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IMPORTANT NOTICE

The Government Printing Works will not be held responsible for faxed documents not received due
to errors on the fax machine or faxes received which are unclear or incomplete. Please be advised
that an “OK” slip, received from a fax machine, will not be accepted as proof that documents were

received by the GPW for printing. If documents are faxed to the GPW it will be the sender’s respon-
sibility to phone and confirm that the documents were received in good order.

Furthermore the Government Printing Works will also not be held responsible for cancellations and
amendments which have not been done on original documents received from clients.
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ENDRESS « HAUSER INVESTMENTS (PTY} LTD (8700112) INFORMATION MANUAL {$51 of PAIA)
OVERVIEW: Endress ¢ Hauser (Pty)itd was lished in 1987, and in the Property industry, with the primary produtts/ services being renting of tand and bulldings
Physical address: 5 Commerce Crescent West, Eastgate Ext 13, Sandton
Postal Address: PO Box 783996, Sandton, 2146
Telephone number: 011 262 8000 Fax number. 011 262 8062
Managing Director: Robert Mackenzie

ACCESS TO INFORMATION PERSONNEL:
Information Officer has been appolinted and authorised by the MD t0 ensure that the i of the Act are i in a fair, and i manner. All inquiries relating to the records held by the company must be
directed to Sherilee Start-Taylor (Tet 011 967 237, Fax: 086-622 9117, e-mail sherileest®gmalil.com)

Appeats Manager (s responsible for reconsidering any request rejected by the information Officer, upon request from the Requester whose request was tumed down by the information Officer. Appeals Manager ts Robert Mackenzie
{Tel:011 262 8000, Fax number: 011 262 8062, e-mail: Rob.MacKenzie@:1a endress.com

GUIDE FOR REQUESTERS WHO WISH TO REQUEST RECORDS IN TERMS OF THE ACT: SAHRC) Is responsible for compiling a gulde that will facifitate ease of use of the Act for Requesters. Direct any queries to SAHRC PAIA Unit Research
and Documentation Department
. POSTAL ADDRESS: Private Bag 2700, Houghton, 2041
TEL: 427{11) 484-8300 FAX NUMBER: +27 (11} 484-0582
E-MAIL: PAIADsahre.org 13

AVAILABIUTY: The company’s physical address, Govemment Gazette and Human Rights Commission. This manual & svaflable for Ingpection at the offices of the company, free of charge. Coples may be obtained, subject to the
‘prescribed fees, at the offices of the company.

REQUESTING ACCESS TO INFORMATION FROM THE COMPANY: “Form C —~ REQUEST FOR ACCESS TO RECORDS OF A PRIVATE BODY® must be by each who requires access to the company records. FormCis
avallable from this manual, the company directly, SAHRC and the D of Justice and G 1 Devel Compiete all the fields in the request form or re-writs the details in an e-mail. Send your request to the
Information Officer. You must provide sufficient detall in the requast form to enable the Information Officer to easlly identify the record / Information you require, which form of sccess & required, the right that ks sought to be
exercised or to be protected and how you wish to be informed. You should indicate If any other manner Is Lo be used to inform you or convey the record requested to you. In sddition a Scuth African postal address must be provided
and/or a South African fax number. If you are making 3 request on behalf of another person, you must submht proof of the capacity in which you are making the request In order to satisfy the Information Officer. Without proof of the
capachty the Information Officer Is under no obfigation to consider or evaluate the request. The Information Officer will reply within 30 days of the date of receving your request a3 to whether the Information is sccessible and/or where
ft may be collected. This period may be extended for a further period of not more than 30 days, and the Requester will be informed of such, in writing. Should records requested, after a diligent search not be found, or should the

f not exist, the will, by way of an affidavh, be notfied that it is not possible to give access to that record, by the Information Officer.

PROCEDURE TO REQUEST ACCESS TO INFORMATION.

1. Complete Form C - REQUEST FOR ACCESS TO RECORDS OF A PRIVATE BODY.

2. Submit Form C as well as the Request fee w the Information Officer.

3. Within 30 days the information Officer wit inform you of the declsion whethers of not to grant you access to the records you have Should the Officar require mote time you will be informed thereof and the
reasons for the extsnsion.

