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PROVTNCIAL NOTICE 

[No. 237 of 20171 

MEASURES RELATING TO ELECTIONS OF SCHOOL GOVERNING BODIES OF 
ORDINARY PUBLIC SCHOOLS AND PUBLIC SCHOOLS FOR LEAR:-.JERS 'WfTH 
SPECIAL EOliCATION NEEDS 

Under s~ctions 24 ,lnJ 2H uf till: Sourh .\fricnn Schools .\ct, 199() e\er No, H;l of 19%) rl::tJ with 
:;t:criolls 40 :md -Ul of (be r: H:l' ::)[;lh: Schoo] hhlCltiD!1 \ct, ::WOO (. \ct ~o, :2 of 2(00). I, 
PH! fI.!akgol', r-.kmbcr of the I ~:-;{'c'J[.irc CouncIl n:sponsiblc for LJucarion, hcrcbr dnermine the 
fDllowing i\[casu1'I.'s as Sl'( out in [111': Sch~Juk_ 
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Definition so 

1. In til!':se i\[t.:;[~tlrcs :m~ word or \."\pl'essinl1 to WhlCh :l tlH::;ll1lng h:1S been :l',,,,igm:d lrl fhc\ct. 
bt'lHS the meaning as.sl,l,T!1eJ to it and. unlt.:ss the COlW .. :'l.f orhc[\\'is(' mdi(arc~ 

"district electoral officer" IllC;ln.; rlw District Duo:c[or at .\ disUlL! ufGCI.: n:sp()n~iblt: to 
On~rs('(' ;1nd man;'gc lile eh:cllon process in thl' ulstnct; 

"educator" tnL:ans 0111.1 l'cr~(Jl1. c:~cludillg :1 person \\ihn 1S appointed [(1 e:\clllsi\"eh lwrform 
cx[ ra ·curricular duries, who (C"1ChL'~, l'JUC:11 eS or ruins other pt:rsons or \\' hn pn}':id~~s 

profC%100:ll l:JuC:Hion:ll se[':icc~. tnduding professional ther;lpy ;tnd eJLlcluon pSydlOl[)gicll 
st.:,yicc~, ;1r:1 public school; 

"Free State Act" tnl.:ans Ibe.: FTce '-':'[;\IC Schon] Fd\lc1tlOl1 .\ct, 20(JU ( .. \ct No. :2 of 2000:; 

"Hend of Department" mC;HlS the bcad nf {be educuion dt:partHlL:!1r in [be [)rmine!.:; 

"~leasurcs" mean the ;"\kasurcs (chung to J :,lccUmb of Sch(){1! (r()n~rning Bndics nf Onlm;ll! 
Public Sdwnb anu Public Schools fl.'l' l.earners with Special j '~Jllcauon NecJ~; 

"n1l~mber" rnl:ans a member (Jr the gon .. ~rmng. body: 

"'member of :staff' nll:;ln~ ;l pc(':oon appo[mL'd :lcconlll1g to rlu: Public Se.:r.-iec !\u. 1 S)S)-l­

O·'roc]atll.1tion >':0, Jr.)') {)f 1 SlSl-l-: or rill: South !UriCHl Schnob ,\cr, 19% ("'\ct ~o, B4 of 1 t),)6) , 
who is not an I.:dUC;l[Ol' .lE:1 school; 

"t\'iemher of the Execmive Council" Illc:ms the ~kmb('r or rhc E~ecllti\"e Cound who ]'; 

rc~rom;iblc for t'dUCltlOll in tbe.: Prmll1ct:; 

"parent" 1llean~ -

(<1) the biological or adopure p:lrclH or le.:gal gu;uJLlll of Ic;lrtlt:r; 

(h) rhe rer~on lq;;J11y cnrirh,'d to custody of a learner: or 

(c) the pl.'rson \\bn unJerlahes ["0 (ullill rhe ohltg;ltinn~ of ;1 pt'rson [cfnn:d ro 111 

paragraphs ~a:: ;md (11) to\\ :IrJs rill: bmicr\ e.:Juudotl ;ll school; 

"prescrihed forlll" In!.:allS the rcmpbtcs attached ((l the.:~1.' t-.1ea~un.:~; 

"principa1" mc-ans an e.:Jucacor appnimnl or ::U:t1ng ITl a P0f,t C'qabli~hcd :lS tll(' bead of f1 

~dlO[Jl; 



"pruvincial elections coordinator'" 11lt:ans :1 "ctllor prm wcb] offici;11 :U ~ pHwl[1ci:lI offtn: 
n.:spun"iblc.: to []n:rsc.:c and nnn;1.gl' rlw d{'ctHlll proce>..;; in till' pl'O,:ince; 

"puhIic school" mar h~' 

(;1.) >Ill ordinal;: public school; (it 

{b) a public ,;cl1o(',1 rll,H p1'lAiJl's t"duclljon \\trlt a ~f}c..'CJ:tli..t:J (OCll~ on ub\[, mcluJing 

sport, pcrfnrming ;ln~ or Cf(';lti"l' ;ln~: 

"rcprCSl,;ntarivc council of lc:arncrs"rneans ;t repl'esC:llt.IU\,t.: councd ut k:'Utlt.:b 
esmblished tn terms of Sl:CtlUIl ] ] Dr rhe \CI; 

"school" rnC:ll\~ ~n urJirl:J.ry public school \v]w::h 1,.'nrol1s lr,.'Jrnt.Ts in (lm,~ or mOfl' grades from 
grade l{ ro graJe 12, ;\ public sdmol [hal proYldcs cc..lm::1ri()ri \\"rr11 a ~peci;dlZl,.:d foclIs on r.lk:nt, 

including sport, prrfOrT11tng :Ins or Cl'l'atl\(: arts, a~ weil as a public school fot bltllt:'tS wirh 
spccial eJuclt ion llct:'lk 

"school electoral officer" In(,';1n~ [he Principnl or J Serllor managcr of another school \\'1.0 

i~ to O\"t.:rsu: :lllJ tll:magt.: rhe elecrhm pnHTss in the schooL ;lnd 

Composition of guverning bodies for ordinary public schools 

2. (I) Tilt.: mcmbet~hip or rlu: ~{)\"ermng h'Kl .. of::l pubhc SChOll] comprises of rlH: fnllm'i.'mg 
members; 

{a) [Jt:ClcJ memht:rs; 

(b) The Principal br ,il'tlJl' of his or her officl:tl capacity: and 

(c) C()-oprcJ memb:rs (if the ordirury puhlic ~chonl pun-Ides ('duc:I[lon for 
learners \\"lrh speclnl eJucatlon ne...:Js. cht.: C;m crning Bod) must wht:rc 

practicalh- possibk· CO'Op[:l pt.:rsnn or persons wirh c-\pertisc regarJing the 
prO'i,-isiofl of SP(:Cl;ll l'dHCltinl1 I1ced~ ;b per section 2]1 ::;,1 of [he, \ct and section 

39(I){c) oC rhc hee State \cr, 

(2) The electcd members uf the ~(Acming boJ) !l.:ft:w.:J IU in subpatagcqJh ,:'l :'(:1.1 of" t.hesc 
i\Ic;1.sl1lTS compri:-c of [h~ following m('mbl'r~: 

(a) 

(c) 

iJ' 
\, ) 

P;UClUS of [c;m1crs a1 {h~ school; 

Educators ~( [be school; 

~[cmhns of staff who nlC not t'ducatol'~; anJ 

I.c.:arners in (he ~.jghth gra(k or highc:r at dlt:.' school elcc(eJ from [he ReL, If 
:lrrlicahlc 



i'ypc 
school: 
Ordinary 

PrilU:lf', 

Ilrimary 

Prim:u'y 

Sc-conJar.' 

Sl:condarr 

Combined 

Combined 

------------ ----

(3} ~rhL' nUlnbLr of (1aft:rH rncnlhcrs~ educator nlcnlhcrs~ st:lff 1l1l"[11bI.?1'f.. \\:,hn ar~ nCH 
cduc;Jtors ;lnd k;]rner members of :l gon:rning boJ:- must, Je[JcnJing on rllt; type :1l1d 

graJlOg of [he nn.lill:Jr:'- [lUblic schoo1 concnncd, comrl~ w][h tbc t:lbk· lx·low. 

(4) The number Df memhl.~rs in a Glt4.:gor~· will vm~ :1ccording lo rlw I ypc 0 f ~chool anJ 

knrner cnrolml.:nt set our in C()lUlmlS l anu .2, 

(5) 111 ;] schuol which duc!' nUl 11:1 n: a tnt:lnbt:r (J f q:1 ff, the llumhn of p;1 rl.'nts se[ Oll[ in 

column 5 sh:tll bl.' rcducl2d b\' ont: and thl' [or.11 nUIIlllt:t of ITH::lnbcrs st:[ (Jut In column H 
shall ht: rnluu:J \)\, unt:. 

0 Number of Principal Number 01 Number Number of Number of Total 
learners enrolled at l;;ducator of pan:n members of learner number 
schuol members rnemhcrs :staff (non ml~mbcn; members 

educators) 

I [0 l:i9 1 1 '-J. 1 (I G 
I (i0 to 7DO [ ., 5 1 () ~) 

701 and lTl 0 rl •. ' 1 .) (} 1 0 11 

I ro ()49 1 2 7 1 -; U -
(ISO and more 1 3 ~) 1 3 17 
1 to '-If)9 I ! .t I "J 1.1 -
jOn and murt: I 1 9 I 3 17 

Membership of Governing Bodi~s of Public Schools for Lcanll'rs with Speda] Educ;niun 
Needs 

3. (J) The- gun:rning bod~ of:l public ~dw{)l Cm lc:unn,.;. wirh sr~ci;]ll'dllC;\tion need~ :;hould 
bl' composed as follows :lS per secdon :~.:t) (I) of the ,\ct: 

(a) P:uCrJ!~ of k:lfllcr.,; cnrolktl at tlw school, if rl';json<lbl~' pr:lclicabk; 

(b) Educator H[ £Ill: sellO()l; 

(c) \1i.~Ollx'rs of st:lff:1[ rhl' ~chool \\ho arc nor c-ducntors; 

(c) RCprcsl'nratiH's of ~ponsormg bodie-s. if applIcable; 

([) Rqm:-sentatirc Df mg:lIli7ation of p.lrl'tHS of lcarlU'fs with srcci:1l cduc:ui{"Jn 

fll'cds. if npplicabk; 

(b) Dis;lbk,d person. jf applic:lble: 

(l) L,xr(,;n~ ill rr.:h:nmt fl<cJds of sr('ci~11 needs l:dllCaOOn; ;mJ 

of 



Type or 
school 

Prim:lfl 

(2) Thc chairpl'r~on of tht: gon:mi[1g boJ_," In tlu: CaSt: o[ :l public :>c11001 for ll:arnt:r~ wn], 
specl:!] r..:Jllclrinn lIt.:-t:ds can b(: ;!ny (jf rhe gm-('rning hody ~·kn{·d fmlll th~' pcrsom 

rdnn:J ru in subpar:igraph (I), (:1). ((i, C~). (h). :1l1J (I), 

(_1) Thc nutnbt:r of parent mcmbcrs, cdLlc~ror l1l.:mbcrs :mu h:arlH:r mcmln:rs u( a 
g<wLTlling body mllS[t I.kpl'nding on r!H: (-:>p .... :md gmding of the ~chool conn:rnnL 
comply with lhe [ab.i.: br.:lm .. -. 

