grade 8 or higher, if reasonably pracucable:

() Rt_‘prcscnt:tlf*.’cs of SPONSOTINg bodics, if nppﬁcnhlc;

{f) Represeatauve of organizadon of parents of learners with specual educabon
needs, if applicabile,

{1 Represenratives of arganization of disabled persons, of applicable;

(I} Disabled person, if applicalile;

(1) LExperrs in relevant ficlds of specl needs educanon; and
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Ln

(1 The principal by virtue of hus of her officil capaciey,

{2 The charperson of the poverning body m the case of a public school for learners with
special cducation needs ean be any of the governing body elecred fram the persons
referred 1o i subiparagraph (1, (41, {6, {g), (h), and (1),

(3 The number of parert members, cducator members and learoer members of
governing hody must, depending on the tvpe and prading of the school concerned,
comply with the tahle below,

Type of Noof  Princ | Nu No No Ne Elect  Appoi | App | Appei  Appot Appoi Toal
school learne  pal of of of of ed nied | ointe | nted atcd oted " Noof
s cduc | pare | mem | learn | mem | memb d repres | repres  cxpert memb
enrolle dwr | onis bers | er bers ers per | mem | entativ | cotativ s in . CrS
d at mem  mem | of moem disabil : hers | es of es of releva | plus
school bers | bers | stuff | hers iy if per organi | spons ot " memb
if (non ;if Papplic | orga  sation | oring ficlds | ers
reaso  educ | reaso - able nisat s of hadies  in appoi
nahl  ator} | nabl S (maxi | ion parent il specia | ated
v ¥ mum | of s of applic 1 per
pract pract 2) disa | Jearne able needs | applic
icabl icabl bled | il {maxi  of able
C e pers  applic  mum educal | catego
ons able 2) ionil | ry
if {maxi applic
appli | mum able
cable | 2) (rraxi
{rmax Mmum
imu 2)
, , -~ m2 -
Prian boow |2 3 i i U
(49 . R
Pritnan {30 | 3 G L 0 11
and ;
mre g I N i [ i
Secondan | 142 1 P2 7 l | i vl : i
Secondany ¢ 130 ] 3 | B | { P13
and _ ;
’ . more i
Combined 1 o] z i ]
My i ]
Combined | 130 ' | 3 8 I ! -
anel | '
B maorg , -

Parents mast elect the members referred o 0 subparagraph {1)(a) in accordance with
paragraph 14 of these Measures.

Educators employed at the school concerned must eleer the members referred 1o in
subparagraphs < [1(L: 10 accordanee with paragraph 15 of these Measures,
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{t)

Eligbility

4.

Blombers of statt gt the school concerned who are oot edueaters muost elect the
members referred to in subparagraph (10 m accordance warh paragraph 16 of these

tleasures,
The Represenmnves Council of Leamers, when practically possible, 1oust eleer the
members referred to n subparagraph {1dd) 0 accordance with paragraph 17 of these

Mensires.

NMembers of categories referred roon subparagraph (Bife} 1o 01 must be clecred or

appointed 18 set out 1 paragoaph (8 of these Measures,
The person referred 1o i subparagraph (15001 the prinepal of the velevant school.

The Measures apply moftes atckidis 1o the dlecnon of governmyg bodies of public

schools with spectal neceds, unless deteemuned otherwise,

A person will nor be eligible 1o be o member 116 a governg body if he or she:

{a)
b}

{c)

()

fel

)

s mentadly dland has been declared as such by a comperent courn

Is an uo rehabilienred inselvent

Has been convicted of an offence and sentenced o imprsonment in 8 court of kaw i
South Africa or m a foragn counery, wichour the option of a tine for a pedod

exceeding six months or has not ver senved his or her full penod of imprisonmenc:

Has been declared o be unsutcable o work with children as :&l‘ipu]:ﬂcd uy termms of the
Children’s Act, 2005 (Act No. 38 of 2003);

Is listed in the register of people wnsmable ro work with children i werms of the
Crinnnal Law (Scxual Offenses and Relared Maveers) Amoendinent Aer, 2007 (Aer No.
320l 3()7};

Daes not Gl wathin one of the catcpones of memhers who make up a governing body;

No longer falls within the catepory of mcinbers that he or she represented at the ame of

his/her elecion; or

Has had hisfher membership rermunated by the Hal? io reems of the Act.

Pravincial Elections Coardinator

B

The duties of a Provinanl Elecuon Coordinator are amongst others 1o

(a}

Ensure that there 15 adeqguate advocacy conceming rhe electon date;
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linsure Cf.ampiiﬂncc with procedures wirh repard ro cleenons;
Coordinare the sources to conduct efficient and fir governing body elections;

Linsure that marerials and procedures for the rraiming of Distnees and School Flectorl
Officers and Tenms ate i place and rainiog tker place as planned;

Develop snd provide remplaies of all docaments required for the clections;

Resolve disputes reluored 1o the elections which could nor e resolved ar schonl o

distriet levels;
Bontitor and evaduate the elecnon process o the pru‘;intc; aried

Consoldate n database of governing bode membuers once they are clected.

District Electoral Officer

G. The duties of & Districr Electoral Ofhicer are amongst others 1o

)

Coordinate the eleeton processes m the districn

Advise the disteict on the proposed stategy and implementaton of the clecnon in the

diserice and ser our thar the process s conducred agreed;
Compile managemenc plan o implement these Measures:

Unsure that each school has an Flecroral Officer in Ime with these Mewsores, und tha
the School Elecuon Teams are estabhshed:

isure [h‘.li :i]l L‘]L’Cl’if]!l ()ET[CIEL’E‘ wnrk}ng il .‘\‘Eh[}l I'] IL“\'L‘} are llL]L'L,U'.HL‘l}' “".lin(_‘d Tll](.] are

aware of what their cole encals;

Frsare thar all Flecrorl Officers receive these Mepsures and odher documens m

poodime;
linsuee that elecuon advocacy is conduceed as planoed:
Vinsure that the eorire clectiom Process 15 manitored;

Ensuee that the names and conace details of the persons clected to governing bodies
{refor 1o Template 1 Nooficanon of all Members Flecred 1o the Governing Baody) arc
submitted within o week (by Schaol Tectoral Officers) of the elecaans taking place;

Fnsure that the Distriet Offiee reectves the Dara Furm {refer 1o Templare 20 Governing
body Dam Form) from the School Electoral Officer; within 7 davs of the meeong at
which the office bearees are eleceed;

Resolve disputes related o the decisions which could not be resalved at sehool level;



PO I G A L HE L BR Pl Ay Js i

g Develop a database of newly clected governing bodies and submir o the Prowineial
Flection Coordinatar

(m) Compiie a wrntten distnct report on elecrions and submic it o the Provineil Election
Coordinator;
(1) Subme a distnier plan showing for cach school the name of the electorl officer, the dare

un which the elecroral officer will be ramed, name of the monitors that will monstor
pre-clecnions readhness and the elections as well as the date Tor the elecuons and dates
of pre-clectons monitorings;

{0) Fnsure that schools establish school electoral task eams: and

(pi Fnsaring that schools have nominadons and clectuons on one day for all components
and schools that want to deviate must get written approval from the Diserict Director.