Should access be granted you must pay the required Access Fees, after which the records will be provided to you.

Should Access not be granted you may appeal against the decision within 30 days of recelving the declsion from the Information Officer. Complate Form B — NOTICE OF INTERNAL APPEAL.

Should access be grantad to you as & resuft of the internal appeal you must pay the required Access Fees, after which the records will be proviied to you.

Should access not be granted you may lodge an application to the Court within 60 days of receiving the declsion from the Appeal manager.

The procedure to lodge an application to the Court is not avallabie to the Company.

PNawna

PRESCRIBED FEES: Annexure 1 documents the prescribed fees, which must be paid before further processing of the request. Records may be withheld until the fees have bean paid.

Requesting Fee: R200.00 {two hundred rand), paid to The company by cash or EFT. Only upon recefot of the payment will the request be Proot of p must be hed to the requast. Banking detalls are avaftable from

Rob.MacKenzle@za.endress.com. Shoukd You object to the psyment, lodge an application to the High Court. The Request for records will then only be processed once a declsion has been recelved from the High Court. The Request Fee

is not paid by the Requester i the Information required ks persona! information about the Requester. Reproduction fees may be charged, and records may be withheld untll the prescribed fees are paid.

Acoess Fees: if the request Is granted, a further /iccess Fee must be pakd for the search, reproduxtion, preparation and for any time, which has exceeded the prescribed hours to search for, and prepare the record for disclosure. Ses
hed for the Should the proparstion of 8 record exceed the prescribed 6 hours, a deposit of one third of the prescribed total Access Fee will be payable by the before the prep The

Information Officer will notity the Requester of this requirement in writing.

REMEDIES AVALABLE, SHOULD THE COMPANY FAIL TO RESPOND TO YOUR REQUEST: Shoukd you beliove that the company’s refusa!l to grant i toyouls it or you have any other grounds for complaint In terms of
PAIA, you may lodge an intemal appeal. Complete Form D and submit It to the Information Officer. Should, as 8 result of the intemal appes! your requast stiil not be granted you can lodge and application to the Court within 60 (sixty)
days of the decision of the Internal appeal.

AVAILABLE RECORDS
o. Clossf of records: _ — RD 590 145 217 ZA

1 Y
2 Not y acx
3 that may not be refused.
Fields on which information s held by the y: Finance and ¢ | and Legal, L [t "

i.__Finance and Administration.
Annual Financial statements
Asset reglster
B0o0ks of account {lagers, joumals)
Budgets
Coples of all income tax retums, and other tax ratums and
Financlal analysls and reports.
Financial and tax records {Company and employees)
Financial yearend resufts.
trvoices end o to clients and suppliers.
Levies
Management
Statermnents
2 tal and Legal.

\g: with
Agresments with shareholders, Officers or

with supptiers.
Books of account regarding required information In terms of the Companies Act of 1973
Build|
Cartificate of charge of name
C of
Certificate to commence
Complaints, pleadings briefs and other relating to any legal action.
Contracts and agreements
<, =

L4

(N1 LY E9 Y1 E £ N1 EY1 £ 1 EA )

[ STAATS LI~ HERY

012-0-03

Deads of pledge
ce register

Directors res
Disposal
Finance and lease
index of b

GEREGISTREERDE F.

Insurance detalls
Insurance policles.
Leases
Liigations
Material sgreements regarding services or
dum and srticles of
Minuts Book, CM25 and CM 26, passed.
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Endress + Hauser Investments (Pty) Lid Information Manual
Minutes of i 2
Mortgage bonds { on fixed property)
Property loases and ag
Purchase agraements.
Register of Directors and Certain officers
Register of mortgages, and fixed assets.
Sale agreements

N B Y 1 1 I I I )

dules to books of account and ancillary books of account.
* for closed corporations

gy
Ca and uthization of systems
Disaster recovery.

Internal Systems support
» LT Awdis

LAN

[o] Systems
Software paciages
Teloph ge equipment

Teleph linas, leased lines and data fines.