~== 

Nu or Ptind Nu Nu Nu No Elect Appoi App Appoi Appui Appoi 
IC.:lrtlf.:' pal uf uf uf of cd ntct! ointe nled ntcd nted 

; 

rs cOm: pare mcm learn mcm mcmb d reprcs reprcs expert 
c-nfollc aWr nls ben; cr bers ers per mcm cnlali,' entatl\' sIn 
o at menl nlenl of menl disahil hcr!> cs of es of rclev:::t 
school hers hers stuff her!': ity if per orgam spom; flt 

if (non if ;Jpplic org:!. s;1tion ormg fields 
rC;J~O educ rC;.15O \lb1c nis .. t !i of bodies In 

nahl ator) n.,bl (m;l~i 1011 parent if SpCCUl 

y \' mum of s of apphc I 

pnlct pmcI 2) oi~n k.ane able nCl"th. 

iC:lbl knbl bh:d rs if (maxi uf 
~ C pi:rs :J.pp[ie mum euucat 

ons able 2) ion if 
if (maxi applic 
appli mum able 
c:.lhlc 2) (maxi 
(m;l): 1l1\lm 

imll 2) 
ml·1 

-(-J--I~; 
---.. ----

1.J.(J 
~-.-~- ---i-----------+---- --- ----

1:111 (, I) I 11 
;;nd 

mort: 
-----------

Sl:COIHJan 1+9 I 2 ; G 11 

Totnl 
No DC 
mcmb 
crs 
plm; 
mcmh 
crs 

appol 
ntcd 
pn 
;lpplic 
able 
eatcgn 

rJ 

- - ._. -.~. ~ ~:-----

~ l'~( )f] da ry I ,0 
---._-- .. _---------------.,---- ----.--~--- ------;---- ----

13 8 15 
~lLH.l 

________ Yl_o_rt_' _. ____ c _________________ . ___________ -------- ____ i ____ , _____ . ___ _ 

Combinc.:u [0 I· :::! ., 
l-jl) 

, 13 

j--- --j-I) 15 CDmbinnl 150 
;1l1d 

mnrl! ! 

;4, Pan,:nr;;; mu"-t dect till.' members rcJI..'['H.'d to In ~LJbpilr:;lgr:;lrh (1 )(:1.) in accordance with 
pU:lgr:J.ph I + of flu::;.: f\h;;1slm.:s_ 

: 5i LJucator.s L:rnplo~ eJ a[ [he selmn] umct."rnt.:d mU.'H eket [hI.: rnc.:mtH.:rs n:fe-fft."J [0 In 

5ubpar;lgtnphs ' 11{b. in acc( m.b.llL.T wit b p:lr::J.graph J::' of I hese- l\k::J.Slm.:s_ 



fro) t.lembcb of sraff ,ll the .,dlool C\,llccrneJ whu arc 1101 cJLlca[or~ [lllbf deC! (he 

mcmbc:r,; rd'nn:tl to in Sllhp;lf;lgr;lrh i l ::':.C:l in ;!c:,~md~\llC{' \\-jth r:l r;lgr:lph i(~ n f rhcse 
[\ 1 e a ~ U H:~. 

(7) The l;:'qm.:~C:J1[:l1i\"e ... C()unciJ of J .c::mH:rs, when rClerically ros:;lhk, nlll';t c:kcr rhc 

m~'mh:r,;. rcfl'lTl'd to in ·;ubp;uagmph 1,1 :ud:, In :KC(Jrd:Hlce \\"ilh p:u';'graph ] 7 oC [hc~;e 
[\!c:1SLJn:s. 

(8) ~'"lcmber" ()f Gltcgmies rderred ro ill sllhr;lfagr:tph I, J*') [0 (i"i mu:;r be ck'ctl.'u or 
;1ppoll1ted as set out l!1 pamgfaph I K of [hc:~c: i\k:lsun:s. 

(1 U) The 0.1c:ISllrL'~ :lrrl~, lii!!tili.1 /HJ(/;l},',li.l tu the deerton of g{)\,erJung bodi!;s of puhlic 

~chools with ~rec[·;ll neeJs, unles~ JC[ermllleJ ()rher.d~c. 

Eligihility 

4. :\ per:'()[] will not be diglbk rn bc' J ml.'mbef of n gon..'rning body if he or ~he: 

(c) Has been conric(cJ uf an uffL"I1CC :l11d sc[)'lcnrcJ 10 imprlSUnmenl III a court of b\\ in 
SOllth ,\ triD or 1["1 ;1 fnH..'ign COlin trY, \,'ithout tl1l' ~Ipt.ion of a 611t' fOI';1 p~'ri(fd 

{:xcL.:eJing si~·; month" qr h;1o.; flot yet '>l:l'"\cd his or her flill rniod of Imrri,rmm~'IH; 

(d) 1 h~ bc(:n .:..lccl~u{'d (0 be tH1Stiitabk to \\'Clt'k wirh childrLTl .1S slipulated in rL'rm~ of thL' 
Children's ,\ct, ~005 (,.\n i\"o 3k of ]0(5); 

k) Is listed in the regi~[L'r ()f pr.:ople ul1s11ilablL' ro \\"'Jrk wirh clllidn:n in terms ul rhe 

Crimin;11 l,:lw (SC';ual Off"rlSCS ;l11d Rdated i\Lmcrs) . \mendmcnt . \cr, 20(F I. \C[ No . 
.1:::! uf :::!O(7); 

(F) Doe~ not fall wnhin Ol1L' of rIlt: cHL'gorit:~ of tlh:mbcr:-, who make up ;\ .f..;m ermng biJJy; 

(g) Nfl longer Ellis within r.iK CHL'gory (If ml~mb('r:; chat 11(, or sh~' H'r'lfcsl'ntcd at till' rimf: of 

hi~/hLr deuton; or 

01) Has had his/her membership rt:rm.inateJ by Ihe HoD in terms uf thL' . \Lt. 

Provincial Elections Coordin,Hor 

5.. The JUUt::l of:\ Prm'inci:d ElectIOn C:oorJinalUr ;IfC :llnOngsr ulher,;; to: 



(b) FIl~ure cnmri1:HlCe \ddl pr()ccJure~ \\1111 regard to ekcuon~: 

(c) Coordi[]an.: the ~()l]JTCS to C{]nJuc[ efficir.:nt anJ l:lir gm r.:tI11ng bud,' decuons; 

(d) [7,nsur(C rh~lt m;neri;l b ;lIlt! procedures (or I hL: tr;lining ur Disl rici S :lnJ :School J ;Je([' ;r;i1 

U[ficL:r~ and Teams arc in plan: and rraining [ak('~ plan' ;1~ pi:lIlm'd; 

(t) R..:suh-e Jispure~ related w [he dectimls \\'hich COll!J not bl" l't'~oh-('d ;1( school or 

diiotricr lcn'k 

Di steier Electoral Officer 

6. The dtltiL'~ of n District Electoral OfftCL'l' :-In: amorwq others to: ,-, 

(b) Alh-ise the district 011 rht:: pmposed srmll.:g'. and implctTl .... nt:Hion of I hI.: dection in the 
Ji~[ric[anJ Set uut that fhl' proCl:8S is CUndllC[ed agn:1.'J; 

(c:) Compile m;1!l:1gr.:mem plan [() impletm':1H rlu:sc \k;lsun:.~~ 

(d) EnsuH> [hat each school has ;111 I :lccrora1 Ufficn 1Il lmc \\'I,h fhese \!c:1SUl'CS. :inJ Ill:l! 
thl' School I :.iccnnll Teams an: l"st:thlishnL 

(I.:) Ensure that all decuon officlnls workl11g ;1[ );cbool k'\'(.'] :lfC ;Hkgu:1idy rramcd :n~d :.re 
;1\\'<1[(" of wh;n tht,'lr role ~:nt;lils; 

((: !':[\surc [\1:1£ all ! :k<.:[utal {)ffic{."rs feCt:l\'c.: [11 .. :,;c :\ie:1SlLrL'S :md otlll'r docunwm:; in 

~noJt..inh':; 

( '. ,g. .. 

(h'I 
. i 

(i) 

0) 

(k' . ,I 

b1~utc th:u till: c.:lHltl..: dcCtlOl1 procl'SS is tnot1[[(Jtl:'d; 

Ens~ll'c that the namC$ and COflt;lO dct:lils uf tht: persons c1ectL:J IiJ goycming bOWl"::> 
(n:fc.:r [0 Tc.::tnrl:w: 1: l\!orificlIion of :dl .\krnbc..:ts l]ecteJ to [hI.: Govenung Body} nrc 

~Llb1nlW:J within a wet:k (U} Schuol LIc:ctoCll OfficL:fSi of [he elections taking pbcc; 

Ensure [bar the Disuicr Office r('cein~s th(' D~ta Form {refer to TcmpLltl: 2: Gnn.:rning 
body D;lta Form) from the School Eh.'ctoral Officer; within 7 d:l)'S of 1 he mc..:etmg at 

which the office bearers arc ckctcd: 

Rl'soh"C lllsputes rclated to the dt.:ci sinns which c(luld nor be rcsnln~J ::][ school It:~'d; 



I'IUI' 1',,( ;\].(, 'ell I II ,~'I'IHln'-,-\,-,-;I-,-~~~,",-r:,-,"-,-,;;; ____________________________ 110 

0) n~n.~lop :i (brJbasc of nt'wl\' ekcr(.'d gm"l'i'ning bodies :ind submir [0 dH.' Pro\·jnciill 
EltTllon Coonlin:Hoc 

(m) Compilt: :l written district report Oll elections :lml suhmit it to tlu: Prm-inci:ll I ~lc'ction 

CC1ol'dinarur; 

(n) Su btHH :1 Ji!'>r ric! plan showing for t:ach !icllOol [he n~1tne of the cle.:ctoral officer, t he date 

on which the dcctor:ll nffin.'f will b~,' rr;tined, nJmc of [[1(' monirors tbaf will montwr 
pn~-declimb rt:adiness :Ll1U rht: ekctiom ~I~ \vcll :lS the d:lle for rhe e.:h:crions and J:lIL', 

of rr~-i.'kctio!1~ moniroring: 

(0) Ensure that schools eMablish school deC[orall:lsk t!.:ams; :111d 

(1':; Ensutin~ thar school~ han~ numin:nimlS :lllJ dcctions un one.: thy for all C(Hl1pune.:nr:­

Jnd schools tha [ want [0 dC\-la[e' muse get \\'rirten appro\';l] from the l)isu'iCl Director. 

School Electoral Officer 

7. The Jurie~ of a School] ;Jcctoral ()fticcr ar~ arnong,sl Dthcr~ rn: 

(1) Before rh~~ d,'ctinns 

(n) Pre'parc.: ,\ nolle!.: gi\"iog- derails {I [ [he dal c.:, Ullle.: :U1J ~·!.:nLJ!': of I he nOllllnaUun 

anJ ckctlon meeting; 

(h) I ':nsun: that rhcn: is :1 ,;uir:thlc \'crH IC for rbe.: rmmin:ltinl1 ;1 m1 eh:crirm mu:ting; 

(c) Ensure [[\;]t digiblc \'Of<:rS r":'C<.'i\"c noticl' of [hl' nommation arid ckct.ion~ 

meeting 1I1 rime.' (u.:_ ::It k~ast I·j d<1) s bl'fon.' rhl~ ~'kninllS); 

(J) Ensure' that notnmnrion fOl'm~ arc :H:libblc at Ibe prll1Cip:ll~' uffice.: ,1I1d dnrtng 

rlw nominaooll I1H.'c.'ring.: 

(c) 1 ~nsLJrt: th;l! lht:!'!.: i~ a " otcr'~ roll \\ hich the ~Lho()l shoulJ prepare anJ 1har l~ 

.1CCUt:He; anJ 

(f1 Fnsof(~ that tlw school ~'kcrin!l (Cam knows wh;H proCl'SS is to bl~ fnllowcd, ,lIld 
t h:lt rt:~ourct:~, 1 h:11 \\ill bt: !ll.:cJeJ will hc ~l\ :dlol bll' sLlch as rJu: Imx ({}]" c:l'iling 

the \·ote~, :\ board [0 writL' Halncs of notlllne.:c~, papc.:r tor "(lting (ballo[ papets), 

etc. 