Schaol Electoral OQfficer

7. The duties of a Schaol Hectaral (Officer are amongst others w
i Buefoee che clecnons
{n Prepare s nouce gving detatls of the date, time and venue of the nomination

and elecnon meenny;

by Finsure thac there 15 3 suitable venue fiw the nominanion and clecion meeting,
{c) Frsure that eligible vorers reectve nooce of the nominaton and clecnons

meeting in ome (Le, at least T4 days before the clecnons);

{d: Fnsure thar nominatinn fooms are avatlable ar the principals’ office and dunng

the nomiination meeting;

e LEasure that there s a vorer's eoll which the school should prepare and tha s
accurato; andd

{f Fosure that the school elecden ream knows whar process s to be followed, and
thac resources that will be needed will be availalile such as the bos {or casung
the vortes, a board to wnte names of notmnees, paper {for vouny (ballot papers),

eIC.
(2} During the clecrions
{a) plain the procedures for nomimagons and clectons;
{l1} Let the nominees inteoduce themselves orally or mn wrtng;
{c) MManage the election process; and

{d [ntervene and resobve any dispuies.
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Adrer the elecnnns

()

()

()

{

(f

Within 7 days of the clecnons wform the Disdes Direetor in woung of dic
pamcs and addresses of the persons elected as poverning body  membsers frefer
w Templare 1@ Nooficanon of all Members Elecred o the governing body):

Withm 7 davs of the clecuons, nanfy the Ponapal of the school i writing of
the names and addresses of the persons clected as members, and mform the
Principal that he or she must ooty the parents of the cleenon resules within 7
davs of recenning the information;

Mot 16 a seleered member i wriring of his or her elecuon;
Subnut an undisputed elecnion declaranon torm where this was the case, or a
decliranon dermling any dispates {refer o Templae @ Llecuon Declaranon

Hormy;

Place all documents, wicludiag ballov papers, used ar the elecnion m covelopes
and scul the cavelopes; and

Keep those eovelopes mosafe custody {or a penod of at least three months from
the daee of the vlecnon of the gm-‘u‘ning hody concerned.

Cade of conduct for Electoral Officers (Disteict and School)

8.

An Blecroral Officer shall:

Aot hopestly and widh dignine,
. fm] .

Act tnan unbised wave

Be famihar wich che election process and :apphc:nl)lc leyrslanon;

Carry out the cdection i teoms of the provinoml presenprs;

C,o-opcmm with schnol managers and line management,

Manage the voting process noa faie wd just manner:

Dreal witl difficuluies char may anse with courtesy;

Be polite and diligent; and

Nat exceed bus ar her mandate.
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The voters® roll

9. (13

A vorters” roll tor vach of the eatepories must be avmlable containng the names of all

chgible parenes, cdueators, members of staff and learners as follows:

(2

P

3

Frunchise

10. {1y

——
s

Y The vorers” roll for parents must be based on the school admission repistee.
Eligible voters are those persons sppuearing 1o the adpissions register a5 parents
or who can show proof thar they arc parcnes as defined in the Ave Only oo

parenis per leamer are ehgble o voue

i The vorees” eoll for cducators must constst of all cducatoes emploved ar the
schaol:

i The voters” roll for members of saff (Lo non educarors) must consise of all
members of staff (non educators! emploved ar the school; and

{dj The vorers” rell for learners must consist of all members of the Represenmave

Council of Leamers (ROTLL

The peneipal must at lease 14 davs prios o the dare of the clecrion for paremt members
inform the parents of the availlabadiy of the vorees” roll ar the sehool and puc it at the
disposal of cliglle vorers ind the sehool cectorl officer.

Al mommators, sccondany and nommees must be persons who are listed on the vorers'
roll for their respeciinve consutuency of representagen on the school governing body,

ool officers shondd follow the |1i'in|_‘ip[u of inclusion, tansparency and demaocracy,

rather than exeluding potenual voters,

Fvery parent of a learner officially enrolied at a school is entitded 1o vore for parent
members of the governing bodv and has one vore in respect of each nominee with a
musimum number of vores cqu:ﬂ tex the number of parent members o be elecred.

Fvery educator, including the principal, emploved ar 1 schoaol s cotitled to vore for
cducatoe members and has one vore in nespecs abf cach nominee wol o masamun
numher of vares cqual to the nombicr of educator members o by elecred.

Lvery member of 0 RCL 15 entaded to vore for learner members and has one vote

respect of cach nominee with o maximum number of vates equal ro the number of
learner membierss o be clecred.

Lvery member of stff {non cduearor) 15 enutled o voie for o member of staff and has
wie vote. 1 the school has onlv one member of staff. That member is avtamatically

cleced,

Proxy votes are not allowed.
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Date, Time and Place of the Nomination and Election Mecting of Parent Members

11. () The schoal clectoral afticer must prepare nonces {Template 5 the presenbed form,
in which the date, time and place of the nomination and cleetion mecung muast be
stated, The nominaton and clecoon of members must be n one meenng. Written
permission must be abtamed from the Disiriar Rirceror for devianon from holding the
naminauon and clectdon on une day,

{2 The school electom! officer must ensure that the notees regarding the nonunations and
clections are distibuted and displaved i prominent places ar the school and 10 the
community at least 14 davs prior to date of the nominations and cleesons and hand the
noace prior thereto to the principal.

(3 The prinepal must
] at Jeast 14 duvs prior 1o the dute of the nomnation and clecnon meeany fore
parent members hand a copy of the nonce w every learner of the school

concerned with the oral mstrucnon 1o hand i o his ar her parents; or

{b} any ather method that works for the school commumny, as fong as i o nooway

disadvaneages any moembers of the sehool coammuntiy.

(4 Whatever method is used as menttioned in subpacapgraph (3), the nooces muse be 1o the
fanguage of the schools instuction, and where pracucal, 0 the home hoguage of
learners,

Nomination of Parene Members

12. {h v parent must be nominated frefer o Tomplate 60 Nominagon Form) and seconded
only by a parene of a learner of the school concerned, by

{a) Indging with the school clectonl offieer, not more than seven davs and not less
than 24 hours prior to the commencement of the nominaton mecdag, a
nonunaaon form duly completed by the proposer, seconder and nominee;

(L) fominating a parent who mmust be proposed and sceonded on the nominauon
form complered by the proposer during the Ominatian part of the meenng; or

() cnsunng that the nommee must meet the requiremuents of paragraph 3 of these
Muensures and append hisher symature.

