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P.A. Cartwright 
Attorneys - at - Law 

    
  

A Guide to 

ACCESSING OUR INFORMATION 
Our Manual in terms of Section 51 of the 

Promotion of Access to Information Act 

Preamble 

The Promotion of Access to Information Act No. 2 of 2000, (‘the Act”) came into operation on 23 November 2001. 

Section 51 of this Act requires that we as a private body compile a manual giving information to the public 

regarding the procedure to be followed in requesting information from us for the purpose of exercising or protecting 

rights. : 

Introduction to this private body 

We are a firm of attorneys based in the country village of Underberg. 

Our firm offers a relaxed, more contemporary style of legal practice, and offers a wide range of services within our 
profession. With the assistance of two associate firms, we are also able to offer specialised services in Underberg, 
by way of visiting specialists from Pietermaritzburg and Margate. 

We have compiled this manual, not only to comply with the provisions of the Act, but also to foster a culture of 
transparency and accountability in our environment and to ensure that members of the public have effective access 
to information in our possession which will assist them in the exercise and protection of their rights. 

Inside these pages you will be able to view the categories of information which we possess. You will also be shown 

the correct procedure to follow should you require access to any of this information.



4 No. 25292 GOVERNMENT GAZETTE, 8 AUGUST 2003 
  

Section A — Our details 

Full Name : P.A. CARTWRIGHT ATTORNEYS — AT - LAW 

Registered Address : 14 Old Main Road 

UNDERBERG 

3257 

Postal Address : P O Box 541 

UNDERBERG 

3257 

Telephone Number : 033 ~ 701 1593 

Fax Number : 033 — 701 1587 

Principal Attorney : Paul Anthony Cartwright (B.A. L.L.B. (Natal)] 

tn association with : Steenkamp Weakley Inc (Pietermaritzburg) 

Robin Petterson & Pandaram Attomeys (Margate) 

Designated Information Officer : Paul Anthony Cartwright 

Email Address of Information Officer : pacattorney@futurenet.co.za 

Section B — The official guide 

Section 10 of the Act requires the South African Human Rights Commission (SAHRC) to publish a Guide 

containing information reasonably required by a person wishing to exercise or protect any right in terms of this Act. 

The Guide wil! contain the following information: 

o
a
 

fF 
O
N
 

SF 

7. 

8. 

The objects of the Act; 

Particulars of the information officer of every public body; 

Particulars of every private body as are practicable; 

The manner and form of a request for access to information held by a body; 

Assistance available from both the information officers and the Human Rights Commission in terms of this Act; 

All remedies in law regarding acts, omissions, rights and duties, including how to lodge an internal appeal and 

a court application; 

Schedules. of fees to be paid in relation to requests for access to information; 

Regulations made in terms of the Act. 

Copies of this Guide will be available as soon as it is published by the SAHRC. Enquiries regarding the Guide can 

be addressed to the SAHRC, the contact details of which are as follows: 

Telephone: (011) 484-8300 

Fax: (011) 484-0582 

Website: www.sahrc.org.za 

E-mail: PAIA@sahrc.org.za
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Post: South African Human Rights Commission 

Promotion of Access to Information Act Unit 

Research and Documentation Department 

Private Bag 2700 

Houghton 

2041 

Section C — Information available in terms of the Act 

1. Categories of information 

We hold the following categories of information: 

(a) STATUTORY EMPLOYEE RECORDS. 

(i) Employees’ names and occupations; 

(i) Time worked by each employee; 

(iii) Date of birth of each employee; 

(iv) Staff records (after date of employment ceases): 

(b) OTHER EMPLOYEE RECORDS 

(i) Employee contracts; 

(ii) Incentive schemes; 

(iii) Maternity leave policy; 

(c)} MOVABLE PROPERTY 

(i) Asset register; 

(ii) Finance and Lease Agreements; 

(d) AGREEMENTS AND CONTRACTS 

(i) Material agreements concerning provision of services or materials; 

(e) INFORMATION TECHNOLOGY 

(i) Hardware; 

(ii) Operating Systems; 

(ii) Telephone Lines 

(iv) LAN Installations; 

_ (v) Software Packages; 

(f) SALES AND MARKETING 

(i) Products / Services;
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2. Procedure for requesting access to the above information 

If you wish to request access to any of the above categories of information, you are required to complete a 

request form as set out in annexure “A” hereto. These forms are available from: 

* our information officer (whose contact details are in section A of this manual); 

*. the SAHRC website (www.sahrc.org.za) 

* the Department of Justice and Constitutional Development website (www.doj.gov.za). 

There is a prescribed fee (payable in advance) for requesting and accessing information in terms of the Act. 

Details of these fees are contained in the request form. 

You may also be called upon to pay the additional fees prescribed by regulation for searching for and 

compiling the information which you have requested, including copying charges. , 

it is important to note that access is not automatic — you must identify the right you are seeking to exercise or 

protect and explain why the record you request is required for the exercise or protection of that right. You will 

be notified in the manner indicated by you on the request form whether your request has been approved. 

Section D — Information available in terms of other legislation 

Where applicable to our operations, information is also available in terms of certain provisions of the following 

statutes: 

Administration of Estates Act No. 66 of 1965 

Attorneys Act No. 53 of 1979 

Basic Conditions of Employment Act No. 75 of 1997 

Close Corporations Act No. 69 of 1984 

Companies Act No. 61 of 1973 

Compensation for Occupational Injuries and Diseases Act No. 130 of 1993 

Employment Equity Act No. 55 of 1998 

income Tax Act No. 58 of 1962 

Insolvency Act No. 24 of 1936 

Labour Relations Act No. 66 of 1995 

Sectional Titles Act No. 95 of 1986 
Transfer Duty Act No. 40 of 1949 

Section E — Information automatically available 

The following categories of records are automatically available for inspection, purchase or photocopying. In other 

words you do not need to request this information in terms of the Promotion of Access to Information Act. 

Request forms for these categories of information are also available from our information officer, whose contact 

details appear in section A of this manual. 

1. Newsletters. 

2. List of services
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ANNEXURE “A” 

FORM C 

REQUEST FOR ACCESS TO RECORD OF PRIVATE BODY 

(Section 53 (1) of the Promotion of Access to Information Act, 2000 

(Act No. 2 of 2000)) 

[Regulation 10] 

A. Particulars of private body 

The Head: 

ee ee ere ere rer reer reese etree recor rere rer ere ree rer ret eS reer ee Tree ee Tee rer ere rrr T Terre er Tee reer err er rrr errr eres 

B. Particulars of person requesting access to the record | 

  

(a) The particulars of the person who requests access to the record must be given below. 

