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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
African Carpet Hire (Pty) Ltd
97/08407/07

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 {(“the Act”) to assist

persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: h of company for the purpases of t t

Gezina van der Merwe

Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address

1O Box 2099

Brooklvn Square

0073

Telephone number : 082 560 0094
South African Human Rights Commission guide on how fo use the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission
Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582 '

Website: www.sahrc.org.za

The followin, rds are available in t egislat| her than the Act:

All records required to be available in terms of the company laws of South Africa.
All records kept in terms of legislation applicable to be business conducted by the Company.

Records regarding the following subjects are held:

*  Records required in terms of company law,
*  Records required in terms of applicable to the business of the Company.
*  The services offered by Company.
+  Employees.
ING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING
Procedure for requesting access to the above information:

-

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

Il & request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned. and
marked for the attention of the head of the Company for the purposes ot the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Wi

re li our al information is alse available in tej of certain other statutes;

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion af Access to Information Act.

Request forms for these categories of information are aiso available from our information officer, whose contact details appear in this
manual.

Newsletters

Bookiets,

Pamphlets £ Brochures,

Reports

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Anton Hay Makelaars BK
CK 96/05921/23
troduction
rewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist persons in
taining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
ntact details: head of private body for the purposes of the Act
iton Hay
gistered Street Address
4 Lange Street
w Mucleneuk
‘toria
gistered Mail address
) Box 2099
00KLYN SQUARE
75
lephone number z 012 365 1908
uth African luman Rights Commission guide on how to use the Act
is guide will he available from the South Alrican Human Rights Commission. not later than August 2003. Please direct any queries:
< South African Human Rights Commission

vate Bag 2700
ughton
1
Iephone 011 484 8300
011 484 0582
'bsne www.sahrc.org.za

scription of record ilable in terms of other legisla
e following records are available in terms of legislation, other than the Act:

All records required to be available in terms of the Close Corporation Act of South Africa.

All records kept in terms of legistation applicable to the business conducted by the Close Corporation.
cords regarding the following subjects are held:

Records required in terms of Close Corporation law.

Records required in terms of applicable to the business of the Close Corporation.

The services offered by Close Corporation

. Employees.
1CORDS HELD
'ATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
'ATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
XED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
SREEMENTS AND CONTRACTS TAXATION
SURANCE INFORMATION TECHNOLOGY

.LES AND MARKETING

cedure fur requesting aceess (o the above information:
The prescribed application form must be completed. [f the requester needs help on where to obtain the application form, or any other matter. the requester can
comtact the head ol the Close Corporation for the purposes of the Act. (See contact details above)
Sufficient detail must be provided on the request form to enable the head of the private body to identify the recard and the requester. The requester should
indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the requesier and state the necessary
particulars to be so informed.
The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested recard is required for

the exercise or protection of the right.
If a request is made on behalf of another person, the requester must then submit proof of the eapacity in which the requester is making the request to the

satistaction of the head of the private body.
The completed application form must be sent to the postal or e-mail address or fax number set otit above, for the Close Corporation concerned. and marked for

the attention ol"the head of the Company for the purposes of the Act (see designation set out above).

FO ABLE IN TERMS OF OTHER LEGISLATION
i ation is also avail

formation auto : vl b!e
e following catcgories of records are automatically available for inspection, purchase or photocopying. In other words you do not need to request this

ormation in terms of the Promotion of Access to Information Act.
quest forms for these categories of information are also available from our information officer, whose contact details appear in this manual,
Newsletters. s
Booklets.
Pamphlets / Brochures.
Reports.
Posters.
Other literature intended for public viewing,
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MANUAL ,
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Avlow (Pty) Ltd
83/03825/07

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtamning information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of company for the purposes of the Act

AV Lithgow

Registered Street Address

224 Lange Street

MNew Mucleneuk

Pretoria

Registered Postal Address

PO Box 2099

Brooklyn Square

0075

Telephone number : U9263 033 3261 649
Fax number : 09263 033 3261 649
E — Mail Address  : mwlins@mweb.co.za
South African Human Rights Comm n guide on use

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries;
The South African Human Rights Commission

Private Bag 2700
Houghton
2041
Telephone: 011 484 8300
Fax. 011 484 0582
Website: www.sahrc.org.za
¢ foll aval n_terms of legislation, other than the

= All records required to be available in terms of the company laws of South Africa.

e  All records kept in terms of legislation applicable to be business conducted by the Comp&ny
Records regarding the following subjects are held:

«  Records required in terms of company law.

= Records required in terms of applicable to the business of the Company.

*  The services ottered by Company.

¢ Employees.

RECORDS HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKE’I‘ING

Procedure for ing access to the above informa

»  The prcscnbed application form must be completed. Iftlle requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

o The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

+  If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to our operation, information is also available in terms of certain other stat

Information automatically available

The following categories of records are automatically available for inspection, purchase or photecopying. In other words you do not need

to request this information in teans of the Promotion of Access to Infonmation Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual,

Newsletters.

Booklets.

' Pamphlets / Brochures,

Reports.

Posters.

Other literature intended for public viewing

- & & & & @
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Avlew Pump Repairs (Pty) Ltd

87/05911/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies. Close Corporations and Private Entities where applicable as provided for in the Act.
Contacl details: head of company for the pu 5 0
AV Lithpow
Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brookiyn Square

0075

Telephone number : 09263 033 3261649

Fax number : 09263 033 3261649

E - Mail Address  : mwlins@mweb,co.za

South African Human Rights Commission guide on how to use the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 01] 484 8300
Fax: 011 484 0582

. A[I records requlred to be avmlable in terms of‘the company Iaws of South Afnca.

*  All records kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the following subjects are held;

*  Records required in terms of company law.

e  Records required in terms of applicable to the business of the Company.

s The services offered by Company.
Ll

Employees.
RE HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
Pri ure for ti cess to the o

»  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

s The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

e If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

s The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposés of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERM‘E !;F OTHER LEGISLATION

Where applicable to our operation, iy ilable in terms of certai

Information automatically available
The lollowing categories of records are awtematically available for inspection, purchase or photocopying. In other words you do not necd

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets.

Pamphiets / Brochures.

Reports.

Posters.

Other lilerature intended for public viewing.

. s 8 0 % @
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MANUAL :
Prepared in terms of Section 51 of
The Promotion of Access te Information Act 2 of 2000
For
Ballam Waterstot (Pty) Ltd

82/11198/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obta:nmg mt‘ormatmn from Compames Cluse Cotporauons and Private Entities where applicable as provided for in the Act.

t AllS
SJ Ballam
Registered Street Address
224 Lange Street
New Mucleneuk

Pretoria
Registered Postal Address
PO Box 2099
Brooklyn Square
0075
Telephone number : 012347 9151
Fuax Number : 0123479174
E —Mail Address  : ballam@mweb.co.za
south African Human Righ m ide on h use the

“This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2044

Telephone: 011 484 8300

Fa: 011 484 0582
Website: WWW. sahrc org.za

«  All records required to be available in terms of the company laws of South Aﬁ‘ica
o Al records i\epl in terms o!‘ leglslauon appllcahle to be business conducted by the Company.
Record garding L

. Recards requlr:d m terms of company law

- »  Records required in terms of applicable to the business of the Company.
*  The services offered by Company.

*  Employees.

RECORDS HELD REGARDING: _
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Pr: for r information:

. The prescribed application fonm must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

e  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars Lo be so informed.

s The requester must jdentify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
1s required for the exercise or protection of the right.

¢ 0@ request is made on behall of another person. the requester must then submit proof of the capacity in which the requester is making the
request to the satistaction of the head of the private body.

«  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE I RMS OF OTHER LEGISLATION

Where applicable m r operation, information is alse available in terms of certain other statutes:

Inforn ly available

The following categories of records are automaticaily available for i mspectlon purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

¢ . Newsletters.

Booklets.

Pamphlets / Brochures,

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Bayshore No S Cosmos (Pty) Ltd
2002/024577/07

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Con ctails: head of company for the pur of
D F Visser
Registered Strect Address
224 Lange Strect
New Mucleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brooklyn Square

0075

Telephone number : 012 460 7271

Fax number : 012460 3146

South African Human Ri om ion guide on how to use th

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

The following records a s of legislation, other than the Act:

e All records required to be available in terms of the company laws of South Africa.

s All records kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the followi held:

»  Records required in terms of company law.

e Records required in terms of applicable to the business of the Company.

o The services offered by Compam.

Employees.
RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
Procedure for requesting access to the above information:

s The prescribed application form must be completed. If the requester needs help on where to obtain the application form. or any other matter.
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

e Sufficient detail must be provided on the request form 10 enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

o The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

«  Ifa request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION
Where applicable to ou ration, information ilable in terms of certain other H

Information automatically available
The lollowing categorics ol records are automatically available for inspection, purchase or pholocopying. In other words you do not need

10 request this infarmation in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information of¥icer, whose contact details appear in this
manual.

¢ Newsletters.

«  Booklets,

«  Pamphlets / Brochures.

*  Reports.

*  Posters.

»  Other literature intended for public viewing.



STAATSKOERANT, 28 FEBRUARIE 2003 No. 24661

11

MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Business Exchange (Pty) Ltd
72/04130/07
Introduction
Herewith 1s the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) 1o assist
persoris in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details; h f he purposes of Act
Gerald P Voutsas
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brooklyn Square
on7s
Telephone number @ (12 660 2248
Fax number + U112 660 2623
Seath Alrvican Human Rights Commission guide on how fo use the Act
This guide will be available from the South African Human Rights Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission
Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0382

Website. www.sahrc.org.za

The foll rds are available in terms of legisl. other than the Act:

» Al records required to be available in terms of the company laws of South Africa,

= Allrecords kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the following subijects are held:

«  Records required in terms of company law.

=  Records required in terms of applicable to the business of the Company.

*  The services offered by Company.

= Employees.

RECORDS HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING
Procedure for requesting access to the above information:

= The prescribed application {orm must be completed. If the requester needs help on where to obtain the application form. or anv other matter.
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

*  If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Cnmpany concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATI V. OF OT LEGISLATION

Where applicable to our operation, information is a vailable in terms of certain other statui

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. [n other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer. whose contact details appear in this

manual.

Newsletters,

Booklets.

Pamphlets / Brochures.

Reports.

Pasters.

Other hiterature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promation of Access to Information Act 2 of 2000
For
Class A Trading 402 (Pty) Ltd
2002/005031/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of company for the pu es of the Act
Kevin Coetzee
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brooklyn Square
0075
Telephone number : 011 869 2666
Fax number : 011 869 3841
South African Huma his issi ide on
This guide will be available from the South African Human Rights Commission. not later than August 2003. Please direct any queries:
The South African Human Rights Commission
Private Bag 2700
Houghion

41

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

The following records are available in terms of legislation, other than the Act:

e All records required to be available in terms of the company laws of South Africa.

»  Allrecords kept in terms of legislation applicable to be business conducted by the Company.
the fi sul are held:

*  Records required in terms of company law.

«  Records required in terms of applicable to the business of the Company.

s The services offered by Company.

= Employees.

RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

ng access to t ion:

»  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

»  Sulficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The

" requester should indicate which form of access is required. The requester should also indicate if any ather manuer is to be used to inform the

requester and state the necessany particulars to be so informed.

»  The requester must identify the right that is sought to be exercised ar to be protected and provided an explanation of why the requested recard
is required for the exercise or protection of the right.

e [f a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

T

FORM N AY, INT S OF OTH
Where to our eperation, information is also available in terms of certain other statutes:
Information aut y available

The foliowing categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

s Newsletters.

Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL _
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Corset Centre CC
CK 89/23546/23

troduction
rewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist persons in
taining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
ntact details: head of private body for the purposes of the Act
reen E Paiker
gistered Street Address
4 Lange Street
w Mugcleneuk
storia
gistered Mail nddress
) Box 20009
HOOKLYN SOUARE

75

lephone number £ 012 460 6468

X number g 012 460 6468

- Mail Address 3 dordor@icon.co.za

uth African Human Rights Commission guide on how to use the Act

is guide will be available from the South African Human Rights Commission. not later than August 2003, Please direct any queries:
e South African Human Rights Commission
vate Bag 2700

wghton

41

lephone: 011 484 8300

N 011 484 0582

shsite: www.sahrc.org.za

scription of records available in terms of other legisiation

e following records are available in terms of legislation, other than the Act:

All records required to be available in terms of the Close Corporation Act of South Affica,

All recards kept in terms of legislation applicable to the business conducted by the Close Corporation.
cords regarding the following subjects are held:

Records required in terms of Close Corporation law,

Records required in terms of applicable to the business of the Close Corporation.

The services offered by Close Corporation

Employees
JCORDS HELD i
ATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
ATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
XED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
iREEMENTS AND CONTRACTS TAXATION
SURANCE INFORMATION TECHNOLOGY
LES AND MARKETING
i r t C the above information:

The prescribed application form must be completed. [f the requester needs help on where to obtain the application form, or any other matter, the requester can
contact the head of the Close Corporation for the purposes of the Act. (See contact details above)
Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The requester should
indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the requester and state the necessary
particulars to be so informed.
The requester must identify the right that is sought to be exercised or to be protected. and provided an explanation of why the requested record is required for
the exercise or protection of the right.
If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the request to the
satisfaction of the head of the private body.
The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation concerned, and marked for
the attention of the head of the Company for the purposes of the Act (see designation set out above).
A4 T F OT LEGISLATION
here applicabl fon, information is also available in terms of certain other statutes:
formation automatically available
e following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need to request this
ormation in terms of the Promotion of Access to Information Act.
quest forms [or these categories of information are also available from our information officer. whose contact details appear in this manual,
Newsleters,
Booklets
Pamphlets 7 Brochures,
Reports.
Posters.
Other literature intended for public viewing,
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Davehold (Pty) Ltd
94/09652/07

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in nhtamlng information fmrn Companies, Close Comorations and Private Entities where applicable as provided for in the Act.

ce i‘ m

13 R Tosen
Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brooklyn Square

0075

Telephone number : 012 327 1845

Fax Number 1 012 327 5635

South African Human Rights Commission guide on how to usc the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: Ot 484 0582

Website: www.sahrec.org.za

The following records are available in terms of legislation, other than the Act:

. All records required to be available in terms of the company laws of South Africa.

o All records kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the following subjects are held:

= Records required in terms of company law.

e Records required in tenns of applicable to the business of the Company.

. The services oftered by Company.

«  Employees.

RECORDS HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

Procedure for to the a informati

s The prescribed application fonn must be completed. [f the requester needs help on where to obtain the application forin, or any other mauer.
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

s Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

»  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

« I a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

»  The completed application form must be sent ta the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

NFORMATION AVAILABLE IN IERMS OF OTHER ;,EG!§!A] 10N

Informati 1 vailable

The following categnries of records are automatically available for inspection, purchase or photocopying. In other words you do not need
1o request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual. '

Newslesters.

Booklets.

Pamphlets / Brochures.

Reports.
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Other literature intended for public viewing
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MANUAL _
Prepared in terms of Section 51 of -
The Promotion to Information Act 2 of 2000
' For
Delphine du Toit CC
CK 98/16771/23

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) 10
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.
Contact details: b i for the pur| of the Act
E D du Toit
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075
Telephone number g 011407 1811
Fax Number : 011 403 ?83?
E - Mail Address x delphin i ridonli
South African Human Rights Commission guide on Imw to use the Acl
‘This guide will be available from the South African Human Rights Commission, not later thin August 2003, Please direct any queries:
I'he South Afnwcan Humon Rights Commission
Private Bag 2700

Houghton

2041

Telephone. 011 484 8300
Fax: 011 484 0582

Website: www.sahrc,org.za

Description of records available in terms of other legislation

The following records are available in terms of legislation, other than the Act:

«  All records required to be available in terms of the Close Corporation Act of South Africa.

* Al records kept in terims of legislation applicable to the business conducted by the Close Corporation.

Records regarding the following subjects are held:

Records required in terms of Close Corporation law.

Records required in terms of applicable to the business of the Close Corporation.

The services offered by Close Corporation

Employees.

RECORDS HELD )

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY

FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY

AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALLES AND MARKETING

Procedure for requesting access ve il ity

»  The presceribed application form must be completed. 11 the requester needs help on where to obtain the application form. or any other
matter, the requester can contact the head ol the Close Corporation for the purposes of the Act. (See contact details above)

»  Sufficient detail must be provided on the request form to enable the head of the private body te identify the record and the requester. The
requester should indicate which fonm of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected, and provided an explnnallon of why the requested
record is required for the exercise or protection of the right.

¢ IFarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

s The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

F ON AVAILABLE IN TERMS OF HER LEGISLATION
w ble to our operation, information is also available in terms of certain other statu
Inf automatic: availab

The rollowmg categories of records are automatically available for inspection, purchase or photocopymg In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from aur information officer, whose contact details appear in this
manual.

e Newsletters.

*  Booklets.

«  Pamphlets / Brochures.

¢ Reports.

*  Posters.

»  Othet literature intended lor public viewing.
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MANUAL
. Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Divots Clothing (Pty) Ltd
98/19667/07

Introduction :
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) 1o assist
persons in obaining information from Companies. Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: hea y for the puy of the Act

I K Smit

Registered Street Address

224 Lange Street

New

Mucleneuk

Pretoria

Registered Postal Address,
P O Box 2099

Brooklyn Square

0075

Telephone number : 012 809 0430
Fax Number : 012 809 0429

E — Mail Addms m&tmnmza

M4 LR issiop ]
This guide W‘lll be mnlable from. lhe South Afrn:an Human ngbls Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582
Website: www.sahrc.org.za

The followin rds are available in terms of legislation, other than the Act:

All records required to be available in terms of the company laws of South Africa.
All records kept in terms of legislation applicable to be business conducted by the Company.

Records regavding the following s s are held:

= Records required in terms of company law.

e Records required in terms of applicable to the business of the Company.

s The services offered by Company.

¢ Employess.

RECORDS HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

The pfescnbed apphcauon form must be completed If‘ the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

The requester must ldem:ﬁ« the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

The completed application form must be sent o' the postal or e-mail address or fax number set out above, Jor the Company concerned. aind

m.lrked inr the autentjon of the hcad of lhe Company for the purposes of the Act (see designalion set out above).

THER LEGIS

Wh re applicable to our o mt n l’or nation is also availal in_other statui

In

mation antomat

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in tenms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

* & & 8 =
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MANUAL ;
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Ensuserv CC
CK 99/18885/23
treduction
rewith is the manual required in terms of the section 31 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist persons in
taining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
ntact details: head of private body for the purpeses of the Act
m W Fisher
gistered Street Address
4 Lange Street
w Mucleneuk
storia
gistered Mail address
) Box 2099
OOKLYN SQUARE
75
lephene number £ 012 460 7271
x number 4 012 460 3146
ith_Afvican lluman Rights Commission guide on how fo use the Act
i guide will be available from the South Adrican Human Rights Commission. not later than August 2003 Please direct any querics:
¢ South Alncan Human Rights Commission

vate Bag 2700
wghton
41
lephone: 011 484 8300
< 011 484 0582
shsite; : i
t ¢ av. in terms of other legislation

e following records are available in terms of legislation, other than the Act:

All records required to be available in terms of the Close Corperation Act of South Affica,

All records kept in terms of legislation applicable to the business conducted by the Close Corporation.
cords regarding the following subjects are held:

Records required in terms of Close Corporation law.,

Records required in terms of applicable to the business of the Close Corporation.

The services offered by Close Corporation

Employees,
i{CORDS HELD
'ATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
‘ATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
XED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
sREEMENTS AND CONTRACTS TAXATION
SURANCE INFORMATION TECHNOLOGY

.LES AND MARKETING
veedure for reguesting access to the above information:

The prescribed application form must be completed. I the requester needs help on where to obtain the application form. or any other matter. the requester can

contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

Sufticient detail must be provided on the request fonm to enable the head of the private body to identify the record and the requester. The requester should
indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the requester and state the necessary

particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested record is required for

the exercise or protection of the right,

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the request to the

satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation concerned. and marked for

the attention of the head of the Company for the purposes of the Act (see designation set out above).
FORM. 1 E OF OT! LATION
her icabl ration, information is also available in terms of certain other stat
formation automatically availabl
e following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need to request this
ormation in terms of the Promotion of Access to Information Act.
quest forms for these categories of information are also available from our information officer, whose contact details appear in this manual.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Gameprop Investments CC
CK 1987/014006/23

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 {“the Act”) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.

JohnHM Lewas
Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address
PO Box 2099

BROOKLYN SQUARE

0075

Telephone number s 001953 2407
Fax number y 011 665 3633

South African Huoman Rights Commission guide on how to nse the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghtan

2041

Telephone: 011 484 8300

Fax;
Website:

011 484 0582

rds available in terms of other legisiation

The following records are available in terms of legislation, other than the Act:

All records required to be available in terms of the Close Corporation Act of South Africa.
All records kept in terms of legislation applicable to the business conducted by the Close Corporation.

Records regarding the following subjects are held:

*  Records required in terms of Close Corporation law.

*  Records required in terms of applicable to the business of the Close Corporation.

»  The services offered by Close Corporation

»  Emplovees,

RECORD JLD

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKET]NG

The prescnhed appl:canon form rnust be complcted If the requester needs help on where to obtain the application form, or any other
matter. the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request 1o the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concerned, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILAB ERMS OF O ISLATION
atior Lis also available i

[nfnrmatinn aumma I le

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.

Reguest lorms Tor these categortes of information are also available from our information officer. whose contact details appear in this
munual.

" s 8 ® ® @

Newsleters.

Bookiets.

Pamphiets / Brochures.
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Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
George Storrar Drive Station CC
CK 93/31765/23

Introeduction
Herewith is the manual reguired in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) 1o
assist persons in obtaining miormation lrom Companies, Close Corporations and Private Entities where applicable as provided lor in
Il\c ;\u

P L Lourens

Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address

P O Box 2099

BROOKLYN SQUARE

0075

Telephore number H 012 460 7427
Fax number z 012 460 4354

E- Msil Address : m#m@mum.m
ide

This gmde wnll beavallable from the South African Human nghts Commnssnon, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582
We.bslte www.sahrc.org.za

The following records are available in terms of Tegistation, ather than the Act:

* Al records required to be available in terms of the Close Corporation Act of South Africa.

=«  All records kept in tenns off ]'r.bml.:uun applicable to the business conducted by the Close Corporation.
Records rdin I eld:

*  Records required in terms of Close Corporation law.

»  Records required in terms of applicable to the business of the Close Corporation.

*  The services offered by Close Corporation

*  Employees.

RECORDS HELD

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Procedure fi t nformation:

*  The prescribed application form must be completed. If the requester needs heip on where to obtain the application form, or any other
matter. the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

. If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request Lo the satistaction of the head of the private body.

* The completed application Torm must be sent to the postal or e-mail address or fax number set out above. for the Close Corporation
concerned. and marked tor lln llh.lllmll nl th hc'1d of'the C nnlpnn\ for the purposes of the Act (see designation set out above).

TION

Where applicable to our operation, information is also available in terms of certain other statutes;

fi ion automatically available
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

*  Newsletters.

*  Booklets.

«  Pamphlets / Brochures.

*  Repors.

*  Posters.

«  Other literature intended for public viewing,
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
IVEMA (Pty) Ltd
98103221407

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Acl™) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Cantact details; head of company for the purpeses of the Act

A Mouton

Registered Street Address

224 Lange Street

New Mucleneuk

Pretaria

Registered Postal Address

PO Box 2099

Brookiyn Square

0075

Telephone number : 012 362 7950
. Fax Number : 0123622711

E - Mail Mdl‘f-‘ss : Ema_@mm

Thls guide w:ll beavallable trom the Souih Afncan Human R:ghm Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

s 011 484 0382

\\ chsite: www.sahrc.org.za

e All records requlred to be available in terms of the company laws of South Af‘nca
s All records kept in terms of legislation applicable to be business conducted by the Company.
Reco rding the following subjects are held:

s Records required in terms of company law.
s Records required in terms of applicable to the business of the Company.
e  The services offered by Company.
»  Employees.

ECO HELD R :
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

th e info tion:

«  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

»  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which fonn of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

«  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or pratection of the right

« I reguest is made on behall of another person, the requester must then submit prool’ of the capacity in which the requester is making the
request o the satislaction of the head of the private body.

. he completed application form must be sent to the postal or e-mail address or fax number set out above, lor the Company concerned. and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATI AVAILABL TERMS OF E LATIH

Where applicable to our operation, i tion is vailable in terms of certain oth tutes;

Information automatically available
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act,

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters,

Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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. MANUAL .
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Kwiktan (Pty) Ltd
83/05412/07

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in ohtaining information from Companies. Close Corporations and Private Entities where applicable as provided for in the Act
Con details: head 1 Tor the purposes of the Act
JH M Lewis
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brooklyn Square
0075
Telephone number : 011953 2407
Fax Number : 011 665 3633
30 n Human Ri om ion guide on how to usethe Ac
This guide will be available from the South African Human Rights Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website; www.sahrc.org.za :

The following records are available in terms of legislation, other than the Act:

*  All records required to be available in terms of the company laws of South Africa.
e Allrecords kept in terms of legislation applicable to be business conducted by the Company

Records regarding the following subjects are held:

= Records required in terms of company law

«  Records regquired m terms of applicable wo the business of the Company

- Hie servives oflered by Company.

. Employees.

R H DING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

Procedure for requesting access to th ¢ information;

e The prescribed application form must be completed. 1f the requester needs help on where to obtain the application form, or any other matter,
. the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

s  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required, The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

e  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

»  [farequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body. )

s The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION
Where applicable t iperation, information is al cailuble in terms of certain other statutes:

Infermation gutomatically available

The followmg caiegories o records are automatically available for inspection, purchase or photocopying. In other words you do not need
w request ths information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets,

Pamphiets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Mabulong Trading CC
CK 95/56107/23

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to
assist persons in oblaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.

t ils: of te body for the pur, i the A

P J van der Merwe
Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address
P O Box 2099
BROOKLYN SQUARE

0075

Telephoue number £ 082 5600094

This guide will be available fmm lhe South Aﬁ-lcan Human nghu Commussion not later than August 2003, Please direct any queries:

The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
RN 011 484 0582
Website, 53

www.sahrc.org.za
. Description of rds available in terms
The following records are available in terms of legislation, other than the Act:

All records required to be available in terms of the Close Corporation Act of South Africa.

A hll records kepl in terms ol‘leglslahon apphcable to the business conducted by the Close Corporation.

. Records requlred ln terms ofCIuse Corporatmn law.
s Records required in terms of applicable to the business of the Close Corporation.
¢ The services offered by Close Corporation
*  Employees.
RECORDS HELD
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS ; TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARI(ETING

esting

The presmbed npplacatlon form must be completed If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate il any other manner is 1o be used to inform
the requester and state the necessary particulars to be so informed. :
The requester must identity the right that is sought 1o be exercised or o be protected. and provided an explanation of why the requested
1ecord is pequired lor the exereise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concerned, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

NFORMAT]ON AVAILABLE IN I ERMS OF OTHER LEGISL.‘\T]O
. A fi i is also g ble in terms

nfnrnut on automati l
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not

need

1o request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

" s & 8 & @
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Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL )
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Main Station Pharmacy CC
CK 2001/045957/23
Introduction
Herewith is the manua! required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
assist persons in obtaining information from Companies. Close Corporations and Private Entities where applicable as provided for in
the Act,
‘ontact details: head of private body for the purpeses of the Act
1 A Bakker
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075
Telephone number s 011 763 5678
Fax number s 01) 763 3957
South African Human Rights Commission guide on_how to use the Act
This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700
Houghton
2041
Telephone: 011 484 8300
Fax: 011 484 0582
Website: www.sahrc,org.za
f rds available in term: iglat

The following records are available in terms of legislation, other than the Act:

«  All records required to be available in terms of the Close Comporation Act of South Affica.

e Allrecords kept in teems of tegislation applicable to the business conducted by the Close Corporation.
Records regarding the following subjects are hefd:

. Revoids requared in leems of Close Corporation faw,

¢ Records required in terms of apphicable to the business of the Close Corporation,

= The services oftered by Close Corporation

+  Employees.

RECORDS HELD )

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

P dure for ing nccess to the above information;

*  The prescribed application form must be completed. [f the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

e  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

s The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

* [ arequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

¢ The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed. and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to our aperation. information is also available in terms of certain other statutes:

lnformation sutomatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In ather words you do not
need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

*  Newsletters.

Booklets,

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing,
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Intr

MANUAL
Prepared in terms of Section 51 of
‘The Promotion of Access to Information Act 2 of 2000
For
Marquise Exports (Pty) Ltd
82/02706/07
tion

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persens in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.

details: mpany for the of the Act

JTH M Lewis
Registered Street Address
224 Lange Street
. New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brooklvn Square

o073

Telephone number @ 011 953 2407

Fuy Number + 011 665 3633

South African Human Rights Commission puide on how to use the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Websile: www.sahrc,0rg.za

The following records are available in ter her than the Act:

-

All records required to be available in terms of the company laws of South Africa.

All records kept in terms of legislation applicable to be business conducted by the Company.
ing the following subjects are held:

Records required in terms of company law.

Records required in terms of applicable to the business of the Company.

The services offered by Company.

Employees.

RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND M.'\RI\I‘.”N(-

The prescribed applmtlon form must be completed. lf the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMAT V. BLE IN TERMS OF OTHER

Where applicable to our operation. information is also available in terms of certain other statutes:
Information autom, vaila

The following categories of records are automatically available for mspectmn purchase or photocopying. In other words you do not need
1o request this information in terms of the Promotion of Access to Information Act.

Request tforms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

& 4 & 2 » 8
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
Fer
Milkor Marketing (Pty) Ltd
93/04761/07
Introduction ®
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head o ny for the purposes of the Act
DrF Visser
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brookiyn Square
0075
Telephone number : 012 632 6384 /012 362 6987
Fax Number : 012 362 8557
E - Mail Address  : admin@milkor.co.za
Sonth _African Homan Rights Commission guide on how to use the Act
Tins guide will be available from the South African Human Rights Commission. not ater than August 2003, Please direct anv queries:
e South Alrican Human Rights Comnission
Pravate Bug 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582
Website: www.sahrc.org.za

The following records are available in terms of legislation, other than the Act:

*  All records required to be available in terms of the company laws of South Africa.

«  Allrecords kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the following subjects are held:

*  Records required in terms of company law.

= Records required in terms of applicable to the business of the Company.

s The services offered by Company.
L]

Employees.
RE HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
Procedure for requesting access to the above information:
e The preseribed application lerm must be completed. 1 the requester needs help on where 1o obtain the application form. or any other matter,

the reguester can contact the head of the Company for the purposes of the Act. (See contact details above)

= Suflicient detail must be provided on the request form (o enable the head of the private body to identify the record and the requester, The
tequester should indicate which torm of access is required. The requester should also indicate i any other manner is w be used w inform the
requester and state the necessary particulars to be so informed.

¢ The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

*  Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set oul above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to our operation, information is also available in terms of cer

Information automatically available
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets,

Pamphlets / Brochures,

Reports.
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Other literature intended for public viewing.
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Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assis
persons in obtaining information from Companies. Clase Corporations and Private Entities where applicable as provided for in the Act.
Contact details: bead of company for the purposes of the Act

MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Mist-Na Acquisition (Pty) Ltd
2000/022278/07

I tweorghades

Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address
P O Box 2099

Brooklyn Square

0075

Telephone number : 012 460 7271
Fax Number : 012460 3146
sonth Afric i mission guide on how e Act
This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

204)

Telephone: 011 484 8300

Fax: 011 484 0582
Website: www.sahrc.org.za

The following records are available in terms of legislation, other than the Act:

All records required to be available in terms of the company laws of South Africa.
All records kept in terms of legislation applicabie to be business conducted by the Company.