{2 The electoral officer of the school must determine the nme o be allowed for the
nominadons at the commencement of the nominaton meeting, and must inform the

meeting theceof,
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(3 Vfrer exspiny of the ttme for aommanons refereed roo o subparpraph (2) of these
Mensures, the electorm] oflicer toust -
(i consider the nominations and rgect the nominaten of any nominee who -
{1 has not been nominated 0 sccordance with parageaph 111 of these
Alenasures;

(1) 15 not eligble to serve on the school povermng body; or

(1t} i the case of o nominadon refeered o in subparageaph (1309 of these
Measures, has nor completed the sad nomioaton form, unless written
proof to the saisfaciion of the cleciors] officer of the school s
submitted before the expin of the nme referred o an subparagraph {23
of these Measures, rhat such nommee will be willing 1o serve as a
member of the governing body and meets the elighilior regquirements;

i) announce e manes ab the nominees whose NOmlaons e beel accepied,

) [€ the roral number of nominees whose nominations have heen accepred —

(a) s less than the number of members required inorespecr of the caregory
concemed, a now mecting at which new nomumees must be nominaed shall be
convened withen 14 davs:

() is equal ro the namber of members required 0 respect of the categon
»:_‘(m(‘_‘c:mcd‘, ihe clectoml oificer must deelate every nccuptud nonnnes o e an
elecred miember of the governmg body:or

e i tnoee than ihe number of members required 0 eespect of the category
concerned, an clection must be held i accordance with paragraph 13 of these
Measures.

Quorum
13, (1 A quorum of 15" of prrents” on the vorers” roll is needed foor the nominaton and
clecnion meenng to proceed.
2 If the gquorvum is not met at the fust elecuon mecdng, the eleenon must be rescheduled
not less than 7 davs, but not more than T days in which event the procedure preseribied

m paragraph 11 of these Measares shall be repeated. The notice of the sceond elecrion

meeting should cleaddy state that no quorum is required for that meenng,

I3 Prosy vores are not allowed and w1l therefore not be considered when calealating the

quonin.
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Ell:(:ff;(_lﬂ Ut‘ r’zircnt h{cmbcrs

4, il The ¢lection of the parent component of the govermng body shall be preceded by the

L’lCt.'lj()ﬂ UF leL‘ (H]IL‘T C()!Tll’)[.ﬂ’l(_‘[ﬂ“i.

The clection mectinge must be held oo the date wtd o the time and plice as desernuned
by the Schonl Rlectoel Gificer.

{3 The Electoral Officer must esplun the procecdings w be followed and must sapulace
chat every anminee will have the opporromny m brefly smee ar lease

i Flis or her nam;

b The names and grades of his or her children in che school;

el Oecupauon and espertence or skalls: and
idi Vistn Tor the school,

-4 Before the ballor papers {refer to Templare 7 Ballewr Paper for Parear Members) are
distrlbared, the Flectoral O icer must

{2 Posure char cveny ballar paper has the school stamp on i, or some other
distinguishing featare whieh prevents the ballot papers [rom being aimpered
with; and

{1s) Pxplain the voting process, the minimutn and nusamuom number of nominees
ta be voted for, as well as how to record che voting vither by wsing numbers or
by wnri‘ng namoes or bodh

(5 The ballor paper must indieare the mames of all accepred nominees in alphabetical order
based on dherr surnames. Pach name must have 1 number corresponding, re 1 namber
on the ballor paper, which has 1 schonl stamp or a2 disningoshing feature,

{4 It dhe total number of valid nomimauens 13 cqual o the required number of parent
members, those nommated are declared w be duly clecred, and the Schaol Hleeroral
Officer must sipn a1 declararion iudicnrmg thar membuers were not eleered by seeret
bBadlor, and that he or she allowed sotfficiens opportunity for more nominadons,

{7 A person with a night to vore must record his or her vote on the ballor paper in secreey
and deposit the folded ballor paper i 2 box or other cosed conniner p)'m'idtd fear the
purpost,

AT
==
2

A person who s unable to read or wreite or @ person not able o vote becasse of g
physical disabiti mav, at his or her own request, be assisted by the School Elecroral
Otficer and a4 witness ideonfied by the purson.



i The Lleetaral Officer muse repect a ballor paper:

(i Whiclh 15 without the school stamp or distmgusshing feature as conremplaced in

subparagraph (ias of these Measures;
(b; With mosee vores recorded than the nomber of members o be elected; and

{c Which s complered 1o such o way that 1x uncertain as w which nommee or

IOMIACes 2 % ole wis [L‘L‘(J[L}L‘d E.Cll',

AL Atrer the rejeciom of any spoth ballor papers, the Flectoml Officer muse:

{n Count the vores i the presence of nemmees sheo wish to be presenr;
Ty Announce to the clection meenng the name of cach nomiiee and the number

of vores cast for encly

{c Complete the counted ballon papers fonn trefer to Lemplate 8 Counted Balloe
Papers and Declieation of Numbcer of Voters: in order of the most vores 1o the
leasc votes; and

(d: Dreelare who has been duly elected. The person with the mosr vores bsted fest

and the one widh least votes 15 histed lase

1y Where the number of votes reeorded for nwo or more oominees is equal and o affeers
the results of the poll, the Plecroral Officer must ascertaun the resulo wath regard o the
sad nominees by drawing lors or by using some other method thae allows for a random
seleetion between the tied neminees. This must be done opealy and by agreement of

the nominees.
Nomination and Election Meeting of Educator members

15, {1 The Schaal Blectoral Officer will decide onoa dare, tme and place tor the nominanem
and cleenon meeting for educator muembers, This meeting must be held ar leasy 2o
betore the clection ol the purent component

{7 The Principal must give the Sehaol Viecroral Offteer w kst of all educarors ar che schoal,

[his will serve as the vorers” rall,

(3 The Sehool Electoral Officer must ensure thar cach cdeemor ue the school reeeves a
copy of the nodee of the nommaron mecting {refer o Template 50 Notce of
Nominaton Meeting for Bducator fMembers of Safl) at lease 14 days before the date of

the meeting.

(4) An cducatnr can only be nominated and seconded {refer o Template 6 Nominauon
Form) by another educatar emploved ar the school,
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(5

—
o

(9

The completed nomunanon forms must he lodged witl the School Elecrol Officer net
more than seven davs and not less than 24 hours prinr to the commencement of the
NOMINALIOR Meerng.

