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OFFICIAL NOTICE 

OFFICIAL NOTICE 1 OF 2012 

SOUTH AFRICAN SCHOOLS ACT, 84 OF 1996 

REGULATIONS FOR THE ELECTION OF SCHOOL GOVERNING BODIES 

I, Grizelda Cjiekella, Member of the Executive Council for Education in the 

Northern Cape Province and acting in terms of section 28 of the South African 

Schools Act, 1996, read with section 31 of the Northern Cape School Education 

Act, 1996, hereby publish, in the Schedule hereto, Regulations for the Election of 

School Governing Bodies of Public Schools in the Northern Cape. 

1. Definitions 

GRIZEL A CJIEKELLA 

SCHEDULE 

Any word or expression to which a meaning has been attached in the Act shall 

have the same meaning in these regulations, unless the context indicates 

otherwise-

"combined school" means a public school providing education in grades falling 

in the foundation, intermediate and senior phases of curriculum; 

"department" means the Northern Cape Education Department; 

"district director" means an official of the department appointed as director of 

the education district in which a public school is situated; 

"learner member" means a learner officially enrolled in a public school and who 

has been elected to the governing body in terms of these regulations" 
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"member" means a member of the governing body who has been elected in 

terms of these regulations; 

"non-educator member" means a person other than an educator, employed at 

a public school by the education department or by the school, and who has been 

elected to the governing body in terms of these regulations; 

"ordinary public school" means a public school other than a public school for 

learners with special educational needs; 

"primary school" means a public school providing education in the foundation 

and intermediate phase of the curriculum; 

"secondary school" means a public school providing education from the eighth 

grade to the twelfth grade; 

"representative council of learners" means the representative council of 

learners, duly constituted in terms of section 11 of the Act; 

"the Act" means the South African Schools Act, 84 of 1996. 

2. Application 

These regulations shall apply to all public schools in the Province of the Northern 

Cape and shall come into operation upon publication in the Provincial Gazette. 

3. Size of School Governing Bodies 

The number of parent, educator and learner members of a governing body shall 

vary according to the type and grading of the school, as appears more fully in 

Annexure "A". 
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4. Composition of Governing Bodies of Ordinary Public Schools 

(1) A governing body of an ordinary public school shall consist of: 

(a) elected members; 

(b) the principal by virtue of his or her office; and 

(c) co·opted members. 

(2) Elected members of the governing body shall comprise a member or 

members of each of the following categories: 

(a) parents of the learners admitted to the school; 

(b) educators employed at the school; 

(c) non-educator members of staff employed at the school; and 

(d) learners in the eighth grade or higher admitted at the school. 

5. Composition of Governing Bodies of Public Schools for Learners 

with Special Education Needs 

The school goveming body of a public school for learners with special education 

needs shall be constituted as prescribed in section 24 of the Act. 

6. Profile of a Governing Body 

The particulars of each member of a school governing body shall be recorded in 

a prescribed manner and the format of such record shall be as per Annexure "B" 

and the information must be updated on an annual basis. 

7. Co-opted Membership 

(1) A governing body may at any time during its term of office co-opt any person 

to assist it in the discharge of its functions. 

3 

No. 1571 5 



6 No. 1571 
PROVINCE OF THE NORTHERN CAPE 

PROVINCIAL GAZETTE EXTRAORDINARY, 2 FEBRUARY 2012 

(2) Subject to regulation 9(2) members co-opted in terms of sub-regulation (1) 

shalf not have voting rights. 

(3) A governing body of a public school which provides education to learners with 

special needs, shall, where practicably possible, co-opt a person or persons 

with expertise in the field of the relevant education needs of such learners. 

(4) A governing body of a public school situated on private property may co-opt 

the owner of the property occupied by the schoof or the nominated 

representative of such owner. 

(5) If a governing body of a public school acts under sub-regulation (4), and there 

is more than one owner of the property on which the school is situated, such 

owners shall nominate one of their number, or a representative to represent 

them on the governing body. 

8. Term of Office 

(1) Subject to sub-regulation (2), the term of office of a member of a school 

governing shall be three years calculated from the date of elections. 

(2)The term of office of a learner member shall be one year. 

(3) Office-bearers of a governing body shalf hold office for a period not exceeding 

one year: Provided that an office holder may stand for re-election to office for 

a further one year. 

(4) A member of a governing body whose term has expired shall, subject to these 

regUlations, be eligible for re-election. 

(5) A learner member shaH, subject to these regulations, be eligible for re-election 

after the one-year term of office has expired. 

9. Vacation of Office and Filling of Vacancies 

(1) Incidental vacancies shall occur whenever a member­

(a) resigns in writing; 

(b) dies; 
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(c) is removed from office in terms of section 18A of the Act; 

(d) becomes ineligible in terms of regulation 8; or 

(e) is absent from 3 consecutive meetings without reasonable explanation. 

(2) Should a vacancy contemplated in sub-regulation (1) occur in respect of 

an elected parent member, a school governing body may co-opt a parent 

to serve as a member with full voting rights for a period not exceeding 90 

days. 

(3) Should a vacancy contemplated in sub-regulation (1) exist, the principal of 

the school shall in writing and within 14 days, inform the district director of 

the existence of such vacancy. 

(4) In the event of a vacancy in the categories of membership referred to in 

paragraphs (b), (c) and (d) of sub-regulation (2) of regulation 4, eligible 

members of the category concerned shall, within 60 days, hold an election 

to fill the vacancy. 

(5) The appointment of the co-opted member referred to in sub-regulation (2) 

shall take place within 21 days of the existence of the vacancy. 

(6) Within the 90 days referred to in sub-regulation (2), a by-election as 

prescribed in regulation 27 to elect a new member must be held. 

(7) A member elected in terms of sub-regulation (4) or (5), shall remain a 

member for the unexpired term of office of his or her predecessor. 