Records regarding the following subjects :

-
"
.
-

Records required in terms ol company law

Records required in terms of applicable to the business of the Company.
M services oflered by Company.

Employees.

RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

rocedu r CESS inform

IN

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter.
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)
Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.
The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.
If & request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.
The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the atiention of the head of the Company for the purposes of the Act (see designation set out above).

T VAILABLE IN TER| OF OTHER LEGISLATION

Where applicable to our operation, information is also available in terms of certain other statutes:

Information antomatically availahle

The tollowimg cateeories of records are avtomatically available for inspection, purchase or photocopying. In other words vou do not need
1o reguest this mformation in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear m this
manual.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Motorvision (Pty) Ltd
T2/08840/07

Introduction
Terewith 1s the manual reguired in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist

persans  obtaimng mformation from Companies. Close Corporations and Private Entities where applicable as provided lor in the Act,
Contact details: head of company for the purposes of the Act

1 Man

Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brooklyn Square

nn7s

Telephone number : 012 327 1878

Fax number : 012327 1881

South African Human Rights ssion n to use the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 01] 484 0582
Website: www . sahrc.org.za

The following records are available in terms of legislation, other than the Act:

« Al records required to be available in terms of the company laws of South Africa.
M records kept in terms of fepislavon applicable w be business conducted by the Company.
s regavding the following subjects ave held:

~ Records requared in erms of company law

=  Records required in terms of applicable to the business of the Company.

s The services offered by Company.

+  Employees.

RECORDS HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Procedure for in: ve information:

»  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

+  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

« Il a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked (or the attention of the head ol the Company for the purposes ol the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to our operation, information is alse avaitable in te

Information a ically available

The following categories of records are automatically available for inspection, purchase or photocopying, In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

. Newsletters.

*  Booklets.

*  Pamphlets / Brochures.

*  Reports.

Posters

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Sectien 51 of
The Promotion of Access to Information Act 2 of 2000
For
73 Nicholson St Properties {Pty) Ltd
2001/011455/07

Introduction
Herewith is the manual required in terns of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.

3 of company for of the Act

Z Swart

Registered Street Address
224 Lange Street

New Mucleneuk

Pretonia

Registered Postnl Address
P O Box 2099

Brooklyn Square

0075

Telephone number : 012 460 2379
Fax number 5 0!2 346 2308

Tins gmde wlll beavallab]e fmm the South Afncan Human nghts Commtsslon. not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
Fax: 011 484 0582

rds ilable i 5
All recotds reqmred 1o be available in tenns ofthe oompany Iaws of South Ainca
All records kept in terms of legislation applicable to be business conducted by the Company.

Records regarding th ing sub: are held:
e Records required in terms of company law.
e  Records requited in terms of applicable to the business of the Company.
e The services offered by Company.
»  Employees.

ING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
Procedure for requesting access to the above information:

The prescribed application form must be completed. If the requester needs help on where to obtain the application form. or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request Lo the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or lax number set out above. Inr the Company concerned. and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATI \fAlLABL lN TERMSOFO l'l L Tl

ti nnutomstlml a\'ail

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of mformatlon are also available from our information officer, whose contact details appear in this
manual.

-

"« & 8 & =

Newsletters.

Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promaotion of Access to Information Act 2 of 2000
For
Urban Forest Recycling (Pty) Ltd
2001/016926/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact ils; he ny for the pu f the Act
D G Stead
Registered Street Address
224 Lange Street
New Mucleneuk
Pretort
Registeredt Postal Address
P00 Bay 2044
Brookiyn Square
0075
Telephone number : 011 783 8898
Fax Number : 011 783 9656
F. - Mail Address  : pops@icon.co.za
South African Human Rights Commission guide u
This guide will be available from the South African Human Rights Commission. not later than August 2003. Please direct any queries:

The South African Human Rights Commission

Private Bag 2700

Houghion

2041

Telephone; OF 1 484 8300

Fax: 011 484 0582
Website: www.sahrc.org.za

The following records are available in terms of legislation, other than the Act:

» Al records required to be available in terms of the company laws of South Africa.

+  Allrecords kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the following subjects are held:

s Records required in terms of company law,

»  Records required in terms of applicable to the business of the Company.

»  The services offered by Company.

+  Emplovees.

HECORDS HELD REGARDING:

SEANTUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EAIPLOYEE RECORDS ENVIRONMENTAL HE.-\‘I,TH AND SAFETY
FINED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Procedure for requesting access to th .

»  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

= Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if’ any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

*  The requester must identity the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

»  Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

«  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned. and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above),

INFORMATION AV, LE FISLA

Where applicable to our operation, i is available in terms of in o tutes:

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Reguiest Torms Tor these categorics ol information are also available from our information officer, whose contact details appear in this

[HTRY

- Newsletiers

- JHookicts

*  Pamphlets / Brochures.

*  Reports.

+  Posters.

*  Other literature intended for public viewing,
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Zimbsli Beach Estate No 13 (Pty) Ltd
2002/016258/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of company for the purposes of the Act
C Stockenstrom
Registered Street Address
224 Lange Street
New Mucleneuk
Pretonin
Ieepistered Postd Address
PO e 2oy

Pheammay L Syfuiate

075
Telephone number : 012 362 1681
Fax number : 012362 1691

E — Mail Address : stokkies@fsf.co.za
South African Human Rights Commission guide on how to use the Act
This guide will be available from the South African Human Rights Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission
Private Bag 2700
Houghton
2041
Telephone: 011 484 8300
Fax; 011 484 0582
Website: A
The following records are available in terms of legislation, other than the Act:
All records required to be available in terms of the company laws of South Africa.
All recurds kepl in tenns of leglsiaunn applll..ahle to be business conducted by the Company.

Records required in terms of applicable to the business of the Company.

-

L]

l o

. Reccrds requlred in tcrms uf oumpany law.
-

-

-

The services offered by Company.
Fmplovees
RECORDS HELD REGARDENG:
SEATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

Procedure for requesting access to the above information:
e The prescribed application form must be completed. If the requester needs help on where to obtain the application form. or any other matter.

the requester can contact the head ot the Company for the purposes of the Act. {See contact details above)

*  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate i any other manner is to be used ta inform the
requester and state the necessary particulars to be so informed.

s The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

e If & request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

s  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned. and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMAT AVAILABLE IN TERMS OF OTHER N

Where applicable to our operation, infor| is also available in terms of certain other statu

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act,

Request forms for these categories of information are also available from our information officer. whose contact details appear in this

[IIHTTH

Newsletters

Bonklets

Pamnphiets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of .
The Promotion of Access to Information Act 2 of 2000

For
Sunny Plaza Investments (Pty) Ltd
99/16849/07
Introduction
e ith s e manual regquired i erms of the section 31 of the Promotion of Access o Intormation Act 2 of 2000 ("the Act™) to assist
persons i ohtaning mivrmation from Companies, Close Corpormions and Private Entities where applicable as mrovided Tor in the Act
Contuct details: head of company for the purposes of the Act
w Vousis
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brooklyn Square
w75
Telephone number @ 012 325 1984
Fax number 2 012 326 2097
South African Human Rights Commission guide on how to use the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582
Website: www.sahrc.org.za

The following records are available in terms of legisiation, other than the Act:

«  All records required to be available in terms of the company laws of South Africa,

o Allrecords kept in terms of leaisTation applicable to be business conducted by the Company.
Revords regarding the following subjects are held:
. Revords reguired in terms of compam law

«  Records required moterms ol applicable w the business of the Company:.

«  The services offered by Company.

«  Employees.

RECORDS HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Procedure for requesting access to the above information;

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

s Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

e If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above)

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

W here applicable (o our operation, information is also available in terms of c¢

lerpaion antvmatically available

The tollowing categonies of records are automatically available Tor mspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

Newsletters.

Booklets.

Pamphiets / Brochures,

Reports.

Posters.

Other literature intended for public viewing,

rtain other statifes:
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Skill Mill (Pty) Ltd

97/11000/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies. Close Corporations and Private Entities where applicable as provided for in the Act.
Contuct details: head of company for the pu ies of the Act
13 1 Vieror
Registered Street Adidress
224 Lange Street
New Mucleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brooklyn Square

0075

Telephone number : 046 624 1651
Fax number + 046 624 2514
E — Mail Address @

Q@L@Qﬁﬁﬁﬁl&;ﬂ

This guide will be avmlable from the Sou{h Al’ncan l-Iuman nghts Cornrmssmn not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700
Houghton
2041
Telephone: 011 484 8300
Fax: 011 434 0582
Website: WWW.
followin; are available in terms of legislatio :

*  All records quuimd to be available in terms of the company laws of South Africa.

e Allrecords kept in terms of legislation applicable to be business conducted by the Company.
Hevorids regarding the following subjects are held:

* secords tequired w s of company Jaw

o Records weguired intenns ol applicable w the business of the Company,

*  The services offered by Company.

»  Employees.

RECO HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING :

rocedure for requesting ace oV

e The prescribed application form must be completed. Irthe requester needs help on where to obtain the application form, or any other matter.
" the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

»  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

s The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

s Ifa request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

«  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INI'ORMATION AVAILABLE IN TERMS OF OTILEB,LEQ_IM[‘_QL{

: f

mmm information is also availa

Iul’urnnmnn antomatically b ;

The tollowing categories ol't-:curds are automatically available for inspection, purchase or photocopying, In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information omcer whose contact details appear in this
manual,

Newsletters.

Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended tor public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Slate Enterprises (Pty) Ltd
80/02481/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
“ontact ils: head of company for the ses of the Act
P P Eberhardt
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registerced Postal Address
P O Box 2099
Brooklyn Square
0075
Telephone number : 04] 484 1835
Fax number : 041 484 1873

E - Mail Address  : eberhard@intekom.co.za

This cuide will be available from the South Alrican Human Rights Commission. net later than August 2003, Please direct any queries:
Lhe Seuth Afncan Human Rights Commission
Pivae Bag 270

Houghton
2041
Telephone: 011 484 8300
Fax: 011 484 0582
Website: www.sahrc.org.za
e Wi vai in terms of jon, other than the Act:

e All records required to be available in terms of the company laws of South Africa.

* Al records kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the following subjects are held:

*  Records required in terms of company law.

»  Records required in tems of applicable to the business of the Company.

e The services offered by Company.
L]

Employees.
ING;

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
Pr ure for ti t i

¢ The preseribed application form must be completed. 1 the requester needs help on where 1o obtain the application form. or any other matler,
e requester can contagt the head of the Company tor the purposes of the Acl (See contact details above)

= Sulhwient detail must be provided on the request form to enable the head of the private body 1o identily the record and the requester. The
reguester should indicate which form of aceess is required. The requester should also indicate if any other manner is tw be used o inform the
requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

+  [farequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

¢ The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INI-‘ORMATION AVAII.ABLE IN TFRMS OF OTHFR LEGLS_LA_I]QI!

Wi

]ulh];mamg gulomatumllx available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act. )

Requesl,l fonms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

*  Newsletters.

Booklets,

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Ne 8 Fairway Gardens (Pty) Ltd
2001/029448/07

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obﬁmmng mformatlon ﬁ'om Co-npames Close Corpotatmns and Private Entities where applicable as provided for in the Act.

M Bemlmr

Registered Street Address
224 Lange Street

New Mueleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brooklyn Square

0075

Telephone number : 012 460 7271

Fax number 1 0124603146

E- Mﬂil Address  : banda@icon.co.za

Human Rights Commi id ow to use the Act
This -'mde will be available from the South African Human R:ghts Commission, not later than Augusa 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

The following records are available i other thaa the

e All records required to be available in terms of the company laws of South Affica.
*  Allrecords kept in terms of legislation applicable to be business conducted by the Company.
ecords regardi follow| held;
¢ Records required in terms of company Jaw.
e Revords required moierms ol applicable 1o the business of the Company.
Ihe services alfered In ('nm]nu\.
@ Employees

RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS |

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKET[NG '

. The prescrlhed 'mphcanon Form must be cnmplcted If the requester needs help on where to obtain the application form. or any other matter.
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

= Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

«  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

e If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purpases of the Act (see designation set out above).

INFOR VAI B R F OTH LATION

ion, informs available of

Information aulnmaﬁcnll \“I Iahl
The following categorics of records are automatically available for inspection, purchase or phmocnp}mg In other words vou do not need

1o request this information in terms of the Promotion of Access to Information Act.

Request Torms Tor these categories ol information are alse available trum our information officer. whose comact detaifs appear in this
manual.

s Newsletters.

«  Booklets.

¢ Pamphlets / Brochures.

+  Reports.

»  Posters.

s Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Aceess to Information Act 2 of 2000
For
Rothinvest H (Pty) Ltd
99/07420/07
Introduction
Herewith is the manual required in terms of the section 51 of the Prometion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Clese Corporations and Private Entities where applicable as provided for in the Act,
Contact ils: mpany for the pu of
Dr F Visser
Registered Street Address
224 Lange Street
Mew Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brooklyn Square
0075
Telephone number : 012 362 6987
Fax number : (112362 8557
South African Human Rights Commission guide on how to use the Act
This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

231

Telephane 011 484 8300

EETEN (11 484 D582

\\ Chsite: WWW, sahrl: -0rg.2a

+  All records required to be available in terms af the company laws of South Afrlca

«  All records kept in terms of legisiation applicable to be business conducted by the Company.
Records regarding the followin S id:

¢ Records required in terms of company law.

e Records required in terms of applicable to the business of the Company.

+  The services offered by Company.

«  Employees.

RECORDS HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKET!NG

Procedure for requesting acce i

»  The prescribed application form must be completed. If lhe requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

*  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

. The requester must identify the right that is sought o be exercised or 1o be protected and provided an explanation of why the requested ru_md
1 regired 1o the exercise or protection of the right.

o W worequest s made on behall of inether person. the requester must then submit proal of the capacity in which the requester is making the
request to the satisfaction of the head of'the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned. and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE I R T EGISLATION

Where applicable to our operation, inform: I ilable in t f certai tatutes:

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer. whose contact details appear in this

matneal.

Newsletiers.

Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL
Preparcd in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Randpave Industrial Contracts (Pty) Ltd
73/12624/07

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of company for the purposes of the Act

R € Bennet

Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address

P Q) Box 2099

Brooklyn Square

0075

Telephone number : 011 805 1894

Fax number : 011 805 3214

South African Human Rights C i ide on use the Ac

This guide will be available from the South African Human Rights Commission. not later than August 2003, Please direct any queries:
Lhe South Afncan Homan Rights Comnission

Prvaue Bag 2700

Howghion

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahre.org.za

The followin are available in terms of legisiation e the

Al records required to be available in terms of the company laws of South Africa,
All records kept in terms of legislation applicable to be business conducted by the Company.

Records regarding the following subjects are held:

Records required in terms of company law.
Records required in terms ol applicable to the business of the Company.

»  The services offered by Company.

«  Employees.

RECORDS HELD REGARDING;

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKE'I'ING

L]

The prescrlbed appllcauon I‘oﬂn must be completed. If‘ the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the parposes of the Act. (See contact details above)

Sulticient detl must be provided on the request form w enable the head of the private body to identify the record and the requester. The
requester should indicate which torm ol access is required. The requester should also indicate it any other manner is to be used 1o inform the
reguester and state the necessan partculars o be so intormed.

The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concemed, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATI VAILABLE INTE HER SISLATION
Where applicable to our operation, inf also available in terms o i r st

Information automatically available

The following categories of records are automaticatly available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

*® & & = 2 »
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) . MANUAL
Prepsred in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Root Power Systems (Pty) Ltd
99/01152/07

Introduction
Terewith ss the manual required i tlerms ol the section 31 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) 1o assist
persons m ebiining |nlm mition lrnm L ompanics, ( tu-.e Corporations and Private Entities where applicable as provided for in the Act

24 Stead

Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brooklyn Square

0075

Telephone number @ 011 468 2108

Fax number 1 011783 9656

E — Mail Address icon.co.za

South African Huma mumission guide on how to the Ac
This guide will be available from the South African Human Rights Cominission, not Jater than August 2003, Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
Fax: 011 484 0582

Website:

www.sahrc.org.za
The following records are available in terms of legislation. other than the Act:

o Allrecords reguired to be available in erms of the company laws of South Africa.

» Al records kept mterms of legistation applicable to be business conducted by the Company
Records regarding the following subjects are held:
. iecords reguired in terms ol company law.

e  Records required in terms ot applicable to the business of the Company.
«  The services offered by Company.

. Employees.

RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Procedure fo uesti e above informa

»  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

*  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

«  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

e If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body

s The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned. and
marked Tor the attention of the head of the Comprany for the purposes of the Act (see designation set out above).

INFORMA I I{}’\ AVAILL \Iil l- 1N ll']{’\l‘s OF ()I HLRI EGISLATION

lnformation nngomancali! available
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

10 request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

s Newsletters,

»  Booklets.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Linkmar (Pty) Ltd

95/05013/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtamtng tnfon'rmwn from Compames. C}ose Corporaltoms and Private Entities where applicable as provided for in the Act.

Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brooklyn Square

onTs

Telephone number @ (112 342 | 545
I-m number : N2 342 '?44'*

This gl..lldc will be available from the South African Human nghls Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: D11 4840582
Website: M@Mﬂg&é

o Al records reqmted 0 he avmlable in terms of the company laws of South Affica.
. AII reourds kept in ten'ns of Ieglslamm app!wable to be business conducted by the Company,

Rwords reqmred in aenns of pany Iaw

L]

«  Records required in terms of applicable to the business of the Company.

*  The services offered by Company.

*  Employees.

RECORDS HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY
'\\l I'\ \NI) \IARI\FIIV(. :

. It pr\.smh\d .Jtppllwuuu lul h must be completed. ]|' the requester needs help on where to obtain the application form. or any other matter,
the requester can contact the head ot the Company for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

e If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

= The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned. and
marked for the aucmion of the head of the Company for the purposes of the Act (see designation set out above).

INF RMAT!ON AY, BLE IN TER| F OTHER LE ISLATI N

lnfgm M : gmmka]hawig&
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
M Farrel & Sons (Pty) Ltd

84/00284/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access te Information Act 2 of 2000 (“the Act™) to assist
persons in obtammg mformntlcm from Compames. Close Corporations and Private Entities where applicable as provided for in the Act.

Registered Street Address
224 Lange Street

New Muclencuk

Pretona

Rezistered Postal Address
IO Box 2099

Brooklyn Square

0075

Telephone number : 012 664 53831
Fax number : 012 664 5831

South African Human Rights Commission guide on how to use the A
This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za '

The following records are available in terms of legisiation, other than the Act:

e All records required to be available in terms of the company laws of South Africa.

¢ All records kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the following subjects are held:

*  Records required in terms of company law.

*  Records required in terms of applicable to the business of the Company.

«  The services offered by Company.

-

Emplovees

RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEA_L'I"_H_ AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

rocedure for regues a wve infe H

«  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act, (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

¢ Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

w [1] n, information is also available in terms of certain other statutes:

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer. whose contact details appear in this

manual, )
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 20000
For
Silverton Precast (Pty) Ltd
2000/030296/07
lutroduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining infonmation from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of fi he Act
G P S Vousas
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brookiyn Square
0075
Telephone number : 012 804 4525
Fax number : 012 804 9673
South African Human Rights Commissio! d h
This guide will be available from the South African Human Rights Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission
Private Bag 2700
A ERTITNT
S

Felophone a1 1 484 8300

Fax: 011 484 0582

Website: www.sahrc.orq.za

The following records are available in terms of legislation, other than the Act:

e All records required to be available in terms of the company laws of South Africa.

e Allrecords kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the followin are held:

«  Records required in terms of company law.

s Records required in tenms of applicable to the business of the Company.

*  The services offered by Company.

. Employees
RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
© fi ti ve information:

»  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,

the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

«  Sufficient detail inust be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the

requester and state the necessany panticutars o be so informed.

»  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record

i required for the exercise or protection of the right

o Ifarequest is made on behalf of another person. the requester must then submit proof of the capacity in which the requester is making the

request to the satisfaction of the head of the private body.

e The completed application form must be sent 1o the postal or e-mail address or fax number set out above, for the Company concerned, and

marked for the attention of the head of the Company for the purposes of the Act (see designation set oul above).
NFORMAT]O AY. ABL N 'l ERMS OF O‘T EGI LATION
; also availabl 5

|g{g[m§1|g n ag!tomalicallg available
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

w request this intormation in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual,

Newsletters.

Booklets.

Pamphlets / Brochures.

Reports,

Posters.

Other literature intended for public viewing.
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Manual
Prepared in terms of Section 51 of .
The promotion of Access to Information Act 2 of 2000
For
B W Head
Practice No.: 1456199

Introduction
Herewith is the manual required in terms of the section 51 of the Prometion of Access to Information Act 2 of 2000 (“the Act”) to assist

persons in obtaining information from Companies. Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details:

B W Head

Registered address

224 Lange Street

New Muckleneuk

Pretoria

Registered postal address

P O Box 2099

Brooklyn Square

0a75 :

Telephone number : 011383 8220/011 832 1382
Fax number : 011 833 2006

E-mail address drhead@ibi.co.zn

South African Human Rights Comnissi i v to u C
This guide will be available [rom the South African Human Rights Commisston. not later that August 2003 Please direct any gqueries to;
The South Afrcan Homan Rights Commission:

Private Bag 2700

Houghton, 204

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

RECORDS HELD '

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS

FIXED & MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How to request information

=  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

»  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right,

*  If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or ¢-mail address or fax number set out above. for the Business
concerned. and marked Tor the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Information automatically availabl

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act. .

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

Newsletters.

Booklets.

Pamphlets / Brochures

Reports.

Posters.

Other hierature intended for public viewing,
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Nyaka Structural Timber Consultants (Pty) Ltd
2000/006331/07

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act") to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of company for the purposes of the Act

A Downhams

Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brooklyn Square

175

Fetephone mnnber @ 011 793 4660
Somth African Human Rights Commission gulde on how to use the Act

s pide will be available from the South Aftican Human Rights Commission, not later than August 2003. Please direct any guerics:
The South African Human Rights Commission

Private Bag 2700

Hougliton

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.0rg.2a

The following records are available in terms of legisiation, other than the Act:

All records required to be available in terms of the company laws of Seuth Affica,
All records kept in terms of Tegislation applicable to be business conducted by the Company.

Records regarding the following subjects are held:

Records required in terms of company law.

«  Records required in terms of applicable to the business of the Company.
*  The services offered by Company.
+  Employees.
DING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING
Procedure for requestiog aceess (o the above information:

The preseribed applicaton formn must be completed 11 the requester needs help on where o abtain the applicition form. er any other matter
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be profected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body. :

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned. and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION
Where applicable to our opera fo i available in terms o in other statutes:
Informati i

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act,

Request forms for these categories of information are also available from our information officer. whose contact details appear in this
manual.

- & & & =

Newsletters,

Bookiets.

Pamphlets / Brochures.

Reports.

Pasters

Other literature intended Tor public viewing,



STAATSKOERANT, 28 FEBRUARIE 2003 No. 24661

43

. MANUAL .
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
C F B Payroll (Pty) Ltd
2002/014710/07
Introduction
Herewith is the manval required in tenms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”} to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of company for the purposes of the Act
Mr M Bentley '
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
12 () Box 2099
Brooklyn Square
0075 -
Telephone number : 012 460 7271
Fax number : 0124603146
E - Mail Address : banda@icon.co.za
uth African Human Rights Commission guid 1
This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
Fax: 011 484 0582

Website:

www.sahrc.org.za )
The following records are available in terms of legislation, ether than the Act:

=« All records required to be available in terms of the company laws of South Africa.
*  Allrecords kept in terms of legislation applicable to be business conducted by the Company.

Records regarding the following subjects are held:

*  Records required in terms of company law.
*  Records required in terms of applicable to the business of the Company.
e The services offered by Company.
*  Emplovees
RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS -
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

ure for requesting a the above information:

*  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can conltact the head of the Company for the purposes of the Act. (See contact details above)

*  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
tequester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

s The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

¢ If'a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body. ;

= The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above),

NFORMATION AVAILABLEINT F ER 10N
appli to eur operation, information is also available in 0! in other statutes:

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to reguest this information in terms of the Promotion of Access to Information Act.

Request forms Jor these categories of information are also available from our information officer, whose contact details appear in this

manual.

*  Newsletters.

Booklets.

Pamphlets / Brochures.
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Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Rainmaker Management Consulting CC
CK 96/032352/23

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to

assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act

L Mblg!

Registered Street Address
224 Lange Street

New Mucleneuk -

Pretoria

Registered Mail address
I () Box 2099
BROOKLYN SQUARE

0075

Telephone namber 3 011 786 5767
Fax number 3 011786 1371

E — Mail Address : mc@netactive.co.za
| H h

This guide wrll be available from the South Afncan Human nghts Commlssmn not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
Fax: 011 484 0582

All records required to be available in terms of the Close Corporation Act of South Africa,
All records kept in terms of legislation appllcabtc to the business conducted by the Close Corporation.

Records rdi foll

s  Records required in terms of Close Corporation law.

s  Records required in terms of applicable to the business of the Close Corporation.

«  The services offered by Close Corporation

= Employees,

RECORDS NELD

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY

FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY

AGREEMENTS AND CONTRACTS TAXATION

INSURANCE : INFORMATION TECHNOLOGY

SALES AND MARKETING

To re for requesting ac to the :

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required, The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

o Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

= The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above),

INFO AB F CVTHE

p applics ] ﬁa informa avai

mmmmmm& '

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Infonmation Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

L]

Newsletiers,

Booklets,

Pamphlets / Brochures.

Reports,

Posters.

Other literature intended for public viewing,
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MANUAL 3
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Goldenspot Trading 516 CC
CK 2001/016207/23
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.
tact details: head of private body for the pu ct

P R Bennet
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
P 1) Box 2099
RROOKEYN SQUARE

up7A
Telephone number : 0114855181
Fax nnm‘ber £ Oll 485 38‘?2

This gl.ude wﬂl be. avallable i'rorn the Sout]i Afncan Human nghw Comrnlssmn not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghion

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

Description of records available in terms of other legisiation

The following records are available in terms of legislation, other than the Act:

s All records required to be available in terms of the Close Corporation Act of South Africa,

s All records kept in terms oflegjslataon apphcab]e to the business conducted by the Close Corporation.
Records regarding the follow h

»  Records required in terms of Clese Corporation law.

s Records required in terms of applicable to the business of the Close Corporation.

e  The services offered by Close Corporation

L]

Employees.
E

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
|id or to the above information:

¢ The prescribed application form must be completed. [f the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

= Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

»  The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

+ Ifa request is made on behalf of another persen, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

»  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

lNFORMATION AVA [LABLE IN TERMS OF OIMM

mation au all ble
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.
= Newsletters.
Rooklets.
Pamphiets / Brochures.
Reports,
Posters.
Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Premier Imports & Exporis CC
CK 87/21261/23
Introduction
Herewith is the manual required in terms of the section 31 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) 10
assest persons in olaming information trom Companies. Close Corporations and Private Entities where applicable as provided for in
the Act,
Contact details: head of private body for the purposes of the Act
C A Spyron
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075
Telephone number H 0123487434
Fax number ] 012361 5308
th Afri a i de on how to use the A
This guide will be available from the South African Human Rights Commission, not fater than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

Description of records available in terms of other legislation

I'he fotlowing records are available in terms of legislation. other than the Act:

« Al records reguired w be available in terms of the Close Corporation Act of South Alfiica.

«  All records kept in terms of legistation applicable to the business conducted by the Close Corporation.
Records regarding the following sul are held:

*  Records required in terms of Close Corporation law.

*  Records required in terms of applicable to the business of the Close Corporation.

s The services offered by Close Corporation
.

Employees.
RECORDS HELD
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

ure access to the above information:

«  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other

matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
tegrest Lo the satislietion of the head of the private body.

The completed application torm must be sent to the postal or e-mail address or {ax number set out above. for the Close Carporation
concermned. and marked tor the atiention of the head of the Company for the purposes of the Act (see designation set out above),

INFORMATION m«AlLABLL IN TERMS OF OTHER LEQ]MQE
ation i £

ormati I mula
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.
Newsletters.
Booklets.
Pamphlets / Bmchures
Reports.
Posters.
Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Prometion to Information Act 2 of 2000
For
Off - Road Trax Consultants and Marketing CC
CK 99/02855/23

Intreduction
Herewith s the manual required in leems of the section 31 of the Promotion ol Access o Information Act 2 of 2000 (“the Act™) o

assist persons in oblarming ndormation from Companies. Close Corporations and Private Entities where applicable as provided for m
he Act
Contact details: head of private body for the purposes of the Act

V Baird

Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address

P O Box 2099

BROOKLYN SQUARE

0075

Telephone number : 012 663 5957

Fax number : 012 663 7779

South African Human Rights Commission guide on how fo use the Act
This guide will be available from the South African Human Rights Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582
Website: www.sahre.org.za

Description of records available in te of other legislatio

The following records are available in temms of legislation, other than the Act:

» Al records required to be available in terms of the Close Corporation Act of South Alrica

»  Allrecords kept in terms of legistation applicable to the business conducted by the Close Corporation.
Records regarding the following subjects are held:

¢ Records required in terms of Close Corporation law.
*  Records required in terms of applicable to the business of the Close Corporation.
. The services oftered by Close Corporation

Employees.
RF. R
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
ed 0 ing access to the above information:

«  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, ot any other
matter, the requester can cantact the head of the Close Corporation for the purposes of the Act, (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required, The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

«  Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

o The completed application form must be sent to the postal or e-mail address or fax number set owt above, for the Close Corporation
concerned. aind marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to our operation, information s also available in terms of certain other statutes:

at aticall

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not

need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

Newsletters,

Booklets,

Pamphiets / Brochures.

Reports

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promeotion to Information Act 2 of 2000
For
Oosie’s Truck Hire CC
98/56343/23
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”™) 10
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act

SJ Oosthumen

Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address

P O Box 2099

BROOKIYN SQUARE

73

ll. lephone nunber § 0I2 379 3682

Thls guide will be available fmm the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission
Private Bag 2700

Houghton

2041

Telephone: 011 484 3300

Fax: 011 484 0582
Website: www.sahrc.org.za

Description of records available in terms of other legislation

The following records are available in terms of legislation, other than the Act:
e All records required to be available in terms of the Close Corporation Act of South Africa.
All records kv:pt in terms of Iaglslatlcm appllcahie to the business conducted by the Close Corporation.
pHlow re he

Records required in terms of applicable to the business of the Close Corporation.
The services offered by Close Corporation
*  Employees.

L]

Hee ref 1

. Records reqmred m terms of Close Corpomuon law.
L]

L ]

RECORDS HELD

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS - ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION

INSERANCE INFORMATION TECHNOLOGY

SALES AND MARKE IING

. ’I‘he prescribed application form must be cmnpleted If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

+  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which torm of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particutars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected, and provided an explanﬂtlon of why the requested
record is required for the exercise or protection of the right.

»  Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

s The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABL) _I; !ﬂ ;1;§3M§ Q QIHEB LEQIﬁh&TIOh{

Iy availabl

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not

need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of mfonnatmn are also available from our information officer, whose contact details appear in this

manual.

e« Newsletters.

+  Booklets.

e« Pamphlets / Brochures.

. Reports,

. Posters.