(6) The address and/or fax number in the Republic to which the information is to be sent must be given. 

(¢) Proof of the capacity in which the request is made, if applicable, must be attached.       

Full MAMES ANA SUIMAME:? ...........cceccccsceessssccesecsscensceeseesscesscascessecsuseeussasersevccesnesessscsssuatecuceesenscesaaesuessssarssssusaseeesiaves 

Identity nUMbEN: «2.0.0.0... cceccecseceeeseeees esevsanscscevssesssssassssssssacscatscsvacavavasccargussevaseuessssvsssasesaueeacavavacavatavacasaescavatavseseasees 

Postal Address: .........ccccsscscssssesscsecssesaessecseseessssseussesseesssceusecenesecsesseaesassassasenevsaeedeesevsdcastassastasenstastaseaeseaees Veceneseneees 

seeanneeenceneessseeeeacessesnsesccansaeensenesestensesaeesbeeneesseusssenteceeeteeey Fax NUMDET: 0.0. eects cere ereeeseteneseasesaeesenereenenenents 

Telephone NUMbE?: ............cccccccceececesecececcceeeessnscenersecees E-mail Address: ............ ce eessesesesssssssnscenssseesseeeasareneeaees 

Capacity in which request is made, when made on behalf of another person: bev easeseeesesvaseaeeuenensasaueecesessacsacseesenesseaes 

C. Particulars of person on whose behalf request is made 

  

This section must be completed ONLY if a request for information is made on behalf of another person. 
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D. Particulars of record 

  

(a) Provide full particulars of the record to which access is requested, including the reference number if that 

is known to you, fo enable the record to be located. 

(b) if the provided space is inadequate, please continue on a separate folio and attach it to this form. The 

requester must sign all the additional folios.     
  

1. Description of record or relevant part Of the reCOM! oo... ce cesvesstsessreceeecetseeeseeeeeeeasesnetsnrerersntarsssasaseusenaaenans 

PLETE TT TTT OTT TETETETTETTTTETETTTTETTTT TEE LIT TTT TTTT TTT ETT TLR eee rere icc) 

PPTTETTTELTTITTSTTTESTETT TEREST TTETTT TITTLE TICE TE TTT eri ererer rier rrr rrr erie rer 

PTT TTTETTITETETTTETETTT TITTLE eee restr rre errr ea 

PYTTEVETTTITELITITETTTET TTI TE ETT Perret ceri rrrirrrrreriririrrriiiiiritiii re 

-2. Reference number, if available: ............c eee ccceseesee nee seseeensecesnseassncaenecessneerseeseaeeeeeaas saneessececeeseseenseesteneneeereeses 

3. Any further partiquiars Of reCOPd: 0.0.0.0... ee eeecsseessssesesesseesceessecesssensensaeeeseeecsesesessasesscesnanensnesgasveeeascussnauansseaeensas 

Deep e eee eae m aD RK SEU G HSER ORR EN MEP EE DOOD EMSC REECE OP EES UST OER OT EEEEO SESE TEPER EOE S OURO DEEN SSOHSOMO EE OESOEEEAESOOFUE AHS ES STOTT HESS POSSESSES RSPAS ENEODEESOHOHOOEHEOOE OSE E SUES 

Beecher ene t eee GEES OC OR PERT EN ENED HSE SOS UCSC E DAS aR Ee ESO E EDA E SE EO SSS EA RA SOO EDR EE SS EO EEE DAES A PEN OSEEEEESEOSED ESO SOSEOST OSS OSRERAORSHE SH ECCEDONGEH DORAN aRaE Beane 

CORRE D Red Reet ARERR PONE Re THEO E ATE O ORDER OO DEHE EOE EOD STATOR EDR OE DEE SOTO REED DSR EGR SDE DEORE OUT EET SHEDS LADO EEETEROSTESETSOOEEESEFUUOT SEMEN SORES OSES ESP E SEE SUOOE TOD 

  

(a) A request for access to a record, other than a record containing personal information about yourself, will 

be processed only after a request fee has been paid. 

_ (0) You will be notified of the amount required to be paid as the request fee. 

{c) The fee payable for access to a record depends on the form in which access is required and the 

reasonable time required to search for and prepare a record.   (a) if you qualify for exemption of the payment of any fee, please state the reason for exemption. 
  

wae meee ene eRe ee RAC ORR eater eee e eH ARAM ARRON OEM E AOR OE DSP AESDEEREREGTEEHELOSEP ELATED SEES PESI OSPR EM ESE OOS HOESU OHSS HDADER ISSUED DESEO ODE HEDOTHONSOSESSORE OOTY REDE ARS OS EE HEROE 

PPP PEP TeTTeTrrrerrererrrreTerrrrerrreverrrrrrririrrerrireererirrrrrieretieeerieeeli tier r reer rrir rire retire iter 

F. Form of access to record 

  

if you are prevented by a disability to read, view or listen to the record in the form of access provided for in 1 to 4 

hereunder, state your disability and indicate in which form the record is required. 
  

  

Disability: ..............cccceccscccseeecseceecscesseeeesteuersensensusesnaess Form in which record is required: ..........-.--secseesserseeeees 

TEE TEES ET TETTTTTTUTTSTTTTTETETETT TTT TET TTT TTTTTT Tee Teele ie rere tee 

Aenea eee mae e ee ne nee ROOD ESO DEE EMOR NUMER et eeeneeenvenaweunsccenreoereseaencseeonn | f corscaaeoersneereraneenacasarrenracsesenaasensas SPAESSSEOaReseaareessn Se Esesenente           
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Mark the appropriate box with an X. 

NOTES: 

(a) Compliance with your request in the specified form may depend on the form in which the record is 

available. 

(b) Access in the form requested may be refused in certain circumstances. in such a case you will be 

informed if access will be granted in another form. 

(c) The fee payable for access to the record, if any, will be determined partly by the form in which access is 

requested. 
  

  

1. If the record is in written or printed form: 
  

    
copy of record* inspection of record 

    

2. If record consists of visual images 

(this includes photographs, slides, video recordings, computer-generated images, sketches, etc.): 
  

view the images copy of the images* transcription of the images* 
            

3. If record consists of recorded words or information which can be reproduced in sound: 
  

listen to the soundtrack (audio cassette) transcription of soundtrack* (written or printed document) 
        

4. if record is held on computer or in an electronic or machine-readable form: 
  

printed copy of record* printed copy of information copy in computer readable form” 

derived from the record* (stiffy or compact disc)             
“If you requested a copy or transcription of a record (above), do you wish the copy or transcription YES | NO 

to be posted to you? 

Postage is payable.           