{b) Let the nomim'cs introduce.' tbcmsdr~::s orally or In writing; 

(c) ~l:1ni\g~' the c[{'ction proce~s~ ;;tnJ 

(d) r [lt~Tn'nc and n..'soln: ;In) disputes. 
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(a) \'\.'idlin i lla\'S of rhe t:le:ctiuns inform [hr.: L)l~lrict Uin:ctur in wriul1g u( the 
rum;;,; :Illd ;lddr,~ssc~ of rh" persons du::rccl :1" gnrcrnillg hod~' members (refer 

[0 Tc.:lllphrc l; ~(JI dic:tllon of :lll :'-. k'lll hers LlCCH:J I () the gm'Crning bod y); 

(b) \'';''irhin -; J:IY~ oj" [he: d~CILOrlS, norif:, lilt: Princir:l1 nf rlu.: school in wriling oj" 

rhe namt'~ find aL1dl't:~s",s (I f the pl'r~on~ l'kcr~'d ib ml'mbt:r;::., find In form thl' 

Prmcip:l1 rln( ht: or ~ht: must l1fmf~' the: r:1ft:llh Df the dccrion results w[[ hill -; 
dars of rCCCI\"illg rhl' in(nrrn:1t.im,; 

(c) NOl If n ~dt:C[nl mr.:mbct in writing ofl\1s or her L:k:niun: 

(J) Submit :H1 unJispulL:J dl:UHln Jecl:tr:Hiun form Whe:lT Ihi~ '."-:1~ rht: L:a~c, or :1 

dccbr;ltiol1 der:liling ;111\' dispUll'S (n:fer to Temf)btr.: I): Election Dl'clamuoll 
I :(l111l): 

(c) Pbcc all docun1t:nrs, induding b:lHor p.lpers, llsed ;u d1l' ekerion m ('lWelO[WS 

:md sl:;,l rill: C rwdopcs; and 

(~: Keep those t:m'd(}pc~ in ~:1fc cLl~rfldr for ;l period '-If ';"[[ k:h[ rluet' m()rHh~ from 
rbe dart.' (If rhl' t:'kction of rhe glY;ctning bo{ly cOl1Cl'ml'd. 

Code of conduct for Elccwral Officers (Disrric[ and School) 

8. ,\n 1':!ector:1l Oftlu:r slull: 

(b) ,\u in ;1[) unbi:tscJ W:1L 

(c) 

Co-opcr,ite with ~ch(!ol nun:1gn~ and line tl'l~lnngCtlWm; 

(f'i , .' 

(g) Dl'al wirh Jifficulucs rILl[ rna\, ;lI'i~r.: wirh courfl'S'('; 
, . 

(11) lk polirc :llld diJigcl1t; and 

(i'. 
• .1 r"':ot t:SClTJ his or Iter manJ:lll" . 



Thc votcrs' roll 

9. (l) .' \ Yo[\:r~' roll 1m t.::lch of [be.: c;Hcgnrli:'. lTlusl be :.1\. :ub bll: COllG :lining the.: n:nTll.:s of" ;111 

digihk r;Ll(~IH~, cduc;Hors. m~mbcr~ of $r:,ff :md l.,:~ml'r;;, ;1~ follow~: 

(;1') The \"o[e.:r/ rull fur p;lre.:nrs mwa be luse.:J un rhe.: school 'ldmi~~iun rcglS[c.:f. 

['.ligiblc HJrUS arl' those pcr:'om arr~~;]rHJg in dl~: ;ldlllissinn:-< n .. :gistc.·J rlS p;1r;.;nts 
ur whu C;i11 ~hD\\' proof tbat the: .. :m,: pa[e.:nt~ :IS Jdinnl 111 dB: :\c1. Onl:\ two 
p;lrenf:, p('r k;]['Ilt.'r ~ln.' I.'ligibk ro \ otIC; 

(1J) Thl..' Y(l[crs' roll for ('dlLcltor~ nUht c(lnsi~t of all cducHors L'mrlo~'('d at [he 
~dlOr;L 

(c) The \"[JtL:r~' foil for 111L:mb,,:r,; of ::,r;J.ff I.i. l :. non c:dUC;ltOfS) mllst consist of ;,ll 
mcmlx:rs of S!:l ff (non e.:dUL:HOrs) e.:mployn.l :H rlu: sdlOul; anu 

(J) The \'orcrs' rull fnr k:lfn~:rs rlHl"r t;:flll,.;ist nF all m{'lTIhcrs of rhr R~Tm;:"cnt:Hi\ c 

C:ollncil of Le.:aml'r~ (RCL). 

(2) The principal mU:'it :H least 14 chys prior ru rhl.: d:He.: of th~ dcuiorl for r:tn.:nt lnL:mlH..'p; 

inform [he.: p:Lre.:1U~ uf tll<: :l\';libbilir} of rh~ nHc.:r~' roll al llH: school and put it :ll [hI.: 
cllspm:ll of (~hgjbk n)(:rs and the school d('HomJ offic('f. 

~)) AU nominators. second:u~,' :tnJ nom.inee.:s must bt.: p,:r~um; who are.: Lisre.:J un dB: \'Wl'CS' 

roll (Dr [he.:i.r rL'~pr..:clln: Lon~;[ilut:tlcy of n:rre;;em:l1ion nl1 dll' ::-clwol ~u"errling l}OJ)"_ 

(4) Flccrm;d officer., should follow rho:..' principk' of illclu~ion. tr:1nsp:1rL:nc!" ;md dCmOCl";1CY. 
t:lrhe.:t rhan c~cluJing por~nli:d nJ1t:r~. 

Franchise 

10, (1) E\'e.:ry pan.:nr of ;1 Il'arnt.:l (1[fiLially enmllt:J :H :1 schoul 1:; e.:tl[j[lL'J ru \'o[t: [or par-em 

members 0 f dH~ gOH'rning body .1l1d h:iS on(: \'O(e 111 rcspec r of u'lch n()lnince \Vir]) :1 

maximum llllml1CT of nH~'~ l'(lu::d to the number of pan.:nr 111c.,rnb('f"; to hl: dcctcd. 

(2) E\<r..:ry eJuCHot. induJlng rhL: principaL emplo:.r:J at :t ~clLOul i~ t:n1l11eJ 10 ,'nfr..: for 
<..:dllcHor nH.:lllbL'["~ :mJ bas ont: \:ulr: in tC:;pe.:CI uf each num]ne.:L' wirh :l ma~:mHHll 

numbn of nJfl~'::; (,'{1ual to thl,.' nHll1bl'[' of ('lhICUor n1l'mb~'r:; ((j be dt'cti.'d. 

(3) EHTy lTIe.:mhc.:r o[ :l RCL is em ic k:J ro vole fm h:;mll:r t11etn b~rs :IllJ h:l~ une ,"Ole In 

rbpect of I..::lch nnminl..:c wi'lh a m;]"Hnll£11 l1umbet of ,'ore:' l·qu:tl 10 the numbc.:r of 
lcarner nwmb('r~ to be "[('cred, 

(-l-) F\'L:ry member of s[;d'( (non c.,duc;ltor) I.S cntirkd to \C)r~' for :1 lTlt;mhu' Dr SL1Pr ;H1U h;lS 

one.: vorr..:. 1 f dIe sehoul has onl\, one member of sta tT Th:H mt:lllbn .is :llIrom;trlcalh 
e.:h:cr ... :J. 

(5) Pro"y '"utcs an: 11m a[[o\\'I,.'ll 
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Datc, Time and Place of the ~omination and Election Meeting or Parent I'vlcmbcrs 

11. (1) 

(2) 

('" .. 1/ 

Tht: schonl e!t:clur:-d [lffiecr mLJst pn:p;Jrt: [](}tlecs ,Tcmphtc 5) in the pn:?\CrilleJ i"u rrn , 
In which dll:' dare. time and pLKC of [be non-un:toon :wd cl~,ctiof1 mc'cong mU:H be 
-;r:HuL The !l[]min;l)"ioll JIltl i:kcrion nf members must lw in nne mn:rtng_ \\:Iritrcn 
permlssLun must he o\;lalnell from the DlstIlc1 Din:cror fur lkn:uion from holding ,be 
[101111n;ltion ,lnd (,.'kction on om' <la:. 

'n)C school dccror:11 offict'[ mus( rflwn.' rllm [h(' nonn~s l'l~g;1rding rhe nOll1ioatiom and 
decllorb arc Jl~[nlH.lteJ :lTld displayeJ in pwmincnt pbc..:s at dll': ~choul ;ll1J l11 [he 

cnmrnuniry m lC~lSt 1+ cbws prior rn dati .. ' of tlw nominntion:; ~1nd dl'cti(jn~ and hand tilt, 

notice prior rlH:relU to the princip:-d. 

Thr.: prinClpal must 

(~\) :H lC',i~t 14 J,ws pri(ll' [0 th(' diHt: of (hl' nomination 'lOU dcction ml'cung for 
P:lH:J1t m<"1l11w]'s hand ,1 copy of d)(' nmin; ro tTCt;>' learner of lhc sdlOnl 
LOnC~[nL'J with [he or:l! in~trLlL[iml lu lund it ttl his or bc-r paa:nls; or 

(1)) ~m~' other nu:thml th:n wDrks for du.: sch{]ol community, ;'1;; long as It 111 [lO wa, 

Llis;lll\-mHages al1r [nl:mlJ.::r~ [j[ tbe schuoL C()tJUJlllllHY, 

{4) \\:'h:lten:r method is used ,'lS mcn l'inm:d in Sllhp:l r:lgr::tph (.'}), I he HOttCL'S mus1 ht.: l£l t hc 

language 01 .he schuol's Inslruction, and \\ h~[e pr;H:ucd, in rhL: homl' lnngu;)gL' of 
learners. 