»  Oher lieratare micnded Tor public viewing
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MANUAL .
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Martig 191 CC
CK 2000/044755/23
Herewith is the manual required in terms of the section 31 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to
assisl persons inabtaning information from Companies, Close Corporations and Private Entities where applicable as provided for in
lht. At -

:aids: head of private

J(.MD Pretorius
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075
Telephone number s 011 824 7049
Fax number : 011 824 7049
E ~ Mail address : i@iveco.co.za
0 frican Human Rights Commission guide on how to use the Act
This guide will be available from the South African Human Rights Commission, not later than August 2003, Please direct any queries:
The South African Human Rights Commission
Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582
Website: www.sahrc.org.za

Description of records available in terms of other legistation

he following records are available in ternms of legislation. other than the Act:

« Al records required o be available m tenms of the Close Corporation Act of South Atrica.

+  Allwecords kept in terms of fegislation applu.ablc 1o the business conducted by the Close Corporation.
i foll r

«  Records required in terms of Close Corporation law.

»  Records required in terms of applicable to the business of the Close Corporation.

*  The services offered by Close Corporation

L

Employees.
EL ! g i
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

. The prescribed appllcauan form must be oompleted If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

+  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

*  [farequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
tequest o the sattstaction of the head ol the private body,

. the conipleted apphication form must be sent to the postal or ¢-mail address or fax number set out above. for the Close Corporation
uun,um:d md markcd for lhe 1lu.nllun of the head of the Cumpan} for the purposes of the Act (see designation set out above)

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also avaitable from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets,

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL

Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Agency for Social and Legal Research CC
CK 88/01799/23
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) Lo
assist persons in obtaming information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.

A Jefﬁey

Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075

Telephone number

Fax number

E - Mail addms

011 403 3600
011 403 3671
ﬁggn_f@bmtm-_a

ssion guide an how to

e ae we

Thlsguide wall be a\rmlable fmm the South African Human nghts Commtsslm, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700
Houghton
- 2041
Telephone: 011 484 8300
Fax ) 011 484 0382
Website: www.sahrc.org.za
Description of n ther legistat

The following records are available in terms of legislation, other than the Act:

e Al records required to be available in terms of the Close Corporation Act of South Africa.

e All records kept in terms of legislation applicable to the business conducted by the Close Corporation,

Records regarding the following subjects are held:

Records required in terms of Close Corporation law.

Records required in terms of applicable to the business of the Close Corporation,

The services offered by Close Corporation

Employees.

RECORDS HELD

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES .i\‘ND MARKETING

. The presmbed app[lcauon form must be completed. If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)}

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

e Ifarequest is made on behall of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION
Where applicable to our o information is also available i other statutes:

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.

- & 8 & 8 @
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MANUAL - :
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Microzone Trading 458 CC
CK 2001/017636/23

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist persons in

obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.

ils: head of private body for [} s of the A

P R Bennet

Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address
P O Box 2099
BROOKLYN SQUARE

0075

Telephone number x 011 485 5181

South African Human Rights Commission guide on_how to use the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax:

011 484 0582

Website: “www.sahrc.org.za
Description of records available in terms of other legislation

The following records are available in terms of legislation, other than the Acl:

All records required to be available in terms of the Close Corporation Act of South Affica.
All records kept in terms of legislation applicable to the business conducted by the Close Corporation.

Records regarding the following subjects are held:
»  Records required in terms of Close Corporation faw.
e Records required in terms of applicable to the business of the Close Corporation.
e The services offered by Close Corporation
= Employees.
ELD
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Procedure for reguestin

The prescribed appllcatlon form must be completed. Il'lhe requester needs help on where to obtain the application form, or any other matter, the requester
can contact the head of the Close Cerporation for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The requester should
indicate which form of access is required. The requester should also indicate if any other manner is fo be used to inform the requester and state the
necessary particulars to be 50 informed.

The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested record is required
for the exercise or protection of the right. '

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the request to the
sanisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation concemed. and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

RMATION AVAILABLE IN TER OF OT EGISLATION

Wthere applicable to our opera infor; on is also available in terms of certain other statntes:

Information antomatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need to request
this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this manual.

Newsletters.

Booklets.

Pamphiets / Brochures.

Reports.

Pasters

Other fiterature intended for public viewmg.
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MANUAL
Prepared in terms of Section 51 of
‘The Promation to Information Act 2 of 2000
For
Goldenspot Trading 516 CC
CK 2001/016207/23

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist persons in

obtaming information lrom Companies. Close Corporations and Private Entities where applicable as provided for in the Act,
‘Contact details: head of private body for the purposes of the Act

P R Bennet

Registered Street Address

224 Lange Street

New

Mucleneuk

Pretoria .
Registered Mnil address
PO Box 2099
BROOKLYN SQUARE
0075
Telephone number 2 011485518)
Fax number : OI 1 485 38‘?2

puth African Human Rights

This guide will be available from lhe South At‘nm Human nghts Commlssmn not later than August 2003, Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: w
pscription of records a

The following records are a\rallable in terrns nl‘ Ieglslatrtm olher than the Act:

All records required to be available in terms of the Close Corporation Act of South Africa.
All records kept in terms of legislation applicable to the business conducted by the Close Corporation.

Records resarding the following subjects are held:

o Records required in lemns of Close Corparation Iaw
*  Records required in tenms of applicable to the business of the Close Corporation.
e The services offered by Close Corporation
*  Employees.

HELD
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETIN(;

The pmcnbed appllcatmn loma must be completed If the requester needs help on where to obtain the application form, or any other matter, the requester
can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

Sufficient detail must be pra\rlded on the request form to enable the head of the private body to identify the record and the requester. The requester should
indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the requester and state the
necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested record is required
for the exercise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the request to the
satisfaction of the head of the private body,

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above). )

EG TON

INFORMA l()\ AVALL \BI l-. IN II'RMb Ol' UTIILR

Information automatically ay: ai!ahl
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need to request

this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this manual.

-« & & 8 8
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MANUAL )
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Gun Franchise One CC
CK 92/03285/23
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for
the Act.

Registered Street Address

224 Lange Street

Mew Muclencuk

Pretona

Registered Mail address

P O Box 2099

BROOKLYN SQUARE

0075

Telephone number E 011 975 4074

South African Human Rights Commission guide on how to use the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any gueries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 001 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

Description of records available in terms of other legislation

The following records are available in terms of legislation, other than the Act:

«  All records required to be available in terms of the Close Corporation Act of South Africa.
o All records kept in terms of legislation applicable to the business conducted by the Close Corporation.
Records regarding the following subj re held:

«  Records required in terms of Close Corporation law.,

+  Records required in terms of applicable to the business of the Close Corporation.

«  The services offered by Close Corporation

«  Lmployees.

RECORDS HELD

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNQLOGY

SALES AND MARKETING

Procedure for requesting access to the al n tion:

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Acl. (See contact details above)

»  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

s The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right. ‘

*  [farequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

= The completed application’ form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to our operation, information is available i H

Information automatically availab! )

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not

need to request this information in terms of the Promotion of Access to Information Act.

Request torms for these categories of information are also available Irom our information officer, whose contact details appear in this

mantil
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Manual
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
For
S Saraglis

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details:

S Saraglis

Registered address

224 Lange Street

New Muckleneuk

Pretoria

Registered postal address

' O Box 2099

Hrookvn Square

73

Telephone number % (9301 621 68500
Fax number i 09301 6216832

Thls gutdc w:ll be avanlable f'rom the Souﬁz African Human nghts Commlmm not later that August 2003. Please direct any queries to:
The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax:

011484 0582

Website: www.sahirc.org.za

RECORDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS
FIXED &MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How to request information

L ]

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
tequested record is required for the exercise or protection of that right.

IF a reguest is made on behalf of another person. the requester must then submit proof of the capacity in which the requester is
making the request to the satisiaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categoncs of information are also available from our information officer, whose contact details appear in this
manual,

* & & & & 8
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MANUAL )
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
ZGA Supermarket (Pty) Ltd
95/13653/07
fntraduction
Herewith 1s the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”™) lo assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of company for the purposes of the Act
1 A Sigle
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
" (3 Box 2099
Brooklyn Square
0075
Telephone number : 012 661 1070
Fax number : 012 661 8572
South African Human Rights Commission guide on how to use the Act
This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax 011 484 D582
Website: www.sahrc.org.za

Fhe fullowing records are available in terms ol legislation, other than the Act:

. A records required w be avatlable in terms ol the company laws of South Atrica.

*  All records kept in terms of fegislation applicable to be business conducted by the Company.
Records regarding the following subijects are held:

*  Records required in tenms of company law,

»  Records required in tenns of applicable to the business of the Company.

»  The services oftered by Company.

*»  Employees.

RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Procedure for requesting access to the above information:

= The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

= Suificient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed. )

= The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

= N request is made on behall of another person. the requester must then submit proot of the capacity in which the requester is making the
request wo the satislaction of the head of the private body,

- The completed application form must be sent to the postal or ¢-mail address or lax number set out above, for the Company concerned. and
maiked lor the atenton ol the head of the Company for twe purposes of the Act (sce designation set out above).

I NAY E IN TERM THER LEGISLATION

Where applicable to our operation, information is also available in terms of certain other statutes;

Information automatically available
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Kanyayo Signs (Pty) Led
90/07010/07

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persom in obtammg information from Companm CIose Corporat:ons and Private Entities where applicable as provided for in the Act.

Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address
P () Box 2099

Brooklyn Square

0075

Telephone number : 012 327 1845/6
Fax number : 012327 5635

Commission guide on how to vse the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax; 011 484 0582
Wehsne m&ahm&.rg@

Records regarding the following subjects are held:

All rocords reqmred to beavm]able in terms of the company laws of South Africa.
All records kept in terms of legislation applicable to be business conducted by the Company.

*  Records required in terms of company law.

s Records required in terms of applicable to the business of the Company.

*  The services offered by Company.

+  Employees,

RECORDS HELD REGARDING:

STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUFORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

P {1} [} n t v

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above) )

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATIO! vV B! TERMS OTHER LE LATION
Where applicable to our tion, information is also available in terms of certain other statutes:
Inform; automatically availal

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual,

. Newsletters

. Rooklets,

. Pamphlets / Brochures,
*  Reports.

*  Posters.

L]

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
224 Lange Street (Pty) Ltd
95/13695/07

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.

: head of company for the pu of
M Bentley
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brooklyn Square
0075
Telephone number : 012 460 7271
Fax number : 0124603146
E — Mail Address : banda@icon.co.za
South African Human Rights Commission guide on how to use the Act
This guide will be available from the South African Human Rights Commission. not later than August 2003, Please direct any queries:
‘The South African Human Rights Commission
Privite Bag 2700
Houghton
2041
Telephone: 011 484 8300
Fax: 011 484 0582
Website:

¢ following reco available in terms of legislation, other he Act:
»  All records required to be available in terms of the company laws of South Africa,
e Al records kept in terms of legislation applicable to be business conducted by the Company.
ords regarding the following subjects eld:

«  Records required in tenns of company law.
e  Records required in terms of applicable to the business ol the Company.
+  The services offered by Company.
=  Employees.

LD REGARDING: _
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Procedure for requesting acces: 3

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

o Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so intormed.

»  The requester must identity the right that is sought to be exercised or ta be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

e If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

NF’ORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION
nation is also available i

s of certain other statuies:

Information aulomatu:allx awailahl .
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.
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Booklets.

Pamphlets / Brochures.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Topem (Pty) Ltd

65/6044/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of company for the pu s of the Act
M Stead
Registered Street Address
224 Lange Street
New Mucleneuk

Pretoria

Registered Postal Address

P O Box 2099

Brooklyn Square

0075

Telephone number : 011 783 8898

Fax number : 011 783 9656

E - Mail Address : pops@icon.co.za

South African Human Rights Commission guide on how to use e

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South Aftican Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
Fax: 011 484 0582

Website: mllm._zg
ing records ailable

h k]
o Allrecords reqmred to be a\rnﬂable in terms of the company laws of Soul.h Aﬁ’u:-a
= All records kepl in terms nl !emslauau appl u:ahle to be business conducted by the Company.

. Records required in terms of company faw.

*  Records required in wnns of applicable to the business ol the Company.
*  The services offered by Company.

«  Employees.

RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Procedure for ting ace the above infi H

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

¢ Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

e If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

s The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concemed, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to our operation, information is also available i of

Information sutomatically available

The following categories of records are antomatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request fonns for these categories of information are also available from our information officer, whose contact details appear in this

manual.

e« Newsletters.

*  Booklets.

*  Pamphlets / Brochures.

+  Reports.

*  Posters.

e Other literature intended tor public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Prometion of Access to Information Act 2 of 2000
For
Truvelo Manufacturing (Pty) Ltd
T4/00024/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.

ct details: head r the pu of the Act
R Gebert
Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Postal Address

PO Box 2099

Brooklyn Square

mn7s

Telephone number : 011 314 1403

Fax nuwmber 011314 1409

£~ Mail Address @ rudii@iruvelo.co.za

South African Human Rights Commissien guide on how to use the Act
This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

The followi rds available in terms of legisiation, other than the Act:

*  All records required to be available in terms of the company laws of South Africa.

e All records kept in terms of legislation applicable 1o be business conducted by the Company.
Records regarding the following subjects are held:

«  Records required in terms of company law.

«  Records required in tenns of applicable to the business of the Company.

s The services offered by Company.
L]

Employees.
R -
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY

SAL I il \'\D ‘\I \Ill\L r li\(-

e The prescribed appllcallan form must be completed. lf the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)}

=  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

«  If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above),

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to sur operation, information is also available in ferms of certain other statutes:

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual,

e Newsletters.

*  Booklets.

*  Pamphlets / Brochures
- Repuorts,

. Posters.

= (hther lilerature intended for public viewing
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Saferafrica (Asociation Incorporated under Section 21)
2001/011623/08

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.

ils: head of ¢ for the s of
V Gamba
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brooklyn Square
0075
Telephone number : 012 344 6700
Fax number : 012344 6708

hts Com; nide on how to use the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

P'rvate Bag 2700

Houghton

2004

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www .sahrc.org.za

The following records are available in terms of legislation, other than the Act:

*  All records required to be available in terms of the company laws of South Africa.

s All records kept in terms of legislation applicable to be business conducted by the Company.
Records regarding the followin 1d:

*  Records required in terms of company law.

*  Records required in terms of applicable to the business of the Company.

e The services offered by Company,
.

Employees.
RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SAI..ES AND MARKET[NG

p f

s The prmnbed nppllcatron f‘om ‘must be complezed If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester, The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used 1o inform the
requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought 1o be exercised or to be protected and provided an explanation ol why the requested record
is required for the exercise or protection of the right.

e Il a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

lNF RMAT]ON V. RMS F OTH LEGIS

i ilabl

formation matically available
The following categories of records are automatically available for inspection, purchase or photacopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.
*  Newsletters.
¢ Bookiets.
e Pamphlets / Brochures.
=  Reports.
s  Posters.
s Other literature intended for public viewing.
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Manual
Prepared in terms of Section 51 or
The promotion of Access to Information Act 2 of 2000
For
D. Georghiades Trust
IT 7909/95

Istroduction

Herewith s the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist

persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.

Contact details:

D Georghiades

Registered address

224 Lange Street

New Muckleneuk

Pretoria

Registered postal address

P () Box 2099

Brooklyn Square

0075

Teleéphone number i 012 661 1070

Fax number : 012 661 8572

South uman Rights Commission guide on to use c

This guide will be available from the South African Human Rights Commission, not later that August 2003. Please direct any queries to.

The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

RECORDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS

FIXED & MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How to request information

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

e Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protecled and provide an exp!anauon of why the
requested record is required for the exercise or protection of that right.

s If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body.

e  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

formation automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in tenns of the Promotion of Access to Information Act.

Request forns for these categories of information are also available from our information officer, whose contact details appear in this

manual.

Newsletters.

Booklets.

Pamphlets / Brochures.

Reports.

Posters

Other literature intended for public viewing.
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Manual
Prepared in terms of Section 51 of
The promotion of Access fo Information Act 2 of 2000
For
The Cedric Puckrin Trust
IT 90990

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details:

C Puckrin

Registered address

224 Lange Street

New Muckleneuk

Pretoria

Registered postal address

P O Box 2099

Brooklyn Square

0075

Telephone number 0172 334 4000
Fax number ; 012 334 4010
E — Mail Address f dblallaw.co,

Suouth Afric

This guide will be available from the South African Human Rights Commission, not later that August 2003, Please direct any queries to;
The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax:

011 484 0582

Website: www.sahrc.org.za

E

RDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS
FIXED &MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How to request information

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any

other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.

The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used

to inform the requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the

requested record is required for the exercise or protection of that right.

I a request is made on behall of another person. the requester must then submit proof of the capacity in which the requester is

making the request to the satisfaction of the head of the private body

The completed apphcation form must be sent 1o the postal or e-mail address or fax number set out above, for the Business

concerned, and marked for the atention of the head of the Business for the purposes of the Act. (See designation sel out above) -
ti u al

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.
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Booklets.

Pamphlets / Brochures.
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Other literature intended for public viewing.
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Manual
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
For
Verestar

Introduction

Herewith s the manual reguired m lenms of the section 31 of the Promotion of Access 1o Information Act 2 of 2000 ("the Act”) to assist
persons i obtnning mlvrmation from Companies. Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details:

J Nicholson

Registered address

224 Lange Street

New

Muckleneuk

Pretoria

Registered postal address
P O Box 2099

Brooklyn Square

0075

‘Telephone number : 012 665 4223
Fax number 3 012 665 4255
E - Mail Address 3 Janine.nicolson@lverestar.com
south African Human Rights Commission guide o
This guide will be available from the South African Human Rights Commission, not later that August 2003. Please direct any queries to:
The South African Human Rights Commission:
Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

RECORDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS
FINED &MOVABLE PROPERY TANATION

INSTRANCE INFORMATION TECHNOLOGY

SALES ANDMARKETING
INFORMATION IN TERMS OF OTHER LEGISLATION:
How to request information

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See coniact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right.

It a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
10 request this information in terms of the Promotion of Access Lo Information Act,

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
mantal.

L]
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Manual
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
For
Von Palace Kolbatschenko Trust
T™ 1147

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details:

R von Palace

C von Palace

P von Palace

Registered address

224 Lange Street

New

Muckleneuk

P'retorm
itegistered postal address

P O Box 2099

Brooklyn Square

0075

Telephone number : 021 876 2559
Fax number . 021 876 2652
South African Human R 'ommission guide on

This guide will be available from the South African Human Rights Commission, not later that August 2003. Please direct any queries to:
The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website; www.sahrc.org.za

R

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS
FIXED &MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION
How to request information

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter. the reguester can contact the head of the Business (or the purposes of the Act, (See contact details above)

Suflichent detail must be provided on the request form o enable the head of the private body to identify the record and the reguester.
The requester should indicate which form of access is required. The requester should also indicate i'any other manner 1s o be used
w inlorin the requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Information automatically availab!

The following categories of records are automatically available for inspection, purchase or photocapying. In other words you do not need
1o request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual,

" " & & @
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Manual
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
For
Lynnwood Superspar Trust
IT 4854/99

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access 1o Information Act 2 of 2000 (“the Act™) to assist
persons i abtaining informaton from Companies. Close Corporations and Private Entities where applicable as provided for in the Act,
Comtact details;

| Spyron

Registered address

224 Lange Street

New Muckleneuk

Pretoria

Registered postal address

P O Box 2099

Brooklyn Square

0075

Telephone number 012 348 1348

Fax number i 012 348 1349

South African Human Ri C i nl n how to use the Act

This guide will be available from the South African Human Rights Commission. not later that August 2003. Please direct any queries to:
The South African Human Rights Commission:

Private Bag 2700
Houghton, 2041
Telephone: 011 484 8300
Fax: = 011 484 0582
Website: www.sahrc.org.za
RDS HELD
ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS
FIXED &MOVABLE PROPERY TAXATION
INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

Low to request information

»  The prescribed application form must be completed. [f the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

o The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right.

= [If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satistaction of the head of the private body.

¢ The completed appication form must be sent to the postal or e-mail address or fax number set out above. for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Iuformation automatically availab|

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual, '

s Newsletters.

Booklets,

Pamphlets / Brochures.

Reports.

Posters.

Other fitersture mtended tor public viewing.
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Manual
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
For
Knapsak Trust
I'T 5459194

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist
persons in obtaining information from Companies. Close Corporations and Private Entities where applicable as provided for in the Act.

anmcg gg!_g!h:

Gdu

Toit

Registered address
224 Lange Street

New

Muckleneuk

Pretoria

Registered postal address
P O Box 2099

Brooklyn Square

0075

Telephone number : 011 407 1811
Fax number H 011403 7837

"3 = Mail Address : mm&m@mlﬂmhm

Th|s guide w:ll be avallablerrom the South Arncan Human Rnghts Comrmsswn not later that August 2003. Please direct any queries to:
The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax 011 484 0582

Website. wwwsahire ore.za

RECORDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOI!EDB
FIXED &MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How t uest information

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)
SufTicient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also indicate if' any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.
The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right.
If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body.
The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

I i

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in tenms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this

maral.
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Manual .
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
For
The Pacific Trust
IT 1740798

Introduection

Herewath 15 the manual reguired m terms of the section 51 ol the Promotion of Access to Information Act 2 of 2000 (“the Act”™) to assist
persons in obtaning information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact detsils:

M Bentley

Registered address

224 Lange Street

MNew Muckleneuk

Pretoria

Registered postal address

[ (3 Box 2099

Brooklyn Square

0075

Telephone number 5 012 460 7271

Fax number i 012 460 3146

E — Mail Address : banda@icon.co.za

South Afr Human Rights Commission guide on how to use the Act
This guide wilt be available from the South African Human Rights Commission, not later that August 2003, Please direct any queries to:
The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax: 011 484 0582

Wehsite: wvw sahre.ore 7a

RECORDS HHELD

ACUOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS
FINED & MOVABLE PROPERY TANATION

INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How t r

*  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

*  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also-indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

»  The requester must identify the right that is sought to be exercised or to be protected and provide an explanation ol why the
requested record is required for the exercise or protection of that right.

«  Ifa request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Information automatically available i

The following categories of records are automatically available for inspection, purchase or photecopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

+  Newsletters.

. Buoeklers

. PFampllets ¢ Brochures

. Rupusrts

Ll

Posters.
+  Other literature intended for public viewing.
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Manual
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
For
C E Puckrin

Introduction :
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details:

U IE Puckrin

Registered address

224 Lange Street

New Muckleneuk

Pretoria

Registered postal address

P O Box 2099

Brooklyn Square

0075

Telephone number : 012 334 4000

Fax number = 012 334 4010

E — Mail Address % dbl@law.co.za

South African Human Rights Commission guide on how fo nse the Act

This guide will be available from the South African Human Rights Commission, not later that August 2003. Please direct any queries to:

The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org,za

RECORDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS

FIXED &MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How to request information

o The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

o The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right.

« 1If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body. :

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Information automatically ava

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.
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Manual
Prepared in terms of Section 51 of )
The promotion of Access to Information Act 2 of 2000
For
Erf 1582 Partnership

Introduction

Herewith 15 the manual required n terms of the seetion 31 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
peesons i abtamimg nformation from Companies, Close Corporations and Private Entities where applicable as provided for in the Act,
Contact details:

M Bentley

S Saraglis

Registered address

224 Lange Street

New Muckleneuk

Pretoria

Registered postal address

P O Box 2099

Brooklyn Square

0075

Telephone number 3 012 460 727)

Fax number i 012460 3146

E - Mail Address £ banda@icon.co.za

South African Human Rights Commission guide on how to use the Act

This guide will be available from the South African Human Rights Commission, not later that August 2003. Please direct any queries to:

The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website; www.sahrc.org.za

RECORDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS

FINED &MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How to request information

s The prescribed application form must be completed. 1f the requester needs help on where to obtain the application form. or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

»  Sufticient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

s The requester must identity the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right.

» If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Information automatically available '

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual. :
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Manual
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
For
Goody's Foodmarket

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.

details:

E Gianakis

Registered address

224 Lange Street

New Muckleneuk

Pretoria

Registered postal address
P O Box 2099

Brooklyn Square

0075

Telephone number : 012 660 0418

Fax number 2 012 660 0419

South African Human Rights Commission guide on how to use the Act

This guide will be available from the South African Human Rights Commission, not later that August 2003, Please direct any queries to:
The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax. 011484 0582

Website: wwwv.sahre.org. za

RECORDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS
FINED &VMOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How to request information

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester.
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right.

If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Information automatically available
The follawing categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.
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Booklets.
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MANUAL
Prepared in ferms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Gun Franchise Three CC
CK 99/660117/23
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.
Contact details: head of private body for the pu of the Act
M Stead
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075
Telephone number % 011 786 4865
Fax number T 011 786 4865

This guide will be avaitable from the South African Human Rights Commission. not later than August 2003, Please direct any querics:
he South African Human Rights Commission
Private Bag 2700

Houghton

2041

Telephone: 011 484 §300
Fax: 011 484 0582

Website: W,

www.sahrc.org.za
Description of records available in terms of other legislation

The following records are available in terms of legislation, other than the Act:

+ Al records required to be available in terms of the Close Corporation Act of South Africa.

«  Allrecords kept in terms of legislation applicable to the business conducted by the Close Corporation.
Records regarding the following subjects are held: ¢

»  Records required in terms of Close Corporation law,

*  Records required in terms of applicable to the business of the Close Corporation,

s The services offered by Close Corporation

=  Employees.

RECORDS HELD

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKET!NG

. The prescribed applmmun form must be completed.  1F the requester needs help on where o obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

= Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. ‘The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed,

*  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested
record is required for the exercise or protection of the right.

= Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

1ON AVAILABLE IN TERMS OF OTHE| TION
Where icable to information is also available in of in other statu
Information autematically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets.

Pamphlets / Brochures.

Repoits.

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promation to Information Act 2 of 2000
For
McLagan International S A CC
CK 97/56631/23

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to lnformatlm Act 2 of 2000 (“the Act™) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.

Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address

I* O) Box 2099

BROOKLYN SQUARE

nn7s

Telephone number : 046 624 1651
Fax number : 046 624 2514

E- Mail Address : dﬂm@g!aham,za

Tl‘ns gulde wlll beavmlable from ihe Soulh Afncan Hnman ng!ﬂs Commlssmn not later than August 2003, Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone; 011 484 8300
Fax: 011 484 0582

. h H o c§n
The followmg records are awnlab]e in terms of Ieglslalmn ol.het than the Act:
e All records required to be available in terms of the Close Corporation Act of South Africa.
e All records kept in terms of legislation applicable to the business conducted by the Close Corporation.

Records regarding the following subjects are held:

Records required in terms of Close Corporation law.

Records required in terms of applicable to the business of the Close Corporation.

The services offered by Close Corporation

Employees.
RECORDS HEL,
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE 'ROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING :

. The pmcnbed app]lcauon form musl be comp!eled lf the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the reguester and state the necessary particulars to be so informed.

s The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

s Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requesier is making the
request to the satisfaction of the head of the private body.

s The completed application form must be sent to the postal or e-mail address or fax number set out abave, for the Close Corporation
concerned, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

NFORMAT]ON AVAILAB Gl LATI N

Informatwn ila

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.

Regquest forms for these categories of information are also avallable from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets.

Pamphlets / Brochurch

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Informatién Act 2 of 2000
For
Xaneuk Beleggings BK
CK 91/31144/23
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.
Contact details: head of privat t
X Swart
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
"0 Box 2009
BROOKLYN SOUARFE

(MI75
felephone number 3 012 460 2379
Fax number : 012 346 2308
th African Human Rights Commission gui ct

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission )
Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
Fax: 011 484 0582

Website: www.sahrc.org.za

Description of records available in terms of other legislation

The following records are available in terms of legistation, other than the Act:

*  All records required to be available in terms of the Close Corporation Act of South Africa.

* Al records kept in terms of legislation applicable to the business conducted by the Close Corporation.
Records regarding the following subjects are held:

*  Records required in terms of Close Corporation Jaw.

*  Records required in terms of applicable to the business of the Close Corporation.

*  The services offered by Close Corporation
L]

Employees.
HELD
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FINED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
for requesting access to the information: .

¢ The prescribed application form must be completed. If the requester needs help on where to obtain the application form. or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

*  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed,

»  The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested

_ tecord is required for the exercise or protection of the right.

= Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AV IN TERMS OF OTHE ON

licable to our o) information is also available i rtain other sta 2

Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not

need to request this information in terms of the Promotion of Access to Information Act.

Request fonms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

Newsletters.

Booklels.

Pamphlets £ Brochures.

Reporls

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Yuuula Promations CC
CK 99/27823/23

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
:fsist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in

€ .Ac:

F Vls.ser

Registered Street Address
224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075

Telephone number

Fax number

012 347 3006
012 347 3002

e ow

E - Mail Address i umi@mﬂm-_a

This gmde wnll be avmlable l‘mm l‘he Soulh Afncan Human Rtghls Commlssmn, not later than August 2003, Please direct any queries:
The South African Human R[ghts Commission

Private Bag 2700

Houghton

041

Telephane 011 484 8300

1. 011 484 0382

Website: .Sal 3

Description of records available in terms of of 1]

The following records are available in terms of legislation, other than the Act:

e Al records required to be available in terms of the Close Corporation Act of South Africa.

o All records kept in terms of legislation applicable to the business conducted by the Close Corporation.
Records in; fol held:

= Records required in terms of Close Corporation law.

*  Records required in terms of applicable to the business of the Close Corporation.

= The services offered by Close Corporation
L]

Employees.
L
STATUTORY CLOSE CORPORATION INFORMATION . ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

e The prescnbed apphcauon fonn must be omnplewd If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

s Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and stne the necessary particulors to be so informed.

. I'he requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record 15 required for the exercise or protection of the right

»  Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

«  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFO VAl MS OF OTHER N

Where appli our operation, information i ilable in terms of certain other sta
Information automatically available ‘ '

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets.
- Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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: MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
~ For

Fantique Trade 1248

CK 2001/023251/23
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.

C t ils: i o) f the Act
C G Stead
Registered Street Address

224 Lange Street
New Mucleneuk

Pretoria
Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075
Telephone number 3 011 3154074
Fax number : 011 3154075
E — Mail address ; calstead@intekom.cg.za
th Afric u i mission guide on how to use the Act

This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
Fax: 0114840582

Websiw: m.s.ahm.za

pii0 Ails
The followmg mcords are avallab]e in terms of Ieglslauon olherthan the Act:
* Al records required to be available in terms of the Close Corporation Act of South Affica.
s All records kept in terms of legislation applicable to the business conducted by the Close Corporation.
Records regarding the following subjects are held:
e Records required in terms of Close Corporation law.
Records required in terms of applicable to the business of the Close Corporation.

»  The services ollered by Close Corporation
=  Employees.
RECORDS HELD :
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
 INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
Procedure for 1 ti to infos i

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

*  Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concerned, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

NFORMAT!ON VAILAB T OF OTHER LEGISLATION

The !ollm\rme categories of records are automatically available for inspection. purchase or photocopying. In other words you do not
need Lo request this information in tlerms of the Promotion of Access Lo Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

*  Newsletters.

Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing,



76 No. 24661 GOVERNMENT GAZETTE, 28 FEBRUARY 2003

MANUAL
Prepared in terms of Section 51 of
The Prometion to Information Act 2 of 2000
For
Fantique Trade 1247 CC
CK 2001/023429/23
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.
Contact details: head of private body for the purposes of the Act
C G Stead
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075
Telephone number : 011 315 4074
Fax number 3 011 3154075

E - Mail address - ﬁlﬂﬁd@ﬂﬁ%@@
aid

This gutde wﬂl beavallablefrom the South Afncan Human nghls Comm:ssmn not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

lax. O 484 0582
Website: m_éébmm

Desc 1 !