I=duecators nominared ar the muering will need anorher educator present 10 second the
nominarion, and the nomouion (oo will have w be properly completed and handed
1w o the Scheol Electaral Cifficer within rhe ome thar the Flecroeal COfficer allows for
this pumaose.

If the tomal nomber of valid nominatons s cqual 1w the required number of educator
members, those nomanaed are declared o he duly clected, and rhe Schonl [*lecearal
Officer must sign o deckinoon indicating thar members were not clecred by seeret
ballet, and that he or she allowed suthicient opportuniny tor further neminatons.

I nomimanons are less than the number required for the educaror component of the
woverning bady, the Schoal filecroral Officer must convene another mueeting before the
parent members” election meehng,

Il nominagons are more than the required number of educarars, clections are
conducred by seorer balloe {refer o Template T Ballor Paper for Educeator Members),
using the same procedure as deserbed for the parent members” elecnon.

Nomination and Election Meeting of a Member of Staff (non cducator)

16, The procedure for the clection of the mmember of saff (non educators) to the governing body is

as tollows:

fe)

The procedure as ser out for the nominauon and clecaon of the educator component
applics, wih the aecessary changes, o thes category of the govermng baody;

In cases where there = no memnber of siadf {non cducator) ar the school, the posiion
will tre lefo wnnfilled;

Where there i one member of seaff] that person s regarded as duly elected 1o the
governing body:

Where there are two members of stadf (non educarors) ar a schoal, the clectoral officer
of a schoal may draw log (with the prrmission of the non edueator) o derermine who
must be appomted as o member of the governung body;

In gases where there are more than owo members of smff (non cdicarors), a democmtic
elecuan must be held ro derermme who should be :l’pptﬁnmd ter the g(.’-'ﬁuming ho.d}',

MNomination and Election of Learner Members

7.

The Representanve Council of Learners shall elect from ies ranks leamers whe shall be
members of e governing body,
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{2} The procedure for the nominaton and election of leamer members shall be oas
prescribed for cducator members in paragraph 14 of these Measures,

v The number of learers clocred o the governing body should be i line with the
tormulae for the calouladon of members of the governing body as per caregon
inclicared 1 the eable o paragraph 2{5] of these Measures,

&N The Tearners must be made aware of seevon 32 of the Ao, which outhoes the stams of

miners on the governing body.

Appoiniment of certain categories of members of public schools with special needs

18,

{1y A mavimum of two members per caregory appointed 10 terms ol secuon 241, (1),
(i), (h) and (1) of the Act

(3 The Prinapal of the school must wvie i wonong relevant categories srated o
subparageaph (1.

{3 The Poncipal muost subomie i weidng all the nominanons referred w0 in subparagraphs
{1) and {2} to the Head of Deparmment.

{4 The Head of Department must within 14 days of receipt of the nominanons
() appetnt a subsequent number of members per category;
ity notify cach appointed momber i weitng of hus or her appaintment; and
{c notify the principal eoncerned of his or her decision.

(3} The Head of Department shall inform the Distnict Direcror concerned in wriring of the

names and addresses of the appomnred members.

Deviation from holding the nominations and elections on one day

19.

.

i) Schonls must apphy to the Districe Director for permissian to deviae from the single
day eleetion and nomination mecting, Arer pernussion has beea granted 1o wntng, the
school most communieate such o the clectoral officer before notces are sent our o
pﬁf{.’ﬂ[ﬂ,

{2) The District Dirceror amongst other matters will consider such an applicadon 1if he or
she is satstied tha

{a) The devianon will promate the best inrerests of the school communtty and the

fa

school pnd will allone for maximum p;micipntiun of voters 1 the voung process;

() The devinnon will not disersmnate unfaly against any potenoal voter or group

of voters;

(e Sufficieni provision is made for the nominanen process,
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i
]

e

IE€ 10 s decided thar che school deviares from the single das clecnion and nomination
meeting 1 quoruty of 135 of vorers 1< aeeded for the counang of vores e proceed.

I ess than 19"y vored, then the cecrora] officer muese dewermine o new dare for the
voung and clearly sare thar ar this voong process no quorum 1s regquired.

Decision of School Electoral Officer

3

4

0.

(1

]

The School lectornl officer shall deaide all matters conceened with the nommanon and

clection of nomuncees m rerms of all the eatepones.

Al diSPllfL‘.}% shaould be rcpr.:m:d rer the School Dlectoral Officer during the IO of

the clecuons,

The School Flecraral Officer shall resolve all disputes o order o declare clecuons

undisputed. s or her deciston dunng the eleenon s final.

[ the School Elecroral Officer s unable 1o resolve the dispute, the clecoon should be
completed and the dispure can rhen be refeered 1o the Diserice Elecroral officer swirhin
seven days afrer the Flecnnn Day. The Dismer Blectoral officer shall nform the
complunant nwriting of lus hee dectsion and the reasons therefore witlin 14 days af
rucuipl of the complant

In the evene that knowledpe of any alleged srrepulinne anly became available afier
c:)mp]urion of the clection process, a dispute ean be referred 1o the Dismer Eleceoal
officer. The provisions of parageaphs 18043 and (6} of these Measures will then apply.

Thereafter, an :qﬁpu:\ﬁ can be lodped with the MEC within 7 davs, should the
complinant not be saustied wich the decision mken b the Distrier Electoral efficer.

The MU must inform the complamant i wriitng of his or her decision and the

reasonts therefore within 30 days of recepr of the appeal,

Procedure after Election of Governing body

21

(1

After the election of o povernimg bods the School Llectoral Oftficer must

{n) Place all documents, including baller papers, used at such clecoon in envelopes
and seal the eoelopes;

{I Keep those envelopes insafe custody for a persod of at feast thiee months from
the date of the cecuon of the governing body concerned;

Nanfy cach elected member in writing of his or her electnon;

o
I
e
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Hand over

22, (1

2

idj Nanfy the Principal of rhe school in weinag of the oumes and addeesses of the
persons elected as members, and inform the Ponapal thar be or <he must nonh

the parents of the clectdon resules wichin 7 davs of the meering;

o Inform the Distict Direcror in wrigny of the names and addresses of the
persans clected as poverning members {refor 1o Template 10 Nonhoanon ot all
hlembers Flected ta the governing bodvjand

{1 Submit an wndisputed clecdon declumuon where s was the case, or a
declaratiom dermling any dispures {refer ro Templare % Plection Dieclararion
Formi.