G. Particulars of right to be exercised or protected 

  

If the provided space is inadequate, please continue on a separate folio and attach it to this form. The requester 

must sign all the additional folios.       

1. Indicate which right is to be exercised or protected: 0... cece eeceeeeneeeeneeceee esd eeessttasedeessaseneeeeneeessseesseseneneesenes 

Ree ene e eee ete e nnn mene ener O NETO CEU E EDU EO DOE O ORE e EEE ec OEE eee ERE SHE EE ESAS OPEN ESTEE SUPE E SEER OUR R OO ORS e Eee ene HEELS R ECS O OSSD ON ORO FER EGHS COLE OED EES ONE RS 

MeO eee eater recone cere N Oe TUE H DRE L SOEUR SSOP OOEDEOS EDR OSAGORES EAE R EGE EEE HERO E EEE EEE RTO E OEE EOODEEES OH EOEO EASE ITOH EES OO SEDER ORES S AE EEE OEE ORL OSE REEMA E EO SEES DOE RE 

rr ee eee rire rere reer rrr treet rrr eerie er revert erririrr rrr rere errr eeeerrrert rr iir rrr irs rire
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H. Notice of decision regarding request for access 

  

You will be notified in writing whether your request has been approved/denied. If you wish to be informed in 

another manner, please specify the manner and provide the necessary particulars to enable compliance with 

your request.     
How would you prefer to be infonned of the decision regarding your request for access to the record?...............2+++ 

Signed at .........- eee this wo eee Cay OF... ce eececceecseeeeessceeeneeeeees 20 oe 

SIGNATURE OF REQUESTER/PERSON ON WHOSE BEHALF 

REQUEST IS MADE 
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ANNEXURE “B” 

AN EXPLANATORY NOTE ON FEES TO BE CHARGED BY A PRIVATE BODY WHEN GRANTING A 
REQUEST FOR ACCESS TO INFORMATION IN TERMS OF THE PROMOTION OF ACCESS TO 
INFORMATION ACT, 2000. 

The fees chargeable by private bodies are contained in Part Ill of Annexure “A” of the Regulations. A 

copy of Part ill is attached for your convenience. The present charges are as follows: 

1. Copies of a manual 

Should an individual require a copy of the private body's manual, a fee of R1,10 is chargeable for every 

photocopy of an A4 page or part thereof. 

2. Reproduction fees‘ 
Reproduction fees apply to obtaining copies or transcriptions of information which is automatically 

available from the private body. The fees are listed in paragraph 2 of Part Ill of Annexure “A” to the 

Regulations. 

3. Access fees” 

Access fees are chargeable for copies or transcriptions of information requested under this Act. The fees 

are listed in paragraph 4 of Part Ill of Annexure “A” to the Regulations. 

4. Other fees 

41 A request fee® of R50,00 is payable by a requester who is seeking access to a record containing 

information which is not personal to the requester. See paragraph 6 of Part 1 of this Work. 

4.2 A search fee* may be charged at a rate of R30,00 per hour or part thereof for searching and 

preparing the record for disclosure provided such time was reasonably required for that purpose. 

4.3 If the request is not limited to records containing information which is personal to the requester and 

if the head of the private body is of the opinion that the time taken to give effect to the request will 

exceed six hours the requester can be called upon io pay a deposit of not more than one third of 

an estimate of the access fee which will become payable.° 

4.4 If a copy of a record is posted to a requester, the requester is obliged to pay the actual postage 

payable. 

Section 52(3) and Regulation 1(1). 

Section 54(7) and Regulation 11(3). 

Section 54(1) and Regulation 11(2). 

Annexure “A”, Part fll, Item 4(1)(f). 

Section 54(2). a
k
 
O
N
 
=
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PART It 
FEES IN RESPECT OF PRIVATE BODIES 

. The fee for a copy of the manual as contemplated in regulation 9 (2) (c) is R1,10 for every photocopy 

of an A4-size page or part thereof. . 

The fees for reproduction referred to in regulation 11 (1) are as follows: 

R 

(a) For every photocopy of an A4-size page or part thereof ............. ec eceeeeeeeeereeeeereneteenseesansaeeneens 1,10. 

(b) For every printed copy of an A4-size page or part thereof held on a computer or in electronic or 

machine-readable fOr........... ce ccccceessecnsencsereeeteeeesenenseeteseeseneeeneecseteceecaeneaeenna Veneneeeeessestsacenves 0,75 

(c) For a copy in a computer-readable form on— 

(i) Stiffy DISC 0... cee ceececseececenceeeeeceaeteeeersecenpstessasnentssnsansscneeneneeees seaceueeuscaseuscuaceateeneeenteatenees 7,50 

(fl) COMPACT ISG «00... cs cceseescccstesesneeeeeseeneenscteussssesssseeeussesesrensneeeseseaneseeessaeseseenanyeseeseeonenunagaons 70,00 

(a) (3 Fora transcription of visual images, for an A4-size page or part thereof..............sccceecersee 40,00 

(ii) For a copy of vistial images oo... csscsceesseescereeensenessesescsceseenesecssseesnanesnagarsraeresseravarens 60,00 

(e) (i) For atranscription of an audio record, for an A4-size page or part thereof... 20,00 

(il) For a copy of ary audio reCOrd 200... elec csceesceeeeseensenensesteeseesscecaetesseeetaenrenerersdensemanes 30,00 

The request fee payable by a requester, other than a personal requester, referred to in regulation 11 

(2) is R50,00. 

The access fees payable by a requester referred to in regulation 11 (3) are as follows: 

R 

(1) (a) For every photocopy of an A4-size page or part thereof... eee eeeeteeetreeteeeteonenenenteees 1,10 

(b) For every printed copy of an A4-size page or part thereof held on a computer or in 

electronic or machine-readable fOr .............:. cece cessenceeseenceesesessecesceseeneecssaneeeensnnaneneeeees 0,75 

(Gc) For a copy in a computer-readable form on— - 

(i) Stiffy DISC 00... ec ecescetecesseeseceneesenectneceeceotetseaenseanens sessessesieceeeaecareaneaseacanesnenasseeaneanenys 7,50 

(i) COMPACT ISG... eee eee eeeeteeceeeeenteeeseecnessnscensansecescecssvaceessnsecsesenansesnenessengenseneenets 70,00 

(¢) (i) For a transcription of visual images, for an A4-size page or part thereof... 40,00 

Gi) For a copy of visual images 2... ee eee seessceseseeeeesteeeseesscessasssaassnseneesnneessensens 60,00 

(e) (i) For a transcription of an audio record, for an A4-size page or part thereof............:.-.-. 20,00 

{Hl) For a Copy Of AN AUdIO FECOI «2... eee eceseeeeentcnsretscereseseesenseeecanenseaesesnaenscnseneasaaeas 30,00 

(f To search for and prepare the record for disclosure, R30,00 for each hour or part of an hour 

reasonably required for such search and preparation. 

