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PROVINCIAL NOTICE

[No. 237 of 2017]

MEASURES RELATING TO ELECTIONS OF SCHOQL GOVERNING BODIES OF
ORDINARY PUBLIC S5CHOOLS AND PUBLIC SCHOOLS FOR LEARNERS WITH
SPECIAL EDUCATION NEEDS

Under secaons 24 and 28 of the Soarh African Schoaols \er, 1996 (\er Noo 84 of 1996 read with
seetians 4 and 46 of dhe Free Sete School Pducanon  \er, 20000 (Aer No. 2 of 2000, 1,
PHI Aakgoe, Member of the ixecunve Council responsible for Dducation, hereby deresmine the
following Measures as set out i the Schedule.
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Definitions

1.

In these Measures amy word or expression to which o meanmyg has been assigned i the Aer,
bears the mearnung assymed 1o 00 aod, unless the contesy otherwise indicates

“days” menns ealendar davs including Sarurdays, Sundavs and public holidays:

“district electaral officer” means the Disticr Director at o disuer office responsible o
oversee and manage the electon process in the disencr;

“edvcator” mueans any person, excluding o person wheo 1= apponted o exclusively perform
extra-carticular duries, who teaches, eduentes or mains other persons or who provides
pretessional cducational services, ncluding professional theeapy and educaton psvehological
services, ar g public school;

“Free State Act” means the Pree Stare School Fducatnon Acr, 2000 (Act Mo, 2 of 20008

“Head of Department™ means the head of the educanon departimenr in the Provine;

“Measures” mean the Measures velaung to Flectons of School Govenung Bodies of Ordinan
Fablic Schools and Public Schonls for Learners with Speeial ducadon Needs;

'y L34 3 .

ﬂlEmbCl’ medns i [”L‘Inbcr 514 rht g{)i*ﬁl—ﬂlﬂg bl’_]d:,:
“member of stalf’ moans a person appotnted according o the Public Service Act, 1994
Peoclunaton No. 103 of 1994 or the Sourh Afncan Schools Acr, 1996 (Act No. 84 of 1990),

whao 1s not an educator at a schoal;

“Member of the Executive Councd™ means the Aember of the Execuove Council who s
responsible for educabon n the Pre winee,

“pareat’” ineans —

{a) the biological or adepuve parent or legal guardion of leamer:
(L the person legally enntled o custody of a learner: or
(< the peeson who underiakes o fulfill the obliganons of a person referred o in

parageaphs iaj and (b; towards the leamer’s edocation at school;
“prescribed form” means the remplares attached o these Measures;

“principal” means an educator appointed or acong moa post established as the head of 2

schond;
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“provincial clections coordinator” means a senttor pros incial official an a provincl office
responsible to oversee and manage the clection process in the provinee;

“public school” muay he
fa) an ordinary public school; or

{n a public school dwr provides cducauon with a specialived focus on lent, including
sport, performing ares or creanve arrs:

“representative council of learners”  means a representanve  councel of  learners
established i terims of Seetion 11 of the A\er;

“school” means an ordinary public school which enrolls learners 10 one or more grades from
grade Roro grade 12, o public school thar provides educarion with a speciahzed focus on ralent,
ncluding sportr, performung arts or creaove arts, as well as a public school for fearners with

special edueation needs;

“school electoral officer” means the Principal or a sctuor manager of anather schoal who
i5 T oversee ’J.ﬂd [HIHIH}_’,E [h(.” L‘)L‘Criijll ]'.‘T[}L‘.Ct&h' in the .‘iEhHDl; ﬂﬂd

“the Act” means the South Vincan Schools dcr, 1996 (e No. 84 of 12963, ar amoended.

Composition of governing bodies for ordinary public schools

1) The membership of the goveeung bhody of a public schoal comprises of the following
members:
{a) Llected membyers;
(b The Principal by vietue of his ot hey officnl eapaeiry; and
() Co-apted members itf the ordmare public schonl prevides educanon for

learners with SIT!UCi:IE cducntuon needs, the Governing Body must - where
practicallv possible  co-opt a purson or persons with expertise regarding the
provision of speaal education needs as per secton 23150 of the et and section
39(e; of the Pree Smee \er.

2 ‘The clected members of the govermng body referred 1o subparageaph {1 (a) of these
Measures camprise of the following members:

{a} Parents of leamers a1 the school;

{1} i-ducators ar the school;

e Members af staff who are not educators; and

{dy Learners i the eighth grade or lugher at the school clected from the RCL, of

:1pp1i|:’:1fl‘:|c
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;:_‘1.:; The number of parerit membiers, cdocator members, staff members whe are not
cducators and learner members of a governmyg body must, depending on the type and
prading of the ordinar public school concerned, comply widh the table bolow,

{4 The number of members in g category will van according 1o the wpe of school and
lenpner eneolment set our in colutmms | and 2.

{3 In a school which does aor have o member of soaff, the number of parents set out in
column 5 shall be reduced by one and the toml nuinlier of members set out 1 column 8
shall be reduced by one.

Type offNumber UﬂPrincip:ll Number offNumber [Number offNumber offTotal

school: learners enrolled at cducator of parcngmembers  oflearner number of

Ordinary school members  jmembers staff  (nonmembers  jmembers
educators)

Prunary | ey 159 { ] -+ ] u ?

Pritmary Fod) rex 7000 | X 5 1 i} 1)

Prirnary 701 and more ] 3 {3 1 () Ll

Sccondary |ty 644G ] 2 7 ] 7 13

Secondary G50 and more 1 3 ‘) ] 3 17

Combined 1o 499 ] 2 B ] 2 13

Combined 300 and more i 3 2 ] 3 17

Membership of Governing Badies of

MNeeds

3.

(1

Public Schools for Leamers with Special Education

The governing body of o public school for leamers wich special educanon needs should

be composed as tollows as per seedon 24 (11 of the Aen

Educator ar the school;

Disabled person, if applicable:

Members of staff ar the school who are not educators;
Learners in Girade 8 or higher, if reasanably pracocable:

Representatives of sponsoring bodies, i applieable;

xperts in relevant fields of special needs edueanon; and

Parents of learners enrolled at the school, if reasonably pracucable;

Representaaves of organizaton of disabled persons, i applicable:

Representative of organization of parents of learners with special education
neuds, 1f apphcable;
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1

The principal by virtue of his or her officl eapacny,

The Ch;lir]}ul‘son of the gm‘crﬂing bud_&." m the case of o puhlic school for learners winh

Hpcci:u] cducanon needs can be any of the povernmg hody elecred from the persans

referred o in sabparageaph {0, {0 06, (o, (Y, and 43,

The number of parent members, edueator members and leamer members of 2

governing body must, depending on the oope and grading of the school concerned,
comply with the able below.