10. Eligibility 

(1)A person shall be ineligible to be a member of a governing body if he or she: 

(a) is mentally ill and has been so declared by a competent court; 

5 
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(b) is an un-rehabilitated insolvent; 

(c) has been convicted of an offence and sentenced to imprisonment 

without an option of a fine for a period exceeding six months and/or 

has not yet served his or her full period of imprisonment; 

(d) found guilty on an act of misconduct in respect of his or her 

performance of governing body functions or resigns before disciplinary 

proceedings against him or her are concluded. 

(2) If a person elected as a member of a governing body ceases to fall within the 

category for which they were nominated and elected, he or she shall cease to 

be a member of the governing body. 

(3) A parent who is employed at a school may not be elected as a parent 

member of a governing body at the school. 

(4) A principal of a school may not be elected as an educator member of a 

governing body at the school. 

(5) No learner may be elected to a governing body of an ordinary public school 

unless he or she is admitted to the eighth grade or higher and he or she is an 

elected member of the representative council of learners at the school 

concerned. 

(6) In the case of learners with special education needs, learners in the eighth 

grade or higher may be elected, only if it is reasonably practicable. 

(7) A parent shall be entitled to vote only for a parent member of the governing 

body and shall have one vote in respect of each parent candidate. 
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(8) An educator, other than the principal employed at a public school shall be 

entitled to vote only for educator members and shall have one vote in respect 

of each educator candidate. 

(9) A non-educator member of staff shall be entitled to vote only for non-educator 

members and shall have one vote in respect of each non-educator candidate. 

(10)Every member of the representative council of learners shall be entitled to 

vote only for a iearner member, and shall have one vote in respect of each 

leamer candidate. 

11. Registration of Voters 

(1 )The principal shall ensure that all parents complete the parent voters' 

registration form. 

(2) The format of the parent voters' registration form shall be as near as may be 

to Annexure "e". 

(3) No parent or guardian may be included on the voters' roll unless his or her 

name is recorded as such in the school admission register. 

(4) All voter registration forms shall be submitted to the school 10 days prior to 

the nomination and election meeting. 

(5) The format of the voters' registration form in respect of the other categories of 

voters shall also be as near as may be to Annexure "e". subject to necessary 

changes. 

7 
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12. Voters' Rolls for Governing Body Elections 

(1 )There shall be a voters' roll in respect of each of the categories of membership 

referred to in regulation 4(2), and the format of each voters' roll shall be as 

near as may be to Annexure "0". 

(2)The school principal shall compile the voters' rolls in respect of his/her school. 

(3) The school admissions register shall be used as the basis for the parent 

voters' roll. 

(4) Any person who produces proof that he or she is a parent as defined in the 

Act may have his or her name entered in the voters' roll. 

(5) The principal shall provide the school electoral officer with a copy of the 

voters' rolls upon request, or at least 7 days prior to the elections. 

(6) The voters' rolls shall be open to public scrutiny at any reasonable time. 

13. Electoral Officers 

(1 )The Head of Department shall appoint an official of the department as the 

provincial electoral officer. 

(2) The duties of the provincial electoral officer will be to: 

a. monitor the nomination and election process in the province; 

b. adapt the templates to suit provincial monitoring objectives; 

c. support the district electoral officers; 
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d. liaise between the Head of Department and the districts; 

e. determine the provincial election dates for governing bodies; 

f. appoint district electoral officers in consultation with the District 

Directors; 

g. ensure that there is adequate publicity of the election date; 

h. ensure compliance with national guidelines and provincia! 
procedures with regard to elections; 

i. develop materials and procedures for the training of district and 
school Electoral Officers and teams, and ensuring that this training 
takes place as planned; 

j. adjudicate on all appeals resulting from the nomination and election 

process; 

k. Monitor and evaluate the election process in the province; 

L develop a database of School Governing Bodies on taking office; 

and 

m. within 30 days of receipt of the report of the district electoral officers 

and the election monitors. compile a report on the elections to the 

MEC and Head of Department. and such report shall take into 

account the reports of the election monitors. 

(3)The provincial electoral officer shall, in consultation with the district 

directors. appoint district electoral officers who shall be senior district 

officials of the district concerned. 

(4) The district electoral officers shall: 

a) appoint a district electoral teams; 

b) co-ordinate the election processes in the districts; 

9 
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c) advise the provincial electoral officer on any matter relating to the 

elections and shall ensure the implementation of these regulations in 

the districts; 

d} compile a management plan to implement these regulations; 

e) designate school electoral officers for each school in the districts and 

also ensure that each school has established school election teams; 

f) ensure that each election official working at a school in the district is 

adequately trained to support the elections; 

g) ensure that all electoral officers receive the provincial election 

regulations and other documents in good time; 

h) ensure that election advocacy is conducted in the district in terms of a 

provincial plan; 

i) monitor the election process by visiting schools during elections; 

j) compile election dates for all schools in the district in line with the 

provincial management plan; 

k) ensure that the School Electoral Officers have informed district offices 

in writing of the dates of the election and of the names and addresses 

of the persons elected to School Governing Bodies; 

t) ensure that they receive the Data Form from the School Principals and 

submit these to the districts within 14 days of the registration meeting; 

m) Provide the Provincial Electoral Officer with a composite School 

Governing Body Data form within 30 days of the final election date; 
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n) compile district reports on the elections and submit to the provincial 

electoral officer within 30 days of the nomination and election meeting; 

(5)The provincial and district electoral officers may not be nominated or elected 

as members of any governing body of any school in the province. 

(6)School electoral officers shall be any officer of the department designated by 

district electoral officers: Provided that principals shall not be electoral officers 

in respect of their schools. 

(7)The functions of school electoral officers before the election meeting shall be 

to-

(a) prepare notices giving details of the date, time and venue of the election 

and nomination meeting. The format of the notice shall be as near as may 

be to Annexure "En; 

(b) ensure that eligible voters receive notice of the elections not less than 21 

days before the election date: 

(c) ensure that nomination forms are available at the school 14 days before 

the nomination and election meeting and during the election meeting. The 

format of the nomination form shall be as near as may be to Annexure 

"F". 

(d) ensure that there is a suitable venue for the election meeting; 

(e) ensure that accurate voters rolls have been compiled. 
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(f) ensure that principals and election teams of schools understand the 

procedures that are applicable, and that all the resources that will be 

needed for the elections are available. 