(2) For purposes of section 54 (2) of the Act, the following applies: 

(a) Six hours as the hours to be exceeded before a deposit is payable; and 

(b) one third of the access fee is payable as a deposit by the requester. 

(3) The actual postage.is payable when a copy of a record must be posted to a requester.
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NANDOS FRANCHISE PROVIDENT 
    ("Fund") 

MANUAL IN TERMS OF SECTION 51, OF THE PROMOTION OF 
ACCESS TO INFORMATION ACT 20/2000 ("Act") 

The Fund is a pension fund as defined in the Pension Funds Act 24 of 1956. It is a private body as defined by 
the Act. 

A. CONTACT DETAILS 

  

  

  
  

  

  
  

  

  
  

  

  

  

  

  

  

  

1. Head of the Fund: Mrs. Julie Heydra 

2. Registrar of Pension Funds PF Number of the Fund: 

The registered address of the Fund: 553 LOUIS BOTHA AVENUE SAVOY 2090 

3. The postal address of the Fund: P © BOX 46368 ORANGE GROVE 2119 

4. The contact telephone number for the Fund: (011) 879 7200 

5. The contact facsimile number for the Fund: (011) 454 3552 

6. The e-mail address of the Head of the Fund: Julie. heydra@liblink .co.za     
  

B. SOUTH AFRICAN HUMAN RIGHTS COMMISSION GUIDE 

In terms of section 10 of the Act, the Human Rights Commission is required to compile a guide to the Act to 
assist people to exercise their rights under the Act. This guide will become available not later than August 
2003. The Human Rights Commission may be contacted at: 

Address . Private Bag 2700 Houghton 2041, 

Telephone: (011) 484 8300 

Facsimile: (O11) 484 0582 

Website: www.sahrc.org.za. 

| C. FUND RECORDS AVAILABLE IN TERMS OF THE PENSION | 

FUNDS ACT 24 of 1956 

(a) Copies of the following records of the Fund are available on request bv a member of the Fund after 
payment of any fees determined by the rules of the Fund: 
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(b) 

(c) 

(i) The registered rules of the Fund (including amendments); 

(ii) The last revenue account and the last balance sheet prepared in terms of section 15(1) of the 

Pension Funds Act, 1956. 

The following records are available on request by a member for inspection at the registered address 

of the Fund (see A3 above) at no charge: 
  

(i) the documents referred to in C(a) above; 

{ii) the last report (if any) by a valuator prepared in terms of section 16 of the Pension Funds 

Act, 1956; 

(iii) the last statement (if any) and report thereon prepared in terms of section 17 of the Pension 
Funds Act, 1956; 

(iv) any scheme which is being carried out by the Fund in accordance with the provisions of 

section 18 of the Pension Funds Act, 1956. 

Any person (upon payment of prescribed fees) may inspect at the office of the Registrar of Pension 

Funds any record referred to in (a) and (b) above and make a copy thereof or take extracts therefrom, 

or obtain from the Registrar a copy thereof or extract therefrom. The Registrar may be contacted at: 

Address; 446 Rigel Avenue Pretoria 

Telephone (012) 428 8000 

Facsimile: (012) 3470221 

Website: www.fsb.co.za_ 

D. INFORMATION TO FACILITATE A REQUEST FOR ACCESS 

TO FUND RECORDS 

The request must be made to the person specified in Al above and at the contact details specified in A 

above. 

Any request for access to records in terms of the Act must be completed on the prescribed form in terms 

of the Act and the Regulations thereto. 

Please note that the Fund is a separate legal entity from the employer(s) that participate in the Fund as 

well as from the Fund's administrators and other advisors/service providers. 

The requester must provide sufficient detail on the request form to enable the head of the private body to 
identify the record and the requester. The requester should also indicate what form of access is required. 

The requester must identify the right that he or she is seeking to exercise or protect and provide an 
explanation of why the requested record is required for the exercise or protection of that right. 

If a request is made on behalf of a person, the requester must then submit proof of the capacity in which 
the requester is making the request to the satisfaction of the head of the Fund 

The head of the Fund must notify the requester by notice, requiring the requester to pay the prescribed 
fee (if any) before further processing the request 

The head of the Fund will then make a decision whether to grant the request or not and notify the 

requestor in the required form. 

If the request is granted, then a further access fee must be paid for the search, reproduction and 

preparation, and for any time that has exceeded the prescribed hours to search and prepare the record for 

disclosure. 

Manual in terms of Section 51 of the Promotion of Access to Information Act, 2000 

16.01.03 :
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E. AVAILABILITY OF THE MANUAL 

The Fund's manual is available for inspection free of charge at the registered address of the Fund (see A3 
above). A copy is also available from the Human Rights Commission (see contact details in B above). 

F, DESCRIPTION OF RECORDS HELD BY THE FUND 

Claims (Withdrawals, Retirements, Deaths & (where applicable Disabilities) 

Claim Notification Forms 

Calculations (where available), or computerised statement of claim 

Tax Application (where applicable) 

Tax Directive (where applicable) 

IT 88 notifications 

Tax Certificate (Duplicate -where applicable) 

Client / broker payment instruction (where applicable). 

Section 37D- deduction instruction (where applicable). 

Copy of any other court order against benefits 

Payment letter 

Copy of cheque (or cheque/EFT payment reference) — 

Beneficiary nomination form (death only) 

Potential beneficiary schedule (if completed by member) 

Potential beneficiary data affidavits (where applicable) 

Insurance received -statement by insurer (deaths only) 

Copy of-death certificate 

Statement by Employer (disability only) 

Statement by Employee (disability only) 

Acceptance / Declination Letter (disability only) 

Member Data 

New entrant data 

Contribution records 
Member investment choice investment option forms (where applicable) 
Installation & Acquisition data 
Statement of member fund value 
Additional benefit calculations 
Member investment choice investment switch forms (where applicable) 

Flexible benefit member option forms (where applicable) 
Housing loan application and confirmation (where applicable) 

Section 14 Transfers / Liquidations 

Calculations 
Option forms (where applicable) 
Tax application forms (where applicable) 
Tax directives (where applicable) 
Tax certificates (duplicate -where applicable) 
Payment letter (liquidations only) 
Copy of Section 14 application lodged (transferor fund) 

Copy of Section14 (1) (e) certificate (transferee and transferor funds) 