Type of Nuoof Penci | No Mo No Nu Elcct | Appoi = App | Appui Appoi  Appoi | Toul
school learne : pal of L of of of ed ! mied pinte | ned nted nied | Neofl
t5 ' edue : pare mem | learn | mem | memb | d repres  repres | expert - memb
cnrolle ator | s bers | er bers ) ers per | mem | emiativ entativ | s in | ers
d at mem | mem i oof mem i disabil hers | esof es of releva o plus
schaol bers | bers | stuff | hers Cinvif per organi  spons | At memb
if (non if applic  orga | sation  oring ficlds ers
reaso | educ | oreaso able nisat | sof hodies  in appoi
nabl | ator} | nabl {maxi | ion parent  if specia | nted
¥ v mum of s of apphe | | prr
pract pract ) disa | learne  able needs | applic
icabl icahl bled | rsif (maxi | of able
¢ c pers | applic mum educat | catepo
ons able 2 ionif |y
il (maxi applic
appli | mum ahle
[ cahle = 2) fmaxi
l (max mum
imu 2}
m 21
PrHenar, { ] 2 3 | 0 g -
[+ [
Prisary 1aft 1 A O ! i | 11
wnl :
TOTe
él_.‘_(.'_{.)l_lﬂi[‘:g‘_mi 144 1 2 R 1 {
Seeondany 15 ] 3 8 ] { I3
el
mare )
Combined 1 e 1 | 2 B i i .13
LY _ _
Combined | 151) { 3 8 | i ]
;ml;]
| more | B B %n_ 7 -
i< Parenrs must clece the members referred o in subparagraph {13(a) in accardance with
p:n‘ngmph 14 of these Measures.
ey

suhp:lr:tgmp]m i 'l{h; m accordance with pnmgmph 15 oof these Moeasures.

Lducarors emploved at the school concerned muose elect the members referred 1o in
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{0 Members of statf at die school concermed who are no eduvestors must elear the
muembers referred o in subparagraph (e i accordance wirh paragraph 1 of these
Bleasures,

{7 The Representatives Counedl of Teamers, when pracneally possible, must elecr the
members referred roon subparagraph (Tids o accordance with paeagraph 17 ot tdhese
Measures.

Y Members of catepanes referred rooin ::ubpnmgmph vy oy (0 must be elecred or
appotnted as ser out m parngraph 18 of these Measures,

{7 The person referred o in subparaggmph (1) 15 the prineipal of the relevant school.

{143 The deasures apply mwedstds sadandis to the election of povenung bhodies of public
schools with special needs, unless determined othervise,

Elipibility
4. A person will nor be chighle to be a member of a governing body it he or she:

i) s meneally il and has been declured as such by o comperent court,

i s an un-rehabiitaced insalvent;

{c] Has been convicted of an offence and seotenced o inprisviiment i a court of Jaw in
South Afrca or in g foreign county, without the opdon of a fne for a peood
exceeding six months or has oot ver served has or her full penod of imprisnnment;

{d Has been declared o be unswitable to work with children as sopulated i terms of dhe
Children’s Acr, 2005 {Aer Noo 38 of 2005);

{e Is bsted in the regirer of peaple unsumable ro work wich children i eems of the
Crominal Law (Sexual Offenses and Related Matters) Amendment Acr, 20007 { \er No.
32t 20007

{f) Does not tall within one of the cateportes of members who make ap o governing body;

(&) No longer falls within the eategony of members thar he or she represented at the tme of
his/hier clecton; ar

th) Has had his/her membership reemunated by the Hob moteems of the Aer

Provincial Elections Coordinator
5. The duties of a Provinel Llecuon Coordinator are amongst athers ro:

{a) Ensure that there is adequate advocicy conceming the election date;
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Pinsure complianee with procedures with regard 1o elecuons:
Coordinate the sources to conduet efficient and fair poveming body clecuons;

Finsure thar marenals and procedurces forr the training of Districes and School Hlecworal
Oificers and Tewns are 1n place and reaning tkes place as planned,

Develop and provide teaplates of all documents eequired for the electinns:

Resolve disputes related o the clections which could not be resolved at schoal ar
districr levels:

Monitor and evaluate the elecuen process in the provinee; and

Consolidate a database of poverning body members onee they are clected.

Dhistrict Elcctoral Officer

. The duties of a District Electoral Officer are amongst others v

) Coordinase the clecnon processes o the disticr

) Advise the distreer an the pmpnscd stratey and implementation of the electon m the
distoier and set oot that the process 1s conducted agreed;

{c) Comptle management plan to implement these Measures;

{ds Linsure that each schoo! has an Plectoral Officer in hine with these Mensares, and that
the School lecnon Teams are estabilished:

{«) Ensure that all elecuon officials worlung ar school level are adequarely rraned and are
aware of what thar role enels;

£ 4% iy ‘1. SBIr v - . - B - . -

if; Fosure that all Dlecroral Officers recewve these AMeasures and other docwments o
goodtine;

(@) Frsure thar cleenon advocaey s conducred as planned:

(b Linsure that the enure election process 15 monitored;

Lnsure thar the names and conmer dewils of the persons clected 1o governing bodies
(refer to Templare | Naordficaion of all Members Lleeted 10 the Goverrung Body} are
submirted within a week by School Flectoral Officers) of the electons wking place;

LEnsure char the Diserier Office recenves the Data Form (refer 1o Template 2: Governing
body Data Formd from the School Electornl Officer; within 7 days of the meetng at

which the office bearers are elected;

Resolve disputes related o the decistoons which could nor be resolved ae school level;
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{1

(o)

(i

Develop a database of newly elecred governing bodiex and submit to the Provincial
llection Coordinator,

(fumpﬂc 2 written district report on cleetions and subomit i to the Provimcial Flection
Coordinuror

Subinit a distriet plan showing for cach school the name of the electoml officer, the daw
an which the clectoral officer will be traned, name of the monitors thar will monior
pre-elections readiness and the elections ax well as the daie for the elections and dases
of pre-elecaons menitorng;

Ensure that schools catablish school electoral tisk teams; and

l':llﬁl.l[‘illg tlllll 5‘:11(}”!:@ ‘llil‘{t nﬂﬂlini”j[lnﬁ iiﬂ.d UlCE[iEJI’]S 11 e L{:l'}' ﬂ)l’ 211] Cf][]l]j‘ﬂl]ﬂﬂ[b
and schaols thar want o deviate must get written approval from the Disuicr Director,

School Electoral Officer

7. The duties of a Schaol Blecearal Officer are ameongst others ra:

(13

Hoefare the eleciiops

() Prepare a notee givioy detals of the date, tme and venue of the nonunauon
and elecuon meeting;

(b} Finsure ehat there ion suitable venue for the nommatun and elecrion meeting;

{c) Fnsure that cligible vosers recewe nooce of the nommaneon and elections
meeting n tme eear least T days before the cleenons):

{d) LEnsute that nommnanen forms are avatlable ar the prineipaly’ office and during
the nominagon meenng:

{e) Iinsure that there 13 aosoter’™s roll which the school should prepare and thae is
accurate; and