The rouowmg reuords are available in terms of | teg:slannn mher than the Act:

» Al records required to be available in terms of the Close Corporation Act of South Africa.

s All records lcept in terms of legislation applicable to the business conducted by the Close Corporation.
Records regarding the following subjects are held:

s Records required in terms of Close Corporation law.

e Records requlred in terms of applicable to the business of the Close Corpomtlm

e The services offered by Close Corporation

L]

Employees.
RECORDS HELD .
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

¢ The prescnbed appilcaslon form must be completed lf the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

= Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected. and provided an explanation of why the requested
record is required for the exercise or protection of the right.

»  If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).
RMATION AV TERMS OF Tl N

Inform a ulla he

The foliowmg categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

Booklets.

Pamphlets / Brochures.

Reports.

Posters. )

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
The Bentley Family Trust
IT 1805/95
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.
ntact ils: head of priva for the pur of th
C F Bentley )
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075
Telephone number ¢ 012 460 7271
Fax number H 012 460 3146
E — Mail Address : banda@icon.co.za
South Africg i mission guide on the Act
This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

‘Telephone: 011 484 8300

Fax 011 484 0582

Website: www.sahrc.org.za -
Description of records available in terms of other legislation

The following records are available in terms of legislation, other than the Act:

«  All records required to be available in terms of the Close Corporation Act of South Africa.

e Allrecords kept in terms of legislation applicable to the business conducted by the Close Corporation.
rding th are held:

»  Records required in terms of Close Corporation Jaw.

*  Records required in terms of applicabie to the business of the Close Corporation,

e The services offered by Close Corporation

= Employees.

RECORDS HELD

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

i rocequre 1o g e 3 AAl

= The prescribed application form must be compieted. If the requester nceds help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

*  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed

*  The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation ol why the requested
record is required for the exercise or protection of the right. _

»  Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

=  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above),

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to our operation, information is also available in terms of certain other statutes:
Information autematically available

The following categories of records are automatically available for inspection, purchase or photocopying, In other words you do not
need Lo request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing,
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Gerald Voutsas Trust
IT 11821

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
ussist persons in obtaining information from Companies, Close Cot_pomtions and Private Entities where applicable as provided for in

the Act.

Registered Street Address
224 Lange Street

New

Mucleneuk

Pretoria

Registered Mail address
P O Box 2099
BROOKLYN SQUARE

0075

Telephone number

012 325 1984

Fax numbe % 012 325 2097

£ AT KT LR Rig ! IIGE OGN NOW 10 UHE LRE AL . .
guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:

This
The South African Human Rights Commission
Private Bag 2700
Houghton
2041
Telephone: 011 484 8300
Fax: 011 484 0582
Website: _ www.sahrc.org.za
i 0| rds available in f other |

The following records are available in terms of legislation, other than the Act:

Al records required to be available in terms of the Close Corporation Act of South Africa,
All records kept in terms of legislation applicable to the business conducted by the Close Corporation,
s TLEH g r subjects are held:

€8S § e SHDFEL L g,
Records required in terms of Close Corporation law.

L ]

»  Records required in terms of applicable to the business of the Close Corporation.

e The services offered by Close Corporation

e Employees.

RECORDS HELD i

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ) ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNOLOGY
SAL

roc

ES AND MARKETING
pdure ior requesting access (o i L

The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right. : :

1f a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION
Where applicable to yperation, information is also avaitable in terms g

Inform atically av. .
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not

need

to request this information in terms of the Promation of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

. & & & =
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Xan Swart Trust

IT 1725/84
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 {“the Act™) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.

X Swart

Registered Street Address

224 Lange Street

New Mucieneuk

Pretoria

Registered Mail address

P O Box 2099

BROOKLYN SQUARE

0075

Telephone number : 012 460 2379
an number x 012 346 2308

Th:s guide \wll be avallable from the Sonth Al‘rlcan Human nghls Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax: 01] 484 0582

Website: www.sahrc.org.za

Description of records available in f other legislation

The following records are available in terms of legislation, other than the Act:

»  All records required 1o be available in terms of the Close Corporation Act of South Africa

s All records kept in terms of legislation applicable to the business conducted by the Close Corporation.
Records regarding the following subjects are held:

*  Records required in terms of Close Corporation law.

¢ Records required in terms of applicable to the business of the Close Corporation.

s The services offered by Close Corporation

L3

Employees.
RECORDS HELD
STATUTORY CLOSE CORPORATION INFORMATION . ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

e The prescnhed applacatmn form must be compleied If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protecied, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

= Ifarequest is made on behall of another person, the requester must then submit proof of the capacity in which the requester is making the
request 1o the satistaction of the head of the private body

. The completed application torm must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TEBMQ OF OTHER LEISLATIQN
]n(gmgﬁon automaueal[[ available T )

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters,

Booklets.

Pamphlets / Brochures,

Reports,

Posters.

Other literature intended for public viewing.
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Manual
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
: For
A J Sigle Family Trust
IT 1296/86

Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: :
Al Sigle
Registered address
224 Lange Street
New Muckleneuk
Pretoria
Registered postal address
P O Box 2099
Brooklyn Square
0075 ) .
Telephone number : 012661 1071
Fax number 3 012 661 8572
South African Human Rights ion guide on how to the A
This guide will be available from the South African Human Rights Commission, nat later that August 2003. Please direct any queries to:
The South Atrican Human Rights Commission:
Private Bag 2700
Houghton, 2041
Telephone: 011 484 8300
Fax: 011 484 0582
Website: www.sahre.org.za
RECORDS HELD
ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS
FIXED &MOVABLE PROPERY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING 3 .
INFORMATION IN TERMS OF OTHER LEGISLATION
How to request information
e ‘Ihe prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter. the requester can contact the head of the Business for the purposes of the Act. (See contact details above)
e  Suilicient detail must be provided on the request form to enable the head of the private body te identify the record and the requester
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed. .
»  The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right.
» I a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body.
s The completed application form must be sent to the postal or e-mail address or fax number set out abave, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)
Information automatically available
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.
Newsletters.
Booklets.
Pamphlets / Brochures.
Reports.
Posters.
Other literature intended for public viewing.
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. ! Maé.ual )
Prepared in terms of Section 51 of
The promotion of Access to Information Act 2 of 2000
For
Von Palace Kolbatschenko Trust
TM™ 1147

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to assist

persons in obtaning information from Companies. Close Corporations and Private Entities where applicable as provided for in the Act.

Contact details:

R von Palace-

C von Palace

P von Palace

Registered address

224 Lange Street

New Muckleneuk

Pretoria

Registered postal address

P O Box 2099

Brooklyn Square

0075

Telephone number : 021 876 2559

Fax number C 02 876 2652

South African Human Righ 0 e on how to use the Act

This guide will be available from the South Alrican Human Rights Commission, not later that August 2003. Please direct any queries to:

The South African Human Rights Commission;

Private Bag 2700

Houghton, 2041

Telephone: 01] 484 8300

Fax: 011 484 0582

Website: www.sahirc.org.za

RECORDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS

FIXED & MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How to request infor n

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter, the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

s  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester,
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

e  The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or protection of that right.

«  If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is
making the request to the satisfaction of the head of the private body. ¢ i

»  The completed application form must be sent to the postal or e-mail address or fax number set out above. for the Business
concerned. and marked for the attention of the head of the Business for the purposes of the Act. (See designation set out above)

Lnformation automatically available '

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

Newsletters.

Booklets,

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Unitrade 18 (Pty) Ltd

97/16814/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining mfarmatmn from Compames Clo@e Corpomluns and Private Entities where applicable as provided for in the Act.

ct details: h ; 1

P van der Merwe
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
P O Box 2099
Brooklyn Square
0075
Telephone number : 083 226 2982
th Afri man Rights Commission guide on how to use the
This guide will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: O11 484 8300
Fax: 011 484 0582

: wing il f les it
« Al records requlred to be a\rallab}e in ten'ns of 'lhe oompany Iaws of South Afnca
e All records kept in terms of legislation appllcable to be business conducted by the Company.
R regarding the foll
*  Records required in Lerms of company law,
*  Records required in terms of applicable to the business of the Company.
¢  The services offered by Company.
. jo:

RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

P ure for requesting access to the above informat

e  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head ol the Company for the purposes of the Act. (See contact details above)

s Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

¢ The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

« If a request is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

s The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

NFORMATI ILABLE 1 S OF O'I‘HER LE IS
I : i f ) L

nform AL L
The foltomng calegoms of remrds are aummaucul!y available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.
Newsletters.
Booklets.
Pamphlets / Brochures.
Reports.
Posters.
Other literature mtended for public viewing,
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e MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For -
Unitrade 115 CC
CK 2000/028348/23

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.

ontact details: of private bedy for th of the Act
-§ J Heilbron
Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address

P O Box 2099

BROOKLYN SQUARE

0075

Telephone number : 011 286 9283
Fax number 3 011 286 7677

E- Mail Address i stﬁ'mm@iumm;m.@

. i u Li-3-1 1
Thls gmdc will be avat!ahle from the Soulj‘l Afncan Human nghts Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission
Private Bag 2700
Houghton
2041
Telephone: 011 484 8300
Fax: 011 484 0582
Website:
Description of records available in terms of other legislation
The following records are available in terms of legislation, other than the Act:
s All records required to be available in terms of the Close Corporation Act of South Africa.
. AII wootds kept in terms ol‘leglslauon nppllcab[e to the business conducted by the Close Corporation.
: e f

. Records requn‘ed in Lerlm nfCIose Corporalwn law.
e Records required in terms of applicable to the business of the Close Corporation.
+  The services offered by Close Corporation

Employees.
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING

ure fi uesting a to the above info on:

*  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act, (See contact details above)

«  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester, The
requester should indicate which fonm of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

s The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

e Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

s  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concemed, and marked for the attention of the head of the Company for the purposes of the Act (see dwlgnanon set out above).

INF I-IER LEGISLATION

Whe pl informati s als f

Information aulomntu:nll nvalla le

The following categories of records are automatically available for inspection. purchase or photocopying. In other words you do not
need to request this information in terms of the Promotion of Access to Information Act,

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets.

Pamphlets / Brochures.

Reports.

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
Yersatex Trading (Pty) Ltd
2002/005725/07
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Inﬁm'nmion Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of com fi t
K Coetzee
Registered Street Address
224 Lange Street
New Mucleneuk
~ Pretoria
Registered Postal Address
P O Box 2099
Brooklyn Square
0075
Telephone number : 011 869 3841
Fax mlmher : 1 011 869 384]

Thls gmde wull be available fmm the Souﬂ'n Afncan Hmnan ngllls Cm:ssm, not later than August 2003, Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
Fax: 011 484 0382

he f available i
. AII recnrds requmed to be available in terms of the cumpany Iaws of Somh Aﬂ'm
o All records kept in terms of legislation applicable to be business conducted by the Company.
arding the followi jects a 3
e Records required in terms of company law.
=  Records required in terms of applicable to the business of the Company.
L]
L]

The services offered by Company.

Employees.
RECORDS HELD REGARDING:
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

e The pmcnbed applmuon form must be completed. [f the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

= Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

«  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

»  Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

= The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

IN| MAT, AVAILABLB IN T LEG
re applicable atio ation is als
Information automatically available

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
to request this information in terms of the Promotion of Access to Information Act.
Request torms for these categories of information are also available from our information officer, whose contact details appear in this

[ ]

*  Booklets.

e Pamphlets / Brochures.

¢  Reports.

«  Posters.

s Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Derek Victor Family Trust
IT 10860/99

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act™) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.

Contact details: i T

D Victor

Registered Street Address

224 Lange Street

New Mucleneuk

Pretoria

Registered Mail address

P O Box 2099

BROOKLYN SQUARE

0075

Telephone number $ 046 624 1651

Fax number : 046 624 2514

E - Mail Address ot dvictor@global.co.za

South ican Human Righ i 5.

‘This gutde will be available from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300

Fax:

011 484 0582

Website: www.sahrc.org.za
Description of records available in terms of other legislation

The following records are available in tenms of legisiation, other than the Act:

All records required to be available in terms of the Close Carporation Act of South Africa,
All records kept in terms of legislation applicable to the business conducted by the Close Corporation.

Records regarding the following subjects are held:

Records required in terms of Close Corporation law.

e  Records required in terms of applicable to the business of the Close Corporation.

o The services offered by Close Corporation

+  Employees.

RECORDS HELD ‘ :

STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS

STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY

FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY

AGREEMENTS AND CONTRACTS TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

Prow : for esting access to the above information:

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

»  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

e The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

+  [farequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body. . '

e  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concerned, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILABLE IN TERMS OF OTHER LEGISLATION

Where applicable to our operation, information is also available in terms of certain other statutes:

Information automatically available
The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not

need to request this information in terms of the Promotion of Access to Information Act.
Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

* % & & & @
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MANUAL
Prepared in terms of Section 51 of
The Promotion to Information Act 2 of 2000
For
Fish Family Trust
IT 8341/02

Introduction

Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to
assist persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in
the Act.

M Bentley
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Mail address
P O Box 2099
BROOKLYN SQUARE
0075
Telephone number z 012 362 6984
Fax number : 012 362 8557
E — Mail Address : admin@mitkor.co.za
th African Human ts Commission guide on how to use the Act
This guide will be availabie from the South African Human Rights Commission, not later than August 2003. Please direct any queries:
The South African Human Rights Commission

Private Bag 2700

Houghton

2041

Telephone: 011 484 8300
Fax: 011 484 0582

0l DIRCT seg

1‘he followmg records ate avallab!e in aemls of Ieslslatmn. ather than the Act:

« Al records required to be available in terms of the Close Corporation Act of South Africa.

=  Allrecords kept in terms of legislation applicable to the business conducted by the Close Corporation.
Records regarding the following subjects are held:

+«  Records required in terms of Close Corporation law.

¢  Records required in terms of applicable to the business of the Close Corporation.

e The services offered by Close Corporation
L ]

Employees. ;
RECORDS HELD '
STATUTORY CLOSE CORPORATION INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED PROPERTY & MOVABLE PROPERTY INTELLECTUAL PROPERTY
AGREEMENTS AND CONTRACTS TAXATION
INSURANCE INFORMATHION TECHNOLOGY
SAI.ES AND MARKETING

fo ting a to n ation:

e The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other
matter, the requester can contact the head of the Close Corporation for the purposes of the Act. (See contact details above)

»  Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform
the requester and state the necessary particulars to be so informed.

e  The requester must identify the right that is sought to be exercised or to be protected, and provided an explanation of why the requested
record is required for the exercise or protection of the right.

= Ifarequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

s  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Close Corporation
concerned, and marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

INFORMATION AVAILAB. NTER F LEGI TIO

licable to our o ion, information le in terms of certain other sta £
tion automatically availabl

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not

need to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual,

o Newsletters.

Booklets,

Pamphlets / Brochures.

Reports. )

Posters.

Other literature intended for public viewing.
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MANUAL
Prepared in terms of Section 51 of
The Promotion of Access to Information Act 2 of 2000
For
The Biue Trust
IT 7587/02
Introduction
Herewith is the manual required in terms of the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private Entities where applicable as provided for in the Act.
Contact details: head of com Act
A W Louw
M Bentley
C Stockenstrom
Registered Street Address
224 Lange Street
New Mucleneuk
Pretoria
Registered Postal Address
(3 Box 2099
Brooklyn Square
(75
Telephone number : 012 342 1545
Fax number s 012342 7448
South African Human Rights Com he Act
This guide will be available from the South African Human Rights Commission, not Jater than August 2003. Please direct any queries:
The South African Human R:ghls Commission

Private Bag 2700
Houghton
2041
Telephone: 011 484 8300
Fax: 011 484 0582
Website: www.sahrc.org.za
followin available in terms of la other than the Act:

e All records required to be available in terms of the company laws of South Africa,
o All records kept in terms of legislation applicable to be business conducted by the Company.
i i a H

e Records required in terms of company law.
«  Records required in terms of applicable to the business of the Company.
¢ The services offered by Company.
s Employees.

RD -
STATUTORY COMPANY INFORMATION ACCOUNTING RECORDS
STATUTORY EMPLOYEE RECORDS ENVIRONMENTAL HEALTH AND SAFETY
FIXED & MOVABLE PROPERTY AGREEMENTS AND CONTRACTS
INTELLECTUAL PROPERTY TAXATION
INSURANCE INFORMATION TECHNOLOGY
SALES AND MARKETING
Procedure for reques CeSS a in| tion:

s The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any other matter,
the requester can contact the head of the Company for the purposes of the Act. (See contact details above)

s Sufficient detail must be provided on the request form to enable the head of the private body to identify the record and the requester. The
requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used to inform the
requester and state the necessary particulars to be so informed.

#  The requester must identify the right that is sought to be exercised or to be protected and provided an explanation of why the requested record
is required for the exercise or protection of the right.

»  If arequest is made on behalf of another person, the requester must then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body.

*  The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Company concerned, and
marked for the attention of the head of the Company for the purposes of the Act (see designation set out above).

IN RMATION AVA!LABLE IN TERM OF OTl-I R LEGISLATION

!E&tﬂ!ﬂmmm‘.ﬂux.ﬁxam&

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need
1o request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this
manual.

Newsletters.

Booklets.

Pamphlets / Brochures.

Reports

Posters.

Other literature intended for public viewing.
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Manual
Prepared in terms of Section 51 of
The promotlon of Access to Information Act 2 of 2000
For
Dr F Visser t/a Groot Z Boerdery

Introduction
Herewith is the manual required in terms uf the section 51 of the Promotion of Access to Information Act 2 of 2000 (“the Act”) to assist
persons in obtaining information from Companies, Close Corporations and Private. Entities where applicable as provided for in the Act.

Dr F Visser
Registered address
124 Lange Street
Mew Muckleneuk

Pretoria

Registered postal address

P O Box 2099

Brooklyn Square

0075

Telephone number . 012 362 6984

Fax number 5 012 362 8557

E-mail address : ;d;_m_ia@m!lk.e_m

i ALl

Trm gmde \vl“ he avallabie from the South Aﬁ1can Human R:ghts Commlssmn not later that August 2003. Please direct any queries to:

The South African Human Rights Commission:

Private Bag 2700

Houghton, 2041

Telephone: 011 484 8300

Fax: 011 484 0582

Website: www.sahrc.org.za

RECORDS HELD

ACCOUNTING RECORDS STATUTORY EMPLOYEE RECOREDS

FiXED &MOVABLE PROPERY TAXATION

INSURANCE INFORMATION TECHNOLOGY

SALES AND MARKETING

INFORMATION IN TERMS OF OTHER LEGISLATION

How to request information

»  The prescribed application form must be completed. If the requester needs help on where to obtain the application form, or any
other matter. the requester can contact the head of the Business for the purposes of the Act. (See contact details above)

«  Sutlicient detail must be provided on the request form to enable the head of the private body to identify the record and the requester,
The requester should indicate which form of access is required. The requester should also indicate if any other manner is to be used
to inform the requester and state the necessary particulars to be so informed.

*  The requester must identify the right that is sought to be exercised or to be protected and provide an explanation of why the
requested record is required for the exercise or pratection of that right.

+  Ifarequest is made on behalf of another person, the requester must then submit proof of the capamty in which the requester is
making the request to the satisfaction of the head of the private body.

e The completed application form must be sent to the postal or e-mail address or fax number set out above, for the Business
concerned, and marked for the attention of the head of the Business for the purposes of the Act. (See designatinn set out above)

Informati

The following categories of records are automatically available for inspection, purchase or photocopying. In other words you do not need

to request this information in terms of the Promotion of Access to Information Act.

Request forms for these categories of information are also available from our information officer, whose contact details appear in this

manual.

*  Newsletters.

*  Booklets.

+  Pamphlets / Brochures.

s Reports.

= Posters.

s Other literature intended for public viewing.
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PH MASSYN AND SONS (PTY) LTD

Reg No 1948/028499/07

MANUAL PREPARED IN ACCORDANCE WITH SECTION 51 OF THE PROMOTION OF ACCESS TO INFORMATION ACT,
NO 2 OF 2000
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INTRODUCTION
The aim of the mamial is to assist potential requesters as to the procedure to be followed when requesting access to information /documents from
PH MASSYN AND SONS (PTY) LTD as contemplated in terms of the Act.

The manual may be amended from time to time and as soon as any amendments have been finalised, the latest version of the manual will be made
public.

Any requester is advised to contact Mrs Storbeck should he/she require any assistance in respect of the utilisation of this manual and/or the
requesting of information/documents from PH MASSYN AND SONS (PTY) LTD.

The following words will bear the following meaning in this manual:

“the Act” shall mean the Promotion of Access to Information Act, No 2 of 2000, together with all relevant regulations
published; E
“The/this manual” shall mean this manual together with all annexures thereto as available at the offices of PH MASSYN AND

SONS (PTY) LTD from time to time;

“PH MASSYN AND SONS (PTY) LTD” _
PH MASSYN AND SONS (PTY) LTD is a private body investing in fixed property;

“SAHRC” shall mean the South African Human Rights Commission.

“Information Officer” The public relations officer of PH MASSYN AND SONS (PTY) LTD has been appointed as the Information
Officer of PH MASSYN AND SONS (PTY) LTD to which requests for information in terms of the Act,
should be addressed.

CONTACT DETAILS (Section 51(1)(a) of the Act) )

Name of body: PH MASSYN AND SONS (PTY)LTD

Appointed information Officer: Mrs P Storbeck

Address: Momentum Centre, 301 West Tower, 329 Pretorius Street, Pretoria

Postal address: PO Box 2295, Brooklyn Square, 0075

Telephone: (012) 3200630

Fax: (012} 3200288

E-mail: massyn@citywalk.co.za

GUIDE IN TERMS OF SECTION 10 OF THE ACT (Section 51(1)(b) of the Act)

In terms of Section 10 of the Act, a guide will be compiled by the South African Human Rights Commission containing such information as may
be required by a person who wishes to exercise any right contemplated in the Act. The guide will be made available in all official languages by
the SAHRC and is obtainable from the SAHRC.

Contact details of the South African Human Rights Commission are as follows:
PAIA Unit

The Research and Documentation Department

Private Bag 2700, Houghton, 2041

Telephone: (011) 4848300
Fax: (011) 4840582/1360
Website: www.sahrc.org.za

E-mail: PAIA@sahrc.org.za
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NOTICE(S) IN TERMS OF SECTION 52(2) OF THE ACT (Section 51(1)(c) of the Act)
At this stage no notice(s) has/have been published.

INFORMATION/DOCUMENTS AVAILABLE IN ACCORDANCE WITH OTHER LEGISLATION (Section 51(1)(d) of the Act)
PH MASSYN AND SONS (PTY) LTD keeps information/documents in accordance with the following legislation (please note that this is not
an exhaustive list):
- Promotion of Access to Information Act No 2 of 2000

Regional Services Councils Act, No 109 of 1985

Value Added Tax Act, No 89 of 1991 (Section 65)

Occupational Health and Safety Act, No 85 of 1993

Compensation for Occupational Injuries and Diseases Act No 130 of 1993 (Section 97)

Labour Relations Act No 66 of 1995
- Basic Conditions of Employment Act, No 75 of 1997 (Section 31)

Employment Equity Act, No 55 of 1998 (Section 26)

Skills Development Act, No 97 of 1998

Medical Schemes Act, No 131 of 1998

Skills Development Levies Act, No 9 of 1999
- Unemployment Insurance Act, No 63 of 2001

The above records, in so far as it being of a public nature are available automatically without a person having to request access thereto in terms
of the Act, as envisaged in Section 52. :

DOCUMENTS/INFORMATION HELD BY PH MASSYN AND SONS (PTY) LTD IN TERMS OF THE ACT (Section 51(1)(e) of the
Act)

PH MASSYN AND SONS (PTY) LTD holds the information/documents listed herein below:

- Details relating to the operational, commercial and financial interests of PH MASSYN AND SONS (PTY) LTD.

Commercial contracts

Standard Employment Contracts -

- PH MASSYN AND SONS (PTY) LTD Personnel Report

- Human Resources (personal information of past, present and prospective employees and partners/directors)

- Insurance policies

PH MASSYN AND SONS (PTY) LTD has no website .

llismﬂaﬂﬂmmyandallmwmmmmwmamMWEMauﬂw{emawmmw
the provisions of the Act. None of the information held by PH MASSYN AND SONS (PTY) LTD is automatically available without a person
having to request access in terms of and subject to the provisions of the Act.

A request for information should be in the prescribed form, addressed to the Information Officer and submitted against payment of the prescribed
fee.

OTHER INFORMATION (Section 51(1)(f) of the Act)
The Minister of Justice and Constitutional Development has to date not published any regulations in terms of this Section.

AVAILABILITY OF THE MANUAL (Section 51(3) of the Act)

8.1 This manual is available for inspection at the offices of PH MASSYN AND SONS (PTY) LTD, free of charge.

8.2 Copies of the manual may be obtained, subject to the prescribed fees, at the offices of PH MASSYN AND SONS (PTY) LTD.

83 The manual can also be accessed on the websites of the SAHRC (www.sahrc.org.za) and will be published in the Government Gazette.

8.4 1t should be noted that the manual accessible on the website of the SAHRC and in the Government Gazette, does not include the request
forms or fee structure, The request forms and fee structure can be obtained on the SAHRC website (www.sahrc.org.za) or the website
of the Department of Justice and Constitutional Development (www.doi.gov.za) (under “regulations”).
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MANUAL FOR PROMOTION OF ACCESS TO INFORMATION ACT 2000.

BOUWER CARDONA INC
REG NO: 2000/8343/21

INDEX

1. Introduction

2. Contact details

3.  Guide in terms of Section 10 of the Act

4. Notice(s) in terms of Section 52(2) of the Act

5. Information / documents available in accordance with other legislation

6. Documents / information held by BOUWER CARDONA INC in terms of the
Act

7. Other information

8. Availability of the Manual

1. INTRODUCTION

The aim of the manual is to assist potential requestors as to the procedure
to be followed when requesting access to information / documents from
Bouwer Cardona Inc as contemplated in terms of the Act

The manual may be amended from time to time and as soon as any
amendments have been finalised, the latest version of the manual will be
made public.

Any requestor is advised to contact Mr Bouwer should he/she require any
assistance in respect of the utilization of this manual and/or the requesting
of information/documents from Bouwer Cardona Inc.
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The following imords will bear the following meaning in this mamial:-

“The Act” shall mean the Promotion of Access to
Information Act, Nr.2 of 2002, together with all
relevant regulations published;

“the/this manual” . shall mean this manual together with all

- annexures thereto as available at the offices of
BOUWER CARDONA INC from time to time.

"BOUWER CARDONA INC" shall mean Bouwer Cardona Inc, structured as
an incorporated company which renders legal
services including advice and legal
representation to individual clients and

businesses/orgainisations;

“SAHRC” | shall mean the South African Human Rights
Commission.

“Information Officer” The senior partner of Bouwer Cardona Inc has

been appointed as the Information Officer of
Bouwer Cardona Inc, to which requests
information in terms of the Act, should be
addressed.

2. CONTACT DETAILS (Section 51(1)(a) of the Act)

Name of body: Bouwer Cardona Inc

Partner and appointed Information Officer: Mr T. Bouwer

Address: ' 11 Wellington Road,
_ Parktown.

Postal Address: : P.O. Box 30706,

Braamfontein 2017
Telephone: _ (011) 484-5898
Fax: (011) 484-1445

E-mail: info@bouwer.biz
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Website address: www.bouwer.biz

GUIDE IN TERMS OF SECTION 10 OF THE ACT (Section 51(1)(b) of the
Act)

In terms of Section 10 of the Act, a guide will be complied by the South
African Human Rights Commission containing such information as may be
required by a person who wishes to exercise any right contemplated in the
Act. The guide will be made available in all official languages by the SAHRC
and is obtainable from the SAHRC.

Contact details of the South African Human Rights Commission are as
follows: '

PAIA Unit

The Research and Documentation Department

Private Bag 2700

HOUGHTON

2041

Telephone: +27 11 484 8300

Fax: - +27 11 484 0582/1360
Website: www.sahrc.org.za

E-mail: - PAIA@sahrc.org.za

NOTICE(S) IN TERMS OF SECTION 52(2) OF THE ACT (Section
51(1)(c) of the Act)

At this stage no notice(s) has / have been published.

INFORMATION / DOCUMENTS AVAILABLE IN ACCORDANCE WITH
OTHER LEGISLATION (Section 51(1)(d) of the Act)

Bouwer Cardona Inc keeps information / documents in accordance with the
following legislation (please note that this is not an exhaustive list):-

- Insolvency Act, No. 24 of 1936 (Section 134 and 155)
- Pension Funds Act, No. 24 of 1956

- Income Tax Act, No . 58 of 1962 (Section 75)

- Companies Act, No. 61 of 1973

- Copyright Act, No . 98 of 1978

- Attorneys Act, No. 53 of 1979

- Regional Services Councils Act. No. 109 of 1985

- Value Added Tax Act, No . 89 of 1991 (Section 65)
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Occupational Health and Safety Act. No. 85 of 1993

Compensation for Occupational Injuries and Diseases Act. No. 130 of
1993 (Section 97)

Labour Relations Act, No. 66 of 1995

Basic Conditions of Employment Act, No. 75 of 1997 (Section 31)
Employment Equity Act, No. 55 of 1998 (Section 26)

Skills Development Act, No .97 of 1998

Medical Schemes Act, No. 131 of 1998

Skills Development Levies Act, No. 9 of 1999

Unemployment Insurance Act, No. 63 of 2001

The above records, in so far as it being of a public nature are available
automatically without a person having to request access thereto in terms of
the Act, as envisaged in Section 52.

6.

DOCUMENTS / INFORMATION HELD BY BOUWER CARDONA INC
IN TERMS OF THE ACT (SECTION 51 (1) (e) OF THE ACT)

Bouwer Cardona Inc holds the information / documents listed herein below:

Details relating to the operational, commercial and financial interests of
BOUWER CARDONA INC

Commercial contracts

Client data base (personal information of clients, commercial and
financial information, information on contemplated, existing and past
litigation, information on agreements, proposals and intellectual property
of such clients) '

Standard Employment Contracts

Employment Equity Report

Skills Development Report

BOUWER CARDONA INC Personnel Report

Human Resources (personal information of past, present and
prospective employees and partners / directors)

List of trademarks and pending applications

Insurance policies

Rules and regulations relating to the pension fund

The BOUWER CARDONA INC website address is www.bouwer.biz
and it is accessible to anyone with access to the internet. It contains a
profile on BOUWER CARDONA INC, its contact particulars, services
rendered, and fields of expertise and its professional staff.

It is recorded that any and all documents / information requested pertaining to the
aforesaid shall only be made available to a requestor subjected to the
provisions of the Act. None of the information held by BOUWER CARDONA
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INC is automatically available without a person having to request access in
terms of and subject to the provisions of the Act.

A request for information should be in the prescribed form, addressed to the
information Officer and submitted against payment of the prescribed fee.

7.  OTHER INFORMATION (Section 51 (1)(f) of the Act)

The Minister of Justice and Constitutional Development has to date not published
any regulations in terms of this Section

8.  AVAILABILITY OF THE MANUAL (Section 51 (3) of the Act

8.1  This manual is available for inspection at the offices of BOUWER
CARDONA INC, free of charge

8.2 Copies of the manual may be obtained, subject to the prescribed fees, at
the offices of BOUWER CARDONA INC

8.3 The manual can also be accessed on the websites of the SAHRC
(www.sahrc.org.za ) and BOUWER CARDONA INC (give website
address) and will be published in the Government Gazette.

8.4 It should be noted that the manual accessible on the website of the
SAHRC and in the Govemment Gazette, does not include the request
forms or fees structure. The request forms and fee structure can be
obtained on the SAHRC website (www.sahrc.org.za ) or the website of
the Department of Justice and Constitutional Development

(www.doj.gov.za ) (under “regulations”).
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FRESHMARK (PTY) LTD.