Manual in terms of Section 51 of the Promotion of Access to Information Act, 2000 

16.01.03
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Pensioners (where applicable): 

Special tax directives or court orders 
Commutation of pensions —calculations 
Annuity option forms 
Trustee instruction regarding payments 
Certificate of existence 

Disability (if applicabie): 

Medical Reviews -correspondence (where applicable) 
Certificate of continued disability 
Payment/Benefit confirmation 
EFT payment reference 

Recovery Documentation 

Letter of Sugpension/Reinstatement from underwriter 

Accounting records 

If audit exempt: 
Abbreviated financial returns prescribed by Pension Funds Act 

If subject to audit: 

Cashbooks and reconciliations to bank 
General Ledgers. 
Trial Balances 
Annual financial statements 
Audit files with working papers 
Bank statements of fund bank accounts 
EFT files (ACB whilst still applied) 
Deposit slips (where applicable) 
Trustees’ annual reports 

Miscellaneous 

Copies of signed rules and amendments 
Confirmation of registration and tax approval 
Minute books 
Trustees registers 
Original or copies of any insurance policy documents relating to risk benefits and investments 
Documentation relating to the review of insurances on an annual basis 
Agendas for all meetings to be held (if applicable secretarial services arc performed) 

Investment manager mandates or policies of insurance depending on the nature of the investment 

Copies of statements detailing the asset values for a fund 

Copies of communication sent to members of the fund 

Copy of service agreement between fund and Administrator and any other service provider 

Correspondence to the trustees in respect of fund matters 

Correspondence to members/beneficiaries/pensioners, where applicable 

Fund statutory valuation reports, where applicable 

Copies of Pension Funds Adjudicator complaints lodged 

Certain communication with the Adjudicator, SARS and FSB 

Copy of investment strategy 

Original or copy of fidelity and professional indemnity policy (where applicable) 

Housing loan documents (where applicable) including any suretyship granted to a bank 
Manual in terms of Section 51 of the Promotion of Access to Information Act, 2000 

16.01.03
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ARGENT INDUSTRIAL PROVIDENT 
    ("Fund") 

MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF 
ACCESS TO INFORMATION ACT 20/2000 ("Act") 

The Fund is a pension fund as defined in the Pension Funds Act 24 of 1956. It is a private body as defined by 
the Act. . 

A. CONTACT DETAILS 

  

  

1. Head of the Fund: MISS SUSAN JOAN COX 
  
  

  

  

  

  

  

  

  

  

  

  

  

2. Registrar of Pension Funds PF Number of the Fund: | 12/8/34152/349 

The registered address of the Fund: 13 JACK PIENAAR ROAD GERMISTON SOUTH X7 

3. The postal address of the Fund: P O Box 14461 WADEVILLE 1422 

4. The contact telephone number for the Fund: (011) 873 1 149 

5. The contact facsimile number for the Fund: (011) 873 7239 

6. The e-mail address of the Head of the Fund: | Argent4@argent.co.za       

B. SOUTH AFRICAN HUMAN RIGHTS COMMISSION GUIDE 

In terms of section 10 of the Act, the Human Rights Commission is required to compile a guide to the Act to 
assist people to exercise their rights under the Act. This guide will become available not later than August 
2003. The Human Rights Commission may be contacted at: 

Address Private Bag 2700 Houghton 2041, 

Telephone: (011) 484 8300 

Facsimile: (O11) 484 0582 

. Website: www.sahbrc.org.za. 

C. FUND RECORDS AVAILABLE IN TERMS OF THE PENSION 

FUNDS ACT 24 of 1956 

{a) Copies of the following records of the Fund are available on request by a member of the Fund after 
payment of any fees determined by the rules of the Fund: 
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(b) 

(c) 

(i) The registered rules of the Fund (including amendments); 

(ii) The last revenue account and the last balance sheet prepared in terms of section 15(1) of the 

Pension Funds Act, 1956. 

The following records are available on request by a member for inspection at the registered address 

of the Fund (see A3 above) at no charge: 

(i) the documents referred to in C(a) above; 

(ii) the last report (if any) by a valuator prepared in terms of section 16 of the Pension Funds 

Act, 1956; 

(iii) the last statement (if any) and report thereon prepared in terms of section 17 of the Pension 

Funds Act, 1956; 

(iv) any scheme which is being carried out by the Fund in accordance with the provisions of 

section 18 of the Pension Funds Act, 1956. 

Any person (upon payment of prescribed fees) may inspect at the office of the Registrar of Pension 

Funds any record referred to in (a) and (b) above and make a copy thercof or take extracts therefrom, 

or obtain from the Registrar a copy thereof or extract therefrom. The Registrar may be contacted at: 

Address: 446 Rigel Avenue Pretoria 

Telephone (012) 428 8000 

Facsimile: (012) 3470221 

Website: www.fsb.co.za. 

D. INFORMATION TO FACILITATE A REQUEST FOR ACCESS 

TO FUND RECORDS 

The request must be made to the person specified in Al above and at the contact details specified in A 

above. . 

Any request for access to records in terms of the Act must be completed on the prescribed form in terms 

of the Act and the Regulations thereto. 

Please note that the Fund is a separate legal entity from the employer(s) that participate in the Fund as 

well as from the Fund's administrators and other advisors/service providers. 

The requester must provide sufficient detail on the request form to enable the head of the private body to 

_ identify the record and the requester. The requester should also indicate what form of access is required. 

The requester must identify the right that he or she is seeking to exercise or protect and provide an 

explanation of why the requested record is required for the exercise or protection of that right. 

If a request is made on behalf of a person, the requester must then submit proof of the capacity in which 

the requester is making the request to the satisfaction of the head of the Fund 

The head of the Fund must notify the requester by notice, requiring the requester to pay the prescribed 

fee (if any) before further processing the request . 

The head of the Fund will then make a decision whether to grant the request or not and notify the 

requestor in the required form. 

If the request is granted, then a further access fee must be paid for the search, reproduction and 

preparation, and for any time that has exceeded the prescribed hours to scarch and prepare the record for 

disclosure. 

Manual! in terms of Section 51 of the Promotion of Access to Information Act, 2000 

16.01.03



STAATSKOERANT, 8 AUGUSTUS 2003 No. 25292 19 
  

E. AVAILABILITY OF THE MANUAL 

The Fund's manual is available for inspection free of charge at the registered address of the Fund (see A3 
above). A copy is also available from the Human Rights Commission (see contact details in B above). 