The Prncipal must ensure that the Dan Form (Templuee 20 Govermng Bods Das

Form) s compleced by eveny member of the newlv cecred goverming body. This form

must be submirred o the distner wathin 7 davs after nonficanon of the rosules of the

clecuon.

e Principal 15 requtred 1o inform the Dhistner Dirceror aof amy changes ;1 membership
of the Geverning Body walun 14 davs of those chaoges being eftfeered, o ensure that

the dacabase 15 up o cdace.

The Poancipul, as o member of the cutpome and the newly elected gm'::mmg Lowdy,
should manage the handing-over process withmn 4 days after he or she has been
noitficd 0 writing of the momes and addresses of all the members of the governing

l.mdj. lJ_\':

{n) Officially handing over all goverming body Bles to the newly elecred govenmng
hady;

il Conducrng an introducton traning session for the newly elected members; ind

ic) Ansawening any guestions that the newly elected governing body may have.

A hstimcheaong the mmimum documients that need 1o be banded over o the incommg
governing hody s included (Templare Bk Fandover guide).

Election and rerm of Office-bearers

23, (1)

5y
fasf

The principnl shall convene the first meetng of the gr:\’crmng body within 14 days atrer
he or she has been notified 1 writing of the names and addresses of all the members of

the gm‘m‘ﬂing bud_\.

Pror o the clectnon of office-beacers the prancipal shall make the members of the
governing body nware of their responsibilivies and the need o ensure that oftice- bearers
are as representative of gender and racial diversity of the school as possible.



(33 At the firsr meenng of the governing bady such body must, from amongst s meinbers,
cleet office -bearers, whio must mclude at least a chairperson, o rreasurer and 0 secretan.
Phe Principal shall preswde at the elecuan of the Chair of the School Governing, Bady
who shall then offictally preside over the meenng,

(- The pitice-bearers, with thc exeeption of rhe learner component, shall reman i nifice
for cone vear from the date of their elecuon,

{5y An oftice bearer of o governing body may be re-clected or co opred afier the expuy of
his or her term of office.

{6 It for any reason the office of an office-bearer becomes vacant, the goverming body
shall, ar the first mecting after that vacainey has acourred, elect one of its members 1o fll
that vacancy for the unexpired pentod of office of his o her predecessor,

{7 The prncipal shalll afrer 2 mectng ar which any office-bearer has heen elecred nonfy

the Fead of Department focchwith mowrung of the date of the mecting and of the
name, address and offiee of the person elecred.

By-clections due to vacancics in the governing body

24, Y The chatrperson of the govermng body i consultaton with the prineipal must infonm
the Districr Director of any vacaneies and arranpements for a by-cleetion,

2 An elecroral ofticer of o school must be appointed for each by-elecaon.
{3 A by-clecnon must be held whenever —

) the number of parent members of a povermng body falls to 2 number equal o
of less than the ol of the other members of the poverning body;

{b) the number of members who, ar the consamnon of a goverming body, were
clected, or declared clected, falls ro o number equal o or less than the quorum
referved to i the consdruton of o fully consututed governing bodys or

{c) w member of the caregory of members of a goverming body referred 0 in
scerton 23 or 24 of the Act s oo donpger represenred onoa govermng body.

(+] A vacaney shall accur 1 a governing body if 2 member -

(a0} Resyms;

{1y Dies;

o Becomes disqualificd as conremplated in parageaph 3 of these Measures;
{d; Abgenrs humself or herself from rwo or more conRscounve meetings of rhe

gm’urﬂing hmd‘_l.' witliout the suthonzation of the jadd n'cmin;_; be‘:d}' tex dos son;



{e) Is removed from office m accordance with provisions conmined 10 a code of
conduct contemplated in secnion 184 ot the Near e

il Mo longer falls within the caregon of members thar, he or she represenred ar
the ame of rhe elecrinn,

{51 Wheaever a vacaney occurs as envisaged in paragraph 2203 of these Measures, o by
clecnon must be held within 90 dayvs of the occutrence of such vacancy.

- -

{0 The by-cleenion must be bheld in aceordanee wih paragraphs 1D o 17, of these

Mensures, depending on the cuiepory

(T \member elected in secordance with paeagtaphs 11 to 17 of these Measures remams in
office for the unexpired wrm of office of his or her predecessor provided they are sall
cheible.

Repeal
25. Provineal Notce Naoo 143 published in Prvisidd Geezette Noo 99 of 3 Tebruare 20105 and

Provincial Nooce No. 155 published in Proincies Geette 112 of 5 Mareh 2015 are herelwy

TC]’!L‘;’[[L’d.
Short title

206. These Measures are called Measures Relating to Dleonons of School Governing Bodies, 2008,



18 Templates

Number Template notation

1 Notification of All Members Elected to the Governing Body
2 Governing Body Data Form

3 Parents Voters' Roll

4 Voters Roll

5 Motice of Nomination and Election Meeting

6 MNaomination Form

7 Ballot Paper

8 Counted Ballot Papers and Declaration of Number of Voters
9 Electinn Declaration Form

10 Handover Documents

11 Election Monitoring Instrument {Election Day)

12 Governing Body Election Schedule




Template 1

NOTIFICATION OF ALL MEMBERS ELECTED TO THE GOVERNING BODY

SCHOOL:
DISTRICT: ELECTIONDATE:

TEL CELL NUMBER FAX

NMUMBER NUMBER ADDRESSES
EMIAIL

SURNAME NAMES

Principal

Farents
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Template 2: GOVERNING BODY DATA FORM

PROVINCE:

SCHOOLNAME:

EMISNO:

Previous
Gende Race Disahilit Education Previgus 5GB | SGB training SGB
| r ¥ level experience in portfolio
Surname & initials Fi M wloC Yes No years Yes No
: Primary {Secondary None
] Tertiary

| Principal

Parents

1.

Chairperson

2.




g

Educators

1.

| 2.

3

Members of staff {non educators)

1.

earners

1. Y

2. i

Appointed Members {LSEN Schools)

1.

2.

NUMBER OF LEARNERS ENROLLED AT THE 5CHOOL

African

White

Colored

Indian

| Total

f




Template 3

PARENTS’ VOTERS' ROLL

SCHOOL:

CISTRICT:

NG Only one child per family should appear an the vaters “roll

SURNAME

NAME(S)

NAME OF THE CHILD

GRADE OF
THE CHILD




Template 4

VOTERS' ROLL

SCHOOL:

DISTRICT:

COMPONENT:

Educators

Member of staff [non educatars)

Learners

ND. | SURNAME

NAME

A

o

~d

10

11

12

13

14

15

16

17

18

i9




Template 5

20

21

22

23

24

25

26

27

28

28

30




Template 5

NOTICE OF NOMINATION AND ELECTION MEETING

NAMEOFSCHOOL:

COMPONENT:

Parents Educators Member of staff (non educatars] Learmers

Motice is here by given that a meeting for the nomination and eiection of nominees

for. . { | members of the governing body of the above-
Mentioned school, wilibe heldon ... ... {Date)
Al [TIMTE} At s e iainn s {Flace)

For parents nominees, the proposer and this condor must be parents of learners at the school
who are not employed at the school. Far each category: the nominee, the proposer and these

cander must come from the membership of that category.