(fy Insure that the school elecnion team knows what process s to be followced, and
that resources that will be needed will be available such as the bos for casing
the votey, a board to write numes of nominees, paper tor voting (ballor papers),

i,

Juring the elections

{a) Ixplan the procedures for nominatens and clecuons;
{b) Let the nomunees introduce themsclves orally or inowrinng,
{c] Manage the clecuon process: and

{u; Tntervene and resolve any disputes.
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(3} Afrer the clectuons
) Within 7 davs of the cecaons inform the Diswier Director in woung of the

{e]

el

rames and addresses of the pLrsons clecred as goverming body  members {refor
to Template L Noofieaton of all Members Blected 1o the poveming bodyl:

Within 7 davs of the cleenons, nenfy the Principal of the school in woing of
the names and addresses of the persens elecred as members, and inform the
Principal thae he or she must nonfy the parenis of the clecnon results within 7
davs aof recewving the mtormation;

Not I a selected moember mowoing of lus or her cleedon:
Submit an undispuied clecton declimation form where this was the case, or o
declaranon detatling any dispures {refer to Template @0 Llecoon Declarauon

Formy:

PMace all documenes, including ballor papers, used ar the clection in envelopes
and seal che envelopes; and

KNeep thase covelapes in safe costndy for a perted ot ar lease three months from
the date of the clecaon of the governing body concerned.

Code of conduct for Electoral Officers (Districr and School)

8. An Lileeroral Officer shalk
in) Act honestly and with dignie:
(b Aot in an unbiased way;
(c) Be familiar with the elecuon process and apphicable legislanon;
1y Carrv out the election in terms of the pm\‘mcml [ITEsC IS
(e Co-operate with school managees and lime managemene
(fi Manage the voring process iy a fadr and just manoer,;
(g Deal with difficulges thao may artse with courtesy;
{hh) Be pn]itc anld nli‘]igunr; arl

(1} Not execed bus or her mundare,
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The voters' roll

9.

Franchise

10.

{1

i

A vorers rol] for each of dhe c-lrcgnric\ must be avatbable ccminining the names of all

chgible parenes, educators, members of staff and learners as follows:

[

e

a

e

{a; The vorers” roll {fur parvans must be based un the school admission regster
Elipible vorers are chose persons appeaong n the admissions register as parents
138 '\‘s’hU LA B ) ﬁ]l[)\\' PICJE.*( [l];l.: []lL‘_'l.’ R }311['C]'l[5 ki L]L'{—.U'IL'KE i]l []1[.’ :\CL {)nl:& fwres
parents per tearner are chgible o vore

0y The vorers” eoll for cducators must eansist of all educators emplaved at the
schiond;
e The vaters” roll for members of saff e non cducators) must consist of all

metnbers of stafl (non educators) emploved at the school; and

I_r_d:) The vorers” roll For learnces must consist of all members of the Ruprcﬁ;cnmtit Iy
Councl of Learners (ROL)L

The prmr_]p al muse ar Tease 14 drns I‘mnr rar the dore of the elecnon for parent mumbers
inform the parens of the avatk (Jllm of the voters” roll ap the school and por i ot the
dispasal of ¢hgible vorers and the school elecroral officer.

All nomunatars, secondary and nominees must be persans whoe are bsted on the vorers”

I‘U” {UI’ II]L‘ELE EL‘HE]CCH\'C C{.‘ﬂﬁ[’HLH_'[lEj,' [ﬂﬂ ]'CPTL‘SCHE:]UUH 0311 th‘ ﬁL‘]](JU] g(?‘(t_‘l‘[liﬂg l)(ldj{,

Flecroral officers should follow the prinaple of inclosion, sransparency and demacracy,
tather thun excluding potential vorers.

LEvery parenr of a learner officlly eorolled a0 o school o entided 1o vore for parent
members of the poverning body and has one vowe in respect of each nomunee with a
maximun number of vores cqual o the number of parent members o be elected.

Lvery educator, including the prineipal, cmploved ar o sehool s entitled 10 vore for
cducarer membees and bas one vore morespect of each nominee with a maxmmuom
number of vores equal o the number of educaror members to be elected.

Fvery meinber of a ROL s conieled 1o vore {or hearmer members and has one vore n
reapect af aieh nominee with o masunom aumber of votes cqual 1o the number of
learner members to be elected.

Ivery member of staff {(non cducarord s entitled to vote for a member of staff and has
one vole. If the school has onle one member of smff. That member is auromarieally

L‘]UC[CL!.

Proxy votes are not allowed.
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Dare, Time and Piace of the Nominatian and Election Meeting of Parent Members

noo

(2)

The school elecrorl officer muose prepare nonces -ZFI"c:mp}nn: 5110 the prcscrihcd fuarm,
in which the dace, ome and place of the nomaimoon and clecton mecang must be
stated. The nomination and election of members must be o one meenng. Wrnten
pertussion must be obianed from the Diswier Direeror for deviibon from holding dhe
anominanan and cection on ane day.

The school electoral officer must easure that the notices regarding the nommations and
L'h.’(.‘ﬂ(}ﬂf\ are d‘lhtrilJthCd Zi'ﬂfj Lﬁﬁplil} L‘d iﬂ. prmnmcm E)]iiCL‘f\' ik f.]'lL“ SChUQJI ilﬂd in [hL‘
communiry at least 14 davs prioe or dure of the nopunntgons and elecuons and hand the
noice prior thereto to the prineipal.

The prinu;ipnl st
Y at least 14 days prior wo the date of e nominavon and clecoon mecang for
parent memthers hamd g copy of the antice to cvery Jeamer of the school

concerned with the oml instruction s hand it to his or her parenis; o

a) any other method thar works for the school community, as long 2t oo way

—
Lo

-

di.‘iil(.l\'ﬂﬂ[ﬂg(_‘h' }lﬂ}' members of the school C(l!ll[]llll]]%}'.

Wharever methad 15 used ns mennoened o subpargraph {31 the nonees must be i the
Linguage of the school's msieucton, and where pracueal, o the home language of
learners.