Legislation

[_Compenles Act {Act 61 of 1573)

Constitution of the Republic of South Africa (Act 108 of 1996)
Income Tax Act (Act 58 of 1962)

Promotion of Access to Information Act (Act 2 of 2000)
Value-Added Tax Act (Act 89 of 1991)

N 5 L O S B ' e 1 Y )

o o |ma]oe[oe

DEFINITIONS are as per the PAIA and relevant leghlation.

ANNEXURE A: FEES IN RESPECT OF PRIVATE BODTES
1. The fae for » copy of the manus| &s contempiated in regulation 9(2}{c), is R 1.10 for every photocopy of an At-ske paper or part thersof.
2. The faes for referred to In 11(1) are as foliows:
(a) For every photocopy of an Ad-size page or part thereof: R1.10 R 110
(b) For every printed copy of an Ad-ske page or part thereof, held on a orin el or machl form R 0.75
(c) Faracopyina dable form on act disc R70.00
(d) {1} For a transeription of visual Images, for an Ad-slze page or part thereo! R 40.00
{il) For a copy of visual images R 60.00
(e} (i) Fora transcription of an audio record, for an Ad-stze page or part thereof R 2000
{li} For s copy of an audio record R30.00
The request fee payable by » , other than a IR referred to In 11(2) k& R 50.00.
4. The access fees paysble by referred to in tion 11(3) are as follows:
1.{s)  For every photocopy of an Ad-skze page or part thereof R 110
{®) For evary printed copy of an Ad-sze page or part thereof, heid on orin ek or machin form A 075
{c)  foracopy In a computerceadable form on Compact Dlsc- ’ R70.00
{d}  {i} Foratranscription of visual images, for an Ad-skze page or part thereof N R40.00
{1} For a copy of visual images R 60.00
{e) For a transcription of an audio record, for an A4-size page or part thereof R20.00
{f)  Tosearch for, and prepare the record for disclosure, an hourly fee for each hour or part of an hour, reasonably required for such search
and preparation R30.00
2.For purpases of section 54{2) of the Act, the following applies :
{a} Six hours as the hours to be excoeded before a doposit s payable; and
{b) One-third of the accass fee is payable as a deposit by the Requester.

3 The actual postage is paysble when a copy of a record must be posted to a Requester.

w

Particulars of private body: Name:
Particulars of person requesting access to the record: Full names and Identity Number:

E-mal: Fax: Tel:

Capacity in which the request s mads, when made on behalf of anather person :

Particulars of person on whose behalf request is made Full namas and : Identity number :

of record: Descrij of / part of record: Refy number, i

Fees: Reason for from of fees:

Form of access to record (i disablity prevents you from reading, viewing, reading or tistening to the record, state your disabfiRy snd the form In which the records Is required.

if the record & In written of printed form : Copy of record® | | of record

<

2|z

A N
f the record consists of visual Images: Viewimages [ Y | N | Copyofimages* [y I~ of images
H the record consists of d words or which can be rep in sound: Listen {Audio YIN]T of {written or printed document)

Printed copy of Information derived from Copy in computer readable

I recocd s held on orin an ek or form: Printad copy of record* A N the record® Y N form® {compact disc)

¥ you requested a copy or p of a record (abave), do you wish the copy or transcription to be posted to you? Is le.)

Particulars of rights to be exercised or protected: indicate which right Is to be or B

Explain why the record requestad is required for the exercise or of the afk d right:

Notice of decision regarding request for access, other than In writing: How would you prefer to be informed of the decision regarding your requast for access to the record?

Signed at this dayof by { of R )

ANNEXURE C; FORM D; NOTICE OF INTERNAL APPEAL

Particulars of private body: The Officer:

Compiled by Brentwood 1984 (PTY) Ltd
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Particulars of the Requester/thisd party who lodges the internal appeal

Full names and surname : tdentity Number.

Fax Number : Number: e-mail address:

Capactity in which an interna! sppeal on behalf of inother person Is lodged :

Particulars of person on whose behalf request is made: Full names and

The decision against which the Intemal sppeal is lodged

Identity number :

Refusal of request for access.