Nomination of Parem l\lcmbers 

12. ( l) 1'\ p;m;nr must bl: 11(11l1if1::\ r~~d (n;f,;r co T~!mpb r", (,: ;-Jnn.i n:ninn h>rm) ;md sc-crmdnl 

unly b_l- a p:iTl'nl of a learnn (If [he ~chuol cOllel2n1eJ, b, 

(a) lodging with rhc' school dl'cromJ offtCl>f, no~ mon' rhan S~~\'l'n d'-1p and not kss 
rh;m 14 hours prior to rhc cnmmcnCCtnOH of ttlt: l1!lmin:ulml llllTtmg. :1 

notnrn:Lllol1 Lorm July complL"leJ by the propo~er, ~t:LonJe! ;lllJ nominee; 

(1,:, rLOmim1fing n parcnr who must bi.' proposed rlml sl'comkd on the nominarion 

form compktcd b:-- tbe rrnpn~u during the 110111in;ltion p;\n of tln: mcning; or 

(CJ I.:n~uring that Ih~ oominl':e tllLbt m1.: I.: [ £lIt: rellllin:mel1[s of paclgraph J uf lbc:til.: 
r.fl.':1sUL'cS and :1pp~'nd bis,,/hl'l' ,;ignmUll', 

(2:, The clt::ctural ofticel' of rhc school 11111st determine.: tbe tlmc to be alJmn:J for £111: 

notnll1arlmb :H the comnlcl1LTI.TIC1H of lilt: notnin:llion mCL:dng, :1nJ must l!1fnrm thl: 

meeting thereuf. 



lJ 

(.1) A frn n.:piry Df dli':' rime t~ir nominatlOlb 1'1.:fl't'tl.:d t(. in subp.lragraph ::2;, of these 
I\l...:;lsun.:". tlll: ckuoral officer must -

(:l) e()n~iJcr [he [lDrnin;Hlolls :lIld reject rill: !1omill:Hion ,if an,' n()min~'c who 

(I) h:l-; Ilor hL:cn nOI11HDtnl !l1 ;H:;C()rdanc~' wlrh p;u:igr;lpb II (1) of dll'Sl: 

~\k;l~llr...:~; 

(ii) i~ no[ di,l';ihk: to scrY(: 0[\ [ht: sehoul g.oycming iJOll\'; or 

(iii) in [h...: ClS"': of:l l1()min;uiofl n:fcrrt.:d to lfl silhp;n:1gr;lph (l )(1)) of dlL.'Sl,· 
i\ k';lSllr":'S, h,1:; no[ complcLed [he ~aiJ L1pmin,djon form, unks~ wrlrrcn 

proof rn 11K s:nisf;lnion of (he delroral oftlo..'r of the schoul lS 

~uLmitteJ bd4 Jfl~ 1 be e~:ptr\' () f I h...: time rcferreJ [() ill subp:1ragr:lph (1) 
(. f rlH:SC ~ I (';lSUfCS, thn sucb nom.im·J.: will b...: willing ro sn'\'t.: as :1 

I1lemlJn ur rbc ~[H"crnlf1g hod~' :md mccr~. rill' digibility rt"luin:1ll Cllt~; 

(:1,:' is lc~,;. I han [hl' llumb!:r of members fel1uir...:J ill respect {) f tbl' c:Hcgory 

concerned, ;t lH.:W mCl'ung :It whicb new nominees mU~l l.lI: [lomin:ueJ shall be 
c()[l\'C!led \\"irhin 14 (bys; 

:!') is cqtlal to thL' number of members r...:quu:cJ in respcCt of th...: ctrcgO[\ 

cOflcerni.:d, rhe ~:kctoral offin'!' muH declare e'."l'r\" accl'prc:d nomince to be ;111 

elected lT1...:l11br.:r of the gO\crlling IJOth: or 

(c) i;; Hm["(' than rhe number of ll1i:mbl'r,; n:qUln.:d lf1 rL'~pl'C[ of dll' c.Hegurr 
CD!H.:cr111:d, :1]1 d.:crior1 mu;;r lH: hdd tn ;1.ccordancc widl pamgmph 13 of dw;;{' 
\j e;bLlr...:~, 

Quorum 

13. (l) "\ (lUOtUln of 'l5"" oj p.lr...:n1,;' on 'IlH.: \ o[l'rs' roll i. needed (ill' the llnm][l:Jtlo[l :lnJ 
<..,lect.iC.Hl ]l]c...:ung [u procel'd. 

(2) [r rill: (lLlorum is THI~ m~'r at dw first (' lcctl.on m~,l'ting, rhe l'lccriOll mus[ be n.'schr.:duh:d 
nol 1r.:;;::; than -: Jars, bU[ no! more [h:1[J 14 lbys i.n \\hicb cn.:llt Ihe p ron:d un: [1r~;s(fihcd 
in p~l';tgraph 11 of .bese '\h':;l~utt.',.; ~hall 1)(: rl.'pc:l[l.'J. Tbc llDHcl.' Df lile ~cc{JI1d dcctio[) 

mcccting shmlld ckarh st:1tc (il:1( no {Jllolmn lS t'''':{jUlreO for [hat mn:cing. 

(3) Pmxr Yotes arc Hoi ;dl,)\\'...:d and will. thcn:fnrc nor bt: con~id('[('d wh~'n calcuhting (bt.' 

tluurum. 



Election of P,m.:n c J\'1cmbr:rs 

14. "1\ 
" ) 

Thc {'k'ction of [h .... r:ltl.:rH COlllpm1l:n [ () f [he g!Jn:rn ing hmk ~ h;lll ilt..: l~rect..:d!.:d h~ th: 

d~cr ion Df tilt..: otht.:r component:;, 

C~.J The clt.:crion mcning muSf hl' h~·Jd on the d~tl' ;l11d ;'l[ riw lime :mJ place ;1~ dt..:lcrmlneLi 

br tlH: ~dlO(-,1 l Jt:ctora] ()fiict:L 

(3) The Eh:clOraJ Urfie!.:1' must t::.;phin fhe prnn;:cdings trt lK fnlkl\\ cd and tntb[ Stlpu\nrc 

tll:1t cn..'ry nfJrml1(,C will lA'lYe the uppunufllt\· to bridl\ d:llc at lelse 

(a) Hi:; or her n~mj(.:; 

(c) (kCllp;111DIl and l.:'.:pcriClll."l' or skilk ;111d 

(d) Vision for tIl ... , sell,)o!. 

(~; ]) ... fo)'c th..: bal1c.[ paper . .; (tcfcr to TunpJ:Hc 7: lhllol P"pcr for P:lJTf}t ~,lcmbn~) ~1fC 

dis!r1hHtl~d, the F.ketural Officer must: 

(:1) Ensun: [1I:u c\'!.:t~· L:lllo[ l'apcr lus dll' sdlOlll starnI' ()n ir, I'll' ~,nmi.: other 

distinguishing fC;HlllT \\Itidl pn:\TTlrs the l):lllor p:1pcr~, from hL;ll1g t;lmpl'[l'd 

with: :md 

())) Es.pbm the nJting pHJCC~S. the mlnHTIUlTI :1nd m;.:.;ill1um number of nomin('c~ 

to be \'uted for, ;l~ \\'dJ as how to rcce.rJ tiH': \'l)llng either b., u~lng numbers or 

b:' writmg n;llTI~'~; "1 brrth, 

(5) The ballot p~lper nUb! mJlc11c tllc n:ltllC" of all aLc<:plt:J nominccs in ;tlrh:1hcriC:1l nrdn 
hl<;t..:d on th<.:lr ';Urll;lnH:S- E:leh n:U1lc must bare ~l numbl'l" Lone~p{jI1Jing tu :1 numbcr 

on Ihc lnJlor P;lPL:f, which 11:\,; :1 ';chonl st:-llnp or ;1 distinguishing fe:Hlm:. 

((,) If th~: tNid number uf '. alid nUlllll1arion., i~ L!.ltl:d tn rhe HXluircd 11llmhn of p;lrl'rlt 

membns, rho,;!;' nomina[cd :m:- J!:cLw.::d [0 be Juty elL'ern!' anJ dlC ~cllUOl [':Iccroral 

Officer mmt ,;igll ;] tkchratton indic;1[lng char m<:l11bel'6 Were Of.!! ekctcd by ~eLtc! 

b.lllul. and [hat be (11' .,hc aUO\\'ed ~uftlcj!.:nt 0rpr;rtlll1it~ for mort' nominatic'>ns. 

(7) \ per~on ',vith n tighr [0 nltt' muse n.:conl hi~ ur bu \' utt..: un the b:tllor p:!pt'f- i.Jl secrecy 

and deposit the foldnl b~ !lor pOl per in n box or odH:r clo~t'J cnnr.;lint'l" prm iJL·J tl,H r 111:': 
pLlrp()~c. 

(8) ,\ person \\'ho i:i Ulla btl.: to rc:tJ uf" 1,\ nrc or ;[ rt:r~()n nor :1 hk 10 ,'orc hcc:wsc: of ;1 

ph) :::;ic::ll Jj~abili[y m:1\, at lll~ or !lei" O'.\n nXjUesi. be a!i.~i"rt..:J by the ~ch(}()l l.kctofal 

Officer and fl \\,jmes~ idemitlcJ by [he pcr:;.un. 
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(a) \\,'h]ch i~ \\'ltilou\ d1e school slamp lit dlS!in/;uhhlllg leature :LS contemplateJ III 

sub[l:lr:lgr:l[lh ('~)::l:: (J rh,:sl" \k:lsurcs; 

(e) \'(:hich is comph.,,('d III ~uch ,.1 wa~' [h:H it is lIf1C'l'l't:1ln .;]~ To whICh nOl11inlT (11' 

nominee..; :1 , 01 L: W:lS rccnrJc,J for. 

\. w; . \ Crc r rhe rett.:uiofl of am' spoilt iuHor r:tpns, rhe ('~kctor:li 0 niCe!" !l1l1sr: 

0)) .\nnollnCl' [0 dl'.' ekcuon tnel'tLng [he n.Hne uf e:Kh nominee and the number 
() f nHCS C1St for L::lch; 

(c) Comp!crc rhe.' c(lunTcd ballo[ p,lrl'l"f form {refl'!' [0 Tl'mrLu(' 8: Counted [bUm 
1':1 pers :tlld D.:cbr:l tinn of h: llmiwl" of V nrt~rs) ill order n f the mnst nites rn tlw 

kj~t rmcs; and 

(J) DecbH: \\1m has b(;'cn July dccrt:d. Tht: person wirh the mm! nHcs i~ llstt:d ti.r~,t 

.mJ th(;' ul1(;' with k:IS[ \n[c-:i is lj~[(;'d la~L 

.:: I 1 :1 \\'lH':n..: [hc number oj" \"ot<.:s ru.:onkJ for hni or Ill()H: llDminct:s IS clJu:ll :llld ita frcLts 
[he rcsuhs of tht: poll. [hi: Electoral c) [fic!..:! mLlSt :\~c.t:wlin [he rc:;ult with rcgarJ 10 dlC 

salc.l nominees h~ dr:1wing lots or hy u,;i.ng some othel mcdlOd dl:l[ allows for a r:-lndom 
~!..:kc[wn bd\\'Ccn the rit.:u lHmllllt.:(;'S. Thi.., lllU',,[ bt: dune openly :HlJ hy :lgrccmcln of 
rlH: nom.inees, 

Nomination <md Election 1\.h:ctinl; of Educator mcrnbns 

15. (1) Thl' School [knor:d ()(fict..:i" \rill Ju:iJc un :1 J:ltc, lime anJ pbCLC for 11lt: nomin:Hion 
and eleerion m( . .'{~hng for l'clUC<lFi[ n"f('mber~" (his mc('rmg mU~T be held n.t k'n.fT 2+houts 
her[m . .: the c-It.:ctmn nf" rill; p:lrI.:n r (omp0tlcn r. 

(2) Tilt: Princlp,\l must gl\(;' dll' ::-:clwol lJec({)r:ll Officer a h.~t Df:tll (;'JuC:ll()t~ at rhe ~;chuoL 
This will H'[Yl,." as rhe \otcr:s' rolL 

(3) The School EI.t:crural Officer mu~1 CllSlJrt: t!\:l[ t::1ch CUUCHfH :1l rilt: schoo] rct:eh.-t'~ :t 

COp\ of Ihe nutle(;' uf 1hc nomin:Hlml m(;'(;'tlllg ::rdt.:r 10 Temrhtt: 5; l"otict.: of 
:\iomiruuol1 )Icering for EJu(';uor ~lcnlbu,; of StatO :U Ic:bt l+ (b~'$ bt.:[Ofl' the d;Hc of 
the meeting. 