MANUAL PREPARED IN ACCORDANCE WITH SECTION 51 OF THE PROMOTION
OF ACCESS TO INFORMATION ACT, No. 2 of 2000 (“the Act”)

GENERAL

The purpose of this manual is to facilitate requests for information or access to records
of Freshmark (Pty) Ltd. as contemplated in terms of the Act. it is not exhaustive and
does not duplicate all the procedures provided for in the Act and Regulations.
Requesters should familiarise themselves with these provisions before making any
request in terms of the Act.

Freshmark makes no representation that the information in this manual or any
information provided by it to a requester thereof is complete or accurate. Such
information shall be used at the user's own risk and the company shall not be liable for
any loss, expense, liability or claims, howsoever arising, resulting from use of the
manual or from use of any information provided by the company or any error therein.

The following words will bear the following meaning in this manual:

“the Act’ the Promotion of Access to Information Act, Act 2 of 2000,
together with all relevant regulations published
“the company” Freshmark (Pty) Ltd.
‘CONTACT DETAILS
[section 51(1)(a) of the Act]
Name of body: Freshmark (Pty) Ltd.
Head of body: Dr. J. van Deventer, Managing Director
Address: Cnr, Kruisfontein and Old Paarl Roads
Brackenfell
Cape Town
Postal address: PO Box 1456
Brackenfell
7561
Telephone: (021) 980 7000
Fax no. (021) 980 7090

GUIDE IN TERMS OF SECTION 10 OF THE ACT
[section 51(1)(b) of the Acf]

Regulations published in terms of the Act on 15 February 2002 in Government Notice
No. R187 prescribes the manner in which the Human Rights Commission should make
a Guide available, as is required in terms of section 10 of the Act.

-1-
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Queries in this regard must be directed to —

South African Human Rights Commission
PAIA Unit

Research and Documentation Department
Private Bag 2700

Houghton 2041

Tel:  (011) 484-8300
Fax. (011)484-0582

NOTICE IN TERMS OF SECTION 52(2) OF THE ACT
[section 51(1)(c) of the Acf]

No notice has to date been published.

INFORMATION / RECORDS _AVAI IN_ACCORDANCE H_OT
LEGISLATION
[section 51(1)(d) of the Act]

Records are kept in accordance with the following legislation (other than the Promotion
of Access to Information Act):

Companies Act, Act 61 of 1973

Income Tax Act, Act 58 of 1962

Value-Added Tax Act, Act 89 of 1891

Custom and Excise Act, Act 91 of 1964

Insolvency Act, Act 24 of 1936

Basic Conditions of Employment Act, Act 75 of 1997

Labour Relations Act, Act 66 of 1995

Occupational Health and Safety Act, Act 85 of 1993

Compensation for Occupational Injuries and Diseases Act, 130 of 1993
Employment Equity Act, Act 55 of 1998

Skilis Development Act, Act 97 of 1998

Skills Development Levies Act, Act 9 of 1999

Unemployment insurance Act, Act 63 of 2001

Unemployment Insurance Contributions Act, Act 4 of 2002

National Road Traffic Act, 93 of 1996

RECORDS / INFORMATION HELD BY THE COMPANY IN TER F THE ACT
[section 51{1)(e) of the Act]

Categories of information

The company also holds information / records with regard to the following:

-2-
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Constitutional documents - including

*+ Articles of Memoranda; Company registration documents; Shareholders
agreements; etc.

* List of directors and details

Intellectual property — including trademarks, etc.
Insurance information

Property information

Operational information

Various records are generated in the course of the daily running and management
of the company, such as:

« Hygiene specifications and certificates

+ Quality control and product specifications
+ Stock holding, transactions and orders

* Financial records

*+ Contracts

* Cormespondence

* Policies, directives and rules

-+ [nternal communications

* Minutes of meetings

* Reports

* Training information

+ Records relating to employee relations and collective bargaining

+ Staff information and records relating to employee remuneration and benefits
* Records felating to vehicles and distribution activities

* Surveillance records _

* Customer- and supplier-related records

Procedure for requesting access to a record
To request information to a record, a requester must follow the following procedures:
¢+ Complete the prescribed Form published in terms of the Regulations to the Act.

This must include sufficient detail to enable the company to identify the record or
part of the record and the requester, and the requester must indicate what form of
access is required,

The requester must —

= identify the right that he/she seeks to exercise or protect; and

= provide an explanation of why the requested record is required in order to do
0 ;

If the request is made on behalf of another person, satisfactory proof must be
submitted of the capacity in which the requester is making the request.

The completed details must be submitted to the company at its Head Office
address as indicated above.

JH
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Fees

¢ A requester, who is not requesting personal information about him-/herself, must
pay the required request fee upon notification to do so from the company, before a
request will be processed. This fee is determined by way of Regulation.

¢ After the requester has been notified that a request has been granted, further
prescribed access fees are payable for the search, reproduction, preparation and
time spent to prepare the record for disclosure,

OTHER INFORMATION
[section 51(1)(f) of the Acf]

The Minister of Justice and Constitutional Development has to date not published any
regulations in terms of this section.

AVAILABILITY OF THE MANUAL
[section 51(3) of the Acf]

This manual is available for inspection at the company’s head office during office hours
and upon request, free of charge. Copies of the manual may be obtained subject to the
prescribed fee,
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RORICH WOLMARANS & LUDERITZ INCORPORATED
ATTORNEYS

MANUAL PREPARED IN ACCORDANCE WITH SECTION 51 OF THE PROMOTION OF ACCESS TO INFORMATION ACT, NO. 2 OF 2000
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INTRODUCTION

The aim of the manual is to assist potential requestors as to the procedure to be followed when requesting access to information /
documents from RORICH WOLMARANS& LUDERITZ INCORPORATED as contemplated In terms of the Act.

The manual may be amended from time to time and as soon as any amendments have been finalised, the latest version of the manual
will be made public. '

Any requestor is advised to contact MR VAN DEN BURG should he / she require any assistance in respect of the utilisation of this manual
and / or the requesting of information / documents from RORICH WOLMARANS & LUDERITZ INCORPORATED.

The following words will bear the following meaning in this manual:-

"the Act" shall mean the Promotion of Access to Information Act No 2 of 2000, together with all relevant
regutations published;
“the / this manual® shall mean this manual together with all annexures thereto as available at the offices of RORICH

WOLMARANS & LUDERITZ INCORPORATED from time to time;

"Rorich Wolmarans & Luderitz Inc." shall mean RORICH WOLMARANS & LUDERITZ INCORPORATED Attorneys, structured as a
partnership / incorporated company which renders legal services including legal advice and legal
representation to individual clients and business / organisations;

"SAHRC" shall mean the South African Human Rights Commission;

"Information Officer" The senior partner of RORICHWOLMARANSS& LUDERITZ INCORPORATED has been appointed

as the Information officer of RORICH WOLMARANS & LUDERITZ INCORPORATED, to which
requesis for information in terms of the Act, should be addressed.

CONTACT DETAILS (Section 51(1)(a) of the Act)
Name of Body: RORICH WOLMARANS & LUDERITZ INCORPORATED

Pariner and appointed Information Officer: MR GERRITVAN DEN BURG

Address: ONS EERSTE VOLKSBANK BUILDING, 32 CHURCH SQUARE, cnr. MUTUAL LANE,
PRETORIA

Postal address: PO BOX 2330, PRETORIA,0001

Telephone: 012 325 3933

Fax: .012 324 2659

E-mail: rorich@rwl.co.za

GUIDE IN TERMS OF SECTION 10 OF THE ACT (Section 51(1)(b) of the Act)

In terms of Section 10 of the Act, a guide will be compiled by the South African Human Rights Commission containing such information
as may be required by a person who wishes to exercise any right contemplated in the Act. The guide will be made in all official languages
by the SAHRCand is obtainable from the SAHRC.
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Contact details of the South African Human Rights Commission are as follows:

PAIA Unit

The Research and Documentation Department

Private Bag X2700

HOUGHTON

2041

Telephone: +27 11 484 8300
Fax: +27 11 484 0582/1360
Website: www.sahrc.org.za
E-mail: PAIA@sahic.org.za

NOTICE(S) IN TERMS OF SECTION 52(2) OF THE ACT (Section 51(1){c) of the Act)
At this stage no notice(s) has / have been published.
INFORMATION / DOCUMENTS AVAILABLEIN ACCORDANCE WITH OTHER LEGISLATION (Section 51(1)(d) of the Act)

RORICHWOLMARANSE LUDERITZ INCORPORATEDkeeps information / documents in accordance with the following legislation (please
note that this is not an exhaustive list):-

. Insolvency Act, No 24 of 1936 (Sections 134 and 155)

- Pension Funds Act, No 24 of 1956

- Income Tax Act, No 58 of 1962 (Section 75)

- Companies Act, No 61 of 1973

- Copyright Act, No 98 of 1978

- Attomeys Act, No 63 of 1979

- Regional Services Councils Act, No 109 of 1985

- Value Added Tax Act, No 89 of 1991 (Section 65)

- Occupational Health and Safety Act, No 85 of 1993

- Compensation for Occupational Injuries and Diseases Act, No 130 of 1993 {Section 97)
. Labour Relations Act, No 66 of 1995

- Basic Conditions of Employment Act, No 75 of 1997 (Section 31)
- Employment Equity Act, No 55 of 1998 (Section 26)

- Skills Development Act, No 97 of 1998

- Medical Schemes Act, No 131 of 1998

- Skills Development Levies Act, No 9 of 1999

* Unemployment Insurance Act, No 63 of 2001

The above records, in so far as it being of a public nature are available automatically without a person having to request access thereto
in terms of the Act, as envisaged in Section 52.

DOCUMENTS / INFORMATION HELD BY RORICH WOLMARANS & LUDERITZ INCORPORATED IN TERMS OF THE ACT (Section
51(1)(e) of the Act)

RORICH WOLMARANS & LUDERITZ INCORPORATED holds the information / documents fisted herein below:

- Details relating to the operations, commercial and financial interests of RORICHWOLMARANS & LUDERITZ INC.

- Commercial contracts .

- Client data base (personal information of clients, commercial and financial information, information on contemplated, existing
and past litigation, information on agreements, proposals and intellectual property of such clients)

- Standard Employment Contracts

- Employment Equity Report

- Skills Development Report

- RORICH WOLMARANS & LUDERITZ INCORPORATED Personnel Report

- Human Resources (personal information of past, present and prospective employees and pariners / directors)

- List of trademarks and pending applications

- Insurance policies

- Rules and regulations relating to the pension fund

Itis recorded that any and all documents / information requested pertaining to the aforesaid shall only be made available to a requestor
subject to the provisions of the Act. None of the information held by RORICH WOLMARANS & LUDERITZ INCORPORATED is
automatically available without a person having to request access in terms of and. subject to the provisions of the Act.

A request for information should be in the prescribed form, addressed to the Information Officer and submitted against payment of the
prescribed fee. ’
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7.

OTHER INFORMATION (Section 51(1)(f) of the AcY)
The Minister of Justice and Constitutional Development has to date not published any regulations in terms of this Section.

AVAILABILITYOF THE MANUAL (Section 51(3) of the Act)

81
82

83

8.4

This manuai is available for inspection at the offices of RORICH WOLMARANS & LUDERITZ INCORPORATED, free of charge.
Copies of the manual may be obtained, subject to the prescribed fees, at the offices of RORICH WOLMARANS & LUDERITZ
INCORPORATED.

The manual can also be accessed on the website of the SAHRC (www.sahrc.org.za) and will be published in the Govemnment

Gazelte.
It should be noted that the manual accessible on the website of the SAHRC and in the Govemmeni Gazetts, does not include

the request forms of fee structure. The request forms and fee struciure can be obtained on the SAHRC website
(www.sahrc.org.za) or the website of the Department of Justice and Constitutional Development (www.doj.gov.za) (under
“ragulations").
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Code: Information Manual

UKHAMBA
HoLhincs

PROMOTION OF ACCESS TO INFORMATION ACT MANUAL
A copy of the manual wilt be available for inspection at Ukhamba Holdings Head Office
INTRODUCTION
The Promotion of Access to Information Act, 2 of 2000 (“the Act”} was enacted on 3 February 2000. The purpose of this legislation is to address
Section 32(2) of the Constitution, which provides that any person has a right to gain access to any information held by 3 public or private body.
If the record is requested from a private body the requester needs to prove that the record is required for the exercise or protection of a right.

One of the main requirements specified in the Act is the compilation of a manual by 28 February 2003 that provides information on both the

types and categories of records held by the public or private body. In terms of the Act a private body includes any former or existing juristic -

person. Therefore Ukhamba Holdings (Proprietary) Limited is regarded as a “private body” and both the manual and requirements regarding
access must be in compliance with the provisions of the Act relevant to private bodies.

This document serves as the Ukhamba Holdings (Proprietary) Limited manual in terms of the Act to provide a referencz as to the records held
and the process that needs to be followed to request access to such records.

COMPANY OVERVIEW

Ukhamba Holdings (Proprietary) Limited (hereinafter referred to as “Ukhamba” or “the Group") was established in Noveriber 1999.
SCOPE OF THE MANUAL ‘

The scope of this manual will serve to provide a reference regarding the records held by the following operating divisions of the Group.
Ukhamba Flest Services

Ukhamba Investments (Proprietary) Limited

Ikaheng Staffing (Proprietary) Limited
Rainbow Sanitation (Proprietary) Limited

R

ADMINISTRATION OF THE ACT
The Chief Executive Officer (CEQ) wili ensure that the requirements of the Act are administered in a fair, objective and unbiased manner.
GUIDE FOR REQUEST ON HOW TO USE THE ACT

The Human Rights Commission (HRC) is responsible for compifing a guide that will facilitate ease of use of the Act for requester. The Guide will
be avallable from the South African Human Rights Commission, by no later that August 2003. Please direct any querles; to:

The South African Human Rights Commission

PAIA Unit

The research and Documentation Department

Postal address: Private Bag X2700, Houghton, 2041
Phone number: +27 (11) 484-8300

Fax number: +27 (11) 484-0582

Email: PAIA@sahrc.org.za

Website: www.sahrc.org.za

AUTOMATIC AVAILABILITY OF CERTAIN RECORDS

Records Lodged in terms of Government requirements with various statutory bodies, including Registrar of Companies.
RECORDS AVAILABLE IN ACCORDANCE WITH OTHER LEGISLATION

Records are available in accordance with the following legislation:

Atmospheric Pollution Prevention Act No. 45 of 1965;
Basic Conditions of Employment Act No. 75 of 1997,
Companies Act No. 61 of 1973;

Compensation of Occupational Injuries and Health Diseases Act No.130 of 1993;
Consumer Affairs Act No. 71 of 1988

Employment Equity Act No. 55 of 1998;

Harmful Business Practice Act No. 23 of 1999,
Hazardous Substances Act No. 15 of 1973;

Health Act No. 63 of 1977;

Income Tax Act No. 58 of 1962,

Insolvency Act No. 24 of 1936;

Labour relations Act No 66 of 1995;

Medical Schemes Act No. 131 of 1998;

National Payment Systems Act No. 78 of 1998;
Occupational Heaith and Safety Act No.85 of 1993;

[ T T T T T R T T SO S T 'Y
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Pensions Funds Act'No. 24 of 1956;

Regional Services Councils Act No. 109 of 1985;
Road Transport Act No. 74 of 1977,

Stamp Duties Act No. 77 of 1968;
Unemployment Contributions Act No. 4 of 2002;
Unemployment Insurance Act No, 30 of 1966;
Value-Added Tax Act No. 89 of 1991;

RECORD SUBJECT AND CATEGORIES

L T T ]

The main categories of records maintained are as follows:

Departmental Administration Records
Tax Records

Vat Records

Contracts and Agreements

General Correspondence

Employee Records

General HR Policles and Procedures
Training Records

Pension Records

Employee Benefit Records

Labour Relations Records

S T T T T T T T T T TN S R T S SO S S R T

Employment Equity Records

Employee Contracts -

Employee Performance Records

Trademarks

Insurance Records

General Administration Recoeﬂs

Working Papers

Investment Records

Management Reports

Share Register Records

Accounting Records

Minutes of Meetings

Opemuonal Records
Contact person:’ Kahfolo Ntihane :
Postal address: PO Box 688, Germiston 1400.
Physical address: Goidfields Logistics Park, 10 Refinery Road, Driehoek, Germiston.
Phone Number: +27 (11) 821 5518
Fax Number: +27 (11) 873 4410
ACCESS REQUEST PROCEDURE
The pumpose of this Section 51(1)(e) of the Act Is to provide requesters with sufficient guidelines and procedures tc facilitate a request for
access to a record held by the Group.

It is important to note that an application for access to information can be refused in the event that the application does not comply with the
procedural requirements of the Act. In addition, the successful completion and submisslon of n request from does no! automatically allow the
requester access to the requested record.

Note:

ffﬂmwasmauysuspededmmmsmhasobwmdamssmmewkmmmghmesubmfsskn of materially false or
misleading information, legal action may be instituted against such requester.

In arder for the Group to respond to a request in a timely manner the Access Request Form should be completed, taking due cognizance of the
foltowing Instructions on Completion of Forms:

The Access Request Form must be completed in the English language.

Type or print in BLOCK LETTERS an answer to every question,

If a question does not apply, state “N/A” in response to that question.

If there is nothing to disclose in reply to a particular question state “NIL" in response to that question.

If there Is Insufficient space on a printed form in which to answer a question additional information may be provided on an
additionat folio

6. when the use of an additional folio is required, pmdeeadlmswermmmwlmmeﬂneappﬁcabhtouatquesmn

MAWLN -

The completed Access Request Form must be submitted either via conventional mail, email, or fax and must be addressed to the contact
person indicated in this document.
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An initial, non-refundable R57.00 vequest fee Is payable on submission. This fee is not applicable to Personal Req Jesters, referring to any

person seeking access to records that contain their personal information.
Payme ees

Payment details can be obtained from the contact person as indicated in this document and payment can be made by e ther direct deposit or by
bank guarantee cheque (no credit card payments are accepied). Proof of payment must be supplied.

Note:

If the request for access is successful an access fee will be required for the search, reproduction and/or preparation of *he record(s) and will be
calculated based on the Prescribed Fees. The access fee must be paid prior to access being given to the requesied record.

Notification

Requesters will be evaluated and the requester notified, within 30 days of receipt of the completed Access Request Form. Notification may
include:

Notification Of Extension Period (if required)
The requesters may be notified whether an extension period is required for the processing of their requests including:

i, The required extension period, which will not exceed an additional 30 days;
i Adequate reasons for the extension; and
jii. Notice that the requester may lodge an application with a court against the payment of the deposit and the procedure including

the period, for lodging the application.

Payment of Deposit (if applicabie)

The requester may be notified whether a deposit is required. A deposit will be required depending on certain factors such as the volume and/or
format of the information requested and the time required for search and preparation of the record(s). The notice will state:

i The amount of the deposit payable (if applicable); and
ii. That the requester may lodge an application with a court against the payment of the deposit and the procedures including the
period, for lodging the application.

Please note:
In the event that access is refused to the requested record, the full deposit will be refunded to the requester.

Decision on Reguest
if no extension period or deposit is required the requesters will be notifiad within 30 days of the decision on their requesls.

If the request for access to a record Is successful the requester will be notified of the following:

i. The amount of the access fee payable upon gaining access to the record (if any);
il. An indication of the form in which the access will be granted;
ili. Notice that the requester may lodge an application with a court against the payment of the access fee and the procedure
including the period for lodging the application.
If the request for access to a record In not successful the requester will be notified of the following:

i Adequate reasons for the refusal (refer to Third Party Information and Grounds for Refusal below); and
ii. That the requester may lodge an application with a court against the refusal of the request and the srocedure including the
period, for lodging the application.

Third Information

If access is requested to a record that contains information about a third party, the Group is obliged to attempt to contact this third party to
inform them of the request. This enables the third party the cpportunity of responding by either consenting access or b providing reasons why
the access should be denied.

In the event of the third party fumishing reasons for the support or denial of access, our designated contact person wili consider these reasons
in determining whether access should be granted, or not.

Grounds for Refusal

The Group may legitimately refuse to grant access to a requested record that falls within a certain category. Grounds on which the Group may
refuse access include:

i. Protecting personal information that the Group hold about a third person (who Is a natural person) inclucing a deceased person,
from unreasonabte disclosure;

i Protecting commercial Information that the group holds about a third party or the Group (for example trade secret: financial,
commercial, scientific or technical information that may harm the commercial or financial interests of the organization or the third

party);
il If disclosure of the record would result in a breach of a duty of confidence owed to a third party in terms of an agreement;
iv. If disclosure of the record would endanger the life or physical safety of an individual;
V. I disclosure of the record would prejudice or impair the security of property or means of transport;

vi. If disclosure of the record would prejudice or impair the protection of a person in accordance with a witness protection scheme;
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vil. W disclosure of the récord would prejudice or impair the protection of the safety of the public;

viii. The record is privileged from production in legal proceedings, unless the legal privilege has been waived

ix. Disclosure of the record (containing frade secrets, financial, commercial, scientific, or technical infornation) would hamm the
commercial or financlal interests of the Group;

X. Disclosure of the record would put the Group at a disadvantage in contractual or other negotiations or piejudice it in commercial
competition;

xi. The record is a computer programme; and

xil. gnreoordcontams information about researchbemgcarﬂsdoulorabouttobewﬁedotnonbehalfofamltdpartyorllw

roup

if the Group hasséamhed for a record and it Is believed that the record does not exist or cannot be found, the requester will be nofified by way
of an affidavit or affirmation. This will include the steps that were taken to try to locate the record. _
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MANUAL PREPARED IN ACCORDANCE WITH SECTION 51 OF THE

PROMOTION OF ACCESS TO INFORMATION ACT NO 2 OF 2000 (“THE ACT”)

INDEX
DESCRIPTION PAGE
Introduction 3
Contact Details 4
Guide in terms of Section 10 of the Act 5
Notice(s) in terms of Section 52(2) of the Act6
Information/documents available in accordance with other legislation 7

PO N U DR

1.2

1.3

1.4

3.1

Documents information held by WE in terms of the Act =~ 8
Other information 10

Availability of the manual 1

INTRODUCTION

The manual is to assist potential requestors as to the procedure to be followed

when requesting access to information/documents from WILLIE ERASMUS as

contemplated in terms of the Act.

The manual may be amended from time to time and as soon as any amendments

have been finalized, the latest version of the manual will be made public.

Any requestor is advised to contact WILLIE ERASMUS should he/she require

any assistance in respect of the utilisation of this manual and/or the requesting

of document/information from WILLIE ERASMUS

The following words will bear the following meanings in this manner:

141 “The Act” shall mean the Promotion of Access to Information Act, No
2 of 2000, together with all relevant regulations published;

142 “the/this manual” shall mean this manual, together with all annexures
thereto as available at the offices of WE from time to time;

143 “WE” shall mean Willie rasmus Attorneys ........

144 “SAHRC” shall mean the South African Human Rights Commission;

145 “Information Officer”. The senior partner of WE has been appointed as
the Information Officer of WE, to which requests for information in
terms of the Act should be addressed.

CONTACT DETAILS

ection 51(1 f

Name of body:Willie Erasmus Attorneys
Partner and appointed information officer: ~ Willie Erasmus
Address:176 Roos Street , Meyerespark PRETORIA
Postal address: P O Box 677 , Pretoria 0001
Telephone: (+27) (12) 803 1638 Fax:(+27) (12) 803 2617
Electronic mail:werasmus@global.co.za -

UIDE IN TERM 10 F THE A

(Section 51(1)(b) of the Act)

Section 10 of the Act

In terms of section 10 of the Act, a guide will be compiled by the SAHRC
containing such information as may be required by a person who wishes to
exercise any right contemplated in the Act. The guide will be made available by
the SAHRC by no later than August 2003.
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PAIA UmtThe Research and Documentatlon Depatu'nentpnvahe Bag X2700
HOUGHTON2041 Telephone:(+27) (11) 484 8300 Fax:(+27) (1) 484 0582
Websiterwww.sahre.otg.zaElectronic mail:PAIA@sahrc.org.za

4. EINT E 2

(Section 51(1)(c) of the Act)
At this stage no notlce(s) has/have been pubhshed
RMATION /DOCUME \VAILAE

WEkeeps information/documents in accordance with the followmg legislation
(this is not an exhaustive list): .

51  Value-Added Tax Act, Act No 89 of 1991 (Section 65);

52  Unemployment Insurance Act, Act No 30 of 1966 (Section 32);

53  Basic Conditions of Employment Act, Act No 75 of 1997 (Section 31);
54  Insolvency Act, Act No 24 of 1936 (Sections 134 and 155);

55  Attomeys Act, Act No 53 of 1979;

5.6 Skills Development Act, Act No 97 of 1998;

5.7 Companies Act, Act No 61 of 1973;

58  Copyright Act, Act No 98 of 1978;

59  Regional Services Council Act, No 109 of 1985;

5.10 Labour Rclaucms Act, No 66 of 1995

A 1)(e) of

WE holds the information/documents listed hereinbelow:

6.1  Details relating to the operational, commercial and financial 1 interests of WE

6.2  Commercial contracts;

6.3  Client data base (personal information of clients; commercial and financial
information; information on contemplated, existing and past litigation;
information on agreements, proposals and intellectual property of such clients);

6.4  Standard employment contracts;

6.5  Human resources (personal information of past, present and prospective
employees and partners);

6.6  Employment equity report;

6.7  Insurance policies;

6.8  Skills development report.

It is recorded that any and all documents/information pertaining to the aforesaid shall
only be made available to a requestor subject to the provisions of the Act. Nong of the
information held by WE is automatically available without a person having to-request
access in terms of and subject to the provisions of the Act.

A request for information should be in the prescribed form, addressed to the
Information Officer and submitted against payment of the prescribed fee.
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8.1
8.2

8.3

OTHER INFORMATION (Section 51 of the A

The Minister of Justice and Constitutional Development has to date not
published any regulations in terms of this section.

AVAIIAB E ion 51(3) of

This manual is available for inspection at the offices of WE, free of charge.
Copies of the manual may be obtained, subject to the prescribed fees, at the
offices of WE.

‘The manual can also be accessed on the websites of the SAHRC
(www.sabre.org.2a) and and will be published in the Government Gazette.
However, it should be noted that the manual accessible on the website of
SAHRC and m the Government Gazette, does not include the request forms or
fee structure. The request forms and fee structure can be obtained on the
SAHRC website (wwmw.sahre.org.2d) or the website of the Department of Justice
and Constitutional Development (ww.doj gov.za - under “Regulations”).
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ASSUPOL

MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION
OF ACCESS TO INFORMATION ACT

ACT NO. 2 OF 2000 (“the Act”)
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1.

1.1

1.2

13

1.4

1.5

1.6

1.7

1.8

2.1

22

2.3

24

e

CONTACT PARTICULARS OF ASSUPOL FOR PURPOSES OF THE ACT

Full name:

Appointed Information Officer:
Street Address:

Postal Address:

Telephone number:

Fax number:

E-mail address:

Website:

Assupol

Deon Marx

308 Brooks Street, MENLO PARK
PO Box 35900, MENLO PARK, 0102
(012) 362 1772

(012) 362 3933
deonm@assupol.co.za

www.assupol.co.za

THE HUMAN RIGHTS COMMISSION GUIDE ON HOW TO USE THE ACT

The Human Rights Commission is obligated in terms of the Act to compile in each official

language, a guide in order to assist personé to exercise their rights in terms of the Act. The

guide will be available for inspection by the public at the offices of the Human Rights

Commission. Inquiries regarding the guide can be addressed to the Human Rights

Commission, the contact details of which are as follows:

Postal Address:

Telephone number:
Fax number:
Website:

E-mail:

South African Human Rights Commission
Promotion of Access to Information Act Unit
Research and Documentation Department
Private Bag 2700

Houghton

2041

(011) 484-8300

(011) 484-7146
www.sahrc.org.za.

PAIA@sahrc.org.za
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A0546es (Assupol/kontrakte) 2- 2
Tuesday, 18 February 2003/4a

3.

RECORDS AUTOMATICALLY AVAILABLE AND IN RESPECT OF WHICH
ACCESS NEED NOT BE REQUESTED IN TERMS OF THE ACT

Currently all records must be requested in terms of the Act.

DESCRIPTION OF RECORDS HELD IN ACCORDANCE WITH ANY OTHER
LEGISLATION

Assupol holds information/documents in accordance with the following legislation:

Long-Term Insurance Act, 52 of 1998
Employment Equity Act, 55 of 1998

Pension Funds Act, 24 of 1956

Pension Fund Regulations

Policyholder Protection Rules

Financial Intelligence Centre Act, 38 of 2001
Income Tax Act, 58 of 1962

Labour Relations Act, 66 of 1995

Value Added Tax Act, 89 of 1991

Basic Conditions of Employment Act, 75 of 1997
Unemployment Insurance Act, 63 of 2001

Trade Marks Act, 194 of 1993

Compensation for Occupationél Injuries and Diseases Act, 130 of 1993
National Payment System Act, 78 of 1998
Occupational Health & Safety Act, 85 of 1993
Skills Development Levies Act, 9 of 1999

Skills Development Act, 97 of 1998

Unemployment contributions Act, 4 of 2002



STAATSKOERANT, 28 FEBRUARIE 2003 No. 24661 113

A0546es (Assupol/kontyakte) -3- 3
Tuesday, 18 February 2003/4a :

Please take note that the information/documents held in terms of the aforesaid legislation is
not automatically available to the public and access to same must accordingly be formally

requested in terms of the Act.

5. DESCRIPTION OF SUBJECTS ON WHICH ASSUPOL HOLDS RECORDS
5.1 Finance;

52 Training;

53 Human Resources;
5.4 Facilities and Maintenance;
55 Business.

6. DESCRIPTION OF CATEGORIES OF RECORDS HELD

61  Financial Records;

6.2 Training manuals and policies.

6.3 Employment Agreements and Particulars of Employees;
6.4 Lease and Financing Agreements;

6.5 Business Agreements and documentation;

7.  PROCEDURE TO OBTAIN INFORMATION IN TERMS OF THE ACT

&1 The process to obtain information in terms of the Access to Information Act is briefly
described hereunder. Please refer to the Act for a detailed description of the process.

7.1.1 Request is made in terms of the Act by completing the prescribed application
form.
7.12 The completed application form together with the prescribed fee must then be

sent to the following company official of Assupol:
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A0546es (Assupol/kontrakte) -4-
Tuesday, 18 February 2003/4a
7.1.2.1 Name of Assupol Official:
7.1.2.2 E-mail address:
7.123 Telephone number:
7.1.2.4 Fax number:
7.1.3

the requested documentation.
7.1.4

Mr Deon Marx
deonm@assupol.co.za
(012) 362 1772
(012) 362 3933

Your request will then be reviewed by the designated official of Assupol.
Please take note that should your application be successful an amount as

specified in the regulations to the Act must be paid in order to obtain copies of

It is important to note that access is not automatic — you must identify the right

you are seeking to exercise or protect and explain why the record you request is

required for the exercise or protection of that right, you must follow the

prescribed procedure and Assupol must not have a ground for refusal of the

information in terms of the Act.
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CM HUMPHRIES PROKUREURS

HANDLEIDING SAAMGESTEL OOREENKOMSTIG DIE BEPALINGS VAN ARTIKEL 51 VAN

INDEKS

-l
-

oN ol

Inleiding
Kontakbesonderhede

Riglyn in terme van Artikel 11 van die Wet

Kennisgewing (s) in terme van Artikel 52(2) van die Wet

Inligting / Dokumente beskikbaar ingvolge ander wetgewing

Inligting / dokumente gehou deur CM Humphries Prokureurs in terme

van die Wet
Ander inligting
Beskikbaarheid van handleiding

Inleiding

DIE WET OP DIE BEVORDERING VAN TOEGANG TOT INLIGTING, NO 2 VAN 2000

W ww NNMNN =

Die doel van die handleiding is om bystand te verleen aan voomemende versoekers ten
opsigte van die prosedure wat gevolg moet word wanneer toegang tot inligting / dokumente
van CM Humphries Prokureurs versoek word in terme van die Wet.