Decision regard:ng the prescribed fees.

Decislon regarding the of the period in which the request must be dealt with

Declsion to refuse access in the form requestsd by the Requester.

Decision to grant request for access.

Grounds for appeal: State the grounds on which the Intenal appeal is based:

State any other information that may be relevant In considering the appea:

A Notice of decision of appeal: State the manner In which the is

Signed at this day of

of )

Compiled by Brentwood 1984 {PTY) Ltd
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ENDRESS + HAUSER (PTY) LTD (8408441} INFORMATION MANUAL (851 of PAIA)

OVERVIEW: Endress + Hauser {Pty) Ltd was in 1984, and in the protess industry, with the primary products/ services being instr used for various
Physical address: S Commerce Crescent West, Eastgate Ext 13, Sandton www.23.endress.com

Postal Address: PO Box 783996, Sendton, 2146

Telephone number: 011 262 8000 Fax number: 011 262 8062

Managing Director: Robert

ACCESS TO INFORMATION PERSONNEL:
Information Officer has been appointed and authorised by the MD to ensure that the L of the Actare in 3 fair, ive and unbiased manner. All irfes relating to the records held by the company must be
directed to Sherllee Start-Taylor (Tel: 011 967 237, Fax: 086-622 9117, e-mall: sherlieest@gmal.com)

Appeals Manager is responsible for reconsidering any request rejected by the information Officer, upon request from the Requestar whose request was turned down by the Information Officer. Appeals Manager is Shaeen Khan (Tei-011
262 8000, fax number: 011 262 B062, e-malk: Shaecen Khan@2a.endress.com

GUIDE FOR REQUESTERS WHO WISH TO REQUEST RECORDS IN TERMS OF THE ACT: SAHRC) is responsible for compiling » guide that will facitate ease of use of the Act for Requesters. Direct any quenes to SAHRC PAIA Unit Research
and Documentation Department

POSTAL ADDRESS: Prvate Bag 2700, Houghton, 2041
TEL: +27 (11} 484-830D FAX NUMBER: +27 (11) 484-0582
E-MAIL: PALA@sahrc.

AVAILABIUTY: The company’s physical address, website, Government Gazette and Human Rights Commission. This manual is svailable for inspection at the offices of the company, free of charge. Copies may be obtained, subject to
the prescribed fees, at the offices of the company.

REQUESTING ACCESS TO INFORMATION FROM THE COMPANY: *Form C ~ REQUEST FOR ACCESS TO RECOI!&S OF A PRIVATE BODY" must be completed by each Requester who requires access to the company records, FormC ks
avallable from this manual, the company directly, SAHRC and the D of Justice and Cs Complete all the fiekds In the request form or re-write the details in an e-mail. Send your request to the
Information Officer. You must provide sufficient detall in the request form to enable the Information Officer to easlly identify the record / information you require, which form of access ks required, the right that ks sought to be
exercised or to be protected and how you wish to be informed. You shoukd Indicate if any other manner Is to be used to Inform you or convey the record requested to you. in addition a South African postal address must be provided
and/or a South African fax number. if you are making a request on behalf of another person, you must submit proof of the capacity In which you are making the request in order to satisfy the Information Officer. Without proof of the
capacity the Information Officer is under no obligation to consider or evaluate the request. The Information Officer wili reply within 30 days of the date of receiving your request as to whather the information is accessible and/or where
it may bo collected. This period may be extendad for a further period of not more than 30 days, and the Requester will be informed of such, in writing. Should records requested, after a diligent search not be found, or should the

not exist, the will, by way of an affidavit, be notified that ht is not possible to give access to that record, by the Information Officer.

PROCEDURE YO REQUEST ACCESS TO INFORMATION.

. Complete Form C - REQUEST FOR ACCESS TO RECORDS OF A PRIVATE BODY.

2. Submit Form C as well as the Request fee to the information Officer.

. Within 30 days the Information Officer will inform you of the dechilon whether or not to grant you access to the records you have Should the Officer require more time you will be informed thereof and the
reasons for the extension.