(8) School electoral officers may not be nominated or elected as members of 

governing bodies of schools for which they are electoral officers. 

(9) During the election meeting school electoral officers shall-

(a) explain the procedure for nominations and elections to the voters; 

(b) let the nominees introduce themselves in accordance with these 

regulations; 

(c) draw the attention of the voters to the provisions of the Act and of 

these regulations: 

(e) manage the election process; 

(f) Intervene and resolve any disputes on the day of election; 

(g) submit election results and voters' rolls to district electoral officers; and 

(h) submit the School Governing Body data to the distril:::t office within 30 

days after the elections have been conducted. 

14. Monitoring of Elections 

(1)The Provincial Electoral Officer shall appoint any number of persons to 

monitor all processes during elections. 

(2)Such a person/s shall: 
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(a) have unhindered access to any proceeding relevant to the elections. 

(b) not interfere with any process relating to the elections. 

(c) compile a written report of his observations and submit it to the 

provincial electoral officer within 14 days of the conclusion of the 

elections. 

15. Order of Elections 

The election of the parent component of the governing body shall be held within 3 

days after the nominations and elections of the educator, non-educator staff and 

learner members of the governing body. 

16. Election Procedure for Educator Members of the Governing Body 

(1) The principal of a school shall provide the school electoral officer with a 

voters' roll for educators. 

(2) (i) The school electoral officer will determine the date, time, and place for the 

nomination and election meeting for educator members and 

(ii) the meeting must be held at least 3 days prior to the election of the parent 

members. 

(3) The school electoral officer must give every educator at the school notice of 

the nomination meeting at least 14 days before the day of the meeting. The 

format of the notice shall be as near as may be to Annexure "G". 

(4) The nomination of an educator shall be done by the submission of a 

nomination form duly completed and signed by an educator employed at the 

13 
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school making the nomination, one educator employed at the school 

supporting the nomination and the candidate, to the school electoral officer 

before the election day. 

(5) (i) In the event that the nomination is done at the meeting referred to in sub­

regulation (3), the procedure described in sub-regulation (4) shall apply; and 

(ii) that the submission shall be done within the time the school electoral 

officer has allowed for this purpose. 

(6) In the event that the total number of valid nominations is: 

(i) equal to the number allowed for educator members on the governing body, 

the nominated candidates shall be declared to be duly elected, and the 

electoral officer shall sign a declaration indicating that members were not 

elected by secret ballot, and that he or she allowed an opportunity for more 

nominations. 

(ii) lower than the number allowed for educator members on the governing 

body, the school electoral officer must convene another meeting before the 

parents' election meeting. 

(7) In the event that the number of the nominated candidates is greater than the 

number allowed for educator members on the governing body, the school 

electoral officer must conduct the elections by secret ballot as described in 

regulation 21. The ballot paper used for this purpose shall be as near as may 

be to Annexure "H" 

(8) Where a school has only two educators on its staff the school electoral officer 

may draw lots to determine who of the two will serve on the governing body. 

14 
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17. Election Procedure for Non-Educator Members of Staff 

(1) The procedure described prescribed in regulation 16 shall apply to the 

nomination and election of non-educator members of staff: Provided that the 

format of the notice of the meeting shall be as near as may be to Annexure 

"I". 

(2)ln cases where there is no non-educator member of staff at a school, the 

position will be left unfilled. 

(3) Where there is one non-educator member of staff he or she shall be regarded 

as duly elected to the governing body. 

(4) Where there are three or more non-educators at a school, an election must be 

held to determine who should be elected to the governing body. 

18. Election Procedure for the Learner Members of the Governing Body 

(1) The procedure prescribed in regulation 16 shall apply to the nomination and 

election of members of the representative council of learners to the governing 

body: Provided that the format of the notice of the meeting and the ballot 

paper shall be as near as may be to Annexure" J" and "K", respectively. 

19. Election Procedure for the Parent Members of the Governing Body 

(1) The school electoral officer shall prepare notices of the combined nomination 

and election meeting in which the date, time, and place of the nomination and 

election meeting shall be stated. The format of the notice shall be as near as 

may be to the Annexure "E" referred to in paragraph (a) of sub-regulation (7) 

of regulation 13. 

15 



18 No. 1571 
PROVINCE OF THE NORTHERN CAPE 

PROVINCIAL GAZETTE EXTRAORDINARY. 2 FEBRUARY 2012 

(2) The date. time and venue should be considered that will allow for maximum 

parent participation in the election. 

(3) Notices of the date time and venue of the nomination and election should be 

distributed and displayed in prominent places in the school and community at 

least 30 days prior to the date of the nomination and election meeting. 

(4) The principal of the school must ensure that: 

(a) a hard copy of the notice ;s handed to every learner at least 30 days 

prior to the proposed nomination and election meeting with clear 

verbal instruction to the learner to hand it to his or her parent; or 

(b) a copy of the notice is sent to the parents of every learner at the 

school by post at least 30 days prior to the date of the nomination 

and election meeting for parent members; or 

(c) use a combination of the two notification methods above, 

supplemented with any other method that works for the school 

community. as long as it in no way disadvantages any member of 

the school community; 

(d) The notification must be in the school's language of instruction and 

in the home language(s) of the learners, where possible, to ensure 

maximum participation. 

20. Quorum 

(1) A quorum of 15% of the total number of parents on the voters' roll is required 

for the nomination and election meeting to proceed. 

(2) If at the first meeting a quorum is not reached, the meeting must be 

rescheduled for another day not exceeding 7 days, and the same process 
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described above must be repeated. Notice of the second election meeting 

must clearly state that no quorum is required for that meeting. 

21. Nominations and Elections 

No. 1571 19 

(1 )The school electoral officer will determine the time and duration of the 

nomination process. Provided the time allocated is not less than 30 minutes 

and not more than 1 hour. 