Die handleiding kan van tyd fot tyd gewysig word en sodra wysigings gefinaliseer is, sal die
opgedateerde uitgawe van die handleiding beskikbaar gestel word.

‘n Versoeker kan Mev CM Humphries kontak indien hy/sy bystand verlang met betrekking
tot die gebruik van hierdie handleiding en / of die rig van ‘n versoek tot inligting / dokumente

van CM Humphries Prokureurs.

Woorde gebruik in die handleiding se betekenis is soos volg:

“die Wet"

“die handleiding”

“CM Humphries Prokureurs”

“SAMK”

“Inligtingsbeampte”

beteken die Wet op die Bevordering van Toegang tot
Inligting, No 2 van 2000 sowel as alle relevante
regulasies gepubliseer in terme daarvan.

beteken hierdie handleiding tesame met alle
aanhangsels daartoe welke van tyd tot tyd beskikbaar is
by die kantore van CM Humphries Prokureurs.

beteken CM Humphries Prokureurs gestruktureer as ‘n
eenmansaak en welke firma regsadvies gee asook
regsverteenwoordiging aan individuele kliénte en
besighede / organisasies.

beteken die Suid-Afrikaanse Menseregtekommissie.
CM Humphries is aangewys as die Inligtingsbempte van

CM Humphries Prokureurs, aan wie aansoeke vir
inigting in terme van die Wet gerig moet word..
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Kontakbesonderhede (Artikel 51(1) van die Wet)

Naam van Liggaam: CM Humphries Prokureurs
Vennoot en Inligtingsbeampte CM Humphries
Adres: Rutgers Straat 450
Erasmuskloof
Pretoria
Posadres Posbus 1377
Wingate Park
0153
Telefoon: (012) 347 0421
Faks: (012) 347 2062
E-pos marina.h@mweb.co.za

3 Gids in terme van Artikel 10 van die Wet (Artikel 51(1)(b) van die Wef)

In terme van die bepalings van Artikel 10 van die Wet sal 'n gids deur die Suid-Afrikaanse
Menseregtekommissie saamgestel word met inligting wat verlang mag word deur 'n
persoon wat ‘n reg wil uitoefen soos beoog in die Wet. Die gids sal beskikbaar gemaak
word deru die SAMK in al die amptelike tale en is verkrygbaar by die SAMK.

Kontakbesonderhede van die Suid-Afrikaanse Menseregtekommissie is soos voig:

PA\A Eenheid

Navorsing- en dokumentasie afdeling

Privaatsak 2700

Houghton

2041

Telefoon: +27 11 484 8300
Faks: +27 11 484 0582/1360
Webblad www.sahre.org.za
E-pos PA\A@sahrc.org.za

4 Kennisgewing in terme van Artikel 52(2) van die Wet (Artikel 51(1)(c ) van die Wef)
Op hierdie stadium is geen kennisgewing gepubliseer nie.

5 Iniigting / Dokumente beskikbaar ingevolge ander Wetgewing (Artikel 51(1)(d} van
die Wet :

CM Humphries Prokureurs hou inlgting / dokumente ingevolge die volgende wetgewing :

insolvensiewet No 24 van 1936 (Artikels 134 & 155)
Inkomstebelastingwet No 58 van 1962 (Art 75)

Maatskappyewet No 61 van 1973

Wet op Prokureurs No 53 van 1978

Wet op Belasting op Toegevoegde Waarde No 89 van 1991 (Art 65)
Akteswet No 47/1937

Wet op Deeltitels No 95/1986
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Die bogemelde rekords insoverre dit van 'n publieke aard is, is outomaties beskikbaar
sonder dat ‘n persoon toegang daartoe hoef te versoek in terme van die Wet en soos
verlang in Artikel 52.

Inligting / Dokumente gehou deru CM Humphries Prokureurs in terme van die Wet
(Artikel 51(1)(e) van die Wet)

CM Humphries Prokureurs hou inligting / dokumentasie soos hiema aangedui:

. Inligting ten opsigte van die operasionele handels en finansiele belange van CM
Humphries Prokureurs '
Kontrakte
Kliente databasis

. Standaard Indiensnemingskontrakte

Enige en alle inligting / dokmente wat versoek word ten opsigte van die voormelde sal

slegs beskikbaar gemaak word aan 'n versoeker onderhewig aan die bepalings van die
Wet. Geen inligting wat deur CM Humphries Prokureurs  gehou word is outomaties
bekombaar sonder dat 'n persoon toegang daartoe versoek in terme van en onderhewig
aan die bepalings van die Wet nie.

‘n Versoek om inligting moet in die voorgeskrewe vorm wees, gerig aan die
Inligtingsbeampte en teen betaling van die voorgeskrewe gelde.

Ander Inligting (Artikel 51(1)(f) van die Wet)

Die Minister van Justisie en Konstitusionele Ontwikkeling het tot datum nog nie enige
regulasies in terme van hierdie Artikel gepubliseer nie.

Beskibaarheid van die Handleiding

8.1 Die handleiding is beskikbaar by die kantore van CM Humphries Prokureurs;

8.2 Afskrifte van die handleiding kan verkry word by die kantore van CM Humphries
Prokureurs onderhewig aan betaling van die voorgeskrewe fooi;

8.3 Toegang kan tot die handleiding bekom word op die webblad van die SAMK
(www.sahrc.org.za) en sal ook in die Staatskoerant gepubliseer word;

84 Die handleiding wat bekombaar is op die webblad van die SAMK en in die
Staatskoerant bevat nie die voorgeskrewe vorms en fooiestruktuur nie. Die
vorms en fooiestruktuur kan verkry word op die webblad van die SAMK of die
Departement van Justisie en Konstitusionele Ontwikkeling (www.doi.gov.za)
(onder regulations).
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LOUWRENS & COETZER

| Act 2 of 2000,
‘The Promotion of Access to Information

Prepared in accordance with Section 51 of the Promotion
of Access to Information Act No. 2 of 2000 (The Act)

15 Athlone Avenue, Dalview, Docex 10 Brakpan, Tel: (011) 740 2326/7 Fax: (011) 2516
Email: coetzerr@iafrica.com

L. INTRODUCTION TO LOUWRENS & COETZER

Based on the East Rand of Gauteng, Louwrens & Coetzer is a legal practice
providing legal services in most areas of law to individuals, organizations and
business.

The aim of the manual is to assist potential requestors of the procedure to be
followed when requesting access to information from Louwrens & Coetzer as
contemplated in terms of the act.

2. CONTACT DETAILS OF THE PRIVATE BODY (SECTION 51(1)(a))

(a) Name of Business : Louwrens & Coetzer

(b) Contact Person : Mr. W.J. Kitching

(c) Postal Address : P.O. Box 581
BRAKPAN
1540

(d) Street Address : 15 Athlone Avenue
Dalview
BRAKPAN

(e) Telephone Number - : (011) 740 2326/7
(011)744 4960/1

(f) Fax Number : (011) 7402516

(g) E-mail Address : coetzerr@iafrica.com

3.  THE SECTION 10 GUIDE ON HOW TO USE THE ACT (SECTION
51(1)(b) FOR THE ACT

In terms of Section 10 of the Act, a guide will be compiled by the South African
Human Rights Commission containing such information as may be required by a
person who wishes to exercise any right contemplated in the Act. The guide will
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be made available in all official languages by the SAHRC and is obtainable from
the SAHRC. .

Contact details of the South African Human Rights Commission are as follows:

PAIA Unit

The Research and Documentation Department

Private Bag 2700

Houghton

2041

Telephone : +27 11 484 8300

Fax : +27 11 484 0582/1360
Website : www.sahrc.org.za

E-mail : PAIA@sahrc.orp.za

4. NOTICE(S) IN TERMS OF SECTION 52(2) OF THE ACT (SECTION
51(1)(c) OF THE ACT

At this stage no notice(s) have been published.

5.  INFORMATION AVAILABLE IN ACCORDANCE WITH OTHER
LEGISLATION (SECTION 51(1)(d) OF THE ACT

The following information is available:

- Insolvency Act, No. 24 of 1936 (Sections 134 and 155)

- Income Tax Act, No. 58 of 1962 (Section 75)

- Copyright Act, No. 98 of 1978

- Attorneys Act, No. 53 of 1979

- Regional Services Councils Act, No 109 of 1985

- Value Added Tax Act, No 89 of 1991 (Section 65)

- Occupational Health and Safety Act, No 85 of 1993

- Compensation for Occupational Injuries and Diseases Act, No 130 of 1993
(Section 97)

- Labour Relations Act, No 66 of 1995

- Basic Conditions of Employment Act, No 75 of 1997 (Section 31)

- Employment Equity Act, No 55 of 1998 (Section 26)

- Skills Development Act, No 97 of 1998

- Skills Development Levies Act, No 9 of 1999

- Unemployment Insurance Act, No 63 of 2001

The above records, in so far as it being of a public nature are available automatically
without a person having to request access thereto in terms of the Act, as envisaged in
Section 52.

6. DOCUMENTS / INFORMATION HELD BY LOUWRENS & COETZER IN
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TERMS OF THE ACT
Louwrens & Coetzer holds the information / documents listed herein below:

- Details relating to the operational, commerclal and financial interests of
Louwrens & Coetzer;

- Commercial Contracts;

- Client data base (personal mfonnatlon of clients, commercial and financial
information, information on contemplated, existing and past litigation,
information on agreements, proposals and intellectual property of such
clients);

- Standard Employment Contracts;

- Employment Equity Report;

- Skills Development Report;

- Louwrens & Coetzer Personnel Report;

- Human Resources (personal information of past, present and prospective

" employees and partners / directors)
Insurance policies
Itis recorded that any and all documents / information requested perta:mng to the
aforesaid shall only be made available to a requestor subject to the provisions of the
Act. None of the information held by Louwrens & Coetzer is automatically available
without a person having to request access in terms of and subject to the provisions of
the Act.

A request for information should be in the prescribed form, addressed to the
Information Officer and submitted against payment of the prescribed fee.

7. OTHER INFORMATION (Section 51(1)(f) of the Act)

The Minister of Justice and Constitutional Development has to date not published any
regulations in terms of this Section.

8. AVAILABILITY OF THE MANUAL (Section 51(3) of the Act)

8.1 This manual is available for inspection at the offices of Louwrens & Coetzer, free
of charge.

8.2 Copies of the manual may be obtained, subject to the prescribed fees, at the
offices of Louwrens & Coetzer.

8.3 The manual can also be accessed on the websites of the SAHRC (www.sahrc.org.za)
and will be published in the Government Gazette.

8.4 It should be noted that the manual accessible on the website of the SAHRC and in
the Government Gazette, does not include the request forms or fee structure. The
request forms and fee structure can be obtained on the SAHRC website
(www.sahre.org.za) or the website of the Department of Justice and Constltutlonal

Development (www.doi.gov.za) (under "regulations").
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF
ACCESS TO INFORMATION ACT NO 2 OF 2000
[“THE ACT”]

for

CLAASSEN COETZEE INCORPORATED
Attomeys, Notaries & Conveyancers

- MANUAL
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MANUAL

INDEX

Introduction

Definitions

Contact details

Guide in terms of Section 10 of the Act

Notice(s) in terms of Section 52(2) of the Act

information / documents available in accordance with other legislation

Documents / information held by the firm in terms of the Act

-Other information

Availability of the Manual

INTRODUCTION

The Act gives effect to the constitutional right of access to any information held by
the State and any information that is held by another person and that is required for
the exercise or protection of any rights. Where a request is made in terms of the
Act, the body to whom the request is made is obliged to release the information,
except where the Act expressly provides that the information may or must not be
released. The Act sets out the procedural issues attached to such request.

The aim of this manual is to assist potential requestors with the procedure to be
followed when requesting access to information / documents from this firm as
contemplated in the Act.

The manual may be amended from time to time and as soon as any amendments
have been finalized, the latest version of the manual will be made public.

Any requestor is advised to contact Mr H C Coetzee should he/she require any
assistance in respect of the utilisation of the manual and/or the requesting of
information/documents from this firm.



STAATSKOERANT, 28 FEBRUARIE 2003 No. 24661

123

DEFINITIONS

In this manual, the following words will bear the following meanings :

“the act”

“the / this manual”

“the / this firm”

“SAHRC"

“information officer’

shall mean the Promotion of Access to Information Act, No, 2 of
2000, together with all relevant regulations published;

shall mean this manual together with all annexures thereto as
available at the offices of this firm from time to time;

shall mean Claassen Coetzee Incorporated, structured as a
incorporated company, which renders legal services including legal
advice and legal representation to individual clients and businesses /
organisations;

shall mean the South African Human Rights Commission;
HERMAN CARL COETZEE, Director of the company has been

appointed as the Information Officer, to which requests for
information in terms of the Act, should be addressed.

3.  CONTACT DETAILS (Section 51(1)(a) of the Act)

Name of private body CLAASSEN COETZEE
INCORPORATED
Appointed Information Officer H C Coetzee
Address Unit 10, Panorama QOffice Estate
Kudu Avenue
Allen’s Nek, ROODEPQORT
Postal address P O Box 1516
Strubensvallel 1735
Telephone (011) 475-1421
Fax (011) 475-9598
a-mail hemman@giaassancoetzee oo 7a
Website address not yet in operation

GUIDE IN TERMS OF SECTION 10 OF THE ACT (Section 51(1)}(b) of the Act)

In terms of Section 10 of the Act, a guide will be compiled by the South African Human
Rights Commission containing such information as may be required by a person who
wishes to exercise any right contemplated in the Act. The guide will be made available in &il
official languages by the SAHRC and is obtainable from the SAHRC.

Contact details of the

South African Human Rights Commission are as follows
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PAIA Unit
The Research and Documentation Department
Private Bag 2700
HOUGHTON 2041

: +27 11 484 8300
;:Lephone +27 11 484 0682 / 1360
Website www sahrc.org.za
e-mail PAIA@sahre org za

5. NOTICE(S) IN TERMS OF SECTION 52(2) OF THE ACT (Section 51(1)(c)of the
Act)

At this stage, no notice(s) has/have been pubiished.

6.  INFORMATION / DOCUMENTS AVAILABLE IN ACCORDANCE WITH OTHER
LEGISLATION {Section 51(1)(d) of the Act)

This firm keeps information / dacuments in accordance with the following legislation
(please note that this is not an exhaustive list);

Insolvency Act, Nr. 24 of 1938 (Section 134 and 155)
Companies Act, Nr. 61 of 1873

Copyright Act, Nr. 98 of 1978

Attorneys Act, Nr. 53 of 1979

Regional Services Councils Act, Nr. 109 of 1885

Value Added Tax Act, Nr. 89 of 1881 (Section 65)

Labour Relations Act, Nr. 66 of 1995

Basic Conditions of Employment Act, Nr. 75 of 1997 (Section 31)
Employment Equity Act, Nr. 55 of 1988 (Section 26)

The above records, in so far as being of a public nature, are available automatically
without a person to request access thereto in terms of the Act, as envisaged in
Section 52.

7. DOCUMENTS / INFORMATION HELD BY THIS FIRM IN TERMS OF THE ACT
(Section 51(1)(e) of the Act)

This firm holds the information / documents listad herein below:

firm

Commercial contracts

Client data base (personal information of clients, commercial and financial
information, information on contemplated, existing and past litigation,
information on agreements, proposals and intellectual property of such
clients)

Standard Empioyment Contracts

Employment Equity Report

» Details relating to the operational, commercial and financial interests of the
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Skills Development Report
This Firm’s Parsonnel Report

« Human Resources (personal information of past, present and prospective
employees and partners/directors)

« Insurance policies

The firm’s website is not yet operational

It is recorded that any and all documents / information requested pertaining to the
aforesaid shall only be made available to a requestor subject to the provisions of the
Act. None of the information held by this firm is automatically availabie without a
person having to request access in terms of and subject to the provisions of the Act.
A request for information should be in the prescribed form, addressed to the
Information Officer and submitted against payment of the prescribed fee.

OTHER INFORMATION (Section 51(1)(f) of the Act)

The Minister of Justice and Constitutional Development has to date not published
any regulations in terms of this Section.
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CENTURION RESIDENTIAL ESTATE & COUNTRY CLUB, AN ASSOCIATION INCORPORATED IN
TERMS OF SECTION 21 OF THE COMPANIES ACT, 61 OF 1973, WITH REGISTRATION NUMBER:
1995/013780/08

MANUAL PREPARED IN ACCORDANCE WITH SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, NR 2 OF 2000

INTRODUCTION
Any requestor is advised to contact Mr R Otto should he/she require assistance in requesting information /
documents from the Centurion Residential Estate & Country Club.

2. CONTACT DETAILS

The Centurion RestdamalEatate&CmnmyClubmanAsmaummcmporatedmtemsofSecnonzl of the
Companies Act, 61 of 1973, with registration number 1995/013780/08 . Its general Manager can be contacted at
Tel: 012-665-0506 or PO Box 66171, Highveld X 7, 0169 or at 19 Canyon Close, Centurion Residential Estate &
Country Club, Highveld X 7, 0169.

3. GUIDE IN TERMS OF SECTION 10 OF THE ACT

A guide will be compiled by the South African Human Rights Commission containing such information as may be
required by a person who wishes to exercise any right contemplated in the Act. The guide will be made available
in all official languages by the SAHRC and is obtainable from them. They can be contacted at Tel: 27 11 484
8300.

4. NOTICE IN TERMS OF SECTION 52(2) OF THE ACT

At this stage no notice(s) has/ have been published.

5. INFORMATION/DOCUMENTS AVAILABLE IN ACCORDANCE WITH OTHER

LEGISLATION
The Centurion Residential Estate & Country Club keeps information in accordance with the following legislation
-Companies Act, 61 of 1973 specifically
(i) Memorandum of Association
(ii) Articles of Incorporation
(iii) Rules & Regulations issued under the above
which records are available to a requestor in as far as it being of a public nature.

6. DOCUMENTS / INFORMATION HELD BY THE CENTURION RES!DENTIAL ESTATE & COUNTRY

CLUB IN TERMS OF THE ACT

-Details relating to the operational, commercial and financial interest of the Centurion Residential Estate &
Country Club '

-Commercial contracts
-Residents data base with regard to their persona! information, information on litigation, information on
agreements & proposals
-Standard Employment Contracts
-Personnel Reports of the Centurion Residential Estate & Country Club
-Human Resources i.e. personal information of past & present employees and directors
-Insurance policies
-Security manuals & prescribed procedures
-Newsletters
~Minutes of directors meetings
Any and all of the documents / information requested pertaining to the aforesaid shall only be made available to a
requestor subject to the provisions of the Act. None of the information held by the Centurion Residential Estate &
Country Club is automatically available without a person having to request access in terms of and subject to the
provisions of the Act. A request should be made in the prescribed form, addressed to the information officer and
submitted against payment of the prescribed fee.

7. OTHER INFORMATION

lel\rﬁmsterofjusuceand(:mmtmmmDevelopmcnﬂmtodﬂtenotpubhslwdanyreguhuonsmtermsoﬂh:s
Section.

8. AVAILABILITY OF THE MANUAL & RECORDS

This manual & the records are available for inspection at the offices of the Centution Residential Estate & Country
Club at their offices c/o John Vorster Drive and Nellmapius Drive, Highveld X 7, free of charge. Copies may be
obtained, subject to payment of the prescribed fee.
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CENTURION RESIDENSIELE LANDGOED & BUITEKLUB, ‘N ASSOSIASIE GEREGISTREER IN
TERME VAN ARTIKEL 21 VAN DIE MAATSKAPPYEWET, 61 VAN 1973, MET
REGISTRASIE NOMMER 1995/013780/08

HANDLEIDING SAAMGESTEL OOREENKOMSTIG DIE BEPALINGS VAN ARTIKEL 51 VAN DIE
WET OP DIE BEVORDERING VAN TOEGANG TOT INLIGTING, 2 VAN 2000

INLEIDING
“n Versoeker kan die algemene bestuurder, Mnr R Otto kontak indien hy/sy bystand verlang met betrekking tot
die rig van ‘n versoek tot inligting / dokumente van die Centurion Residensiéle Landgoed & Buiteklub.
KONTAKBESONDERHEDE
Die Centurion Residensiéle Landgoed & Buiteklub is ‘n Assosiasie geregistreer in terme van artikel 21 van die
ewet, 61 van 1973. Die algemene bestuurder kan gekontak word by Tel: 012-665-0506 of Posbus

66171, Highveld X 7, 0169 of by Canyon Close 19, Centurion Residensiéle Landgoed & Buiteklub, Highveld
X 7,0169.
GIDS IN TERME VAN ARTIKEL 10 VAN DIE WET

‘n Gids sal deur die Suid-Afrikaanse Menseregtekommissie saamgestel word met inligting wat verlang mag word
deur ‘n persoon wat ‘n reg wil uitoefen soos beoog in die Wet. Die gids sal beskikbaar gemaak word deur die
SAMK in al die amptelike tale en is verkrygbaar by die SAMK. Hulle kan gekontak word by Tel: 27 11 484
8300.
KENNISGEWING IN TERME VAN ARTIKEL 52(2) VAN DIE WET
Op hierdie stadium is geen kennisgewing(s) gepubliseer nie.
INLIGTING / DOKUMENTE BESKIKBAAR INGEVOLGE ANDER WETGEWING
Die Centurion Residensiéle Landgoed & Buiteklub hou inligting / dokumente ingevolge die volgende wetgewing
-Maatskappyewet, 61 van 1973, spesifiek
(i) Akte van oprigting
(ii) Statute
(iii) Regls & Regulasies afgekondig in terme van bovermelde,

welke rekords outomaties beskikbaar is aan “n versoeker insoverre dit van publieke aard is.

INLIGTING / DOKUMENTE GEHOU DEUR DIE CENTURION RESIDENSEELE LANDGOED &
BUITEKLUB IN TERME VAN DIE WET
-Inligting ten opsigte van operasionele-, handels- en finansi¢le belange van die Centurion Residensiéle Landgoed
& Buiteklub '

-Kontrakte

-Inwoners databasis met betrekking tot persoonlike inligting, inligting ten opsigte van litigasie, inligting ten
opsigte van ooreenkomste & voorstelle

-Standaard Indiensnemingskontrakte

-Personeel Verslae i.e gegewens van huidige en gewese werknemers & direkteure

-Versekeringspolisse

-Sekuriteitsprosedures en voorgeskrewe riglyne

-Nuusblaaie

-Notules van direkteursvergaderinge
Emgeena]lemhgmngldoktunemewatWkwmdtmopsngtevandlemmelde,salbeshkbaargemaak
word aan ‘n versoeker onderhewig aan die bepalings van die Wet. Geen inligting wat deur die Centurion
Residensiéle Landgoed & Buiteklub gehou word is outomaies bekombaar sonder dat ‘n persoon toegang daartoe
versoek in terme van en onderhewig aan die bepalings van die Wet nie. ‘n Versoek om inligting moet in die
voorgeskrewe vmmwem,gengaandlelnhgungsbwnptemteenbemlmgmdle voorgeskrewe gelde.

ANDER INLIGTING

Die Minister van Justisic en Konstitusionele Ontwikkeling het tot op datum nog nie enige regulasies in terme van
hierdie Artikel gepubliseer nie.

BESKIKBAARHEID VAN DIE HANDLEIDING

Die Handleiding is gratis beskikbaar vir inspeksie by die kantore van die Centurion Residensiéle Landgoed &
Buiteklub te h/v Nellmapius & John Vorster rylane, Highveld X 7. Afskrifte van die Handleiding kan verkry
word teen betaling van die voorgeskrewe fooi.
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PROMOTION OF ACCESS TO INFORMATION ACT,
ACT 2 OF 2000
SECTION 51 MANUAL FOR LOWER QUARTILE SOLUTIONS(PTY)LTD

LowER QUARTILE SOLUTIONS |
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INTRODUCTION TO LOWER QUARTILE SOLUTIONS (PTY) LTD

The primary objective of LQS is to improve the bottom line performance of its clients, through effective
application and integration of systems and best practices.

Mission
“To Enhance Client Profitability through Partnership”

Vision

It is the vision of LQS to employ the specialist skilis of qualified individuals, appropriate leading edge
technology and best operating practices to provide the client with a cost effective total mining solution
thereby enhancing client profitability through partnership.

Approach

Through a continuous process of identifying the most cost effective systems available, LQS can
ensure that the best solutions are implemented. LQS has adopted a bottom-up approach, in other
words effective application prior to integration. The subsequent integration is solution driven
considering the integration and communication of applicable information.

LQS Consulting

Lower Quartile Solutions offers a specialist mining consulting service, which arose from a demand in
the market place for more comprehensive consulting work, that is providing a total solution to the
client.  This is achieved through identifying problem areas and applying best practices. Theses best

1
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practices are matched to performance standards and achieved through operational processes. The
mining solution provided is developed ensuring that key constraints are taken cognisance of as weil
as alignment with the organisation’s vision. It is the primary objective of LQS to provide its clients with
a unique service, that being overall performance improvement through partnership.

PARTICULARS IN TERMS OF SECTION 51

1. CONTACT DETAILS [Section 51(1)(a)]

The ADMINISTRATOR of LQS will act as the Information Officer that will deal with all matters
in connection with requests for information in terms of Promotion of Access to Information Act,

2 of 2000.

Postal address: PO Box 7489
Halfway House
1685

Street address: : 563 Main Road
Momentum Business Park, Building 4
Midrand

Telephone: +27 11 805 9496

Facsimile: +27 11 805 8865

E-mail; Igs@lgs.co.za

2. THE GUIDE AS DESCRIBED IN SECTION 10 [Section 51(1)(b})]
The guide will be available from the Human Rights Commission. Please direct any queries to:

The Human Rights Commission:

Postal address: Private Bag 2700
HOUGHTON
2041
Telephone: +27 11 484 8300
Facsimile: +27 11 484 0582
Website: http://www.sahrc.orq.za

3.  CATEGORIES OF RECORDS OF LQS WHICH ARE AVAILABLE WITHOUT A
PERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACT IN TERMS OF
SECTION 52(2). [Section 51(1)(c)]

No notice of such records has been made to the Minister.
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5.2

RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. [Section 51(1)(d)]

Income Tax Act, Nr. 58 of 1962

Companies Act, Nr. 61 of 1973

Regional Services Councils Act, Nr. 109 of 1985

Value Added Tax Act, Nr. 89 of 1991

Occupational Health and Safety Act, Nr. 85 of 1993
Compensation of Occupational Injuries and Diseases Act, Nr. 130 of 1993
Labour Relations Act, Nr. 66 of 1995 '
Basic Conditions of Employment Act, Nr. 75 of 1997
Employment Equity Act, Nr. 55 of 1998

Skills Development Act, Nr. 97 of 1998

Skills Development Levies Act, Nr. 9 of 1999
Unemployment Insurance Act, Nr. 63 of 2001

HOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY LQS AND THE CATEGORIES IN WHICH THESE SUBJECTS
ARE CLASSED. [Section 51(1)(e)]

5.1 How to request a record [See pro forma request form in Section 9]

« Section 53 prescribes that the requester must use the prescribed form to make
the request for access to a record. This must be made to the head of the private
body, or his duly authorized deputy. This request must be made to the address,
fax number or electronic mail address of the body concerned.

e The requester must provide sufficient detail on the request form to enable the
head of the private body to identify the record and the requester. The requester
should also indicate which form of access is required. The requester should also
indicate if he or she wishes to be informed in any other manner and state the
necessary particulars to be so informed.

» The requester must identify the right that he or she is seeking to exercise or
protect and provide an explanation of why the requested record is required for the
exercise or protection of that right.

» If request is made on behalf of a person, the requester must then submit proof of
the capacity in which the requester is making the request to the satisfaction of the
head of the private body. '

+ The head of the private body must notify the requester (other than a personal
requester) by notice, requiring the requester to pay the prescribed fee (if any)
before further processing the request.]

e The fee for private bodies is R50. The reguester may lodge an internal appeal or
an application to the court against the tender of payment of the request fee. :

« If the request is granted then a further access fee must be paid for the
reproduction and the search and preparation, and for any time that has exceeded
the prescribed hours to search and prepare the record for disclosure.

The head of the private body will then make a decision on the request and notify the
requester in the required form.

Categories of records held by LQS

5.21 Web page
The web page, www.lgs.co.za , is accessible to anyone who has access to the
Internet. LQS's website has the following categories:
s Introduction
- Mission
- Vision
- Approach
- LQS Consulting
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B.

- Tramman
- Surfman
- LQS Software
- Funding Mechanisms
o Services
- LQS Consulting
Office Location
Personnel
Project Funding
- Outright purchase option
- Self funding option
-  Shared risk option
+ Asset Management
- Tramman
- Surfman
s Contact information

§.2.2 Otherrecords
e Operational information

This information can be defined as information needed in the day-to-day
running of the organization and is generally of little to no use to persons
outside the organization. (Examples of such information are: requisitions,
internal telephone lists, address lists, company policies, directives, contracts,
employee records, quotations and general “house-keeping” information).

Communications

Disciplinary files

LQS database (slectronic)

Director’s minutes

Incorporation documents of LQS

Financial records, including accounting records and auditor’s report
Client matters

OTHER INFORMATION AS MAY BE PRESCRIBED [Section 51(1)(f)]

The Minister of Justice and Constitutional Development has not made any regulations in
this regard.

AVAILABILITY OF THE MANUEL. [Section 51(3)]
This manual is available from the South African Human Rights Commission (see details

above), LQS (see details above), the Gazette and in electronic format at
http://www.lgs.co.za.
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DE JONGH
& PIENAAR

ATTORNEYS & CONVEYANCERS/PROKUREURS & AKTEVERVAARDIGERS
NOTARIES & ADMINISTRATORS OF ESTATES/NOTARRISSE & BOEDELBEREDDERAARS

Tel: (012) 342 1532 DOCEX 32 PTA
Faks: (012) 430 4181 POSBUS 385
J G DE JONGH HUIS GROENKLOOF
HILDA STR 236 HATFIELD 0027

REG.NO 1897/012763/21

HANDLEIDING SAAMGESTEL OOREENKOMSTIG DIE BEPALINGS VAN ARTIKEL 51 VAN

INDEKS

@N oA ON =~

-
=

DIE WET OP DIE BEVORDERING VAN TOEGANG TOT INLIGTING,
NO. 2 VAN 2000

BLADSY

Inleiding

Kontakbesonderhede

Riglyn in terme van Artikel 10 van die Wet
Kennisgewing(s) in terme van Artikel 52(2) van die Wet
Inligting/dokumente beskikbaar ingevolge ander wetgewing
Inligting/dokumente gehou deur DE JONGH & PIENAAR
PROKUREURS in terme van die Wet

Ander inligting

Beskikbaarheid van Handleiding

g ] MNMNNN -

INLEIDING

Die doel van die handleiding is om bystand te verieen aan voornemende versoekrs ten
opsigte van die procedure wat gevolg moet word wanneer toegang tot
inligting/dokumente van DE JONGH & PIENAAR PROKUREURS versoek word in
terme van die Wet.

Die handleiding kan van tyd tot tyd gewysig word en sodra wysigings gefinaliseer is, sl
die opgedateerde uitgawe van die handleiding beskikbaar gestel word.

‘n Versoeker kan Mnr Conri Botha kontak indien hy/sy bystand verland met betrekking
tot die gebruik van hierdie handleiding en/of die rig van ‘n versoek tot
inligting/dokumente van DE JONGH & PIENAAR PROKUREURS.