(4) \0 cJuc1wr Cln O[1l\ be nomin:w.:d :Illd sccondr.:d rrdn to T{'mpJat(; (,: Nomination 
hmn) by :l11ul bc-r eJucllUr ctnplo! (;'<.1 al Iht: schooL 



(5) The compkr{'d nomioilrLon fnrm:- must be ]odgl.'d wirh rbe Scho"l r.lcC[oral Officel' not 
tnun.: tb:U1 Sll:n.:ll J:l\'~ ;][HJ not less th;lr1 ~-t hours prirH [u the.: cnmmL:nCcmcnt u( lhc 

1l0mm;HLon tnCI.'[lllg. 

((.) I~ducarors l1()min-;w:J al lhc llle:cl ing will l1l:cJ annl bct cdUCilut prcscnt to ~e.:c(JnJ the: 
llu111in:1110I1, :md the nnml!uiinn foml will h:n-e ro bl' properly compkrcd :Hld handed 
lJ1 (u du: School Eb_:wr:lt (){fi~CT WI! bin dH': tlrm: [h:l[ r he: 1 :le.:Ltot;ll Offlc<:T :lllows lor 
["his pmTosL:. 

0) 1 f rhc toi:11 numher of ntlid nnrmn;-nlnns is ('lJllfll [r") rhl' ft'lluircd nUmbl'f nf CdUC:UOf 

Hlcmbe:r~, tho~e [Jomin:ltcJ :tfl' decbn:{l to he Juli- ekctu.l, :1HU the ~cho{]l 1']e:ctor:l1 

("lffICl:r must ~ig;n ;l decl:mninn indiclting Ell,H mL'mbt'r~ wert' not t:it.:CC4..:'J bv ~ecrt:[ 

b;l]j[JI, am.l ril:tr hc or -.;he allmn::d sllfficienr nrporn1ll1r\ for r\lrthn nominations_ 

(R) 1 f !1omin;l(i(ln~ ;HC ll,.~:"~' rhiln rh{' number n..:''luin:d for [hl' educHor compQnem of the 
~O\'erntng l.mJ\·, dle: School Eh.:c! l}Ld Of(ic~r must CDll\'Cl1e :uwrher meelillg be: (un.: 1 he: 

rmt:nt !1H:mbcn;' ekctioll I1H:ding. 

(')) If [ht.: llotnina[iOfb :1re rnurll: Ihall the n.:'l]uircJ numbe.:r of" cJllc;lror~, electioils arc 
condllCil'd by ~t'crL't b:l][OC (r..:fcr [0 ·l~.:mpL1rl' ll: Ballot !'~1Pl'l' (or Edlh:mor ~ll'mbt:rs), 
usillg [he S:lmc procnillfl' ;lS d~'scrih~:d fnr rh~' parent memhu-< eknion. 

Nomimuion nnd Elccriof1 l\·feeting of a Memher of Staff (nnn cducmnr) 

16, The procedurl' fO!" rhe (~koctinn of rJw rJwrnlw[ nf "r.lff (non cduc:uors) to the go'.'('rmng hOi..h· is 
:lS lol1u\\'s; 

(:1.) The pmcnlun' ;lS ~ct put for rhe nomill:lt-Lon and decrlf)[l of [he eJllc"\tor component 

:lrr1ics, with the 1lt:ct.:"'i~1r~- L:h:1llges, [0 !his cIH:gory of [hI.: gm-emiflg hnd~:; 

(b) In C1Sl'S where thert..' is no me m bel' of SL1ff (non educuor) at [lie ~chool, [h\.' posinof1 
will be lc fr un filled; 

(c) \'\.'bl.!tc {hen: 1S one tlH.:mber .-d' sCIfe rh:u pet:>uil i_~ reg:lrde:J ;l~ duk de.:ct4..:'J r(l [hI.:' 
gO\'l..:'rnmg bod,-; 

(J) \Vhcrc then.: are twn rn!.:l1l hers of ,:t:df (noll edllcarors) :It ;t school, rhl: ckct()ral ()f'fi.c~>r 

'.-.1f:l ~-chlJol may draw 101;; (widl dlL' pcrmi,..sion uf dH~ non l:Jucators) 10 Jt..:termine '\dlO 

mUSE bl: :lppoimcd :IS a member of till' governing body: 

(I..') I rl C1St:S where tlH.~n.~ ;1 n: mrm:: th:m two members n f st;tff (non cdllc;nnrs), a clem orr,Hil; 

dl:'cr.ioo must be hdJ [U Je-Iennine who slmllid LlL': appmn[(.:'J 10 [he go\'crning lmJ:. 

Nominatiun anu Eh:l:tiun of Learner l\icmbcfs 

17. ([) Th~' RCrrl~:;!;lH:ltiH' Council of r .{·:lrnn~ slull t:kct from its rank~ karnl'rs who sbJll be 

mt:mhcrs of tht:" gon~rning bod~.-. 



- -------

(:2,: The prm:cd llre for th" l1nmirHltlnn and election of k~l'11cr member$ ;;i1aU l)(' ;~s 

pre;;cnbeJ for eJuc~ll()r memGers in paugr:lph 14 or; hese ,\1 e:t!iun.:s_ 

(3) The !1utnlH.:r or lr.::trllers dL'CI(xl to thl: gDn.:rnmg boJ~' should be Hl linc with the 

formulae for the cnlcllbtion of mcmbu~ uf tll.: gun:ming body as per categon 
inuiGl[eJ in rhe t:lble in p;lr~lgr:lph :2(S) of thc_~c C,!C1SurCS_ 

{-t) Tht: lemlns must he m:uk ~l\\,:l!T of :;n:tinn Y2 of the \ct. 'Nhich ourlim,'s rhl' "ram~ .;:;.f 

nUllor" on [he gu\'cr-ning lmJ\', 

Appointment of certaill categories of l'nem hers of public schools with s pecl.!1 needs 

IS. (1) A maXln1UlTI of t'wo members per c:ltl:gnry ;lrrninrcd in H'rms of ~l'cti()n 2'-1(1)«1, (f), 
(g), (N ;lnJ (i) of rhe Act. 

(2) Tllt: Principal of [he ~chool rnu~[ lIlnH: m wntmg rde":tnl cHegories ~t:ttcd in 
subpar;1gr:iph .:: i), 

(:\) The Principal must submit in wriling all tlu: !HHlllrlatlulls referred ro 111 subp:tragr:lphs 
(I) am] (~) CO rlw Head of D~'panmL'nt, 

(-I-) The Head uf l)eparlmen! muSI wl[bin 14 J:ly~ of receipt of Ihe !l(Jm!n:llimb -

(a) :lppoim :t suhse(1LleIH numher nf members pn c~ltcgory; 

(b} notify each appointed [l1<:rnbl.'r in wricing of hi:; or her ~lrpoin[1nell[: :\fld 

(c) nutify the flrHlClp:ll concerned uf his or her Jeciston_ 

(5) The Hcad of DL'p;lrtm(.~nt shall infm-m the Di~trin Director concerned m \Hieing of the 
£1anu::s :mJ :tJJresseC' of the arr[)in reu memhers_ 

Deviatiun from holding thl' nominations and elections on one day 

19. Scho()ls mu:;-,[ apply ro the District Dirccrnr Fnr rcrml~sion to dn't:1tc from rhe :<lIlgk 

J;\y dccuun :md nnmin:uiol1 meeling, \flU pCrlnlssion has lJl:L'£1 gr:H11cd H1 wl'1Iing. Ihe 
~chool mu;;[ communicate such to d1e r.:lccrnral officer befu!'c nlHices :lrC sent uul tu 
P:1H:tltS _ 

(2) -nIl.' Di~rtlc[ Director :mlOngs[ other tn:litcrs will cO!1siJcr ... uch :111 :lpplic;Jlin!1 if be or 

she i;; ,;;njsfieJ [hat: 

(a) Thl.: dLTl:ltinn win promntl' rhl' b('st int(,l'l.C:,.;r~ of EllC' :;(110['] community and the 
school and \\'ill :llloW fDr m::n:imutn p;rrlicip;uioo of nHcr:'. in the \>ohng prncrss; 

(1J) Tilt.: Jt:\'iation will nO[ Jl;..crtmin-:ltc l1nf::tirl~.- :lg:lin~[ ~lI1y rorcmi:ll nller or group 

uf n!!crs; 

(c) Sufficient pnwision is m:ltk fm the IlwuLnallon [ltm:t.:ss. 



,'IU)\]"n\1 \,\/.1 rll>~~11B[n'\n! ~r'li\ 

(."1) If t\ is decided that the ~ch()o] dc\-i:ncs fmm 1 hc singh: thy del.:tlOr1 ~lnJ nncnl!1auon 
nH:cung a ljuorUllJ of 15"" of n)(C[S IS nL'l'ded tOI [h~' cnuntmg of ynrcS to rr()n~(;d. 

(c.J.) I f le;~ !b:1l1 I 5"~: nHnl, [hcn rbe dcc-lOral (lfficL'r mmt d •. ,tl'nninL' :1 new dnrc for the 
n)ting :1nd ck.uh· S[;1[t~ (ha( at this yntmg pro{:;i.'SS no tjllOfwn is rCLjlllrcd. 

Decision of School Electoral Officer 

20. (1) The School l:Jectocll ufficer sb'111 decid ... > aU m:1ttl'r~ cnllc~'rnl'd with thi..' flOmin.lfl(l1l ;md 
dccrinn of [lominL'c~ in rnm~ ()( ;1]]lhe c[[cgorics. 

(2) ;\]J dit.ipUfCS she-nild bl~ f(,:ported rn rJ,t.~ ~ch nol I ]L:ct!~·Ir;d ()ffil:l:r Juring r he rrocc~s ot 
,he- e:kcrio[1,,_ 

(3) Th<.~ Schnol Fk:ctoral Offict:r sh:111 res('II\"!.: :dl dasput..:s in orJl'r 10 Je:clare: elecrions 
UJ1Ji~pu[t:J. His or h..:r Jt:clsLon Juring [he dcction i~ final. 

{,~) [f rhe Schonl I·Jt:ctnr:l1 Office:r lS Un:1 hie 10 resoke rho.: Jispute, [he t:h.:cuon ,;hnulJ bL' 

Lotnple:lcJ :llllt Ihe: Jlspute can [hen bl" n:fcrre:d [(1 the Disuicr j ~lectoral offrccr wirhin 
sc"cn (bys after [he Fkcrio[1 ]);1)". Tht.: Disrricr j :.ie:ctor:tl nfJH.:cr shall inform rilt: 

compblnam in \H1U£lg ur his/her dl'CH.:10n and till..' rCl~()nS lller-l..'fnt~· ,vit1lll1 l4 d:1\s nf 
receIpt of tht: complaint. 

(5) In dl<." ~n-,nr rh;lt knowkdgl" of any :1 I kg(x! irrcglll:lriry onl.' ht:Clmt.: ;tY:libhJc: :1I'It:r 

com pInion of rhe clCGio[] rmc<-"ss, :1 disputl' em hl' rdl:rrcJ 10 rhe DIstrict [Jecwr:il 
officer. Till: pr\l\'l~ll)nS uf r~magnphs 1 S({: :wd (6} of dH:'s(' :\lca;;ufes will tben :1ppl',. 