The nomination form must be returned to the school at least one day (24 hours) before the

elections are conducted.

Mominations will also be accepted at the nomination and election meeting.



NB: It is the responsibility of the nomince and the voter to ensure that their names are on

the school's voters' roll, which can be viewed at the schoa!.

NAME OF SCHOOL ELECTORAL OFFICER

SIGNATURE OF SCHOQLELECTORALOFFICER DATE

TEL:




Tempiate 6

NOMINATION FORMS
NAME OF 5CHOOL:
COMPONENT:
i Parents ~Educators Member nﬁiéf‘f_(-non educa'?_:_or'}  Learners
PROPOSER:
o
{ full name}

Being {a parent of a learner / an educator/ & member of staff/ a member of the Representative

Council of Learners of the above-mentioned schaol), hereby propose:

{full name of nominee)

as a member of the governing bady of the above-mentionad school.

SIGNATUREQFPROPOSER DATE
SECONDER

{Full name)

being {a parent of a learner / an educatar / a member of staff / a member of the Representative Council



of Learners of the above-mentioned school}, hereby second:

O OO T PO TV {fuil name of nominee)} as a member of the
governing bady of the above-mentioned school.
SIGNATURE OFSECONDER DATE
DECLARATION BY NOMINEE
[, the MOMIMEE... ..o e ceeeree e, LFLILE Nares)  accept the nomination and

declare that | am not/have not:

{a) Mentally ill and have not been declared as such by incompetent court;

{bl anun-rehabilitate dissolvent;

{c} been convicted of an offence and sentenced to imprisonment in South Africa or a foreign
country without the aption of 2 fine for a periad exceeding six months or have not yet
served a full period of impriscnment;

{d) been declared to be unsuitable to work with children as stipulated in terms of the Children's
Act, 2005 {Act 38 of2005)

{e) Is listed in the register of people unsuitable 10 work with children in terms of the Criminal
Law (Sexual Offenses and Related Matters]AmendmentAct32of2007;

{fi Doesnotfaliwithinoneofthecategoriesofmemberswhomakeupagoverninghody;or

{g} No longer falls within the category of members that he or she represented at the time of
his/here lection

{(h) Had my membership terminated by the HOD in terms of SASA.

SIgned At B e s



Template?

BALLOT PAPER
SCHOOL:
HSTRICT:
CONMPONENT:
Parents Educators Member of staff {non educators) Learners

VOTE BY PLACING A CROSS IN THE BOX NEXT TQ THE NOMINEE(S] QF YOUR

CHOICE, e g.

. ____________________________________________________________________________ |
Surname and Initials VotebyaX

10




11

12

13,

14,




Template 8

COUNTED BALLOT PAPERS AND DECLARATION OF NUMBER OF VOTES

DISTRICT: sivssassarrnns
SCHOOL: v ver i

COMPONEMT:

Parent Educators a Th}ié}ﬁ'ﬁérs of Staff T Learners 1

-— - pR— — - <+

DAYE OF ELECTION | ’ TTYPEQFSCHOOL | PRIM | SEC | COMB | LSEN
1 i . : 1 L

- - - N !

fﬂ_u;nber of Votes a

1
i
-
&
el
1]
v
=)
.
=
=]
3
=
m
m
%]




Template &

TOTAL NUMBER OF LEGIBLE VOTES:

TOTAL NUMBER OF VOTES CAST:

SPOILT PAPERS:

SIGNATURE: DATE:




Template

ELECTION DECLARATION FORM

NAMEGFDISTRICT:. .. ...

NAME OF SCHOOL ELECTORAL OFFICER:....cormimercmmrrencmmmna i e neas

DATE OF ELECTIONS FOR COMPONENTS:

Parent Educators Member of staff {(non educators)

Camplete the relevant section

SECTION A: Undisputed Eie;;igng

As the Schootl Electoral Officer for the above-mentionad elections | declare that the eleclion of

ali components were undisputed.

SECTION B: Disputed Elections

As the School Electoral Officer for the above-mentioned | declare that Lhe following

component/s of the election was/were disputed

And hereby provide the detail of the said dispute/s.



Template

NAME OF SCHOOL ELECTORAL QOFFICER

SIGNATURE OF SCHOOLELECTORALOFFICER DATE



Template 10

HANDING OVER OF DOCUMENTS

{These documents are the property of the schonl and must be kept safely by the School Principal.)

SCHOOL: EMIS NO: DISTRICT:

L {full names), the newly elected chair person of

The schoo! governing hody of {school's name)

Here by certify the following documents / e-copies have been handed over to the incoming SGB by the

outgoing chairperson:

KEYAREA ITEM Mark with a cross {(X)

where applicable

YES NO

1. LEGISLATION 1.1 The South African School Act [SASA),
1996 {Act 84 of 1996)

1.2 Provincial Education Act

1.3 Regulatians related to the governing bodies of

pubiic schools

1.4 National norms and standards for school

funding {Genaral Notice 869 of 20086)

1.5 Praovincial Regulations Regarding the
miscanduct of learners at public schools and

disciplinary proceedings

1.6 Regulation for Exemption of parents from the

payment of school fees {General




Motice 1149 of 2006)

OTHER
DOCUMENTATION

1.7 The Constitution af the School

Governing Body

1.8 The vision and mission statement of the

school

1.9 Action plans for the foilowing year

based on the school development plan

2. POLICIES

2.1Admissian policy

2.2Policy regarding school spart and cultural

activities

2.3 Policy regarding use of school buildings and
facilities by non-school

community members

2.4Policy on accupational health and safety

2.5 Religious palicy

2.6language policy

2.7 HIV and AIDS policy

2.8 School Policy regarding payment of school fees
and the school's sliding scale for determining

partial exemption

2.9 Code of Conduct for Learners




KEYAREA

HTEM

Mark with a cross {X)

where applicable

YES

NO

2.8 Code of conduct for learners

2.9 School's policy regarding payment of
school fees and the school's sliding scale for

determining partial exemption

3. FINANCIAL
RESOURCES

3.1 Minuie book

3.2 Copy of assets register of schao!

3.3Cash book

3.4Receipt hook {current)

3.5Receipt hook/s [completed)

(SEM! NG s ]

3.6Cheque book {current}

[SEME NO. v e rre s ]

3.7Cheque book/s {used}

{Serial MO e eenereenees )

3.8Petty cash (AMDUDL e ]

3.9 Bank statements for period 1 January

10 of current financial year

3.10 Dacumentary proof of investmeant (if

any) and proof of MEC permission.