Woorde gebruik in die handleiding se betekenis is soos volg:-

“die Wet" Beteken die Wet op die Bevordering van Toegang tot
inligting, No. 2 van 2000, sowel as lle relevante
_ regulasies gepubliseer in terme daarvan;
"die handleiding” Beteken hierdie handleiding tesame met alle
aanhangsels daartoe, welke van tyd tot tyd beskikbaar
is by die kantore van DE JONGH & PIENAAR

PROKUREURS.
“DE JONGH & PIENAAR  Beteken DE JONGH & PIENAAR PROKUREURS,
PROKUREURS" gestruktureer as 'n vennootskap en welke firma

regsadvies gee asook regsverteenwoordiging aan
individuele kliénte en besighede/organisasies;
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“SAMK” Beteken die Suid-Afrikaanse Menseregtekommissie.
“Inligtingsbeampte” Die senior vennoot van DE JONGH & PIENAAR

PROKUREURS, aan wie versoeke vir inligting in terme
van die Wet, gerig moet word.

KONTAKBESONDERH EDE (Artikel 51(1)(a) van die Wet)
Naam van liggaam: DE JONGH & PIENAAR PROKUREURS
Vennoot en inligtingsbeampte: NICOLAAS DANIEL DE JONGH

Adres: DIE J G DE JONGH HUIS; HILDA STRAAT 236;
HATFIELD; PRETORIA 0002

Posadres: POSBUS 385, GROENKLOOF, 0027

Telefoon: (012) 342 1532

Faks: (012) 430 4181

E-pos: andrienv@dip.co.za

Webblad:

GIDS IN TERME VAN ARTIKEL 10 VAN DIE WET (Artikel 51(1)(b) van die Wet)

In terme van die bepalings van Artikel 10 van die Wet sal 'n gids deur die Suid-
Afrikaanse Menseregtekommissie saamgestel word met inligting wat verlang mag word
deur ‘n persoon wat ‘n reg wil uitoefen soos beoo in die Wet. Die gids sal beskikbaar
gemaak word deur die SAMK in al die amptelike tale en is verkrygbaar by die SAMK.

Kontakbesonderhede van die Suid-Afrikaanse Menseregtekommissie is soos volg:

PAIA Eenheid

Navorsing- en dokumentasieafdeling

Privaatsak 2700 :

HOUGHTON

2041

Telefoon: +27 11 484 8300
Faks: +27 11 484 0582/1360
Webblad: www.sahre.org.za
E-pos: PAIA@sahrc.org.za

KENNISGEWING(S) IN TERME VAN ARTIKEL 52(2) VAN DIE WET (Artikel 51(1)(c)
van die Wet)

Op hierdie stadium is geen kennisgewing(s) gepubliseer nie.

INLIGTING/DOKUMENTE BESKIKBAAR INGEVOLGE ANDER WETGEWING
(Artikel 51(1)(d) van die Wet)

DE JONGH & PIENAAR ROKUREURS hou inligting/dokumente
Ons diens verseker u sukses!
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3
ingevoige die volgende wetgewing  (neem aseblief kennis dat hierdie nie die
volledige lys is nie):-

Insolvensiewet, No. 24 van 1936 (Artikels 134 en 155)

Wet op Pensioenfondse, No. 24 van 1956

Inkomstebelastingwet, No. 58 van 1962 (Artikel 75)

Maatskappyewet, No. 61 van 1973

Die Wet op Kopiereg, No. 98 van 1978

Wet op Prokureurs, No. 53 van 1979

Wet op Streeksdiensterade, No. 109 van 1985

Wet op Belasting op Toegevoegde Waarde, No. 89 van 1991 (Artikel 65)
Wet op Beroepsgesondheid en —veiligheid, No. 85 van 1993

Wet op Vergoeding vir Beroepsbeserigs en —siekts, No. 130 van 1993 (Artikel
97)

Wet op Arbeidsverhoudinge, No. 66 van 1995

Wet op Basiese Diensvoorwaardes, No. 75 van 1997 (Artikel 31)
Employment Equity Act, No. 55 van 1998 (Artikel 26)

Skills Development Act, No. 97 van 1998

Wet op Mediese Skemas, No. 131 van 1998

Skills Development Levies Act, No. 8 van 1999
Werklooshuidsversekeringswet, No. 63 van 2001

Die bogemelde records, insoverre dit van ‘n publieke aard is, is outomaties beskikbaar
sonder dat 'n persoon toegang daartoe hoef te versoek in terme van die Wet en soos
verlang in Artikel 52.

INLIGTING/DOKUMENTE GEHOU DEUR DE JONGH & PIENAAR PROKUREURS IN
TERME VAN DIE WET (Artikel 51(1)(e) van die Wet)

DE JONGH & PIENAAR PROKUREURS hou inligting/dokumente soos hiernaa
aangedui: '

Inligting ten opsigte van die operasionele-, handles- en finansiele belange van DE
JONGH & PIENAAR PROKUREURS.

Kontrakte

Kiiénte databasis (persoonlike inligting van kliénte, handels- en finansiéle inligting,
inligting ten opsigte van voorgenome, bestaande en afgehandelde litigasie, inligting ten
opsigte van ooreenkomste, voorstelle en intellektuele goedere van sodanige kliénte)
Standaard Indiensnemingskontrakte

Verslag ten opsigte van Gelyke Indiensneming

Verslag oor vaardigheidsontwikkeling

DE JONGH & PIENAAR PROKUREURS Personeel verslae

Menslike Hulpbronne (persoonlike inligting van gewese, huidige en voornemende
werknemers en vennote/direkteure).

Lys van handelsmerke en hangende aansoeke

Versekeringspolisse '

Reéls en regulasies met betrekking tot die pensioenfonds

Die DE JONGH & PIENAAR webblad (adres), welke toeganklik is vir enige persoon wat
toegang het tot die internet, bevat 'n profiel van DE JONGH & PIENAAR
PROKUREURS, kntakbesonderhede, dienstegelewer en deskundigheid sowel as
profesisonele werknemers.

Ous diens verseker u sukses!
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8.1
8.2
8.3

8.4

4

Enige en alle infigting/dokumente wat versoek word ten opsigte van die voormelde, sal
slegs beskikbaar gemaak word aan ‘n versoeker onderhewig aan die bepalings van die
Wet. Geen inligting wat deur DE JONGH & PIENAAR PROKUREURS gehou word is
outomaties bekombaar sonder dat ‘n persoon toegang daartoe versoek in terme van en
onderhewig aan die bepalings van die Wet nie.

ANDER INLIGTING (Artikel 51(1)(f) van die Wet)

Die Minister van Justisie en Konstitusionele Ontwikkelinghet tot datum nog nie enige
regulasies in terme van hierdie Artikel gepubliseer nie.

BESKIKBAARHEID VAN DIE HANDLEIDING (Artikel 51(3) van die Wet)

Die handleiding is gratis beskikbaar vir inspeksie by die kantore van DE JONGH &
PIENAAR PROKUREURS;

Afskrifte van die handleiding kan verkry word by die kantore van DE JONGH &
PIENAAR PROKUREURS onderhewig aan betaling van die voargeskrewe fooi;
Toegang kan tot die handleiding bekom word op die webblad van die SAMK
(www.sahrc.org.za) en DE JONGH & PIENAAR PROKUREURS (adres) en sal ook
gepubliseer word in die Staatskoerant.

Die handleiding wat bekombaar is op die webblad van die SAMK en in die
Staatskoerant bevat nie die voorgeskrewe vorms en fooiestruktuur nie. Die vorms
en fooiestruktuur kan verkry word op die webblad van die SAMK
(www.sahrc.org.za) of die Departement van Justisie en Konstitusionele
Ontwikkeling (www.doj.gov.za) (onder “regulations”).

Ons diens verseker u sukses!
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Promotion of Access to Information Act

Manual -
(in accordance with section 51 of the Promotion of Access to Information act, No 2 of 2000

Introduction to Triquetra Financial Services

1. Contaet details [Section 51(1)(a)]

The Head of / Information Officer: CE Schutte

Physical address: 520 Peerboom Street, Doornpoort, Pretoria
Postal address: PO Box 80092, Doornpoort, 0017

Tel number: 012 5471606 Fax number 012 547 4006
Email address  admin@triquetra.co.za

2. The section 10 Guide on how to use the Act [Section 51(1)(b)]

Should you require greater clarity you are referred to the Guide that will be published
by The South African Human Rights Commission by not later than August 2003.

The Guide will be printed in the Government Gazette and be available for inspection
by the public at the offices of the Human Rights Commission. Direct any queries to:
The South African Human Rights Commission, PAIA Unit, Research and
Documentation Department, Private Bag 2700, Houghton. 2041 Tel no. 011 484 8300;
Fax no. 011 484 7146; www.sahrc.org.za

3. Records available in terms of any other legislation [Section 51(1)(d)]

Basic Conditions of Employment Act, No. 97 of 1997
Unemployment Contributions Act, No. 4 of 2002

Unemployment Insurance Act, No. 63 of 2001

Skills Development Act, No. 97 of 1998

Skills Development Levies Act, No. 9 of 1999

Value Added Tax Act, No. 89 of 1991

Short Term Insurance Act, No. 53 of 1998

Financial Advisory and Intermediary Services Act, No. 37 of 2002
Financial Intelegence Centre Act, No. 38 of 2002

4. Access to the records held by Triquetra Financial Services /Sections 51(1)(c) and
S1(1)(e)
i é]ient Financial Needs Analysis, Client Risk Profile; Client Financial
Products and Services Summary [Section 51(1)(c)]

i, Human Resources : [Section 51(1)(e)]
o Employment contracts
e Disciplinary and Grievance Procedure records
¢ Internal correspondence

iii.  The request procedures:
o The requester must use the prescribed form to make the request for
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Fees:

access to a record. This must bé made to the head of Triquetra
Financial Services. This request must be made to the address, fax
number or electronic mail address mentioned above. [s 53(1)].

The requester must provide sufficient detail on the request form to
enable the head of Triquetra Financial Services to identify the record
and the requester. The requester should also indicate which form of
access 1s required. The requester should also indicate if any other
manner is to be used to inform the requester and state the necessary -
particulars to be so informed [s 53(2)(a) and (b) and (c)]

The requester must identify the right that is sought to be exercised or
to be protected and provide an explanation of why the requested record
is required for the exercise or protection of that right [s 53(2)(d)].

If a request is made on behalf of another person, the requester must
then submit proof of the capacity in which the requester is making the
request to the satisfaction of the head of the private body [s 53(2)(#)].

A requester who seeks access to a record containing personal information about that
requester is not required to pay the request fee. Every other requester, who is not a
personal requester, must pay the required request fee:

The head of Triquetra Financial Services will notify the requester (other than
a personal requester) by notice, requiring the requester to pay the prescribed
fee (if any) before further processing the request [s 54(1)]. :

The fee that the requester must pay to the brokerage is R50. The requester may
lodge an application to the court against the tender or payment of the request
fee [s 4(3)(b)].

After the head of the private body has made a decision on the request, the
requester must be notified in the required form.

If the request is granted then a further access fee must be paid for the search,
reproduction, preparation and for any time that has exceeded the prescribed
hours to search and prepare the record for disclosure [s 54(6)).

5. Other information as may be prescribed [Section 51(1)(#)] -

The Minister of Justice and Constitutional Development has not made any regulations in

this regard.

6. Availability of the manual [Section 51(3)]

This manual is available for inspection at the offices of the head of Triquetra Financial
Services free of charge at the above mentioned address; and copies are available with the
SAHRC:; as well as published in the Government Gazette .
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PROKLAND BELEGGINGS (PROPRIETARY)
LIMITED

MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION
OF ACCESS TO INFORMATION ACT

ACT NO. 2 OF 2000 (“the Act”)
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I.

1.1
1.2
1.3
1.4
1.5
1.6
1.7
1.8

2.1

2.2

2.3

24

2.5

CONTACT PARTICULARS OF PRQKLAN]'J. BELEGGINGS (PTY) LTD FOR
PURPOSES OF THE ACT

Full name: Prokland Beleggings (Pty) Ltd

Head of the Company: ID Lessing

Street Address: 361 Veale Street, Brooklyn Pretoria, Gauteng,South-Africa
Postal Address: PO Box 619, Pretoria, Gauteng, 0001

Telephone number: +27 12 427-3700

Fax number: +27 12 427-3777

E-mail address: dlessing@gvmi.co.za

Website: WwWW.gvimi.co.za

THE HUMAN RIGHTS COMMISSION GUIDE ON HOW TO USE THE ACT

The Human Rights Commission is obligated in terms of the Act to compile in each official
language, a guide in order to assist persons to exercise their rights in terms of the Act. The
guide will be available for inspection by the public at the offices of the Human Rights
Commission. Inquiries regarding the guide can be addressed to the Human Rights
Commission, the contact details of which are as follows:

Postal Address: South African Human Rights Commission
Promotion of Access to Information Act Unit
Research and Documentation Department

Private Bag 2700

Houghton

2041
Telephone number: (011) 484-8300
Fax number: (011) 484-7146
Website: www.sahrc.org.za.

E-mail: PAIA@sahre.org.za

RECORDS AUTOMATICALLY AVAILABLE AND IN RESPECT OF WHICH
ACCESS NEED NOT BE REQUESTED IN TERMS OF THE ACT

Currently all records must be requested in terms of the Act.
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Prokland Manual
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4. DESCRIPTION OF RECORDS HELD IN ACCORDANCE WITH ANY OTHER

6.1

6.1.1

6.1.2

6.1.2,
6.1.2.
6.1.2.
6.1.2.

LEGISLATION

Prokland Beleggings (Pty) Ltd holds information/documents in accordance with the
following legislation:

Income Tax Act, 58 of 1962
Value Added Tax Act, 89 of 1991
Companies Act, 61 of 1973
Copyright Act, 98 of 1978

Please take note that the information/documents held in terms of the aforesaid legislation is
not automaticaily available to the public and access to same must accordingly be formally
requested in terms of the Act.

DESCRIPTION OF SUBJECTS ON WHICH PROKLAND BELEGGINGS (PTY)
LTD HOLDS RECORDS AND F RECORDS HELD ON
EA T

Please refer to the Schedule attached hereto as Annexure “A”,

PROCEDURE TO OBTAIN INFORMATION IN TERMS OF THE ACT

The process to obtain information in terms of the Access to Information Act is briefly
described hereunder. Please refer to the Act for a detailed description of the process.

Request is made in terms of the Act by completing the prescribed application
form.

The completed application form together with the prescribed fee must then be
send to the following company official of Prokland Beleggings (Pty) Ltd:

1 Name of Prokland Beleggings (Pty) Ltd official: I D Lessing

2 e-mail address:  dlessing@gvmi.co.za

3 telephone number: +27 12 427 3733

4 fax number: +27 12 472-3777

Your request will then be reviewed by the designated official of Prokland
Beleggings (Pty) Ltd. Please take note that should your application be
successful an amount as specified in the regulations to the Act must be paid in
order to obtain copies of the requested documentation.

It is important to note that access is not automatic — you must identify the right
you are seeking to exercise or protect and explain why the record you request
is required for the exercise or protection of that right, you must follow the
prescribed procedure and Prokland Beleggings (Pty) Ltd must not have a
ground for refusal of the information in terms of the Act. You will be notified
in the manner indicated by you on the request form whether your request has
been approved. -
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ANNEXURE “A”

SCHEDULE OF SUBJECTS ON WHICH PROKLAND BELEGGINGS
(PTY) LTD HOLDS RECORDS AND THE CATEGORIES OF SUCH
RECORDS HELD
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ANNEXURE “A”

SCHEDULE OF SUBJECTS ON WHICH PROKLAND BELEGGINGS (PTY) LTD
HOLDS RECORDS AND THE CATEGORIES OF SUCH RECORDS HELD

SCHEDULE OF SUBJECTS CATEGORIES OF SUCH RECORDS
HELD
Services Sbare Certificates
Finance | Tax Returns
Monthly Management Reports
Company Secretarial Memorandum and Articles of Association and

Certificate to Commence Business
Company Registration Documents
Directors Minutes Book

General Meetings Minutes Book

Registers Required by Companies Act,
including Members Register
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GILDENHUYS VAN DER MERWE CORPORATE
AND LEGAL ADVISERS PROPRIETARY LIMITED

MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION
OF ACCESS TO INFORMATION ACT

ACT NO. 2 OF 2000 (“the Act”)
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I. CONTACT PARTICULARS OF GILDENHUYS VAN DER MERWE C RATE

AND LEGAL ADVISERS LTD FOR OSES OF THE ACT
1.1 Full name: Gildenhuys van der Merwe Corporate and Legal
Advisers (Pty) Ltd
1.2 Head of the Company: ID Lessing
1.3 Street Address: 361 Veale Street, Brooklyn Pretoria, Gauteng,South-Africa
1.4 Postal Address: PO Box 619, Pretoria, Gauteng, 0001
1.5 Telephone number: 427 12 427-3700
1.6 Fax number: +27 12 427-3777
1.7 E-mail address: dlessing@gvmi.co.za
1.8 Website: wWwWw.gvmi.co.za
2. THE HUMAN RIGHTS COMMISSION GUIDE ON HOW TO USE THE ACT

The Human Rights Commission is obligated in terms of the Act to compile in each official
language, a guide in order to assist persons to exercise their rights in terms of the Act. The
guide will be available for inspection by the public at the offices of the Human Rights
Commission. Inquiries regarding the guide can be addressed to the Human Rights
Commission, the contact details of which are as follows:

2.1 Postal Address: South African Human Rights Commission
Promotion of Access to Information Act Unit
Research and Documentation Department

Private Bag 2700
Houghton
2041
2.2 Telephone number: (011) 484-8300
23 Fax number: (011) 484-7146
24 Website: www.sahrc.org.za.
2.5 E-mail: PAIA@sahrc.org.za
3. RECORDS AUTOMATICALLY AVAILABLE AND IN RESPECT OF WHICH
ACCESS NEED NOT BE REQUESTED IN TERMS OF THE ACT

Currently all records must be requested in terms of the Act.
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4.  DESCRIPTION OF RECORDS HELD IN ACCORDANCE WITH ANY OTHER
LEGISLATION
Gildenhuys van der Merwe Corporate and Legal Advisers (Pty) Ltd holds
information/documents in accordance with the following legislation:

Insolvency Act, 24 of 1936

Income Tax Act, 58 of 1962

Value Added Tax Act, 89 of 1991

Companies Act, 61 of 1973

Trade Marks Act, 194 of 1993

Administration of Estates Act, 66 of 1965

Trust Property Control Act, 57 of 1988

Copyright Act, 98 of 1978

Please take note that the information/documents held in terms of the aforesaid legislation is
not automatically available to the public and access to same must accordingly be formally
requested in terms of the Act.

5. DESCRIPTION OF SUBJECTS ON WHICH GILDENHUYS VAN DER MERWE
CORPORATE AND LEGAL ADVISERS (PTY) LTD HOLDS RECORDS AND THE
CATEGORIES OF RECORDS HELD ON EACH SUBJECT
Please refer to the Schedule attached hereto as Annexure “A”.

6. PROCEDURE TO OBTAIN INFORMATION IN TERMS OF THE ACT

6.1 The process to obtain information in terms of the Access to Information Act is briefly

described hereunder. Please refer to the Act for a detailed description of the process.

6.1.1 Request is made in terms of the Act by completing the prescribed application
form.

6.1.2 The completed application form together with the prescribed fee must then be
send to the following company official of Gildenhuys van der Merwe Corporate
and Legal Advisers (Pty) Ltd:

6.1.2.1 Name of Gildenhuys van der Merwe Corporate and Legal Advisers (Pty)

Ltd official: I D Lessing
6.1.2.2 e-mail address: dlessing@gvmi.co.za
6.1.2.3 telephone number: +27 12 427 3733

6.1.2.4 fax number: +27 12 472-3777
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6.1.3

6.1.4

i

Your request will then be reviewed by the designated official of Gildenhuys
van der Merwe Corporate and Legal Advisers (Pty) Ltd. Please take note that
should your application be successful an amount as specified in the regulations
to the Act must be paid in order to obtain copies of the requested
documentation.

It is important to note that access is not automatic — you must identify the right
you are seeking to exercise or protect and explain why the record you request
is required for the exercise or protection of that right, you must follow the
prescribed procedure and Gildenhuys van der Merwe Corporate and Legal
Advisers (Pty) Ltd must not have a ground for refusal of the information in
terms of the Act. You will be notified in the manner indicated by you on the
request form whether your request has been approved.
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ANNEXURE “A”

SCHEDULE OF SUBJECTS ON WHICH GILDENHUYS VAN DER
MERWE CORPORATE AND LEGAL ADVISERS (PTY) LTD HOLDS
RECORDS AND THE CATEGORIES OF SUCH RECORDS HELD



148

No. 24661 GOVERNMENT GAZETTE, 28 FEBRUARY 2003

ANNEXURE “A”

SCHEDULE OF SUBJECTS ON WHICH GILDENHUYS VAN DER MERWE
CORPORATE AND LEGAL ADVISERS (PTY) LTD HOLDS RECORDS AND THE
CATEGORIES OF SUCH RECORDS HELD

SCHEDULE OF SUBJECTS

CATEGORIES OF SUCH RECORDS
HELD

Services

Client Files consisting of correspondence,
records of clients and Company and Master

searchs

Finance

Business Bank Account Statements
Bank Reconciliations
Debtor Records

Creditor Records

Facilities and Maintenance

Inventory of Assets
Lease Agreements of Leased Premises

Maintenance Agreements

Company Secretarial

Memorandum and Articles of Association and
Certificate to Commence Business

Company Registration Documents
Directors Minutes Book

General Meetings Minutes Book

Registers Required by Companies Act,

Administration and Client Services

including Members Register

Client Database

Service Provider Database
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GILDENHUYS VAN DER MERWE
INCORPORATED

'MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION
OF ACCESS TO INFORMATION ACT

ACT NO. 2 OF 2000 (“the Act”)
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1. CONTACT PARTICULARS OF GILDENHUYS VAN DER MERWE
IN TED FOR PURPOSE

1.1 Full name: Gildenhuys van der Merwe Incorporated

1.2 Head of the Company: ID Lessing

1.3 Street Address: 361 Veale Street, Brooklyn Pretoria, Gauteng,South-Africa
14 Postal Address: PO Box 619, Pretoria, Gauteng, 0001

1.5 Telephone number: +27 12 427-3700

1.6 Fax number: +27 12 427-3777
1.7 E-mail address: dlessing@gvmi.co.za
.8 Website: ' WWW.gvmi.co.za

2. THE HUMAN RIGHTS COMMISSION GUIDE ON HOW TO USE THE ACT

The Human Rights Commission is obligated in terms of the Act to compile in each official
language, a guide in order to assist persons to exercise their rights in terms of the Act. The
guide will be available for inspection by the public at the offices of the Human Rights
Commission. Inquiries regarding the guide can be addressed to the Human Rights
Commission, the contact details of which are as follows:

2.1 Postal Address: South African Human Rights Commission
Promotion of Access to Information Act Unit
Research and Documentation Department

Private Bag 2700

Houghton

2041
2.2 Telephone number: (011) 484-8300
23 Fax number: (011) 484-7146
2.4 Website: www.sahrc.org.za.

2.5 E-mail: PAIA@sahrc.org.za
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3. RECORDS AUTOMATICALLY AVAILABLE AND IN RESPECT OF WHICH

ACCESS NEED NOT BE REQUESTED IN TERMS OF THE ACT

Currently all records must be requested in terms of the Act.

4. DESCRIPTION OF RECORDS HELD IN ACCORDANCE WITH ANY OTHER

LEGISLATION

Gildenhuys van der Merwe Incorporated keeps mformatlonidocuments in accordance with
the following legislation:

Attorneys Act, 53 of 1979

Employment Equity Act, 55 of 1998

Pension Funds Act, 24 of 1956

Prevention of Organised Crime Act, 121 of 1998
Skills Development Act, 97 of 1998

Financial Intelligence Centre Act, 38 of 2001
Insolvency Act, 24 of 1936

Inspection of Financial Institutions Act, 80 of 1998
Income Tax Act, 58 of 1962

Labour Relations Act, 66 of 1995

Value Added Tax Act, 89 of 1991

Basic Conditions of Employment Act, 75 of 1997
Unemployment Insurance Act, 63 of 2001
Companies Act, 61 of 1973

Trade Marks Act, 194 of 1993

Compensation for Occupational Injuries and Diseases Act, 130 of 1993
Administration of Estates Act, 66 of 1965

Trust Property Control Act, 57 of 1988

Transfer Duty Act, 40 of 1949

Skills Development Levies Act, 9 of 1999
Matrimonial Properties Act, 88 of 1984
Copyright Act, 98 of 1978

Occupational Health & Safety Act, 85 of 1993
Unemployment Contributions Act, 4 of 2001
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Please take note that the information/documents held in terms of the aforesaid legislation is
not automatically available to the public and access to same must accordingly be formally
requested in terms of the Act,

5. DESCRIPTION OF SUBJECTS ON WHICH GILDENHUYS VAN DER MERWE

INCORPORATED HOLDS RECORDS AND THE CATEGORIES OF RECORDS
ON EACH S

Please refer to the Schedule attached hereto as Annexure “A”,

6. P URE TO OBTAIN INF TERMS OF THE ACT
6.1 The process to obtain information in terms of the Access to Information Act is briefly
described hereunder. Please refer to the Act for a detailed description of the process.
6.1.1 Request is made in terms of the Act by completing the prescribed application
form.
6.1.2 The completed application form together with the prescribed fee must then be
send to the following company official of Gildenhuys van der Merwe
Incorporated:
6.1.2.1 Name of Gildenhuys van der Merwe Incorporated official: 1 D Lessing
6.1.2.2 e-mail address: dlessing@gvmi.co.za
6.1.2.3 telephone number: +27 12 427 3733
6.1.24 fax number: 427 12 472-3777
6.1.3 Your request will then be reviewed by the designated official of Gildenhuys
van der Merwe Incorporated. Please take note that should your application be
successful an amount as specified in the regulations to the Act must be paid in
order to obtain copies of the requested documentation.
6.14 It is important to note that access is not automatic — you must identify the right

you are seeking to exercise or protect and explain why the record you request
is required for the exercise or protection of that right, you must follow the
prescribed procedure and Gildenhuys van der Merwe Incorporated must not
have a ground for refusal of the information in terms of the Act. You will be
notified in the manner indicated by you on the request form whether your
request has been approved.
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ANNEXURE “A”

SCHEDULE OF SUBJECTS ON WHICH GILDENHUYS VAN DER
MERWE INCORPORATED HOLD RECORDS AND THE CATEGORIES
OF SUCH RECORDS HELD



154 No. 24661 GOVERNMENT GAZETTE, 28 FEBRUARY 2003

ANNEXURE “A”

SCHEDULE OF SUBJECTS ON WHICH GILDENHUYS VAN DER MERWE
INCORPORATED HOLD RECORDS AND THE CATEGORIES OF SUCH RECORDS
HELD

SCHEDULE OF SUBJECTS CATEGORIES OF SUCH RECORDS
' HELD

Legal : Client Files consisting of correspondence,
records of clients and documents prepared on |
behalf of clients

Database of Pleadings, Legal Opinions and
Draft Agreements

Finance Trust Bank Account Statements
Business Bank Account Statements

Records regarding Personnel
Management Records

Financing Agreements

Tax Returns

Bank Reconciliations

Audited Annual Financial Statements
Monthly Management Account
Debtor Records

Creditor Records

Financial Lease Agreements

Installment Sale Agreements

Software Licenses and Register of Software

i d Intelle
Information Technology (IT) and Intellectual Licenses

Property




STAATSKOERANT, 28 FEBRUARIE 2003 No. 24661

155

CANCA INCORPORATED

ATTORNEYS

MAUNUAL PREPARED IN ACCORDANCE WITH SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT,

NO. 2 OF 2000
INDEX PAGE
1. Introduction 1
2. Contact Details 2
3. Guide in terms of Section 10 of the Act 2
4, Notice(s) in terms of Section 52 (2) of the Act 3
5. | Information / documentation available in accordance with the other legislation 3
6. Documents / information held by CANCA Incorporated in terms of the Act 3
7. Other Information 3.
8. Availability of the Manual 3
1. INTRODUCTION

The aim of the manual is to assist potential requestors as to the procedure to be followed when
requesting access to information/ documents from CANCA Incorporated as contemplated in
terms of the Act.

The manual may be amended from time to time and as soon as any amendments have been
finalised, the latest version of the manual will be made public.

Any requestor is advised to contact Mr. Canca should he / she require any assistance in respect
of the utilization of this manual and / or the requesting of informatron / documentation from
CANCA iIncorporated.

The following words will bear the following meaning in this manual:-

“the Act” shall mean the Promotion of Access to Information Act, No. 2 of 2000,
together with all relevant regulations published;

“the / this manual” shall mean this manual together with all annexures thereto as available
at the offices of CANCA Incorporated from time to time;

“*CANCA Incorporated” shall mean CANCA Incorporated, registration number
96/006459/21, structured as an incorporated company
which renders legal services including legal advice and legal
representation to individual clients and busmesses !
organisations;

“SAHRC" shall mean the South African Human Rights Commission
“Information Officer®  The senior partner of CANCA Incorporated who has been appointed as

the Information Officer of CANCA Incorporated, to which requests for
information in terms of the Act, should be addressed.

1
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2. CONTACT DETAILS

Name of Body ' : CANCA INCORPORATED

Partner and appointed Information Officer ' MR M. P. CANCA

Address : GROUND FLOOR
CORPORATE PLACE
23 FREDMAN DRIVE
SANDTON
21986

Postal Address ' : Docex 49
Sandton

Telephone H +2711 324 1300

Fax t +2711 324 1314

E-mail ' : cancajhb@canca.co.za

3. GUIDE IN TERMS OF SECTION 10 OF THE ACT (Section 51(1)(b) of the Act)

In terms of Section 10 of the Act, a guide will be compiled by the South African Human Rights
Commission containing such information as may be required by a person who wishes to exercise
any right contemplated in the Act. The guide will be made avaitable in all official languages by
the SAHRC and is obtainable from the SAHRC.

Contact details of the South African Human Rights Commission are as follows:

PAIA Unit

The Research and Documentation Department

Private Bag 2700

HOUGHTON

2041

Telephone ! +2711 484 8300

Fax : +2711 484 0582 / 1360
Website : : www.sahrc.org.za
E-mail H PAIA@sahrc.org.za

4, NOTICE(S) IN TERMS OF SECTION 52(2) OF THE ACT (Section 51(1)(c) of the Act)

At this stage no notice(s) has / have been published.

5.  INFORMATION / DOCUMENTS AVAILABLE IN ACCORDANCE WITH OTHER LEGISLATION
(Section 51 (1)(d) of the Act)

CANCA Incorporated keeps information / documents in accordance with the following legislation
(please note that this is not an exhaustive list):- - :

- Insolvency Act, No. 24 of 1936 (Sections 134 and 155)
- Income Tax Act, No 58 of 1962 (Section75)

- Companies Act, No. 61 of 1973

- Attorneys Act, No. 53 of 1979
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- Regional Services Councils Act, No. 109 of 1985

- Value Added Tax Act, No. 89 of 1991 (Section 65)

- Qccupational Health and Safety, No. 85 of 1993

- Compensation for Occupational Injuries and Dlseases Act, No 130 of 1993 (Section 97)
- Labour Relations Act, No. 66 of 1995

- Basic Conditions of Employment Act, No. 75 of 1997 (Section 31)

- Employment Equity Act, No. 55 of 1998 (Section26)

- Skills Development Act, No. 97 of 1998

- Skills Development Levies Act, No. 9 of 1999

- Unemployment Insurance Act, No. 63 of 2001

The above records, in so far as it being of a public nature are available automatically without a
person having to request access thereto in terms of the Act, as envisaged in Section 52.