(2) The nomination of a candidate shall take place when the parent making the 

nomination: 

(a) lodges with the school electoral officer, not more than 7 days and not 

less than 24 hours prior to the commencement of the nomination and 

election meeting, a nomination form duly completed and signed by the 

parent making the nomination, a supporter of the nomination and the 

candidate nominated. or 

(b) makes the nomination during the time allowed for nomination in the 

election meeting: Provided that such nomination shall be supported by 

another parent and a nomination form referred to in paragraph (a) is duly 

completed by the proposer, the seconder and the candidate, and is 

lodged with the electoral officer in the meeting. 

(3) No nomination shall be valid unless it is also supported by at least 10% of 

the total number of parents present at the nomination meeting. 

(4) After the nomination time has expired the school electoral officer must: 

(a) consider the nominations and reject the nomination of any candidate 

who: 

17 
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(i) has not been nominated in accordance with the procedure set out 

in these regulations; 

(ii) is not eligible to vote or stand in terms of these regulations; or 

(iii) has not completed the said nomination form as required in these 

regulations. 

(b) announce the names of the candidates whose nominations have been 

accepted. 

(5) If the total number of candidates whose nominations have been accepted: 

(a) is less than the number of members allowed for the category of 

the school concerned as set out in Annexure "An, 

(i) the nomination time shall be extended by a period not exceeding 

30 minutes, if the nominations are still lower than the required 

number allowed for the category the meeting shall adjourn for a 

period not exceeding 7 days. 

(ii) If after the second nomination meeting held in terms of paragraph 

(a) of sub-regulation (5), the total number of valid nominations is 

still lower than the required number of parent members, the 

school electoral officer shall declare the nominated candidates to 

be duly elected and the provisions of regulation 7 shall apply: 

Provided that by-elections shall be conducted within 90 days after 

the day of such election. 

(b) is equal to the number of the members referred to in paragraph 

(a), the school electoral officer shall declare all the nominees duly 

elected to the governing body; or 

18 
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(c) is greater than the number of the members referred to in 

paragraph (a), an election shall be held by secret ballot. 

(6) The total number of nominations shall not be more than two times the total 

number of pOSitions in contest. 

22. Casting of Votes 

(1) The election shall be held on fhe date, time and place indicated in the 

notice of the nomination meeting. 

(2) The school electoral officer shall explain the procedure that will be followed in 

the meeting and must at least stipulate that every nominated candidate will 

have the opportunity to state: 

a) his or her name; 

b) the names and grades of his or her children in the school; 

c) occupation and experience or skills; and 

d) briefly explain his or her vision for the governance of the school. 

(3) The election shall be by secret ballot. The format of the ballot paper shall 

be as near as may be to Annexure "L". 

(4) Before the ballot papers are distributed, the school electoral officer must 

ensure that every ballot paper has the school stamp on it, or some other 

distinguishing feature that prevents the ballot papers from being tampered 

with. 

(5) The school electoral officer must explain the voting process, the minimum 

and maximum number of candidates to be voted for as well as how to 

record the vote. 

19 
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(6) Before the election meeting the school electoral officer shall: 

(a) prepare papers with numbers on them and making sure that once 

nominated each nominee is assigned a number corresponding to the 

number on the ballot paper; 

(b) prepare papers with the names of all nominees on them in alphabetical 

order based on surnames; and 

(c) distribute blank ballot papers wherein voters shall list the names or 

numbers of their chosen candidates in order of preference. 

(7) A voter shall, in secrecy, record his or her vote on the ballot paper and 

then deposit the folded ballot paper in a box or other closed container 

provided for the purpose. 

(8) An illiterate voter or a voter who suffers from a physical disability may, at 

their own request, be assisted by' the school electoral officer or member of 

the electoral team in the presence of a witness identified by the voter. 

(9) The school electoral officer shall reject any spoiled paper before counting 

the votes recorded for every candidate if: 

(i)The ballot paper on which the official mark or stamp does not appear; 

{ii)Ballot papers on which more votes are recorded than the number of 

members to be elected; 
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(iii)A vote which is completed in such a way that it is, in the opinion of the 

electoral officer, uncertain for which candidate or candidates a vote was 

recorded for. 

(10)After the rejection of spoilt papers, the school electoral officer must-

(a) count the votes in the presence of every candidate who wishes to be 

present; 

(b) announce to the whole meeting the name of each candidate and the 

number of votes cast for each; and 

(c) Complete the form as near as may be to Annexure "M" indicating the 

number of votes each candidate obtained. 

(11 )The school electoral officer must announce the candidates who have 

been elected, in the descending order of the number of votes obtained. 

(12)Where the~e is a tie in the number of votes obtained by two or more 

candidates and this affects the result of the election. the school electoral 

officer shall draw lots to ascertain a result. 

(13)The school electoral officer shall deCide all matters relating to the 

nominations and election. 

(14) A person should not act as proxy for more than one person. 
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23. Dispute Resolution 

(1 ) The school electoral officer shall decide all matters connected with the 

nomination of candidates and the poll. 

(2) All disputes shall be reported to the school electoral officer during the 

elections. 

(3)The school electoral officer is authorised to attempt to resolve all disputes and, 

as far as possible, ensure that the elections are free and fair. 

(4) Should the school electoral officer, for any reason, be unable to resolve a 

grievance, he or she must allow the election to be completed and thereafter 

refer the dispute to the district electoral officer within 7 days of the election. 

(5) If a complainant is not satisfied with the decision of the school electoral 

decision he or she may refer a dispute to the district electoral officer within 7 

days of the election. 

(6) Should a complainant be dissatisfied with the decision of the district electoral 

officer he or she may lodge an appeal with the provinCial electoral officer 

within 7 days of the decision of the district electoral officer. 

(7) The decisions referred to in sub-regulations (1), (5) and (6) must be made 

within 5 working days of the receipt of referral. 

24. Procedure A.fter Elections 

(1) After the election of a governing body, the school electoral officer must place 

all documents, including ballot papers, used at such election in envelopes and 
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seal the envelopes and hand them over to the district electoral officer within 7 

days of the election meeting. 