((,) Thcrcdre-r,:m :lprU] em be: ]()dg.nl with thl' ~\Jj:C \\-11I1in 7 Ja:'s, should [he 

compl:uIl:l111 no! be s;lri~fi(."J \ur!J the deci~lon rakt:ll by the DIstnct Ek'ctnral offlLer, 

(7} Tbe :\![C nllb[ mform TIl(> (Omphm;lnr 111 \\Tiring ot his or her dCc;~;lon :H1J [he: 

n::lsml, rhcrc:f()l't: wit1un -,( f Ja\~ of n:cL"ipt t}r dlC :1PPL"'lJ. 

Procedure after Election of Governing body 

21. (1} 

(;1) Pbcl.:: :ill Jocllmems. includlng baUor paper;;, \I;';l,d a[ such ekc:tlon in cm'dope, 
C1nd Si.:~l] [he Ct1\(']Opl'S; 

(b) h~t'Cr (11m!.: e:]l\·elopt:!'. l£1 ~~!f(." CLl-"roJ: for;] pnioJ or at le:;\st [!tn.:e month:; from 

111e J;rlc ur the l:'kctlon of the gO\'t:rning bO(h cOl1Cl'rncd; 

(c) )Jotif\ c;\ch elected rncl1lbu lH writing of his or hcr deui()n; 



1'1\( )\ I '.,( I'. I. (;\701 .~I_I L~:,>_I_I llli.r \ Hi ~11j .. ; 

(dl K ()ri~ rhl' Prt!1CLp::1I [) f the ~,cb(]ol 111 writmg of the n;Ull(.'s :1Eld ;lddrc.s.~e'; of thc 

JH.'r:>oll!' ·deLI cJ ;1~ tlH..'ml.H:rs. ;mJ in furm r he Pnncip,ll tha1 hc or she: must nouf! 
rlw p;1fl'ms of dw l'icnioo n:~lllh \\ lthin ' da~',~ nf rlw mn'ting: 

(c) lnf,)rm the Di:>rrict Dircdor in \\Tiring- o( rhe nnnH:~ and ~Iddl'c.~~~·:,- of rbe 
pcr",on~ deCled :lS gnncrmllg members :'n:fcr to TunpLuc l; Notifi.clfion 1)( :Ill 

(\It:1Ilocrs UcCte:J [u lht: gu,'ctl1mg buJy,l;and 

(I) ~uLlT1i[;tn unJ!~putcJ election Jt:clar:lUun w!H:rc [hj~ was [he e1Se, or :1 

dcci;u;uion dcr;liiing O1flf di ~PlHt'S f [t: fer t() '1 cmpLltc 9: Flectio[J Dccb [ariof] 

hmnl. 

(2) The Pri!lClp:l1 must eIlSlIn: til:H the J):H:l hml1 :Temphre 2: (lun:rning BoJ\, D:I[;] 

J'orm) LS cumpktcd b~ e.:ncl'y t1H:mUl'r uf tbe l1l'Wr~' l'kned gOH'1'11l£l.g boJy, This furm 
mtl~r 1)(, sHbmiH~'d H.' thc dismct witbin -, da):; ;lfwr norificarj,)[] of the n:~,u1ts of the 

dectlon. 

(.1) The Pnncip:11 is: 1'C(1Illl"cd rn i f1 form the 1") is trier Director n f :ln~' ch:1ltgt:o; tn [m:lnht'T~:hir 

{jj" rhe (;()n:rnin~ BoJr wirhln 1-+ J:l~:S of lhosc changl'~ being dTec[{:J, !O ensure dUE 
rhe (1:Habasc IS up ((l cbrc. 

Hand over 

22. 'the hincip:l!, as ;\ member of the outgoing :1m! rhe n('\\"l~: dCCkd gm'l'rning bod~', 
:-;houJd rn:mag(' the h;mding,m'~'r process \'l.ithm I-I tbrs :lftlT he.: OJ" "he h;jL; been 

Il(j!ificu ill writing l.)f the n:l1t1t:':' anJ :jJJre.:~se~ of all [be members uf [be gO\'l..'ming 

bodr b\': 

(:1) Offici;llll' ll.1!tll.ing m'er :lH glHTnlll1g boJ:- fiks [0 [he r1e\d\' decleu gon,:rning 

LOll .... ; 

(h) Conductmg:m imrndllcron' tuining ~e~~ion for 1he newly dt:C!cJ members; :mJ 

::c) Ans\\'cnng :lOr qw:suom char the ncwh' electcd go\'\.'rning body may han'. 

(:2) t\ li:-;r indiC;1ring the: lnt[1lmUnl dnclln1cllF~ th~rt Ilt:"t:"d [0 ht' h~l nJrd, ovc.:-r rn r he inc! Hlling 

governing bml:I' lS lrlcludcu Crt:lTIphHt.: [0: [-l:inJo\'er guiJe;. 

Election and term of Office-bearers 

23. {l ) The principal ~h:tH CDlHTllc rile flrsr ll1L:cring j)f lht: gm-erning boJy \Vilhin 14 J;lj S :lfH.:r 

h(." or sht.: has hl:t:rl IHlti fil'd in wming of the n:'IllleS :lJlJ :lJJresst.:s 01" all LIlt" mcmb"fS of 
the gm'erning boJi'. 

(2) Prior [0 dH.' elcccicm of offio.'-bl..'an:'rs dle principal shall 111,1].;'" rh~ mt:mhr.:rs of the 

gon~rnJng body :\W:ln: (Jf rhc.:ir n;~ro[]~ihilit;(;~ ;lnd tlK f](.;eu rn ensurc th:ll ()f[1ce-be:m:rs 

atl' :1S rcpn .. 's(,tlt:ltin' of gcmkr and rae,ill din:r,i,)' of thl~ schonl ;1:,> possihle. 



-~ 

()) ,-\t thc First mecring of tht: gon:mi[1g hudy sllch bodr must, from :ml0ng."r it~ members, 

ekcl office-benr('l'~, \\-\)0 must inciuJl':u [.:;bt a Ch~lil'p":l'son, ~1 U'l';l;'.Ufcr ~nd ,1 sccre[;lf\:, 

The Pnncl[l;ll ~h;·dl presidl..' ;H [hI..' ekcrion nf thL' eh;'lr of the Schonl Con:rning Bod', 
wllo shall dH.:n officially preslJe on.:r rlH: llH:C[Jng. 

(-I) The qffice-hean:rs, \yir h I he e-xccp' lfJ n of r he blrllCr c(Jmpr men t, ~ball rl'1Il~l1n ln u fllel' 

for (InC' y<:.1t from [he dare 0 f r11(:i.1' dl'c£l(m. 

(S} .An nffice bearer of ~l ~O\"ernin!~ boJy nuy b..: l't' ck-cwo 01' co opred afr<.'r [be ,-'-\pir)' of 
his or her term of nffiCl:. 

((,) If f()r ,TI1~' rC;hun rht: nfficr of :m ()ffict:-b/;~ln:r bec(]mes ',-aCl1H, rht.: gm't.:ntlrlg 1mu: 
sh:llI, at dl!.: flrS[ llU:c!ing :it"ter 1 h~ll \-'IC:uK\· lu" uccurrt:d. dec I nne ur 11 ~ lm.:mbl:I:> 10 fill 
tlU{ ,".1c.1tK~- for the llnl':-.;piH_',J rt'rioll of office of lllS or her p[i .. ,tkc('s~')r-

(/.;, The- pU1H.:ip:tl ~hall, afH.:r a ml'cring :ll wllich any offiel: bl·:tn:r has bl'.,:n I'kneJ nc.tifl 
(he J-Je:ld of Oep:u(mem forrhwirh in 'Hiring of the dOole of the ll1caing and of the 
ILllTIC, :lJJrt:~" :HlJ office- of Ille rnsoH dl:c[nL 

By-elections dur: to vacanc..:ks in the governing body 

24. (1) Thl: ch:llrp(,:'cson of [h(' gon'rning bod!" in com111t:uion \nth dw pl'inClpal mu~[ infonTJ 
the Disrrin Dirl:nnr of any \"acanCiCS and ;lrr;mgC1TIcnrs. for:1 hy-deerton. 

C~) An electoral officer of a school mu,,[ b.: -~lrpoilUCd for each br-elcctlol1-

(.1) rlu.' mlmhN of P,1[l'l1r nlemh('rs of ~l gOH'millg b()d~ falls to :1 IlUmher L:LPl1! to 

or k~!' I h:lJl 1 he- toLl I {] ( [hr.: D[ her Illl:mbers !l f [ht: gm I:flUl1g ImJ~ ; 

(~)) rh(: number of [iH.'mbcr::: who, ;u rh(: cunstinltion nf .1 wwcmmg hody. \W:rc 

{' kcr.cd, or dn; brnl dcn~:d, C11lS tn ;; 1ll1mbt:r cLJlul 10 Ill" [~~-"" dnrl rhc ljUorum 

reft.:rrt.:J [( I in I hI: cull:'! i luriO[) () f a fully LtJllS[ lrutt.:J gn'.. crning L}UJ~ ; or 

(c) ~1 member of rhl: Cf1.tt'gor:-' of mi.'mbcr~ ,A 0. gO\·t'rning b(ldy rcfnrnl to m 

~('C{ion 23 or 2·~ (1 f rhe ;\.ct lS [10 longN fl'prrsnm.:d 1m :1 gon:mmg [}od:l_ 

(h) 

(d) J\bscnrs hilTIsl.:lf or herself friJm [WO or more consccuun: mn:rmfJS or rhc 
.;.) 

[)oH'-rniflQ bod\- without the ;1u[horiz.1rio[i of rlw non.'rnjn~ bm.h- to do :-;n; 
~.; .J ~ t:S L.J ~ 



Repeal 

({') Is remmTd from office in <1c((lrd:m(,l' with 1)1'4 l\'l~i(lm (")nuin('d m ,1 c,-)dc' () f 
C(Hlduc! C()[\[e.:mr1:w,:d in ~e.:crjon I R, \ of tbe.: '\ ct~ or 

(f! No longer fall" \\'1thi11 rlu.: C:llL'go~ [If HH:mlwls rh:lr, he r,r ';h,~ rc.:pn.:scnlcJ ;It 

the.: timL' of Ih;: de.:cl1on, 

(~:) \Vlu:nc 1,-cr :l \";lClT\C\' I )C(.:ur:. :1!"' CI1\'IS:lgc.:d III p:1Ll/:,rt:lph 22(J) c,r thl'~;" :,k;l surt'~. ;1 il,. 
cke 0011 [11U"'[ be 11 del within SJ( I d;lYS of rhe OCCllrrcnce oC such \'':lC:ll1C\ , 

((\1 Tbc In' .. ekction must bl.:" hl:ld ill ;1ccord;ln(,c \\'1111 p;lr:l~r;]rh" 11 (0 17, of !ll'~SL' 

\[easuH:s, d>!.~pL.:mling 1m rhe.: c:ltcgory, 

i 7:, ,\ ml'l11bcr clccr{'d in ;len Jrdal1n~ wu-h P;II":lgr:lphs 1 I 10 1-; uf [bc:;e ~,lcasllrc.::, re.:!tl;Ulh 111 

()fficc f[)r [he UIH.::,;plre.:J [e.:rtn uf office uf hi~ ~ ... r hlT pl'cdecc~~,nr prm Idnl thcr ;1rL: srill 
cli~iblc, 

P[(>\'1nCI:11 >J()fin~ 1'.: n, J -t,) rllh[[~hL.:J 11\ I J[llI'il[,;',/ C:I:~!':lt' :-..J1), 1)9 (1 [ ,) h~bnul') 201 5 and 
Prm'inci:d ~\()tict.: r-..;o, J35 pubhshed m Pm!illd/;' (,j~,.')/:, 1]2 (if 5 t\];]rch 2015 :lrL: lB:rd)\ 

r.:pcakJ, 

Short title 



18 Templates 

Number Template notation 

1 Notification of All Members Elected to the Governing Body 

:2 Govern i ng Body Da ta Form 

3 Parents Voters' Roll 

4 Voters Roll 

5 Notice of Nomination and Election Meeting 

6 Nomination Form 

7 Ballot Paper 

8 Counted Ballot Papers and Declaration of Number of Voters 

51 Election Declaration Forrn 

10 Handover Documents 

11 Election Monitoring Instrument {Election Day} 

12 Gave rn i ng Body Elec tio n Sched u Ie 



Template 1 

NOTIFiICATION OF ALL MEMBERS ELECTED TO THE GOVERNING BODY 

SCHOOL: 

DISTRICT: ELECT.IONDATE: _____________ ~~_. 