MNomination of Parent Members

iz, {1

Y parent must Ivi; nominared {1‘cfx;r i) T'i.fmpinm 6 Nominanen orm) and seconded

oily by a pareot of « leamer of the schuol concerned, by

() lodemp wirth the school electoral afficer, not more than seven days and nor less
thart 24 hours poor to che commencement of the nomination mecting, o

nointnuiion lorm duly completed by the proposer, seeonder and nonunee;

iy nominating a pacent whe muost be propased and seconded on the nominanon
form completed by the proposer during the nomimanon part of the meenng; or

{e) ensurliyyr that the nominee must meet the requirements of pacageaph 3 of these
heasures and append huis/her signaure,

The electoral officer of the school must determine the tme o be allowed for dwe
nommnations al the commencementt of the nominaton mecting, and must inform the
meeting thereof.
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(3 Atter expiry of the nme for nominatons referred oo i subparagraph 25 of these
Mensures, the clectoral officer muse —
{xt) consider the nominanons and reject rhe nominanon of any nominee who -
1) has not been nominated m accordance with paragraph 11{1) of these
AMensures;

iy t» not eligible o serve oo the schaonl goverming bedy; or

{11} it the case of 2 nominarion referred roon subparagraph (1) of these
Measares, has not completed the sad nemmaton formn, unless written
proot o the saostacoon of the electoral officer of the school s
submutted before the expiry of the time referred to o subparageaph (23
of these Mensures, that such nomunee will be willing o serve as
member of the gorernmg hody and meers che chignbilive TCUITCMCLS;

ih; TROUOCE TG Aames DF (0 NoMminees WHose NoRUNI0ons Dave DUcT accepied,
£)) Tf rhe toml number of nominees whose nonuuions bave been aceepied -

(2 15 less than the number of members required in respecr of the eategory
concecned, a new meeuny #t which new neminees must be nominated shall be
convened within 14 davs;

) 15 cqual o the number of members required i respect of the enregory
concerned, the dectoral officer must declare evary aceepred nomunee to be an
clected member of the povernmg hody; ar

{c) s more than che number of members required 10 respect of the caregory
concerned, an clection must be hedd in accardance wich paragraph 13 of these
Mueasures.

Quaram
L3. i A quornn of 158" of parents’ on the voters” roll i needed tor the nominanon and
clecton mecuny to proceed.
{2) [f the quorum s nor met ar che frst election meeting, the eleciion must be rescheduled
not lesy g 7 days, but not more thao 14 days in which evene the procedure preseribed

m paragraph 11 of these Measures shall be repeated. The noniee of 1he second cleenion

meeting should clearly state that no quorum 1s required for thar mectng.

(3 Proxy vores are not allowed and will therefore not be eonsidered when ealeulatng the

L!metn
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(e

Election of Parent Members

1,

i

KT

[

=

The clecoon of the parent cotuponent of the governing hodyv shall be preceded by the
clection of the arher componenes.

The clecnon mecnng must be held on the date and ar the ume and place as derermmed
by the Sehood Llectoral Gfficer.

The Hleetoral Otficer must explan the proceedings to be followed and must stupulare
that every nominee will have the opportunity to brefly st ar lease:

{a; Flis o her aame

() The numes and grades of his or her children i the school,
fel Occupation and cxperience or skills: and

(d) Vision for the schaool,

Before the ballot papers frefer to Template 7 Ballo Paper for Parent Members) are
diseributed, the Clecroral Orficer s

{n sure thar every ballor paper has the school siamp on i, or some other
distnpuishing feature which prevenes the ballor papers from being cimpered
with: and

{1 Isplan the voting process, the mimmum and maximum number of nonunees

to be voted for, as well as how 1o record the voting either by using numbers or
by wninng mmes ar both,

The ballor paper nwst indicate the muumes of all aceepied nominees in alphaberical nrder
lased on ther surnames. ach name must have o number corresponding o o number
on the ballot papee, which has a schoaol stamp or a distingushing feature,

Tf Thw: [(ﬂﬂ] ﬂunlbcr Ul’ "ﬂ“d T]l?f!]jllf[[i(ll]H l‘v L't}ll'.ll i1 E!N_' TC‘(]L]’[FL’(} ﬂllﬂ'lh[,‘.[' fiF Pﬂf(’nf
members, those nominated ate declared o be duly clecred, and the School Flectoral
Officer must sign o declaanon indicaonyg thar members were not deeted by seeret
ballot, and that be or she allowed suftioent OPPOCIINIEY for more nomInatons.

A person with a nghe ro vote must record hus or her vowe on the ballor paper in seereey
and deposit the folded ballot paper in a box or other closed connner provided for the
P‘LITPUSL‘.

A person who i unable (o reud or write or a person nor able 1o vote because of g
physical disability may, at Jus or her own requesi, be assisted by the School Plectoral
Oftficer and a wieness wlenafied by the person,
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(4 Vhe Plectaral Ofticer musc reject a ballor paper:
{a) Which 1s without the school stamp or dsungoshmg feaure as contemplated m

subparagraph (41 of these MMeasures;
il Wirh more vores recorded chan the number of members o be clecred; and

{c} Which 1s compluicd in such a wav char it 1s encermin as 1o which nominee or

nominees 4 vede was recorded for

L Afrer the rejection of any spnﬂr ballor papers, rhe Flecroral Officer muose:
() Caunr the veres i the presence of nominees whe wish to be presenr;
{Iay Announce o the clecdon mectng the name of each netnee and the number

ol votes cast tor cichs

ic) Complere che counred ballor papers form {refer to Template 8: Counted Ballot
Pnpur& and Declaration of Nomber of Voters) in order of the mast vores o the

least vores; and

() Leclare who has been duly eleered. The person wirh the owse vores is bsred first

and the ooe with beost veres s bsted st

i Where the number of votes recorded for two or more nominees is equal and i affecrs
the resules of the poll, dhe Fleeroral Officer must ascectamn the resolt with repard o the
sad pominees by drawmg lots or by using some other method thar allows for a random
selecuon hetween the ted nommees. This must be done openly and by apreermnent of

the nonnees,

Nomination and Election Mecting of Educiator members
15, mn The School Electorn! Officer will deaide on o dare, ume and place for the nominaton
and clection meenng for educator members. This meeung must be held at least 24hous

before the electinn of ohe [ArLE COMPONent.

(23 The Principal must pive the School Fleetoral Offieer o lst of all eduentors ar the school
This will serve ns the voters” roll.

(3} The School Blecroral Officer must ensure that each educaror ot the schonl receives o
comy of the notee of the nominaton meenng refer 1o 'l‘r.'mp]nti: 5 Woutee of
Nonmunagon Meeung for Educaror Members of Statfy ac least 4 davs before the date of
the mecnng.

4 An edueator can only be nominated and seconded frefer o Templare 60 Nominanon

J"nrmj Lﬂ HHLHIIL‘F L‘LJUCZNHIF L‘THPLI H L‘d al lht‘ fﬁ'LTh(v'J‘[]‘l.
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The complered nommanon forms must be lndped with the Schonl Llectoral Officer not
fI1eare Ihﬂ.ﬂ Seven dil_\'.‘n ﬂﬂd 1ot ]C!‘iﬁ ‘h:ln 34 h()ufﬁ ['H':HJ]' [ i[')(_“ COMMIMLIICCInerit Ur ]hL‘

AOMRATON Meeng.

[Zeducators nominated aihe mectioe will need another educator present to seeond the
nermination, and the nommnarion foem will have m be propeely complered and handed
i e dhe School Electoeal Odfieer witlin the dowe thae the Elecworal Offeer allows for

this purpOse.

£ the toral number of valid nomnmanons s equal v the required number of edocaror
members, those nominated are declared o be dule elecred, and the Schoal Blecroral
Officer must sin o declasion indicaning thar members weee not clecred by seeret
laallent, and that he or she alleraed safficienr appornuniy for fuerther nommanaons.