(2)The district electoral officer must~ 

(a) keep the envelopes in safe custody for a period of at least 3 months from the 

date of the election; 

(b) notify each elected member in writing of his or her election within 7 days of 

the elections; 

(c) notify the principal of the school in writing of the names and addresses of the 

persons elected as members, and in such notice direct principal to inform all 

parents of the school of the election results within 14 days of the elections; 

(d) inform the provincial electoral officer in writing of the names and 

addresses of the persons elected as members of governing bodies in the 

district within 14 days of the elections; 

(e) issue a declaration as to whether or not the election was undisputed. and in 

the event that it was, issue declaration detRiling any disputes which may have 

arisen. 

25. Election of Office-Bearers 

(1) Prior to the election of office-bearers the principal shall make the members of 

the governing body aware of their responsibilities and the need to ensure that 

offic~bearers are as representative of gender and racial diversity of the 

school as possible. 

(2)The school electoral officer shall convene the first meeting of the governing 

body within 14 days after publication of the results of the elections. 

(3)At the first meeting of the governing body such body shall, from amongst its 

members, elect office bearers who must include at least a chairperson, a 
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treasurer and a secretary: Provided that the chairperson shall be a parent 

member of the governing body who is not employed at the school concerned. 

(4) Where for any reason the office of any office-bearer becomes vacant, the 

governing body shall, subject to the above provisions, at the first meeting 

after that vacancy has occurred, elect one of its members to fill that vacancy 

for the unexpired period of office of his or her predecessor. 

(5) The principal or his/her nominee shall preside at the meetings referred to in 

sub-regulations (1) and (3) above if both the offices of chairperson and vice­

chairperson are vacant, otherwise the chairperson, or if he or she is not 

available, the vice-chairperson should preside. 

(6) In the case of a public school for learners with special education needs any 

member of the governing body elected in terms of these regulations may be 

elected as chairperson of the governing body. 

(7) There may not be more than two educator members serving as office­

bearers of the governing body. 

(8) No member of a governing body may hold more than one office at the same 

time in the governing body; 

(9) The principal must, after a meeting at which any office-bearer has been 

elected in accordance with these regulations, forthwith notify in writing the 

district director concerned of the date of the meeting and of the name, 

address and office of the persons elected or nominated. The format of the 

notification to the district director shall be as near as may be to Annexure 

"N". 
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26. Deviation from Prescribed Procedures 

(1) The school electoral officer may after consultation with the district electoral 

officer and within 30 days prior to the election and nomination meeting. apply 

to the Head of Department for permission to deviate from the requirement of a 

single nomination and election meeting. 

(2) In considering the application the Head of Department shall have regard to 

any possible prejudice to the participation of parents. 

(3) The Head of Department shall decide on the application referred to in sub­

regulation (1) within 14 days of the receipt thereof. 

(4) The Head of Department may, on good cause shown, allow any other 

deviation from the requirements in these regulations if. in his opinion, such 

deviation is justified. 

27. Registration of Governing Body Members and Hand-over Procedure 

(1) At the first meeting referred to in sUb-regulation (2) of regulation 25 the 

school principal must ensure that the particulars of every member of the 

new governing body appear on the data form referred to in regulation 6. 

(2) The principal must, within 14 days of the meeting. submit the data form to 

the district electoral officer. 

(3) The principal must inform the district director of any changes to the 

membership of the governing body within 14 days of those changes. 
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(4) The school principal must, as ex officio member, manage the transition 

process to ensure that the records of the old governing body are handed 

over to the new by: 

(4.1) Officially handing over all governing body files to the new governing 

body; 

(4.2) Conducting an induction session for the new members; and 

(4.3) Answering any questions that the new governing body have. 

28. By~Elections 

(1) By-elections to fill a vacancy on the governing body must be held within 90 

days of the existence of the vacancy, or such other longer period as the Head 

of Department may, on good cause shown by the district director. allow. 

provided that the extension shall not exceed 30 days. 

(2) The procedure described in regulations 16,17,18,19,20,21,22 and 23 shall 

apply to the by-elections. 

29. Removal of Governing Body Members from Office 

A member of the governing body of a public school may be removed from office 

in terms of section 18A of the South African Schools Act. 

30. Repeal of Regulations 

The Governing Body Regulations for Public Schools contained in Notice NO.7 of 

2006. and published in the Extraordinary Provincial Gazette of 5 May 2006, are 

hereby repealed. 
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31. Short Title 

These Regulations shall be known as the Regulations for the Constitution and 

Election of Governing Bodies in Public Schools in the Northern Cape, and shall 

come into effect on publication in the Provincial Gazette. 

COMPOSITION OF GOVERNING BODIES BY TYPE AND GRADING OF 
SCHOOL 

1. The number of members of a governing body of a public school is set out 
for each category of membership in the table below. 

2. The number of members in each category will vary in terms of regulation 
(8) 3, according to the type of school and it's grading as set out in column 
1 and 2 below. 

3. In a school which does not have non-teaching staff, the number of parents 
set out in column 4 below shall be reduced by one and the total number of 
members set out shall be reduced by two. 

4. The governing body of a public combined ordinary school or 
comprehensive public school will have the same composition as a public 
secondary ordinary school. 

1 2 3 4 5 6 7 8 9 
Type of Grading Number of Number Number Number of Number of Prlnclpa Total no of 
school of learners of parent of learner non- I members 

school enrolled members educator members teaching 
members members 

• 1. Primary P1 <80 4 1 0 1 1 7 
• Ordinary P2 80-159 4 1 0 1 1 7 

Schools P3 160-719 5 2 0 1 1 9 
P4 720+ 6 3 0 1 1 11 

2. S3 <630 7 2 2 1 1 13 
Secondary 
Ordinary 84 630+ 9 3 3 1 1 17 
Schools 

3. S3 <500 7 2 2 1 1 13 
Combined 
Schools S4 500+ 9 3 3 1 1 17 
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SGB OAT" FORM 

WSTRtCT: 
TOTAl NO OF SGRMDIBERS· . . . 

... '" J)lJ~ 1'.JlIUlIII""I_1 I Pr ....... 1'r.-1_=1Jo 
!1GB rl"lIIlIIm! 