F. DESCRIPTION OF RECORDS HELD BY THE FUND 

Claims (Withdrawals, Retirements, Deaths & (where applicable) Disabilities) 

Claim Notification Forms 

Calculations (where available), or computerised statement of claim 

Tax Application (where applicable) 

Tax Directive (where applicable) 
IT 88 notifications 

Tax Certificate (Duplicate -where applicable) 

Client / broker payment instruction (where applicable). 

Section 37D- deduction instruction (where applicable). 

Copy of any other court order against benefits 

Payment letter 

Copy of cheque (or cheque/EFT payment reference) 

Beneficiary nomination form (death only) 

Potential beneficiary schedule (if completed by member) 

Potential beneficiary data affidavits (where applicable) 

Insurance received -statement by insurer (deaths only) 

Copy of death certificate 

Statement by Employer (disability only) 

Statement by Employee (disability only) 

Acceptance / Declination Letter (disability only) 

Member Data 

New entrant data 

Contribution records 
Member investment choice investment option forms (where applicable) 
Installation & Acquisition data 
Statement of member fund value 
Additional benefit calculations 
Member investment choice investment switch forms (where applicable) 
Flexible benefit member option forms (where applicable) 
Housing loan application and confirmation (where applicable) 

Section 14 Transfers / Liquidations 

Calculations 
Option forms (where applicable) 
Tax application forms (where applicable) 
Tax directives (where applicable) 
Tax certificates (duplicate -where applicable) 
Payment letter (liquidations only) — 
Copy of Section 14 application lodged (transferor fund) 

Copy of Section14 (1) (€) certificate (transferee and transferor funds) 

Manual in terms of Section $1 of the Promotion of Access to Information Act, 2000 
16.01.03
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Pensioners (where applicable): 

Special tax directives or court orders 
Commutation of pensions —calculations 
Annuity option forms 
Trustee instruction regarding payments 
Certificate of existence 

Disability (if applicable): 

Medical Reviews -correspondence (where applicable) 
Certificate of continued disability 
Payment/Benefit confirmation 

EFT payment reference 

Recovery Documentation 

_ Letter of Suspension/Reinstatement from underwriter 

Accounting records 

If audit exempt: 
Abbreviated financial returns prescribed by Pension Funds Act 

If subject to audit: 

Cashbooks and reconciliations to bank 
General Ledgers. 
Trial Balances 
Annual financial statements 
Audit files with working papers 
Bank statements of fund bank accounts 
EFT files (ACB whilst still applied) 
Deposit slips (where applicable) 
Trustees’ annual reports 

Miscellaneous 

Copies of signed rules and amendments 
Confirmation of registration and tax approval 
Minute books 
Trustees registers 
Original or copies of any insurance policy documents relating to risk benefits and investments 
Documentation relating to the review of insurances on an annual basis 
Agendas for all meetings to be held (if applicable secretarial services arc performed) 

Investment manager mandates or policies of insurance depending on the nature of the investment 

Copies of statements detailing the asset values for a fund 

Copies of communication sent to members of the fund 

Copy of service agreement between fund and Administrator and any other service provider 

Correspondence to the trustees in respect of fund matters 

Correspondence to members/beneficiaries/pensioners, where applicable 

Fund statutory valuation reports, where applicable 

Copies of Pension Funds Adjudicator complaints lodged 

Certain communication with the Adjudicator, SARS and FSB 

Copy of investment strategy 

Original or copy of fidelity and professional indemnity policy (where applicable) 

Housing loan documents (where applicable) including any suretyship granted to a bank 

Manual in terms of Section 51 of the Promotion of Access to Information Act, 2000. 

16.01.03
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SECTION 51 MANUAL FOR 

  

  
African Elephant Tours (PTY) Ltd.   
  

A. CONTENTS 

A. CONTENTS 

B. PARTICULARS IN TERMS OF THE SECTION 57 MANUAL 

1. Contact details 

2. The section 10 Guide on how to use the Act 

3. Records available in terms of any other legislation 

4. Access to the records held by African Elephant Tours (PTY)Ltd. 

i. The latest notice regarding the categories of records of the 
body, which are available without a person having to request 
access in terms of this Act in terms of section 52(2) 

ii. Records that may be requested 

ii. The request procedures — 

5. Other information as may be prescribed 

6. Availability of the manual
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Introduction to African Elephant Tours (PTY)Ltd. 

African Elephant Tours is an incoming coach-tour operator and tour wholesaler 

specializing in customer designed guided group tours for overseas visitors to 

South Africa and the neighbouring countries. 

B. PARTICULARS IN TERMS OF THE SECTION 51 MANUAL 

  

1.. Contact details 

Postal address: P.O.Box 59 
Port Edward 
4295 

Street address: Eagles Thatch Farm 

Izingolweni Road 
Port Edward 
4295 

Telephone: +27 (0)39 311 3991 

~ Telefax: +27 (0)39 311 2562 

E-Mail: info@african-elephant-tours.co.za 

2. The section 10 Guide on how to use the Act 
  

The Guide will be available from the South African Human Rights 
Commission by not later than August 2003. Please direct any queries to: 

The South African Human Rights Commission: 

PAIA Unit 
The Research and Documentation Department 
Postal address: Private Bag 2700 

Houghton 
2041 

Telephone: +27 11 484-8300 
Fax: +27 11 484-0582 

Website: www.sahre.org.za 
E-mail: PAIA@sahre.org.za
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Records available in terms of any other legislation 

V
V
V
V
V
V
V
V
 

V
V
V
Y
 Basic Conditions of Employment Act No. 75 of 1997 

Companies Act No. 61 of 1973 
Compensation for Occupational Injuries and Health Diseases Act No. 
130 of 1993 
Income Tax Act No. 95 of 1967 
Labour Relations Act No. 66 of 1995 
Regional Services Councils Act No. 109 of 1985 
Skills Development Levies Act No. 9 of 1999 
Skills Development Act No. 97 of 1998 
Unemployment Contributions Act No. 4 of 2002 
Unemployment Insurance Act No. 63 of 2001 
Value Added Tax Act No. 89 of 1991 

Access to the records held by the private body in question 
  

The latest notice regarding the categories of records of the 
body, which are available without a person having to request 
access in terms of this Act in terms of section 52(2) _ 

Not applicable 

Records that may be requested. A description of the subjects 
of the records held by the body and the categories in which 
these subjects are classed 

1. Administration 

Licences 
1. business-related licences 
2. vehicle-related licences 

Correspondence 
Insurance Policies 
Membership Certificates (associations of which company isa 

member) 

2. Human Resources 

Employment Contracts 
Remuneration Records 
Remuneration Policies 
Job Descriptions 
Disciplinary Records ©
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3. Operations 

Tour Vehicles' logbooks 
Tour Vehicle's technical reports 
Passenger Lists if transport is cross-border 
Customer Database 
Records of all tours 