4. Should access be granted you must pay the required Access Fees, after which the records will be provided to you.

S. Should Access not be granted you may appeal agsinst the decision within 30 days of receiving the decision from the Information Officer. Complete Form B — NOTICE OF INTERNAL APPEAL.

6. Should access be granted to you as a result of the Internal appeal you must pay the required Access Fees, after which the records will be provided to you.

7. Should sccess not be granted you may lodge an application to the Court within 60 days of recelving the declsion from the Appeal managar.

8. The procedure to lodge an appication to the Court s not available to the Company.

-

w

PRESCRIBED FEES: 16 the fees, which must be pald before further processing of tha request. Records may be withheld unti the fees have been pald.

Requesting Fee: R200.00 (two hundred rand), paid to The company by cash or EFT. Only upon receipt of the payment will the request be Proofof must be to the request. Banking detalis are avallable from

Shasen.Xhan@:1a.endress.com, Should you object to the psymant, lodge an application to the High Court. The Request for records wil then only be processed once a decision has been recaivad from the High Court. The Request fee bs

not pald by the R if the required is ion sbout the fees may be charged, and records may be withheid until the prescribed fees sre pakd.

Aw Fees: If the request is granted, a further Access Fee must be paid for the search, npmductfon, proparation and for any time, which has exceeded the prescribed hours to search for, and prepare the record for disclosure. See
for the Should the preparation of a record exceed the prescribed 6 hours, a deposit of one third of the prescribed total Accass Fee will be payabie by the before the The

Information Officer will notify the Requester of this requiremant in writing.

REMEDIES AVALABLE, SHOULD THE COMPANY FAIL TO RESPOND TO YOUR REQUEST: Should you believe that the company’s refusal to grent 0 you Is unjustify or you have any other grounds for compiaint in terms of
PAW, you may lodge an internal sppeal. Compiete Form D and submit It to the Information Officer. Shouid, as a result of the Intemal appeal your request still not be grantad you can lodge and application to the Coutt within 60 {sixty)
days of the declsion of the internal appeal.

AVAILABLE RECORDS
o. Class}f of records:
1 A ile inft X
2 Not sccessible in
3 that may not be refused.
Fleids on which Is heid by the Human Finance and A d g, C and Legal, Health and Safety and I, 150 C: %
Legishtion:
i.__Human Resources.
swards
register.
dence relating to disputes
Dstarminations in terms of the Wages Act.
scheme

[ Empioyment Equity Ansfys
E

t Ed Re;

Group fife
Incentive schemes
income Differential Statements
_l_abouvm of employment.

Leave records.

Isave records.
Micro loan scheme
Parmanent of employment.
Personal detalls of sach employee
of emp ishee orders, etx.
Poficas and procedures.
Records of foreign employees
registers
detalls

Skils Development submissions to the SETA.
Stftloan
Staff records.
Study asst schemes
Tax and UF _retumns.
Temporary contracts of employmant
Training records.
H. _Finance and
Annual Financls! statements
Asset register
Books of account (legers, | )

i

o

(N1 L1 £81 £ £ £ 2 £ £¥1 (83 B9 9 £93 251 081 £ £ Y S Sl G R S I D A L 1S

Copies of all income tax retums, and other tax retums and d
Defivery Notes

Financial analysis and reports.

Financh! and tax records (Company and employees)
Financlal year-end results.

1Y 1 (1 Y1 I Y Y
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Invokes and c 10 clients and suppliers.

Levies

Management Accounts

Orders, vouchers, bills of exchange and receipts.

Salary Information

Statements

ni{nin] o]

Production.

Back Order statistics

~

Engineering records

~

Transportation delivery plans and detalls

»

Marketing.

Advertising

Contracts with |

Customer Data Base

Domestic and Export Orders.

Information and advertising pamphlets. brochures and other media

Market information

Performance records

Product ranges and pricing

Product sales records

Sales

Website

B BN £ 51 CR 68 £ L2 M YD 1)

[« | and Legal.