" 
!II RIo WI! (., III Y •• x. 1'" ..... .,. '4t"ftilldlnr l'mw,' Nu.~ 

1i:'qI4In--i.n- Y .. ~ff 

I I I T 

I 
I 

I I I 
I I I I I T T 

I I I T 

I I I ~ I T T 

5 F..SROI.u:oAT TBF.SCJlOO1, 

TC!mglatel 

I 
~CIlI'orl_ 

CfIU-
llecf«IiIIV 
TI'I!Ir.U'I( 
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Annexure "0" 

TCffiJlI:Ut' J 

I I 
IlISTRICT: 

SCHOOL: 

NB (Jnl\" onc' dlild pCI' r .. mil\ ,hmrJd ;11~Q£-1r orr til(- voter;.· r,,11 

SliRNAA1E NAME(S) 
~UMBER 

ADIlRESS NAME OF TAE C'HlLI) 

~-----------~-------------r-----------~------------r---------------~ 
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P¥.'''"1''C;~~;~; 

Annexure "C" ;:" . {; 
'~.~:~;<.;fi .. 

I 
Templan-..1 

In ')Hj~r fe- el(~ct pan:ni.:. k'r till' ::;('hnr.1 ,.£:.~··'I'~rnm~ i'k}(ry,. Ih¢ ,dFk\j\. ad,nlsSmn ... r~:~t!i~H~r 
will be used ,,,; Ill« baSI; f"l Ih,- de.:I(,ral '. , .. tt:r~' rull 
l\ 'IHlren!' (,":111 U1CiUL 

The p'irenl or )!It.anli<lll ()r" lelll11C1 III llw ""h"ol 
Tlie p<.m'oll k'~.lIJ\ t'lltitli.'d 1-.' ,'uswdy "f ,I l~<lmN in tht sdlOt' I 
A perst'll wlK' iliUm::.!! .... r-.lk -:>fn parcllI or ctlSl(dian \'villl re,.tnrd 10 tll.:- k'at'Ilc!I', 
educallon:1I ·.:ch(!o! 

Only two pm-ent~ of any lea mel' llr{> e.ll:!,ibk to \'ul<' 

Plea,... cllillplek II", I\)ilnwin.~ I(lflll alld f"tllrn I" Ute schOI)) print:ip,,1 ",. ~l'.JIl OJ., p",::,ihle 
lf~'''u 1l1<'lh'llIlllhc ·"dK".,1 Hdml,,~{i<'Il' Iq!istCI'V{)lI will UN 11<:: 'lhl;,' 10 VOle '.)1 Rtand:tl:. II 
'Chf)t,')J gll\-"erllt)r 

Ni\ME OF SCHOOL: 
"AMI-: 01, I.EARNER: 
CLASS OF LEARNl,R: 

:l>AR~Tl 

~UIUt' Ql 11/l1'{-111 I 

Addre.., ofparenl I 

Sij!;na tlll"\' of par.ml I 

"am{' I)f pannt 2 

Date: 

I 
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Annexure "E" 

'f l..'Iltpl II 1(' :; 

EI.FCTro, or \fE\mU~~ OF (;(J\TR"I'C; IwmE~ 
'OTl< .... OF ~(;n Fl.nTJo,~ 

FOR 
\fI:\lIu:ns WHO ARE r:\I{E'Ts or I.EAI{'f.R'i 

NAME HI' SU-JOUL: 

""Idal~\ al 

·lpbc<'i 

Candv:lai(."li ;w11,. mil'\! he' P:lfi::n1"~lIanli:lns M Ic"rll~r~ al til\' -;':11.).)1 aad wlw :Ire nol 
~mplflyed at 111(' sdl,\n] i ma,~' hI' n.1minal(,d t» IC'(),!!ill!,! with I hi.' ek~ctoral of ricer il 

nomirur.tion fl'rm duly ,,)mpit!'ted b\ tI", cllllJiJat.: and hi-/1ler rr,~p()"el and "",e'~'lIdl'1 
BoiJl r>r{lly."~1 Mid ;,,'cdnd{,1 mm,1 he' Ilah~llt":!!lIlIrdiall" of k:<lnl"'l'~ :11 Ihl"' -..:11( •. ;1 Tht 
1l0mimllioll form mll~r he rommcd ll' Ihe' ;.;chooJ [II leaST;: day bcfmt) lhe ('OUllll~n(',emcnl 
of the <l,bov.~ 1l1~'Ctin)J 

.\'omll1a!iom \~ if! ~b(> be !!<'ccpled III !h~ n<lminlllion <mel <~le"cli()lt meclio[! rr c311did.·'Ile;; 
,"4\111101 bli' prt':'.~111 at thL' IIC'lIlllmtit'll ",cd 1Il,t;. wrilhm 1'1"1. .... 1' lIlu~1 ()e $Ubnlltlell at tb., 
mectil1!,! \'{' 11K' effect !ll<lt tllt', ,';tmhdnh' 1" wilhn.¥ Ie· ;;e:f'>,' a:i Ii llI~lJlh,~r or the g'.'veollllg 
bndy. 

An c(e,'li.:ll'l nwctin:,! will l ... held ,}II UK' :.;.'tlll>: Jay :1'" tlh' 1100nioalinfl m,;erilll,i mcntk'nc<l 
nlx\V(:, 

NB: It is the responsibility of parentsiguardians to ensure that their names 
are on the school's admission regist.er. which can b .. viewed at the school. 
Only parents whose names are on the school's admission register will be 
entitled to participate in the school's governing body election. 

SIGNATURE or [LHTORA1. OFFtCER DATE 

Tel: 

Addl~;;S: 
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Annexure"F" 

[I.ECTI"'" of \1[\lIn:l<~ OF (;OVEI~Nf'(' IiOI)U:S 
'O\U'-:\'1'IO' FOR\.( 

!'i AME OF SCHOOL 

PROPOSI~H: 

f. .. " 

of 
; re<;idl!lll ial address ,I 

h':ll1,l.! iindical(' ,:olTcd f<'.l)(1I1.'<."" il PlHCl11 ,lI' gll;;udi~n of~ IClIf11<!r an t" ... illC<llur. !l 11"11-
t'{luc:lIor <l llwmher "I' Ill<' Rr.lt>re~{,IlI"ti"i" (,)ullcil i)f Learner;: oj lh~ a"lW~­
rnclI(i,)Jl(;'d !'I.'hne.l. Iler¢hy rr0p(,,<,:' 

I fulIn:1I1h; of ~undida[('i 
Ii" ~l mel1ltlt"r of Ihe J.!n\ emi.lllllwd:.' l)f lh<' Ilho".'-mentwo<,u sell/H)l 

SIGNATllRI~ OJ< "ROP05Y.R 

Sl:CONDEU 
I ..... 