If nominanons are less than the number required for the educator component of the
governmy body, the School Blectomd Cificer must convene another meciing before the

patent members” election necting,

If the nominatons are mare than the requited number of edocarors, clections are
conducred by secret balloc (refer to Template T Balloo Paper for Educaror Members),
using the same procedure as desenlied for the pareny members’ elecnon.

Nomination and Election Meeting of a Member of Staff (non educatnr)

16. The procedure for the election of the member of smff (non educarors) o the governing badv s

as follows;

{a)

(€l

()

_—
B

The procedure as ser out for the nominaton and clection of the educator compopent
:mp]iuﬁ, with the necessary chanpes, ra shis carcpony of the poverning hody;

In cases where there s no member of staff (non educator) at the school, the positen

will be lefr unflled;

Where there is one member of stff, that pemson s regarded as dule clected o the
goveriing bodyv;

Where there are fwo members of sttt (non educators) ar a school, the cdectoral officer
of 4 school may devw lots (with the penntssion of the non edueators) 1w deteemnine whe
must be appointed as a member of the poverning body:

I cases where there are more than rwo members of siff (non cducarors), a demneranc
clecuna must be held o deterimine who should be appomied 1o the governing body,

Nomination and Election of Learner Members

7. {0

The Represenmnve Council of Fearners shall eleer from its ranks learners whao shall be
membaers of the governing body.
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4

The pracedure for the nominagon and clection of learner members shall be as
wrescribed {or educator members in paraeraph 14 of these Measures.
LTy

The number of leamers clected 1o the poverming body shoudd be wn line wirh the
formulae for the calealavon of members of the governmg body as per categon
indicated in the table in paragraph 205 of these Mensures.

The learners must be made aware of seonon 32 of the Aot which outhines the stams of
muiors on the goveming bodv,

Appoeintment of certain categorics of members of public schoals with specral necds

18. Y

(4

1'

i,
]
—

A maximum of rvo members per carcpory apponred inoterms of section 2410 e, (f),
(), {h) and {1 of the Act.

The Proneipal of the school must invie o wrinng relevame caregones stared o

subparageaph {1},

The l-’rincipﬂl must submit i wrilitlg all the nominarons referred o in snhpnmgmphﬁ

(11 and {2} to the Head of Department.

The Head of Depariment mmuse within 14 days of receipt of the nommadons -

{aj :1ppuim a 5&1?)scqucnr number nf members pLr catcgory;
{b} notfv each apponted member 1n wriong of his or her appoinoment: and
{c notify the proncpal concerned of his or ber deciston.

s

The Head of Depariment shall inform the Distnicr Director concerned in winting of the

mes ﬂﬂd Sldde‘S.‘iL":‘ UF I]H_‘ {lppt)iﬁftd members.

Deviation from holding the nominations and elections on one day

19. it

Schools must apply o the District irecror tor permussim 1o deviste from the single
day clecton and nomination mecting, Vier permission has been granted o wrining, the
school must communicate such o the cecroral officer before notees are sent out to
parents.

The District Director amongst other maiters will consider such an application if he or
she iy saushed duac

{a The devinon will promote the best interests of the school cemmuniny and the

1

school and will allow for masimum PATECIPAION of vorers in the vonng process;

(b} The deviation will not diseniminate unfairly apainst any pc'::cmi:ﬂ VEHLT 0T grouap

uf ViHers,

—
A

Sufficient p!.‘!]\'isjrm s made for the nominaiion process.
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1z

iF o s decided that the school deviares fraom the sing]c day clecnon and nominanon
mueeung a quoruin of 1370 of voters 15 needed for the countng of vores to procecd.

I dess than 19% vored, then the electoral officer must derermiine 2 new dare For the
votng and cleatdy smte thac ar this vonng process no quorum s cequired.

Decision of School Electoral Officer

20.

i
i
"

1

%)

(

T
(’sjl

ALY
i K

The School Flector] officer shall decide all marters concemed with the nommanan and

clecnon of nominces in rerms ol all the CAIEPONEs,

Al dispures should be reported o rhe School Flectorald {Mficer duneg the process of

the eleceions.,

The School Flecenral Officer shall resobve all disputes in order 1o declure elections
andispured. His ar her deasion duting the elecoon 1 final.

[f the Schonl Blecrorl Officer s unable 1o resolve the dispute, the electon should be
completed and the dispute can then be referred o the Disoier lectoral officer wirhin
seven days after the Flecnion Day. The Dhstniee lecrorl officer shall mform the
complatnant i werting of his/her deesion and the reasons therefore within 13 days of
receipr oof the complaint.

In the evene that knowledge of any alleged srregulariny only hecame avatlable afier
cmnphfrinn of the clecrion process, a LHHPLH’L‘ can be referred 1 dhe Disuiar Flecioral
officer. The provisions of purageaphs 184 and (6} of these Measures will then apply.

Thereafter, an :lppml can be lodped with the AL within 7 d:L)'S. should the
z_‘m'npl:tmnm not be sanstied with the deasion raken by the Distriet Electoral officer.

The MEC must inform the cnmpiﬂinnm m owririiyg of his or her deeision and the
reasons therefore within 30 dayvs of receipe of the appeal.

Procedure after Election of Governing body

l

L

1

Vfrer the election of a governing body the School Bleetorad Ofticer mose

{a) Place all documents, including ballot papers, used ar such elecnon in envelopes

and seal the eavelopues;

1) Kc-:p those um'ulnpu.\‘ iy suafe C‘Llsmd} for o prr‘iud of at lesst three months from
the date of the clection of the governing body concerned:

() Naotify cach clected member i writing of his or hoer clecrion;
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a0

Hand over

l;.-, "

(3

(d Notfy che Prnapal of the school i wonng of the names aad addresses of the
persans clected as members, and intorm the Poncipal thar he or she must noofy
the parents of the clection resules within 7 davs of the meenng:

(v Informy the Disterer Direcror in wntng of the names and addresses of the
personx cleered as governmg members refer to Template D Notifieation of all

Metnbers Ulected o the poverning body nand

(1) Subimit an wndisputed clecuon declumuon where tus was the case, or 2
declarnon demting any dispures {refer ro Tlemplate 9 Flection Declaration
I"armi.

The Prinaipal must ensure thar rhe Daa Form ifl‘r_'mphn_‘ 2 Governing Body Dam
Form) s completed by every membuer of the newly clected governing body, This form
must be submiteed o the distrcr within 7 days afrer notfication of the results of the
ClCCIE[]TL

The Princip.ﬂ 1= 1'tc11|i1'c4i rey tnfoem the Districr [Direcror of any chanpes 13 mumhurr‘zhip
ol the Governing Body within 14 davs of those changes being effected, 1o eosure that
the dacabase s up o date.

The Prncipal, as a member of the outgoing and the newly elected  goverming bocly,
should manage the handing-nver process withim 14 days after he ar she has been
notified m woting of the names and addresses of all the members of the poverning

body by:

{1 Officiallv handing over all poverming body files 1o the newly elected poverng
body;

T Conductine an introductone traninge sessian for the newly elecred members; and

W L_’n . 4 R

ic) Answerny any quesuons thar the newly elecred governing body may have.