Agency

reements with contractors.

with

" 1 with shareholders, Officers or di

AgY with

Bools of account g required in terms of the C Act of 1973

Branch register

Certificote of change of name
C of P

C to r

Claim records.

Co-marketing agreements

Complaints, glnd!ge briefs and other relating to any legal action.
Consutth

Contracts and agreements

Co-promotion agreements

Correspondence

Dealer agreements

Deeds of pledge

Directors d: register

Directors L

Disputes.

Distributor Agreemants

Finance and lease agreements

Index of members

detalls

Insurance policies.

IT Agreements

IT Licenses

| Laases

License agreements

Licenses, permits and authortzations.

Matsrial agreements regarding services or matertals.

dum and articles of

Minute Book, CM25 and CM 26, passed.

Minutes of meetings

tgage bonds (En on fixed property)

O services

pation ag

Permits

| _Property leases end ag:

Purchase ag

Register of alk after tion of bership

Register of Directors and Certain officers

Register of mortgages, and fixed assets.
Ssle

Secrecy agreements

hareholders information

Storage contracts.

schedules to books of account and anciffary books of sccount.

L C5d L] L3 L V3 £ XY E¥3 [N [N N3 £8) [N [N] FR) [N [ [V F¥Y [N FNY [N Y [N P O] N ) £ FN°) (9] [N EV) [N 19 O) FNY 1O TN T P T I Y M T M N N N e N T M M (Y

I!!Em.ﬂu

* for closed corporations

Health and Safety and Envil 1

Accident and Incident reports

of the

Clalms against ’s C:

Corvespondence with ’s G

(N7 (81 [¥3 [¥] [N) EV)

Detalls of air sokid waste and/or discharges.

Compiled by Brentwood 1984 (PTY) Ltd
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y action plans
y response plans
Employee medial survelllance in respect of any hazardous substances.
Medical surveillance records.
Minutes of the meeting
Noise exposure records.
Permits, Hcenses, app is and op: of busii and sites.
Plan and §
Policles
Records of trainlng in terms of hazardous chemical substances.
Records of type of work carried out with iead.
Records of types of work carried out with asbestos.
Records of waste water disch storage and disposal.

Registration with Workmen's C t

Safety systems. Oata and audits.

[N [¥] [¥] [N] (V] [N] [N FRY PN N1 [V) [V [N [N PN

- soG " -
IS0 Certificate.

15O Manual

150 Reports

o]

Capacity and utflization of systems
Disaster recovery.
Hardware
Internal Systems support
[T Audits
AN n
Opersting Systems
Prog o/

lephone [ines, leased lines and data lines.
bx. Lagishtion
Basic Ct of Act {Act 75 of 1997)
Comp Act{Act 61cf1973)
C on for O jonal Injuries and Diseases Act (Act 130 of 1993)
Constitution of the Republic of South Africa [Act 108 of 1996]
Credit Agreements ct {Act 75 of n1580)
Customs and Excise Act {Act 91 of 1964)
Debt CoBlectors Act (Act 114 of 1998)
Employment Equlty Act (Act 55 of 1998}
Income Tax Act (Act 58 of 1962)
Industry and refated
Labour Retations Act {Act 66 of 1995, with amend )
y and Occupational Safety Act (Act 6 of 1983)

Occupational Heatth and Safety Act {Act 85 of 1993)
Promotion of Access to information Act {Act 2 of 2000)
Skitts Developmaent Act {Act 97 of 1998)

Skills Developmant Levies Act (Act90f1999)

[ C Act (Act 4 of 2002)

L loyment Act {Act 30 of 1966)
Vahue-Added Tax Act {Act 89 of 1991)