{full nallle; 

of 

hellll,' ulldlCllk ,:ofl'<:.;1 f<'''P'lnS<:}'' par~ll! OJI gmm.li:lll ,')1':1 ICllrner' 1111 "du,.-;,,,,!' II n.111-

edUCHlm' a m<."ml~r ,If lilt' R<.!'prt'S~!l~lliv(" COllJlcil or Le:lI11CI'i, of lhe ar~,w"­
ll')('Uli,)lled sdll'i1l, h~:rd'iy pnlj)Il!iC, 

{full m:nnf .,[ CIIIl..iids{(>I 
<IS <l melllher oflhl.' !,,'vc!llin~ b,-..ly !,f Ihe nh,w~-mt!lttioned ~h<~(J1 

DATE 
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NAME OF IlISTRlCl: 

NAME OF CfRcerr: 

NAME or SCHOOL: 

CI-!Uo-;;r (A!x(lIIHTFS. BY PL-\C! NG A (.~ROS:; IN HIE BOX NEXT TO THE 

CANfllDATErS, Of YOUI CHOI(T "f. m 
1. 

2 . 

.3. 

4. 

5. 

6 . 

.. 
I. 

8. 

9. 

HI. 

U. 
i 12. 

).3. 

14. 

I 1 ~ I!:). 
i 16. 

17. 

18. 

19. 

10. 
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Annexure"M" 

UH'\TEH IHI.I.OT 1'.·\I'tRS ,,"m IH:n.AR·\T10' Of "il'\lB[l{ OF 
\Wn:RS 

1'YI'I·: OF ELECTION P.I\RE:-.iT E3 U .. ARNEU 
F.OliCA TOR N O~I;:nUCA TOR 

mSTR((1. 

SCHOOL:. 

nATE OF 
ELECTIOl'i 

TYJ>t OF SCHOOL 

Numbc," i\l\mcs of candidates CVlos1 l(. 10a.>! Yores) 
1. 
1. 
~. 

~. 

5. 
6. 
7. 
8. 
9. 
JU. 
11. 
12 .. 
13. 

~ 2(1. 

TOTAL NL'MBI~R OF EUGJRLE 'VOTERS: 

TOTAL Nl'MnER OF VOTES CAST; 

SPUll,T "APERS: 

ELECTOR..<\L OFFICER: ..... __ .. ____ . 

SIGI'ATURF.: 

nATE: 

Numbet· of vut<!-l!> 

EJ 
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Annexure UN" 

\011J11C \ TlON (W OHlel: IHAR~:RS ELlTTF:1> "O'UI1: (;(}\"t:RNl!l;() nOI)~ 

nll!oTIUO', 

1\IE1:.'INC; OA TI:: 

PORTFOLIO Sl'RNA'\IE:'o 

.;, tr(':t.-'tul"Pr 

omc~ BeareI'!. 

~. 

I. 

.1, 

~. 

lv. 

liGB ClUfRI'ERSON: 

t.'1ClN.4. TURE: 

SCHOOL: 

r\AMI:S 1'1':1. NO. CELl. :"0. I FAX NO. 

DATE: 

F.-MAIL 
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Annexure" G" 

[LECTIO' or \tnlBERs OF GO \TR'i1 'Ii(; 11ODU:'" 
,oTler OF S<al EUTTJO'\~ 

1"01( Elll'C.\TOI~ \1F\'lB[n~ OF :-;TAFF 

NAME OF SCIIOOL 

Temlllllt<:' 1H 

the (,\.;:lCli-'m (',f. 
m<.!llIi·.)lled ',d1t>,~1. will I1\: 

Him(-' at 

'. J I11cmht"r:; of the g .... vt:'ming h.-,.:!,· "f th,,· ab..w(·­
h.::li.l Oil . , •. Idal'" i al 

.. ,(place) 

CallJidak" ,wlh' Illtljl b~' .;:ciLK'aH,b al th ... "ell, .. :,1 i J1UI~ be: 1l,)l1lin.tlt:d 11) lod:;illl' v"ilh Uk 
ekcwl1ll nfficc;r (1 nnmiU~llion lorm duh i.·Olnplelt"d hy tlw c.mdidatt:. Ilk' propost'r and th,' 
"-,,,'<mdcl. mm\:' Ihull ,I du'. bd,m: tll<' ~".ll1lmeJl<':<·m""'lll (If II.l<.' ahO'it' IlIl."l'lillf! BnU1 
pror,o,,';1 and l>I?CI,'fh.ier mu"I' he- e<iucll\Jw,; at th", ,,,II,\() I 

"~(lJ11iIl31ktll;; \'v'ill !II,;'.. ['", Hl":'(~PI0C1 H1 I h,- nnmi nlll;')11 and c-'eclioll llle('llI1g I r candidn.lc, 
cannol he pre.;;.",m lit 111<;' nl)lJ11rul(!,JII meetlllg. writ1..:tl pr(wt' must l)to sullmllted al tho:' 
meeting Ie' Ih::: ,;lIe,,\ lImt tlK' ..:ml\lkbk i:; wiHill~ I() Scl"\'l' a!' a nh,'llIbl~r (If the .~ovcrning 
o()dy. 