DOCUMENTS / INFORMATION HELD BY CANCA INCORPORATED. IN TERMS OF THE ACT
(Section 51(1)(e) of the Act)

CANCA Incorporated holds the information / documents listed herein below:

- Details relating to the operational, commercial and financial interests of CANCA
Incorporated

- Commercial contracts

- Client data base (personal information of clients, commercial and financial information,
information on contemplated, existing and past litigation, information on agreements,
proposals and intellectual property of such clients)

- Standard Employment Contracts

- Employment Equity report

- Skills Development report

- CANCA Incorporated personnel Report

- Human Resources (personal information of past, present and prospective employees and
partners / directors)

It is recorded that any and all documents / information requested pertaining to the aforesaid shall
only be made available to a requestor subject to the provisions of the Act. None of the
information held by CANCA Incorporated is automatically available without a person having to
request access in terms of and subject to the provisions of the Act.

A request for information should be in the prescribed form, addressed to the Information Officer
and submitted against payment of the prescribed fee.

OTHER INFORMATION (Section 51 (1){f) of the Act)

The Minister of Justice and Constitutional Development has to date not published any regulations
in terms of this Section.

AVAILABILITY OF THE MANUAL (Section 51(3) of the Act)

8.1 This manual is available for inspection at the 6fﬁces of CANCA Incorporated, free of

charge.

8.2 Copies of the manual may be obtained, subject to the prescribed fees, at the offices of
CANCA Incorporated

8.3 The manual can also be accessed on the website of the SAHRC (www.sahrc.co.za) and

will be published in the Government Gazette.

8.4 It should be noted that the manual accessible on the website of the SAHRC and in the
Government Gazette, does not include the request forms or fee structure. The request
forms and fee structure can be obtained on the SAHRC website (www.sahrc.co.za) or the
website of the Department of Justice and Constitutional Development (www.doj.gov.za)
(under “regulations”)
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HANDLEIDING IN TERME VAN DIE WET OP DIE BEVORDERING VAN TOEGANG TOT INLIGTING, 2000

VAN STADEN, VORSTER & NYSSCHEN PROKUREURS

HANDLEIDING SAAMGESTEL OOREENKOMBTIG DIE BEPALINGS VAN ARTIKEL 51 VAN DIE WET OF DIE

:

ARN ONAGNST

3‘

BEVORDERING VAN TOEGANG TOT INLIGTING NO. 2 VAN 2000

inleiding
Kontakbesonderhede

Riglyne in terme van Artike! 1C van die Wet
Kennisgewing(s) in terme van Artikel 52(2) van die Wet

Inligting / dokumente beskikbaar ingevolge ander Welgewi

inligting / dokumente gehou deur VAN STADEN VQ & NYSSCHEN in
terme van die Wet

Anddinﬁgﬁlq

Beskikbaarheid van die Handleiding _
INLEIDING

Die doel van dle handieiding is om bystand te veriesn aan voomemende versoekers ten opsigte van die prossdure
wat gevolg most word wanneer toegang tot inligting / dokumente van VAN STADEN, VORSTER & NYSBECHEN
versoek word in terme van die Waet.
Die handieiding kan van tyd tot tyd gewysig word en sodra wysigings gefinaliseer Is, sal die opgedateerde ultgawe
van die ha beskikbaar word. _
n Versoeker kan Mnr J M Nysschen kontak indien hy / sy bystand veriang met betrekking tot die gebruik van hierdie
handleiding en/of die rig van 'n versoek tot inligting / dokumente van VAN S8TADEN, VORSTER & NYSSCHEN.
Woorde gebruik in die handlelding se betekenis is soos voig:

NN NNMNaAaa

"die Wet" beteken die Wet op die Bevordering van Toegang tot infigting, No. 2 van 2000,
sowel as alfe relavante regulasies gepubliseer in terne daarvan;

"die handleiding" * beteken hierdle handieiding tasame met alle aanhengesls daartos, welke van
m%mmmiswmmmvm STADEN, VORSTER &

"VAN STADEN VORSTER & NYSSCHEN" beteken VAN STADEN VORSTER & NYSS8CHEN Prokureurs,
gestruktureer 88 ‘'n vennootskap en welke firma regsadvies gee asook
regsverteenwoordiging aan individuels lignte en besighede / organisasies;

"SAMK" betoken die Suid-Afrikaanse Menseragte-kommissie,

"Inligtingsheampte” dis senjor vennoot van VAN STADEN, VORSTER & NYSSCHEN Is a
as die Infigtingsbeampte van VAN STADEN, VORSTER & NYSSCHEN, aan
wie versooke vir inligting in terme van die Wet, gerig moet word,

KONTAKBESONDERHEDE (Artikel 51(1)a) van die Wet)
VAN ST.

Naam van liggasm: ADEN VORSTER & NYSSCHEN PROKUREURS
Vennoot en inligtingsbeampte: MNR J M NYSSCHEN
Adres; . Kamer 11095, West End Gebou, Leaskstraat §1, KLERKSDORP
Qok kantore te Vanesta Gebou, Hartbeesfontsinwag, STILFONTEIN
Posadres: Posbus 101, KLERKSDORP, 2570
en Posbus 282, STILFONTEIN, 2550
Telefoon; {018) 482 §781
(018) 484 4314 (Stifontein)
Faks; (018) 462 9590

{018) 484 4365 (Stilfantein)
E-pus: peritli@icon.ca.za

. - xom (Stilfortein)
GIDS IN TERME VAN ARTIKEL 10 VAN DIE WET §1{1)(b) van die Wet)
In terme van die bepalings van Adikel 10 van die Wet sal 'n gids deur die Suid-Afikaanse Menseregtekommiasie
saamgestel word met inligting wat vertang mag word deur 'n parsoon wat 'n reg wil uitoefen soos begog in die Wet.
Die gids sal beskibaar gemaak word deur die SAMK in &l die amptelike tale en is verkrygbaar by die SAMK,
Kontakbesonderhede van die Suld-Afrikaanse Menseregtekommissie is soos voig:

PAIA Eenheid

Navorsing- en dokumentasie Afdeling

Privaateak 2700

HOUGHTON

2041

Telefoon; +27 11 484 8300
Faks: +27 11 484 0582/13680
Webbled: ey sahro, org.2a

E-pos: . PAA@sshreorazs



STAATSKOERANT, 28 FEBRUARIE 2003 No. 24661

KENNISGEWING(S) IN TERME VAN ARTIKEL 52(2) VAN DIE WET (Artike! 51(1)(c) van die Wet)

Op hierdie stadium Is gesn kennisgewing(s) gepubiiseer nie.

INLIGTING / DOKUMENTE BESKIKBAAR INGEVOLGE ANDER WETGEWING (Artike! 51(1)(d) van die Wet)

VAN STADEN, VORSTER & NYSSCHEN hou infigting / dokumente ingevoige die volgende Wetgewing (neem

assehiief kennie dat hierdie nle 'n voiledige lys is nie):

Insolvensiewst, No. 24 van 1936 (Artikels 134 en 155)

Wet op Pensicenfondse, No. 24 van 1956

inkomstebelastingwet, No. 58 van 1862 (Artikel 76)

Maatskappywet, No. 81 van 1873

Die Wet op Kopiereg, No, 88 van 1978

Wet op Prokureurs, No. 53 van 1978

Wet op Stresksdiensterade, No. 108 van 1985

Wet op Belasting op Toegevoegde Waarde, No. 89 van 1991 (Artikal 65)

Wet op Beroepsgesondheid en -veiligheid, No. 85 van 1993

Wet op Vergoeding vir Beroepsbeserings en -siektes, No. 130 van 1983 (Artikel 97)

Wet op Arbeidsverhoudinge, No. 88 van 1986

Wet op Basiesa Diensvoorwaardes, No. 76 van 1987 (Artikel 31)

Employment Equity Act, No, 55 van 1888 (Artikel 26)

8kills Development Act, No. 87 van 1898

Wet op Mediese Skemas, No. 131 van 1998

Skills Development Levies Act, No. 9 van 1988

Werkioosheidsversekeringswet, No, 83 van 2001

Die bogemelde rekords, insoverre dit van 'n publieke aard is, is outomaties beskikbaar sonder dat 'n persoon

toegang daartos hoef te versoak in terme van die Wet en soos verlang in Artike| 52,

INLIGTING / DOKUMENTE GEHOU DEUR VAN STADEN, VORSTER & NYSSCHEN IN TERME VAN DIE WET

{Artike] 51(1)(e) van die Wet)

VAN STADEN VORSTER & NYSSCHEN hou infigting / dokumente soos hisma aangedut;
lnllgting ten opsigte van die operasionele-, handels- en finansiale belange van VAN STADEN, VORSTER &
NYSSCHEN

- Kontrakte

- Klisnte databasis (parsoonlike inligting ven kilante, handels- en finansigle inligting, infigting ten opsigte van
voorgenoms, bestaande sn afgehandelde litigale. inligting ten opsigte van coreenkomste, voorstefle en
intellektusle yoedere van wdanige kiiénte)

- Standaard Indlensnemings

- Vemtagtmupalgtavauﬁdymmdmmﬂngwmmmepmhg

- Verslag oor vaardigheidsontwikkeling indien van toepassing

O L T T T T T T S T T S S

VAN STADEN, VORSTER & NYSSCHEN Persones! Verslae
Menslike Hulpbronne (persoonlike inligting van gewese, huidige en voornemende werknemers en vennote /
direkteurs)

- Lys van handelsmerke en hangende aansoeke indien van toepassing

VerseKkeringspolisse
Relummummbwdddnghtdemmbnds(nhvmmasm}

Enlgeensne 1 dokumente wat versoek word ten opsigte van die voormelde, sal slegs beskikbaar gemaak
word aan 'n onderhewig aan die bepalings van dis Wet Geen Inligting wat deur VAN STADEN,
VORSTER & NYSSCHEN gehou word i outomaties bekombaar sonder dat 'n persoon toegang daartoe versoek in
terme van en onderhewig aan die bepalings van die Wet nie.

'n Versoek om inligting moet in die voorgeskrewe vorm wees, gmgmﬁelnigﬁngsbmphentom betaling van

die voorgeskrewa geide,

ANDER INLIGTING (Artikels S1(1KT) van die Wet)
mammbyﬁ:nammmnmmommmmnemtdmmmmmmwesmmmhm
Artikel gepubliseer nie,

BESKIKBAARHEID VAN DIE HANDLEIDING {Artlkel 51(3) van die Wet)

8.1 Die handleiding is gretis beskikbaar vir inspeksie by dle kantore van VAN STADEN, VORSTER &

NYSSCHEN:
82 Afskrifte van die handieiding kan verkry word by die kantora van VAN STADEN, VORSTER & NYSSCHEN,
onderhewig aan betaling van die voorgeskrewe fool;

8.3 Toegang kan tot die handielding bekom word op die webblad van die SAMK (www.sabrc.org.za) en sal ook
gepubliseer word in die Staatskoerant;

84 Die handleiding wat bekombaar is op die webblad van SAMK en in die Staatskoerant bevat nie die
voorgeskrewe vorms en fooiestrulktuur nle. Die vorms en fooiestruktuur kan verkry word op die webblad van
die SAMK (www.sghrcora.za) of die Departement van Justisie en Konsfitusionele Ontwikkefing

(wwyw.doj.gov.2a) (onder "regulations”).
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BUYS
PROKUREURS
HANDLEIDING SAAMGESTEL OOREENKOMSTIG DIE BEPALINGS VAN ARTIKEL 51 VAN OlEWEr OPF DIE BEVORDERING VAN TOEGANG TOT INLIGTING,
NO. 2 VAN 2000
Handleiding
Kontakbesonderhede

- nwmnﬁwweg

Riglyn in terme van Arlikel 10 van die Wet
Kennisgewing(s) in terme van Artikel 52 (2) van die Wet
Infigting/dokumente beskikbaar ingevolge ander welgewing
Infigting/dokumente gehou deur ABC in terme van die Wet
Ander infigting

Beslkikbaarheid van die Handleiding

INLEIDING
Die doel van die handleiding is om bystand le verleen aan voomemende versoekers ten opsigle van die prosedure wat gevolg moet word wanneer togang

tot inligling/dokumente van BUYS Prokureurs versoek word in terme van die Wet.

DlemmimnvmtydloﬂydmmmmMmmwmﬂmhmeManmwmmmma

hwmmummmmeuvsmmmymmmmmmmaemmmmumemaemvm n
versoek tot infigting/dokumente van BUYS PROKUREURS.

-n-sa*-.-b-;-n%

Woorde gebruik in die handleiding se betelenis is s00s volg:-
*Die Wel" beteken die Wet op die Bevordering van Toegang tot Infigting, No.2 van 2000, sowe! as alle refevante regulasies gepubliseer in terme

daarvan;
*Die Handleiding”  beteken hierdie handlekiing tesame met alle aanhangsels daarote, welke van fyd fot tyd beskikbaar is by die kantore van BUYS

PROKUREURS;
*Buys Prokureurs®  beleken BUYS PROKUREURS, gestrulkdureer as ‘'n EENMANSAAK en welke gfirma regsadves gee asook regsverleenwoordiging aan

individuele kiiente en besighede / organisasies;
“SAMK” beteken die Suid-Afiikaanse Menseregiekommissie.
“Infiglingsbeampte” MARIUS BUYS van BUYS PROKUREURS Is aangewys ae die Infigtingsbeampte van BUYS PROKUREURS aan wie versoel®@ vir
‘infigting in terme van die Wet, getig moet word.

KONTAKBESONDERHEDE (lel 51(1Na) van die Wet)

Naam van liggaam : BUYS PROKUREURS

Inligtingsbeampte : MNR MARIUS BUYS

Adres : THE VILLAGEWEG 417A, MENLO PARK, PRETORIA
Posadres : POSBUS 71648, DIE WILGERS, 0041

Telefoon : 012 - 361 5171

Faks H 012 - 361 1332

GIDS IN TERME VAN ARTIKEL 10 VAN DIE WET (Artikel 54(1)(b) van die Wet)
interme van die bepalings van Artikel 10 van die Wet sal 'n gide deur die Suid-Afrikaanse Menseregtekommissie aangestel word met infigling wat vertang
mag word deur ‘n persoon wat |l'nuaq'.|\m|ulloefel'lm:ml:ecat;airuﬁsWtal~ Die gids sal beskikbaar gemaak word deur die SAMK In al die amplelike tale en

is verktygbaar by die SAMK.
Kontakbesonderhede van die Suld-Alrikaanse Menseregtekommissie is 0os volg :
PAIA EENHEID TELEFOON : +27 11 484 8300
NAVORSING- EN DOKUMENTASIEAFDELING FAKS : +27 11 484 0582/1360
PRIVAATSAK 2700 ’ WEBBLAD : www.salvc.om.za
HOUGHTON EPOS: PAIA@sahre.om.za
2041

KENNISGEWING(S) IN TERME VAN ARTIKEL 52(2) VAN DIE WET (Artikel 51(1)(c) van die Wet)
Op hierdie stadium is geen kennisgewings gepubliseer nie.

INLIGTING/DOKUMENTE BESKIKBAAR INGEVOLGE ANDER WETGEWING (Artikel 51(1}{d) van die Wet)
Op hierdie stadium is geen inigting/dokumente gehou kragtens wetgewing nie.

INLIGTING/DOKUMENTE GEHOU DEUR BUYS PROKUREURS IIITMII'M DIE WET (Artikel 51 (1)(e) van dis Wet)

BUYS PROKUREURS hou inligling/dokumente soos hierna sangedul ;
1. meemdlemm mmmmmmmm

: MMWMMWmmHMMmHMMMMMWmmMm
mmmmmmmmmmmm voorstelle en intellekluele goedere van sodanige kiente)

standaard indlenemingsiontralde
wmmwmmmmmmmmamwmmmmmhmmmm
die bepalings van die Wet. Geen inligting wat deur BUYS PROKUREURS gehou word is outomaties belcombaar sonder dat 'n peraoon loegang daartoe
versoek in terme van en onderhewig aan die bepalings van die Wet nie.
'n Versoek om infigting moet in die voorgeskiewe vorm wees, gerig aan die Infigtingsbeampte en teen belaling van die voorgeslaewe gelde.

ANDER INLIGTING (Artikel S1{1)f) van die Wet)
I:leﬁlhblermmehmmlmwumemwmmmMMmenh

BESKIKXBAARMEID VAN DIE HANDLEIDING (Artike! 51(3) van die Wet)
86 MWn&mmmWMWJQMMWMUR&MMMBMNnﬂ

fool;

a7 Toegang ken fot die handleiding bekam word op die webblad van die SAMK (www.sahro.om.za), en BUYS PROKUREURS, en sal ook
pepubliseer word in die Staatskoerant;

88 Die handlelding wat bekombaar is op die webblad van die SAMK en in die Steatekoerant bevat nle die voorgeskrewe vorms en foolesirukduw

nie. Die vorms en foolestruktuur kan verkry word deur op die webblad van die 8AMK of die Departement van Justisle in Konstiuslonels
Ontwikkeling (www.dol.gov.za} (onder “regulations”).
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IDION TECHNOLOGY HOLDINGS

LIMITED

(Registration number: 1998/013846/06)
and various of its subsidiaries

("IDION")

MANUAL PREPARED IN ACCORDANCE WITH SECTION 51 OF
THE PROMOTION OF ACCESS TO INFORMATION ACT, ACT NO.

g
s

©EN O Ok

2 OF 2000 ("THE ACT")
Introduction
Contact details
Guide in terms of section 10 of the Act
Notice(s) in terms of section 52(2) of the Act
Information / documents available in accordance with
other legislation
Documents / information held by Idion in terms of
the Act
Other information
Availability of the manual
List of subsidiaries of Idion

INTRODUCTION

w WMNN =

A hWW

The manual is to assist potential requestors as to the procedure to be followed when
requesting access to information / documents from IDION as contemplated in terms of

the Act.

The manual may be amended from time to time and as soon as any amendments have

been finalised the latest version of the manual will be made public.

Any requestor is advised to contact Jacobus Johannes De Wet Viok should he / she
require any assistance in respect of the utilisation of this manual and/or the requesting of

documents / information from Idion.

The following words will bear the following meaning in this manual :-
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"the Act"
"the/this manual®
"Idion"

"SAHRC"

shall mean the Promotion of Access to Information Act,
No. 2 of 2000, together with all relevant regulations
published;

shall mean this manual together with all annexures
thereto as available at the offices of Idion from time to
time;

.shall mean Idion Technology Holdings Limited, and

various of its subsidiaries as set out in part 9, page 4
and further of this manual;

shall mean the South African Human Rights
Commission.

2. CONTACT DETAILS (Section 51(1)(a) of the Act)

Name of body: Idion Technology Holdings Limited
Group Chief Executive Officer: Nicolaas Viok
The appointed information
officer: Jacobus Johannes De Wet Viok
Address: Idion House
11 Naivasha Road, Sunninghill
Gauteng
Postal address: P.O. Box 1668
Sunninghill
2157

Telephone:
Fax:
E-mail:

+27 11 517 1500
+27 11 807 1096
dviok@ldion.com

3. GUIDE IN TERMS OF SECTION 10 OF THE ACT (Section 51(1)(b) of the Act)

In terms of section 10 of the Act a guide will be compiled by the SAHRC containing such
information as may be required by a person who wishes to exercise any right
contemplated in the Act. The guide will be made available by the SAHRC by no later

than August 2003.

Contact details of the South African Human Rights Commission:

PAIA Unit )
The Research and Documentation Department
Private Bag 2700

HOUGHTON

2041

Telephone: +27 11 484 8300

Fax: : +27 11 484 0582

Website: WWW.S org.za

E-mail: PAl .0rg.za
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NOTICE(S) IN TERMS OF SECTION 52(2) OF THE ACT (Section 51(1)(c) of the Act)

At this stage no notice(s) has / have been published by the Minister of Justice and
Constitutional Development,

INFORMATION / DOCUMENTS AVAILABLE IN ACCORDANCE WITH OTHER
LEGISLATION (Section 51(1)(d) of the Act)

Idion keeps information / documents in accordance with the following legislation (please
note that this is not an exhaustive list) :-

Companies Act, Act No. 61 of 1973

Income Tax Act, Act No. 58 of 1962 (Section 75)

Value-Added Tax Act, Act No. 89 of 1991 (Section 65)

Unemployment Insurance Act, Act No. 30 of 1966 (Section 32)

Basic Conditions of Employment Act, Act No. 75 of 1997 (Section 31)
Compensation for Occupational Injuries and Diseases Act, Act No. 130 of 1993
(Section 97)

Insolvency Act, Act No. 24 of 1936 (Sections 134)

. Occupational Health and Safety Act, Act No. 85 of 1993

DOCUMENTS / INFORMATION HELD BY IDION IN TERMS OF THE ACT (Section
51(1)(e) of the Act)

Documents

The documents / information listed hereinbelow pertain to the day-to-day management of
the business of Idion :-

Standard Employment Contracts

Human Resources Policies and Procedures

Insurance Policies

Rules and reguiations relating to Pension and Provident funds

Documentation with regard to share option schemes

. Other commercial contracts

it is recorded that any and all documents / mformat:on requested pertaining to the
aforesaid shall always only be made available to a requestor subject to the provisions of
the Act.

e & & @ @

OTHER INFORMATION (Section 51(1)(f) of the Act)

The Minister of Justice and Constitutional Development has to date not published any
regulations in terms of this section,
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8.  AVAILABILITY OF THE MANUAL (Section 51(3) of the Act)

8.1 This manual is available for inspection at the offices of IDION, free of charge.

8.2 Copies of the manual may be obtained, subject to the prescribed fees, at the
offices of IDION.

8.3 The manual can also be accessed on the websites of the SAHRC
(www.sahrc.org.za) and will be published in the Government Gazette.

However, it should be noted that the manual accessible on the website of
SAHRC and in the Government Gazeite, does not include the request forms or
fee structure. The request forms and fee structure can be obtained on the
SAHRC website (www.sahrc.org.za) or the website of the Department of Justice
and Constitutional Development (www.doj.gov.za) (under "regulations").

9. VARIOUS SUBSIDIARIES OF IDION

Name Number
= TST Group (Pty) Limited 1996/015540/07
= Idion Software (Pty) Limited 1996/007009/07
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DELTA SOUTH AFRICA INVESTMENTS
(PROPRIETARY) LIMITED

A Guide to

ACCESSING OUR
INFORMATION

Our Manual in terms of Section 51 of the
Promotion of Access to Information Act
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Preamble

The Promotion of Access to Information Act No. 2 of 2000, (“the Act") came into operation on 23 Novem-
ber 2001. Section 51 of this Act requires that we as a private body compile a manual giving information
to the public regarding the procedure to be followed in requesting information from us for the purpose of
exercising or protecting rights.

Introduction to this private body

Delta South Africa Investments (Proprietary) Limited is an investment holding company.

We as a private body have compiled this manual, not only to comply with the provisions of the Act, but
also to foster a culture of transparency and accountability in our environment and to ensure that
members of the public have effective access to information in our possession which will assist them in
the exercise and protection of their rights.

Inside these pages you will be able to view the categories of information which we possess. You will also
be shown the correct procedure to follow should you require access to any of this information.
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Section A - Our details

Full Name : Delta South Africa Investments (Proprietary) Limited
Registration Number :1987/004938/07
Registered Address : 11" Floor
Sandton City Office Tower
Rivonia Road
Sandton
Postal Address : PO Box 78396
Sandton
2146
Telephone Number :(011) 783-4500
Fax Number : (011) 884-5398
Head/CEO : Brian Rodney Wright
Designated Information Officer : Christopher John Jacobs

Email Address of Information Officer : chrisi@dei.co.za
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Section B - The official guide

Section 10 of the Act requires the South African Human Rights Commission (SAHRC) to publish a Guide
containing information reasonably required by a person wishing to exercise or protect any right in terms
of this Act.

The Guide will contain the following information:

The objects of the Act;

Particulars of the information officer of every public body;

Particulars of every private body as are practicable;

The manner and form of a request for access to information held by a body;

o » 0N -

Assistance available from both the information officers and the Human Rights Commission in terms
of this Act;

6. All remedies in law regarding acts, omissions, rights and duties, including how to lodge an internal
appeal and a court application;

7. Schedules of fees to be paid in relation to requests for access to information;

8. Regulations made in terms of the Act.

Copies of this Guide will be available as soon as it is published by the SAHRC. Enquiries regarding the
Guide can be addressed to the SAHRC, the contact details of which are as follows:

Post: South African Human Rights Commission
Promotion of Access to Information Act Unit
Research and Documentation Department
Private Bag 2700
Houghton
2041

Telephone: (011) 484-8300
Fax: (011) 484-0582

Website: www.sahrc.org.za

E-mail: PAIA@sahrc.org.za
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Section C - Information available in terms of the Act

1. Categories of information
We hold the following categories of information:

(a) STATUTORY COMPANY INFORMATION
(i) Certificate of Incorporation;
(i) Certificate of Change of Name;
(iii) Memorandum and Articles of Association;
(iv) Minute Book, CM25 and CM26, as well as Resolutions passed at general meetings;
(v) Register of Directors’ shareholdings;
(vi) Register of Directors and Certain Officers;
(vi)  Annual Financial Statements including:
(a) Annual accounts;
(b) Directors’ reports;
(c) Auditor's report.
(vii) Books of Account regarding information required by the Companies Act, 1973,
(ix) Supporting schedules to books of account and ancillary books of account;

(b) ACCOUNTING RECORDS
(i) Books of Account including journals and ledgers;

(c) TAXATION
(i) Copies of all Income Tax Returns and other tax returns and documents;
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Procedure for requesting access to the above information

If you wish to request access to any of the above categories of information, you are required to
complete a request form as set out in annexure “A” hereto. These forms are available from:

« our information officer (whose contact details are in section A of this manual);
» the SAHRC website (www.sahrc.org.za)
» the Department of Justice and Constitutional Development website (www.doj.gov.za).

There is a prescribed fee (payable in advance) for requesting and accessing information in terms
of the Act. Details of these fees are contained in the request form.

You may also be called upon to pay the additional fees prescribed by regulation for searching for
and compiling the information which you have requested, inciuding copying charges.

It is important to note that access is not automatic ~ you must identify the right you are seeking to
exercise or protect and explain why the record you request is required for the exercise or
protection of that right. You will be notified in the manner indicated by you on the request form
whether your request has been approved.



172 No. 24661 ' GOVERNMENT GAZETTE, 28 FEBRUARY 2003

Section D - Information available in terms of other legislation

Where applicable to our operations, information is also available in terms of certain provisions of the
following statutes:

« Companies Act No. 61 of 1973
Competition Act No. 89 of 1998
{Income Tax Act No. 58 of 1962
Transfer Duty Act No. 40 of 1949

Where applicable to our operations, we also retain records and documents in terms of the following
statutes:

+ Companies Act No. 61 of 1973
» Income Tax Act No. 58 of 1862
« Transfer Duty Act No. 40 of 1949
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DELTA S A (PROPRIETARY) LIMITED

A Guide to

ACCESSING OUR
INFORMATION

Our Manual in terms of Section 51 of the
Promotion of Access to Information Act
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Preamble

The Promotion of Access to Information Act No. 2 of 2000, (“the Act’) came into operation on 23 Novem-
ber 2001. Section 51 of this Act requires that we as a private body compile a manual giving information
to the public regarding the procedure to be followed in requesting information from us for the purpose of
exercising or protecting rights.

Introduction to this private body

Delta S A (Proprietary) Limited operates as an investment holding company.

We as a private body have compiled this manual, not only to comply with the provisions of the Act, but
also to foster a culture of transparency and accountability in our environment and to ensure that
members of the public have effective access to information in our possession which will assist them in
the exercise and protection of their rights.

Inside these pages you will be able to view the categories of information which we possess. You will also
‘be shown the correct procedure to follow should you require access to any of this information.
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Section A - Our details

Full Name : Delta S A (Proprietary) Limited
Registration Number :1965/009559/07
Registered Address - 11" Floor
Sandton City Office Tower
Rivonia Road
Sandton
Postal Address : P O Box 78396
Sandton
2146
Telephone Number : (011) 783-4500
Fax Number : (011) 884-5398
Head/CEO : Brian Rodney Wright
Designated Information Officer : Christopher John Jacobs

Email Address of Information Officer : chrisi@dei.co.za
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Section B - The official guide

Section 10 of the Act requires the South African Human Rights Commission (SAHRC) to publish a Guide
containing information reasonably required by a person wishing to exercise or protect any right in terms
of this Act.

The Guide will contain the following information:

The objects of the Act;

Particulars of the information officer of every public body;

Particulars of every private body as are practicable;

The manner and form of a request for access to information held by a body;

o AW

Assistance available from both the information officers and the Human Rights Commission in terms
of this Act;

6. All remedies in law regarding acts, omissions, rights and duties, including how to lodge an internal
appeal and a court application;

7. Schedules of fees to be paid in relation to requests for access to information;

8. Regulations made in terms of the Act.

Copies of this Guide will be available as soon as it is pubiished by the SAHRC. Enquiries regarding the
Guide can be addressed to the SAHRC, the contact details of which are as follows:

Post: South African Human Rights Commission
Promotion of Access to Information Act Unit
Research and Documentation Department
Private Bag 2700 -
Houghton
2041

Telephone: (011) 484-8300
Fax: (011) 484-0582

Website: www.sahrc.org.za

E-mail: PAIA@sahrc.org.za
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Section C - Information available in terms of the Act

1. Categories of information
We hold the following categories of information:

(@) STATUTORY COMPANY INFORMATION
(i) Certificate of Incorporation;
(ii) Certificate of Change of Name;
(i) Memorandum and Articles of Association;
(iv) Minute Book, CM25 and CM26, as well as Resolutions passed at general meetings;
(v) Register of Directors’ shareﬁoldings:
(vi) Register of Directors and Certain Officers;
(vii)  Annual Financial Statements including:
(a) Annual accounts;
(b) Directors’ reports;
(c) Auditor's report.
(viii) Books of Account regarding information required by the Companies Act, 1973;
(_ix) Supporting schedules to books of account and ancillary books of account;

(b) ACCOUNTING RECORDS
(i) Books of Account including journals and ledgers;

(c) TAXATION
(i) Copies of all Income Tax Returns and other tax returns and documents;



STAATSKOERANT, 28 FEBRUARIE 2003 No. 24661 179

Procedure for requesting access to the above information

If you wish to request access to any of the above categories of information, you are required to
complete a request form as set out in annexure “A™ hereto. These forms are available from:

* our information officer (whose contact details are in section A of this manual);
= the SAHRC website (www.sahrc.org.za)
+ the Department of Justice and Constitutional Development website (www.doj.gov.za).

There is a prescribed fee (payable in advance) for requesting and accessing information in terms
of the Act. Details of these fees are contained in the request form.

You may also be called upon to pay the additional fees prescribed by regulation for searching for
and compiling the information which you have requested, including copying charges.

It is important to note that access is not automatic — you must identify the right you are seeking to
exercise or protect and explain why the record you request is required for the exercise or
protection of that right. You will be notified in the manner indicated by you on the request form
whether your request has been approved.
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Section D - Information available in terms of other legisiation

Where applicable to our operations, information is also available in terms of certain provisions of the
following statutes:

* Companies Act No. 61 of 1973
« Competition Act No. 89 of 1998
* Income Tax Act No. 58 of 1962
Transfer Duty Act No. 40 of 1949

Where applicable to our operations, we also retain records and documents in terms of the following
statutes:

» Companies Act No. 61 of 1973
* Income Tax Act No. 58 of 1962
~ » Transfer Duty Act No. 40 of 1949
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