A lisc indicanng the mimmum documents thar seed o be handed over o the incoming
governing body s included {Templare 1k Fhindover guide).

term of Office-bearers

The pnncipal shall convene the Brse meeting of the governing body within 14 dayvs afer
he or she has been notified i writng of the names and addresses of all the members of
the governing bady,

Prioe to the elecoon of office-bearees the poncipal shall make the members of rhe
governing body aware of their responsibilines and the need ro ensure that office-bearers
are as representative of gender and racial diversity of the schoal as pessible.
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Y At the first meenng of the povermng bady such hody must, from amongst its imembers,
elect office-benrers, whe must melude at lease o choawrperson, 1 weasoerer and a secremry,
The Poncipal shall preside ar che eleerton of the Char of the Schoaol Gowerning Bady
wlher shall then offietally preside over the meenng,

{+ The office-bearers, with the exception of the learmer component, shull retmnun 1 office
for one veat trom che dare of thewe clecoon.

(5 An office bearer of a yoverniny body may be re-clected or coropred afeer the expiy of
his oor her term of affice.

(6 If foor anv reason the office of an office-bearer becomes vacann, the governing bod,
shall, ar the first mecting atter that vacancy has oecuered, clect one of 11y members 1o Ol
that vicaney for the unespired pertod of office of his or her predecessor

(7 The prnetpal shall, after o mecung s which any office bearer has been clected nonfy

the Head of Deparement torthwirth o wotng of the dare of the meenng and of the
name, address and office of the person clected.

By-clections due to vacancies in the governing body

24, (1} The chaeperson of the povermiay bady in consultanon with the principal must inform
the Diserice Dircctor of any vacancies and armnpements for a bhy-clecnon.

(Z) An dlectoral othicer of a school must be appointed tor each by-elecnon.
(3) A by-clection muast be bheld whenever —
h) the numher of parene members of o gf}\'urning teacdy Falls mo 2 umbeer LiLlll.’li it

o1 less than the ol of the other membees of the govemning bods,

(Ij the number of members who, ar the consurution of 3 governmg by, were
elecred, or declared clecred, falls 1o a number equal so or less than the quorum

referred o in the constitution of o tully constituted povernmg body; or

(<) a member of the categore of members of a goverming body referred 1o o
section 23 ar 24 of the Acrs no longer represented an g governmg body,
i+ A vacaney shall oceur 0 a governmg bodv if o member
fa) Resigns;

() Dies;

{c} Becomes disquatlified as conremplared in paragraph 3 of these Measures;
{el} Absents umselt ar herself from owo or more consecutve meetngs of the

governing body without the authonzation of the governing bady to do sey
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i Is removed trom office in accrrdance with provisions contined m a cnde of

conduct contemplased i section AN of the Ve or

if} No Jonpger falls within the caicpnn nk members thar, he or she rr_'prc.m:mcd al

the time of the cecuon.

Whenever a vacancy oceurs as envisuged i patageaph 2203 of these Measures, o by

clecton must be held wathin 90 days of the occurrenee of such vacioc,

f(y The by-elecuon must be held i accordance wirh parageaphs 11w 17, of abese
Yeasares, th.,fpundin;;g nn the CaAtCPEory.

i A muember elecred i accordance wrh pargraphs 11 o 17 of these Measures remaing in
office for the unurq‘)lrcd terer o offee of fus or hee prgﬂm:cs;.m' [ren hedd vhey are still
cligible,

Repeal
25, Provincial Nonce Noo 143 published i P Ceamette Noo 99 af 3 Februany 2005 and
Provincial Notice Noo 135 published 1 Proséinen € ¢ 112 of 5 bhlarch 20105 are hereln

repealed.
Short title

20. These Measures ave called Measures Relanng 1o Llecoons of School Governing Bodies, 2018,



i3 Templates

Number Template notation
1 Notification of All Members Elected to the Governing Body
2 Gaverning Body Data Form

3 Parents Yoters' Roll

4 Voters Roll

5 Motice of Nomination and Election Meeting

6 Nomination Farm

7 Ballot Paper

g Counted Ballot Papers and Declaration of Number of Vofers
9 Election Declaration Form

130 Handover Documents

11 Election Monitaring Instrument (Election Day}

12 Governing Body Election Schedule




Template 1

NOTIFICATION OF ALL MEMBERS ELECTED TC THE GOVERNING BODY

S5CHOOL:

DISTRICT: ELECTIONDATE:

SURNAME NAMES TEL CELL NUMBER FAX

NUMBER NUMBER ADDRESSES
EMAIL

Principal

Parcnts
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Template 2: GOVERNING BODY DATA FORM

PROVINCE: SCHOOLNAME: EMISNO:

Previous

Gende Race Disabilit Education Frevious SGB | SGB training <GB

r ¥y level EXperience in portfolio

Surname & initials Fl| ™ A W cf| 1 |[YesNo years Yes No

Primary (Secondary Mone
Tertiary

Principal

Parents

1. Chairpersan




9 |

Educators

1.

2.

3

Members of statf (non educators)

1.

Learners

2 . i

Appointed Members (LSEN Schools)

[ 1.

2.

NUMBER OF LEARMERS ENROLLED AT THE SCHOOL

African

White

Colored

Indian

| Total




Template 3

PARENTS’ VOTERS’ ROLL

SCHOOL:
BISTRICT:
NB: Only one child per family should appear on the voters rell
SURNAME NAME(S) NAME OF THE CHILD GRADE OF

THE CHILD




Template 4

VOTERS' ROLL

SCHOOL:

DISTRICT:

COMPONENT:

Educatars

Member of staff (non educators)

learners

NO. | SURNAME

NAME

10

11

12

13

i4

15

16

17

18

13




Template 5

20

i1

22

23

24

25

26

27

28

29

30




Template 5

NOTICE OF NOMINATION AND ELECTION MEETING

NAMEOFSCHOOL:

COMPONENT:

Parents Educators Member of staff {non educators) Learners

Motice is here by given that a meeting for the nomination and election of nominees

for.............cc.........{ ) members of the governing body of the above-
Mentioned schoaol, willbe held on. e, {Dale)
At [TIME) At e {Place)

For parents nominees, the proposer and this condor must be parents of learners at the school
who are not employed at the school. For each category: the nominee, the proposer and Lhese

conder must come fram the membership of that category.

The nomination form must be returned to the school at least one day (24 hours} belore the

elections are conducted.

Mominations will also be accepterd at the nomination and election mesting.



nB: It is the responsibility of the naminee and the voter to ensure that their names are on

the school's voters' rall, which can be viewed at the school.