3.11 List of NGOs/partners approved by

dis{rict and operating in schools

3.12 Copy of 10th school day statistics

3.13 Copies of cantracts Dfralil staff employed by
the Public School

3.14 Audited Financial Statements for period 1

January to 31 December of

previgus Year

3.15 5chool’s financial policy

3.16 School budget for current financial year

3.17 Resglution to Charge Schogl Fees - if

applicable




4. LEARNER 4.1 Copies of analysis of results of previous

PERFORMANCE three years {grades 1 10 12)

4.25trategy to improve learner

perfarmance

4.3 The schoaol's development plan

4 4The School improvemen! Plan -

current year

Name:

Signed: Date:

Newly elected SGB Chairperson

Mame:

Date:

Signed:

Outgaing 5GB Chairperson






Template 11

ELECTION MONITORING INSTRUMENT {ELECTION DAY)

1. General Information

item Response

1.1 Mame and type of school

1.2 Province

1.3 District office

1.4 Provincial official {name & designation}

1.5 District officlal {(name and designation)

1.6 School Electoral Officer (surname, name

& PERSAL number.

1.7 Election dates:

| IR=E= Y g 1= 5T,

Educators...._......._........._....

Member of staff {non educators).._........

1.8 Number of parents on the voters' roll

1.9 Total number of learners at the schoo!

1.10 Democgraphics of learners at the school
{e.g.603%0African, 20%White, 109
Indianand10%Coloured}

1.11 Demographics of voters at the meeting |
(e.g.60%African, 2056wWhite, 10%
Indianand10%Coloured}

1.12 Mumber of parents present at the




fvieeting?

Total number of parents nominated:

« Gender(e.g9men&12women)
a Racial breakdown

« People with disabilities

1.General information

Item

Response

1.14 Total Number of Parents Naminated:

+  Genderfe.g.dmen&bwomeny

» Racial breakdown

= People with disahilities

1.15. Tota!l Number of Parents Elected

. Gender{e.g.dmen&bwomen}
. Racial breakdown

» People with disabilities

1.16 How long before the election were

namination and election notices received?

1.17 What is the required quorum for the

election

1.18 Were members duly elected

2. MNomination and Election Process

Item

Response

2.1 Observations about the venue {e.g. space,

furmiture and lighting).

2.2 Was the qdorur’n of 15% met? if not,

When is the next election date?

2.3Werethevoterscheckedagainstthe vaters

roll?




2.4 Did the Electoral Officer clearly explain

the nomination process?

2.5 Did hefshe invite further nomin‘ationé?

Expiain the process

2.6 Were the nomination farms properly

completed?

2.7 Were the nominees allowed the

Opportunity to introduce themselves?

2.8DidthebiectoralOfficerclearlyexplain the

election process?

2.9 Did the election officer verify that the

Ballot boxes were emply prioe to voting?

2.10 Did the voting booths allow for secret

voting?

2.14 Were there any disputes lodged?
I yes, Explain the nature of disputes and

how they were resolved.,

2.15 Was the counting process observed? If

<o, who observed the process?

2.16 Were the election results announced at

The meeting?

2.17 Were there any irregularities? (Specify.]

Camments | additional information / concerns



AR AN N R AC N AR AR RSN R SRS E N AR R A RANANAARRERRPARANRRAGRNRRERRNBARNERNERD
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(EEEEERTRENRNZENENZAEINS RN RENEN RIS RES SSSRASRREETERRIRENREESESEIRISE SRR NY ]

School Electoral Officer: ..o oeeee e PERSB Lo, ]

Y=L TRV <RSI | ¥ | { <SR

Cepartment of Education OHicial: ....c..ccvvevcrimreenieen RPERSAL: coveeririee

Signature: oDates



FTernplate 12

PRE-ELECTION MONITORING INSTRUMENT

1. General information

1.1 Province

1.2 Period of election

1.3 Provincial official Name:

Tel-Cel

2. Advocacy

2.1. Which radio stations are you planning

to use?

2.2How long will the messages be aired?

2.3What are the key messages?

’ 2.4Which newspapers are you planning to

use?

~ 2.5What are the key messages?

2.6Are you going to use the posters and

| _ ﬂ"g ri? ;

2.7 What are the key messages of the posters

and flyers?
2.8 What other forms of advocacy are

you intending to use {e.g. road

2.9 \What was the most effective mode

of advocacy in the previous

2.10 Why was it the most effective in

_yourview?

2.11How and when is the MEC going to

taunch the electipns? i



Election budget

3.1 Election budpet

S - _ [

3.2 Source of budget -

i

3 List of documents

NB: If some of the following documents are not available, please indicate when they will be developed:

Are the following in place?

e em e RS - T

4.1 Pravincial regulations for SGBs + _

4.2 Code of conduct for SGB members

4.3 Samples of all templates to be used in the electians

4.4 Documents for the training of electaral officers

45 j.‘aG_Q glections ma naggnEnt_p_lan

4.6 Circulars to the districts on the SGB elections

- matters 3 I

4.7 SGB election schedules from schools

4.8 Provincial manitoring tools relating to SGE elections . o

Election teams

ME: if some of the following tasks have not yet heen carried out, please indicate when they will be done:

5.11s a pravincial election task team [including all

_stakeholders) established?
5.2 Have the District Electoral Officers

been officially appointed in writing? o
5.3Are district election teams gsta@iisiheg_?

S.44Are school election teams established?

5.5 Have all schools been paired?

5.6 Have all election teams trained?

5.7 Whao will provide the training?




Monitoring and evaluation

6.1 Is there a plan in place to monitor the elections?

6.2 How will it be ensured that monitoring of

. the elections takes place?

&.3 How will it be ensured that data on

newly elected governing bodies is captured?

6.4 Who will be responsible for the

deue!aﬂnent of the election

6.5Willanexternalevaluation of the election process he

conducted? IF so by who?

Physical resources

7.1 What type of venues are going to be used for ,

governing body elections [e.g. schoal hall)?

7.2 Do all schools have suitable venues

for the purpose {in terms of

7.3Areplansinplaceforavailabilityofresourcesin

schools{e.g. prepare ballot boxes and voting

7. 4Willsomeofthephysicalresourcesheoutsourced?

Please sperify.
7.5 If resources are going to be out
sourced, who will be potential

providers?