4. Finances 

Financial statements 
Annual financial statements 
Invoices 

Assets inventory 
Tax-related records 

The request procedures 

Form of request: 
e The requester must use the prescribed form to make the 

request for access to a record. This must be made to the head 
of the private body. This request must be made to the address, 
fax number or electronic mail address of the body 

e The requester must provide sufficient detail on the request form . 
to enable the head of the private body to identify the record and 
the requester. The requester should also indicate which form of 
access is required. The requester should also indicate if any 

other manner is to be used to inform the requester and state the 
necessary particulars to be so informed 

e The requester must identify the right that is sought to be 
exercised or to be protected and provide an explanation of why 

the requested record is required for the exercise or protection of 
that right. 

e If arequest is made on behalf of a another person, the 
requester must then submit proof of the capacity in which the 
requester is making the request to the satisfaction of the head of 
the private body.
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Fees: 

A requester who seeks access to a record containing personal 
information about that requester is not required to pay the request 
fee. Every other requester, who is not a personal requester, must 
pay the required request fee: 

e The head of the private body must notify the requester (other than a 
personal requester) by notice, requiring the requester to pay the 
prescribed fee (if any) before further processing the request. 

e The fee that the requester must pay to a private body is R50. The 
requester may lodge an application to the court against the tender 
or payment of the request fee. 

* After the head of the private body has made a decision on the 
request, the requester must be notified in the required form. 

e If the request is granted then a further access fee must be paid for 
the search, reproduction, preparation and for any time that has 
exceeded the prescribed hours to search and prepare the record 
for disclosure. 

The forms and fee structure is available on the following web-sites: 

South African Human Rights Commission (SAHRC) www.sahrc.org.za 
Department of Justice and Constitutional Development www.doj.gov.za 
On our own web-site: www.african-elephant-tours.co.za (from end 

of August 2003) 

Other information as may be prescribed 

The Minister of Justice and Constitutional Development has not made any 
regulations in this regard. 

Avilability of the manual 

The manual is available for inspection free of charge at our offices during 
business hours and upon request. 

Copies are available with the South African Human Rights Commission 
(SAHRC), in the Government Gazette and on our web-site (www.african- 
elephant-tours.co.za)



26 No. 25292 GOVERNMENT GAZETTE, 8 AUGUST 2003 

  

STANDARD ELECTRICAL PROVIDENT 
("Fund") 

MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF 
ACCESS TO INFORMATION ACT 20/2000 ("Act") 

The Fund is a pension fund as defined in the Pension Funds Act 24 of 1956. It is a private body as defined by 

the Act. 

A. CONTACT DETAILS 

      

  

1. Head of the Fund: Mr. Alan Abrahamson 
    
  

2. Registrar of Pension Funds PF Number of the Fund:     

  

    

  

  

  

  

  

  

  

The registered address of the Fund: 101 Derby Road Judith’s Paarl Johannesburg 

3. The postal address of the Fund: P O Box 5624 Johannesburg 2000 

4. The contact telephone number for the Fund: (011) 624 1010 

5. The contact facsimile number for the Fund: | (011) 614 5644 

6. The e-mail address of the Head of the Fund: alana@stanlec.co.za     
  

B. SOUTH AFRICAN HUMAN RIGHTS COMMISSION GUIDE 

In terms of section 10 of the Act, the Human Rights Commission is required to compile a guide to the Act to 
assist people to exercise their rights under the Act. This guide will become available not later than August 
2003. The Human Rights Commission may be contacted at: 

Address Private Bag 2700 Houghton 2041, 

Telephone: (011) 484 8300 

Facsimile: (011) 484 0582 

Website: www.sahrc.org.za. 

C. FUND RECORDS AVAILABLE IN TERMS OF THE PENSION 

FUNDS ACT 24 of 1956 

(a) Copies of the following records of the Fund are available on request by a member of the Fund after 

payment of any fees determined by the rules of the Fund:
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(b) 

© 

(i) The registered rules of the Fund (including amendments): 

(ii) The last revenue account and the last balance sheet prepared in terms of section 15(1) of the 

Pension Funds Act, 1956. 

The following records are available on request by a member for inspection at the registered address 
of the Fund (see A3 above) at no charge: 

a the documents referred to in C(a) above; 

(ii) the last report (if any) by a valuator prepared in terms of section 16 of the Pension Funds 
Act, 1956; ; 

(iii) the last statement (if any) and report thereon prepared in terms of section 17 of the Pension 
Funds Act, 1956; 

(iv) | any scheme which is being carried out by the Fund in accordance with the provisions of 
section 18 of the Pension Funds Act, 1956. 

Any person (upon payment of prescribed fees) may inspect at the office of the Registrar of Pension 
Funds any record referred to in (a) and (b) above and make a copy thereof or take extracts therefrom, 
or obtain from the Registrar a copy thereof or extract therefrom. The Registrar may be contacted at: 

Address: 446 Rigel Avenue Pretoria 

Telephone © (012) 428 8000 

Facsimile: (012) 3470221 

Website: www.fsb.co.za. 

D. INFORMATION TO FACILITATE A REQUEST FOR ACCESS 

TO FUND RECORDS 

The request must be made to the person specified i in Al above and at the contact details specified in A 
above. 

Any request for access to records in terms of the Act must be completed on the prescribed form in terms 
of the Act and the Regulations thereto. 

Please note that the Fund is a separate legal entity from the employer(s) that participate in the Fund as 
well as from the Fund's administrators and other advisors/service providers. 

The requester must provide sufficient detail on the request form to enable the head of the private body to 
identify thé record and the requester. The requester should also indicate what form of access is required. 

The requester must identify the right that he or she is seeking to exercise or protect and provide an 
explanation of why the requested record is required for the exercise or protection of that right. 

' Ifa request is made on behalf of a person, the requester must then submit proof of the capacity in which 
the requester is making the request to the satisfaction of the head of the Fund 

The head of the Fund must notify the requester by notice, requiring the requester to pay the prescribed 
fee (if any) before further processing the request 

The head of the Fund will then make a decision whether to grant the request ¢ or not and. notify the 
requestor in the required form. 

If the request is granted, then a further access fee must be paid for the search, reproduction and 
preparation, and for any time that has exceeded the prescribed hours to search and prepare the record for 
disclosure.
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E. AVAILABILITY OF THE MANUAL 

The Fund's manual is available for inspection free of charge at the registered address of the Fund (see A3 
above). A copy is also available from the Human Rights Commission (see contact details in B above). 