KNAME OF SCHOOL ELECTORAL OFFICER

SIGNATURE OF SCHOOLELECTORALQFFICER DATE

TEL:




Template &

NOMINATION FORMS

NAME OF 5CHOOL:

COMPOMENT:

! Parents ‘Educators Member of staff{non educator) Learners

PROPOSER:

{ full name)

Being (a parent of a learner ! an educator/ o member of staff/ a member of the Representative

Council of Learners of the above-mentioned school], hereby propose:

{full name of nominee}

as a member of the governing body of the above-mentioned school,

DATE

{Full name)

being {3 parent of a learner f an educator / a member of staff / a member of the Representative Council



of Learners of the abave-mentioned school), hereby second:

et SieeEEEeheniieesseissesasiereessiesessiesaditanitsaneseennistinnts s res fransenar onars srnes {full name of nominee) as a member of the

governing hody of the above-mentioned school.

S5IGNATURE OFSECONDER DATE

DECLARATION BY NOMINEE
b, the nominee. ... {Full names) accept the nomination and

declare that | am not/have not:

(2} mentally il and have not been declared as such by incompetent court;

{b) an un-rehabilitate dissolvent;

{c} been convicted of an offence and sentenced to imprisonment in South Africa or a foreign
country without the option of a fine for & period exceeding six months or have not yet
served a full period of imprisenment;

{d} been declared to be unsuitable to work with children as stipulated in terms of the Children's
Act, 2005 {Act 38 af2005)

{e} 15 listed in the register of people unsuitable to work with children in terms of the Criminal
Law {Sexual Offenses and Related MattersjamendmentAct32of2007;

{f} Doesnotfallwithinoneofthecategariesofmemberswhomakeupagoverninghody;or

{g] Mo longer falls within the category of members that he or she represented at the time of
his/here lection

{h} Had my membership terminated by the HOD in terms of 5A54.

Signed at......c...... eeeemerrer e ra e rres OR e e e e



Template?

BALLOT PAPER
SCHOOL:
DISTRICT:
COMPONENT:
Parents Educators Member of staff (non educators) Learners

VOTE BY PLACING A CROSS IN THE BOX NEXT TO THE NOMINEE(S) OF YOUR

CHOICE, e.g.

e ... ______ ______________________ ]
Surmame and Initials VotebyaX

EaJ

1.




11.

12.

14




Template 8

COUNTED BALLOT PAPERS AND DECLARATION OF NUMBER OF VOTES

SCHOOL: wervns

COMPONEMT:

Parent o JEducators

DAYE OF ELECTION T

MNumber | Mames of Nominees

1.

] Members of Staff

TYPE OF SCHOOL

Learners

_t

" T
1 SEC  COMB

}

Number of Votes




Template 9

TOTAL NUMBER OF LEGIBLE VOTES:

TOTAL NUMBER OF VOTES CAST:

SPOILT PAPERS:

SIGNATURE:

DATE:




Template

ELECTION DECLARATION FORM

MNAMEOFSCHOOL: ..o s inen i s
MAMEOFDISTRICT: ... eee e ccecen e
NAME OF SCHOOL ELECTORAL OFFICER ... cvvs i ncimsessees s seessncns e

DATE OF ELECTIONS FOR COMPONENTS:

Parent Educators Member of staff {(non educatars)

Complete the relevant section

SECTION A: i ctions

As the Schaool Electaral Officer for the above-mentioned elections | declare that the election of

all components were undisputed.

SECTION B: Disputed Elections

As the School Electaral Officer for the above-mentioned | declare that the following

component/s of the election was/were disputed

And hereby provide the detail of the said dispute/s.



Template

NAME OF SCHOOL ELECTGRAL OFFICER

SIGNATURE OF SCHOOLELECTORALOFFICER

DATE



Template 10

HANDING OVER OF DOCUMENTS

(These documents are the property of the school and must e keprt safely by the Schoal Principal}

SCHOOL: EMIS NO: DISTRICT:

I ) {full names), the newly elected chair person of

The schoal governing body of {school's namae}

Here by certify the following decuments / e-copies have beean handed over {o the incoming SGB by the

cutgoeing chairperson:

KEYAREA ITEM ‘ Mark with a cross (X}

where applicable

YES NO

1. LEGISLATION 1.1 The South African School Act {SASA},
1996 {Act B4 of 1996}

1.2 Provincial Education Act

1.3 Regulations related to the governing bodies of

public schools

1.4 Mational norms and standards for school

funding [General Motice 869 of 2005)

1.5 Proﬁincialrﬂégulétioné Regérding the
misconduct of learners at public schoels and

disciplinary proceedings

1.6 Regulation for Exemption of parents from the

payment of school fees (General




MNetice 1149 of 2006)

OTHER
DOCUNIENTATION

1.7 The Constitution of the School

Governing Body

1.8 The vision and mission statement of the

school

1.9 Action plans for the following year

based on the schoo! development plan

2. POLICIES

2.1 Admission policy

2.2Palicy regarding schoo! sport and cultural

activities

2.3 Policy regarding use of school buildings and
facilities by non-schoo/

community memhbers

2.4Policy on occupational health and safety

2.5 Religious policy

2.6Language policy

2.7 HIV and AIDS policy

2.8 School Policy regarding payment of school fees
and the school’s sliding scale for determining

partial exemption

2.9 Code of Conduct far Learners




KEYAREA

HTEM

Mark with a crass {X]

where applicable

YES

NO

2.8 Code af canduct for learners

2.9 School's pelicy regarding payment of
schaol fees and the school's sliding scale for

determining partial exemption

3. FINANCIAL
RESOURCES

3.1 Minute bonok

3.2 Copy of assets register of school

3.3Cash book

3.4Receipt book (current)

3.5Receipt book/s (completed)

{Serial MO e e ]

3.6Cheque book'{curre nt}

(BELAI TI0 e ene s e )

3.7Cheque book/s {used}

ISErIAl MO. st eevvvevnmanciir e §

3.8Petty cash (AMOUNL e )

3.9 Bank statements for period 1 January

to of current financial year

31,10 Documentary proof of investment [if

any) and proof of MEC permission.

3.11 List of NGO s/partners approved by

district and operating in schools

3.12 Copy of 10th school day statistics

3.13 Copies of contracts of all staff employed by

the Public Schoal

3.14 Audited Financial Staterments for period 1
January to 31 December of

previous Year

3.15 School's financial policy

3.16 School budget for current financial year

3.17 Resclution to Charge School Fees - if

applicable




4. LEARNER 4.1 Copies of analysis of results of previous

PERFORMANCE three years {grades 110 12)

4.25trategy to improve learner

performance

4.3 The school's development plan

4 4The School Improvement Plan -

current year

Mame:

Signed: Date:

Mewly elected SGB Chairperson

Name!

Date:

Signed: .

Outgoing SGB Chairperson



Template 11

ELECTION MONITORING INSTRUMENT {ELECTION DAY)

1. General Information

Item Response

1.1 Mame and type of school

1.2 Province

1.3 District office

1.4 Provincial official {name & designation}

1.5 District official (name and designation]

1.6 5chao!l Electaral Officer (surname, name

& PERSAL number.