An election mc(;till;,! will 1',,- i~~hl '.'11 th·~ .';;tlll':- dllY a", lh, n(lminalioll meeting. IIlCnliallt:d 
llb,.,v,;, 

SIGl\ATtm,[ OF ELECTO)~AL OFFICER [M,TE 

Tt.'-I: 

Addn-ss: 
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Annexure "H" 

nmplalC'11 

[lJt<. 'AI OR \1 E \fB 1-: 1< B,·' L.U rr J'/ll>[R 

NAME OF ()ISn~I(,VREGION; 

j\;,\MI, or SCHOOL: 

CHOOSE C NliOlf).,\"n;s BY Pl.:\Cf1..;(J !\ CROSg I~ THE BOX NEXT Tn THE 

CANDlIV. TE(SI or YOI:n ('Hi'KT <:5!-. ID 

1. 

2. 

3. 

4. 

5. 

6. 

17. 

8. 

9. 

HI. 

11. 

12. 

13. 

14. 

J5. 

16, 

17. 

HI. 

19. 

211. 
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Annexure "I" 

f.u:cno, or \lnmUb OF GO\'l:R"I'G BOllll':S 
'oTKJ: I W sGB EUTTJO':-. 

nm 'O,,-LmCo\TOR '\1[?\.IB[RS or ~TAfF 

l\AME OF SCHOOL 

Tt'mplal(' 12 

Ih" ",lec'll()11 <.,f ... i J 11l<:lI1hC:I., "I' t114~ !,!(,VcflHllg 1),,<1., ,.f Ilk: .. h,'','I;-
I1Jel1li('Il<:d ;;.;l1(1·:,1 wHi h<' II::-ld (,1\ . . ....... ~ .Iill(' , a\ 

'lilll\" , ;It 

Cnndl.lat.-.;; .' win' mll~.;1 h~ IWIH.·(Il!~II()r,; aI th,' sdlt'ol) lIlay h" !lol1U1mted b} 1\).I~nw ""illt 
til", <llecj(Jnll ofll<;~r (f nOlllll1.~llon I<.nn duly C'omplet<!d 0)' the candids!C. Ire PF')p{;Ser lind 
Ul<- l'~Gnder mOTe lilan a lin)' heInl\.' til<' COmmCll'.:emCllI oj' Iht' ao[')vc mcetlll!:'. Both 
pn'PO~Cf and sCc'9j)dcr ]IHIS! be 1l.)I)-edul':.~wr,; ill Ille SdlvollS"'i' pl1/'l1.r:rllf'h Ill. 

N\)Il11lJillJOI.1S will abo b~ fJt.,:cpl,:d at tll(' lli)lll11mlioll ;!lhl ..:lectio!) mC<.'tin~. If "alldidale~ 
calUlol be pre,;t!111 :11 the Il(>nlm:ltioll m~'elillg. wrlHcl1 Pl'lJ')i' mu~t be :1ubmlll.ell UI lho: 
f}l\.."CllU:,:l Iv th~ <:treet 111411 lh~' clIl1dldate h willillp t·) ;;,~rv" as a Jl).:>mbe-r of (lll: g('vcrniTl~ 
h.)dy. 

An .:-l\:cht>ll 1l10cling will tx· hel,) ('Ill lh" sam,- d:l\' n,. Ih,' 1I0mil1a!ioJl Jll\x~till!,! mentioned 
ao.:,v<!. 

SIGN A Tl !RE OF EL£.CrORAL (JWlCER nATE 

Tel: 

Addl'C's<;: 
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Annexure "J" 

n.FCfto, or ME'IBElb OF GO\'ER:"iI",G BOOlE:-­
'(fno: OF ELI'TTI(f'S 

FOR LL\R:"iER \([!'.HIERS OFTHI:: scnOOL 

1\;AME OF SCHOOL 

No. 1571 41 

Templat.(> l~ 

l\:"tict' i'~ hercl'y .!,?ivl;.'ll {hal a llJeo.:tiug (·.H llw nomination and eke/ion of (,IHldi":1l1c~ f()r 
the election () r , ' ! i me,mile,..; oi tht' f,!nvernin~ h"dy 0' Iht" above-
mentiolled scht'''1. '.viII be held 0n... .., fd'l.tt';· al 

It illl"·' at <place I. 

C:andid.:llb ! wilt') must be tnemher~ or tlle- Repre~(;ntatlYe Council of Learners of lilt' 
,",chool i llm~ h~' Illlillinalt'd 11\ h\d~jn~ ,viiI! Ihf (.·,h~'::INnl officer M H(}ll1illi~ion fom! duly 
,'ompIClt!;j h;; tlK' candidate. tile pn'p,}ser Hod 111<: "~l'ond{ir mur~ than a day before th~' 

above Ill~eljng IJ','I.h prnroser and ;;c(~oflder must be- memhers of the Repl1::i>emalive' 
CNIllCil of 1,(!<llTl~rr. ·,~f Ih~ 5(: Il(lO I , 

)\iominatiom ",,,ill a 1:;0 h.: a~\:~rtcd at File !1l1mhl.tti(Ul and e!c,ctklll lll<.x:[il~, If ..;a.ndjdalc~ 
l':ann<>l b..: pre,;ent "I tho,.' nominati,11l m,'etinf!. v.THlen prc.of must be submitted at Oll; 
mC(41ing It:> the dY.:-rl thai Ih,,' ,-andid11lt- is Wmtllg h. <;crvc liS a mcmher of the ~nvt'mjng 
hod'.' 

All ek"::110ll 1l1C;'~illg wit! he hc-hl on ~hc "amc day a,. tht' llominalll~ll nH~etillg mCnlinn",d 
<111(-'\;'('; 

SJGl'ATlJRE or ELJ~CTon.AL OI'FICER DATE 

Tel: 
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Annexure "K" i"'-"":;'''W4.~~ 

I 

t~)' Templat(· 14 

I I.L\R"iEH (HLLOT r..\r£l~ 

)\AML uF [)1~TI\ICTiRH.ilnl\ 

NAME or CfRCl1lT: 

NAME or SCHOOl.. 

CHOOSE CANDIDATES BY PLACINCJ A CROSS 11' THE BOX ;-.!EXT TU THE 

CANDmATE~ (S) OF YOUR i ,HI )ICl::.l".g m 
1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

HI. 

11. 

12. 

J3. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 

I 
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