[N 9 &1 O] £ £ LY E N ES £ )

oo o |oa o fon frn] o s fon | f o foa fia foa fon oo [ | e |

OEFINITIONS are as per the PAIA and relevant legisiation,

ANNEXURE A: FEES IN RESPECT OF PRIVATE BODIES
1. The fee for a copy of the manual as contemplated In regutation 9{2}{c), is R 1.10 for every photocopy of an Ad-skze paper or part thereof.
2. The foes for referred to In regulation 11{1) are as follows:
{») for every photocopy of an A4 -size page or part thereof: R1.10 R 110
{b} For every printad copy of an Ad-ske page o part thereof, held on a orin or machl dable form R 0.5
{c) Foracopyina P je form on disc R70.00
{d) (1) Fora transcription of visual images, for an Ad-ske page or part thereof R 40.00
{IN For » copy of viscal images R 60.00
{e) (i) Fora transcription of an audio record, for an A4-size page or part thereof R 20.00
{H) For a copy of an audio record R 3000
3. The request fee payabla by 8 , other than » referred to in reg; 13{2} Is R 50.00.
A, The sccess fees payable by » refarred to in 11(3} are as follows:
1.{(a) forevery photocopy of an A4-ske pege or part thereof R 1.10
(b)  For every printed copy of an A4-ske page or part theredf, heldon s orin or hi ble form R 075
{c)  Foracopy in 8 computer-readable form on Compact Disc- R70.00
{d) (N For a transcription of visual images, for an Ad-skze page or part thereof R 40.00
(N} For m copy of visual images R 60.00
(®) for a transcription of an audio record, for sn Ad-ske page or part thereof R20.00
(f}  Yosearch for, and prepare the record for disciosure, an hourly fee for each hour or part of an hour, reasonably required for such search
and preparation R30.00
2.For purposes of section 54{2) of the Act, the following applies :
(3) Six hours as the hours to be exceeded before a deposit Is payable; and
(b) One-third of the access fee is payable as a depostt by the Requester.

3 The sctual postage [s payable when a copy of 8 record must be posted to » Requester.

Partkulars of private body: Name:
P tars of person sccess to the record: Full names and Identity Number:

£-mail; Fax: Tel:

Capacity In which the request is made, when made on behalf of another person :

Particulars of person on whose behalf request Is made Full names and : Identity number :

Particutars of record: Description of record/ part of record: fe number, if

Compiled by Brentwood 1984 (PTY) Ltd
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Fees: Reason for jon from of fres:

Form of acteas to record (i disabflity prevents you from reading, viewing, reading or listening to the record, state your disabllity and the form In which the records s required.

i you requasted 8 copy o transcription of a record (above), do you wish the copy or transcription to be posted to you? (Postage is payable.)

H the record s in written or printed form: Cogpy of record* Ty N fon of record Y N
If the record consists of visual Images: View images [ Y T N ] Copyofimages* | ¥ | N | Transcription of Images Y N
If the record consists of recorded words or information which can be reproduced In sound: Listen (Audio cassette) v [ N_] Transcription of soundtrack® (written or printed document) YIN
. Copy In computer readable
If record is held on computer or in an electronic or machine readable form: Printed copy of record® A N '::::;:Ev of information derived from A N [ form® {compactdisc) A N
Y | N

Particulsrs of rights to be exercised or protected: Indicate which right s to be or

Explain why the record requested Is required for the exercise or of the d right:

Notice of decision regarding request for access, other than (n writing: How would you prefer to be informed of the decision regarding your requast for access to the record?
Signed at this day of by of )

ANNEXURE C; FORM D: NOTICE OF INTERNAL APPEAL

Particutars of private body: The Officer:
Particulars of the Requester/thind party who kadges the Intemal appeal

Full names and H Identity Number:

Fax Number : deph Number. e-mall address:

Capacity in which an Internal appeai on behalf cf another person (s lodged :

Particulars of person on whose behalf request is made: Full names and H Identity number

The decision against which the intemal sppea! is lodged

Refusal of request for access.

Oecision regarding the p d fees.
Decision regacding the extension of the period in which the request must be deatt with
Decision to refuse access In the form by the Req

Declsion to grant request for aceass.

Grounds for appeal: State the grounds on which the internal appeal is based:

State any other information that may be relevantin the appeal:

A Notice of decision of appeat: State the manner In which the outcome is disciosed:

Signed at this day of by {Signature of Requester)

Compiled by Brentwood 1984 (PTY) Lid