--.-."~. " ----- ~--- ,. 

SURNAME NAMES 
TEL CELL NUMBER FAX 

NUMBER NUMBER ADDRESSES 
EMAll 

Principal 

I-

I 1 
.. - . -- ~ ... -.~.--.. ~.- .. 

I 
Parents 

._-----_._. 
1. 

2. 

3. 

4. 

5. 

6. 



- --- - -- - --- - --

I 

! --. 

--- --
I 

'--- -
I 
I 
I 

-

-~ 

I 
..... 
Q 
~ 

I r;) 
u 
::) 

-::;; 
,11,\ 

~ 
C) 
~ 

I -
i:: --

I 
f.T.: 

I 
~ 

"""":' 

I 
... 

I c 
lfl I IJ! 

;... 
VI '- ·lJ '-0 I .0 -';.) ... 

ril I 
~ c 

:..., c: '-
(IJ <':l 

I 
~ 

r--i 2 v ,"'" XI G"l -0 .... f'1 ,- -.J rl F'-l rn 
IW 
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~ 
L.L 
LL 

o 
..J 

.::: 
0:: 
o 
tJ 
UJ 
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UJ 
u.. 
o w 
~ « z 
...J 
...J 

:::J 
L.L 

CI 
Z 
C( 
w 
2 
er: 
z 
ca:: 
::::I 
V') 

.. 
w 

~ 
o 



Template 2: GOVERNING BODY DATA FORM 

T , 
[PROVINCE: SCHOOLNAME: EMISNO: I 

Previous 

Gende R.'lce Disabilit Education Previous SGB 5GB training 
SGB 

r y revel e.ICperience in portfolJo 

S u rna me & i,n itials F M A w C I Yes No years Yes No 

Primary Secondary None 
Tertiary 

Principal 

Parents 

1, Chairperson 

2. 

3. 

4. 

5. 

Ii 

7 

8 -~ 



9 
I i 

I I [ I 
, 

I Educators 

1. 
, 

2. 

3. 

Mp.rnbers of staff (non educators] 

1. 

Learners 

1-
, 

I : 

2. i 
, 

, 

~l\ppoil1ted Members (LSEN Schools) 

L 
I I 

2. 
_ 'R. R ~ .,----

NUMBER OF LEARNERS ENROLLED ATTHE SCHOOL 
AfriGln White Colored Indian I Total 



Template 3 

PARENTS' VOTERS' ROLL 

SCHOOL: 

DISTRICT: 

NB: Only one child per family should appear on the voters 'roll 

SURNAME NAME(S) NAME OF THE CHILD 
GRADE OF 

THE CHILD 



Template 4 

VOTERS' ROLL 

SCHOOL: 

DISTRICT: 

COMPONENT: 

Educators Member of staff (non educators) Learners 

NO. SURNAME NAME 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

lZ 

13 

III 

15 

16 

17 

18 

19 



T 5 emJlate 
20 

21 

22 

23 

24 

2.5 

26 

27 

18 

29 

30 



Template 5 

NOTICE OF NOMINATION AND ElECTION MEETING 

NAMEOFSCHOOL: _____________________ _ 

COMPONENT; 

Parents Educators Member of staff ~ non ed ucators) Learners 

Notice is here by given that a meeting for the nomination and election of nominees 

for ........................... ( ) members of the governing body of the above-

Mentioned school, will be held on ...................................... (DaLe} 

ALH ............... , ...... (Time) at., ........ , .. , ......... " ...... , .......... , ............. (Place). 

For parents nominees, the proposer and this condor must be parents of learners at the school 

who are not employed at the school. For each category; the nominee, the proposer and Lhese 

conder must COme from the membership of that category. 

The nomination form mw;t be returned to the school Jt least one dJy (24 hours) before the 

elections Me conducted. 

Nominations \\'ill also be accepted at the nomination and election meeting. 



NB: It is the responsibility of the nominee and the voter to ensure that their names are on 

the school's voters' roll, which can be viewed at the school. 

NAME OF SCHOOL ELECTORAL OFFICER 

SIGNATUR( OF SCHOO~~~~CTORALOFFIC~R DATE 

TEL: __________________ _ 
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NOMINATION FORMS 

NAME OF SCHOOL: 

COMPONENT: 

I Parent~~ Educators Member of staff(non educator) Learners 

PROPOSER: 

t,,, ........... ,, ......................................................................................................................................... . 

( full name) 

Being (a parent of a learner J an educator/ a member of staff/ a member of the Representative 

Council of Learners of [he above-mentioned school), hereby propose: 

(full name of nominee) 

as a member of the governing body of the above-mentioned school. 

SlGNATUBEQFPBOPQSER. DATE 

SECONDER 

I"" .... ,. ....... " ........ " " ................ " ............. ,,' .. .. 

(Full name) 

being {a parent of a learner I an educator I a member of staff I a member of the Representative Council 



of Learners of the above-mentioned school), hereby second: 

._ ... , __ ............. , ...................................................................................... (full narne of nominee) a5 a member of the 

governing body of the above· mentio ned s.chool 

SIGNATURE OFSECONDER DATE 

DECLAR.ATION BY NOMINEE 

I, the nominee, ..... , .. , ........... , ..... ,', ..... " ... .. (F u II na mes) accept the nominatioll a n(J 

declare that I am not/have not: 

(a} Mentally ill and have not been declared as such by incompetent court; 

(b) an un-rehabilitate dissolvent; 

(c) been convicted of an offence and sentenced to imprisonment in SOiJth Africa or a foreign 

country without the option of a fine for a period exceeding six months or have not yet 

served a full period of imprisonment; 

(d) been declared to be unsuitable to work with children as stipulated in terms of the Children's. 

Act, 2005 (Act 38 of200S) 

{e} 15 listed in the register of people unsuitable to w-ork with children in terms of the Criminal 

Law (SeJ(ual Offenses and Related MaHersjAmemlmentAct32of2.007; 

{f} Do€snotfallwithinoneofthec2ltego riesofmem berswhomakeupagoverningbody;or 

{g) No longer falls within the category of members that he or she represented at the time of 

his/here rection 

(h) Had my membership terminated by the HOD in terms of SASA. 

Signed at ... ""', ........ , ..... ,. .... ,,, .......... ., ....... on ........... , .. , ... P ............ ' ... " ..... , 

Signature: ..... " .... ,,,,, .. , .. " ......... . Date: ................................. " .. .. 
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BALLOT PAPER 

SCHOOL: 

DISTRICT: 

COMPONENT: 

Parents Ed ucators Me m ber of staff (no n ed u [a to rs) Lea rners 

VOTE BY PLACING A CROSS IN THE BOX NEXT TO THE NOMINEE(S) OF YOUR 

CHOICE, e.g, 

Surname and In.itfal.5 Vote byaX 

1. 

2. 

3. 

4. 

5. 

6. 

7 

8. 

9. 

10. 



11. 

12. 

B. 

14. 
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COUNTEO BAl'LOr PAPERS ANO DECLARATION OF NUMBER OF VOTES 

DISTRICT: ............ " ..................................................... . 

SCHOOL: ................................................................... . 

COMPONEMT: 

~_a_ren_t _ ----- -----J~ducator5 
.~ -

I Members of Staff 
I 

I learners 

T - -. -

LSEN DAYE OF EL~LrION 

--- -< --~-~-~ r----~------ ---- - ~ -
I Number I Names of Nominees 
f- - -.----

I Number of Votes 

1. I 
~ ____ I~· __ - - - __ _ 

,2. 
~-

3. 

- 1 
--l 

r i- ----------

04. I 
1 __ -

S. --'I 
I 

----,~-

6.. 0 

17. : 
i ____ ~-
, 8. 

I 
r 

--~-----l-
-1-----

--~--

+---

+ 

-----1---

f -f-I ---------- ------- -j-- -

16. 
-----1--- -
17. I 

----~-

'II ::: - - +-1---------
20. 

___ J 
_1 

I 

i 
--i 

~-J 
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TOTAL NUMBER OF LEGIBLE VOTES; ___ _ 

TOTAL NUMBER OF VOTES CAST; ~ ___ = 

SPOilT PAPERS: """"""== ___ _ 

SIGNATURE: _______ ~~ DATE: ______ _ 



Tempfale 

ELECTION DECLARATION FORM 

NAM EOFSCHOO L: ... ,., .... ,., .. ,., .. ,',.,.".,., .... ,., .... ,.,." .. 

NAMEOFDISTRICT:.,., .. ,., .. , .... , ... , .... , ...... , ... ".,., .... , .... 

NAME OF SCHOOL ELECTORAL OFFICER: ......... , ................ , .............. , ... , .• 

DAn or Hft'l'lONS FDR COMPONENTS: 

Parent Educators Member of staff (non educators) 

Complete the relevant section 

SECTION A: UndjSR!rlted Eilectjons 

As the School Electoral Officer for the above·mentioned electrons I declare that the election of 

all components were undisputed. 

Signat 1I re:""", , ..... ,., ......... , .... ,.'. Date: .................... . 

SECTION B: Dis puted Elections 

As the School Electoral Offtcer for the above-mentioned I declare that the following 

component/s of the electron was/were disputed 

And hereby provide the detail of the said dispute/so 



Template 

NAME OF SCHOOL ELECTORAL OFFICER 

S[GNATURE OF SCHOOlELECTORALOFFICER DATE 

TEL: .. _ .. _ ............................. _._ .. . 