1.7 Election dates:

(W= =T 2T =) T,

Educators. .o

o] = -

Member of staff {(non educators)...........

1.8 Number of parents on the voters' roll

1.97TDtaI nuriber of learners at the school

1.10 Demographics of learners at the school
{e.g.60%African, 20%6White, 1056

indianand10%Coloured)

1.11 Demographics of vaters at the meeting
{e.g.60%African, 2086White, 10%
(ndianandl105eColoured)

'1.12 Nummber of parents present at the




Meeting?

Total number of parents nominated:

v  Gender{e.g 9menR12women)
« Racial breskdown

« People with disabilities

1.General Information

itern

Response

1.14 Total Mumber of Farents Nominated:

»  Gender{e.gAmenBbwomen)

&« Racial breakdown

«  People with disabilities

1.15. Total Number of Parents Elected

. Genderie.g.dmen&bwomen)
. Racial breakdown

» People with disabilities

1.16 How long before the election were

nomination and election notices received?

1.17 What is the reguired quarum for the

election

1.18 Were members duly elected

2. Nomination and Election Process

item

Response

2.1 Observations about the venue {e.g. space,

furniture and lighting).

2.2 Was the quorum of 15% met? if not,

When is the next election date?

2.3Werethevotarscheckedagainstthe voters

‘rall?




2.4 Did the Electoral Officer clearly explain

the nomination process?

2.5 Did hefshe tnvite further naminations?

Explain the process

2.5 Were the nomination forms properly

completed?

2.7 Were the nominees allowed the

Cpportunity o introduce themselves?

2.80idthetlectoralOfficerclearlyexplain the

election process?

2.9 Did the election officer verify that the

Ballot baxes were empty prior to voling?

2.10 Did the voting booths allow for secret

voting?

2.14 Were there any dispuies lodged?
if yes, Explain the nature of disputes and

how they were resolved.,

2.15 Was the counting process chserved? If

sn, whao abserved the process?

2.16 Were the election results announcea at

The meating?

2.17 Were there any irregularitias? {Specify.

Comments | additional infarmation / concerns



[ Z N RS RN RN RN ISR LR RN R RES R NSRS SR RASE NS RIS NSRS ESRRNNRY } ]
AR EARE R R F AR AR AR R ARG NRANE ARG AERARARSAERANBIERIREN AR ERER RSB RRRNENRRARAPRA
AR X RS EELANE Y AN SREIRENT RN ETR RN YRR EY RS RSRENESESIYN SN NEEESESE SNSRI NE ] )

AR RSB NGB R R R0 RN NNt R TR AR R IR IR RARRRRERRUERTNERRGIAIRINERRERRED

Schogl Electoral Officer: ... PERSAL.......... e renerirrnrons

SHENATUIE: oiecirireveescomeenns e  DBERD

Department of Education Official: ... PERSAL: ... .

SIBNALUTE. e crer e e Datei e e



Template 12

PRE-ELECTION MONITORING INSTRUMENT

1. General information

e
- 1.1 Province

1.2 Eeriod af election

| 1.3 Provincial official

2 Advocacy

2.1. Which radio stations are you planning

to use}{

2.2How long will the messages be aired?

2.3What are the key messages?

2.4Which newspapers are you planning to

use?

2.5What are the key messages?

Name:

Tel:Cel

2.64re you poing to use the posters and

_ flyers?

and flyers?

2.7 What are the key messages of the posters

2.8 What other forms of advm;aAcv are
you intending ta use {e.g. road
2.56‘3[’13'{ was the most effective mode

of advocacy in the previous

2.10 Why was it the mast effective in

yourviaw? _
2.11How and when is the MEC going to

launch the elections?




Election budget

e - - —

3.1 Election budget
| 3.2 Source of budget

GIZ List of documents

NB: If some of the following documents are not available, please indicate when they will be developed:

Are the fallowing in place?

4.1 Provincial regulations for SGBs

4.2 Code of conduct for 5GB members

4.3 5amples of all templates to be used in the elections
- — ,.qv

4.4 Docements far the training of electoral officers

4.5 5GB electians management plan

4.5 Circulars to the districts on the 5GB elections

matters

47 SGE_elchon schedules from schaols

4.8 Provincial monitoring tools relating to SGB elections

| E—

Election teams

NB: If some of the following tasks have not yet been carried out, please indicate when they will be done:

5.1 15 3 provincial election task

team [including all

stakeholders) established?
5.2 Have the District Electorat Officers

been officially appointed in writing?

5.3Are district election teams established? -

S.A4re schoal slection teams established?

5.5 Have all schools been paired?

5.6 Have all election leams trained?

! 5.7 Who will provide the training?




Manitaring and evaluation

6.1 s there a plan in place to monitor the elections?

6.2 How will it be ensured that maonitoring of

the electians takes place?

6.3 How will it be ensured that data on

newly elected governing bodies is captured?

6.4 Who will be responsible for the
_gj_ev_glppmgnt_ _o_f t_he_e_!ection

8.5Willanexternalevaluation of the election process be

conducted? I so by wha?

Physical resources

r -—- - —- H -

7.1 What type of venues are going to be used for

poverning body elections {e.g. school hali)?

7.2 Do all schools have suitable venues

for the purpose {in terms of

7. 3areplansinplaceforavailabilityofresourcesin

srhoals{e.g. prepare ballot boxes and voting

i 7.AWillsomeafthephysicalresourcesbeoutsourced?

Please specify.

2.5 if resources are going to be out

spurced, who will be potential

providers? ,
Comments/additional information




Provincial Electoral Officer: ..o .

SIENATUFE. (i ccvrmcirsarenns Date: ..

Department of Basic Education Official: ..o .

BIENALUIE. s eeers e e enrrinesrenas DEtET oeeeeivieere e



INTRODUCTION BY MOMINEES.

Each naminee should be given an opportunity to declare verbally in front of his ar her

canstituency that hefhe:

Is not mentally il or declared as such by a competent court

Iz not an un-rehabilitated insolvent person

Has not been convicted of an offence and sentenced to imprisanment in 2 court of law
in South Africa or in a fareign country, without the eption of a fine for a period
exceeding six months or has not be yet served his or her full period of imprisanment:
Has not been declared to be unsuitable to work with children as stipulated in terms of
the Children’s Act, 2005 {Act 35 OF 2005

Has not had his/her membership terminated by the HaD in terms of SA5A; and

Falis within the category of the nomination,



Template 12

GOVERNING BODY ELECTION SCHEDULE : 2915

PrOVINER! coivivirisrssnireriisissiererserrssssssrennsssrnsssassnseenn [ 5713 4 ot S T L] o 1] § S

Year of Election: .o e evnrnraen

ame of 5chool

Physical address

Town/City

Name of

Principal

Contact no. of

schonl principal

Mame of
Electoral

Officer

Contact no.
of Elecloral

Officer

Elect
ion

Date

Second Election
Brate (if

applicable)

Date of
meeting to
elecl 5GB

QOffice Bearer