Comments/additional information

B A E B RN E ML L A8 L kR RO RN AR W RS AN BB R NG LN N EEE P 0 BN T E s e e T E T Er fr s s me e hm St mxawamny s mne e ra e s b e immes b S A m B BB IEE LS AN S E R KNI EN L MR E NG RE R TR AR Y

R N I I N L I I N I T O I T




Provincial Electoral Officer: v reerrrieaeen

SIERALUNE. e e Date: .o

Department of Basic Education Official: ...

SIERALUTE! i svrimnieen e DBYB D i iemrrieeee e






INTRODUCTION BY NOMINEES.

Each nominee should be given an opportunity to declare verhally in front of his or her

constituency that he/he:

b}
c}

d)

is not mentally ill or declared as such by a competent court

[s not an un-rehabilitated insolvent person

Has nat been convicted of an offence and sentenced to imprisonment in a court of law
in South Africa or in a foreign country, without the option of a fine for a period
exceeding six months or has not be yet served his ar her full period af imprisonment:
Has not been declared to be unsuitable to work with children as stipulated in terms of
the Children’s Act, 2005 (Act 35 OF 2005)

Has naot had hisfher membership terminated by the HoD in terms of $A54; and

Falls within the category of the nemination.



Template 12

GOVERNING BODY ELECTION SCHEDULE : 2915

Year of Election: ... evicvnncnnmneseninas

97034 Tot USRI 81| (o 11 ) &SN U

ame of Schoal

Physical address

Town/City

Name of

Principal

Contact no. of

school principal

Mame of
Electoral

Officer

Contact no.
of Electoral

Officer

Efect
ion

Date

Second Election
Date {if

applicable)

Date of
meeting to
elect 5GB

Cffice Bearer







PROVINCIAL GAZETTE
{Published eve,yFriday)

Alicorrespondence, advertisements, etc.mustbeaddressediothe
Officer in charge of the Provincial Gazette, P.O. Box 517,
Bioemfontein,Tel.{051}4033139 FreeVouchercopiesofthe

ProvincialGazettearcuttingsofadvertisementsareNOTsupplied,

Subscription Rates [payable in advance]

PROVINSIALE KOERANT
{Verskyne/keVrydag)

Aliekorrespondensie, advertensies, ens. moetaan die Beampte
BelasmeidieProvinsialeKoerant, Posbus517, Bloemfontein, Tel,;
MNo.405134033139¢eadresseerword. Gratiseksemplarevandie

ProvinsialeKoerantofuitknipselsvanadvertensieswordiiEverskafnie,

Intekengeld {vooruitbetaalbaar)

The subscription fee for the Provincial Gazette {including aD Die intekengelduir die PravinsialeKoerant

(insluitendalleExtraordinary Provincial Gazettes) areasfcliows:

SUBSCRIPTION: {POST)

PRICE PER COPY R20.90

HALF-YEARLY

YEARLY 3.70

SUBSCRIPTION: {QVER THE COUNTER / E- R1047.20

MAILIPRICE PER COPY

HALF-YEARLY 12.40

YEARLY R310.00
R619.90

Stamps are not accepted

Closing time for acceptance of copy

All advertiserments must reach the Officer in Charge of the
ProvincialGazettenatiaterthan16:00 threewarkingsdaysgrior
tothepublicationaftheGazetie Advertisementsreceivedafterthat
timewillbeheldoverforpublicationintheissuecfthefollowingweek,
crifdesiredbytheadvertiser,willbeinsertedinthecurrentissueasa
“Late Advertisement. in such case the advertisement must be
delivered to the OFfficer in Charge not later than 08:00 on the
TuesdayprecedingthepublicationoftheGazetteanddoubleratewill

be charged for thatadvertisement.

BuitengewoneProvinsialeKoerante)ssnosvolg:

INTEKENGELD:  (POS)
R

PRYSPEREKSEMPLAARRS? 10.50R523
HALFIAARLIKS 0
JAARLIKS R1047.20
INTEKENGELD:  {OOR DIE TOONBANK/E-POS) R
PRYSPEREKSERMPLAAR
HALFJAARLIKS R 12.40
JAARLIKS R 310.00

R 619.90

Seals word nieaanvaarnie,

SiuitingstydvirdieAannamevanKopie

AlieadvertensiesmoetdieBeampteBelasmetdieProvinsialeKo
eranthereiknie later nie as 16:00 driewerksdaevoordat die
Koerantuilgegee word,
Advertensieswatnadaardietydontvangword wordoorgehouvirpu
blifkasieindiauitgawevandievolgendeweek,ofasdieadverteerderd

[ 1)

itverlang salditindieKoerantwatapdiepersisas'n”LaatAdvertensie
"geplagsword.insulkegevallemoetdieadvertensieaandieBeampt
eonrhandigwordmielaternie

asDB:00opdieDinsdagvoordatdiekoerantgepubliseerworden



dibbeliarietsalvirdieadvertensiagevraward,

& "late Advertisement will nat be inserted as such withaut ‘0 "LaatAdvertensie” salniesonderdefinitieweinstruksies van die

definite instructions fromtheadvertiser. Advertesrderassodanigegeplaaswordrie.
Advertisemment Rates Advartensietariewe
Maotices required by Law to be inserted in the Provincial Gazetie: Kennisgewingswatvolgens Wetin die ProvinsialeKgerant

R29.50percentimeterarportiontherecf, singlecolumn. geplaasmoelword:R29.50persentimeterafdeeldaarvan, enkel-

kolom.

Advertisement fees are payable in advance to the Officer in Advertenslegelde is voorultbetaalbaaraan die Beamptebelas charge

of the Provincial Gazette, P.O. Box 517, Bloemfontein, met die ProvinsialeKoerant, Poshus 517, Bloemfontein 9300,

9300,Tel.:{051)40331394, Tel.: {051} 4033135,

NUMBERING OF PROVINCIAL GAZETTE NOMMERING VAN PROVINSIALE KOERANT

You are hereby infarmed tha: the numbering of the Provincial U word hiermeein kennisgesteldat die nommering van die
Gazette Provinsialeloerant / Tender Bulletin en kennisgewingnommers
/TenderBulletinandnoticenumberswillfrom2010coincidewiththe  vanaf2D10metdiebetrokkeboekjaarsalooreenstem Metander

relevantfinancialyear. Inatherwords,thechronologicalnumbering  woorde,diekronologiesenommeringbeginnendemeteen, salopof

startingfromonewilicommenceonarafterAgrilofeveryyear, nalaprilvanelkejaarbegin.

FPrinted ond oubifshed by the Free State Provinciol Gedruk en ultgeqeedeur die

Government V,ystaatseProvinsialeRegering