F. DESCRIPTION OF RECORDS HELD BY THE FUND 

Claims (Withdrawals, Retirements, Deaths & (where applicable) Disabilities) 

Claim Notification Forms 

Calculations (where available), or computerised statement of claim 

Tax Application (where applicable) 

Tax Directive (where applicable) 

IT 88 notifications 

Tax Certificate (Duplicate -where applicable) 

Client / broker payment instruction (where applicable). 

Section 37D- deduction instruction (where applicable). 

Copy of any other court order against benefits 

Payment letter 

Copy of cheque (or cheque/EFT payment reference) 
Beneficiary nomination form (death only) 

Potential beneficiary schedule (if completed by member) 

Potential beneficiary data affidavits (where applicable) 

Insurance received -statement by insurer (deaths only) 

Copy of death certificate 
Statement by Employer (disability only) 

Statement by Employee (disability only) 

Acceptance / Declination Letter (disability only) 

Member Data 

New entrant data 

Contribution records 
Member investment choice investment option forms (where applicable) 
Installation & Acquisition data 
Statement of member fund value 
Additional benefit calculations 
Member investment choice investment switch forms (where applicable) 
Flexible benefit member option forms (where applicable) 
Housing loan application and confirmation (where applicable) 

Section 14 Transfers / Liquidations 

Calculations 
Option forms (where applicable) 
Tax application forms (where applicable) 
Tax directives (where applicable) 
Tax certificates (duplicate -where applicable) 
Payment letter (liquidations only) 
Copy of Section 14 application lodged (transferor fund) 

Copy of Section1!4 (1) (e) certificate (transferee and transferor funds) 

Manual in terms of Section 51 of the Promotion of Access to Information Act, 2000 

16.01.03



color 
0007 ‘HY UOYeULIEFUT 0} ssad0y Jo UOHOUTOIY stp Jo [¢ WOHSag Jo SUD] UT [ENUEYy 

yueq @ 0) poyuess diys(jams Aue Surpnypour (9]qeordde asaya) syuoumnoop ueoy SuISnOYY 
(21qe011dde azoym) Aovjod Ayumepul yeuorssayod pue Ayapy jo Adoo 10 yeurFuQ =e 

Adayexys JuaUNsoAuT Jo Ado 

ASA Pue SUVS “Joyeopalpy ou wT UoRorMUMUOD UTeLIOD 
pospo] syurejduioo sojzo1palpy spun, vorsusg jo sordoz) 

eyqeordde arya ‘syioder uorenyea Asoynyeys puny 
aqeor[dde ozoym ‘siouorsuad/sorreroyouaq/siaquiaur 0} souspuodsaiso7) 

SIOYJEUI PUNY JO JOodsal Ut saajsn3} dy) 0} soUapuodse110; 
ropiaoid So1Alos Joyjo Aue pue JoyeNsIUTUIpy pue pung usoMjoq JUOWIEEITE a01A30s Jo Ado’) 

; puny dy} JO slaquioul 0} JUSS UOLeOTNUTUIOD Jo sardoz 
_ puny & JO} sone Jesse oy} SuTpTe}ap syuawyEYs Jo sardoc 

USUNSSAUT Of} JO ainjeu oy} UO Surpusdep souKINsUT JO solotjod Jo soyepueUr JoSeueW JWOUNSSAUT 
(poutoysod SJB SOOIAIOS [BLIE}O1008 afqeordde 1) pjoy oq 0} SBurjseu |e 10} sepuesy 

s]Seq [enue Ue UO SOOUBINSUT JO MOIADI SY} 0} SuNEjos UOEUOWMI0G, 
- squounsoaur pue sjijouoq ysl 01 Sutyejos sywoumnsop Aonjod souemsut Aue Jo sardoo Jo yeuIsuC 

sio)stor soojsnyy, 

S300 SynUTy 
Jeaosdde xe} pue uorensidei yo uoneUUO?) 

S}USUIpUSWe pure son pousis JO sordo7) 

SROSUET[OISIAL 

syodel yenuue ,soojsnsy, 
(21qeoydde asoym) sdys ysodeq 

_ (paydde jms asprym qOy) So1g Laa 
syunodoe yueq puny Jo syuowesyEys yueg 

sisded Suppiom qM sop pny 
sjuoWIg}E]s jeIoURUYy yenuUY 

ssouejeg Jey 
"S103paT yerouan 

yueq 0} suoierfouosas pur syooqyse) 

syipnw 07 yalqns yy 

PY Spun, vorsusg Aq paquosoid sumjol yeroueuTy poyetaciqqy. se 
:}dur9xo jIpNe yy 

Spiose7 SuLUOsIy 

JoyIMapun Woy qUOWA}e\sUIdYy/aoIsuadsng Jo 19}}9] 

uoreyuaUNd0G A1DA099y] 

aouasayor yuouAed PTW 
HOTEULTFUOS jISUEg USWARG 

AyyIqesip ponuryw0s Jo SJBOIFHIN) 
(21qeordde a1aym) souspuodsaxios- smarAoy [eompoyj] 

TBiqEsTadE ji) AGUS 

SOUS\STXO JO SJBOYIIOD 
squowded SurpreSol UOYOMSUI 99}SNI |, 

suuoy uondo Ayinuoy 
suolyEynoyeo— suorsued Jo uoneynumU0s) 

SIOPIO 11ND JO SOATOOIIP xv} [eIIadg 

TR[qenydde sisyA) sxouostsg 

  

6e <c6cSc "ON £00¢ SN.LSNONV 8 ‘LNVHAONSLVVLS



30 No. 25292 GOVERNMENT GAZETTE, 8 AUGUST 2003 

i f | 
fot 

f I 
' gf i



STAATSKOERANT, 8 AUGUSTUS 2003 No. 25292 31 

 



32 No. 25292 GOVERNMENT GAZETTE, 8 AUGUST 2003 

  

Printed by and obtainable from the Government Printer, Bosman Street, Private Bag X85, Pretoria, 0001 

Publications: Tel: (012) 334-4508, 334-4509, 334-4510 

Advertisements: Tel: (012) 334-4673, 334-4674, 334-4504 

Subscriptions: Tel: (012) 334-4735, 334-4736, 334-4737 

Cape Town Branch: Tel: (021) 465-7531 

Gedruk deur en verkrygbaar by die Staatsdrukker, Bosmanstraat, Privaatsak X85, Pretoria, 0001 

Publikasies: Tel: (012) 334-4508, 334-4509, 334-4510 

Advertensies: Tel: (012) 334-4673, 334-4674, 334-4504 

Subskripsies: Tel: (012) 334-4735, 334-4736, 334-4737 
Kaapstad-tak: Tel: (021) 465-7531 : 

  

25292—1