Template 10 

HANDING OVER Of DOCUMENTS 

(Ttlese documents are the property of tile sell001 and must be kept safelv b'y' {he School Principal.} 

SCHOOl: __ _ EMIS NO: ________ DISTRtCT: 

I, __ ~ ____________ {flill nanwsL the li@wly elected cilair person of 

The school governing body of __________________ (school's n<lflle) 

Here by certify the following do(uments I e-copies have been handed over to the incoming 5GB by the 

outgoing chairpe rson: 

KEYAREA ITEM Mark with a cross (X) 

where applicable 

YES NO 

1. LEGISLA nON 1.1 The South African School Act (SASA), 

1996 (Act 84 of 1996) 

1.2 Provincia! Education Act 

1.3 Regulalions related to tile governing bodies of 

public Scf100 Is 

1-4 National norms and standards for school 

funding (General Notice 869 of 2006) 

1.5 Provincial Regulations Regarding the 

miscOJ1duct of learners at public schools and 

d isc:ip[iriary proceedings 

1.6 Regulation for Exemption of p.3rents from the 

payment of school fees (Ge nera I 



Notice 1149 of 2006) 

OTHER 1. 7 The ConsHtution of the School 

DOCUMfNTA TJON Governing Body 

1.8 Tile vision and m issio" statement of the 

school 

19 Action plans for the fallowing year 

based on the school deve lopment plan 

2. POlJClES 2.1/1,dm ission policy 

2.2Po licy rega roing school sport and wltli ral 

activities 

23 Policy regarding use of school buildings and 

faciliri€s by non-schoo I 

community members 

2.4Policy on occupational ~H~alth and safety 

2.5 ReligiolJs policy 

2.Eilanguage policy 

2.7 HIV and AIDS policy 

2.8 School Policy regarding payment of school fees 

a nd the school's sliding s(al(' for determining 

partial exemption 

2.9 Code of Conduct for Learners 



KEYAREA liTEM 
Mark with a cross (Xl 

where applicable 

YES NO 

2.B [ode of conduct for learners 

2.9 Sch ool's pol iCy rega rd i ng pavme nt of 

school fees and the school's sliding scale for 

determining partial ex.emption 

3. FINANCIAL 3.1 Minute book 

RESOURCES 3.2 Copy of assets register of school 

3.3Cash book 

3.4Reccipt book {wrrent) 

(Serial no : ........ " .... , ....... ' ............... ) 

35Rec['ipt book/s (completed) 

(Serial no: ......................... , ......... , ....... ) 

3.6Chequc book (current) 
, 

{Serialll(l; ..... ', ........ -- ............................. ) 

3.7CheqllE' book/s (used} 

{Serial 110: ."""" ...................... , ....... , ........... ) 

3.8Petty cash (Amount: ... 00 ••••• "." ....... ) 

3.9 Bank statements for period 1 January 

to .......... ____ . __ ..... of current financial vear 

3.10 Documentary proof of investment (if 

any) ~lnd proof of M EC permission. 

3.11 list of NGOs/partners approved by 

district and ope-rating In selmols 

3.12 Copy of 10th school day statistics 

3.13 Copies of contracts of all staff employed by 

the Public Scl100l 

3.14 Audited Financial Statements for period 1 

Januarv to 31 December of 

prevIous Year 

3.15 Schoo I's financial po Ilcy 

3.16 School budget fa r cu rre n [ final1cia I ~'ea r 

3.17 ResolL1tion to Charge School F€€s - If 

tlpplicable 



4. LEARNER 4.1 Copies of a nalysis of resu Its of previous 

PERFORMANCE Hlree veors {graeies 1 to 12) 

4.2Strateg\<' to improve learner 

performance 

4.3 The school's development plan 

4.4The Schoollrnprovement Plan -

current year 

N a m e : ________ _ 

Sign Date: ____________ _ 

Newly elected 5GB Chairperson 

Name: ---------------------------
Dat.e: 

5jgned: _________ ~~ _____ ~~===__ 

Outgoing 5GB Chairperson 
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ELECTION MONITORING INSTRUMENT (ELECTION DAY) 

L General Information 

Ite-m Response 

1.1 Name and type of school 

1.2 Province 

1.3 District office 

1.4 Provincial official (na me & designation) 

1.5 District official (name arid designation) 

1.5 Sd1001 Electoral Officer {sllrname, name 

&. PERSAL number. 

1.7 Election dates: 

Learners ............................ 

Ed 1,Icato rs ................................. 

Member of staff (non educators) ............ 

Parents .................. ., ............ ., ... 

1.8 Number of parents on the voters' roll 

1.9 Total number of learners Cit tile school 

1.10 Demographics of learners at the school 

(e. g.60"1cA.frican,20'Y0Vv'hite, 10% 

I ndf an amllO%Colou red) 

1.11 Demographics of voters at the meeting 

(e.g.60Mfrican,2QtYoWhite, 10% 

[ndianandl00<£oloured) 

1.12 Number of parents present at the 



rv1eeting7 

Total number of parents nominated: 

• G ender[ e,g, 9men& 12wo men) 

• Racial breakdown 

• People with disabilities 

1.Generallnformation 

Item Response 

1.14 Total ~Jumber of Parents Nominated: 

• Gender(e.g,tl men &6wo men) 

• Racial breakdown 

• People with disabilities 

1.15. Total Number of Parents Erected 

• Ge nde r(e .gAm en&6wom en) 

• Racial breakdown 

• People with disabilities 

1.16 How long before the election were 

nomlnotion and election notices received? 

1,17 Whi'lt is the required quorum for the 

election 

1.18 Were members duly elected 

2. Nomination and Election Process 

Item Response 

2.1 Observations about the venue (e.g. space, 

furniture and lighting). 

2.2 Was the quorum of 15% met? If not, 

When is the next election date? 

2.3 Werethevoterscheckedaga i nstthe vote rs 

'roll? 



2.4 Did the Electoral Officer clearly explaiJ1 

the nomin.ation process? 

2.5 Did he/she invite further nom ination5? 

Expla i n the process 

2.6 Were the nomination forms properly 

com pleted? 

2.7 Were the nom inee s allowed th E 

Opportunity Lo introduce H1emselves? 

2 .8Didthe ElectoralO fficercle [l rlyexp lain the 

election process? 

2.9 Diel tt1e election officer verify that the 

Ballot boxes were empty prior to voting? 

2.10 Did the voting booths allow for secret 

voting? 

2.14 Were the re a ny disputes lodged? 

If yes, Explain the nature of disputes and 

how they we re resolved. 

2.15 Was the counting process observed? If 

50, who observed the process? 

2.16 Were the election results announced at 

The meeting? 

2.17 We re rhe re any irregu larltles 7 (Specify.) 

Comments I additional information I concerns 



•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
.......•..............................••..••••••••••••........ , .............. ~ 
....................................................................... ' ... 
•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

School Electoral Officer: ................ ,,,., .. , ........ P ERSAL... ........................ .. 

Signature: ..................................... Date: ................ . 

Depa rtme nt of Education Official: .......................... .. PE RSAL: ................ . 

Signature: .......................................... Date: .. " .. '"."' .............. 00 
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PRE -ELECTION M ON ITORING I ~~STRU M ENT 

1. Genera! information 

r --

r
~~-!r-~_VinC~ -

1.:2 Period of election 

, L3 Provrndal official 

2. Advocacv 

,-
I 2.1. Which radio stations are YOll planning 

l __ ~~~!? 
I 

2.2How long will the messages be aired? 
I -- -

1_3What are the key messages? 
I "~------------

tAWhlch newspapers are you planning to 

use? 
- - -'--------

2.5What are the key messages7 

Name: 

Tei:Cel 

---- ---- ---, 

-1 
I 

I , 
J 

--1 
'1 
I 

-------------\ - ----- --- i 2.6Are you going to use the posters and 

,- ~------------- ------ - ----

2.7 What are the key messages ofthe posters 

~nd_f_ly_e_rS_7 ____ _ 
--- --- - ---, 

I 2.8 What other forms of advocacy are 

you intending to use (e_g_ road 

2.9 What was the most effective mode 

of advocacy in the previous 

_1 2.10 Why was it the most effective in 

yourview? 

2,.l1Ho-w and when [5 the MEC going to I 

launch the electfons7 



Election budget 

3.1 Election budget 

3.2 Source of budget 

ITIT List of documents 

-, 
I 

-j 

NB: If some of the fallowing documents are not available, pleasE indicate when they will be developed: 

Are the following in place? 

1-4 .1 Provincial regulatfon~ for SGB~ ._ _ - - ~TI ______ _ 
, 4.2 Code of conduct for 5GB members 
I~'- -.----~ - ---I -
~3 Samples of all templates to be used in the elections . 

I 4.4 DO[LJrnents for the tra ining of electoraf officers· ___ ~ -1 ____ _ 

.:1 . .5 SG B .. I!"din n<; management plan 

4.6 Circulars to the districts: on the SGB elections 

matters ____ L 

4.7 5GB ejection schedules from schools 
----------

4.8 Provincial monitoring tools rel<lting to 5GB elections 

Election teams 

I 

-----") 

! 
-j 

--II 
- - -

I 

J , 

NB: If some of the following tasks have not yet been carried out, please indicate ,,,,,hen they Will be done: 

---.~--

1-~.lIS a provincial election task team (including all 

~ stakeholders} establjs~~~?_ 

I S.2 Have the District Electoral Officers 

been_~ffic::iaIJY"'§'2.E0inted in writing? 

5.3Are district election teams established? 

5JIAr .. <;(.h('Joll:" lection tea ms esta blished? 

5.5 Have all schools been paired? 

5.6 Have all election learns trained? 

I 5.7 W~o will provide the training? 

r 
t 

I 
-i-~ ---

, 
-.J-

·1 

-------1 

-I 



Monrtoring ~nd evaluation 

r 6.1 Is th~fe a plan in place to monit~~the electf~n5? ~ _1_ 
! 6.2 How will it be ensured that monitoring of 

the electia ns takes place? 
---

6.3 How will it be ensured that data on 

newly elected governing bodies is captured? 

6.4 Who witl be responsible for the 

~evelC?pm~nt of ~he _~Iection 

6_SWillanexternalevaluation of the election process be 
I I conducted? IF~o by who? 

phvsical resources 

r ~ ~ - - -- - - - - --
7.1 What type of venues are going to be used for 

governing body erections (e .g. school ha 11)7 

T-

1 

---------- -----~i 

7-200 all schools have suitable venues I 

for the purpose (in terrns of 

7 .3Areplansin placeforavCl ilabil ityofresollrcesin 

~("hnnrs(e.g. prepare ballot boxes and voting 

7 .4Willsomeafthephysica IresourcesbeoutsouFced? 

Please specify. 

7.5 If reso u rces are goi ng to be out 

sourced, who will be potential 

providers? 

Comments/addiHonal information 

L 



Provincial Elec:toral Officer: ..................................... . 

Signature: .............................. ....... Date: ........................ . 

Department of Basic Education Official: ..... " .................... .. 

Signature: .......................................... Date: .......................... . 



INTRODUCTlON BY NOMINEES. 

Each nominee should be given an opportunity to declare verbally in front of his or her 

constituency that he/he: 

a) Is not mentally ill or declared as such by a competent court 

b) Is Flot an un-rehabilitated insolvent person 

c) Has not been convicted of an offence and sentenced to imprisonment in a (ourt of law 

in South Africa or in a foreign collntry, without the option of a fine for a period 

exceeding six months or has not be yet served his Of her full period of imprisonment: 

d) Has not been declared to be unsuitable to vII'ork with children as stipulated in terms of 

the Children's Act, 2005 (Act 35 OF 2005) 

e) Has not had his/her membership terminated by the HoD in terms of SASA; and 

f} Falls within the category of thr= nomination. 
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GOVERN~NG BODY ELECTION SCHEDULE: 2915 

Province: ............................................................. District: ................................................... Circuit: ............................ .. 

Year of Election: ................................... .. 

arne of School Physical add ress Town/City Name of Contact no. of Name of Contact no. Elect Second Election Date of 

Princi pa I school principal Electoral of EleClOr;JI ion Date (if meetin8 to 

Officer Offfcf'r Dale applicable) elecl5GB 

Office Bearer 
-

-, ... - _._. 



I 

i 




